&)

AIMUHUCTPAINSA MYHUIUITAJIBHOI'O OBPA3OBAHUA
COCHOBOBOPCKHMU I'OPOJACKOHU OKPYI' IEHHUHI'PAJICKOU OBJIACTH

IHOCTAHOBJIEHHE

ot 07/12/2015 Ne 3091

OO0 yTBep>KIeHUN aJIMUHUCTPATUBHOTO pErJaMeHTa

IIPEIOCTABIICHUSI MYHULUNAIBHON yCIyru «Bbinada apXuBHBIX CIPaBOK,
ApPXUBHBIX BBINKMCOK U KOIIMI ApXUBHBIX JOKYMEHTOB,

MOATBEPK AKX IIPABO HA 3€MJIK0 U UHBIC UMYIIECTBEHHBIE IIPaBa»

B umensx npuBeneHus B COOTBETCTBHE JCHCTBYIOLIEMY 3aKOHOJATEIBCTBY
AIMUHUCTPATUBHOIO pENNIAMEHTa NPEAOCTABICHUS MYHULMNAIBHOM ycayru «Bergaya
apXMBHBIX  CIPaBOK, AapXMUBHBIX BBIIMCOK W  KONMM  apXUBHBIX  JIOKYMEHTOB,
MOJATBEPKIAIONIMX MTPABO HA 3EMJII0 M MHbIC MMYILIECTBEHHBIE IIPaBa», a TaKKE B CBS3M C
OTKpbITHEM Ha  Tepputopun Jlenunrpaackoir obnactu  ¢ummanos ['BY  JIO
«MHOTOGYHKITMOHATILHBIA IIEHTP MPEACTABICHUS TOCYIAPCTBCHHBIX W MYHHUIUTAIBHBIX
yCIIyI», B COOTBETCTBUM C PEKOMEHIalUMUsIMU ApxXuBHOro ympasieHus I[IpaBurenbcTBa
JleHUHTpaICKOM 00JIACTH B YACTHU MOPSIKA B3aUMOACHCTBUS C BBIIICYKA3aHHBIMH IICHTPAMH,
aamunauctpanusi CocHOBOOOPCKOTO TOPOJCKOTO OKPYTa MO CTAHOBJI l € T:

1. YTBepauTh agMUHHCTPATHBHBIA pErJaMEHT MPEAOCTaBICHHUS MYHUIUMATbHON
ycnyru «Bbliaya apXMBHBIX CIPABOK, apPXUBHBIX BBIMUCOK U KOMHI apXUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIIMX MTPAaBO HA 3€MJTIO M MHBIE UMYIIIeCTBEeHHbIE TipaBay (IIpunoxkenue).

2. Ilpu3HaTh yTpaTUBIINM CUIy TMOCTaHOBIEHHE aaMuHUCTpanuu COCHOBOOOPCKOTO
ropojackoro okpyra ot 28.01.2015 Ne 215 «O BHeceHMM HM3MEHEHHU B MOCTAHOBJIEHUE
anmuHucTpanun  CocHoBOOOpckoro ropojackoro okpyra ot 30.08.2012 Ne 2246
«O0 yTBEpXKIEHUU aTIMHUHHCTPATUBHOTO pErjaMeHTa MPEAOCTaBICHUS MYHHUIIUIMAIBLHON
ycnyru «Bblaya apXMBHBIX CIPABOK, apXUBHBIX BBIMUCOK U KOMHN apXUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIINX MTPABO HA 3€MJIIO U UHBIE UMYIIIECTBEHHBIE TIPaBay.

3. lIlpecc-nentpy agmuHuctpaiuu (Apubxkano P.M.) pa3MecTuTh HacTosIee
MocTaHoOBJIeHHE Ha oduiaribHOM caiiTe COCHOBOOOPCKOTO TOPOJACKOTO OKpYyTa.

4. Obmemy otmeny ammunuctpanuu (TapacoBa M.C.) oOHapojoBaTh HacTosIIee
MMOCTAHOBJICHUE HAa 3JIEKTPOHHOM CalTe TOPOACKOU ra3eThl «Masiky.

5. Hacrosimee mOCTaHOBIEHHE BCTyMaeT B CHIYy CO JHA OQUIIMAIBHOTO
00Hapo0BaHMUS.

6. KoHTpomb 3a HCTIOTHEHHEM HACTOSIIETO MTOCTAHOBIIEHUS OCTaBIISIO 32 COOOiA.

['maBa agMuHMCTpanK
CocHOBOOOPCKOTO TOPOJICKOTO OKpyTa B.b.CagoBckuit

(ApXuBHBIi 0TAET)
HUcn. Mynu H.B.Ten.2-16-13; CE



YTBEPXJEH

MIOCTaHOBJICHUEM aMUHHUCTPALIIH
CocHOBOOOPCKOT0 TOPOJCKOr0 OKpyra
ot 07/12/2015 Ne 3091

(ITpunoxenue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NnpeaocTaBIeHHs] MyYHUIIMNIAJIBHOM yeayru « Bpigaya apXuBHBIX CIPAaBOK, AapXUBHBIX
BbINMCOK U KONUIiI APXHUBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX IPABO HA 3eMJII0 U
HHbIe HMYILIleCTBEHHbIE ITPaBa»

. O01ue mo10KeHus

1. HaumeHoBaHrE MYHUIMITATBHOHN ycIyrH: «Bpiaua apXMBHBIX CIIPABOK, APXHUBHBIX
BBIIIMCOK M KOMUN apXUBHBIX JTIOKYMEHTOB, MOJTBEP)KIAIOLIUX IPAaBO HA 3€MIII0O M HHbBIE
HMMYILIECTBEHHBIE MIpaBay (llajee - MyHUIUNAIbHAS YCIIyTa).

1.2. HammeHnoBaHWe oOpraHa MECTHOTO CaMOYIPABJICHUS, NPEIOCTABISIONIETO
MYHHUIMIIAIBHYIO YCIYTy, W €ro CTPYKTYpPHOTO TMOJApa3/elieHus, OTBETCTBEHHOTO 3a
MIPEOCTaBICHUE MYHUIIUTTAIIEHOW YCITYTH.

1.2.1. MyHUIMNIANBHYIO YCIYTY MPEIOCTaBIsAET aAMHUHHUCTPAIUS MYHULUIATHHOTO
obpazoBanusi COCHOBOOOPCKMIH TOpOJCKOH OKpyr JleHuWHTpaackoi oOmactu (mamee —
aJIMUHUCTPALIHS)

1.2.2. CrTpyKTypHBIM MOJApA3JEIE€HUEM, OTBETCTBEHHbIMH 3a IPEIOCTAaBICHUE
MYHHIMIIATBHON  YCIIYTH, SIBIISICTCS apXUBHBIM oTAen aamuHuctparuun CocHOBOOOPCKOIO
TOpPOJICKOTO OKpyTa (J1ajiee — apXUBHBIN OT/AEN).

MyHununaibHas yciayra MOXKET ObITh MpeJocTaBlieHa TMpH OOpallleHuH B
MHOTO(YHKITMOHAJIGHBIA I[IEHTP TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIUTAIBHBIX
yeayr (nanee - MOLI).

MyHununansHasi yciyra MOKET OBITh MPEIOCTaBJICHA B DJEKTPOHHOM BHIE 4Yepes3
(GYHKIMOHAT JIEKTPOHHON NMPUEMHONW Ha MOpTajie TOCYAAPCTBEHHBIX W MYHHULUNAIBHBIX
yenyr Jlenunrpazackoi odnactu (nanee - [II'Y JIO).

1.3. Uadopmanus o MecTe HaXOKJAeHUs U rpadruke paboThl apXUBHOIO OT/ENA.

MecTo Hax0X/IeHUSI apXUBHOTO OTJIEINA, €0 IOYTOBBIN a/Ipec, TeNE(POHBI:

- MECTO HaXOXKJEHHsI apXUBHOTo oTnena: JIlennnrpaackas obnacts, r.CocHoBbIN bop,
yn.Mononexnas, 1.36a.;

- TIOYTOBBIM aapec apxuBHoro otaena: 188544, Jlenunrpajackas o007acTb,
r.CocHoBslil bop, yin.Mononexnas, 1.36a;

- TenedoHs apxuBHoro otmena: (813-69)2-16-13, (813-69) 4-23-53,
daxc (813-69) 2-16-13.

Pexum paboThl apXUBHOTO OT/eNA:

- noHeAeNbHUK — yeTBepr ¢ 8.48 no 18.00, natauma c 8.48 go 17.00,

06ex ¢ 13.00 mo 14.00,

- BBIXOJIHBIE JHU — Cy00OTa U BOCKPECEHbE.

[TpuémHuble THU: TOHENENBHUK, cpeaa ¢ 9.00 xo 18.00, oben ¢ 13.00 mo 14.00

AJipec 3NeKTPOHHOM MOYTHI ApXUBHOTO oTAena: meria_arhiv@sbor.net

1.4. B mpenocTtaBieHMM YCIYT'M HE Y4YacCTBYIOT HMHbIE OpraHbl HCIOJHUTEIbHOU
BJIACTH, OpraHbl MECTHOTO CaMOYIpaBICHHs, OpraHW3allid W WX CTPYKTypHBIE
MOJIpa3/IeNeHusl.
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1.5. Uudopmarust 0 MecTax HaxoKIeHUs, Tpaduke paboThl, CIPAaBOYHBIX TeledoHax
U azapecax d3JeKTpoHHOW mouthl M®I] mpuBeaeHa B mnpuioxkeHuu Ne 4 k HacTosmieMy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

AktyanbHasi HH(GOpMaLKs O CIPABOYHBIX TeledOoHAX U pekUMax paboThl (HUIHaIoB
M®I] conepxurcs Ha caiite M®I] Jlenunrpaackoit odaactu: Www.mfc47.ru.

1.6. Aapec mopTana rocy1apCTBEHHbIX U MYHUIHUNAIbHBIX yciIyr JIeHUHrpajackoit
obmnactu B cetrt Uutepuer (ITI'Y JIO): www.gu.lenobl.ru.

Anpec Enunoro IlopTana rocygapcTBeHHBIX U MyHUIIMIAIbHBIX yCIyr (QyHKUIUN) B
cetn UnTeprer (EIITY): www.gosuslugi.ru.

Anpec odunmansHOro  caiita agmMuHUCTparuu COCHOBOOOPCKOTO TOPOACKOTO
okpyra B cetu lHTepueT: Www.shor.ru.

[1I'Y JIO, EIIT'Y u opunmanbHbIi calT aAMUHUCTPAIMK B ceTH MIHTEepHET coaepKuT
nHpOpMaNIUIO O TPEAOCTaBICHWH MYHHUIMNAIBHOW yciayru, a Takke o0 OMCY,
MIPEIOCTABIIAIOMINX MYHUIIUTIAIBHYIO YCIIYTY.

1.7. adopmarus mo BOMpocaM MPEAOCTABICHUS MYHHUIUNAIBHON YCIYTd, B TOM
YHCJIE O XOJIE €€ MTPEIOCTABIICHHUS, MOKET OBbITh IOJIy4EHA:

a) YCTHO - TIO ajjpecy, YKa3aHHOMY B MyHKTe 1.3 HacTosiiero AJIMHUHHCTPATUBHOTO
pernamMeHTa B HIPHUEMHBIE [HH, B TOM 4YHUCIE, MO NPEIBAPUTEIbHONW 3amucu (3aluch
OCYILIECTBISICTCSl O CIPaBOYHOMY TenedoHy, yKa3aHHOMY B IyHKTe 1.3 HacTosiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA).

[Tpuém 3asiBUTENEH B apXUBHOM OTJEIIE OCYILIECTBISETCS:

- HaYaJIbHUKOM apXUBHOT'O OT/ENIA;

- CIICUAIMCTAMU apXUBHOTO OT/ENA.

BpeMsi KOHCyJAbTHpPOBaHUS HpPU JMYHOM OOpALEHHH HE JOJDKHO HpeBbIIaTh 15
MUHYT.

WNudpopmanus Taxke MOXKeT ObITh ModydyeHa npu oOpamiennu B M®LL no agpecam,
yKa3aHHBIM B NpuiioxkeHnu Ne 4.

0) NUCBPMEHHO - IIyTeM HalpaBJCHHUs IIOYTOBOrO OTMPABICHUS IO ajpecy,
yKazaHHOMY B TMyHkTe 1.3 Hacrosimero AJIMHHHMCTPAaTUBHOIO perjaMeHTa (OTBET
HaIpaBJIETCs 10 aJpecy, YKa3aHHOMY B 3a1poce).

B) MO CIpaBOYHOMY TenedoHy, YKa3aHHOMY B IyHKTe 1.3. HacTosmero
AJIMUHUCTPAaTUBHOTO perjiaMeHTa, a Takke MO TeledoHY €IUHOW CIPABOYHOU CIYXKObI
M®LI, ykazanHOMYy B npuiiokeHun Ne 4, B cirydae nogauu JokyMeHToB B ML,

IIpu otBerax Ha TeneOHHBIE 3BOHKU JIOJDKHOCTHOE JIMIIO ApXMBHOTO OTHENa,
noJIpoOHO B BeXxJIMBOM (hopme nHpopMupyroT 3asButens. OTBeT Ha Tene(OHHbIH 3BOHOK
JOJKEH HauMHAThesl ¢ MHGOpMallMi O HAMMEHOBAHUY apXUBHOTO OT/ENA.

B ciydae ecau AOKHOCTHOE JUIIO apXMBHOIO OT/ENIA HE YIOJIHOMOYEHO JaBaTh
KOHCYJIbTAIlMH, 3aBUTEII0 cOOOIIaeTcss HoMep TenedoHa, 0 KOTOPOMY MOKHO IMOJIYYHUTh
Heo0X0IMMYI0 HH(OPMAIIHIO.

B cnydae ecnum Bompoc TpeOyeT mpeaBapUTENbHOM TOATOTOBKM U aHalu3a
uH(bOpMaINY, 3asBUTEIIO MPEAIaracTcs HalpaBUTh 3apoc B MUCbMEHHOH GopMme.

r) MO AJEKTPOHHOM TOYTE MYyTEeM HaIpaBJeHHUs 3ampoca MO aapecy dIEKTPOHHOM
MOYTHI, YKa3aHHOMY B IyHKTe 1.3 HacTosmero AJMUHUCTPATUBHOIO periaMeHTa (OTBET Ha
3arnpoc, HaNpaBJICHHBIH MO SJEKTPOHHOM MOYTe, HAMpaBiseTcss B BUJE AJIEKTPOHHOTO
JOKYMEHTA Ha aJpec MIEKTPOHHON IOYTHI OTIIPABUTEIS 3alIpoca).

n) Ha Ilopraze rocyaapCTBEHHBIX W MYHULHMMNAIBHBIX  YCIyr ((yHKIU)
Jlenunrpackoit odomactu: www.gu.lenobl.ru;

WHpopmupoBanue 3asBUTENsE O XOA€ U pe3yibTaTe  MPEAOCTABICHMS
MYHUIIUTIATBHONW YCIYTH OCYLIECTBISICTCA B JEKTPOHHON (popme uepes3 JUUHBIA KaOMHET
3asiBUTENS, pacnoyioxkenHoro Ha [1T'Y JIO.
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1.8. TekcroBas uHpopmanus, yka3aHHas B myHkTax 1.3 - 1.7 Hacrosmero
AJZIMUHUCTPAaTUBHOTO pErjlaMeHTa, pa3MEIIaeTcsl Ha CTEHJaX B MeCTaxX IpeJOCTaBJICHUS
MyHununaneHou ycnyru, "Ha III'Y JIO, oduumanbHOM caiiTe aAMUHUCTpAIMH, B CETH
Hutepner, B nomemenusax gprmano MOLI.

1.9. 3asBuTensamu, 0OpaTUBIIUMUCS 32 MOJTyYCHHUEM MYHHUIUIAIBHOW YCIIyTH, MOTYT
ObITh:

- rpaxxaane Poccuiickoit @enepanuu;

- FpakJlaHe HHOCTPAHHBIX FOCY1apCTB;

- i 6e3 rpak/1aHCTBa;

- OpraHU3aLuu.

1.9.1. IlpeacTaBisiTh MHTEPECHI 3asBUTENS OT UMEHH (DPU3MYECKHX U IOPUIHUECKUX
JUIl  MOTYT MpPEACTaBUTENIH, JACHCTBYIOLIME B CHJIy IIOJHOMOYMI, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIM JOTOBOPE.

2. CranmapT npeaoCTaBICHHUS] MYHUIIUITAILHOW YCIIYTH

2.1. HauMmeHoBaHME MYHUIMNAIbHON ycinyru: «Bblgaya apXuBHBIX —CIIPaBOK,
apXUBHBIX
BBIIIMCOK M KOIMM apXUBHBIX OKYMEHTOB, IOATBEP)KIAIOIIUX IIPaBO HA 3€MJII0 U HHbBIE
HMMYILECTBEHHBIE IIpaBay.

2.2. HaumeHOBaHME OpraHa MECTHOTO CaMOYIIPABJICHUSA, IPEAOCTaBIISAIOLIETO
MYHULMIAIBHYIO YCIYry, W €ro CTPYKTYpPHOIO IIOJpa3/JelIeHusl, OTBETCTBEHHOIO 3a
IIPEIOCTABIIEHNE MYHULIUIIAIBHON YCIIYTH.

MyHULIMNIATIBHYIO  YCIYTy —HIPEJOCTaBIs€T  aJIMUHUCTpPALUS. CTpyKTYpHBIM
IIOIPa3JCIICHUEM, OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHULIUINAIBHOW YCIIYTH SIBIISIETCA
apXUBHBIN OT/IET aIMUHUCTPALIUU.

2.3. Pe3ynpTaTOM NIPEOCTABICHUS MYHULIUIATIBHON YCIYTH SIBIISIETCA:

- apXMBHas CIIPaBKa;

- apXMBHAsl BBIIIUCKA;

- apXMBHasl KOIHUS;

- COpaBKa O JIOKYyMEHTAJbHO MOJTBEPXKAEHHOM (hakTe YTpaThl apXHUBHBIX
JIOKYMEHTOB, CO/IEp KallliX 3alpalIuBAaEMble CBEICHUS;

- MMCBMO B aJJpec 3asBUTENS C OOBSICHEHHWEM NPUYMH OTKa3a B INPEIOCTABICHUU
MYHHUIMIAIBHON yCIIyrH, JIMO0 00 OTCYTCTBHH 3alpalllMBAEMbIX CBEICHUI;

- IUCBMO O HAIIPaBJICHHUHU 3alpoca B TOCYJApCTBEHHBIE U MYHHUIUIIAIBHBIE APXUBBI,
OpraHbl OpraHM3allMd MO MPUHAAJICKHOCTH MPU HAJUYUM y HUX JOKYMEHTOB s
UCIIOJIHEHUSI 3allPpOCOB C OJHOBPEMEHHBIM YBEJAOMIICHMEM 3asBUTEN O HaIpaBICHUU
3arpoca 1o NpUHaUIeKHOCTH.

2.4. Cpok mnpenocTaBlI€HHs MYHULMINAIBHON yciyru coctasiser 30 qHe co nHA
pErucTpanyy 3ampoca B apXUBHOM OT/EIIE.

B uckmouMTENbHBIX CllydasX HayalbHUK  apXUBHOTO  OTAena  Ju00 HHOe
YIOJTHOMOYEHHOE Ha 3TO JIMIIO MPOJUIEBAET CPOK PACCMOTPEHHMS 3arpoca He Oosee ueM Ha 30
JHEW ¢ 00s13aTeIbHBIM YBEIOMIIEHHEM 00 3TOM 3asiBUTEINS.

Cpok paccMOTpeHHMsI U HANpaBJICHUs MOCTYIUBIINX B apXUBHBINA OT/AEI 3alpOCOB IO
MPUHAIICKHOCTU COCTABIISACT 5 pabouux JTHEH CO THS UX PErUCTpaIiH.

OtnpaBka IOYTOBOM CBSI3bIO B aJpec 3asBUTENS JOKYMEHTOB, SIBIISIOLIUXCS
pe3yabTaTOM TMPEAOCTABICHUS MYHUIUNAIBHOM YCIyrH, YKa3aHHbIX B MyHKTe 2.3.
AJIMAHHCTPAaTUBHOIO pErjlaMeHTa, ocyuiecTBisiercss B 30-THEBHBIM CPOK C MOMEHTa
pErUCTpalyHy 3apoca B apXUBHOM OTJEIIE.

Cpox  BbIOAYM  JOKYMEHTOB, SBJSIIOLIMXCA  PE3YNbTATOM  INPENOCTaBICHHUS
MYHUIIUTIATBHON YCIYT'H, YKa3aHHBIX B MyHKTe 2.3. AIMHUHHCTPATUBHOTO pErjaMeHTa, B
cllyyae JIMYHOTro OOpalleHMsl 3asBUTEN 32 OTBETOM TaKKe He JIOJDKEH IpeBblmath 30 HEH



C MOMEHTAa PErUCTPALIMH 3aMIPOCa B APXUBHOM OTJIETIE.

2.5. IlpaBOBbIMH OCHOBaHUSIMU JUIsl MPEAOCTABICHUS MYHUIMIAIBHOM YCIYTH
SIBJISIFOTCSL:

- Koncturymnus Poccutickoit @enepannu (CoOpanue 3akoHoaarenbcTBa Poccuiickoit
Oenepanun, 04 aprycra 2014 rona, Ne 31, ct. 4398);

- ®enepanbHbIid 3akoH OT 22 okTsA0ps 2004 roga Ne 125-D3 «O06 apxuBHOM feie B
Poccuiickoit ®enepanun» (Cobpanue 3akoHopatenbcTBa Poccuiickoir denepanuu, 25
okTsA0ps 2004 roma, Ne 43, ct. 4169);

- Mepnepanbubiii 3akoH oT 27 wmrons 2006 roma Ne 149-03 «O6 wundopmarum,
MH(OPMALIMOHHBIX TEXHOJOTUAX U O 3amure uHpopmanun» (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®eneparuu, 31 utons 2006 romga, Ne 31, u. 1, ct. 3448);

- ®enepanbHbIil 3aK0H OT 27 uroist 2006roaa Ne 152-03 «O nepcoHaIbHbBIX JaHHBIX»
(Cobpanue 3akoHOmaTenbeTBa Poccuiickoit @enepanuu, 31 urons 2006 roxa, Ne 31 (1 4.),
cT. 3451);

- ®enepanbubiii 3ak0oH 0T 02.05.2006 roga Ne 59-@3 «O mnopsiake pacCMOTPEHHUs
obOpamienuit rpaxaan Poccuiickoit @enepanumn» («Poccutiickas razeran, Ne 95, 05.05.2006,
«Cobpanue 3akoHOomaTenbeTBa PDy, 08.05.2006, Ne 19, ct. 2060, «[lapiameHTckas ra3eray,
Ne 70-71, 11.05.2006);

- ®epepanbublii 3akoH oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuszanuu
MPEIOCTaBIIEHUs ~ TOCYNapCTBEHHBIX M MyHHIUDanbHbix  yciayr»  (CoOpanue
3akoHonarenscTBa Poccuiickoit deneparuu, 2 aprycra 2010 roga, Ne 31, ct. 4179);

- ®enepanbublid 3ak0H 0T 6 anpenst 2011 roma N 63-D3 «O06 3IEKTPOHHOM MTOITUCH
(Cobpanue 3akonomarenscTBa Poccuiickoit ®@epeparuu, 11 ampenst 2011 roma, Ne 15,
c1.2036);

- @enepanbubiii 3akoH ot 6 ampenst 2011 roma Ne 63-®3 «OO0 »1aeKTPOHHOM
noanuck» («Ilapmamentckas rasera», Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3akoHonatenbetBa POy, 11.04.2011, Ne 15, ct. 2036).

- Pacnopsxenue IlpaButenscrBa Poccuiickoit ®epepanuu ot 17.12.2009rona
Ne 1993-p «O06 yTBep)KIEHMH CBOAHOTO IEPEYHsI MEPBOOYEPENHBIX TOCYIAPCTBEHHBIX MU
MYHHMIMIIAJIBHBIX YCIYT, MPENIOCTABIAEMbIX B 3JIEKTPOHHOM BuUae» («Poccuiickasi razeray,
Ne 247, 23.12.2009, «Cobpanue 3akoHoaaTebeTBa POy, 28.12.2009, Ne 52 (2 4.), ¢1.6626.);

- Ilpmkaz MuHucrepcTBa CBA3M M MACCOBBIX KOMMYHMKanumi Pocculickoi
@eneparuu ot 13.04.2012roga Ne 107 «OO6 yrtBepxkaeHuu Ilonoxenus o QenepanbHOI
rocyJapCcTBEHHOW HH(pOpManMoHHON cucteme «EauHas cucrema wuJIeHTUPHUKALUU U
ayTeHTU(UKALUU B UHPPACTPYKTYpE, obecrieunBaroNIeit UH(pOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBHE HWH(GOPMAIMOHHBIX CHCTEM, HCHOJb3YEMBIX JUIS
MPEIOCTABIICHUSI TOCYIApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B D3JEKTPOHHOUN Qopmer
(«Poccuiickas razera», Ne 112, 18.05.2012);

- Ilpuka3 MuHucTepcTBa KyIbTypbl M MAacCOBBIX KOMMYHHKanui Poccuiickon
Oenepaunu ot 18 sHBaps 2007 roma Ne 19 «O6 yrBepxknenuun [IpaBun opranuzanuu
XpaHEHUsl, KOMIUIEKTOBaHHWs, y4€Ta W HCIOJb30BaHUSA JTOKYMEHTOB ApXHUBHOTO (oHAa
Poccuiickoit @epepannu W JIpYyrux apXMBHBIX JIOKYMEHTOB B T'OCYJAapCTBEHHBIX U
MYHHIIMITATBHBIX apXHBaX, My3esX M OMOIMoTeKax, opraHusanusx Poccuiickoit akamgeMuun
Hayk» (BrosiereHp HOPMATHUBHBIX aKTOB (pe/iepajabHBIX OpPraHOB MCIOJHUTENBHON BIIACTH,
14 mas 2007 rona, Ne 20);

- [Tocranosnenue IIpaBurenscrBa JIennnrpaackoit oonactu ot 30 centsiops 2011 rona
Ne 310 «O6 yrBepkaeHnu TuiaHa-rpaduka mepexoa Ha IpeIoCTaBIeHNUE TOCY1apCTBEHHBIX
U MYHHUIMIOAIBHBIX YCIYyr B 3JIEKTPOHHOH (opMe opraHaMu HCIIOJIHUTENbHON BIACTH
JlenuHrpaackoi 00JacTi U OpraHaMi MECTHOTO caMoyIpaBieHus JIeHuHrpaackoi odiaacTu,
a TakXke yupexaeHusMU JICHHHrpaJcKkod 0O0NacTH W MYHHIMMAIBGHBIMH YUYPEKICHUSIMID)
("Bectnuxk IIpaBurennctBa Jlenunrpaackoii oomactu", 11 nHostopst 2011, Ne 94);


consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A254C4EAB20ADE0D2B1B91F5O84DL
consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A257C8EFB701885A294AC4FB8842221CE20C26D2OF45L
consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A257C8E5B1068F5A294AC4FB8842O242L
consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A257C8E5BE088F5A294AC4FB8842221CE20C26D2FC26BDBE84OF43L
consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A25ECBEBBE06830723429DF78AO445L

- [IlocranoBneHue agAMUHUCTpAIIMHM MYHHUIIMTAIBHOTO 00pa3oBaHus COCHOBOOOPCKHI
ropojackoit okpyr Jlenunrpaackoit obmactu ot 03.06.2014 roga Ne 1298 «O06 yTBepKaeHUN
[Tonoxxenus o0 apxuBHOM otTaene aaMuHHUCTparu COCHOBOOOPCKOTO TOPOJCKOIO OKpyra
JleHHHTpaICKO# 00IacTI

2.6. HcuepnpiBaroliuii MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHO/IATENbHBIMU WM UHBIMU HOPMATUBHBIMU MPABOBBIMU AKTaMU JJIsl IPEIOCTABICHUS
MYHULUIAJIBHON YCIyTH, NOAJIEKAIINX MIPEACTaBICHUIO 3asIBUTEIIEM.

Jl1s mony4yeHus yciyry 3asiBUTENb MOJAET JIMYHO (HANpaBiseT IOYTON) B apXUBHBIN
oTzen WK npeactasiseT tuaHo B ML, mubo vepes [1I'Y JIO cnenyronme 1OKyMEHTHI:

1) 3ampoc Ha pycCCKOM SI3bIKE B aJI[pEC ApXUBHOIO OTJIENa, B TOM YHUCIIE MepeaaHHbIH
10 3JIEKTPOHHOM MouTe, B 3JIEKTpoHHOM BHe uepe3 [1I'Y JIO wiu 3asBiaeHue, COCTaBIC€HHOE
3asBUTEJIEM JIMYHO, B ToM uucie B MOI] (nanee - 3ampoc).

®dopma 3anpoca PU3NYECKOTO JIULA JUIsl TOJTYyYEHUsI apXUBHOM CIIPABKHU MIPHUBE/ICHA B
IIPWIOKEHNHU | K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IOpunnueckue numa HampapisilOT 3alpOC B apXMBHBIM OTAEN Ha PYCCKOM S3BIKE,
oopmieHHBI Ha odHUIMANTEHOM OJIaHKE OpPraHM3AlWU W TOANUCAHHBIA PYKOBOJIUTEIEM
(3amecTHTENEM PYKOBOJUTEINS) IOPUAUYECKOr0 una wiu uepe3 ¢ummanst MOL] unu gepes
[y JIO =Ha pycckoM  s3bIKe, O(QOPMIIEHHBII € TOMOIIbIO  (YHKIMOHANIA
aBToMaTu3upoBaHHOU HHPopMarronHoi cucteMbl MOL] wiu TIT'Y JIO u moanucaHHBIN
IIPEICTaBUTENEM IOPUINUECKOTO JINLIa (B TOM YHCIIE€ HA OCHOBAHUU JJOBEPEHHOCTH).
®opmMma 3anpoca IOPUIUIECKOro JIMIA MPUBEICHA B MPUIIOKEHUH 2 K AJIMUHUCTPATUBHOMY
periJamMeHTy.

B 3anpoce yka3bIBaroTCs CIEAYIOIIHNE CBEACHUS:

- HAMMEHOBaHNE OpraHu3aly, B KOTOPYIO HalpaBJIsieTCsl MMCbMEHHBIN 3a1poc;

- JUTSI TpaKAaH - haMuIHsl, UM, OTYECTBO (TIOCIIEIHEE - IPU HAIMYHMH ) 3asIBUTEIIS;

- aJpec 3asiBUTENs (IOYTOBBIN aJpec, 10 KOTOPOMY JOJKHBI ObITh HAlPpaBJIEHb! OTBET
WIN yBEOMJIEHHE O IIepeajipecaliny 3anpoca);

- HOMep KOHTaKTHOTrO TeJIe(OoHa 3asBUTENS WIH €r0 JOBEPEHHOIO JIMIIA;

- I BBIJAYU KOIHUU PACIOPSAUTENIBHOIO aKTa OpraHa O BBIACICHHH 3€MEIbHOIO
y4acTKa, KBapTUPbI B 3aIIPOCE YKa3bIBACTCS:

a) nata u (IpU HaJIMYKHK) PETUCTPAIIMOHHBIN HOMED PAaCIOPSIUTEIHLHOTO aKTa,

0) KaKUM OpPraHOM, OpraHu3aIel u31aH JOKYMEHT,

B) Ha3BaHWE HACENEHHOTO IMYHKTAa, Ha3BaHUE YJHIIBI, HOMEP IOMa, TNle HaXOIUTCA
(HaxouIICs) 3eMEeIbHBIN Y4acTOK, I0M (KBapTHpa) HAa MOMEHT MPUHATHUS PEIICHUS,

r) dbamMunus, uMs, OTYECTBO JIUIA, KOTOPOMY BBLAETSJICS 3€MENbHBIM y4acTOK, JIOM
(kBapTHpa), 1aTa pOKIACHUS;

- JUI1 BBbIIaYM ApXUBHOM BBIIUCKM W3  IOXO3SMCTBEHHOM KHUTM B 3ampoce
YKa3bIBAIOTCA:

a) Ha3BaHME HACEJIEHHOIO IMMYHKTA, HAa3BaHUE YIJIMIIbI, HOMEpP JI0Ma, € HAXOJIUTCA
(HaxouIIcs) 3eMEIbHBIN Y9acTOK, 10M (KBapTHpa) Ha MOMEHT MPUHSITHS PEIICHUS,

0) haMuus, UMs OTYECTBO JIMIA, KOTOPOMY BBIIEISUICS 3€MEIbHBINA y4acTOK, JOM
(kBapTHpa), 1aTa pOKIACHUS;

- JUTSL KaKO# 11eTu TpedyeTcs TOKYMEHT;

- JaTa COCTaBJIEHUS 3aIpoca.

3anpoc TMOAMKMCHIBAETCS 3asBUTENEM JIMYHO, 3a HCKIIOUEHHEM OOpalleHuld Mo
3JeKTpOoHHOU noute u yepes [1I'Y JIO.

3anpoc, mnepeaaHHblii B 3iekTpoHHoOM Buae uepe3 III'Y JIO, moamuceiBaercs
KBJIN(DUIIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO (ITPH HAJTUYUN).

2) MOKYMEHTHI, TOATBEPKIAIOIINE MPABO BIAJICHUS/PACTIOPSIKCHUS] HEIBUKUMBIM
MMYILECTBOM (CBUAETEIHCTBO O MpaBe MOCTOSIHHOTO (0ECCPOYHOr0) MOJIb30BAHMS 3eMIEH,
aKT O BBIJICJICHUU 3€MEJIbHOTO Y4acTKa, CBUIETEIBCTBO O TOCYAApCTBEHHON perucTparuu
MpaBa Ha HEABM)KMMOE UMYIIECTBO Jp.).



3) HOKYMEHT, yAOCTOBEPSIOIINNA TUYHOCTD 3asiBUTEIIS.

JIOKyMEHTOM, YAOCTOBEPSIOIINM JINYHOCTD 3AsIBUTEIS, SIBISIETCS:

- qua rpaxnaH Poccuiickon ®enepauuu - macnopr rpaxkiaaHuHa Pocculickon
Oenepanu (B ciayyae yTpaThl Maclopra MOXET ObITh TNPEIbSBICHO BpEMEHHOE
yloctoBepeHue IngHocty o gopme Ne 2I1), yaocToBepeHne TMUHOCTH UM BOCHHBIN OUIIET
BOEHHOCITYXAaIIEro;

- U1 THOCTPAHHBIX IPaXkJaH - MaclOPT HHOCTPAHHOIO IPaXKJaHUHA;

- 7151 una 0e3 rpaskJaHCTBa - JOKYMEHT, BbIIaHHBIM HHOCTPAHHBIM TOCYIapCTBOM U
MPU3HABAEMBIN B COOTBETCTBUHM C MEXKIYHAPOAHBIM 10roBopoM Poccuiickont ®denepaunn B
KauecTBE JOKYMEHTA, YJOCTOBEPSIOLIEro JMYHOCTh JHla Oe3 TIpaxJaHCTBa, BHUJ Ha
KUTEIBCTBO JIUIa 0e3 rPaKIAHCTBA, Pa3pelIeHNEe Ha BPEMEHHOE TIPOKIBAHHE.

3) ana uctpeOOBaHUS apXUBHOM HMHGPOpPMAIMM O TPETbHUX JHMIAX, COJIeprKalien
CBEICHUS O JIMYHOM M CEMEHMHOW TalHE TpaKJaHMHA, €ro YacTHOW >XU3HHU, a TaKKe
CBECHHUS, CO3JAIONINE YIpo3y AJsl ero 0e30MacHOCTH, 10 UCTEUEHUsI CpoKa 75 JeT co THS
CO3JIaHUSl  YKa3aHHBIX JIOKYMEHTOB, JOINOJHUTEIBHO MPEACTABISIOTCA JOKYMEHTHI,
MOATBEPKIAIOIIUE  IOJIHOMOYHUS  3asBUTENsA, O(OpPMIEHHbIE B  COOTBETCTBUU C
3aKoHoAaTenscTBOM Poccuiickoit ®enepanyu (10roBop AapeHusi, JOTOBOP KYIUIU MPOJAXKH,
MMCBMEHHOE pa3pellieHue (JIOBEPEHHOCTb) TpaXKAaHWHA, a TOCJIe €ero CMepTH —
HAaCJEAHUKOB, U JOKYMEHT, Y0CTOBEPSIOIINMA TUIYHOCTD 3asSBUTEIIA).

2.7. Jnda mnodydeHHs JAHHOM YCIyrd He TpeOyeTcss MpeloCTaBICHUE HHBIX
JIOKYMEHTOB, HaXOJSIIMXCS B PACHOPSHKEHUM TOCYJAPCTBEHHBIX OpPraHoB, OPraHoOB
MECTHOI'O CaMOYIIpPaBJICHUS M IMOABEAOMCTBEHHBIM WM OpraHU3allMi U MOJJIeKalluX
MIPEIOCTABIICHUIO B PAaMKaX MEKBEJIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMO/ICHCTBUS.

2.8. JlonosHUTENBHBIE AOKYMEHTBI, KOTOPBIE 3asBUTENIb BIIPaBE IMPEJICTABUTH IIO
COOCTBEHHOW WHUIIMATHBE ¥ MPEACTABISIEMbIE B paMKax MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJICHCTBHS, HE TPELyCMOTPEHBI.

2.9. OcHoBaHus 111 TPUOCTAHOBJIEHUS MTPEAOCTABIECHNS MYHULIUITAIbHON YCIIYTH HE
MPEyCMOTPEHBI ICUCTBYIOIINM 3aKOHOAATEIbCTBOM.

2.10. Ilpu npemocTaBIeHUH MYHHUIMMIAIBHON yCIyTH apXUBHBIA OTHAEN 00s3aH
NPUHATH 11 PAacCMOTPEHUS JTOKYMEHTBI 3asBHUTENS, OTKa3 B IMPUEME JOKYMEHTOB HE
JIOIIyCKAETCs.

[Ipy mojmaye AOKYMEHTOB Ha JIMYHOM MNPHUEME 3aSBUTENI0 YCTHO PA3ZBACHSIIOTCS
OCHOBaHMS JJI OTKa3a B IPEIOCTABIEHUH MYHULIMIIAJIBbHON YCIyTH.

2.11. WcuepnpIBaroniyii mepedeHb OCHOBAHWW JJII OTKa3a B MPEIOCTABJICHUU
MYHULUIIAIBHON YCIYTH.

OcHOBaHUSIMH I OTKa3a B TPEAOCTABICHUM YCIYTHM, B TOM YHCIE HCIOJHEHUS
3ampoca, IEPESAHHOTO I10 AIEKTPOHHOM MOYTE, ABIISIOTCS:

- OTCYTCTBHE B 3ampoce (paMuIuM, UMEHHU, OT4ecTBa (TOCieIHee MpU HAIUYHH),
IIOYTOBOT'O aJIpeca 3asBUTENS;

- HEMOAAAIOIINICS TPOUYTEHUIO TEKCT, B TOM YHCJIE TEKCT HA MHOCTPAHHOM SI3BIKE;

- OTCYTCTBHE Yy 3asBUTENS IOJHOMOYHMI Ha MOJY4YEHUE CBEAEHUU O JIMYHOU U
CEMEWHON TallHe TPEThUX JIUIl, UX YaCTHOM >KM3HM, a TAKKE CBEICHUH, CO3JAIOIINX YIPO3y
JUI UX OE30MAaCHOCTH, €CIIM CO JHS CO3/IaHUsl apXUBHBIX JOKYMEHTOB, COJEPKAIINX TaKue
CBEJICHUS HE MPONLIO 75 JIET.

B cnyuae ecnu 3ampoc He MOXKET ObITh HCIIOHEH, 3asBUTEII0 HAMIPABIISAETCS MTUCHMO
C pa3bsSICHEHHEM IIPUYUH OTKAa3a.

2.12. MyHununaibHas yclyra mpeaocTaBisieTcs: OecriaTHO.

2.13. Cpok okuIaHusl B O4YEpEaM MpH MOJade 3arnpoca U B OUEpeIr Ha MOJy4eHUe
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3yJbTaTOM MPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYrH B
apXWBHOM OTJEJIE, HE JIOJDKEH NPEBBIIATh 15 MHUHYT, NpU MOJYyYEHHUH pe3ysibTara — He
6onee 15 MUHYT.

2.14.  3ampoc, TNOCTYNUBIIMH B apXWBHBIA OTHEN, PETUCTPUPYETCS B JI€Hb
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MOCTYIUIEHUSI.

2.15. TpeboBaHMs K MOMEIICHUSM, B KOTOPBIX MPEAOCTABISACTCS MYHHUIIUITATbHAS
yciyra, K MecTaM OXHUJAHMs, K MEcTaM JUIsl 3allOJHEHHs 3allpoCcOB O IPENOCTaBJICHUU
MYHHUIMIIAIBHON yCIyTy, THGOPMAIIMOHHBIM CTEHIaM.

2.15.1. Mecra oxugaHuss B OYEpeaUd Ha MPEAOCTABICHHE WM IOJIyYEHHE
JIOKYMEHTOB JIOJKHBI OBITh 000PYI0BaHbI CTYJIBSIMH WU KPECEIbHBIMU CEKLIUSIMHU.

2.15.2. Mecra 1151 3aroHeHUs] HEOOXOUMBIX IOKYMEHTOB 000PYIYIOTCS CTYJIbSIMH,
CTOJIaMH U 00ecreynBaroTcsi GopMaMu 3aPOCOB, MUCbMEHHBIMH TPUHAITICKHOCTIMHU.

2.15.3. Mecta  mpenoCTaBiI€HMs] ~ MYHULUINAIBHOW  yCIYrd obopynyrorcs
MIPOTUBOINOKAPHOM CHUCTEMOM M CpPEIACTBAMU IOXKAPOTYIIECHHs, CUCTEMON OIOBEILIECHUS O
BO3HUMKHOBEHMM 4YpPE3BBIYAWHOW CHUTYallUH, CHUCTEMOW OXPAHBI.

2.154. Ha crengax B MecTax MPEIOCTABICHUS MYHUIUNAIBHON  yCIyru
pa3MemaroTcs cieaynue HHGOpMamoHHbIE MaTepHAIbL:

- CBEJCGHHUA O MECTOHAXOXKJIEHUHU, pEeKHUMe paboThl, HOMEpax TenepoHOB U
AJEKTPOHHON MOYTHI APXUBHOT'O OT/EIIA;

- IepeueHb HEOOXOUMBIX JIJISl MOTYYSHHS] MyHUIIUIAIBHON YCIYTH JOKYMEHTOB;

- (opMBI 1711 COCTaBJICHHS 3aIpoca;

- nH(opMaLUs 0 CpOKaxX MPEeIOCTABICHUS MYHHUIIUIIATLHON YCIIyTH;

- OPSIIOK 00’KaJIOBAHUS PEIICHUM, ISUCTBHIA UM 0€31eHCTBUS JOKHOCTHBIX JIUIT U
pabOTHUKOB apXUBHOTO OT/IENA;

- OCHOBAHHUS JUIsl OTKa3a B IIPEIOCTABIIEHUN MYHULIUIIAIbHON YCIYTH.

2.16 IlokazaTenu IOCTYNMHOCTU M Kaue€CTBA MYHULIMITAJIbHON YCIIYTH:

2.16.1 Jlonst cimyyaeB IpeNOCTABIICHUS MYHHUIMIIAJBHOW YCIYTH B YCTaHOBJIEHHBIE
CPOKH.

[Toxazarens onpenensercs o Gopmyse:

D 3AII cp. = 3AIl cp. / 3AII o6m1. x 100 mporeHTOB,

rae:

3AII o011 - 00111€€ KOTUYECTBO 3aMIPOCOB, UCTIOTHEHHBIX B TEYCHUE TO/IA;

3AII cp. - KOIMYECTBO 3allpOCOB, UCIIOJHEHHBIX B TEYEHHE I0Jla B yCTAaHOBIICHHBIC
CPOKU;

D 3AII cp. - nond 3anpocoB, UCIOIHEHHBIX B YCTAHOBJIECHHBIE CPOKHU.

IleneBoe 3HaueHue nokasarens - 100%.

2.16.2 Jlonis 060CHOBAHHBIX *aJlo0 K 0OILIEMY KOJMUYECTBY 3asBICHUI O MOTy4YeHUU
MYHHUILIMTIAJIbHON YCIIYTH.

[Tokazarens onpeaensercs no popmysie:

DX 06. =X 06. / 3AII o6m1. x 100 mporieHToB,

rae:

3AII o011, - 00111€€ KOTUYECTBO 3aMIPOCOB, UCTIOTHEHHBIX B TEYCHUE TO/IA;

XK 00. - konnyecTBO OOOCHOBAHHBIX *ajlo0 Ha MPEOCTaBICHHE MYHHIIMIIAIbHOM
YCIIYTH, TOCTYNUBIINUX B TEYEHUE I'0/1a;

DX 06. - 1onst 060CHOBaHHBIX KaJoo.

LleneBoe 3HaueHne nmokazarens - 0%.

2.17. Nuble TpeOOBaHUs, B TOM YHCIIE YUUTHIBAIOIIME OCOOEHHOCTH MPEAOCTABICHHUS
MyHUIMIaIbHOU yeiayrd B M®L] u ocobeHHOCTH IpeIoCTaBIeHUsI MYHUIIUIIAIBHON yCIIyTH
B DJIEKTPOHHOH (hopMme.

2.17.1. IlpemoctaBneHue  MYHULIHMNAIBHOM  yciayru  mocpeactBom  MOI]
OCYLIECTBISICTCS B IOJPA3JENCHUSAX TOCYIJApCTBEHHOTO OIOPKETHOTO  YUPEKICHUS
JlenuHrpaackoit obmactu «MHOTO()YHKITHOHATBHBIN LEHTP MPEIOCTABICHUS
TOCYJJApCTBEHHbIX U MYHUIMNAIbHBIX yciayr» (nanee — ['BY JIO «M®L») npu Hanmuuuu
BCTYNUBIIEr0 B CHJIY corameHus o B3aumozaeictBuu Mexay ['BY JIO «MOLy» u
agmuHucrpanuen. IIpenocraBinenne  MyHHMIMOQIBHOM — yciuyru B MHBIX ~ MOI]
OCYUIIECTBJISAETCS MTPU HATMYHMH BCTYIHBILETO B CUITY COTJIAIECHUS O B3aUMOJICHCTBUM MEXKIY



I'bBY JIO «M®IL» u uabim M®II,.

2.17.1.1. B cnyyae nojgayu AOKYMEHTOB B apXHMBHBIM OTAEN mocpeactBoM MOI]
cnequanuct MOILI[, ocymecTBIAONMIA NpUEM JTOKYMEHTOB, IPEACTaBICHHBIX IS
IIOJIy4€HUSI MyHULIAIIAJIbHON YCIIYTH, BBIITIOJIHAET CICAYIOIINE NEHCTBHS:

a) ompeeNsieT mpeaMeT oOpaleHus;

0) IPOBOJUT IIPOBEPKY MOJTHOMOYMM JIMLIA, TOAIOLIETO JOKYMEHTHI,

B) IPOBOJUT IIPOBEPKY MTPaBUIILHOCTH 3aII0JHEHUS 3aIpOCa;

I) OCYILIECTBJISET CKAaHUPOBAaHME NPEICTABICHHBIX JOKYMEHTOB, (opMupyer
NEKTPOHHOE [I€J0, BCE JIOKYMEHTBl KOTOPOTO CBSI3BIBAIOTCS E€AMHBIM YHUKAJIbHBIM
UACHTU(DUKALMOHHBIM KOJIOM, ITO3BOJIIOLUIMM YCTAHOBUTH NPUHAUIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTENIO U BUAY OOpaIlleHus 32 MyHULIUTIAIILHON yCITYTOM;

1) 3aBepsieT AIEKTPOHHOE JCJIO CBOESH AIIEKTPOHHOM noanuchio (ganee - JI1);

€) HallpaBJIsSIET KOIIMU JOKYMEHTOB U PEECTP JTOKYMEHTOB B apXUBHbBIN OTIEII:

- B JIGKTPOHHOM BHJI€ (B COCTaBE MAKETOB IEKTPOHHBIX JEJ) B J€Hb OOpalleHus
3asBuTens B MOILI;

- Ha OyMaxXHBIX HoOcHUTeNsX (B cllyuae HEOOXOJUMOCTH  00S3aTeIbHOrO
MIPEIOCTABIICHUS OPUTUHAIIOB JOKYMEHTOB) - B TeUEHUE 3 pabOUYnX JTHEH CO JHS OOpalicHHs
3asBuTenss B MLl nocpeacTBoM KypbepCKOW CBSI3U, C COCTaBJICHUEM OIUCH IIEPEIaBaEMBbIX
JOKYMEHTOB, C YKa3aHHEM [aTbl, KOJHWYECTBAa JIUCTOB, (aMUIHMH, JOJDKHOCTH U
MOJIMCAHHBIE YIIOJTHOMOYEHHBIM crieranucroM MOII.

Ilo oxoHuaHuum mnpuemMa JOKYMEHTOB crenuamuct MOL[ BblIaeT 3asBUTEIO
pacnucKy B IpUEME JOKYMEHTOB.

2.17.1.2. Tlpu ykazaHuW 3asBUTEJIEM MeCTa TOJY4YCHHs OTBeTa (pe3ysbTara
IIPEJOCTABIEHUS] MYHULMIAIBHOW yciyru) mnocpeactBoM MOI[ nomkHOCTHOE IO
ApXMBHOTO OTJEJIa, OTBETCTBEHHOE 3a BBIIIOJHEHWE aJAMMHHUCTPATUBHOM HPOLEAYPHI,
HanpaBisieT HeoOXOAMMbIE JIOKYMEHTBl (pe3ysbTaT NpPEeAOCTABICHUS YCIYTH, HWHbIE
NoKyMeHThl) B ML 11 ux nmocneayrolei nepeiaun 3asBUTEIO:

- B DJEKTPOHHOM BHJA€ B TeueHHWe | pabodyero JAHS CO JAHS  TOJy4YEHUS
YTBEPKAEHHOTO pe3yjbTaTa NPEJOCTAaBICHUH YCIYTH OT UCIIOJIHUTEIS,

- Ha OyMa)XHOM HOCHTEJIe - B CpOK He Ooiyiee 3 pabouux AHEH co JHS MOIy4EHHUS
YTBEPXKAEHHOTO pe3ybTaTa IPEJOCTABICHUH YCIYIH OT UCIIOJIHUTEIS.

VYKa3zaHHBIE B HACTOSIIEM ITYHKTE€ JOKYMEHTHI Hampasisirorcss B MOL] He mo3nnee
IBYX pabouux JHEH 10 OKOHYAaHUS CpoKa MPEJOCTaBIEHUS] MYHULUMIAIBHOM yCIyTH.

Cneunamict MOILI, oTBEeTCTBEHHBIH 3a BblAAUy JIOKYMEHTOB, MOJYYEHHBIX OT
apXMBHOTO OTAENa MO pe3ylbTaTaM pPACCMOTPEHHs IPEICTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, HE TI03/IHEE JIBYX JHEN ¢ JIaThl UX MOJY4YEHHs OT apXMBHOIO OT/Ea COO0IIaeT
3asBUTEINIO0 O MPUHATOM pEIIeHUH 10 Tese(oHy (C 3aMUChI0 1aThl U BpeMEHU Tene(OHHOTo
3BOHKA), @ TAK)KE€ O BO3MOYKHOCTHU MOJTy4yeHUs J0KyMeHTOB B ML,

2.17.2. OcoOeHHOCTH TpPeNOCTaBICHUS MYHUIUIAIBHONH YCIYyTH B 3JEKTPOHHOM
Buze yepes [1I'Y JIO.

[IpenocraBieHne MyHUIUINAIBHON YCIYTH B 3JIEKTPOHHOM BHUJAE OCYILIECTBIISETCS
IIpU TEXHUYECKOW peanuzannu yciryru Ha [1I'Y JIO.

HesarensHocts [II'Y JIO no opranusanuy npeaocTaBiIeHUss MyHULIUIAIBHON YCIIYTH
OCYIIECTBIISIETCSI B COOTBETCTBHM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O06
OpraHM3alMK NIPENOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT.

2.17.2.1. lng monydyeHuss MyHUIUnNaibHOM yciayru udepe3 [II'Y JIO 3asButento
HEOO0XOAMMO TpEeABAPUTEIBHO MPONTH Mpolecc perucrtpauud B EnuHol  cucreme
unaeHTuukanuu u ayrentuduxanuu (ganee — ECUA).

2.17.2.2. MyHuuunaneHas yciayra MoxeT ObITh mosyueHa uepe3 [II'Y JIO
CJIEIYIOIIMMHU CITIOCOOaMM:

- ¢ 00s13aTeTbHOMN JINYHOM SBKOW Ha MIPUEM B apXUBHBIM OT/EN;

- 0€3 TMYHO SIBKM Ha MPUEM B apXUBHBIN OT/IEN.
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2.17.2.3. Ana mony4eHUs MYHULUOAIBHOW yciayrd Oe3 JMYHOW SBKM Ha MpHUEM B
apXHUBHBIN oTnen 3asIBUTEIIO He00X0IMMO MIpEBAPUTEIBHO 0(pOpMUTD
kBamuuuupoBannyto OIl st 3aBepeHHUs 3asABICHUS W JOKYMEHTOB, IIOJIaHHBIX B
anekTpoHHoM Buje Ha [11'Y JIO.

2.17.2.4. Ina nomauu 3asBienus udepe3 III'Y JIO 3asBUTENb MOMKEH BBIOJHUTD
ClelyIoIue AeCTBUSA:

npoiiTu uaeHTUGHUKaMo U ayTenTudukanuio B ECUA;

B sinyHOM kabunere Ha [I['Y JIO 3amoyiHUTH B 3JEKTPOHHOM BHJE 3asBICHUE Ha
OKa3aHue yCIyru;

MPWIOKUTh K 3asBJICHUIO OTCKaHUPOBAaHHBIE OOpa3bl JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIOJIy4€HUS YCIIyTH;

B cllyyae, €CJH 3asiBUTENb BBIOpai Crocod OKazaHus YCIyrd 0e3 JTUYHOM SBKU Ha
IIPUEM B apXMUBHBIN OT/EN - 3aBEPUTH 3asiBICHUE U IpUjlaraéMble K HEMy OTCKaHUPOBAaHHbBIE
JOKYMEHTBl  (Jajee - TMakeT OJJIEKTPOHHBIX  JIOKYMEHTOB) IOJIyUEHHOH  paHee
kBanmuduuupoanHon Ol1;

B Clly4ae, €Clii 3asBUTEIb BBIOpan crmoco0 OKa3zaHWs YCIAYrd C JTUYHON SIBKOM Ha
IIpUEM B AapXUBHBIM OTHEN - 3aBEpPEHHME IIaKeTa JJIEKTPOHHBIX JIOKYMEHTOB
kBanuunupoannoit D1 He TpedyerTcs;

HAIpaBUTh MAKET 3JIEKTPOHHBIX JOKYMEHTOB B apXMBHBIA OTAEN IOCPEICTBOM
¢bynkuonana I1I'Y JIO.

2.17.2.,5. B pe3ynpTaTe HampaBleHUs IaKeTa AJICKTPOHHBIX JOKYMEHTOB
nocpeacteom III'Y  JIO B cooTBercTBUM ¢ TpeOoBaHusiMu myHkTa 2.17.2.4
aBTOMATH3MPOBAHHOW HWH(POPMALMOHHOW CHCTEMOW MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoeicTBus Jlenunrpanackoir obmactu (nanee - AUC «Mexsen JIO») nmpousBoauTcs
aBTOMATHUYECKasi PETrUCTpalMsi MOCTYNUBIIErO IaKeTa »3JEKTPOHHBIX JOKYMEHTOB U
MIPUCBOEHUE IAKETy YHUKAJIBHOIO HoMmepa nena. Homep nena nOCTyneH 3asBUTENIO B
muuyHoM kabunere [1I'Y JIO.

2.17.2.6. Tlpum mpenocraBneHur MyHUIMNanbHO yciyru yepes [IT'Y JIO, B ciyudae
€CIIU 3asiBUTENb IOJIHUCHIBAET 3asiBiICHUE KBaIU(puiupoBaHHOH OlII, NOIKHOCTHOE JHIIO
aApXMBHOTO OT/EJIa BBIMOJIHSET CIeyIoNe JeCTBUS:

dopmupyeT mNakeT JAOKyMeHTOB, mnocTynuBmuid uwepe3 III'Y JIO, u mnepemaer
CHEIHAIUCTy AapXUBHOTO OT/AeNa, HAJACIEHHOMY B COOTBETCTBUM C JOJKHOCTHBIM
perimaMeHToM (QYHKUUSAMHU I10 BBIIOJIHEHUIO aJIMHUHHMCTPATUBHOW MpOLETyphl MO MIpUEMY
3asIBJICHUN U MPOBEPKE TIOKYMEHTOB, MPEACTABIEHHBIX JJI1 PACCMOTPEHUS;

[IOCJIE PAacCCMOTPEHMS 3asBICHUS M IIOJYyYEHUS  JOKYMEHTOB,  SIBISAIOLIUXCS
pe3yabTaTOM TPENOCTaBICHUS YCIyrd, 3amojiHseTr mnpenycmorpenHoie B AUC «Mexsen
JIO» (opmMbl 0 IPUHATOM pelieHuH U nepeBoaut neno B apxuB AVC «Mexsen JIO»;

YBEIOMJISIET 3asBHUTENS O INPUHATOM pELIEHUH W pe3ysbTaTax IpeAoCTaBICHUS
YCIyTU ¢ MOMOUIbIO YKA3aHHBIX B 3asBJICHUM CPEACTB CBSI3U, 3aTE€M HAIPABIIAET JOKYMEHT
MOYTOM TMOO BBIIAET €ro MpH JIUYHOM OOpaIlleHUH 3assBUTEIIS.

2.17.2.7. Tlpm npenocraBieHuy MyHUIMNaibHON yciyru uepes [IT'Y JIO, B ciydae
€CJIM 3asBUTEJIb HE TOJMUCHIBAET 3asiBlIeHUE KBanuduuupoBaHHoi O, ToMKHOCTHOE JTHUIIO0
aApPXUBHOTO OT/EJIA BBIITOJIHSET CIEYIOIINE JEUCTBUS:

dopMupyer mnakeT JOKyMeHTOB, mnoctynuBmuid dyepes III'Y JIO u nepenmaer
CHELUAIUCTY ApXUBHOTO OTAENA, HAACJIEHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM
pernamMeHToM (QYHKIUSMHU 1O BBIIOJHEHHIO aJIMUHUCTPATHBHON MpOLETYpHl MO NpUEMY
3asIBJICHUI U MPOBEPKE TOKYMEHTOB, PEACTABIEHHBIX AJI1 PACCMOTPEHUS;

npu HeoOXxomuMocTH TmipeaoctaBienus Gopmupyetr udepes AUC «Mexsen JIO»
IpUIJIAIIEHHe Ha TpHEeM, KOTOpPOe JOJDKHO COJepXkaTh CIEAYIOUIyl0 HH(OpMAIHIO:
aJipec apXMBHOTO OTJeNa, B KOTOPBIH HEOOXOAMMO OOpaTUTHCS 3asiBUTENIO, aTy U BpeMs
npueMa, HOMEp OuepeaH, HACHTH()HUKAIMOHHBI HOMEp NpUIJIAIIEHUS U TepeueHb
JIOKYMEHTOB, KOTOpPBIE He0OX0oauMo npeactaButh Ha npueme. B ANIC «Mexsen JIO» neno



MEPEBOAAT B CTaTyC «3asiBUTEIb IPUTTIAIICH HA TIPUEM).

B cinydae HesBKM 3asgBUTENS Ha INPUEM B HA3HAYEHHOE BpeMs 3asBICHUE U
nokyMeHThl xpansatcs B AUC «Mexsen JIO» B Teuenune 30 kaneHAapHBIX IHEH, 3aTEM
JOJDKHOCTHOE JIMII0O apXHWBHOIO OT/ENA, HAJIEJICHHOE, B COOTBETCTBHM C JIOJ>KHOCTHBIM
perinaMeHToM, QYHKIUSAMH 10 IpueMy 3asBieHui u JokymeHnToB yepes [1I'Y JIO nepeBoaut
nokyMeHThI B apxuB AUC «Mexsen JIO».

B ciiydae, ecnu 3asBUTENb SBHIICS HA IPUEM B YKa3aHHOE BPEMsi, OH OOCITYKHBACTCS
CTporo B 3T0 BpeMmsa. B ciydae, ecnu 3asBUTENb SBUJICS TO3XKE, OH OOCIYXHBaeTcs B
MOpsiIKEe JKUBOM ouepenu. B moOoM M3 cinydaeB NOMKHOCTHOE JIMIIO apXUBHOTO OTJIENa,
Benyiiee nprem, orMedaet ¢dakt sBku 3asButens B AUC «Mexsen JIO», nemo nepeBoauT B
craryc "[Ipuem 3asBuTess OKOHUEH".

Ilocne paccMOTpeHUsI TOKYMEHTOB U YTBEPXKACHUS PEUICHUS O MPEAOCTaBICHUU
MYHUIUIIAIBHON YCIyru (OTKa3e B MPEIOCTaBICHUH) 3aMONHIET npeaycMoTpenusie B AUC
«Mexsen JIO» hopmbl 0 IPUHIATOM perieHuu U nepeBoauT jaeno B apxuB AUC «Mexsen
JIO».

JIOJDKHOCTHOE JIMIIO apXUBHOTO OTAENAa YBEAOMJISIET 3asBUTENS O MPUHATOM
pEIICHUH C MOMOIIIBIO YKa3aHHBIX B 3asIBJICHUH CPEJICTB CBS3H, 3aT€M HAMPABIISAET TOKYMEHT
MOYTOM MO0 BBIIAET €ro MPH JIUYHOM 0OpaIlleHUH 3assBUTEIIS.

2.17.2.8. B ciyyae nNOCTYIUICHUS BCEX JOKYMEHTOB, YyKa3aHHBIX B IyHKTEe 2.6.
HACTOAIIETO AJMUHUCTPATUBHOTO pETJIAMEHTa, U OTBEYaloluX TpeOoBaHUSM, B ¢dopMme
AJIEKTPOHHBIX JIOKYMEHTOB (SJIEKTPOHHBIX OO0pa30B JTOKYMEHTOB), YAOCTOBEPEHHBIX
kBannunupoannoi O, nHeM oOpaieHus 3a MPeJOCTaBICHHEM MYHHUIIMIAIBLHON yCIyru
CUMTAETCH JlaTa perucTpauuu npueMa gokymenTos Ha [1I'Y JIO.

B cnyuae, ecnu HampaBlieHHbIE 3asBUTENEM  (YIIOJTHOMOYEHHBIM  JIUIIOM)
ANIEKTPOHHOE 3asBJICHME M JOKYMEHTBbl HE 3aBepeHbl kBaiupuuupoBanHoi OII, nHem
oOpallleHus1 3a MPeJOCTaBICHUEM MYHMIIMIAIBHOW YCIYT'M CUMTAETCS Aara JTUYHOW SIBKU
3asBUTENISL B apXUBHBIA OTAEN C MPEIOCTAaBICHUEM TOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.
HACTOSIIIETO aJIMHUHUCTPATUBHOTO pErJIaMEeHTa, W OTCYTCTBHS OCHOBAHHWH, YKa3aHHBIX B
nyHkre 2.10. HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3. Ilepedensb yciayr, KOTOpbIe SIBJASIOTCH HEO0X0AUMBIMHU U 00513aTeIbHBIMH
JJIS1 MPEAOCTABJIEHUSI MyYHHIMIIAJIBLHON yCJIyTrH

3.1. [lonyuyenue yciayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U OOS3aTEIbHBIMU JJIS
MPEIOCTABIICHUS MyHHUIIMIIATTLHON YCITyTH, HE TpeOyeTcs.

4. Cocras, 10C/1€10BATEIbHOCTb W CPOKH BbINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tped0BaHusl K NOPSIAKY UX BbINOJIHECHUS

4.1. AIMUHHCTpaTHMBHBIE NPOLEIYPHl AapPXHWBHOIO OTAENa IO IPEAOCTABICHUIO
MYHULUIIAJIBHON YCIyTHU:

- pETUCTpanys 3apOCOB U NIEpejadya X Ha UCIIOJIHEHUE;

- aHAJIU3 TEMATUKHU ITOCTYIIUBIIUX 3aIIPOCOB;

- HaIIpaBJICHUE 3alIPOCOB 110 TPUHAICKHOCTH;

- TOHUCK apXMBHBIX JIOKYMEHTOB, HEOOXOIMUMBIX JJIsi HCIOJHEHHUS 3alpocoB, U
IIOATOTOBKA OTBETOB 3asBUTCIISAM,

- HaIIpaBJICHUE U BbIJ]a4a OTBETOB 3asIBUTEIISAM.

4.1.1. AIMUHHUCTpalMU, a TakXke JOHKHOCTHBIM JIMIAM 3alpelieHo TpeGoBaTh OT
3asiBUTENIS IIPU OCYILECTBICHUHU aIMUHUCTPATUBHBIX IIPOLIEYD:

- TPEACTaBJIEHUS JOKYMEHTOB, HH(QOPMALUU WIM OCYIIECTBICHUS JECHCTBHUH,
NpeACTAaBJICHHUC WX OCYHICCTBJICHUC KOTOPBIX HE MNPCAYCMOTPCHO HOPMAaTUBHBIMU



MPaBOBBIMU  aKTaMH, pPETYJIUPYIOIIMMH OTHOIUEHHWS, BO3HUKAIONIME B CBA3U C
MIPeI0CTaBIIEHUEM TOCYJapCTBEHHON/MYHULIUTIATBLHON YCIYTH;

- MPEACTaBICHUSI JOKYMEHTOB U MH(POPMAIUHU, KOTOPbIE HAXOIATCS B PACIIOPSHKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHUS U MOJABEIOMCTBEHHBIX UM
OpraHu3alyii B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMU aKTaMHU (3a HCKIIOUYECHHUEM
JOKYMEHTOB, TMOATBEPXKAAIOIIMX OIUIaTy TOCYJapCTBEHHON MOIUIMHBL, JOKYMEHTOB,
BKJIIOYCHHBIX B TIepeUeHb, ONpeAeTIeHHbIN yacTbio 6 ctathu 7 degepanbHoro 3akona Ne 210-
@3, a TaKKe JOKYMEHTOB, BBbIIaBA€MbIX B pPE3yJbTaTe OKa3aHUS YCIYT, SBISIOMIMXCS
HEOOXOIUMBIMH U 00sI3aTEIILHBIMU JIJISI IPEIOCTABICHUS TOCYIapCTBEHHON/MYyHHUIIUTIATEHON
ycuyru);

- OCYIIECTBJICHHS JCHCTBUU, B TOM YHUCJE COIVIACOBAHMM, HEOOXOIUMBIX ISt
MOJIy4EHUsI TOCYAapCTBEHHOW/MYHUIIMIIAIIBHON YCITYTH U CBSI3aHHBIX C 0OpallleHueM B UHbIE
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJEHHUS, OpraHu3zauuu (3a
UCKIIIOYEHUEM IOJIyUYEHUsl YCIYT, SBISIONIMXCS HEOOXOJUMBIMU M 00A3aTeNbHBIMH JJIs
MPEIOCTABIICHUS TOCYAapCTBCHHOW/ MYHHUIIMIIAILHON YCIIYTH, BKJIIOYCHHBIX B IICPEYHH,
npeaycMoTpeHHble 4acThio 1 crtatem 9 @DepepanbHoro 3axkoHa Ne 210-D3, a Takxke
JOKYMEHTOB M MH(OPMAIIHH, IPEIOCTABIIIEMBIX B PE3YyJIbTaTe OKA3aHUS TAKUX YCIIYT).

4.2. brnok-cxema MOCIEAOBATEIbHOCTH aJIMUHUCTPATUBHBIX HPOLEAYp IMpHUBEACHA B
MPUJIOKEHUHU 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

PGFI/ICTpaHI/Iﬂ 3arpoCoB U Mepcaada nx Ha UCIIOJTHCHUC

4.3. OcHoBaHMEM JJIsl HadyaJla UCIIOJIHEHUSI aIMUHUCTPATUBHON IPOLEyphI SBISETCS
MOCTYIUICHHE 3alpoca B aJpec apXUBHOIO OT/ENa, B TOM YUCIE MO IEKTPOHHOU IOYTe,
WM 3aIpoca, COCTABJIEHHOTO 3asBUTEJIEM JINYHO B apXUBHOM OTJENe, Jubo yepe3 MOI],
60 uepes [1I'Y JIO.

4.4. JIOJDKHOCTHBIM JIMIIOM B apXMBHOM OTZAEJNE, OTBETCTBEHHBIM 3a HCIIOJHEHHE
aJIMMHHUCTPATUBHON IPOLEAYPHI, SIBJISETCS HAaYaJbHUK apXUBHOI'O OT/EINa

4.5. 3anpoc, nepeAaHHbI MO 3JEKTPOHHOM INOYTE WJIM B DJIEKTPOHHOM BHJE Yepe3
I[IT'Y JIO pacneyarsiBaeTcsi Ha OyMa)XHOM HOCHUTENE, M B JajbHEWIIeM padoTa C HUM
BEJIETCS] B YCTAHOBJIEHHOM IIOPSIZIKE.

4.6. B cnywae, ecnu 3agBUTENb OOpalaercs JHMYHO B AapXUBHBIM OTIEN €My
pa3bACHAETCS TOPSAOK IPENOCTaBICHUS YCIYI'M M IpEAIaraercsi 3allOJIHATh 3alpoc B
COOTBETCTBUM C YCTaHOBJIEHHOW (opmoil. 3areM 3asBUTENb HHPOPMUPYETCS O CpOKax
BBIJIaYy OTBETA.

4.7. B cnyyae mpuHSATHS pelieHus o0 OTKa3e B MPEIOCTABIECHUU YCIYTH 3asBUTEIIO
Pa3bACHAIOTCSA IPUUMHBI OTKA3a.

4.8. 3ampoc perucTpupyercss paOOTHHKOM apXWBHOTO OTAENA, YMOTHOMOYEHHBIM
OCYILECTBIATh IPUEM U PETMCTPALMIO TOYTOBONW KOPPECIIOHIEHINH.

4.9. CpoK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIeIyphl cocTaBisieT 1 pabouuii 1eHb.

4.10. Pe3ynpTaTOM  BBINOJHEHWS  AJMHUHUCTPATUBHOM  MNPOLEAYpPHl  SBISIETCA
MIPUCBOEHUE BXOJSIIET0 HOMEpa M JaThl MOCTYIUIEHUS 3alpoca B apXUBHBIA OTHEN,
c(OPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB (B Ciydyae TIOCTYIUIGHHS JOKYMEHTOB B
AJNIEKTPOHHOM BHJI€) W Mepelada Jeja Ha HCHOJHEHUE pPaOOTHHKY, OTBETCTBEHHOMY 3a
HCIIOJIHEHUE 3aIIPOCOB.

AHanu3 TeMaTUKH MOCTYIUBIIUX 3alIPOCOB

4.11. OcHoBaHMEM /JT Hayaja BBITOJIHEHUS aJMUHUCTPATUBHOMN ITPOLIEYPHI SBISAETCS
(bakT nepenayn 3arnpoca Ha UCMIOTHEHUE PAOOTHUKY apXUBHOIO OT/EJNA, OTBETCTBEHHOMY 3a
UCIIOJIHEHUE 3aIIPOCOB.

4.12. JI0JKHOCTHBIM JIMIIOM apXWMBHOTO OT/€Na, OTBETCTBEHHBIM 3a HCIIOJHEHUE
aMMHHUCTPATUBHON IIPOLEAYPBHI, SABJIAECTCA HAYAJIbHUK apXUBHOT'O OTACIIA.



4.13. PaGoTHUK apXMBHOTO OTJ€Na, OTBETCTBEHHBIH 3a HCIOJHEHHE 3alpocoB,
OCYLIECTBISICT aHAJU3 TEMAaTHKH MOCTYNUBILIETO0 3ampoca C IOMOINBIO CIIPaBOYHO-
IIOMCKOBBIX CPE/ICTB.

4.14. Cpox mnpoBe[eHUs aHalIM3a TEMaTHUKU IOCTYNHMBILIET0 3ampoca C MOMEHTa
MOCTYIUICHHUS €70 B ApXUBHBIN OTEI COCTABISET HE Ooiee 3 pabounx JTHEH.

4.15. Pe3ynbTaToM BBINOJHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SBJISIETCSA MPUHATHE
pabOTHHKOM apXHUBHOTO OT/IEJIA, OTBETCTBEHHBIM 32 MCIIOJHEHHE 3aIIpOca, PELICHUS:

- 0 BO3MOKHOCTH HMCITOJIHEHUS 3aIIpoca;

- 0 HaIpaBJIEHUHM 3a1poca M0 NPUHAJIEKHOCTH;

- 00 0TKa3e B IPEJOCTaBICHUN MyHUIIUIIAILHON YCIIYTH;

- 0 HEBO3MOXXHOCTH MCIIOJIHEHHUS 3aIllpoca U MOATOTOBKH B apeC 3asBUTENS MMHCbMa
00 OTCYTCTBMH 3aIIPALIMBAEMBIX CBEJICHHIA;

- 0 TOATOTOBKE CIPAaBKH O JAOKYMEHTAJIBHO MOATBEPKACHHOM (akTe YTpaThl
apXMBHBIX JOKYMEHTOB, COJEPXKALIUX 3alIPALIMBAEMbIE CBEACHUS.

KpurepreM npuHATHS pelieHUuss O BO3MOXKHOCTH HCIIOJHEHHS 3arpoca sBIISETCS
HaJIMYME Ha XPaHEHUM B apXUBHOM OT/EJ€ apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX MJIS
HCIIOJIHEHUS 3a1poca.

KpureprieM NpuHATUS pelIeHUs O HANpaBICHUU 3arpoca IO MPUHAJIEKHOCTH
SBJIAETCS HAJMYME apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JI1 MCIIOJIHEHMs 3arpoca, Ha
XpaHEeHUH B TOCYJApCTBEHHbIX WJIM B MYHMLUMIAIBHBIX apXHMBax, OpraHax WU
OpraHu3alusx.

Kpurepusimu npuHATHS pelieHuss 00 OTKa3e B IPEJOCTaBICHUM MYHMIIMIIAIBHOM
YCIIYTU SIBJISIETCS HAJMYME€ OCHOBAaHUM, yKa3aHHBIX B IyHKTEe 2.10 AJIMUHUCTPAaTHBHOIO
periaMeHTa.

KpurepueM mnpuHATHS pELIEHUS O HEBO3MOKHOCTH WCIIOJHEHUS 3ampoca H
MIOJITOTOBKHM B aJpec 3asiBUTENS MHCbMa 00 OTCYTCTBHHM 3allpallliBaeMbIX CBEACHUH SIBIISETCS
OTCYTCTBHE B apXMBHOM OTJEJI€ HA XPAaHEHUHU ApXUBHBIX JOKYMEHTOB, a TAKXKE OTCYTCTBUE
nHpopmanuu 00 UX MECTOHAXOKICHHUH.

KpurepreM mnpuHATHS pemieHuss O TIOATOTOBKE CHPAaBKM O JIOKyMEHTaJIbHO
MOATBEPKIEHHOM (aKTe YTpaTbl apXUBHBIX JOKYMEHTOB, COJEPXKALIUX 3alpaliiBacMble
CBEJICHUS, SIBIIETCS HAJMYUME aKTOB O HEOOHApY)KEHUU AapXHUBHBIX JOKYMEHTOB, IIYTH
PO3BICKa KOTOPBIX MCUYEPIIAHbl, O HEUCIIPABUMBIX MOBPEKICHUSAX apPXUBHBIX JOKYMEHTOB.

Hanpasnenue 3amrpocoB o NPpUHAJIEKHOCTH

4.16. OcHoBaHueM i1 Hayaja BbBIIOJHEHUS aJMUHHCTPATUBHOW MPOLETYpHI
SBJIAETCS PELIEHUE O HAIPABIEHUH 3a1poca 110 IPUHAUIEKHOCTH.

4.17. ]J1oMHOCTHBIM JIMLIOM apXUBHOTO OT/ENIa, OTBETCTBEHHBIM 32 HCIOJHEHHUE
aIMMHHUCTPAaTUBHON IPOLEAYPHI, SBISIETCS HAdaJIbHUK apXWBHOIO OTAENa (3aBENyIOIIUN
ApPXUBHBIM OTCIIOM).

4.18. Ilo utoraMm aHaiM3a TEMaTHKH MOCTYMUBIIMX 3alPOCOB PAOOTHUK apXMBHOTO
OTJIeJIa TOTOBUT CONPOBOJUTENILHOE MMUCHMO O HAIpPaBJIEHUU 3arpoca B rOCyJapCTBEHHbIE U
MYHMIMITAJIBHBIE apXUBbI, OPraHbl U OpraHU3al|K 10 NPUHAIIEKHOCTH IIPU HAJIUYUU Y HUX
JIOKYMEHTOB JIJISl HCTIOJTHEHHUS 3aIpOCOB.

4.19. B cnyuae nocrymuienus 3amnpoca u3 ML wmu [IT'Y JIO u HeoOxoaumocTn
Iepeajpecanny 3amnpoca 1o NpUHaIEKHOCTH:

- TpU HaATUYUM TEXHUYECKOH BO3MOXKHOCTH pabOTHMK apXWBHOTO OTJelna
nepeHanpanisier 3anpoc 1o AUMC «MexBea» MO MeCTy XpaHEHUS JOKYMEHTOB B
rOCy/lapCTBEHHBIN apXUB WM JPYTON apXUBHBIA OTIEN.

- B Clly4ae OTCYTCTBMSI TE€XHMYECKON BO3MOYKHOCTH IIE€PEHANPaBJICHUS 3ampoca I0
kananam AVC «MexBem» apXuBHBINA OTEN GOPMUPYET OTKA3 C MPEUIOKEHUEM 3asIBUTEIIIO
MEPEHANPaBUTh 3aPOC IO MECTY HAXOXKIAECHUS JOKYMEHTOB.



4.20. OgHOBpPEMEHHO C MOATOTOBKOW CONPOBOJUTENILHOIO MHCbMA O HaIPaBJICHUU
3ampoca B JIpyrue apXuBbl, OpraHbl U OpraHU3aluu PabOTHUK apXUBHOIO OTAEIa TOTOBUT
YBEIOMJIEHHE WJIM YBEIOMIIIET YCTHO (IpU JMYHOM OOpallleHUHM B apXMUBHBIA OTJIEN)
3asBUTEJIS O HAIIPABJICHUH 3apOca IO IPUHAJIEKHOCTH.

4.21. Cpox UCHOJHEHUS a]MUHUCTPATUBHOMN MPOLEAYPBI COCTABIISET 5 pabounx aHeiH
CO JIHS PErucTpaluy 3anpoca.

4.22. Pe3ynbTaToM aJMUHUCTPATUBHOM IPOLEAYPHl SBJISETCS PETUCTpALMs IUChbMa
apXMBHOI'O OTJeJla O HAIpaBJICHUU 3alpoca M0 NPUHAAJICKHOCTH, YBEAOMIIEHUS B ajapec
3asBUTENsE M OTIIpaBKa 3alpoca C CONPOBOAUTEIbHBIM NHCbMOM apXHWBHOI'O OT/AENIAa B
apXMBbI, OPraHbl U OPraHU3alUM 110 IPUHAIJICKHOCTH, YBEAOMIIEHUS - B aAPEC 3asIBUTEIISL.

ITouck APXUBHBIX JOKYMCHTOB, HGO6XO,I[I/IMBIX JJIs1 UCITOJTHCHU A
3aIIpoOCoOB, U MOATOTOBKAa OTBETOB 3a4BUTCIIAM

4.23. OcHoBaHMEM ]ISl Hauasa BBITOJIHEHUS aAMUHUCTPATUBHON MTPOLIEAYPHI SBISETCS
pelieHre pabOTHUKA apXMBHOTO OT/IEa O BO3MOKHOCTH MCIIOJHEHUS 3aIIpoca.

4.24. JIOMKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 32 MCIIOJIHEHHME aJAMHHHUCTPATHUBHON
IIPOLEIyPHl, SBJISAETCS HAYaJIbHUK apXUBHOIO OTJENA.

4.25. Tlouck apXWBHBIX JOKYMEHTOB OCYIIECTBISIETCS PAOOTHUKAMHU apXHBHOTO
OT/IeJIa C OMOILBIO CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB.

4.26. Ilocne BBISIBICHHS HEOOXOAMMBIX AapXUBHBIX JOKYMEHTOB Ha HX OCHOBE
OTBETCTBEHHBIM PAOOTHUKOM apXHUBHOT'O OTJIEJIa COCTABIISAETCS apXUBHAs CIIpaBKa, apXUBHAs
BBIIIMCKA WK TOTOBSITCS] ApXUBHBIE KOIITUH.

4.27. OdopmieHre apXUBHOW CHOpPaBKU, ApPXWBHON BBIUCKU, APXUBHOW KOIUU
OCYILIECTBIISIETCS C COOJIIOJIEHUEM CIIEAYIOLUX TPEOOBaHUM.

4.27.1. TeKCT B apXHMBHOM CIIpaBKE JAETCS B XPOHOJOTMYECKOM MOCIIEI0BATEILHOCTH
COOBITHHM C yKa3aHHMEM BHJOB apXMBHBIX JIOKYMEHTOB W HUX JaT. B apxuBHOW crnpaBke
JIOTTYCKAeTCsl IUTUPOBAHUE apXUBHBIX IOKYMEHTOB.

HecoBnaneHne OTIOENbHBIX [AHHBIX AapXMBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KEHHBIMHM B 3aIlpoce, HE SIBJSIETCS MPEMSTCTBUEM Ji BKIIOYEHUS MX B apXHUBHYIO
CIIPaBKY TP YCJIIOBUH, €CJIN COBIIAJIEHUE BCEX OCTAIBHBIX CBEACHNUN HE BBI3BIBAET COMHEHUN
B TOXKJIECTBEHHOCTH JIMIIA UM (aKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX JOKyMeHTax. B
apXMBHOM CIPaBKE JTH JaHHBIE BOCIPOU3BOJATCS TaK, KAK OHU M3JI0KEHBI B apXUBHBIX
JOKYMEHTaX, a pacXOXJCHUs, HECOBIAJCHHUS M HETOYHbIE Ha3BaHMs, OTCYTCTBUE HMMEHH,
OTYECTBAa, WHULIMAJIOB WM HAJIWYUE OJHOTO M3 HUX OTOBAapHBAIOTCS B TEKCTE CIPAaBKU B
ckooOkax ("Tak B nokymenre", "Tak B Tekcte opuruHana").

B mnpumeuaHusx 1Mo TEKCTy apXMBHOM CHpPaBKM OrOBapHUBAIOTCS HEpa300pUYMBO
HalMCaHHbIE, WCIPABICHHbBIE aBTOPOM, HE MOJAJAIOUIMECS] IPOUYTEHUIO BCJEICTBUE
MOBpEXAeHUsT Tekcra opuruHaia wMecta ("Tak B Tekcte opuruHama”, "B Tekcre
Hepa300punBo").

B Tekcre apxuBHOW CHpaBKM HE [JOMYCKAIOTCS HW3MEHEHHMs, HCIPaBICHUS,
KOMMEHTapUH, COOCTBEHHbIE BBIBOABI HCIIOJHUTENS IO COAEPKAHUIO  apXHMBHBIX
JOKYMEHTOB, Ha OCHOBaHNHU KOTOPBIX COCTaBJIEHA apXMUBHAs CIIPaBKa.

[Tocne TekcTa apXUBHOW CIPABKU MPUBOJATCS apXUBHBIE HIHU(PPHI 1 HOMEpPA JHCTOB
€IMHUIl XPAHEHUs apXMUBHBIX JOKYMEHTOB, INE€YaTHBIE W3[aHUS, HCIOJIb30BaBIIMECH IS
COCTABJICHMS apXMBHOMW CIIpaBKH. B TekcTe apXWBHOW CIIPAaBKH JOITYCKAaeTCs MPOCTaBICHUE
apXMBHBIX IU(GPOB U HOMEPOB JIMCTOB €AMHUI] XPAaHEHUs apXUBHBIX JOKYMEHTOB cpa3y
TOCJI€ U3JI0KEHUS KaXI0TO (DaKTa MiIl COOBITHS.

B apxuBHOI cnipaBke, 00beM KOTOPOH MPEBBIACT OJIUH JHCT, JUCTHI JOJDKHBI OBITH
IPOIINTHI, IPOHYMEPOBAHBI U CKPEIUIEHBI [1€YaThI0 apXUBHOTO OTJENA.

ApxuBHas crpaBka odopmisieTcs Ha OllaHKE aJAMHUHUCTPAIMM, IOJIHCHIBAIOTCS
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM, 3aBEpseTCs MeYaThlo aIMUHUCTPALIUY.



[Ipy HEOOXOOMMOCTH K AapXWBHOW CIIpaBKE MPHJIATAIOTCA KOMUU apXUBHBIX
JOKYMEHTOB MJIY BBIIIUCKH U3 HUX, MOATBEP)KIAIOIIUE CBEICHUS, U3JI0KCHHBIE B apXUBHOU
CIIpaBKe.

4.27.2. B apXxuBHOW BBIMMCKE Ha3BaHWE APXMBHOI'O JIOKYMEHTAa, €r0 HOMEp W jJaTa
BOCIPOU3BOJATCS MOJTHOCTBIO. 3BI€UeHUSAMH 13 TEKCTOB apXUBHBIX JOKYMEHTOB JIOJIKHBI
ObITh HCUEplaHbl BCE HMEIOIIMECS [JaHHble O 3ampocy. Hawamo M KoHel Kaxaoro
U3BJICUEHMS, @ TAaKXKE IIPOIYCKM B TEKCTE€ ApXUBHOIO JOKYMEHTa OTJIEIbHBIX CJIOB
0003HAYar0TCsI MHOTOTOYUEM.

B npumedaHusx K TEKCTYy AapXUBHOM BBIIIHUCKM JEJIAIOTCS COOTBETCTBYIOIIME
OFOBOPKM O YacTsAX TEKCTa OpHUIuMHajla, Hepa30OpuMBO HAIMCAHHBIX, HCIPABIEHHBIX
aBTOPOM, HE NOJJAIOIIMXCS IPOUTEHUIO BCIEACTBUE TOBPEXKICHUS TeKCTA U T.1. OTAeIbHbIE
CJIOBA U BBIPAKEHUS OPUTMHAJIA, BBI3BIBAIOLIME COMHEHHUS B MX TOYHOCTH, OTOBApPUBAIOTCS
cinoBamu "Tak B Tekcre opuruHana”, "Tak B qokymenTe". [locie TekcTa apXUBHOW BBIITUCKU
YKa3blBAlOTCA apXUBHBIH HIM(DpP U HOMEpa JMCTOB EIUHMIBI XPAHEHUS apXUBHOIO
JIOKYMEHTA.

AYTEeHTUYHOCTh BBIJAHHBIX II0 3allpocaM apXMBHBIX BBINHCOK YJOCTOBEPSAETCS
MOJIUCHI0 PYKOBOJUTEINS apXUBa WIM YIOJHOMOYEHHOI'O JIOJKHOCTHOTO JIMIIA U MEYaThio
aZIMMHHCTpALUH.

4.27.3. Ha o0opoTe KaXJIOro JHCTa apXUBHOW KOMHMHM IIPOCTABIISIFOTCS apXHUBHBIE
mudpel 1 HOMEpa JUCTOB €IMHUI] XpPaHEHHsI apXUBHOI'O JOKyMeHTa. Bee nucThl apXuBHOM
KOIIMU CKPEIUISIIOTCSI M HAa MECTE CKPEIJICHUS 3aBEPSAIOTCA M1€YaThl0 apXKBA U MOIIHUCHIO €ro
PYKOBOJUTEIS WIH YIIOJTHOMOYEHHOT'O JOJKHOCTHOIO JIMLIA.

4.28. Pe3ynpTaroM  BBINOJHEHUS  aJMHUHUCTPATUBHOM  MPOLEAYpbl  SIBISIETCA
MOJIFOTOBKA AapXUBHOW CIIPaBKU, APXMBHOM BBINMMCKM, apXMBHOH KONUM JUOO NHUCbMa B
azipec 3asBUTENs 00 OTCYTCTBMM 3allpallliBA€MbIX CBEIEHUMN, CIPABKU O JTOKYMEHTaJIbHO
MOJTBEPKIEHHOM (hakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJEp’KallluX 3alpaliuBacMble
CBEZICHHUS.

HanpaBneHHe M BblJa4da OTBCTOB 3asBUTCIIAM

4.29. OcHoBaHMEM ]I Havyajia BHIOJHEHUS aJMUHHUCTPATUBHON MPOLETypHl ABISETCS
3aBepIIeHHE TMOJrOTOBKH JOKYMEHTOB, SIBISIIOIIMXCS pe3yIbTaTaMH MPEJOCTaBICHUS
MYHUIUTATBHON YCIIYTH, YKa3aHHBIX B MMyHKTE 2.3 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

4.30. J1omKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIOJIHEHHE aJMUHHCTPATUBHOU
IPOLeTyphl B apXUBHOM OT/IENE, SIBJISIETCS HAYallbHUK apXHWBHOTO OTJENA.

4.31. ApxuBHas cHopaBKa, apXHMBHas BBIHCKA, apXWBHAs KOMHWSA, CIpaBKa o
JOKYMEHTAJIbHO MOJTBEPXKJIEHHOM (pakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJEpIKALIMX
3alpamBaeMble CBEJCHHS, MMCbMEHHBIN OTBET 00 OTCYTCTBHHM B apXHBE 3alpPaIIMBaEMBIX
CBEJIEHUI BBICHUIAIOTCS MMOYTOBOM CBS3bIO MPOCTHIM MUCHMOM B aJIpeC 3asBUTEINSI B cliydyae
oOpaIieHus 3asBUTENS B apXUBHBIN OTIEN 10 MOYTE; WM BBIJAIOTCS 3asBUTEIO HA PYKH B
cllyyae JINYHOro oOpamieHus (B ToMm uucie yepe3 M®LI), B ciyuae nojgauu 3asBieHHs yepes
I[IT'Y JIO 3asBuTens Takke YBEIOMIBIIOT 4Yepe3 (PyHKIIMOHAN JUYHOTO KaOuHeTra Imbo
CIOCOOOM yKa3aHHBIM B 3asBICHHUH.

4.32. Cpok OTIpaBKH OTBETOB 3asBUTEIISIM IO MOYTE COCTaBIIAET HE Oojiee 3 pabounx
JHEeW ¢ MOMEHTa 3aBepIICHUs MOATOTOBKU apXHWBHOM CIPaBKU, apXUBHOW KOIUH, apXUBHOMN
BBIMIMCKH, CIPaBKM O JIOKYMEHTAJIBFHO TMOJTBEPKICHHOM (aKTe yTpaThl apXHUBHBIX
JOKYMEHTOB, COJIEpIKaIIMX 3allpalliBaeMble CBEACHHUS, MUCbMEHHOTO OTBeTa 00 OTCYTCTBUHU
B apXMBE 3aMparInBaeMbIX CBEICHUH.

4.33. ApxuBHasg CHpaBKa, apxXWBHas BBINHWCKA, AapXWBHAas KOMHWA, CIIpaBKa o
JOKYMEHTAIbHO MOJTBEPXKIEHHOM (DaKTe yTpaThl apXUBHBIX JOKYMEHTOB, COAEPIKAIIMX
3arpalIuBaeMble CBEICHHs, MUCbMEHHBIH OTBET 00 OTCYTCTBHM B apXHBE 3aIpPaIIMBAEMBIX
CBEJICHUI B Cllyyae JIMYHOIO OOpallleHus 3asBUTENs B apXUBHBIA OT/EN BBIIAIOTCS €My MO/



pacnucKy INpU HPEeIbsBICHUM IOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTH;, JOBEPEHHOMY
JUIy - IpHU MPEeIbsIBICHUM NHUCbMEHHOIO pa3pellieHHs] TIpa)KIaHUHA (JOBEPEHHOCTH).
[lonydarens pacnuchiBaeTCsl B JKypHaJ€ BbIJAauld AapXUBHBIX CIIPABOK, YKa3blBas JaTy
HOJTyYEeHHUS.

4.34. PaccMoTpeHHE 3ampoca CUMTAETCsl 3aKOHYEHHBIM, €CIIM 110 HEMY IPUHSATHI
HEOOXOAMMBIE MeEpbl M 3asBUTENb NPOUH(OPMHPOBAH O peE3yJbTaTax pPacCMOTPEHUS.
[Tucemo B anpec 3asBUTENS C OOBACHEHHMEM IPUYMH OTKaza JHOO 00 OTCYTCTBHH
3aIpalIMBaeMbIX CBEIEHUI Ha 3alpocC, MOCTYNUBLIMH 110 3JIEKTPOHHON IIOYTE, HANIPaBIIAETCS
I10 3JIEKTPOHHOM I10YTE.

4.35. Pe3ynbpTaTamMu BBIOJIHEHUS AIMUHUCTPATUBHOM MIPOLIEAYPHI SIBJISIOTCS:

- perucTpanys U OTIpaBKa MOYTOBOM CBS3bIO B aJIpEC 3asBUTENSI ApXUBHOM CIIpaBKH,
apXUBHOH BBIMHUCKU, apXUBHOW KOIIUM WM MUCbMA C OOBACHEHHEM IPUYUH OTKa3a JIMbo 00
OTCYTCTBHMHM 3alpalllMBAa€MbIX CBEACHUN, WIM CIIPAaBKU O JOKYMEHTAJIBHO MOATBEPKICHHOM
(bakTe yTpaThl apXMBHBIX JOKYMEHTOB, COJEpPKALIUX 3allPALIMBACMbIE CBEACHNUS;

- perucTpanus 1 Bblayua 3asBUTEIIO TI0]] PACIIICKY IPH JINYHOM OOpaIieHu apXuBHOU
CIPaBKHU, apXUBHOHN BBITUCKU WJIM apXMBHOM KOIUU, MHCbMa C 0OBACHEHUEM IPUYMH OTKa3a
b0 00 OTCYTCTBMM 3amlpalldBaeMbIX CBEJACHUH WM CIPaBKA O JOKYMEHTAJIbHO
MOJTBEPKAEHHOM (hakTe yTpaThl apXHMBHBIX JOKYMEHTOB, COJEpXKAlllUX 3aIrpalIiBacMble
CBEJICHUSI.

5. (I)OprI KOHTPOJIA 32 HCITOJTHEHUEM A/IMUHUCTPATUBHOI'O pErjiaMmeHTa

5.1. HaganpHUK apXUBHOIO OT/ENIa OCYILECTBIIAET TEKYHUIMH KOHTPOJIb COOIIONECHUS
IIOCJIEZI0BATEIBHOCTU JIEUCTBUMN, OIPENEIEHHBIX aJIMMHHUCTPAaTUBHBIMU IPOLEAYPAMU IO
MIPEIOCTABJIEHNIO MYHULIMITAJILHOM YCIIYTHU U IPUHATHUEM PELECHUI.

Texkymuii KOHTPOJb OCYLIECTBISAETCS IyTEM IPOBEIEHUS IPOBEPOK COOIIOAECHUS
pabOTHHKAaMU apXMBHOTO OTJIEJIa HACTOSIIET0 A IMUHUCTPATUBHOTO PETJIAMEHTA.

5.2. AIMUHHUCTpAIUsl OCYLIECTBIISIET KOHTPOJIb MMOJHOTHI M KaueCcTBa MPEJOCTaBICHUS
MYHHUIMITAIBHOU yCIyru apXUBHBIM OTJIEJIOM.
KoHTponb 3a mMOTHOTOM M KauyecTBOM  MPENOCTABIEHUS MYHMIMIIAJIBHOW YCIyru
BKJIFOYAaeT B ceOsi MPOBEJCHHME MPOBEPOK C LIENbIO BBISBICHHUS M YCTPaHEHUs HapyIIEHUI
IpaB 3asBUTEJEH, paCCMOTPEHUE, MPUHATUE  PEIIEeHUN U MOATOTOBKY  OTBETOB Ha
oOpalleHusl 3asBUTENEH, coJepXkalluX >KanoObl Ha perieHus, AeucTBus (OesneiicTBue)
JOJDKHOCTHBIX JIMI] apXHMBHOIO OTJIENA.

5.3. IlpoBepku MoOryr OBbITh MJAHOBBIMH U BHEMJIAHOBBIMU (TIPOBOAUTHECS IO
KOHKpeTHOMY oOpatieHuto 3asurenisi). O NpoBeIeHUN IPOBEPKU M3AETCs paclopsiKeHHe
aJIMMHHCTpALUH.

5.4. B ciayuae BbISIBI€HUS HapyLIEHUI NIpaB 3asBUTEIEH MpU NPUHATUU PELICHUN, TPU
COBEpLICHUM JeiicTBUi (Oe31eiicTBUN) pyKOBOAUTENIEM apXUBHOTO OTJeNa U pabOTHUKaAMH
apXUBHOTO OT/EJIa, OHU HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATEIHCTBOM.

5.5. Ilopsimok U (GOpMBI KOHTPOJSL 32 MPEJOCTaBICHUEM  MYHHUIIMIIAIBHOM

YCIIYTH CO CTOPOHBI TpPaXJIaH, X 00beTMHEHUIA U OpraHu3aiuiu.
Kontponb co CTOPOHBI  TPaXKJaH, 170, o0BeTMHEHU U OpraHu3alui
OCYIIECTBISAECTCA MOCPEICTBOM HAIPaBIICHUSA NPETIOKEHUN W 3aMEYaHWil B

aAMUHUCTPAIUIO U apPXUBHBIA OTAEI 110 IOYTE, B TOM UUCIE 3JeKTpoHHOU. [Ipemnoxenus
1 3aMCYaHUs TAK)XEC BBICKA3BIBAIOTCA HA JIMYHOM HpI/IéMe y pyKOBOI[I/ITeJ'ISI apXI/IBHOFO
oTJena.

5.6. Kontpons cobmonenus crnennanucraMmu M®I mocnenoBarensHOCTH JEHCTBUM,
onpeeaEHHBIX aIMUHUCTPATUBHBIMU IIPOLIEypaMHU, OCylecTBIsAeTCa nupekTropom MOII.

6. locyneOHbIii (BHecy1e0HbIIT) MOPAA0K 005Ka10BAHUS PelIeH il
U JaeiicTBUil (0e31eiicTBHS) OPrana, NpeaoCTaBISIONIero MyHMIUNAJILHYIO YCIYTY, a



TaAKXKe TJO/IKHOCTHBIX JIMI[, MYHHIUITAJbHBIX CJYysKalluX

6.1. 3asBuTenu OO MX MPEICTABUTENM MMEIOT MPABO HAa OOXKaJIOBaHME JIEHCTBHIA
(Oe3neiicTBUS) TOMKHOCTHBIX JIML, MPEIOCTABISIONUX MYHUIUNAIBHYIO YCIYTy, a TaKxke
NPUHUMAEMbIX HMH pEIIEHHH B XOAE TMPEIOCTaBICHUS MYHUIUNAIBHOW YCIYI'H B
nocyneOHOM (BHECYIEOHOM) U CYIcOHOM TTOPSIJIKE.

6.2. IIpenmerom nocynebHOrO (BHECYAEOHOTO) O0KAlIOBaHUS SIBISETCS PEIICHHE,
neiicteue  (Oe3neiicTBue) aJAMUHUCTpPAlMM, JOJDKHOCTHOTO — JIMIA, MYHMLMIAIBHBIX
CITy’KaIlliX, OTBETCTBEHHBIX 32 MPEAOCTABICHIE MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE:

1) HapylIeHHe cpoKa perucTpaliy 3arpoca 3asiBUTENs 0 MyHULIUIIAIBHON yCiIyre;

2) HapylIEHHUE CPOKA MIPEIOCTABIICHUS MyHULIUTIAIbHON YCIYTH;

3) TpeGoBaHME y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMU akTamMu Poccuiickonn ®enepanuu, HOPMATUBHBIMU IIPABOBBIMU  aKTaMH
cyobektoB Poccuiickoil @enepanuy, MYHUIUNAIbHBIMH IIPABOBBIMH  aKTaMu  JUId
MPEOCTABICHUS MYHHUIIUIIATBHON YCIYTH;

4) oTka3 B INpUEME JOKYMEHTOB, IPEIOCTaBICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoir denepanuy, HOpMaTUBHBIMUA ITPABOBBIMU
akTaMHu cyObekToB Poccuiickoit ®enepannu, MyHUIUNAIbHBIMU MPABOBBIMH aKTaMU JUIS
MPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH, Y 3asIBUTEIIS,

5) oTka3 B NpeIOCTAaBICHUN MYHUIMIAIBHON YCIyTH, €CIM OCHOBAaHHUS OTKa3a He
MPEIyCMOTPEHBI (ellepaIbHBIMI 3aKOHAMHU U TPUHATHIMH B COOTBETCTBUU C HUMU WHBIMHU
HOpPMaTHBHBIMU IIPaBOBbIMU akTamu Poccuiickoit denepanuy, HOpMaTUBHBIMU IIPABOBBIMU
akTamu cyobpekToB Poccuiickoit deneparin, MyHUIUITAILHBIMH ITPABOBBIMU aKTaMH;

6) 3arpeOoBaHME C 3asgBUTENs HpPU NPEAOCTABICHUM TOCYAAPCTBEHHOM WM
MYHUIIUTIAIBHON YCITYTH IUIATHI, HE TPEAYCMOTPEHHOW HOPMAaTUBHBIMHU MTPABOBBIMU aKTaMHU
Poccuiickoit denepanyy, HOpPMATUBHBIMM IPABOBBIMM aKTaMu cyOBbekToB Poccuiickoit
denepany, MyHUIUIAILHBIMU IPAaBOBBIMH aKTaMH;

7) oTKa3 opraHa, MPeIOCTABISIONIETO MYHUIUITATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
opraHa, NpeAOCTaBISAIOLIET0 MYHUIUMNAIBHYIO YCIYTy, B HCIpPABICHUM JIOMYIIEHHBIX
OTIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIMITAIBHON yCIyTH
JOKYMEHTax J100 HapyllleHHe YCTAaHOBJICHHOTO CPOKA TaKUX MCIPABICHUH.

6.3. JKamoba momaercs B mHCbMEeHHOW (opMe Ha OyMaKHOM HOCHTENE, B
JIEKTPOHHON (hopMe B OpraH, MpeJOCTaBIISIONIMI MyHHLIMIANbHYIO yciyry. JKamoOsl Ha
peleH s, TPUHATHIE PYKOBOJIUTEIEM OpPTraHa, MPEJI0CTABIISIONIET0 MyHUITUITATBHYIO YCIYTY,
MOJIAIOTCSI B BBIIECTOSAIIMNA oprad (MpH €ro HaJu4uu) JuOO0 B Clydae €ro OTCYTCTBUS
paccMaTpUBAIOTCS  HETOCPEACTBEHHO  PYKOBOJHMTEIEM  OpraHa, IpelOCTaBIISIOIIETO

MYHHUIMIIAIBHYIO YCIIYTY.
Kanoba mMoxxer ObITh HampaBiieHa IO MOYTE, C MCIOIb30BaHHUEM HMH(POPMAIIMOHHO-
TEJICKOMMYHUKALIMOHHOM  CETH "Unrepuer",  oduuManibHOro  caidta  oprasa,

MPEOCTABIISIONIETO MYHHUIMITATBHYIO YCIYTY, PETHOHAIBHOTO MOpPTaia TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, a TAK)KE MOXKET ObITh MPUHSTA IPU JINYHOM ITPHEME 3asBUTEIIS.

Kanoba moxer ObITh moaana 3asButeneM yepe3 MOLI. Ilpu nocrymneHun xano0sl
M®I] oGecrieunBaeT ee nepenavy B yOJIHOMOYEHHBIA OpraH B MOPSIIKE U CPOKH, KOTOpBIE
YCTaHOBJICHBI COTJIANIICHHEM O B3aUMOJICHCTBUH, HO HE MO3AHEE CIEAYIONIETr0 pabovero THs
CO JIHA MOCTYIUICHHUS KaJIOOBI.

6.4. OcHoBanmeM JuIsi Hadajga NPOLEAypbl JocyaeOHOro (BHeCyAeOHOrO)
00>KaJIOBaHUS SIBJISIETCS 110/1a4a 3asBUTEJIEM JKATO00BbI.

[Ipr HEOOXOIMMOCTH B TOATBEP)KACHHWE CBOWX JIOBOJOB 3asBUTENh NpUIIaraeT K
KanmoOe HeoO0XOAMMBbIE JOKYMEHTBHI M MaTepuaibl, MOATBEpPXKIAIOIIMEe OOOCHOBAHHOCTH
JKaJIOOBI, TH00 NX KOITHH.

B nuceMeHHoi xanobe B 003aTeIbHOM MOPSIKE YKAa3bIBACTCS:



- HAaUMEHOBaHME OpraHa, IMPEJOCTABIAIONICTO  MYHHMLIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMLIa OpraHa, IpeJOCTaBISIOIIEro MYHUIMNAIbHYIO YCIyry, Juoo
MYHUIIUTIAIBHOTO CITY’KAIlIero, peIeHus U AeicTBus (0e3AeliCTBUE) KOTOPBIX 00KATYIOTCS;

- (amunauio, UMs, OTY4ECTBO (IIOCIEIHEee - IPU HAJIM4YUM), CBEACHUS O MecTe
KHUTEIbCTBA 3asABUTENS - (DU3MYECKOrO JMia JM00 HAaWMEHOBAaHHWE, CBEIECHUS O MecTe
HaXOXKJCHUS 3asBUTENs - IOPUIMYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOIO
tenedona, agpec (agpeca) PIEKTPOHHON MOYTHI (TPU HAJMYMHU) W TOYTOBBIH ajpec, Mo
KOTOPBIM JIOJKEH OBbITh HallPaBJIEH OTBET 3asBUTEIIIO;

- cBefeHUs 00 OOXKaJTyeMBIX pelIeHUsX W AeUcTBUsX (Oe3neiicTBum) oprana,
[PEJOCTABIIAIONIET0  MYHUUUNAIBHYIO  YCIyTy,  JOJDKHOCTHOIO  JIMIA  OpraHa,
MPEJOCTABIISAIONIETO MYHUIIUIAIBHYIO YCIYTY, IMO0 MYHHUIMIIATBHOTO CIYXKAIETo;

- IOBO/Ibl, HA OCHOBAaHUM KOTOPBIX 3asIBUTEIIb HE COIJIACEH C PELIEHUEM U JIeHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEAOCTABISIONIET0 MYHUITUIATBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA
opraHa, IpeJoCTaBJIAIOLIEr0 MyHUIUIIAIBHYIO YCIYTY, TM00 MYHUIIUNAIBHOIO CIYXAaIlero.
3asBUTENIEM MOTYT OBITh INpPEACTaBIEHbl JOKYMEHThI (IIpU HAJIUYKUU), MOATBEPIKAAIOIINE
JIOBOJIbI 3asIBUTENS, TM0O0 UX KOIHH.

6.5. 3asgBuTenb HMEET INpPaBO Ha IMONy4eHHE HHOOpPMALKUU U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl COCTaBJIECHHUS M OOOCHOBAaHHUS JKalnoObl B ClydasX, YCTaHOBJIEHHBIX
cratbeit 11.1 denepanproro 3akona Ne 210-d3, mpu ycioBumM, 4TO 3TO HE 3aTparuBaeT
IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI JIPYTUX JIML, U €CIM yKa3aHHble MHpOpMaLus U
JOKYMEHTBI HE COJEpXKaT CBENEHHS, COCTABIAIONMX TOCYIAapCTBEHHYIO WM HHYIO
OXpaHsEeMYIO TalHy.

6.6. XKanoba, mocrynuBImas B OpraH, MPeIOCTaBISIIOIINNA MyHUIIUTIAIBHYIO YCIIYTY,
MOJUIEKUT PACCMOTPEHMIO JIOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJHOMOYHUSMH I10
PacCMOTPEHHIO KaI00, B TEUCHHE IMATHAAUATH pabouux THEH CO JTHS €€ PeruCTpalvd, a B
cillyyae O00XKaJOBaHUS OTKa3a OpraHa, HpPEJOCTABIIAIOLIET0 MYHMLHMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpeJoCTaBIISAIOIIEr0 MYHUIMMNAIBHYIO YCIyry, B IpUeMe
JOKYMEHTOB y 3asBHUTEJNS JIMOO B MCIPABICHUU JOIMYIIEHHBIX ONEYAaTOK W OMIMOOK WM B
cilyyae 00KaJIoBaHMsI HapyILIEHHUs] YCTAaHOBJIEHHOTO CpPOKa TAaKWX MCIPABICHUN - B TEUEHUE
TSATH pabounX JHEW CO JHS €€ PeTUCTPAIIHH.

6.7. OcHOBaHMS JUIs IPUOCTAHOBIICHHS PACCMOTPEHMS KaloObl HE NPEyCMOTPEHBI.
OtBeT Ha *kanody He TaéTcs B CIyyasx:
1) ecniu B muckMeHHOM oOpamieHuu (kamoOe) He ykKazaHbl  (paMuIus HampaBUBIIETO
oOpaiieHue (3kano0y) M IOYTOBBIM, 3IEKTPOHHBIA ajpec MO KOTOPOMY JOJKEH ObITh
HanpaBJIeH OTBET, OTBET Ha oOpaleHue (>kanody) He 1aéTcs;
2) mpu TONY4EeHHH MHUChbMEHHOro ooOpamieHus (kamoObl), B KOTOPOM COJepKarcs
HEIeH3YPHBIE JINOO OCKOPOUTEIbHBIE BBIPAXKEHUS, YTPO3bl KHU3HH, 37J0POBBI0 U UMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaK K€ YJICHOB €r0 CEMbH, BIIPAaBE OCTABUTH oOOparieHue (Kanoly)
06e3 oTBeTa NO CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M COOOLIUTH HaNpaBUBIIEMY
oOparmenue (3kamo0y) 0 HEOMYCTUMOCTH 3JI0YTTOTPEOIECHUS TPABOM;
3) ecnaM TEKCT MUCbMEHHOTro oOpaieHus (ajao0bl) He MOAAETCs MPOYTEHHIO, OTBET Ha
oOpamenue (kao0y) He maércs, o 4éM cooOmmaercss 3asBUTENIO, €Cld ero haMuius u
MIOYTOBBIN a7pec MOoAJAI0TCS IPOUTEHUIO;
4) ecni B TUCBMEHHOM OOpamieHnu (3Kajo0e) CONEPKUTCS BOMPOC HA KOTOPHIA 3assBUTEIIO
MHOTOKPaTHO JIaBaJlUChb IMHCbMEHHBIE OTBETHl 10 CYHIECTBY B CBA3M C paHee
HampaBJIIeMbIMH OOparieHussMu  (Kajiobamu), U MpH 3TOM B oOpamieHuu (>kaimo0e) He
MIPUBOASATCS HOBBIE JIOBOJBI MJIM OOCTOSITENBCTBA, YIIOJTHOMOYEHHOE Ha TO JOJDKHOCTHOE
JUI0 BIPaBe MPUHSTH pelieHre 0 0e30CHOBATEIbHOCTU OYepeaHOro oopameHus (Kano0bl)
U MIPEKpaIIeHUH MEPerucKy Mo AaHHOMY Bompocy. O JaHHOM pEIIeHHWH YBEAOMIIETCS
3asgBUTEID;
5) ecnmu  OTBET IO CYIIECTBY MOCTABJICHHOTO B oOpamieHnu (3kano0e) BOmpoca HE MOKET
ObIThb JaH Oe3 pasMallleHusl CBEIECHUH, COCTaBISIIOIIMX TOCYJapCTBEHHYK) WM HHYIO



OXpaHsieMyl0  ¢enepaJbHbIM  3aKOHOM  TaiiHy, o0OpaTHBIIEMYCS  COOOIIaeTcs O
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IOCTABIEHHOTO B HEM BOIpOCa B CBSI3U C
HEJOIYCTUMOCTBIO PA3IJIallleHUs] YKAa3aHHBIX CBEACHUM.

6.8. Ilo pesyapTaTaM pacCMOTPEHHUS >KajJoObl OpraH, MPEIOCTABISIOMINNA
MYHHULIMIAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIEAYIOUIUX PEIICHUN:

1) ynosneTBopsieT *kanoOy, B TOM uucie B (GopMe OTMEHBI MPUHATOrO pEHICHHUS,
UCIPABJICHUSI JONYLIEHHBIX OPraHoM, IPENOCTABIAIOIIMM  MYHULUUIAIBHYIO YCIYTY,
OIEeYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHHUIIUIAIBHON yCIyru
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEICTB, B3MMAaHHE KOTOPHIX HE
MPEeIyCMOTPEHO  HOPMAaTUBHBIMH  TNpaBOBbIMH  akTamu  Poccuiickoit ~ @enepanuy,
HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMu CyOBbEKTOB Pocculickon ®denepanuy,
MYHHIIMITAILHBIMU MTPABOBBIMH aKTaMH, a TAaKXkKe B HHbIX (popmax;

2) OTKa3bIBACT B YAOBIETBOPEHUH KATOOHI.

He mnosmnee nHs, ciexyroliero 3a JHEM MPUHATUS pEHIeHHs MO pe3yibTaraM
paccMOTpeHMsl KanoObl, 3asSBUTENI0 B NMHUCbMEHHOM (hopMe U MO KEJTaHUIO 3asBUTENS B
ANEKTPOHHON (hopMe HampaBisieTcss MOTUBHPOBAHHBIN OTBET O Pe3y/lbTaTax PacCMOTPEHUs
KaJIoOBbI.

B cnyuae ycraHOBieHHMs B XOJ€ WM IO pe3yjlbTaTaM PacCMOTPEHHsS >KaJoObl
MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLIEHUS WM  IPECTYIUICHUS
JNOJDKHOCTHOE — JIUII0, HAAENIEHHOE  IOJHOMOYHMSMHU IO  PAacCMOTPEHHUIO Koo,
HEe3aMeUINTEIbHO HAIPABIIET UMEIOIIMECS MAaTEPUAJIbl B OpraHbl IPOKYpPaTypBhI.



ITpunoxxenne Ne 1
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

B apxuBHBI OT/I€TT aAMUHUCTPALIT
CocHOBOOOPCKOTO TOPOACKOTO OKpyTa
188540, JIenunrpaackas 06acTsb,
r.CocHoBblii bop, yn.MonoaexHas, 1.36a

3agaBuUTEID

(pamunms, UMs1, OTYECTBO)
Anpec 3asBUTEINS:

KonrtakTHbii Tenedon:

3AIIPOC
Bce nons o0s3aTenbHbl 115 3a110JHEHUS

(B CJIydac OTCYTCTBUsL CBEICHUIM YKaKHUTC «HEC I/IMeIO)))

PekBU3UTHI 3aMIPALIIUBAEMOT0 JOKYMEHTA
(Oama, pecucmpayuoHHvll HOMEP PACNOPAOUMETLHOLO
aKkma, KaKum opeaHom uz0an 0OKyMeHm)

Ha3Banue HaceJléHHOI0 NYHKTAa, IJe HAXOAUTCH
(HaxoauJIcs) 3eMeJIbHbIH YYacTOK, A0M (KBapTHPa),
Ha3BaHUe YJUIbl, HOMEP A0MA (Ha MOMEHM NPUHAMUS
peuterus)

Komy Bblensiica  3eMelbHBbIi  y4acTOK, J0M
(kBapTHpa) (pamunus, ums, omyecmaeo)

JlonotHUTEILHAS uHdopmanus (pexeusumol
002080pa 0 NPeOOCMABNEHUU 3eMelbH020 YYACHIKA,
002080pa  KyNau-npooax)cu, — 6bINUCKU U3 HPOMOKOIA
opeaua eracmu, ceUOemeIbCmed 0 npage NOCMOSHHOZO
(beccpounoeo) nonb306aHus 3eM1EU, aKma O 8blOeNIeHUU

3eMENbHO20 yuacmka, ceudemenbcmea 0
20CY0apCmeeHHOl pecucmpayuu npasa Ha Heo8UICUMOe
UMYUecmeo).

JlokyMeHT HeoOX0aUM I MNpPeACTABJIEHHA B
(vkazame  opzanuzayuio, Kyoa Oyoem nepedau
00KYMeHm ulu KOnus 00KymMeHma)

damuiusi, MMs, OTYECTBO, NACNOPTHbIE [IaHHbIE
npeacraBureisi GU3nYECKOro JMIAa 1Mo J0BePeHHOCTH
(6 cayuae, ecnu 3aaeumens A6AAEMCA 008EPEHHHIM
JAUUOM)

Crnioco6 nmosryueHusi 0TBeTa (10CMagums OMMemKy) Brinats Ha pyku




OTnpaBuTh MO MOYTE

Briats o 10BEpEHHOCTH

IMoanuck

,Z[aTa COCTaBJICHHUS 3a1Ipoca

Nudopmanus o mepcoHaNbHBIX MaHHBIX XPaHUTCS W 00pabaThIBaeTcsi ¢ COONIOJCHHUEM

POCCHUICKOTO 3aKOHOJATEIbCTBA O MEPCOHANBHBIX JAaHHBIX. 3aIlOJIHAS JIaHHYIO aHKeTy, Bbl
N 1

naére coriacue Ha 00pabOTKY MepPCOHATBHBIX TaHHBIX

ITpumepHnas ¢popma 3asiBiieHUS PU3MUECKOTO JIHLIA

'Cm. Denepanbublit 3aKkoH 0T 22.10.2004 Ne 125-®3 « O6 apxusHOM jene B Poccuiickoii denepatmu ( ¢ nsMeneHusamu Ha 04.12.2006) //
Cobpanue 3axoHomatenscTBa Poceniickoit deneparmu. 2004. Ne 43 Cr. 4169 (I1.3.C1.25)




[Tpunoxenue Ne 2
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

B apxuBHBIN OTAEN AAMUHUCTPALILA
CoCcHOBOOOPCKOTO TOPOJICKOTO OKpyTa

r.Coc

3AITPOC

188540, Jlenunrpazackas 00JacThb,
HOBbIN bop, yn.Mouoaexnas, 1.36a

Bce mossg o0s13aTeabHbI JJIA 3aIlI0JTHCHU A

(B cilyqae OTCYTCTBUS CBEJICHUM YKaKUTE «HE UMEIO)

PexkBU3UTHI 3a1pallInBaeMoOro J0KyMeHTa
(mata, perucTpalMoOHHBI HOMEp pPACIOPIIUTEILHOTO
aKTa, KAKUM OpraHOM H3J1aH JOKYMEHT)

Ha3Banue HaceJéHHOr0 NYHKTAa, I/Je HAXOAUTCH
(HaxoauiIcs) 3eMeJIbHBIH Y4acToOK, JI0M (KBapTHPa),
Ha3BaHMe YJHMIbl, HOMep J10Ma (Ha MOMEHT HpPUHATHUS
pelieHus)

Komy Bblgeasiicss 3eMebHBI  YYACTOK, [IOM
(xBapTupa) (bamunus, UMs, OTYECTBO)

JononHuTteabHass HH(popManus (PEKBU3UTHI JOrOBOpa
O TIPEJOCTaBIEHUU 3E€MEJIBHOIO Yy4YacTKa, JOroBopa
KYIUIU-TIPOJ@XXH,  BBIMMCKHM U3 TPOTOKOJA OpraHa
BJIACTH,  CBUJETEIILCTBA 0  TOCYAAapCTBEHHOU
perucTpalMy TpaBa Ha HEJIBWKUMOE HMYLIECTB,

Apyras).

IIpu Hanu4uu MexXHUYecKou 803MONCHOCIU
npeocmasums OMCKAHUPOBAHHYIO KONUK OOKYMeHmA,
NnOOMEEPHCOarouie2o npasa 6ladeHus.

JokyMeHT HeoOXoauM I NpPeACTABJIEHHA B
(yka3aTh, OpraHu3anmio, Kyaa Oyaer mnepeaaH
AOKYMEHT WJIH KONNsI JOKYMEHTA)

damuins, UMs, OTYECTBO, MNACHOPTHbIC [IaHHbIE
NPEACTABUTEIA  IOPUAMYECKOrO Juua 1o
JAOBEPEHHOCTH (B Cjydae, eCJId 3asiBUTEJIb SIBJISIETCS
JAOBEPEHHBIM JIMIIOM)

IIpu Hanu4uu MexHUu4ecKoul 603MOJICHOCMU
npeocmasums OMCKAHUPOBAHHYIO KONUIO 008EPEHHOCTNU

Cnoco0 mosydyeHusi 0TBETa (10OCmasums OMmemxy)

Beinate Ha pyku

OTnpaBuTh MO MOYTE




Brinats o 10BepeHHOCTH

IMoanucek

I[aTa COCTaBJICHUS 3aIIpoca

dopma 3ampoca cocTaBiseTcsl Ha OJIaHKE FOPHIMYECKOTO JIHIIA




[Tpunoxenue Ne 3
K aJIMUHUCTPATUBHOMY PETJIaMEHTY

brok-cxema
MOCJIE0BATEIbHOCTH IEUCTBUM MPEIOCTABICHU MYHUITUTIAIbHOW ycinyru «Beigava
ApPXMBHBIX CIIPAaBOK, APXMUBHBIX BBIIIMCOK U KOIIMN apXUBHBIX JOKYMEHTOB,
MOATBEPIKIAIONINX MPABO HA 3€MJIIO U MHbIE UMYILIECTBEHHBIC ITPaBay

IMocTyniienune 3anpoca B apXuBHBIN 0Ta€
(U3 MO®LI, ugepes III'Y JIO, ©Ha nuyHOM mnpuéMe, MO IJICKTPOHHBIM KaHAllaM CBSI3H,
MIOYTOBOM CBSI3BIO)

Perncrpamnusi 3anpoca u nepeaayda ero Ha HCIOJHEHHE

AHAJIN3 TEMATHKH MNOCTYIIUBLIEI0 3armpoca

ITouck APXUBHBIX HOKYMCHTOB,
HGO6XO)II/IMI>IX JJI1 UCTIOJTHCHHUA
3arpoca, U MnoAroToBka OTBETa
3asABUTCIIIO

HanpaB.ﬂeﬂne 3ampoca nmo
NPUHALICKHOCTH

Bbiraya wiu ornpaBka oTBeTa
(BpIIaua OTBETA HA TUYHOM IMpHUEME, OTIPABKA OTBETA IMOYTOBOM CBSI3bIO MJIM HAIpaBJICHUE
orBeTa B ML 1)1 BBIIaYM 3aIBUTEITIO)

v

3aBepiieHue NpexOCTABJICHHS MYHHIUIIAJIBHON YCJIYIH




e(e]

ITpunoxenne Ne 4
K aIMMHUCTPAaTUBHOMY PEIJIAMEHTY

10 IPEJOCTABIICHUIO
MYHULMNATIBHON YCIIyTH

HNudopmanus o MecTax HaX0xXJIeHHs,
CHpaBOYHBIX TenedoHax U ajgpecax MEKTPOHHOH mouTsl MOI]

(HaMMEHOBAHUE YCIIYTH)

Tenepon emuHoit cmnpaBouHoi cayxObl I'BY JIO «M®L»: 8 (800) 301-47-47 (na
meppumopuu Poccuu 36onox 6ecniammuetit), aapec 37aeKTpoHHOM moutsl: info@mfc47.ru.

B pexume paboThl BO3MOXHBI H3MEHEHHS. AKTyalbHYI0 HH(OPMAIMIO O MecTax
HAXOXICHHS, CIPABOYHBIX TeleOHAX M pexuMax padoThl ¢uarasoB MOI[ MoxHO
noxyuuTh Ha caiite M®I] Jlennnrpackoii odnactn www.mfc47.ru

:{;')H Haunmenosanne M®PI{ IlouToBBIii agpec I'pacdux padoThI Teaepon
Ipenocrasiienue ycayr B bokcuroropckom paiione Jlenmurpaackoii od/1actu
Gunmuan  ['BY  JIO «M®LI»(187650, Poccusi, Jlenunrpajackas 06macT, [ IOHEACTBHIK i
«TUXBUHCKHII - 0TaEeNBOKCHTOTOPCKHI paiion, [[UITHHLIA ¢ 9.00i8 (800)
«bokcuToropck» r. bokcuroropck, yi. 3aBoackas, 1. 8 1o 18.00. Cy60ora — ¢301-47-47
09.00 hi(y 14.00.
L -
@uwman TBY JIO «M®IL»|187602, Poccusi, Jlennnrpanckas o6macTs,[I0HEASTBHIK 7
«TUXBUHCKHI» - otaenbokcuroropckuii paiion, [[FITHALA ¢ 9.0018 (800)
«[1ukaneBo» r. [lukaneBo, yi1. 3aBoackas, 1. 11 no 18.00. Cy66ota — ¢[301-47-47
09.00 hi(y 14.00.
IIpenocraBiaeHue ycayr B BosocoBckom paiioHe JleHUHrpaackoii o61actu
Oumman  ['BY JIO «M®L»188410, Poccus, Jlemmnrpaackas o61.,/C 9.00 mo 21.00 8 (800)
2 «BoJitocoBckuii» Bonocosckuit paiion, r.BonocoBo, ycamp0ale:xeTHEBHO,
301-47-47
CXT, a.1 nut. A 0e3 mepepsiBa
IIpenocrasiienue ycayr B BoinxoBckom paiione Jlenunrpaackoii od1actu
3 Oumman  ['BY  JIO  «M®L»|187403, JleanHrpaackas odnacts, r. Bomxos. C 9.00 10 21.00 3 (800)
o . €)KeTHEBHO,
«BonxoBckuiny BoIXOBCKHI TIPOCIIEKT, 1. 9 301-47-47
0e3 epephiBa
IIpenocraBiaeHue ycayr Bo BeeBonoskcekom paiioHe JleHHHrpaackoii o61actu
dumuan [BY  JIO  «M®I»|188643, Poccus, Jlenunrpajackas o6aacts,/C 9.00 no 21.00 8 (800
«BCEROIOKCKUID) BceBosnoxxckuii paiioH, €KEHEBHO, 30(1 47) 47
r. Bceponoxck, yi. [ToxxsuHcKas, 1. 4a 0e3 nepepriBa e
4 Guman IBY JIO «M®I» 188681, POCCEI % JHeHHHFpaHCKaH obnacts, C 9.00 10 21.00
. BceBooxxckuii paiioH,
«BceBonoxckuii» - oTHen .|lexxenHeBHO 3 (800)
n. HoBocaparoBka - mentp, 1. 8 (52-i >
«HoBocapaToBka» 0e3 nepepriBa 301-47-47
KUJIOMETp BHYyTpeHHero koibla KAJl, B
3nann MPDO-15, psgom ¢ A3C Jlykoiin)
IIpenocrasienue yciayr B Boiboprckom paiione Jlenmnrpaackoii odaactu
Duman TBY JIO MLy 188800, Povccmi, Jleannrpanackas o06macts,|C 9.00 mo 21.00 8 (800)
. Brrboprekmii paioH, €XKEIHEBHO,
«Bb10oprekmiin 301-47-47
r. Beibopr, yn. Bokzansnas, .13 0e3 nepepbiBa
Gunuan  I'BY  JIO  «M®L»188681, Poccus, Jlenunrpaackas o6aacts,/C 9.00 no 21.00 8 (800)
5 «BBIOOprcKuii» - oTaeNBEIOOpTCKIiA palioH, C)KCIHEBHO,
301-47-47
«PouHo» 1. Pomuno, yn. Cosertckas, 1.8 0e3 rmepepriBa
Guman  I'BY  JIO «M®LI»(188992, Jlenunrpasackas  obnactp, T. Sm%ol({)ei(})mzl.oo 8 (800)
«CBETOrOpCKuiiy Caetoropck, yi. Kpacnoapmetickas 1.3 A ’ 301-47-47

0e3 nepepbiBa

Ipenocrasiienue ycayr B 'aTuuHckom paiioHe JIGHHHIpaACKoii 001acTH



http://www.mfc47.ru/

. 34A.

09.00 b1 (6] 14.00.

Owmar TEY JIO  «M ‘DH>>11~88300’ P(v)ccm, Jlenunrpamckas o6naf:Tb,H0HezxeanHK . 0(;8 500
6 S —— ATYMHCKUIA palioH, | THHIA c9. (800)
T. latunna, [IymkuHCKOE mocce,jmo 18.00. Cy66ota — c[301-47-47
. 15 A 09.00 10 14.00.
IIpenocraBiaenune yciayr B Kuarucennckom paiione JleHmHrpaackoii o6actu
Qunman  [BY JIO «M®Ly| 188480, Poccus, Jlenunrpaackas o0yacTp, C9.00 10 21.00 8 (800)
7 «KuHTHCenTICKminy Kunrucennckuii paiion, r. Kuarucenm, ¢)KCIHEBHO,
301-47-47
yn. ®abpuynas, 1. 14 0e3 rmepepriBa
IIpenocrasiienue ycayr B Kupuuickom paiione JleHuHrpaackoi odjacTu
Omwman TBY JIO  «M®Lly 187110, P?CCHi[’ Jlennnrpanckas o06macTs,|[loHenenbHUK -
s " . Kupumickuii paiton, . Kupuum, mp. [epoes,[IATHALA ¢ 9.0018 (800)
((RUPUIICKII o 18.00. Cy66oTta — c[301-47-47

IIpenocrasienue yciayr B KupoBckom paiione JleHMHrpaackoii o6jactu

TToHenenpHUK-TIATHHLIA

Duuman IT,BY 0 «MDIh 187340, Poccus1, Jlenmnrpanckas o0iacTsb, c 9.00 no 18.00 Hac.,.g (800)
9 «KupoBckuii» cy66oTa ¢ 9.00 mo 14.00,
Kuposck, Hoas ynmma, 1 301-47-47
gac. Bockpecenbe -
BBIXOJHOU
IIpenocrasiienue ycayr B JlogeiiHono1bckoM paiioHe JIeHMHIpaacKoil 00/1acTH
187700, Pocens, oneReTII
Dunnan I'BY JIO «MOLI» JleHuHTpaacKast 0061acTh, 1 ’ 108 (800)
10 . o . . . . ’121.00, cyooora c¢ 9.00
«JIo e MHOIIOIBCKUI» JlogeliHomonsCKUit  paiioH,  r.JlogeitHoe 301-47-47
o 20.00, BockpeceHbe -
[lone, yn. Kapna Mapkca, a. 36 nur. b N
BEIXOTHON
Ipenocrasiienue ycayr B JlomonocoBckoM paiione JleHmHrpajackoii odJactu
11 dunuan I'BY JIO «MOI» 188512, I. Caunkr-TletepOypr, r. C9.00 10 21.00 8 (800)
. N €)KEe/THEBHO,
«JIOMOHOCOBCKHI» JToMOHOCOB, JIBOPIIOBBII IPOCTIEKT, 1. 57/11 301-47-47
0e3 TiepepbiBa
IIpenocraBaenue ycayr B Jlyskckom paiioHe JleHnHrpaackoii o6nactu
TToHenenbHUK -
Qumuan ['BY JIO «M®ILI»(188230, Poccus, Jlenunrpanckas o0nacTs, ITHHIA ¢ 9.00i (800)
12 «JTyKCKmit» Jlyxckuit paiion, r. JIyra, yn. Mukkenu, 1. 7,/10 18.00. Cy66oTa — c301-47-47
ropn. | 09.00 g0 14.00.
Ipenocrasiienue ycayr B [loagnopo:xkckom paiione JleHuHrpaackou odaacTu
[ToHenenbHUK -
13 fg?gf;mrgizmHJ;S_OT«xQJH» 187780, Jlenunrpaackas  00JacTh,  I.|[IATHHUIIA ¢ 9.00[8 (800)
A A [Toamopoxne, yi. OkTaopsT 1.3 o 18.00. Cy0660Ta,[301-47-47
«ITonmnopoxbe» T r— :
IIpenocraBaenue yciayr B Ilpuoszepckom paiione JleHuHrpaackoi odaacTu
Gwman TBY JIO  «M®lly 188731, Poccus, § TloHeaeIbHHK —
Jlenunrpanckas — obnactb,  IlpuosepckuificyGGora ¢ 9.00 o8 (800)
«ITpnosepck» - ortnen| . C M 201-47-47
y «COCHOBOY galnlon, noc. CocHOBo, yiI. MeXaHH3aTopOB,»H() (00, Bockpecenbe -
Oununan I'BY JIO «M®ILI»188760, Poccus, Jlenumurpaackas o06macts,|C 9.00 mo 21.00 8 (800)
«IIpurozepck» IIpuosepckuit paiion., r. Ilpuosepck, yiL.|exKeaHEBHO, 301-47-47
Kanununa, 1. 51 (oduc 228) 0e3 rmepephiBa
Ipenocrasienue ycayr B CiiaHleBCKOM paiioHe JIeHHHIpajacKoii 001acTn
[loHenensHUK —
15 Guman  I'BY  JIO  «M®LI»(188565, Poccus, Jlenunrpaackas o0acTs, 66 9.00 8 (800)
i K 16A Cye e 301-47-47
«CraHeBCKuin r. Cnanuel, yi. Kaposa, 1. 20.00, Bockpecembe -

Ipenocrasienue yciayr B r. CocHoBblii Bop Jlenunrpaackoii od.1actu




C 9.00 o 21.00

16 Ouman TBY JIO «M®L»(188540, Poccus, JlenuHrpaackas o0JiacTs, 8 (800)
. . e)KEeTHEBHO,
«COCHOBOOOPCKHIN» r. CocHoBslii bop, yi. Mupa, .1 301-47-47
0e3 rmepepriBa
IIpenocraBiaenue yciayr B TuxBuHckoM paiioHe JIeHHHTpaackoil 001acTn
Ounuan I'BY JIO «M®Il» (187553, Poccus, Jlenunrpazackas o06macTs,|C 9.00 go 21.00 8 (800)
17 «TUXBUHCKUI» TUXBUHCKHI paioH, €5KETHEBHO,
- o 301-47-47
r. Tuxsun, 1-i1 MuUKkpopaiion, 1.2 0e3 rmepepriBa
IIpenocraBiaenue yciayr B TocHeHCKoM palioHe JIeHHWHTpaacKoit 06J1acTu
®uwman TBY JIO «M®Ily 187000, Izocci/m, Jleannrpanckas  o0macts,|C 9.00 mo 21.00 8 (800)
18 M TocHEHCKHI paiion, e)KeTHEBHO,
«TocHEHCKMID 301-47-47
r. TocHo, yn. CoBerckas, 1. 9B 0e3 epepriBa
Ynonnomodennblii M®II na tepputopun Jlenmarpaackoii odaacTu
\FOpuouueckuil adpec:
188641, JlernnTpanckas 00J1aCTh,|IH-YT —
BceBotoxckuii paiioH, c 9.00 mo 18.00,
nep. HoBocapaTtoBka-ueHTp, 1.8 nT. —
19 1;]5657 10 «MDL AMoumosvlii adpec: c 9.00 mo 17.00, 3 (800)
oocrycusanue 3aﬂ)6 Umeret 191311, r. Canxr-TerepGypr, MepephIB ¢ 301-47-47
He ocyiecmeniemcs yi1. CModbHOrO, 4. 3, IuT. A 13.00 hi(o) 13.48,

Daxmuueckutl aopec:
191024, r. Cankr-IlerepOypr,

BBIXOJIHBIC JTHU -
c0, BC.




