AIMUHUCTPAINSA MYHUIUITAJIBHOI'O OBPA3OBAHUA
COCHOBOBOPCKHMU I'OPOJACKOHU OKPYI' IEHHUHI'PAJICKOU OBJIACTH

IHOCTAHOBJIEHHE

ot 02/02/2018 Ne 220

«O0 yTBepK/IeHUU aAMUHUCTPATUBHOI'O PETIaMEHTA
IIPEJOCTABIEHUS] MYHULMIAIBHON yCIyTH

«Bb11aya apXuUBHBIX CIIPABOK, apXUBHBIX BBIUCOK U KON
apXMBHBIX JOKYMEHTOB, HOATBEPKIAIOIIMX IIPABO Ha 3EMJIO
Y UHbIE UMYLIECTBEHHBIE IIPABa)

B mensx mnpuBencHHS B COOTBETCTBHE C METOIMYECKHMH PEKOMEHIAUIMU
ApxuBHoro ympasneHus JleHuHrpagckoi obGuacTu 1o pa3paboTKe aJMHHHUCTPATUBHOIO
perinaMeHTa Mo NpPeAOCTaBICHUIO MYHUIMIAIBLHOW YCIyru «Bblmadya apXWBHBIX CIIPaBOK,
apXMBHBIX BBIMMCOK U KOMUN apXUBHBIX JOKYMEHTOB, OATBEPXKJAIOIIUX [TPABO HA 3€MIIIO U
WMHBIC MMYIIECTBEHHBIC IpaBay B YAaCTH HCKJIIOYEHHUS CIy4aeB, MPH KOTOPBIX OTBET Ha
KanmoOy He Jaercsd, a TakkKe B LeIsIX HPUBEIACHHUS B COOTBETCTBHE TPeOOBAHUAM
MocTaHOBJICHUST agMuHUcTparuu  CoCHOBOOOPCKOro ropojackoro okpyra ot 04.12.2009 Ne
1968 «O mnopsake pa3pabOTKM W YTBEpXKIACHHUS aJAMHHHUCTPATHBHBIX PETIAMEHTOB
WCTIOJHEHUS ~ MYHHIMIAIBHBIX  (QYHKOMH ©W  aJAMHHUCTPATHBHBIX  PETJIAMEHTOB
MIPEJOCTABICHUS MyHUIIUNIATBHBIX yCIyTr», agMuHucTpanus COCHOBOOOPCKOTO rOpOACKOro
OKPYT MOCTAHOBJISIET:

1. VYTBepauTh aaIMUHHUCTPATHUBHBIA pETJIAMEHT MPEIOCTABICHUS MYHHIMIIAIbHOM
yenyru «Bplgaya apXuBHBIX CIIPABOK, aPXUBHBIX BBITUCOK M KON apXUBHBIX JIOKYMEHTOB,
MOJITBEPKIAIOLINX MPABO HA 3€MIII0 U MHbIE UMYILECTBEHHbIE MPaBa» B HOBOW peAaKIUu
(ITpunoxenue).

2. IlpusHath yTpaTUBLIMM CHIIY MIOCTaHOBIIEHUS afMUHUCTpauuu COCHOBOOOPCKOIo
TOpPOJICKOTO OKpyTa:

- ot 30.08.2012 Ne 2246 «OO0 yTBEep)KICHMHM AAMHUHUCTPATHUBHOIO perjamMeHTa
MPEOCTABICHUS] MYHHIWNAIBHOW ycinyrn «Bplmada apXuBHBIX CIPAaBOK, apXHWBHBIX
BBIMUCOK M KOMHMHA apXUBHBIX JOKYMEHTOB, MOJATBEPXKIAIOUIMX MPABO Ha 3eMJII0 U UHBIE
MMYIIECTBEHHBIE TTPaBay,

-or 01.11.2012 Ne 2816 «O BHEcEeHMM U3MEHEHUN B aAMUHHCTPATUBHBIA PErJIAMEHT
MPEOCTABICHUS] MYHHIMMIAIGHOW ycinyrn «Bplgada apXuBHBIX CIPAaBOK, apXWBHBIX
BBIMUCOK M KONHMH apXMBHBIX JOKYMEHTOB, MOJATBEPXKIAIOLIMX MPABO HA 3eMIIIO U UHBIE
UMYIIECTBEHHBIE IPaBay;

- or 07.12.2015 Ne 3091 «OO0 yTBep)KIEHUM aAJAMUHUCTPATHUBHOTO peErjIaMeHTa
MPEOCTABICHUSI MYHHIUNIAIBHOW ycinyrn «Bplgada apXuBHBIX CIPaBOK, apXWBHBIX
BBIMCOK W KOMHMHA apXMBHBIX JOKYMEHTOB, MOJITBEPXKIAIONIMX TPABO Ha 3eMII0 U WHBIE
UMYIIECTBEHHBIE NTPaBay,

- oT 20.04.2016 Ne 907 «O BHeceHMM U3MEHEHUN B aJAMHHHUCTPATUBHBINA PETJIAMEHT
MPEOCTABICHUS] MYHUIIMNAIBHOW ycInyrd «Bblgada apXWBHBIX CIIPaBOK, apXHUBHBIX
BBIMMUCOK U KOMUH apXUBHBIX JOKYMEHTOB, HOATBEPXKIAIOIIMX MIPABO HA 3€MJIIO U UHbIE
UMYILIECTBEHHBIE IIpaBay.



3. Ipecc-uentpy anmunuctpaunun (Hukutuna B.I'.) pasmecTutrs Hacrosiee
IIOCTAaHOBJIEHHE Ha opHIHanbHOM caiiTe COCHOBOOOPCKOT0 rOpOJCKOrO OKpyTa.

4. O6memy otneny aamunuctpanuu (backakosa K.JI.) oOHaponoBaTh HacTosIiee
IIOCTAHOBJICHHUE Ha JIEKTPOHHOM CaiiTe rOpoJICKOM ra3eTsl «Mask».

5. Hacrosmee mnocTaHoBI€HHWE BCTymaeT B CHIYy CO JHS  OQHUIMAIBHOTO
00Hapo0BaHMS.

6. KouTposs 32 HCIIOTHEHHEM HACTOSIETO TOCTAHOBIICHUS OCTABIISIO 33 COOOH.

I'maBa agMuHMCTpaLUK
CocHOBOOOPCKOTO TOPOJICKOTO OKpyTa B.b.CagoBckuit



YTBEPX/JEH

K MIOCTAaHOBJICHUIO a/IMUHUCTPAIIUN
CoCHOBOOOPCKOTO TOPOACKOTO OKpyTa
ot 02/02/2018 Ne 220

(ITpunoxxenue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBIeHUsI MyYHUIIUNIAJBHOM yeayru « Beijaya apXuBHBIX CIPABOK, APXUBHBIX
BbINMCOK U KONUIiI APXHUBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX IPABO HA 3eMJII0 U
HHbIe HMYILIleCTBEHHbIE IPaBa»

1. OOwme mo0KeHus

1.1. Hacrosammii AAMMHUCTPaTUBHBIN PETJIAMEHT MPENOCTaBICHNS aIMUHHACTpaLeH
CoCHOBOOOPCKOTO TOPOACKOrO OKpyra MYHHIMIAIBHOW YCIYTH IO BBIAAYM APXWUBHBIX
CIIPAaBOK, apXMUBHBIX BBIIIMCOK M KONMM apXHUBHBIX JOKYMEHTOB, IIOATBEPKAAOIINX IIPABO HA
3eMJII0 M MHBIE MMYILIECTBEHHBIE MpaBa (Jajee - MYHULUINAIbHAS yCiyra) OINpeneiseT
NOPSAAOK OpraHu3anuu padoTel agMuHUcTpauun COCHOBOOOPCKOTO I'OPOACKOr0 OKpyra Io
BbIIaYU apXMBHBIX CIPABOK, APXUBHBIX BBINIUCOK M KONHMI apXWUBHBIX JOKYMEHTOB,
MIOATBEPKJAIOIIUX IIPaBO HA 3E€MJII0 M HMHBIE MMYILECTBEHHBIE IIpaBa, NPEAyCMaTpUBAET
ONTHMHU3ALMIO (MTOBBIIIEHUE KaueCTBA) BBIOJHAEMbIX aJMHUHHCTPATUBHBIX IPOLELYP,
yCTaHaBJIMBAET COCTaB, IIOCJIEJOBATEIILHOCTh U CPOKHM HUX BBINOJHEHUs, TPeOOBaHUS K
MOPAJKY X IIPOBEICHUS.

1.2. 3asgBuTensimMu, OOpaTUBIIUMHUCS 32 MOJyYCHUEM MYHMLUIAIBHOW YCIIyTH, MOTYT
OBITh:

- rpaxxaane Pocculickoit @enepanuu;

- rpaKJaHe NHOCTPAHHBIX TOCYIapCTB;

- nuna 6e3 rpaXk/1aHCTBa;

- OpraHu3aluu.

[TpencraBiasaTh MHTEpeChl 3asBUTENS OT MMEHH (PU3NYECKHX U FOPUAMYECKHUX JIHIL
MOTYT IMPEICTaBUTENH, AEUCTBYIOUINE B CHITY TIOJHOMOYMI, OCHOBAaHHBIX HA JOBEPEHHOCTHU
WM IOTOBOPE.

1.3. MyHununaneHas yciayra MOXeT OBbITh IIpeI0CTaBIICHA:

1.3.1 mnpu oOpamieHMd B MHOTOQYHKLIHMOHAJIBHBI LEHTP MPEIOCTaBICHUS
rOCy/apCTBEHHBIX W MYHULUMNANBbHBIX ychyr (nainee - MO®IL]). Uudopmanus o mectax
HaXOXJeHUA, rpaduke padoThl, CIPABOYHBIX Tesle(OHAX M ajJpecax DJIEKTPOHHOH MOYTHI
M®I] npusenena B IIpunoxennn Ne 4 k HacTosieMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.
AxtyanbpHas nuH(pOpMaIMA O CIIPAaBOYHBIX TeledoHax U pexuMax padboTsl ¢puinanoB MOL]
conepkutcs Ha caiite M®IL] Jlenunrpanckoii obmactu: www.mfc47.ru.

1.3.2. B 3I€KTPOHHOM BHJI€ Yepe3 (PYHKIMOHAT 3JIEKTPOHHON MPUEMHON Ha mopraie
roCy/IapCTBEHHBIX M MYHHUIIMINAJIbHBIX yciyr JleHuHrpaackoi obnactu (nanee - [II'Y JIO).
Anpec moprana rocyAapCTBEHHBIX W MYHHULMOAIBHBIX yCIyr JIeHHMHrpajckoi obiacTu B
cetu Unrepuer (TII'Y JIO): www.gu.lenobl.ru. Aapec Eaunoro ITopTana rocynapcTBEeHHBIX
U MyHUIMNANIbHBIX yeuyr (¢pynkuuit) B cetn Untepuer (EIIY): www.gosuslugi.ru.

1.3.3. apxuBHBIM OTAeNOM aaMuHUCTpauuu COCHOBOOOPCKOIO TOPOJICKOIO OKpyra
(mamee — apxuBHBIA oOTAEN). MecTO HaxOoXAEHHs apXuBHOro otaena: 188544,
Jlenunrpanckas ob6mactb, T. CocHoBbli bop,  ymMononexnas, p.36a.; TenedoHBI
apxuBHOro otaena: (813-69)2-16-13, (813-69) 4-23-53, dakc (813-69) 2-16-13.

PexxuM paboThl apXMBHOTO OTAENA:



http://www.mfc47.ru/
garantf1://7929266.549/

- moHeenbHUK — yetrBepr ¢ 8.48 no 18.00, nsatauua ¢ 8.48 no 17.00,

06ex ¢ 13.00 mo 14.00,

- BBIXOJIHBIE JHU — Cy000Ta U BOCKPECEHbE.

[Tpuémurie nau: monenenbHUK, cpeaa ¢ 9.00 mo 18.00, o6exn ¢ 13.00 mo 14.00

AJzipec 3IeKTPOHHOM MMOYTHI apXUBHOTO oTAena: meria_arhiv@sbor.net

Anpec oduuuanbHoro caiita COCHOBOOOPCKOIO TIOPOJCKOIO OKpyra B CETH
Wutepuer: Www.sbor.ru.

1.4. B mpepgocTtaBieHUM YCIYTM HE YYacCTBYIOT HHBIE OpPraHbl HUCHOJHUTEIbHOMN
BJIACTH, OpraHbl MECTHOI'O CaMOYIpaBJIE€HMs, OpraHu3allMM M UX CTPYKTYpHBIE
IOIpa3eIICHUS.

1.5. Undopmanus mo BompocaMm MperoCTaBICHUS MYHUIMNAIBHOW YCIYTH, B TOM
qHCIIe 0 XOJI€ €€ PEAOCTABICHHSI, MOXKET OBITh IOJIyYEHa:

a) YCTHO - 1O aJpecy, YykKazaHHoMmy B mnoanyHkre 1.3.3  Hacrosmiero
AJMUHUCTPAaTUBHOIO pErVIAMEHTa B IPUEMHBIE HU, B TOM 4YHCIIE, IIO NPEIBApPUTEIbHOU
3aIUCH (3aMKCh OCYIIECTBIIICTCS 10 CHPAaBOYHOMY TeledoHy, yKazaHHOMY B myHKTe 1.3.3
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA).

IIpuém 3asBuTeneil B apXuBHOM OTAEIIE OCYIIECTBISETCS:

- HAYaJIbHUKOM apXUBHOI'O OTZENA;

- CIIeMaIMCTaMU apXUBHOT'O OT/EIA.

Hudopmanus Taxke MOXeT ObITh MoiydeHa npu oOpamennu B MOLL o ampecam,
yKka3zaHHbIM B [Ipunoxxenuu Ne 4.

0) NHCBMEHHO - IIyTeM HaNpaBJ€HUs [IOYTOBOIO OTIPABIECHUS IO ajpecy,
yKa3aHHOMY B mnoAnyHkTe 1.3.3 Hacrosmiero AJMMHHMCTPaTHMBHOIO perjamMeHTa (OTBET
HanpasJsIeTcs 10 aJipecy, yKa3aHHOMY B 3aIpoce).

B) 10 CHOpaBOYHOMY TeneoHy, yKazaHHOMY B moamyHkTe 1.3.3 HacTosmiero
AJZIMUHUCTPAaTUBHOTO PperjaMeHTa, a TakXke 0 Tele(oHy eAMHOHM CIpaBOYHOM CIyXOBbI
M®LI, ykazanHomy B [Ipunoxenun Ne 4, B cirydae nonauu 1okymeHToB B ML,

IIpu otBerax Ha Tene(OHHBIE 3BOHKU JIOJDKHOCTHOE JIMIIO ApXMBHOTO OTHENa,
noJIpoOHO B BeXxJIMBOM (hopme MHopMupyroT 3asButens. OTBeT Ha Tene(OHHbI 3BOHOK
JOJKEH HauMHAaThes ¢ MHGOpMaluy 0 HAMMEHOBAHUU apXUBHOTO OT/AENA.

B cnydae ecny JOJDKHOCTHOE JIMIIO apXMBHOTO OTZAENA HE YIOJIHOMOYEHO IaBaTh
KOHCYJIbTAIlH, 3aBUTEII0 COOOIIaeTcss HoMEp TenedoHa, IO KOTOPOMY MOKHO IMOJIYyYHUTh
Heo0X0oIMMYI0 HH(OPMAIIHIO.

B cinywae ecnum Bompoc TpeOyeT mpenBapUTENIbHONM MOATOTOBKM M aHaJIM3a
uH(bOpMaINY, 3asBUTENIO MPeAIaracTcs HalpaBUTh 3alpoc B TUCbMEHHOU (opMme.

I) 1O 3JEKTPOHHOIN MOuTEe MyTeM HamNpaBJIEHHUs 3ampoca MO aJpecy 3JIEKTPOHHOM
IIOYThl, yKa3aHHOMY B moAnyHkre 1.3.3 Hacrosmiero AJIMUHUCTPAaTUBHOIO peErjlaMeHTa
(oTBET Ha 3ampoc, HANpPABJIEHHBIM 10 JJIEKTPOHHOW IOYTE, HANpaBlSETCS B BHUJE
JEKTPOHHOTO JOKYMEHTA Ha aJpec MIEKTPOHHOM MOYTHI OTIIPABUTEIIS 3aIIpoca).

n) Ha Ilopraze rocyaapCTBEHHBIX W MYHULHMNAIBHBIX YCIyr ((yHKIU)
Jlenunrpackoit odomactu: www.gu.lenobl.ru;

WudopmupoBanue  3asBUTENss O XOA€ M pe3yiabTaTe  MPeAoCTaBICHUS
MYHUIIUTIATIBHON YCIIYTH OCYILIECTBISIETCS B DJIEKTPOHHOH (popMe uepe3 JUUHBIA KaOWHET
3asBUTENS, pacnonoxeHHoro Ha [II'Y JIO.

1.8. TekcroBas wuHpOpManus, YyKa3aHHas B MyHKTe 1.3  HacTosIIero
AJMUHUCTPATUBHOTO PpErJIaMEHTa, pa3MellaeTcsl Ha CTeHJax B MeCTax MpeJoCTaBICHUS
MyHuunansHoit ycnyru, Ha [1I'Y JIO, opunmansHoM caiite COCHOBOOOPCKOTO TOPOJICKOTO
oKpyra, B cetu uTepHeT, B momenieHusx ¢punuaio MOII.

2. CraHaapT npeaocTaBjieHHs MyYHUIIUNIAJBHOH YCIyTH


mailto:meria_arhiv@sbor.net
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2.1. HaumeHOoBaHWEe MYHUIMIAJILHON yciayru: «Bblgaya apXWBHBIX CIIPABOK,
ApPXUBHBIX BBHITUCOK M KOMHI apXUBHBIX JOKYMEHTOB, TOATBEPKAAIOIINX MPABO HA 3€MJII0 U
WHbIEC UMYILIECTBEHHBIC MTPABaY.

2.2. MyHUIMIANBHYIO YCIYTY MPEIOCTaBIsSeT aIMUHUCTPALUs MYHULHUIAIHHOTO
obpazoBanusi CoOCHOBOOOPCKMI TOpOJCKON Okpyr JleHuHTpaackoil obOnactu (mamee —
aamunuctpanus).  OtpacneBbiM  (QyHKIMOHAJIBHBIM)  OpPraHOM  QJIMUHHUCTPALUU
CoCHOBOOOPCKOTO ~ TOPOJCKOTO  OKpyra,  OTBETCTBEHHBIM 32  IPEIOCTaBJICHUE
MYHUIMIIAIBHON YCIYTH, SIBJISIETCS apXUBHBIN OTIEIL.

2.3. Pe3ynpTaTOM IIPEIOCTABICHUS MYHULIUIIATBHON YCIYTH SIBIISIETCS:

- apXMBHas CIIPaBKa;

- apXUBHas BBIIHUCKA;

- apXUBHasl KOIIHUS;

- cmpaBKa O JOKYMEHTAIbHO TOATBEPKICHHOM (akTe yTpaThl apXHUBHBIX
JIOKYMEHTOB, COJIEp KAIllUX 3aIPalIUBAaEeMbIe CBEICHUS;

- IUCbMO B aJipec 3asBUTENS C OOBSICHEHMEM NPUYMH OTKa3a B IPEIOCTABICHUU
MYHHIIMIIATBHON YCIyTH, MO0 00 OTCYTCTBUH 3alPallIIBAEMbIX CBEICHU;

- MUCHMO O HANPABJIICHUH 3aIMIPOCa B TOCYAAPCTBEHHBIC U MYHUIIMTAIbHBIC aPXUBHI,
OpraHbl OpTraHM3alMd MO0 MPUHAAJIC)KHOCTH MPH HATUYUU y HUX JOKYMEHTOB s
WCIIOJIHEHUSI 3allpOCOB C OJHOBPEMEHHBIM YBEJAOMIJICHMEM 3asBUTENI O HaIlpaBICHUU
3ampoca Mo MpUHaAIEKHOCTH.

2.4. Cpok mpefoCTaBJICHUs] MyHUIMIIAILHON yciyru coctaBisieT 30 gHell co HA
pErucTpalyy 3anpoca B apXUBHOM OTJEIIE.

B wHCKIIOYMTENBHBIX CilydasX HA4YallbHUK  apXUBHOTO  OTAena  Ju0O0 HHOE
YIIOJTHOMOYEHHOE Ha 3TO JIMIIO MPOJIeBaeT CPOK PACCMOTPEHHS 3ampoca He Ooliee 4yeM Ha
30 mHEl ¢ 00s3aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEIIS.

Cpok paccMOTpeHHsI U HaNpaBJICHUs MOCTYMHUBIIMX B apXUBHBIN OT/EN 3alpOCOB 10
MPUHAIICKHOCTH COCTABIIAET 5 pabounx JAHEN CO THS UX PETUCTPALIUU.

OtnpaBka IOYTOBOM CBSI3bIO B aJpec 3asBUTENS JOKYMEHTOB, SIBISIOLIUXCS
pEe3yNbTaTOM MPEAOCTABICHHUS MYHUIMIAIBHON yCIAyrd, YKa3aHHBIX B MyHKTe 2.3
AJIMUHUCTPAaTUBHOTO perjamMeHTta, ocyimectsisercss B 30-IHEBHBIH CpPOK C MOMEHTa
PErucTpalvy 3a1poca B apXUBHOM OTJIETIE.

Cpoxk  BBIJAYM  JIOKYMEHTOB, SIBISIOIIMXCS  PE3YIbTaTOM  MPEJOCTABICHUS
MYHULUIAJIBHON YCIYT'H, YKa3aHHBIX B NyHKTE 2.3. AJMUHUCTPAaTUBHOIO pErIaMEHTa, B
cllydae JIMYHOTO OOpalleHus 3asiBUTENS 32 OTBETOM TaK)Ke HE JIOJKEH mpeBblaTth 30 aHen
C MOMEHTAa PEruCTPALIMH 3aMIPOCA B APXUBHOM OT/IETIE.

2.5. IIpaBOBBIMHM OCHOBAHMSIMM JJIsi TPEAOCTaBICHUS MYHULUIAIBHOW YCIYTH
SIBIISTFOTCSL:

- Koncturynus Poccuiickoit ®enepannn (Codpanue 3akoHonarenbcTBa Poccuiickoit
Oenepannn, 04.08.2014, Ne 31, ct. 4398);

- ®enepanpHblii 3ak0H 0T 22.10.2004 Ne 125-®3 «O6 apxuHOM Jene B Poccuiickoii
Oenepannn» (Cobpanue 3akoHogaTeNnbecTBa Poccuiickoit deneparumy, 25
okTs0ps 2004 roma, Ne 43, ct. 4169);

- ®epepanpublii  3akoH  oT  27.07.2006 Ne 149-®3 «O6 wuHpOpManuy,
MH(POPMAIMOHHBIX TEXHOJIOTHSIX U 0 3amuTe nHpopmarum» (CodpaHre 3aKOHOIATEIHCTBA
Poccuiickoit @eneparuu, 31 utons 2006 roga, Ne 31, 4. 1, ct. 3448);

- Oenepanbrblii 3akoH oT 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX JTAHHBIX)
(Cobpanme 3akononatensctBa Poccuiickoit @eneparnuu, 31.07.2006, Ne 31 (1 4.), ct. 3451);

- ®enepanbHblii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpPEHHUs
oOpamenuit rpaxkaan Poccuiickoit @enepamuny («Poccuiickas razetan, Ne 95, 05.05.2006,
«Cobpanue 3akoHoaatenbcTBa POy, 08.05.2006, Ne 19, ct. 2060, «IlapimameHTcKas razeray,
Ne 70-71, 11.05.2006);

- ®enepanbhblil 3ak0H 0T 27.07.2010 Ne 210-D3 «O6 opranuzaiuu mpeaocTaBIeHUs
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rOCYJapCTBEHHbIX W MyHHMUIMNAIBHBIX yciayr» (CoOpanue 3akoHomarenbcTBa Poccuiickoii
®enepanun, 2 aBrycra 2010 roga, Ne 31, ct. 4179);

- O®enepanpubiii 3akoH oT 06.04.2011 N 63-®3 «OO0 >7EKTPOHHOH TMOAMUCH
(Cobpanue 3akonomarenscTBa Poccuiickoit deneparuu, 11.04.2011, Ne 15, ct. 2036);

- Oenepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 «OO0 »1MeKTPOHHON MOIMHCH»
(«ITapnamenTckas razera», Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011,
«Co0Opanue 3akoHomarenscTBa PO», 11.04.2011, Ne 15, ct. 2036).

- Pacnopsokenue IlpaButensctBa Poccuiickoit  ®epepammuun ot 17.12.2009
Ne 1993-p «O6 yTBep)KIeHHH CBOAHOTO IEPEYHsS MEPBOOYEPENHBIX TOCYIAPCTBEHHBIX M
MYHHIIMIIAIBHBIX YCIIYT, MPEIOCTaBIAEMbIX B 3JIEKTPOHHOM Buae» («Poccuiickasi razeray,
No 247, 23.12.2009, «CobOpanue 3akonoaarenbctBa PDy», 28.12.2009, Ne 52 (2 u.),
cT. 6626.);

- Ilpukaz MuHucrepcTBa CBA3M M MACCOBBIX KOMMYyHMKauui Pocculickoi
Oenepannn ot 13.04.2012 Ne 107 «O6 yrBepxkaeHuu IlonmoxxkeHuss o denepaabHON
rOCy/IapCTBeHHOW HH(POpPMAIMOHHON cuctemMe «EmuHas cucrtemMa WIASHTH(PUKAUU U
ayTeHTU(UKALUN B UH(pPaACTPYyKTypeE, obecrieunBaromieit nH(pOpMaIMoOHHO-
TEXHOJIOTUYECKOE B3aUMOACUCTBHE HMH(POPMAITMOHHBIX CHCTEM, HCHOJIB3YEMBIX IS
MPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT B 3JEKTPOHHOUN Qopme»
(«Poccuiickas razera», Ne 112, 18.05.2012);

- Ilpuka3 MuHucTepcTBa KyJIbTypbl M MAacCOBbIX KOMMYyHMKauui Poccuiickoit
@eneparmu ot 18.01.2007 Ne 19 «O6 yrBepkaenuu [IpaBun opraHum3anuy XpaHEHUS,
KOMIUICKTOBAHMSI, y4€Ta M HCIOJb30BaHMs JTOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit
denepauu U APYTHMX ApPXMBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX M MYHUIIMIAIBHBIX
apxuBax, My3esx u oubnnoTekax, opranuzanusax Poccuiickoit akanemuu Hayk» (bronnerens
HOPMATHBHBIX aKTOB ()elepalIbHBIX OPraHOB HUCIIOMHUTENbHON BinacTH, 14.05.2007, Ne 20);

- [TocranoBnenue IlpaBurenscTBa Jlennnrpanckoit oomactu ot 30.09.2011 Ne 310 «O6
YTBEP)KACHUM IUlaHa-Tpaduka TMepexoja Ha MPEJOCTaBIE€HUE TOCYJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIAYr B AJIEKTPOHHOM (QopMe OpraHaMu HCHOJHUTEIbHON BJlacTu
JIeHuHrpacKoil 006J1acTH U OpraHaMu MECTHOT'O caMoyTipaBiieHus JIeHMHrpackoi obiacty,
a TakXke yupexaeHusMu JIeHMHrpaJckol 00IacTH W MYHHIMMAIBbHBIMHU YUPEKICHUSIMI)
("Bectnuk IIpaButenbctBa Jlenunrpaackoit oomactu', 11.11.2011, Ne 94);

- IlocraHoBneHHe agMUHHCTPALMM MYHUIMNAIbHOTO 00pa3oBaHuss COCHOBOOOPCKMIA
ropojackoii okpyr Jlenunrpazackoi oOmactu ot 03.06.2014 Ne 1298 «O06 yrBepkaeHUU
[Tonoxxenus o0 apxuBHOM otaene aaMUHHUCTparuu COCHOBOOOPCKOTO TOpPOJICKOIO OKpyra
JlenuHrpajackoit obmacTu»

2.6. WcuepnwiBarommii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
3aKOHO/IATE€IbHBIMU WM MHBIMU HOPMATHBHBIMU IPABOBBIMU AKTaMU JUIsl IPEIOCTABICHUS
MYHHUIMMAIBHON YCIIYTH, OUIeKAIINX IPEICTABICHUIO 3asiBUTENIEM.

Jlist momy4YeHus yCIyTu 3asiBUTENb TOJAeT JIMYHO (HAMpaBIsieT OYTON) B apXUBHBIN
otnen win npeactasiseT tuaHo B ML, mibo gepes [1I'Y JIO cnemyronme JOKyMEHTHI:

1) 3ampoc Ha pycCKOM SI3bIKE B aJIpeEC apXMBHOI'O OTENA, B TOM UYUCIIE NEPEIaHHBIN
I10 HJIEKTPOHHOM ITo4Te, B 31eKTpoHHOM Bue uepe3 I1I'Y JIO nnu 3asBneHne, COCTaBIeHHOE
3asBUTEJIEM JIMYHO, B ToM uucie B MOIL] (nanee - 3ampoc).

®dopma 3anpoca GU3NYECKOTO JINLA [T TIOTYyYEHUSI apXUBHOM CIIPABKHU MPHUBE/ICHA B
MPUIOKEHUU | K ATMUHUCTPATUBHOMY PETIIAMEHTY.

KOpuanueckue nuia HampaBisSIFOT 3allpoc B apXHMBHBIA OTAEN Ha PYCCKOM S3bIKE,
odopmIleHHBI Ha odulMaTbHOM OJIaHKEe OpraHU3aIlMH W TOJIMHCAHHBIA PYKOBOJIUTEIEM
(3aMecTUTENIEM PYKOBOJUTENS) IOPUAMIECKOTO JIMia uiau yepe3 ¢ummansl MOL wm gepes
Iry JIO mna pycckoM si3blke, OGOpPMIIEHHBIH ¢ TOMOUIbIO  (YyHKIIHOHAJA
aBToMaTu3upoBaHHONW HHpopManuoHHON cuctembl M®I[ wimm III'Y JIO m moanmucaHHBIN
IIPEICTaBUTENEM IOPUANUECKOTO JINLA (B TOM YHCIIE HA OCHOBAHUU JJOBEPEHHOCTH).
®dopma 3anpoca IPUIUYECKOrO JIMIA TPUBEICHA B MPUIIOKEHUN 2 K AJIMUHUCTPATUBHOMY
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perjlaMeHTy.

B 3anpoce yka3pIBaroTCs CAEAYIOIINE CBEACHU:

- HAMMEHOBAaHUE OPraHU3alliy, B KOTOPYIO HAIPABIIAETCS MMCbMEHHBIN 3aI1pOC;

- JUIsl TpaKAaH - haMuiIusl, UMs, OTYECTBO (TIOCIIeIHEE - IPU HAIMYHMH ) 3asIBUTEIS;

- azpec 3asBUTENS (TOYTOBBIH agpec, M0 KOTOPOMY JTOJIKHBI ObITh HAIPABJICHBI OTBET
WM YBEAOMJICHHE O MepeaJpecaluy 3anpoca);

- HOMEp KOHTAKTHOTO Tese]oHa 3asiBUTENS WIH €ro JOBEPESHHOTO JIUIIA;

- Ui BBIJAYU KOIHUM PACHOPSAUTENIBHOIO aKTa OpraHa O BBIJACJICHHHM 3€MEJIbHOIO
y4acTKa, KBAPTUPBI B 3aIIPOCE YKA3BIBACTC:

a) nata u (IpU HAJIMYKHK) PErHUCTPAIIMOHHBIN HOMEP PAaCIOpsIUTEIHLHOTO aKTa,

0) KakKMM OpPraHOM, OpraHu3aIeil u31aH JOKYMEHT,

B) Ha3BaHUE HACENEHHOrO IMyHKTAa, Ha3BaHUE YJHIIBI, HOMEP JOMa, I/l HaXOIUTCA
(HaxonuiICs) 3eMENbHBIN y4acToK, 10M (KBapTHpa) Ha MOMEHT IIPUHSTHS PELLICHUS,

r) ¢amMunus, uMs, OTYECTBO JIUIA, KOTOPOMY BBLAEIISJICS 3€MENbHBIM y4acTOK, JI0M
(kBapTHpa), 1aTa pOKIACHUS;

- JUIA BBbIIaYM ApPXUBHOM BBIIUCKM W3  IOXO3SMCTBEHHOM KHUIM B 3ampoce
YKa3bIBalOTCA:

a) Ha3BaHHWE HACEJIEHHOIO MYyHKTA, HAa3BaHHE YIUIIBI, HOMEP J0Ma, TJe HaXOAUTCA
(HaxonuiICs) 3eMEJIbHBIN y4acToK, 10M (KBapTHpa) HA MOMEHT IIPUHSATHS PEIICHNUS,

0) dhaMuus, UM OTYECTBO JIMIA, KOTOPOMY BBIIEISUICA 3€MEIbHBIA y4acTOK, JJIOM
(xBapTHpa), 1aTa POKICHUS;

- JUTsL KaKo# 11e7u TpedyeTcs TOKYMEHT;

- JlaTa COCTaBJICHUS 3aIpoca.

3anpoc TMOAMKMCHIBAETCS 3asBUTENEM JIMYHO, 33 HCKIIOUYEHUEM OOpalleHud I10
anekTpoHHou noure u yepes [1I'Y JIO.

3anpoc, nepeaaHHblii B 3iekTpoHHOM Buae depe3 III'Y JIO, noamuceiBaercs
KBaJIM(UIMPOBAHHON 3JIEKTPOHHOM MOANHUCHIO (IPU HATUYHHN).

2) NOKYMEHTbI, MOATBEPKIAIOIIME IMPaBO BJaJICHUS/PACHIOPSIKEHUS] HEJIBUKUMBIM
HUMYIIECTBOM (CBHJIETENLCTBO O MpaBe MOCTOSIHHOIO (0eCCpOYHOro) MOJIb30BAaHUS 3eMIIEH,
aKT O BBIICJICHUH 3€MEJIBHOTO Y4acTKa, CBUIETEIBCTBO O IOCYAAPCTBEHHOM pErucTpanuu
IIpaBa IOMOBJIaICHUE, JIP.).

3) MOKYMEHT, yIOCTOBEPSIOIINNA TUYHOCTD 3asIBUTETIS.

JIOKyMEHTOM, YAOCTOBEPSIOIINM JINYHOCTD 3asIBUTEIIS, SIBIISCTC:

- qua rpaxnaH Poccuiickon ®enepanuu - macnopT TrpaxkaaHuHa Pocculickon
@enepanuu (B ciyyae yTpaThl IacmopTa MOXKET OBITh MPEIbSIBICHO BpPEMEHHOE
ynoctoBepenue nuaHoctu o gopme Ne 211), ynocroBepeHre TUYHOCTH WM BOCHHBINA OUIIET
BOEHHOCITYXKAIIETO;

- U1 UHOCTPAHHBIX TPaXK/1aH - NAaCIOPT HHOCTPAHHOTO IPaXkIaHNHA;

- U1 una 0e3 rpa)/1aHCTBa - JOKYMEHT, BbIIaHHBI HHOCTPAHHBIM TOCYIapCTBOM U
MIPU3HABAEMBIN B COOTBETCTBUHU C MEKIYHAPOAHBIM 0roBopoMm Poccuiickoin denepanuu B
KayecTBE JOKYMEHTa, YJOCTOBEPSIOUIET0 JUYHOCTh JHIAa Oe3 TIpaJaHCTBAa, BHUJ Ha
KHUTENCTBO JInla 0e3 rpakKIaHCcTBa, pa3pelieHue Ha BpEMEHHOE IPOKUBaHHE.

4) nns uctpeOoBaHMSA apXUBHOW HHPOPMALMU O TPEThUX JHMILAX, COJACpXKAIIei
CBEICHUSI O JIMYHOM W CEMEHHOW TalHe TpaKJaHWHA, €r0 YacTHOW >KM3HHM, a TaKkKe
CBEJIEHUS, CO3/A0NINe YIpo3y Ui ero 0e30MacHOCTH, A0 UCTEUECHHUs CpoKa 75 JIeT co AHA
CO3JaHUsl YKa3aHHBIX JOKYMEHTOB, JOINOJHUTEIBHO IPEACTABISIIOTCA JOKYMEHTHI,
MOJTBEPXKJAIOUINE  TMOJHOMOYMS  3asBUTENs, O(GOpPMIIEHHBIE B  COOTBETCTBUU C
3akoHoAaTenscTBOM Poccuiickoit @enepanyu (I0roBop AapeHusi, JOTOBOP KYIUIH MPOJIAXKH,
IMUCHbMEHHOE pa3pelleHue (IOBEPEHHOCTh) TIpaXJaHWHA, a IOoClIe €ro CMepTH —
HACJIETHUKOB, U IOKYMEHT, yIOCTOBEPSIIONINI INYHOCTh 3aBUTEIS).

2.7. Jlna momyueHHs JAaHHOW ychnyrd He TpeOyercss MpeaoCTaBIeHUE HWHBIX
JOKYMEHTOB, HAaxOJSIIMUXCA B PaCHOPSDKEHUMM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHoB
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MECTHOTO CaMOYIPABIEHUS W IOABEIOMCTBEHHBIM WM OpraHU3allud M IOJUIEKAIINX
MPEIOCTABIIEHUI0O B paMKax MEKBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aHUMOJCHCTBUS.
JIOnOJHHUTENbHBIE JJOKYMEHTBI, KOTOPbIE 3asBHUTENb BIIPABE NMPEACTaBUTH MO COOCTBEHHOM
WHUIMATHUBE U TMPEJCTaBIsieMble B paMKaX MEXBEIOMCTBEHHOTO HWH(OPMALMOHHOTO
B3aUMO/JICICTBUS, HE IIPEyCMOTPEHBI.

2.8. OcHOBaHUS AJIl MPUOCTAHOBJICHUS MPEAOCTABICHHS] MyHUIIUIIAIBHOMN YCIIyTH He
IIPEYyCMOTPEHBI AEUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

2.9. Ilpu npenocraBieHUM MYHULUINAIBHOW YCIYTH AapXUBHBIM OTHeN 00s3aH
IPUHATH JJIsl PAacCMOTPEHUsl JOKYMEHTBl 3asBUTENA, OTKa3 B INPUEME JIOKYMEHTOB HE
JOIYCKaeTCsl.

[Ipy mopaye JOKYMEHTOB Ha JIMYHOM IPUEME 3asBUTENIO YCTHO Pa3bACHAIOTCA
OCHOBaHMS JJI1 OTKa3a B IPEJIOCTABICHUNA MYHULMITAJIBbHON YCIyTH.

2.10. HcuepnpiBaroniuii mepeueHb OCHOBAHWW JJIsi OTKaza B MPEIOCTABJICHUU
MYHULUIIAJIBHON YCIyTH.

OcHoBaHMSIMM JUIsl OTKa3a B IPEJOCTABICHUU YCIYTH, B TOM YHCJIE€ HCIIOIHEHUS
3anpoca, IepelaHHoro O 3JIEKTPOHHOHN MOYTE, SBISIOTCS:

- OTCYTCTBHE B 3ampoce (haMuiIuu, UMEHHU, OT4ecTBa (TOCICIHEe MPU HATAYHH),
MIOYTOBOI'O aJpeca 3asBUTEIS;

- HEMOJJAIOLIUIICS POUTEHUIO TEKCT, B TOM UHCJIE TEKCT HA HMHOCTPAHHOM SI3BIKE;

- OTCYTCTBHE Yy 3asBUTENS IOJHOMOYMI HA IOJYYEHUE CBEACHUU O JIMYHOU H
CEMEWHON TallHE TPEThUX JIUL, UX YACTHOM >KU3HH, a TAKKE CBEICHUH, CO3JAI0IINX YIPO3y
JUIs UX OE30MaCHOCTH, €CIIM CO JHS CO3/IaHUs apXUBHBIX JOKYMEHTOB, COJEPKAIIMX TaKue
CBEJICHUS HE MPOULIO 75 JIET.

B cnyuae ecnu 3anpoc He MOKET OBITh UCIIOJIHEH, 3asSBUTEII0 HAPABISETCS TUCHMO
C pa3bsACHEHUEM IIPUYUH OTKa3a.

2.11. MyHununaneHas yciayra npeocraBiseTcs: 0ecIiaTHo.

2.12. Cpok oXuJaHus B o4epeay Mpu Mojade 3ampoca U B OYepeaAr Ha MOJydeHHe
JOKYMEHTOB, SIBJISIFOLUXCSL PE3yJbTaTOM IPEIOCTABICHUS MYHUIUNAIBHONW YCIYIM B
apXMBHOM OTJI€Ne, HE JIOJDKEH NpPeBbIIIATh 15 MUHYT, NIPU MOJyYEHUU pe3ysbTaTa — HE
6osee 15 MUHYT.

2.13. 3ampoc, NOCTYNMBLIMA B apXWMBHBIM OTHEN, pErucTpupyercs B JI€Hb
ITOCTYTIJICHUS.

2.14. TpeGoBaHMs K MOMEIIEHHUSIM, B KOTOPBIX MPEAOCTABISAETCS MYHHUIUMAIbHAS
yciyra, K MecTaM OKHJaHHWs, K MEeCTaM Ul 3allOJHEHHUS 3allpoCOB O IMPEAOCTABICHHUH
MYHUIIUNATBHON YCIyTH, MH()OPMAITMOHHBIM CTEHAAM.

2.14.1. Mecra oxumaHus B OdYepend Ha MPEJOCTABICHUE WM MOJTyYCHHE
JOKYMEHTOB JIOJKHBI OBITh 0O0OpPYJOBaHBI CTYJIBSIMHU WM KpECeNbHBIMU CEKIMSAMH. Bpems
KOHCYJIbTUPOBAHUS IIPU JTUUYHOM OOpalleHUH He JOJKHO MPEBbIATh 15 MUHYT.

2.14.2. Mecra a1 3aroJHEHUs HEOOXOAMMBIX JOKYMEHTOB O0OPYIYIOTCS CTYIbSIMH,
CTOJIaMH U oOecrednBaroTcsi GopMaMu 3alipoOCOB, MUCbMEHHBIMU PUHAATIEKHOCTIMHU.

2.143. Mecta  TpeNOCTaBICHUS  MYHUIUMAIBHOH  YCIyTH obopyayroTcs
MIPOTUBOIOKAPHOM CHCTEMOM M CpPEIACTBAMH IOXKAPOTYLICHHsS, CHCTEMON OIOBEIICHUS O
BO3HUKHOBEHHUU UPE3BBIUAHHOM CHUTyallUM, CHCTEMOU OXpaHBI.

2144, Ha creHmax B MecTaX MPEJAOCTaBICHHUS MYHHUIIUIAIBHON  YCIyTH
pasMemaTcs cieayonue HHGoOpMaoHHbIe MaTepUabl:

- CBEJEGHHUA O MECTOHAXOXKJIEHUHU, pPEeXKHMEe paboThl, HOMEpax TenepoHOB U
AJIEKTPOHHOMN NOYTHI ADXUBHOTO OT/EIA;

- IepeueHb HEOOXOJUMBIX JIJIS MTOJTYUYEHHS] MyHUIIMIAIBHON YCIYTH JOKYMEHTOB;

- (hOpMBI 11 COCTaBIICHHS 3aIlpoca;

- nH(opManus 0 CpoKax MPeIOCTABICHNS MyHUIIMITATILHOM YCIYTH;

- IOPSIIOK 00’KaIOBaHUS PEIICHUM, JeUCTBUI UM 0e3/1eHCTBUS JOMKHOCTHBIX JIUII U
PpabOTHUKOB apXUBHOTO OT/ENA;



- OCHOBAHHUS TSI OTKa3a B MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH.

2.14.5. Ha Ttepputopuu, mnpuieramomeid K 3JaHUI0, TA€ IPEIOCTaBISCTCS
MYHHIIMITANGHAS yCIyra, Mpu 00OpYIOBaHWU TMApPKOBKU IMPEAyCMATPUBACTCS HE MEHEe
OJTHOTO MeCTa JJIsi MapKOBKU CIHEIHUAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB HWHBAIHIOB,
KOTOpbIC HE JIOJDKHBI 3aHMMATh WHBIC TPAHCIIOPTHBIC CpencTBa. MHBAIMIBI MOJIB3YIOTCS
MeCTaMH JUIsl MTAPKOBKH CIIEUaIbHBIX TPAHCIIOPTHBIX CPEICTB OECIIaTHO;

2.14.6. TlomemeHuss OOOpPYIYIOTCS TMAaHIyCaMH, TO3BOJISIOMIMMU OOECIICUUTh
OecrpensITCTBEHHBIN JOCTYI UHBAIM/IOB, CAHUTAPHO-TEXHUYECKUMU KOMHATaMHU.

2.14.7. Tlpu HEOOXOOUMOCTH HWHBAIUAY MPEIOCTABISETCS MOMOIIHUK W3 YHUCIA
pabOTHUKOB apXWBHOTO OTAeNa, M MpeojiojieHuss OapbepoB, BO3HUKAIOIIUX MPH
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH HApaBHE C IPYTUMH IPakKIaHaAMMU;

2.14.8. Bxo/pl B IOMEIICHUE M MECTa OXKHUJAHUS 000PYIYIOTCS KHOTIKAMH, a TaKKe
cozepkar WHGPOPMAIMIO O KOHTAKTHBIX HOMEpax TelneOHOB [Js BBI30BA PaOOTHUKA,
OTBETCTBEHHOTO 32 COIIPOBOXICHUE HHBAIH/IA.

2.14.9. B Mecrax a1 3amoJHEHUS HEOOXOIUMBIX TOKYMEHTOB IMPEIyCMaTPUBACTCS
MPEIOCTaBIIEHNE BHU3YaJIbHOM, TEKCTOBOW WHGOpMAMU O TOPSAKE MPEIOCTABICHUS
MYHHIIMITAILHBIX YCIYT, 3HAKOB, BBITIOJIHEHHBIX pelbeHO-TOUeUHBIM IprdTOM bpaiins.

2.14.10. IlpenycmarpuBaeTcsi 0O0OpYyIOBaHHE MECT MOBBIIIEHHOTO Yya00CTBa C
JOTIOJTHATEIPHBIM MECTOM Il COOAKH-TIOBOJABIPS W YCTPOWCTB JUISI TICPEABUKCHHUS
WHBaJIN/IA.

2.15 Tloka3arenu HOCTYIMHOCTU U KayecTBa MYHUIIUIAIBHOMN YCIIyTH:

2.15.1 Jlons ciny4yaeB IpeaoCTaBICHUS MYHHUIIUINATHHONW YCIYTH B YCTAHOBJICHHBIC
CPOKHU.

[Toxazarens onpenensercs o Gopmyse:

D 3AII cp. = 3AIl cp. / 3AII o6m1. x 100 mporeHTOB,

rae:

3AII o011, - 00111€€ KOTUYECTBO 3aIIPOCOB, UCIIOJIHEHHBIX B TEYCHHUE TO1A;

3AII cp. - KOIMYECTBO 3aIPOCOB, UCIOJIHEHHBIX B TE€UEHHE rojla B YCTAaHOBJICHHBIE
CPOKU;

D 3AII cp. - 1o 3a1pOCOB, UCHOJHEHHBIX B YCTAHOBJIEHHBIE CPOKH.

IleneBoe 3HaueHue nokasarens - 100%.

2.15.2 Jlonst 060CHOBaHHBIX kajlo0 K 00ILIeMy KOJIMUYECTBY 3asiBICHUH O MOJy4YEeHUH
MYHHUIUITATIBHOW YCIYTH.

[Tokazarens onpeaensercs no popmysie:

DX 06. =X 06. / 3AII o6m1. x 100 mporieHToB,

rae:

3AII o011, - 00111€€ KOTUYECTBO 3aMIPOCOB, UCTIOTHEHHBIX B TEYCHUE TO/IA;

XK 00. - konnyecTBO OOOCHOBAHHBIX *ajlo0 Ha MPEOCTaBICHHE MYHHIIMIIAIbHOM
YCIIYTH, TIOCTYNHBIINUX B TEYEHHUE I0J1a;

DX 06. - 1onst 060CHOBaHHBIX KaJoo.

LleneBoe 3HaueHne nmokazarens - 0%.

2.15.3. HamuuMe BO3MOXXHOCTH TOJIyYCHHMsS HMHBAJUAAMH [OMOIIM  (IpU
HEOOXOIMMOCTH) OT pabOTHUKOB AapXMBHOIO OTAENa JMJIs MpeoJoJieHus Oapbepos,
MEIIAIONIMX MOTYYEHUIO YCIYT HapaBHE C APYTUMU JTUIAMU.

2.16. [lomy4yeHne yciryT, KOTOpPHIE SBISIFOTCS HEOOXOIMUMBIMH U O0sI3aTEIHHBIMH IS
NPEOCTaBIEHUS] MyHUIIMIIATBHOM yCIyTrH, He TpeOyeTcs.

2.17. Nubie TpeOGoBaHMsI, B TOM YMCJIE YIUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MyHUIUNATBHON yciyrd B M®L] 1 0co0eHHOCTH NpeoCcTaBIeHUs] MyHUITUIAIBHON YCIIyTH
B 2JICKTPOHHOU (popme.

2.17.1.  llpenocraBieHue  MyHULUIANBHOM  yciayrn  nocpeactsom  MOI]
OCYILIECTBIISIETCS B  MOJpA3leNIeHUsIX TIOCYIapCTBEHHOTO OIOKETHOTO  YUPEXKIEHUs



JlenuHrpaackou obnacTu «MHOro()yHKITHOHAJIbHBIN LIEHTD MIPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHUIMMAIBHBIX ycayr» (manee — ['BY JIO «M®Ily) npu Hammauu
BCTYIUBILIETO B CWJIy corjameHuss o B3aumojedcteun mexay ['BY JIO «MOL» u
anmMuaucTpanuen.  [IpemocraBieHue  MyHHUIUMNANBHOW  ycayrd B HHBIX ~ MO®I]
OCYILIECTBIISETCS MPU HAJIMYUU BCTYIUBIIETO B CUJIY COIVIAILEHUS O B3aUMOJCHCTBUU MEXKIY
I'BY JIO «M®DL» u uapiv MOII.

2.17.1.1. B cnydae mopauu JOKYMEHTOB B apXUBHBIM oThen mocpeactBom MOIL]
cnequanuct MOILI[, ocymecTBIAONMIA NpUeM JOKYMEHTOB, MpPEACTaBICHHBIX IS
II0JIy4Y€HUSI MyHULIUIIAJIbHOW YCIIyTH, BBIIIOJIHAET CIEAYIOINE ACHCTBUS:

a) ompeeIsieT MpeaMeT oOpaIieHus;

0) IPOBOAUT MPOBEPKY MOTHOMOYUH JIMIIA, OJJAIOLIETO TOKYMEHTBI;

B) MPOBOJUT IPOBEPKY MPABUIHLHOCTH 3aIIOJTHEHUS 3aIpoca;

I) OCYIIECTBISAECT CKAaHUPOBAaHME NPEICTABICHHBIX JOKYMEHTOB, (opmupyer
JJIEKTPOHHOE JEJI0, BCE JOKYMEHThl KOTOPOrO CBSI3bIBAIOTCS E€IUHBIM YHUKAJIbHBIM
UACHTU(PUKAIIMOHHBIM KOJIOM, IMO3BOJISIIONIMM YCTAaHOBUTH INPHHAUICKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTEIIO M BH1Y OOpaIIeHHsl 32 MyHUIIUIAIBHON YCIYTOM;

1) 3aBepsIET AIEKTPOHHOE J€JIO CBOEH AIIEKTPOHHOM noanuchio (ganee - JI1);

€) HaIlpaBJIsIeT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B apXUBHBII OT/AE:

- B 2JIEKTPOHHOM BHJIE (B COCTaBE€ MAKETOB 3JIEKTPOHHBIX JEJN) B JEHb OOpalleHus
3asgButelsi B MOLI;

- Ha OyMaXHBIX HOcHTENsX (B cllydae HEOOXOJMMOCTH  O0S3aTeIhbHOTO
MIPEIOCTABIICHUSI OPUTHHAIIOB JJOKYMEHTOB) - B TeueHue 3 pabouyux JIHEH co IHSA oOpalieHus
3asBuTeNs B M®L] nocpeicTBOM KypbepCKOM CBA3U, C COCTABIICHUEM OIKMCHU MEPEAABAEMbIX
JOKYMEHTOB, C VyKa3aHHeM JaThl, KOJWYECTBAa JHCTOB, (aMWIUU, AODKHOCTH U
MOJIMCAHHBIE YIIOJHOMOYEHHBIM crienuanuctoM MOIL.

[lo okoHuaHuum mnpuema JOKYMEHTOB creunanuct MOL] BblgaeT 3asBUTEINIO
pacnucKy B IpUEME JOKYMEHTOB.

2.17.1.2. Tlpu ykazaHuW 3asBUTEIEM MeCTa TOJYYCHHS OTBeTa (pe3yibTara
IIPEIOCTABIIEHUSI MYHULMINAIBHON YyCiIyrn) mnocpeactsoM MOIL[ 1oiKHOCTHOE  JUIO
apXUBHOTO OT/EJIa, OTBETCTBEHHOE 3a BBINOJHEHWE aJMHHHCTPATUBHOM MpPOLEAYPHI,
HanpaBisieT HeoOXOAMMbIE JIOKYMEHTHl (pe3ylbTaT MpPEeAOCTABICHHUS YCIyTH, HWHbIE
nokymMeHThl) B ML 1151 mx mocieayromieii nepeaadn 3asBUTEIIO:

- B JJIGKTPOHHOM BHJAE B TedyeHHe | paboyero JHA CO JHA  HOJYYCHHS
YTBEPKAEHHOTO pe3yjbTaTa MPEJOCTaBICHUHU YCIYTH OT UCTIOTHUTEIS;

- Ha OyMa)XHOM HOCHUTeJNe - B CPOK He Oosiee 3 pabouux AHEH cO THS MOJTy4YEHHUS
YTBEPKAEHHOTO pe3yibTaTa MPEeIOCTaBICHUN YCIYTH OT UCTIOIHUTEIS.

VYka3aHHBIE B HACTOSIIEM IYHKTE JOKYMEHTHI Hampasistrorcss B M®PIL[ He mo3zaHee
IBYX pabouux JHEN 10 OKOHYaHMs CPOKa MPEJOCTaBICHUS] MYHUIIMIIAIBLHOW YCIyTH.

Cneunamict MOILI, OTBETCTBEHHBIH 3a BblAAYY JOKYMEHTOB, IOJYYEHHBIX OT
apXMBHOTO OTAeNla MO0 pe3yldbTaTaM pPAacCMOTPEHUS MPE/ICTaBICHHBIX 3asBUTENIEM
JOKYMEHTOB, HE MO3/JHEE IBYX JHEW ¢ JaThl UX MOJYYEHHUS OT apXUBHOTO OT/IENa COOOIaeT
3asIBUTEIIO0 O MPHUHITOM pElIeHUH Mo TesnedoHy (C 3amuchio 1aThl U BpeMEHU Teae(OHHOTO
3BOHKA), & TAK)KE O BO3MOXKHOCTH MOJy4YeHHUs1 JOKyMeHToB B MDII.

2.17.2. OcoOeHHOCTH TPEeAOCTaBICHUS MYHHUIMIAIBHOM YCIYTH B 3JIEKTPOHHOM
Buje uepes I1I'Y JIO.

[IpenocraBieHne MyHULUINATBHONW YCIYTH B JJIEKTPOHHOM BHUJE OCYILIECTBIISIETCS
IIpU TEXHUUYECKOH peanuzanuu yciyru Ha [1I'Y JIO.

Hesrensnocts III'Y JIO no opranmsanuu mpeaocTaBiIeHNs MyHUIIUIAIBHOW YCIyTH
ocymecTBisieTcs B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHu3alMH MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUITAIBHBIX YCITYT».

2.17.2.1. na nomydyeHuss MyHuuunanbHoi yciayru uepes III'Y JIO 3asButento
HEOOXOIUMO TPEABAPUTEIIBHO TPOWTH TIpollecC perucTtpanuu B EmuHOW cucteme
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uaeHTuuKanu u ayrentudukanun (nanee — ECUA).

2.17.2.2. MynHununaneHas yciyra MOXeT ObITh moiydeHa uepes III'Y JIO
CIIETYIOIIUMHU CIIOCOOAMH:

- ¢ 00s13aTeILHOM JIMYHOM SIBKOM Ha MTPUEM B apXHUBHBIA OTICIT,

- 0€3 JIMYHOI SIBKM Ha IPUEM B apXUBHBIN OTIIEN.

2.17.2.3. Jlna nonaydeHuss MyHHITUNIAIBHOW yciayru 0e3 JUYHOW SIBKM Ha NPHUEM B
apXUBHBIN oTaeNn 3asBUTEIIIO HE00X0AUMO IIPEIBAPUTEIILHO opopMUTH
kBannpunupoBannyto Ol ans 3aBepeHus 3asBiICHHS M JOKYMEHTOB, IOJaHHBIX B
anexktpornHom Buae Ha [1T'Y JIO.

2.17.2.4. Ina nomaun 3asiBiieHus: depe3 III'Y JIO 3asBuTENb AOJKEH BBINOJIHUTH
CHEAYIOLIME NEUCTBUS:

npoiitn uaeHTudukanuo u ayreHntudukanuo B ECUA;

B simuyHOM Kabuuere Ha [I'Y JIO 3amoiHUTH B 3JIEKTPOHHOM BHJIE 3asBICHUE Ha
OKa3aHHUEe YCIyTH;

IPWIOKUTh K 3asBJICHUIO OTCKaHUPOBAaHHBIE OOpa3bl JOKYMEHTOB, HEOOXOJMMBIX
JUIS TIOJTYYEHHUSI YCIYTH;

B Ciy4ae, €CJIH 3asBUTENb BBIOpal croco0 oKazaHUs yciayru 0e3 JIMYHOHM SBKH Ha
IIPUEM B apXMBHBII OT/EN - 3aBEPUTH 3asBJICHUE U MIPUJIaraeMble K HEMY OTCKaHUPOBAHHbBIE
JOKYMEHTBI  (Jajmee - TaKeT OJJICKTPOHHBIX  JIOKYMEHTOB) IOJIYYE€HHOW  paHee
kBaniunupoanHoi JIT;

B Cllyyae, €CJH 3asBHTENb BBIOpall Croco0 OKa3aHWs YCIyrH C JIMYHOH SBKOW Ha
IpueM B apXMBHBIM OTAEN - 3aBEpPEHHE MaKeTa »JIIEKTPOHHBIX JIOKYMEHTOB
kBanmuunupoanHo 11 e Tpedyercs;

HaIllpaBUTh MAKET 3JIEKTPOHHBIX JTOKYMEHTOB B ApXUBHBIA OTIEN IOCPEICTBOM
¢ynkunonana [I'Y JIO.

2.17.2.,5. B pe3ynpTaTe HampaBi€HUs [aKeTa AJIEKTPOHHBIX JOKYMEHTOB
nocpencteoM [II'Y  JIO B coorBercTBUM ¢  TpeboBaHusSMM nyHKTa 2.17.2.4
aBTOMATHU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEMOM MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aumoJeiictBus Jlenunrpaackoit obnactu (nanee - AUC «Mexsen JIO») mpou3BoauTcs
aBTOMATHUYECKasi PErucTpanusi TMOCTYNUBILIErO IaKeTa SJIEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHNE TIAaKETy YHHMKaJIbHOIO HoMepa naena. Homep gena AOCTyneH 3asBUTENO B
muyHoM kabunere [1I'Y JIO.

2.17.2.6. Ilpm mpenocraBneHuH MyHUIMNAIbHON yciyru yepes [1I'Y JIO, B ciydae
€ClIM 3asBUTENb MOJMKMCHIBAET 3asBieHHME KBalupuuupoBaHHoW Oll, momKHOCTHOE NHIIO
apXUBHOTO OTZEJIA BBIIOJIHSET CIEAYIOIINE JEUCTBUS:

dbopMupyeT mMmakeT AOKYMEHTOB, mnoctynuBmuii yepe3 I[II'Y JIO, u mnepemaer
CHELMAJIUCTY AapXMBHOIO OTAENA, HAAEJIEHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM
pernamMeHToM (QYHKIUSMHU TI0 BBIIOJHEHHIO aJIMUHUCTPATUBHOMN MpOLIEAYpHl MO NpUEMY
3asIBJICHUI U MPOBEPKE TOKYMEHTOB, IPEACTABIEHHBIX AJI1 PACCMOTPEHUS;

MOCJie pPAacCMOTPEHMsS 3asBJICHHUS U TONYyYEHUS  JOKYMEHTOB,  SIBIISIOLIUXCS
pe3yJIbTaTOM TNPENOCTaBICHUS YCIyTH, 3amoyiHAeT npenycmorpeHHsle B ANC «Mexsen
JIO» dbopMbI 0 IPUHATOM pelieHnH U nepeBouT feno B apxuB AUC «Mexsen JIO»;

YBEAOMIISIET 3adBUTENSA O INPUHATOM PELIEHUM W pe3ysbTaTax IpeAoCTaBICHUS
YCIIYTH C MOMOIIBIO0 YKa3aHHBIX B 3asBJICHUU CPEICTB CBS3H, 3aT€M HAIPaBIISIET JOKYMEHT
MOYTOH JINOO BBIJAET €r0 MPH JIMYHOM OOPAIeHUH 3asBUTEIIS.

2.17.2.7. 1lpm nmpenocraBiieHMH MyHUIHNAIbHON yciuyru depes3 III'Y JIO, B ciydae
€CITU 3asiBUTENb HE MOJIMUCHIBACT 3asiBIeHNE KB (UIpoBaHHoi JIl, TOHKHOCTHOE JIHLO
ApXUBHOTO OT/eJIa BBIMOJIHSET CIeyIoIIHe JeHCTBUS:

dopmupyeT makeT AOKyMeHTOB, mnoctynuBmumi uepes III'Y JIO wu mnepemaer
CHELUAIUCTy AapXWBHOTO OTHAENA, HAJAEICHHOMY B COOTBETCTBHUM C JIOJDKHOCTHBIM
perimaMeHToOM (QYHKUUSAMHU IO BBIIOJHEHUIO aJIMUHHCTPATUBHOW MPOLEAYPHl MO NpPUEMY
3asBJICHUH U IIPOBEPKE TOKYMEHTOB, IIPEICTABICHHBIX JJI1 PACCMOTPEHHS;



npu HeoOXoauMocTu mpenoctaBieHus ¢opmupyer depe3 AUC «Mexsen JIO»
[pUIJIALIEHHE Ha TMpHEM, KOTOPOE JOJDKHO COJEepXkaTh CIEIYIOUIYI0 HH(OpMAIHIO:
ajipec apXMBHOTO OT[ENIAa, B KOTOPBIA HEOOXOAMMO OOpAaTUTHCS 3asBUTENIO, ATy U BpeMs
pueMa, HOMEp OuepelH, HACHTU(QUKALMOHHBIM HOMEp NpUIJIAIIEHUS U IepeyeHb
JOKYMEHTOB, KOTOpble HeoOxoauMo npeacraButh Ha npueme. B AUC «Mexsen JIO» neno
IIEPEBOJAT B CTATYC «3assBUTEIIb IIPUIJIALLEH HA IIPUEM.

B cnyuae HesBKM 3asfBUTENsI HAa INPUEM B HA3HAUEHHOE BpEMS 3asBIICHUE U
nokyMeHThl xpaHarcsi B AUC «Mexsen JIO» B Teyenue 30 KaneHIApHBIX ITHEW, 3aTeEM
JOJDKHOCTHOE JIMLO apXMBHOT'O OTJIENa, HAJEJIEHHOE, B COOTBETCTBUU C JOJKHOCTHBIM
periiaMeHTOM, (DYHKITUSMH T10 TIpUeMy 3asBlIeHui U 1okyMeHToB uepe3 [1I'Y JIO nepeBoaut
nokyMeHThl B apxuB AUC «Mexsen JIO».

B ciyudae, eciin 3asBUTENb SIBUIICS HA IIPUEM B yKa3aHHOE BpeMs, OH 00CIyXUBaeTcs
cTporo B 3T0 Bpems. B ciywae, ecnu 3asBHUTENb SBHJICS TO3KE, OH OOCITYXHBAaeTCs B
HopsiAKe KUBOM ouepenu. B mo0oM M3 ciydaeB IOMKHOCTHOE JIMIO apXUBHOIO OTJIENa,
Bemymiee nmpueM, otMedaet (akt sBku 3assurens B AVC «Mexsen JIO», neno nmepeBouT B
cratyc "[Ipuem 3asaBuTenss OKOHUEH".

[Tocne paccMOTpeHHs TOKYMEHTOB U YTBEP)KICHHS PELICHUS O IMPEAOCTaBICHUU
MYHUIUIAIBHON YCIIyTH (OTKa3e B MPEJIOCTAaBICHUM) 3aloJIHAET peaycMoTperHbie B ANC
«Mexaen JIO» GpopMbl 0 TpUHATOM pemieHHH U TepeBoauT neno B apxuB AUC «Mexsen
JIO».

JIOJDKHOCTHOE  JIMII0 apXMBHOIO OTZE€Ia YBEIOMIIET 3asBUTENS O MPUHATOM
PELIECHNN € ITOMOIIBIO YKA3aHHBIX B 3asBJICHUM CPEACTB CBA3H, 3aTEM HAIIPABIISIET JOKYMEHT
MOYTOH JINOO BBIZAET €T0 MPH JTMYHOM OOPAIICHNN 3asBUTEIIS.

2.17.2.8. B cnyyae noCTyIJIEHUSI BCEX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.
HACTOSIIEr0 AJIMHUHUCTPATHBHOTO DETJIaMEHTa, M OTBEYAIOIIMX TpeOOoBaHUsAM, B (opme
JIEKTPOHHBIX  JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB), YAOCTOBEPEHHBIX
kBanmuguuupoanHoi DI, THem oOpaleHus 3a NMpeoCTaBICHUEM MYHHUIMIIAIbHON yCIyru
CUMTAETCH JlaTa perucTpanuu npuemMa gokymeHTos Ha [1I'Y JIO.

B cinyuae, ecnu HampaBieHHble 3asBUTENEM  (YMOJIHOMOYEHHBIM  JIMIIOM)
ANIEKTPOHHOE 3asBJICHME M JOKYMEHThl HE 3aBepeHbl kBanuduuupoBaHHou OlI, nHEM
oOpallleHus1 3a MPelOoCTaBICHUEM MYHUIUMNAIBHON YCIYrM CUMTAETCs Aara JMYHOM SBKH
3asiBUTENSI B apXMBHBIA OT/EN C MPEJOCTABICHUEM JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6.
HACTOAILETO aJIMUHUCTPATUBHOIO PETJIAMEHTA, M OTCYTCTBHS OCHOBAHMMH, YKa3aHHBIX B
nyHkte 2.10. HacTosmero AAMIUHUCTPATUBHOTO perjiaMeHTa.

3. CocTaB, noc/1e10BATEJbHOCTh M CPOKH BbINOJHEHUS a/IMUHHCTPATUBHBIX
npoueayp, TpeGoBaHus K MOPSIAKY UX BBINOJHEHHUS, B TOM YHcJIe 0COOCHHOCTH
BBINOJTHEHHUS aAMMHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI hopMe, a TaKKe

0CO0EHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B MHOTO(PYHKIMOHAJIBHBIX
LeHTpax.

3.1. AIMUHUCTpAaTUBHBIC MPOLEAYPHl APXWBHOTO OTACNA IO TPEIOCTABICHUIO
MYHULUIIAIBHON yCIyTHU:

- perucTpanus 3anpocoB U Nepegadya ux Ha UCIOJIHEHUE;

- aHaJIM3 TEMAaTUKU MOCTYIUBILIUX 3alPOCOB;

- HaIlpaBJIEHUE 3allPOCOB 10 MPUHA]JIEKHOCTH;

- TIONCK apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsi MCIOJIHEHHS 3ampocoB, U
IIOATOTOBKA OTBETOB 3asABUTCIISAM,

- HalpaBJIEHUE U BbIJ]a4a OTBETOB 3asIBUTEISM.

3.1.1. AgmunucTtpanuu, a TaKXke IOKHOCTHBIM JIMIIAM 3alpelieHo TpeboBaTh OT
3asABUTCIIA ITPU OCYHICCTBJIICHUN aIMUHUCTPATHUBHBIX IPOLICAYP:



- TPENCTaBJICHHUS JOKYMEHTOB, WH(GOpMAIlMd WU OCYIIECTBICHUS JCHCTBHIA,
MPEJICTaBJICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE TMPEAYyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU  aKTaMH, PETrYJIUPYIOIIMMH OTHOIIEHHWS, BO3HUKAIONIME B CB3U C
MIPeI0CTaBIIEHUEM TOCYJapCTBEHHON/MYHULIUTIATILHON YCIYTH;

- MPEACTaBICHUSI JOKYMEHTOB U MH(POPMAIUHU, KOTOPbIE HAXOIATCS B PACIIOPSHKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIPABJICHUS U IMOBEIOMCTBEHHBIX UM
OpraHu3alyii B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMU aKTaMHu (32 HCKIIOYEHUEM
JOKYMEHTOB, TMOATBEPXAAIOIIMX OIUIaTy TOCYIapCTBEHHON MOIUIMHBL, JIOKYMEHTOB,
BKJIIOYCHHBIX B TIepeUeHb, ONpeAeTIeHHbIN yacTbio 6 ctathu 7 degepanbHoro 3akona Ne 210-
@3, a TaKkKe JOKYMEHTOB, BBIIaBAEMBbIX B pPE3yJbTAaTe OKa3aHUS YCIYT, SBISIIOIIMXCS
HEOOXOIUMBIMH U 00sI3aTEIILHBIMHE JIJISl IPEI0CTABICHUS TOCY1apCTBEHHON/MYyHUIIUTIATHHON
ycuyru);

- OCYIIECTBJICHHS JCHCTBUH, B TOM YHCJE COIVIACOBAHMM, HEOOXOIUMBIX JIJIsi
MOJIyYEHUsI TOCYAapCTBEHHON/MYHUIIUTIAIBHON YCIYTH U CBSI3aHHBIX C 0OpallleHueM B MHbIE
roCyJapCTBEHHBbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJEHHUsA, OpraHu3anuu (3a
UCKITIOYEHUEM TOJIyUYEHUsl YCIYT, SIBISIONIMXCS HEOOXOJUMBIMU M 00s3aTeNbHBIMH IS
MPEIOCTABIICHUST TOCYIapCTBCHHONW/MYHHIIMITAIGHON YCIIYTH, BKJIIOYCHHBIX B TICPEUHH,
npeaycMoTpeHHble 4acThio 1 crtatem 9 @DepepanbHoro 3akoHa Ne 210-D3, a Takxke
JOKYMEHTOB M WH(OpPMAIIHH, IPEIOCTABIIIEMBIX B PE3YJIbTaTEC OKA3aHUS TAKUX YCIIYT).

3.2. brnok-cxema mocneAoBaTeIbHOCTH aJIMUHUCTPATUBHBIX MPOLEAYp NpUBEICHA B
MPUIIOKEHUHU 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

PGFI/ICTpaIII/Iﬂ 3aIpoOCoOB U Mepcaada nxX Ha UCIIOJIHCHUC

3.3. OcHOBaHWEM I Havaia MCTIOJTHEHUS aIMUHUCTPATUBHOW MPOLEITYPHI SBISETCS
MOCTYIUJICHHE 3aIpOca B Jpec apXUBHOT'O OTJIENa, B TOM YHUCIIE 0 JIEKTPOHHOM MoYTe, WK
3aIpoca, COCTaBJIEHHOTO 3asBUTENIEM JIMYHO B apXMBHOM oTxene, aubo yepes ML, nudo
yepes [II'Y JIO.

3.4. JIoJKHOCTHBIM JIMIIOM B apXUBHOM OT/€J€, OTBETCTBEHHBIM 3a MCIIOJHEHHE
aJIMMHHUCTPATUBHON IIPOLEAYPHI, SIBJISETCS HAaYaJbHUK apXUBHOI'O OT/EINa

3.5. 3anpoc, nmepesaHHbIM MO AJIEKTPOHHON MOYTE MM B JIEKTPOHHOM BHUJE yepes
[II'Y JIO pacnedatsiBaeTcst HA OyMaXXHOM HOCHUTEJIE.

3.6. B ciydae, ecnu 3asgBUTENb oOpamiaercs JUYHO B AapXUBHBIH OTHEN €My
pa3bsCHAETCS TMOPAJOK IPEJOCTaBICHUS YCIYI'M W IpEANaraeTcs 3aloJIHUTh 3alpoc B
COOTBETCTBUM C YCTAHOBJIEHHOM (opmoii. 3aTeM 3asBUTENs HH(POPMHUPYETCS O CpOKax
BbIJIaYU OTBETA.

3.7. B cny4yae mpuHATHS pelleHus 00 OTKa3e B MPEAOCTABICHUU YCIYTU 3asBUTEIIO
Pa3bACHAIOTCS IPUUMHBI OTKA3a.

3.8. 3ampoc peructpupyercss pabOTHUKOM AapXMBHOTO OTJIENA, YIOJHOMOYEHHBIM
OCYILIECTBIISATh MPUEM U PErHCTPAIUIO TOYTOBON KOPPECTIOHCHITHH.

3.9. CpoK BBHITNIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPhI cocTaBiseT 1 pabounii 1eHb.

3.10. Pe3ymbraTOM  BBIOJHEHWS] AJAMHHUCTPATHBHON  TPOIEAYpPHI  SIBISETCS
IIPUCBOECHUE BXOJIIET0O HOMEpa M JaThl MOCTYIUIEHUS 3alpoca B apXUBHBIM OTHEN,
cOpPMUPOBAHHBII KOMIUIEKT JIOKYMEHTOB (B ciy4yae IIOCTYIUIEHUS JOKYMEHTOB B
9JIGKTPOHHOM BHJIE) W Tepefaya Jeia Ha HCIOJHEHHE PaOOTHUKY, OTBETCTBEHHOMY 3a
UCIIOJIHEHUE 3alIPOCOB.

AHaJ'II/I3 TEMATUKNU HOCTYHI/IBIHI/IX 3anp00013
3.11. OcHoBaHueM Jj1s1 HaYaIa BBITIOJHEHUS aIMUHUCTPATHBHON TIPOIICTYPHI SBIISICTCS

(baxT nepenayn 3anpoca Ha UCMIOTHEHUE PAOOTHUKY apXUBHOIO OTJEJNA, OTBETCTBEHHOMY 3a
UCIIOJIHEHUE 3alIPOCOB.



3.12. JIOJOKHOCTHBIM JIMIIOM apXUBHOTO OTJIENIa, OTBETCTBEHHBIM 3a MHCIIOJHEHHE
aJIMUHUCTPATUBHOM MPOLIEYpHl, SBISAETCS HAYAJIBHUK apXMBHOTO OT/ENA.

3.13. PaboTHMK apXWMBHOTO OT/AEJa, OTBETCTBEHHBIH 3a WCIOJIHEHHE 3allPOCOB,
OCYLIECTBJISCT aHaAJU3 TEMAaTHKH I[OCTYNHUBILIETr0 3ampoca C IOMOILIBIO CIIPaBOYHO-
IIOMCKOBBIX CPEJICTB.

3.14. Cpok mnpoBeaeHMs aHalIM3a TEMAaTHKU IOCTYIHUBIIEIO 3anpoca ¢ MOMEHTa
MOCTYIUICHHUS €T0 B ApXUBHBIN OTAEI COCTaBIsIeT He Ooree 3 pabounx THEM.

3.15. Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYpHI ABISETCS MPUHATHE
pabOTHHUKOM apXHUBHOTO OT/IEJIa, OTBETCTBEHHBIM 32 MCIIOJHEHHE 3aIpoca, PEIICHUS:

- 0 BO3MOKHOCTH MCIIOJIHEHUS 3aIIpOca;

- 0 HaIIPaBJIEHUU 3aIpOCa 110 IPUHAAJIECKHOCTY;

- 00 0TKa3e B NIPEJOCTaBICHUH MyHUIIUIIAILHON YCIIYTH;

- 0 HEBO3MOXXHOCTH MCIIOJIHEHHUS 3aIllpoca U MOATOTOBKH B aJpecC 3asBUTENS MMHChMa
00 OTCYTCTBMH 3aIIPALIMBAEMBIX CBEJICHHIA;

- 0 TOATOTOBKE CIPAaBKH O JOKYMEHTAJIBHO IIOATBEPKICHHOM (aKTe yTpaThl
apXMBHBIX JOKYMEHTOB, COJEPKALIUX 3allpALIMBAEMble CBEICHUS.

KpureprieM NpuHATHS pEUICHHS O BO3MOXXHOCTH HCIIOJNHEHHS 3arpoca SBISETCS
HaJIMYME Ha XPaHEHUHM B apXUBHOM OT/EJ€ apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX MIJIS
UCIIOJIHEHUS 3a1poca.

KpureprieM NpuHATHSA pelleHHsT O HaIpaBJICHMM 3amlpoca IO MPUHAJIEKHOCTH
SBJIAETCS HAJMYME apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JI MCIIOJIHEHMs 3arpoca, Ha
XpaHEeHUH B TOCYJApCTBEHHbIX WIM B MYHMLUMIAIBHBIX apXHWBax, OpraHax WIU
OpraHu3alusIX.

Kpurepusimu npuHsATHS pelieHus o0 OTKa3e B MPEJOCTaBICHUU MYHHMIMIIAIbHOM
YCIIYTU SIBJISIETCS HAJM4YME OCHOBAHMUM, yKa3aHHBIX B IyHKTEe 2.10 AJIMUHUCTPAaTHBHOIO
periaMeHTa.

KpureprieM mNpuHATHS peIIeHUss O HEBO3MOKHOCTH HWCIOJHEHHUs 3ampoca H
MIOJATOTOBKHU B aJIpecC 3asiBUTEIIS MHCbMa 00 OTCYTCTBUU 3allpallluBAEMbIX CBEJICHUH SBISETCS
OTCYTCTBHE B apXMBHOM OTJIeJIe Ha XpPAaHEHUU apXHUBHBIX JJOKYMEHTOB, @ TAK)K€ OTCYTCTBHE
nHpopmanuy 00 UX MECTOHAX OKJICHHUH.

KpureprieM mNpHUHATHS pelIeHUs O MOJArOTOBKE CHPaBKM O JIOKYMEHTaJIbHO
MOATBEPKIEHHOM (aKTe yTpaTbl apXUBHBIX JOKYMEHTOB, COJAEpIKAIllMX 3alpalluBacMble
CBEJICHUS, SBIISETCS HAJMYUME aKTOB O HEOOHApY)KEHHMH AapXMBHBIX JOKYMEHTOB, IyTH
PO3BICKA KOTOPBIX HCYEPIIAHBI, O HEUCTIPABUMBIX MTOBPEKICHUSIX apXUBHBIX JOKYMEHTOB.

Hanpasnienue 3ampocoB 1o MPUHAJIEKHOCTH

3.16. OcHoBanWeM i Hadvajla BBITIOJHEHHUS aAIMHUHHCTPATHBHOW IPOIETYPHI
SIBJISIETCS PEILLIEHUE O HAPABICHUH 3a1IpOCca MO MPUHATIEHKHOCTH.

3.17. JIoMKHOCTHBIM JIUIIOM apXHBHOTO OTJieNia, OTBETCTBEHHBIM 3a HCIIOJTHCHHE
aMUHUCTPATUBHON MPOLEAYPHI, ABISIETCS HAYaJIbHUK apXUBHOTO OT/ENA.

3.18. o uroram aHamM3a TEMATUKH TOCTYNHBIINX 3aIPOCOB PaOOTHUK apXHWBHOTO
oTJieJia TOTOBUT COMPOBOJIUTEIBHOE MUCHbMO O HAIIPaBJIECHUU 3allpoca B TOCYAapCTBEHHbIE U
MYHUITUTIATEHBIE aPXUBBI, OPTaHbl U OPTaHU3AIUH 110 TPUHAICKHOCTH TTPH HATMYHHA Yy HUX
JIOKYMEHTOB JIJIs1 UCTIOJHEHUS 3apPOCOB.

3.19. B cayyae mocrymienus 3amnpoca u3 MOI] wm [II'Y JIO u HeoOXoauMocTH
nepeaapecaly 3anpoca 1o NpUHaAIEeKHOCTH:

- TpU HAIAYAKA TEXHUYECKOM BO3MOXXHOCTH pPAOOTHUK apXWBHOTO OTIENa
nepeHanpasisier 3anpoc no AUC «MexBen» 0O MeCTy XpaHEHHsS JIOKYMEHTOB B
rOCYJIapCTBEHHBIN apXUB WK IPYTOM apXUBHBIN OTIEI.

- B Clly4a€ OTCYTCTBHSI TE€XHMYECKOM BO3MOXKHOCTH IE€pEHANpaBJICHUS 3ampoca Io
kaHataMm AUC «MexBeny apXuBHBIA O0TIe] (POPMUPYET OTKA3 C MPEITOKEHUEM 3asIBUTEITIO



MepeHanpaBuTh 3apoc 0O MECTY HaXOXIACHUS JOKYMEHTOB.

3.20. OIHOBPEMEHHO C TOJTOTOBKOM COMPOBOJIUTEIHLHOTO MHUChMa O HAIMPaBICHUH
3ampoca B JIPyrue apXuBbl, OPraHbl U OpraHU3ali paOOTHUK apXUBHOTO OT/JEla FOTOBUT
YBEAOMJICHHE WM YBEAOMIISIET YCTHO (IIpH JIMYHOM OOpaIleHHH B apXUBHBIA OT/AEN)
3asBUTENISI O HAMPABIIEHUU 3aIpOCca MO MPUHAJJICKHOCTH.

3.21. Cpok UCIIOTHEHHS aIMUHUCTPATUBHON TIPOIIEYyPhI COCTABIIsAET S5 pabouux aHEH
CO JIHS PEruCTpallMK 3ampoca.

3.22. Pe3ynbraToM aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS PETUCTpalus MUChMa
apXMUBHOTO OTJZI€JIa O HAIpPaBJICHUU 3ampoca IO MPUHAJICKHOCTH, YBEIOMIICHUS B aJipec
3asiBUTENIE M OTIIpaBKa 3ampoca C COMPOBOAUTEIbHBIM MHCbMOM apXHWBHOTO OT/AENIa B
apXUBBI, OpPTaHbl U OPTAaHU3ALUHU 10 MPUHAJJICKHOCTH, YBEAOMIICHHUS - B aJIPEC 3asIBUTEIIS.

ITouck APXUBHBIX JOKYMCHTOB, HCO6XOI[I/IMBIX JJI1 UCITOJIHCHU S
3a1poCoB, U MOATIOTOBKA OTBETOB 3asBUTCIISAAM

3.23. OcHoBaHKeEM /17151 HaYajla BHIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBJIAETCS
penieHne pabOTHUKA apXUBHOTO OT/AENA O BO3MOKHOCTH HCIIOTHEHUS 3a11poca.

3.24. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIOJHEHHE aIMHHUCTPATHUBHOMN
MIPOLIEAYPHI, ABISAETCA HAYaIbHUK apXUBHOI'O OT/EA.

3.25. Ilouck apXuBHBIX JIOKYMEHTOB OCYIIECTBISIETCS pPAOOTHUKAMHU apXMBHOIO
OTJeNa ¢ IOMOIIBIO CIIPaBOYHO-TIONCKOBBIX CPEJICTB.

3.26. Ilocne BbIsABIEHUS HEOOXOAMMBIX AapXMBHBIX JOKYMEHTOB Ha HX OCHOBE
OTBETCTBEHHBIM PAaOOTHUKOM apXMBHOI'O OT/IEJIa COCTABIISIETCS apXUBHasl ClIpaBKa, apXUBHas
BBIIIMCKA WX TOTOBSTCS] ApXUBHBIEC KOIIUH.

3.27. OdopmiieHHe apXWBHOH CIHpPaBKH, apXUBHOW BBINHCKH, APXWBHOW KOIUHU
OCYILECTBIISIETCS C COOJIIOJJICHUEM CIIEAYIOIINX TPeOOBaHUH.

3.27.1. Tekct B apXMBHOI CIIpaBKe aeTcs B XPOHOJIOTHYECKON MOCIEI0BAaTEIbHOCTH
COOBITUH € yKa3aHMEM BHJIOB apXMBHBIX JIOKYMEHTOB M UX JaT. B apxuBHOH crnpaBke
JIOITYCKAeTCs IUTUPOBAHUE APXUBHBIX JJOKYMEHTOB.

HecoBnanenne OTAENBHBIX JaHHBIX AapXMBHBIX JIOKYMEHTOB CO CBEICHUSIMH,
U3JIOKEHHBIMU B 3aIIpOCe, HE SBIIACTCS MPENATCTBUEM I BKIIOYEHUS UX B apXUBHYIO
CIIPaBKY IIPU YCJIOBHUH, €CJIA COBIIAJICHNE BCEX OCTAJIBHBIX CBEJACHUIN HE BBI3BIBAET COMHEHUI
B TOX/IECTBEHHOCTH JIMIIAa WIN (PAKTOB, O KOTOPBIX FOBOPUTCS] B apXUBHBIX JIOKyMEHTax. B
apXMBHOW CIPAaBKE 3TH JAHHBIE BOCIHPOM3BOJATCSA TAK, KaK OHM H3JIOKEHBI B APXUBHBIX
JOKYMEHTaX, a PacXOXKICHUSA, HECOBIIAJECHHUS W HETOYHBbIC HA3BaHWsA, OTCYTCTBHE UMEHHU,
OTYECTBA, WHUIMAIOB WM HAJIMYUE OJHOIO M3 HUX OTOBAPUBAIOTCS B TEKCTE CIPABKHU B
ckoOkax ("Tak B nokymente", "Tak B TekcTe opuruHaia").

B npumeuaHusx 1nO TEKCTYy apXMBHOW CHpPaBKM OrOBapHUBAaIOTCS HEPa300pUHUBO
HAallUCAHHBIC, WCIPABICHHBIE AaBTOPOM, HE IOJJAIOLIUECS IIPOYTEHHUIO BCIEIACTBUE
MoBpeXAeHus: Tekcra opuruHaia Mecta ("Tak B Tekcte opuruHama", "B Tekcre
Hepaz0opunBo").

B Tekcre apXWBHOW CIpaBKM HE JIONYCKAIOTCS HW3MEHEHHS, WCIPABJICHMS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJbI HUCIIOJIHUTENS IO  COJEPIKAHUIO  apXUBHBIX
JOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX COCTABIICHA apXUBHAs CIIpaBKa.

[Tocne TexcTa apXUBHOW CHpPAaBKU MPUBOAATCS apXHMBHbIE HIM(PHI U HOMEPA JINCTOB
€AVHULl XPAaHEHUS apXMBHBIX JIOKYMEHTOB, I€YaTHbIE W3/IaHUsI, MCIOJb30BaBUIMECS IS
COCTABJICHMS apXUBHOU CIIpaBKH. B TekcTe apXMBHOW CIIPAaBKU JOIIYCKAaeTCs IPOCTaBICHUE
apXUBHBIX MHU(POB U HOMEPOB JIMCTOB €IUHUI] XpaHEHHUS apXUBHBIX JOKYMEHTOB cpa3y
1ocye U3NI0KEHHS Kax10ro (pakTa Win COOBITHS.

B apxuBHOI1 cipaBke, 00bEM KOTOPOIl IPEBBIMIAET OJUH JIUCT, JIUCTHI JOJKHBI OBITh
IIPOLLIHUTHI, IPOHYMEPOBAHBI U CKPEIUICHBI I1I€YaThI0 apXUBHOI'O OTJEA.

ApxuBHas crnpaBka odopmisieTcs Ha OJlaHKe aJAMHUHUCTPAIMM, IOJIUCHIBAIOTCS



YIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM, 3aBEPSETCS MeYaThio aIMUHUCTPAIUH.

[Ipy HeoOXOomUMOCTH K AapXUBHOM CIpaBKe MpUIAraloTcs KOMUM apXHUBHBIX
JOKYMEHTOB WJIM BBIIIUCKH U3 HUX, NOATBEP)KJAIOLIUE CBEJICHUS, U3JI0KEHHbBIE B apXUBHOU
CIpaBKe.

3.27.2. B apxuBHOW BBINUCKE HAa3BaHUE ApPXUBHOTO JIOKYMEHTA, €r0 HOMEp M Jara
BOCITPOM3BOJATCS MOJHOCTBIO. M3BII€UEHUSAMU 13 TEKCTOB apXMBHBIX JOKYMEHTOB JIOJKHBI
OBITh HWCUEpIaHbl BCE HMEIOIIMECS MaHHbIE MO 3ampocy. Hawamo M KOHel Kaxaoro
W3BJICUYCHHS, a TaKKe MPONYCKM B TEKCTE APXMBHOIO JOKYMEHTAa OTAEJIbHBIX CIIOB
0003HAYaIOTCSI MHOTOTOYHEM.

B npumedaHusx K TEKCTYy apXUBHOM BBIIMCKH JEJAIOTCS COOTBETCTBYIOIIME
OTOBOPKH O YacTsAX TEKCTa OpHrMHajia, HEepa30OpuYMBO HANMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOJJIAIOIINXCS IPOUYTEHUIO BCIIEICTBUE MOBPEKACHUS TeKCTa U T.1. OTHenbHbIe
CJIOBA U BBIPAKEHUS OPUTMHAJIA, BBI3BIBAIOIINE COMHEHUS B MUX TOUYHOCTH, OTOBApPUBAIOTCS
cinoBamu "Tak B Tekcte opurnnana", "Tak B nokymenrte". Ilocie TekcTa apXuBHOM BBIITUCKU
VKa3bIBAIOTCA AapXUBHBIA MUGP W HOMEpa JHUCTOB CIUHUIBI XPAHCHHUS apPXUBHOTO
JIOKYMEHTA.

AYTEHTUYHOCTh BBIJJAHHBIX TI0 3alpocaM apPXUBHBIX BBIITUCOK YIOCTOBEPACTCS
MOANKUCHI0 HAYaJIbHUKA apXWBHOI'O OT/ENA WJIM YINOJHOMOYEHHOI'O JOKHOCTHOIO JHUIA U
[e4YaTbl0  aJMHUHUCTPALUHU.

3.27.3. Ha o0opoTe Ka)KIOro JHMCTa apXUBHOW KOMHUU MPOCTABISIOTCS apXUBHBIC
mUQpPbl 1 HOMEPA JUCTOB €AMHUIl XPaHEHUSI apXUBHOTO JIOKyMeHTa. Bcee nucThl apXuBHOU
KOIIMH CKPEIUISIOTCS U HA MECTE CKPEIUICHMS 3aBEPSIFOTCS M€YaThi0 apXHUBa U MOIUCHIO €r0
PYKOBOJUTENS WM YIIOJTHOMOYEHHOI'O JOKHOCTHOI'O JIMLIA.

3.28. Pe3ynbraroM  BBIMOJTHEHHUS  AIMUHUCTPATUBHOM  MpOLEAYpHl  SBISETCS
MOJATOTOBKA apXWBHOW CIPAaBKH, ApXWBHOW BBIMHCKH, apXWBHOW KOMWU JIMOO IMHCHMa B
azipec 3asBUTENsE 00 OTCYTCTBHM 3allpallliBaeMbIX CBEICHUMN, CIIPaBKU O JOKYMEHTaJIbHO
MOATBEPKICHHOM (aKTe YTpaThbl apXUBHBIX JAOKYMEHTOB, COJEp)KAIIUX 3arpalinBacMble
CBEJICHHUSI.

HaHpaBJ'IeHI/Ie 1 BbIJJadya OTBETOB 3asABUTCIIAM

3.29. OcHoBaHMeM [T Havajla BHITIOTHEHUS aJMHHUACTPATHBHON TPOIIETYPHI SBISETCS
3aBEpUICHHE IIOATOTOBKM JIOKYMEHTOB, SBJISIONIMXCA pPE3yJabTaTaMH IPENOCTaBICHHUS
MYHMIMIIAJIBHOM YCIIyTH, YKa3aHHBIX B MyHKTE 2.3 AAMHUHHCTPATUBHOIO PErjaMeHTa.

3.30. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIOJIHEHUE aIMHUHHMCTPATUBHOU
MPOLEAYPHl B ApXUBHOM OT/EIIE, SIBISIETCS HAYaJIbHUK apXHWBHOT'O OT/ENA.

3.31. ApxuBHas cCHpaBKa, apXHMBHas BBIMCKA, AapXWBHAs KOMHWA, CIIpaBKa o
JOKYMEHTAJIbHO TOATBEPKACHHOM (DakTe yTpaThl apXMBHBIX JOKYMEHTOB, COJIEpKaINX
3arpalIiBaeMble CBEJIEHHs, MUCbMEHHBIH OTBET 00 OTCYTCTBHM B apXHBE 3aIpaIlIMBAEMBbIX
CBEJICHUI BBICHUIAIOTCS MOYTOBOM CBSA3BIO MPOCTHIM MHCHMOM B aJpec 3asBUTENS B Cilydae
oOpalleHus 3asBUTENS B apXMBHBIM OT/EN 10 MOYTe; WM BBIJAIOTCS 3asBUTEIIO HAa PYKH B
ciydae JuaHOro obparieHus (B Tom uncie yepe3 M®PII), B cimyyae mogaun 3asBieHus depe3
I[II'Y JIO 3asBUTENs TaKkKe YBEAOMIAIOT uepe3 (YHKIHMOHAN JMYHOrO KaOuHeTa Jnbo
CIIoco0OM yKa3aHHBIM B 3asBJICHUH.

3.32. Cpok OTHpaBKU OTBETOB 3asBUTEISIM I10 IOYTE COCTABIsET He Oosee 2 pabounx
JTHEH C MOMEHTA 3aBEepLIEHUs MOATOTOBKM apXWBHOW CIPABKH, ApPXWBHOW KOIWHU, apXUBHOU
BBIMUCKH, CIPABKU O JIOKYMEHTAJbHO MOJATBEPKICHHOM (aKkTe yTpaTbl apXUBHBIX
JIOKYMEHTOB, COJIEpKAIlMX 3alpaliiBaeMble CBEICHHUsI, MUCbMEHHOTO OTBETa 00 OTCYTCTBUU
B apXIMBE 3alpallluBAEMbIX CBECHUI.

3.33. ApxuBHas crhpaBka, apXWBHas BBINIUCKA, AapXWBHAs KOMUsSA, CIIpaBKa o
JOKYMEHTAJIbHO MOJATBEPKIEHHOM (paKkTe yTpaThl apXUBHBIX JOKYMEHTOB, COJAEPKAIIUX
3anpamnBaeMble CBEICHHS, TUCbMEHHBIN OTBET 00 OTCYTCTBHHM B apXMBE 3allpallliBaeMbIX



CBEJICHUI B Cllyyae JIMYHOTO OOpalleHus 3assBUTEIISI B apXUBHBINA OT/EN BBIJAIOTCS €My MO/
paclucKy INpU HPEIbSABICHUM NOKYMEHTA, YIOCTOBEPSAIOIIErO JIUYHOCTB, IJOBEPEHHOMY
JUIy - OpU MNPEAbSBICHUU IHCBMEHHOIO pa3pelleHus TIpakJaHuHa (JOBEPEHHOCTH).
[losnydarens pacnuChIBA€TCSI B JKypHAJIE€ BbIIAYM APXMBHBIX CIPABOK, yKasblBas JaTy
IIOJIy4EHUS.

3.34. PaccMoTpeHME 3ampoca CUUTAETCS 3aKOHYEHHBIM, €CIM 110 HEeMY IpPUHSATEHI
HEOOXO/AMMBIE MEpbl M 3asBUTENb NPOUH(OPMHPOBAH O pe3yJbTaTax pPacCMOTPEHUS.
Ilucemo B ajpec 3asBUTENd C OOBACHEHMEM IPUYMH OTKa3a JHMOO 00 OTCYTCTBUM
3aMpalluBaeMbIX CBEJICHUN Ha 3alpOC, IOCTYIUBIINN 10 JICKTPOHHOM 10YTE, HAIIPABIISIETCS
I10 JICKTPOHHOM IOYTE.

3.35. Pe3ynbraTamul BBIMOTHEHUS aIMUHUCTPATUBHON NIPOLIEYPHI SBISIOTCS:

- PETUCTpaLKs U OTIIPABKA IIOYTOBOM CBS3BIO B apEC 3asBUTENSI apXUBHOM CIIPAaBKU,
apXWBHOH BBINKUCKU, APXUBHON KOIMH WJIM MMUCbMa ¢ OOBSICHEHHEM MPHYUH OTKa3a JIMOo 00
OTCYTCTBHMHM 3alpallMBacMbIX CBEICHUMN, UM CIIPABKH O JOKYMEHTAJIBHO MOATBEPKICHHOM
(akTe yTpaThl apXMBHBIX JOKYMEHTOB, COJCPKAIIUX 3alIPALTNBACMbIC CBEICHUS;

- perucTpanys 1 Bbljaya 3asBUTEIIO0 110J] paCUCKY NP JUYHOM OOpallieHUH apXUBHOM
CIPaBKH, apXUBHOW BBIITUCKU WM apXUBHOW KOIUU, MHUCbMa C 0OBSICHEHUEM IIPUYHMH OTKa3a
00 00 OTCYTCTBMM 3alpallliBaeMbIX CBEACHUH WIM CIPaBKU O JOKYMEHTaJIbHO
MOJITBEPXKACHHOM (DaKTe YTpaThl apXHBHBIX JOKYMEHTOB, COJEPIKAIlUX 3alpaiinBacMble
CBEZICHHUS.

4. ®opMbI KOHTPOJIsI 32 UCIIOJHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. HauanpHUK apXUBHOTO OTJENa OCYIIECTBISIET TEKYUIHl KOHTPOJIb COOIOICHUS
MOCJIEIOBATEILHOCTH JIEUCTBHUM, OMPEACNEHHBIX AaIMUHUCTPATUBHBIMU MPOLIETypaMU IO
MPEAOCTABICHUIO MYHUIIMTIIAIIBHOW YCIIYTH U IPUHATHEM PELICHUM.

Texymuit KOHTPOJb OCYIIECTBISETCS MyTEM MPOBENEHUS TMPOBEPOK COOIIOICHUS
pabOTHHKAMU apXUBHOTO OT/IEJIa HACTOAIIET0 ATMUHUCTPATUBHOTO PErJIaMEHTA.

4.2. AIMUHUCTpALUs OCYIIECTBISET KOHTPOJb MOTHOTHI U Ka4eCTBA MPEIOCTaBICHUS
MYHUITUTIATEHON YCIIYTH apXUBHBIM OTJIEJIOM.
KoHTposb 3a MOJHOTON M KauyeCTBOM MPEA0CTaBICHHUS] MyHULUMIIAIBbHON YCIYTH BKIIOUYAET
B ceOsi TPOBEICHHE MPOBEPOK C IENbI0 BBISIBJICHUS M YCTpaHEHUs HApPYIICHUH IpaB
3asBUTEJIEH, PACCMOTpPEHHE, MPUHATUE perieHunit U TIOJATOTOBKY OTBETOB Ha
oOpallleHus1 3asBUTENIEH, COJAEpKALUX >KaloObl Ha pelleHus, aedcTBus (Oe3neilicTBue)
JOJKHOCTHBIX JIMIl apXMBHOTO OTJENA.

4.3. IlpoBepku MoOryT OBITh IIJJAHOBHIMH W BHEIUIAHOBBHIMU (IIPOBOJUTHCS TIO
KOHKpETHOMY oOpareHuro 3asuteis). O MpoBeAeHUN MPOBEPKU U3MAETCS paclopsbKeHHe
aIMUHUCTpAITUH.

4.4. B cnyuae BBISBJICHHS HAPYIICHUH MpaB 3assBUTENEH P MPUHATHH PEUICHUH, TpU
COBEPIIICHUH JCUCTBUH (0O€3eHCTBUN) PYKOBOJUTEIEM apXUBHOTO OT/AENa W pabOTHUKAMH
apXHUBHOTO OTJENa, OHU HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIaTEIHCTBOM.

4.5. Tlopsimok u ¢GOpMBI KOHTPOJS 3a TPEIOCTaBICHUEM MYHUIIUITATIBHON
YCIYTH CO CTOPOHBI TPAXKIAH, WX OOBEAMHEHHN W OpraHU3allui.

Kontponb co cCTOpoHBI TpaxaaH, HUX OOBEIWHEHWNH W OpraHU3aIUi
OCYIIECTBJISIETCS TOCPEICTBOM HAIpaBJIEHUSI MPEAJIOKEHUN U 3aMeYaHUil B
aIMUHUCTPALMIO U apXUBHBIN OTAEI 110 MOYTE, B TOM YUCJE 3JIEKTpOoHHOH. [Ipemmoxenus
Y 3aMEYaHUsI TAKKE BBICKA3BIBAIOTCS HA JIMYHOM NPUEME Y PYKOBOJIUTENS apPXUBHOTO
oTzena.

4.6. Kontpons cobmroaenus creruanicramu M®I[ mocnegoBarenbHOCTH ACHCTBHIA,
OnpeIeaEHHBIX aIMUHUCTPATUBHBIMU IPOLIEyPaMHU, OCYyIIeCTBIIsIeTCA qupekTopoM MOII.

5. locyneOHbIi (BHecy1eOHbIIT) MOPSII0K 00:KaI0BaAHUS PeleH it



U AeiicTBUil (0e3/1elicTBUS) OPraHa, NpeaocTaBIsAIONIero
MYHMIHMIAJIbHYIO YCJIYTY, a TaAKKe J0JKHOCTHBIX JIMII,
MYHUIUNATbHBIX CIYKAIIAX

5.1. 3asBuTenu nuOO MX MPEICTABUTENM MMEIOT MPABO HAa OOXKAJIOBaHME JIEHCTBHIA
(Oe3neiicTBUS) TOMKHOCTHBIX JIML, NMPEIOCTABIISIIOIMX MYHUIUIAIBHYIO YCIYTy, a Takxke
IIPUHMMAEMbIX MMM PpEUIEHUM B XOJ€ IPEJOCTABICHUS MYHHUIUNAIbHON YCIyru B
nocyneOHOM (BHECYIEOHOM) U CYIcOHOM TTOPSIZIKE.

5.2. Mlpenmerom nocynebHOrO (BHECYAEOHOTO) OO0KalIOBaHUS SIBISETCS PEIICHHE,
neiicteue  (OeszneiicTBHe) aJAMUHHUCTpAalMM, JOJDKHOCTHOIO — JIMIA, MYHHULUIAIBHBIX
CIIy’>KallluX, OTBETCTBEHHBIX 3a IIPEJOCTaBICHUE MyHULIUIIAIbHON YCIyTH, B TOM YHCJIE:

1) HapylIeHHe cpoKa perucTpaliy 3arpoca 3asiBUTENs 0 MyHULIMIIAIBHON YCIIyTe;

2) HapylIEHHUE CPOKA MIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH;

3) TpeGoBaHME y 3asBUTENS IOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMM akTamMu Poccuiickonn ®enepanuu, HOPMATHBHBIMM IIPAaBOBBIMU  aKTaMU
JlenuHrpazackoil o6nacTd, MyHMLMOAJIbHBIMU MPABOBBIMH aKTaMH Ul IPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B INpueMe JOKYMEHTOB, IPEIOCTAaBICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMHU MPABOBbIMU akTaMu Poccuiickoit @enepanuy, HOPMaTUBHBIMU MPABOBBIMU
aktamMu JleHuHrpajackoil  o0nacTd, MYHUIUNAIbHBIMH  IPABOBBIMU  aKTaMu  JJIs
[IPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTH, Y 3aBUTEIIS;

5) oTka3 B NpeNOCTaBICHUH MYHUIUNAIBHON YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
MPEIyCMOTPEHBI (eiepaabHbIMI 3aKOHAMU U NPUHSATHIMH B COOTBETCTBHUM C HUMHU WHBIMHU
HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii ®denepanyivi, HOPMaTUBHBIMH ITPaBOBBIMU
aktamu JIeHHHIpaJ CcKoi 00J1aCTH, MyHUIIUIAIIbHBIMY IIPAaBOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3asBUTENs HpPU NPEAOCTABICHUM TOCYIAPCTBEHHOM WM
MYHHUIMIIAJIBHOW YCIYTH IJIaThl, HE MPELYCMOTPEHHON HOPMAaTUBHBIMM IIPABOBBIMH aKTaMU
Poccuiickoit ®@enepanuy, HOPMAaTUBHBIMHM IPaBOBBIMU akTaMu JIEHMHTrpaJackoil obiacTy,
MYHHMIMIIAJIBHBIMU [TPAaBOBBIMU aKTaMH;

7) oTKa3 opraHa, IpeJOCTaBIAIOUIET0 MyHUIIUNIATIbHYIO YCIYTY, JOJKHOCTHOTO JIMLA
OpraHa, NPEJOCTaBIAIOLIET0 MYHUIUNAIBHYIO YCIYry, B MCIPaBICHUM JOIYILEHHBIX
OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTAaTEe MPEIOCTABICHUS MYHUIMIAIBHON yCIyru
JOKYMEHTax J100 HapylleHHe YCTaHOBIECHHOIO CPOKa TaKUX UCIPABICHUH.

5.3. JKamoba momaercs B mHCbMEHHOW (opMe Ha OyMaKHOM HOCHTENe, B
JIEKTPOHHOU (hopMe B OpraH, MpeJOCTaBIISIOUIMI MyHHLIMIANbHYIO yciyry. JKamoOsl Ha
pelieHns,  NPUHATbIE  HA4YaJlbHUKOM  apXWBHOTO  OTJAE€Na,  MPEJOCTaBISIOLIETO
MYHUIUOAIBHYIO YCIYTy, MOAAIOTCS B aaMuHHCTpanuio COCHOBOOOPCKOTO TOPOACKOIO
OKpyTa.

XKanoba MoxxeT OBITH HampaBieHa MO MOYTE, C MCMOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOW  CETH "Untepuer",  odunmampbHOro  caita  oprasa,
IIPEIOCTABIIAIOIEr0 MYHUIIUNIAIIBHYIO YCIYTYy, PETMOHAIBHOTO MOPTajla FOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh MPUHSTA MIPH JIUYHOM IpUEMeE 3asBUTEIIS.

XKanoba moxer ObITh MogaHa 3asBuTeneM yepe3 M®LI. Ilpu nmocTymieHnn *anoOsl
M®I] obecrieunBaeT ee mepenady B YIOJHOMOYCHHBIM OpraH B MOPSIKE U CPOKH, KOTOPHIC
YCTaQHOBJICHBI COTJIAIIIEHUEM O B3aUMOJAEHUCTBUH, HO HE MO3/IHEE CIEAYIOIIEro pabouero aHs
CO JIHS TOCTYTIJICHUS 7KaJI00BI.

54. OcHoBanweM [uid Havajla MpOUEAyphl JocyaeOHoro (BHECYIeOHOro)
00aJIoBaHUS SBJISIETCS M0a4ya 3asBUTEIEM KaIOObI.

[Tpyu HEOO6XOIMMOCTH B TOATBEP)KIACHHE CBOUX JOBOJOB 3asBUTENb MpUiIaraer K
*)anobe HeoOXoaWMbIe JOKYMEHTBl M MaTepualibl, IMOATBEP)KIAIOIMNE OOOCHOBAHHOCTH
’KaJ00bI, 100 UX KOIIHH.

B nmucemenHoi# jxanobe B 00s3aTeIbHOM MOPSIAKE YKA3hIBACTCS:



- HAaUMEHOBaHME OpraHa, IMPEJOCTABIAIONICTO  MYHHMLIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, IpeJOCTaBISIOIIEro MYHHUIMNAIbHYIO YCIyry, Juoo
MYHUIIUTIAIBHOTO CITY’KAIlIero, peIeHus U AeicTBus (0e3AeliCTBUE) KOTOPBIX 00KATYIOTCS;

- (amunauio, UMs, OTY4ECTBO (IIOCIEIHEee - IPU HAJIM4YUM), CBEACHUS O MecTe
KHUTEIbCTBA 3asABUTENS - (DU3MYECKOrO JMIa JUO0 HAaWMEHOBAaHHWE, CBEIEHUS O MecTe
HaXOXKJCHUS 3asBUTENs - IOPUIMYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOIO
tenedona, agpec (agpeca) PIEKTPOHHON MOYTHI (TPU HAJMYMHU) W TOYTOBBIH ajpec, Mo
KOTOPBIM JIOJKEH OBbITh HallPaBJIEH OTBET 3asBUTEIIIO;

- cBefieHUs 00 OOXKaJdyeMbIX pelIeHUsX W JAeUcTBUsX (Oe3neiicTBuu) oprana,
[PEJOCTABIIAIONIET0  MYHUUUNAIBHYIO  YCIyTy,  JOJDKHOCTHOIO  JIMIA  OpraHa,
MPEJOCTABIISAIONIETO MYHUIIUIAIBHYIO YCIYTY, IMO0 MYHHUIMIIATBHOTO CIYXKAIETo;

- IOBO/Ibl, HA OCHOBAaHUM KOTOPBIX 3asIBUTEIIb HE COIJIACEH C PELIEHUEM U JIeHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPEAOCTABISIONIET0 MYHUITUIATBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA
opraHa, IpeJoCTaBJIAIOLIEr0 MyHUIUIIAIBHYIO YCIYTY, TM00 MYHUIIUNAIBHOIO CIYXAaIlero.
3asBUTENIEM MOTYT OBITh INpPEACTaBIEHbl JOKYMEHThI (IIpU HAJIUYKUU), MOATBEPIKAAIOIINE
JIOBOJIbI 3asIBUTENS, TMOO0 UX KOIHH.

OcHOBaHMS [T TPUOCTAHOBIICHHS PACCMOTPEHHUS KaJI00BI HE MPETyCMOTPEHBI.

OtBer Ha aj100y He 1aéTcsl B Cllydyasx:

1) ecnmu B mucekMeHHOM oOpameHnu (xano0e) He yKa3aHbl (aMIIIUS HalPaBUBIIETO
oOpamieHue (>kano0y) M TOYTOBBINA, ANEKTPOHHBIA aJpec MO KOTOPOMY JIOJKEH OBITh
HaTpaBJICH OTBET, OTBET Ha oOpameHue (3kanody) He naércs;

2) mpu TMOJIyY€HUH MHCbMEHHOTO oOpaieHusi (3kKanoObl), B KOTOPOM COAepKarcs
HEICH3YPHBIE JINOO OCKOPOUTEIHHBIE BBHIPAKEHUS, YTPO3bI KHU3HH, 37J0POBBI0 M UMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaK )K€ WJIEHOB €ro CEMbHU, BIIpaBe OCTaBUTh oOpaleHue (xanoly)
0e3 oTBeTa MO CYIIECTBY IOCTAaBJICHHBIX B HEM BOIPOCOB M COOOIIUTH HAIpPaBUBIIEMY
oOpareHue (3kanody) 0 HEAOMYCTUMOCTH 3JI0YMOTPEOICHUS TPABOM;

3) ecnM TEKCT MHCBMEHHOTO oOparieHus (3kajJoObl) He MOATAETCS TMPOUTEHUIO,
OoTBeT Ha oOpamieHue (kanoOy) He maércd, o 4éM coolmiaercs 3asBUTENIO, €CIH €ro
(bamMuIusA ¥ OYTOBBIN aapec MOoATAI0TC MPOUYTEHHIO;

4) ecin B NMHUCbMEHHOM OOpallleHuu (Kanobe) COAEPKUTCS BOMPOC HAa KOTOPHIH
3asgBUTENI0 MHOTOKPATHO JIaBAIMCh MUCHMEHHBIE OTBETHI MO CYLIECTBY B CBSA3HM C paHee
HanpaBJIIeMbIMH OOpalieHusiMu (kKajiobaMu), U MpU 3TOM B oOpamieHuu (kainobe) He
MIPUBOASTCSA HOBBIE JIOBOJIBI MJIM OOCTOSITENBCTBA, YIOJIHOMOYEHHOE Ha TO JOJDKHOCTHOE
JIMIO BIPaBe NPUHSTH pelieHre 0 0e30CHOBATEIbHOCTU OYepeaHOro oopaieHus (Kano0bl)
U MPEKpAIIeHU TEPEerucKy Mo JaHHOMY Borpocy. O JJaHHOM peIIeHUH YBEIOMIISETCS
3asgBUTEIND;

5) ecnmu  OTBET MO CYIIECTBY MOCTABIEHHOTO B oOpamieHuu (xkanobe) Bompoca He
MOJKET OBITh J1aH 0€3 pa3riallieHus] CBEICHHIA, COCTABIISIONNX TOCYAaPCTBEHHYIO WM HHYIO
OXpaHsieMyl0  (¢enepaJbHbIM  3aKOHOM  TaiiHy, oOpaTuBLIEMYCS — cOOOIaeTcs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY ITOCTAaBJICHHOTO B HEM BOIPOCAa B CBSI3U C
HEIOMYCTHUMOCTBIO pa3rilalieHus yKa3aHHBIX CBEACHUH.

5.5. 3asgBuTenp HMeeT MNpPaBO Ha TMONy4eHHE HHGOpPMALKUU U JOKYMEHTOB,
HEOOXOAUMBIX ISl COCTaBJECHHUS M OOOCHOBAaHUS >KaloObl B CIy4asX, YCTaHOBJIEHHBIX
cratbeit 11.1 ®enepanpHoro 3akoHa Ne 210-®3, npu ycioBHH, YTO 3TO HE 3aTParuBaeT
npaBa, CBOOOJbI W 3aKOHHBIE MHTEPECHI JIPYTUX JIMI, U €CIM yKa3aHHble MHpOpMaLus U
JOKYMEHTBI HE COJIep)KaT CBEIEHUS, COCTABJIAIONNX TOCYAapCTBEHHYIO WIH HWHYIO
OXpaHsEMYIO TalHy.

5.6. XKanoba, mocTynuBIIas B OpraH, NpeAOCTaBISIONINN MyHULIUNAIBHYIO YCIYTY,
MOJUIEKUT PACCMOTPEHHIO JIOJDKHOCTHBIM JIMIIOM, HAaJEJIEHHBIM MOJHOMOYHUSMH TI0
pPacCMOTpPEHHIO Xallo0, B TeueHue 15 paboumx mHEH cO AHS €€ PEerucTpalud, a B Clydae
00>kaJI0BaHUs OTKa3a OpraHa, MpeJIoCTaBIISIONIEr0 MyHUITUTIAIBHYIO YCIYTY, TOTDKHOCTHOTO
JMIa OpraHa, NPeIOCTaBIAIOIIEI0 MYHUIMNAIBHYIO YCIYry, B INpHEME JOKYMEHTOB Y



3asBUTENsT MO0 B HWCHPABICHUU JOMYIIEHHBIX ONEYaTOK M OMHMOOK WM B Cllydae
00aJIoBaHUSI HApYIICHHUS YCTAHOBJIEHHOI'O CpPOKa TAaKMX HCIpPABIECHUHN - B TEUEHHE IISITH
paboumx AHEH CO JTHS €€ PErHCTPAIIHH.

5.7. Ilo pesynbraraM paccMOTpEHHUs HKajloObl OpraH, MPeIOCTaBIISIFOIINIA
MYHUIUIIATBHYIO YCIYTY, TPUHUMAET OJIHO U3 CIACAYIOIMINUX PEIICHUMA:

1) ynosneTBopsieT *kajnoOy, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO pPELICHHS,
WCIIPABJICHUS JOMYIIEHHBIX OPraHoOM, MPEJOCTaBISAIONIMM  MYHULHUIAIBHYIO YCIYTY,
OIEeYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHHUIIUIAIBHON yCIyru
JIOKYMEHTaX, BO3Bpara 3asBUTENII0 JEHEXKHBIX CpPEICTB, B3UMAaHHE KOTOPHIX HE
MPEeIyCMOTPEHO  HOPMAaTUBHBIMH  TMpaBOBbIMH  akTamu  Poccuiickoit ~ @enepanuu,
HOPMATUBHBIMU TPABOBBIMU  akTaMu JIeHMHrpajckoil 00JlacTh, MYHHUIIMIAIbHBIMU
MIPaBOBBIMU aKTaMU, a TAaK)Ke B MHBIX (opMmax;

2) OTKa3bIBACT B YAOBIETBOPEHUH JKATOOBI.

He mnosmnee nHs, cienyromiero 3a JHEM MPUHATUS pEHICHUS IO pe3ylbTaTam
PacCMOTPEHHS KaJIOOBbI, 3asgBUTEI0 B MUCHMEHHOW (hOpME M MO JKEJIAHUIO 3asBUTEINS B
ANEKTPOHHON (hopMe HampaBisieTcss MOTUBHPOBAHHBIN OTBET O Pe3y/lbTaTax PacCMOTPEHUs
KaJIoOBbI.

B cnyuae ycraHOBieHHS B XOJ€ HJIM IO pe3yJlbTaTaM PacCMOTPEHHS >KaJoOBbI
MPU3HAKOB  COCTaBa  QJMHUHUCTPATHBHOTO  MPABOHAPYLIEHUS  WJIM  IPECTYIUICHUS
JNOJDKHOCTHOE — JIUII0, HAAENIEHHOE  IOJHOMOYHMSMHU IO  PAacCMOTPEHHUIO Koo,
He3aMeJIUTEIFHO HANPABIISIET UMEIOITUECS MAaTEPHANIbl B OpPTraHbl MPOKYPATYPHL.



IIpunoxenue 1

B apxuBHBII 0TAET aAMUHUCTPALIUU
CoCHOBOOOPCKOTO TOPOJICKOTO OKpyTa
188544, Jlenunrpanckas 00JIacTh,

r. CocHoBslit bop, yn. MononexHas, n.36a

3agaBUTEID

(bamumust, UMs, OTYECTBO)
Anpec 3asBUTENS:

KonTakTHbIi TenedoH:

3AIIPOC

Bce moust 00s13aTeNbHBI JUJI 3aI10JTHCHUS

(B CJ1y4dac OTCYTCTBUA CBG,Z[eHI/Iﬁ YKaKUTC «HC I/IMCIO»)

PexBU3UTHI 3alpamMBacMoro 10KyMeHTa
(Oama, pecucmpayuoHublli HOMEP PACNOPAOUMETbHO20 AKmd,
KAKUM OP2AHOM U30AH OOKYMEHN)

Ha3Banue HaceJIEHHOT0 MyHKTA, I/1e
HAXOAUTCS (HAXOAUJICSH) 3eMeJIbHbIA y4aCTOK,
a0M (KBapTHpPa), Ha3BaHHeE yJIULbI, HOMEP

HAOMA (na momenm npunamus pewienus)

Komy BblIes1sICS 3eMeJIbHBIA Y4aCTOK, 10M
(KBaanpa) (hamunus, ums, omuecmso)

JonmosHurenbHass WHPOPMALUA  (pexeusumoi
002080pa 0 NPedOCMABIeHUU 3eMelbHO20 YYACMKA,
002080pa  KYNIU-NPOOAdNCU,  GbINUCKU U3 NPOMOKONLA
opeama 81acmu, ceudemenbCmea 0 npage NOCMOSAHHO20
(beccpounoeo) norv3osanus 3eMél, akma o0 8bloeleHUl

3eMeNbH020 yuacmka, ceudemenbcmeda 0
20CY0apCmMEeH Ol pecucmpayuu NPpasa Ha HeOBUNCUMOE
UMYUeCmB0).

JIoKkyMeHT He00X0auM /1JIsl NPeCTABJICHUS B
(vxkazamo opzanuszayuro, Kyoa 6ydem nepedan 0OKyMeHnm uiu
KOnus 00Kymenma)

damujinsi, UMsi, 0TYECTBO, MACTIOPTHbIE
JAHHbIE NpeAcTABUTENS (PU3UYECKOTO0 JIUIA

11O TOBCPEHHOCTM (¢ ciyuae, ecnu 3aa6umestb a611emcs
008ePEeHHbIM JIUYOM)

Boigars Ha pyku

Cnocod mosydyeHMss OTBeTa  (nocmagume

ommemky) OrnpaBuTk 110 I0YTE

Briate 1o joBepeHHOCTH




IMoanucek

I[aTa COCTaBJICHHUS 3a1Ipoca

Wndopmarys 0 nepcoHaNBHBIX JaHHBIX XPAaHUTCS U 00pabaThIBACTCS C COOIIOICHUEM POCCHICKOTO 3aKOHOJATEIbCTBA O IEPCOHANBHBIX
JaHHBIX. 3aI0HsAA aHHYIO aHKeTy, Bbl 1aéTe cornache Ha 06paGOTKY NEPCOHATBHBIX JAHHBIX

[Ipumepnas dhopma 3asaBieHus: GU3MUECKOTO JIUIA

'Cm. Denepanbublit 3aKkon oT 22.10.2004 Ne 125-®3 « O6 apxusHOM jene B Poccuiickoit Genepamu ( ¢ n3sMeHeHuamu Ha 04.12.2006) //
Cobpanue 3axoHomatenscTBa Poceniickoit deneparmu. 2004. Ne 43 Cr. 4169 (I1.3.C1.25)




3AIIPOC

ITpunoxenne 2

B apxuBHBIT 0TIET aAMUHHCTpPALIUT
CocHOBOOOPCKOI0 TOPOACKOT0 OKpyTa
188540, Jlenunrpanckas o01acTb,

r. CocHoBsiii bop, yi. Monoaexnas, a1.36a

Bce nons 00s13aTenbHbI JJI1 3aIIOJTHCHUA

(B CJ1ydac€ OTCYTCTBUA CBEJICHUM YKAXUTEC «KHE I/IMGIO)))

PexkBU3HUTHI 3alpamuvuBacMoro 10KyMmeHTa
(mata, peruCTpallMOHHBINA HOMEP PACHOPSAUTENHLHOTO aKTa, KAKUM
OpPraHOM H3JIaH JOKYMEHT)

Ha3BaHue HaceJIEHHOI O IIYHKTA, r/ie
HAXOAUTCH (HAXOAWICS) 3eMeJIbHBINH Y4aCTOK,
a0M (KBapTHpa), HA3BaHMe YJIHIbI, HOMepP

AOMQA (Ha MOMEHT IPUHSITHUS PEIICHUS)

KOMy BbI/1€JIs1JICS 3eMeJIbHbINI Y4acCTOK, 10M
(KBapTI/Ipa) (pamuus, UMs1, OTYECTBO)

JlomosiHuTeIbHAA MHQOPMANUA  (PEKBU3HUTHI
A0ropopa o HOpeAoCTaBJICHUHU 3EMCJIIBHOI'O Yy4YacCTKa,
A0roeopa KYIUIM-TIPOAAXKH, BBIIIMUCKHX M3 IIPOTOKOJIA
OopraHa BJIaCTH, CBHJICTCIbLCTBA (6] I‘OC}’I[&pCTBCHHOfI
perucTtpauv I1MpaBa Ha HCIBUXKHNMOC HMYLICCTB,

Apyrast).

IIpu Hanuuuu MexXHUYecKou 803MONCHOCMU
npeocmasums OMCKAHUPOBAHHYIO KONUK O0OKYMeHmA,
noOmeepIHcOarouie2o npasa 61a0eHuUs

JIoKyMeHT He00X0AuM /ISl PeCTABJIEHUS B
(yka3zaTh opraHu3aiuio, KyJaa 0yJaer nepeiaaH 10KyMeHT HJIH
KOoIIug Z[OKyMeHTa)

damususi, UMsi, 0TYECTBO, MACTIOPTHbIE
JaHHbIE NPEACTABUTEJISI OPUIUYECKOT0

JIMIIA 110 JOBCPCHHOCTH (B cay4ae, eciiu 3asiBUTEJb
SIBJISIETCS I0BEPEHHBIM JIUIIOM)

Hpu HAAUYUU MEXHUYECKOU 603MONCHOCIU npebcmaeumb
OMCKAHUPOBAHRHYIO KONUIO aOGQPGHHOCH’lu

Cnocod moJryyeHHs1 OTBeTAa  (nocmasums
ommemxy)

BrinaTs Ha pyku

OTl'[paBI/ITB 110 IIOYTEC

BBI,HaTI) 0 JOBEPEHHOCTHU

IMognucey




I[aTa COCTaBJICHHS 3alIpoca

dopma 3ampoca COCTaBIsIeTCS Ha OJIaHKe FOPUIHMIECKOro JINIa




[Ipunoxenue 3

biok-cxema
IIOCJIEIOBATEIbHOCTH IEUCTBUM IIPEIOCTABICHUS MyHULIMIIAJIBHON yCiayru «Bergada
ApPXUBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK U KOIIUN apXUBHBIX JOKYMEHTOB,
MIOATBEPKIAIOIINX IIPABO HA 3€MJIK0 U UHBIE UMYLIECTBEHHBIE IIPaBa»

IMocTynenne 3anpoca B apXUBHBIA 0T/
(13 ML, yepes III'Y JIO, Ha nuuHOM npuéme, IO 3JIEKTPOHHBIM KaHajaaM CBSI3H,
MTOYTOBOM CBSI3BIO)

PEFI/ICTpaIII/IH 3alpoca 1 nmepeaada €ro Ha uCroJIHEHUE

AHAJIN3 TEeMATHKH NOCTYNHMBIIEr0 3anpoca

/

ITonck apXuBHBIX
JIOKyMEHTOB,
HEOOXOIUMBIX IS
WCIIOJTHEHUS 3a1poca, U
ITOJITOTOBKAa OTBETA
3aABUTEIIIO

HanpasJienue 3anpoca no
NMPUHAJICKHOCTH

Briraya win oTpaBka oTBeTa
(BbITaUa OTBETA HA TUYHOM MpUEME, OTIIPABKA OTBETA MTOYTOBOM CBA3BIO WU
HarpaBiieHue oTBeta B M®II nnst Bei1aum 3asiBUTENIO)

v

3aBepuieHne NPeAOCTABJICHUA MYHUIUIIAJIbHOM yCJIyTrd




1o

[Ipunoxenne 4

K AZIMUHHUCTPATUBHOMY PETJIAMEHTY
IO MIPEIOCTABIICHHIO
MYHHITUTATBHON YCIIyTH

(HauMEHOBaHUE YCIYTH)

Nudopmanus o Mmectax Hax0XIECHUSA,
CIIpaBOYHBIX TeJlepoHaX U ajgpecax EKTPOHHOU mouThl MOI]

Tenedon egunoii crnpaBounoit ciayx0bl I'BY JIO «M®Ll»: 8 (800) 301-47-47 (ha meppumopuu Poccuu
360HOK Decniamubiii), afnpec dAeKTpoHHoM moutsl: inffo@mfc47.ru.
B pexume paGoThl BO3MOKHBI H3MEHEHHS. AKTYalbHYI0 HHPOPMAIMIO 0 MECTaX HAXOXKICHHUS, CIIPABOYHBIX
TenedoHax u pexxnMax padotsl ¢pmmmanos MOL] moxHO monyunts Ha caiite M®L] JlennHrpaackoi obmactu

www.mfc47.ru

HJZ('; HaunmenoBanne M @I IouToBnIii agpec I'padux padorsl Teaegon
IIpenocrapienne yciayr B bokcuroropckom paiione Jlenmurpaackoii odJ1actu
[TonenenbHUK -
@umman 'BY JIO «M®I» 187650, Poccus, Jlenunrpasckas naTauna ¢ 9.00
«TUXBMHCKHUI» - OTAEN o6nacts, BokcuToropckuii paioH, 1o 18.00. Cy66ora — ¢ 8 (800)
«BOKCHTOTOpPCK» r. Bokcuroropek, yi. 3aBojckas, 1. 8 09.00 mo 14.00. 301-47-47
Bockpecenbe -
BBIXOTHOU
1
[TonenenbHUK -
@unman 'BY JIO «M®I» 187602, Poccus, Jlenunrpasackas maTHAna ¢ 9.00
«TUXBHHCKHUI» - OTAEN o6nacte, BokcuToropckuii paioH, 1o 18.00. Cy66ota — ¢ 8 (800)
«ITuxaneBo» r. [ukaseso, yi. 3aBojckas, 1. 11 09.00 mo 14.00. 301-47-47
Bockpecenbe -
BBIXOJTHOU
IIpenocrasienue ycayr B BosocoBckom paiione JleHMHrpajackoii odsaacru
®uman TBY JIO «MoIly | o410, Pocens, Jlemnrpancias obu., C 9.00 710 21.00
2 «BOOCOBCKIL BoocoBckuii paiioH, r.Boiocoso, . 8 (800)
ycamsba CXT, n.1 mut. A A ’ 301-47-47
0e3 mepepriBa
IIpenocrasienne ycayr B BoiaxoBckom paiione JleHMHIpaackoii odsactu
3 @Ounnan IBY JIO «M®L» 187403, Jlenunrpaackas 061acTb, T. €9.00 10 21.00 8 (800)
N . €KETHEBHO,
«BonxoBckuity Bonxos. BomxoBckuii mpocmnekT, 1. 9 301-47-47
0e3 mepepbiBa
IIpenocrapiienne ycayr Bo BeceBosiosckom paiione JleHnHrpaackoii odJactu
C9.00 0o 21.00
188643, Poccus, JleHuHrpaackas
q)mfgjé ;E?I/OQ(C)K:II;{?)H» 006macTb, BceBOIOXKCKHIA paiioH, CHKCIHEBHO, 8 (800)
r. Beeonoskek, yi. IToxBuHCKas, 1. 4a 6e3 nepepeIza 301-47-47
4 188681, Poccust, Jlenunrpackas
®umuan I'BY JIO «MOL» oOacTh, BeeBonmoxckuii paiioH, C9.00 10 21.00
«BceBooxckuiiy - oTIeNn 1. HoBocapatoska - nentp, a. 8 (52-ii €KEeTHEBHO, 8 (800)
«HoBocapaToBKa» KUIIOMETP BHYTpPEeHHETO Konbla KAJI, B 0e3 nepepniBa 301-47-47

3pannn MPDO-15, psoom ¢ A3C
Jlyxotiin)

IIpenocraBiienne ycayr B Boiooprckom paiione JleHuHrpaackoii 06aactu



http://www.mfc47.ru/

188800, Poccust, JlenuHrpackas

C9.00 0o 21.00

@unnan I'BY JIO «MDL» NN 8 (800)
N obnactb, BeiOoprckwmii paiioH, €KEIHEBHO,
«Bp10oprexmii» 301-47-47
r. Beibopr, yn. Bok3ansHas, x.13 0e3 nepepbiBa
Oumman I'BY JIO «MOL» 188681, Poccusi, Jlennnrpanckas C9.00 o 21.00 8 (800)
5 «Br16oprexuiny - oTaen oOnacTh, BeiOoprekuii paiioH, €XKEIIHEBHO,
301-47-47
«Poumuao» 1. Pomuno, yi. CoBeTckasi, 1.8 0e3 mepeppiBa
Ounuan I'BY JIO «MOI» 188992, Jlenunrpackas 00J1acTs, T. €9.00 70 21.00 8 (800)
. N €)KEe/THEBHO,
«CBeToropckuiiy Caeroropck, yi. Kpacnoapmetickas 1.3 301-47-47
6e3 nepepbiBa
IpenocraBaenue yeayr B aTunnckom paiione JIeHUHIpaackoii od1acTu
IlonenenbHUK -
Duman TBY JIO <M®Lly 1886300, Po;cm, HeHHEIrpaEICKaﬂ F;f)%méa c6: 69.00 6 (500
6 S o6nacTte, ['aTYNHCKUE paiioH, 1o 18.00. Cy66ota — ¢ (800)
r. l'arunna, [lymkuHcKoe mocce, 09.00 mo 14.00. 301-47-47
o 15 A Bockpecenbe -
BBIXOJIHOM
Ipenocrasienne ycayr B Kunrucennckom paiione JleHmHrpaackoii od/1actu
®umaan TBY JIO «M®L» 188480, Poccus, Jlermrrpancias C 9.00 510 21.00
7 K UHIHCeHTICK iy obnacts, Kunrucernrckuii paiioH, r. KETHEBHO 8 (800)
Kunrucenm, 663 nepe HB’a 301-47-47
yi1. ®abpuunas, 1. 14 pep
Ipenocrasienne ycayr B Kupunickom paiione Jlennurpajackoii odJiactu
®uan TBY JIO <MLy 187110, Poccm,vHeHuHHrpaLLCKaa TloHeneIbHUK -
8 K . o6nacth, Kupuckuii paiton, r. Kupumm, [iaTHALA ¢ 9.00 8 (800)
«RUPUIICKUH» np. Tepoe, no 18.00. Cy66ota — ¢ 301-47-47
o AUA 09.00 mo 14.00.
IIpenocrasaenne ycayr B Kupockom paiione Jlenunrpaackoii od1actu
IToHeneNnbHUK-NIATHHUILIA
9 ®umman I'BY JIO :(M(DI_I» 187340, Poccus, JleHunrpajckas ¢ 9.00 go 18.00 gac., 8 (800)
«KupoBckwuii» cy66oTa ¢ 9.00 mo 14.00
obmacth, Kuposck, HoBas ynmma, 1 301-47-47
yac. Bockpecense -
BBIXOJTHOM
IIpenocrasienue ycayr B JloaeliHOnoabCKoM paiioHe JIeHMHrpaacKoii 00j1acTu
187700, Pocens, loneneI
10 @umuan I'BY JIO «MOI» Jlenunrpasckast 001acTsb, H N 8 (800)
N . . o . 21.00, cyo6ota ¢ 9.00
«JIomeTHOIIOIBCKII» JlogeiiHomomsCKUH paiioH, r.JloneiHoe 301-47-47
110 20.00, BockpeceHbe -
[one, yn. Kapna Mapkca, 1. 36 nut. b o
BBIXOHOU
IIpenocrasienne ycayr B JlomoHocoBckoM paiioHe JIeHMHIpaackoii o0/1acTu
11 ®uman TBY JIO <MLy 188512, 1. CaHKT-HevTepGypr, T. C9.00 no 21.00 8 (800)
. JlomoHocOB, /IBOPIOBBIN MPOCHEKT, 1. €XKECIHEBHO,
«JloMOHOCOBCKHI» 301-47-47
57/11 6e3 nepepbiBa
Ipenocrapiaenue ycayr B Jly:kckom paiione JleHMHrpajackoii oéacTu
ITonenenbHUK -
marauna ¢ 9.00
| o PYIO MO | It o o G |8 6
«JIyscxuii» LY PAaHOH, T. JAyra, yil. 09.00 s10 14.00. 301-47-47

Mukkeny, a. 7, kopi. 1

Bockpecenbe -
BBIXOAHOMU

IIpenocraBaenue ycayr B [lonnopo:kckom paiione JleHMHrpaackoii oéJjacTu




®ununan I'BY JIO «MOIL»

IlonenenpHUK -
marauria ¢ 9.00

13 «JIo e MHOTIOBbCKUI»-0THEN 187780, Jlenunrpanckas oGnacts, r. 1o 18.00. Cy66oTa, 8 (800)
[Momnopoxse, yi. OkTaopsT 1.3 301-47-47
«ITognopoxee» BOCKPECEHBE -
BBIXOJTHBIC JTHU.
IIpenocrasienne ycayr B Ilpuozepckom paiione Jlenmurpaackoii odJiactu
” IlonenenpHUK —
®umman TBY JIO «M®LI» 188731, Pocem, .| cy66orac9.00 0
lpHO3epei» - oTaen JlenuHrpackas 06acts, [prosepckuit 20.00. BOCKDECEHES - 8 (800)
14 «COCHOEOY paiion, moc. CoCHOBO, YII. Y P B 301-47-47
Mexanu3atopos, .11 BRIXOJHOH
®umunan I'BY JIO «MOI» 188760, Poccus, Jlennnrpanckas C 9.00 mo 21.00 8 (800)
«IIpunosepck» obnacts, [Ipro3epckuii paiios., T. €XEIIHEBHO,
301-47-47
ITpuosepck, yn. Kanununa, 1. 51 (oduc 0e3 nepepbiBa
IIpenocrasienne ycayr B CiianueBckoM paiioHe JleHUHrpaackoi odjacTu
IToHenenbHUK —
15 Ounmnan I'BY JIO «MDI» 188565, Poccus, Jlenunrpazckas cy66ora ¢ 9.00 10 8 (800)
o 00J1acTh,
«CraHIeBCKHI» 20.00, BockpeceHbe - 301-47-47
r. Cnanupl, yn. Kuposa, 1. 16A N
BBIXOTHOU
Ipenocrasienne yciayr B r. CocHoBblii bop Jlenunrpaackoii o6actu
16 ®uman TBY JIO MLy 188540, Poccust, JlenuHnrpaackas C9.00 o 21.00 8 (800)
. 00acTh, €KeITHEBHO,
«CocHOBOOOpCKUIN . 301-47-47
r. CocHoBslii bop, yn. Mupa, a.1 0e3 mepepriBa
IIpenocraBienue ycayr B TuxsuHckom paiione JIeHUHrpaackoi odaacTu
®uman TBY JTO «MoIy | 57333, Pocems, Jlenunrpazckas obmacte, | g 54 162100
17 . TUXBUHCKUIA paiioH, 8 (800)
«TUXBUHCKHM» N o €XEJITHEBHO,
r. TuxBuH, 1-if Muxpopaiion, 1.2 301-47-47
0e3 nepepbiBa
penocrabiaenne ycayr B TocHeHckoM paiione JleHuHrpaackoi o6aactu
18 ®uman TBY JIO «MOIy 187000, Poccus, .HeHI/IUHl"pa\:E[CKaﬂ 001acTh, C9.00 oo 21.00 8 (800)
N TocHeHCKMiA palioH, €XKeIHEeBHO,
«TocHeHCKkui» 301-47-47
r. TocHo, yn. CoBerckas, 1. 9B 0e3 mepepriBa
Ynoanomouyennblii M®II na Tepputopun JIeHMHrpajackoii 06;1acTu
IOpuoduyeckuii adpec:
188641, Jlenunrpaackas 00J1acTh, MH-YT —
BceBomnoxckuit paiioH, ¢ 9.00 mo 18.00,
nep. HoBocapaTtoBka-1ieHTp, 1.8 IT. —
19 (06 IBYJIO <MLLy . Toumosuiii adpec: ¢ 9.00 1o 17.00, 8 (800)
ovcrydicusanue saasumenet 191311, r. Cankr-IlerepOypr, TIEPEPHIB C 301-47-47

He 0CYUWecmeusiemcs)

yi1. CMONBHOTO, 1. 3, AuT. A
@akmuueckuil aopec:
191024, r. Cankr-IletepOypr,

np. bakynuna, a. 5, mut. A

13.00 no 13.48,
BBIXOHBIE THU -
0, BC.




