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AIMUHUCTPAINSA MYHUIUITAJIBHOI'O OBPA3OBAHUA
COCHOBOBOPCKHMU I'OPOJACKOHU OKPYI' IEHHUHI'PAJICKOU OBJIACTH

IHOCTAHOBJIEHHE

ot 11/06/2015 Ne 1581

OO0 yTBepKJICHUN aJIMUHUCTPATUBHOTO PETIaMeHTa
anMuHUCTpanuu CoCHOBOOOPCKOTO TOPOICKOTO OKpyTa
0 MPEIOCTABJICHUIO MYHHUIIMIIATBHON YCIyTH

«IIpuem B 3KCIUTyaTalUIo MOCIe IEPEyCTPOMCTBA U (UITH)
NEPEIUIAHUPOBKH JKUJIOTO TIOMETIICHHSI»

Ha ocnoBanuu Xunumnoro Kogexkca P®, ®denepanbHoro 3akona ot 28.07.2012
N 133-®3 "O BHeceHHH H3MEHEHHH B OTIEIbHBIE 3aKOHOMATEILHBIE aKTHI PoccHiickoi
Oenepanyii B UENSIX YCTPAHEHUS OTPAHUUEHUU ISl MPEAOCTaBJICHUS TOCYIapCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIYT 10 NpUHIMILY "ogHOro okHa'", @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHuzany MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBbHBIX
yenyry», ®epepanbHoro 3akoHa oT 06.10.2003r. Ne 131-®3 «O06 o0mmx mnpuHIUIIAX
OpraHu3alli MECTHOro camoympaBieHuss B Poccuiickoit ®epepauumn», aaMUHHUCTpALUA
CocHOBOOOPCKOTO TOPOJACKOTO OKPYTa MO CTAHOBJI Sl € T:

1. YTBepauTh aJIMUHUCTPATUBHBIN peraameHT agMuHucTpanuu CocHOBOOOPCKOIO
TOPOJICKOTO OKPYT'a IO MPEIOCTABIEHNI0 MyHUIIUTIIAIIBHOM ycinyru «lIpueM B akcIuTyatanuto
ocJie epeycTpoicTBa U (WJIN) NeperIaHupPOBKY skuiioro nomerenus» (Ilpunoxenue).

2. Obmemy otaeny aamunuctpanuu (TapacoBa M.C.) oOHapomoBaTh HacTosllee
ITIOCTAHOBJICHUE HA DJIEKTPOHHOM CalTe rOpOACKOM ra3eTsl «Masik».

3. Ilpecc-uentpy aamuHucTpauuu (ApubOxaHoB P.M.) pasMeTuTh HacTosIiee
MocTaHoOBJIeHHE Ha oduiaribHOM caiiTe COCHOBOOOPCKOTO TOPOJACKOTO OKpYyTa.

4. Hacrosimee nNOCTaHOBJIEHHWE BCTyHMaeT B CHJIYy €O JHA O(HUIHAIBHOTO
00HapoI0BaHMUS.

5. KOHTpOJIb NCTIOJHEHUS HACTOSALIETO MOCTAHOBJICHUS OCTABJISIIO 32 COOO.

['maBa agMuHHMCTpanuu
CocHOBOOOPCKOTO TOPOJICKOTO OKpyTa B.b.CanoBckuii

(KAI'u3) Ucn. Muxaiinos 10.B.
Ten. 6-28-32; CE



YTBEPX/IEH
MIOCTaHOBJICHUEM aMUHHUCTPALIIH
CocHOBOOOPCKOT0 rOPOACKOTO OKpyTa
ot 11/06/2015 Ne 1581
(ITpunoxenue)
AJIMUHUCTPATUBHBINA PETJIAMEHT
0 IIpeiocTaBlIeHHIo aaAMUuHUcTpalmeil COCHOBOOOPCKOro ropoICKOr0 OKpyra MyHHLIIUIAIbHOM
yeayru «lIpuem B aKcIuTyaTanuro mnocie nepeycTpoicTsa u (M) IeperiaHupOBKH KUIOTO
MIOMEIICHUS

1. O01mme moJ10KeHUSA

1.1. Hacrosmumii AAMUHUCTpaTUBHBIN PETJIAMEHT MPEAOCTABICHHS aIMUHUCTpaLen
CoCcHOBOOOPCKOrO  TOPOJCKOrO  OKpyra MYHHMLIMIIQIBHOM YCIyrM 1O IpHEMY B
AKCIUIyaTalI0 II0C/IE€ MEepeyCcTpoicTBa M (MIM) MEPEIUIaHMPOBKU JKUIJIOIO IOMEIIEHUS
(ranee - AJIMUHHCTPATHUBHBIM pErjiaMeHT) ONpeAesseT IMOPAJOK OpraHu3aluu padoThl
aaMuHucTpanu COCHOBOOOPCKOIO TOPOICKOr0 OKpyra Mo MpUEMY B 3KCIUIyaTallHIo Mociie
nepeycTpoiictBa M (WIM) TEpeIUIaHUPOBKM JKWJIOTO IIOMEIIEHUs, IpeaycMaTpUBaeT
ONTHMHU3ALMIO (MIOBBILIEHUE KauecTBA) BBIMOJHAEMbIX aJMHUHHCTPATUBHBIX IPOLELYP,
yCTaHaBJIMBAET COCTaB, IOCJIEJOBATEIILHOCTh M CPOKHM HUX BBIINOJIHEHMs, TpeOOBaHUS K
MOPAJKY X IIPOBEICHUS.

1.2. MyHuuunansHas yciyra 1o npueMy B 3KCIUTyaTallUIO IOCJie MepeyCcTpouCcTBa U
(WM) MEeperuIaHupPOBKM  XKWJIOTO  TOMELIEHHUsS  IPENOCTaBIAETCS  aJIMUHUCTpaLuen
CocHOBOOOPCKOr0 TOPOACKOro OKpyra (aanee — AIMUHUCTPALIUA).

CTpyKTypHBIM mHOJpa3jaencHueM agMuHucTpauuu COCHOBOOOPCKOrO T'OPOJCKOIO
OKpyTa, OTBETCTBEHHBIM 3a IPEJOCTaBIECHUE MYHHUIMIIAIBHOM YCIIyTH, SIBISETCS KOMHTET
aApXUTEKTYPBHI, IpajOCTPOUTENBCTBA " 3€MJIENIOIBb30BaHUs aJMUHHCTpALUH
CocHoBobOOpcKoro ropoackoro okpyra (nanee — KAI'u3).

MyHununanbHas —yciayra MOKeT ObITh MpeJoCTaBlieHa TMpH  OOpallleHuH B
MHOTOQYHKIIMOHAJIbHBIA ILIEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
yeayr (manee - MOILI). 3asgBurenu npeactaBisioT JokyMeHTbl B M®IL[ myrem nn4HOM
M0/1a4M IOKYMEHTOB.

MyHununanbHas yciayra MOXKET ObITh MpPEJOCTaBieHa B 3JEKTPOHHOM BHJE uepes
(YHKIIMOHAJ 3JEKTPOHHOW MPUEMHOM Ha MOpTane TOCYJAapCTBEHHBIX M MYHMIMIIAIBHBIX
yeayr Jlenunrpanackoit obnactu (nanee II'Y JIO), nubo depe3 GyHKIHMOHAT 3JIEKTPOHHOMN
MIPUEMHOMN Ha €IMHOM IOpTaje rocyAapCTBEHHBIX U MyHUIIMNIANbHBIX ycayT (nanee EIITY).

1.3. Mecro HaxoxaeHus aaMuHUCTparuu COCHOBOOOPCKOTO TOPOACKOIO OKpyra:
188540, Jlenunrpazackas o6i1., r. CocHoBbIlt bop, yi. Jlenunrpasnckas, 1.46.

1.3.1. MecronaxoxaeHue ooOmero oraeja aamuHucTpamum: 188540,
Jlenunrpanckast 0611., r.CocHoBblil bop, yn.Jlenunrpaackas, n.46, kabuner 214, 216, 219A.

Howmep Tenedona nns cnpaBok: 8(81369) 6-28-18, 6-28-68, 6-28-38, 6-28-59

Anpec odurranpHoro caira: http://www.sbor.ru.

I'paduk (pexxum) mprema 3asiBICHUH rpax/iaH:

noHenenbHuK - yetBepr: ¢ 11-00 go 17-00 gacos

nsatHuna: ¢ 11-00 go 16-00 yacos

ob6enennbiit mepepoi: ¢ 13-00 o 14-00 gacos.

1.3.2. MecTOHaxoXIcHHUE KOMHMTETa APXHUTEKTYpPbl, TIPaJOCTPOUTE]bBCTBA U
3emJienoJb3oBanu: 188540, Jlenunrpanckas o6u., r. CocHoBblil bop, yi. Jlenunrpazackas,
.46, xadbuuer 265, 267a, 2670, 268.

I'padux (pexuM) mpuemMa 3aMHTEPECOBAHHBIX JIUI[ MO BOMPOCAM IPEIOCTABICHUS
yCIIyTU AOJKHOCTHBIMU JIMIIAMHU OTJIENAa apXUTEKTYPBI:

noHenenpHukK: ¢ 14-00 no 18-00 gyacos


http://www.sbor.ru/

cpena: ¢ 14-00 no 18-00 yacos

ob6enennpiit mepepbiB ¢ 13-00 o 14-00 vacos

Howmep Tenedona nns cnpaBok: 8(81369) 6-28-24, 6-28-30, 6-28-25

Anpec anekrponnoit mouts! (E-mail): raa@meria.sbor.ru.

1.4. Wudopmanus o0 MecTax HAaXOXACHUS M Tpaduke paboOThl, CIPABOYHBIX
tenedoHax u aapecax daekTpoHHOW mouThl (E-mail) M®I[ u ero ¢uimanoB yka3zaHbl B
IIPWIOXKEHNHU 9 K HacTosIIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.5. Aapec moprana rocy1apcTBEHHbIX U MYHUIHMNAIbHBIX yciIyr JIeHMHIpajckoit
obnactu B cetn MuTepuer: www.gu.lenobl.ru.

Anpec Eaunoro I[loprana rocyapcTBeHHbIX U MyHULIMNAIBHBIX YCIyT (QyHKIMIA) B
cetu UnaTeprer (manee EIITY): http://www.gosuslugi.ru/.

Anpec ounumansHoro caiita aaMuHuctpaiuu CocHOBOOOPCKOI0 FOPOACKOIr0 OKpyra
B cetu UuTepuer: http://www.sbor.ru.

III'Y JIO u EIII'Y B cetn UHTEpHET comepUT WH(OpPMAIHIO O MPEAOCTABICHUH
MYHHULMIIAJIBHOM YCIYIM, a TaKk e o0 opraHax CaMOYIpaBJiE€HUs, NPEAOCTaBISIOIINX
MYHULUTAIBHYIO YCIYTY.

1.6. MudopmupoBanue o mpaBuiax TNPEJAOCTABICHUS MYHUIMIIAIBHONH YCIYTH
IIPOM3BOJUTCS IyTEeM ONYOJIMKOBAHWUS HOPMATHBHBIX JIOKYMEHTOB M  HACTOSIIETO
AJIMUHUCTPATHBHOTO pEriIaMeHTa B O(QUIIMATBHBIX CPEICTBAX MAacCOBOM WMH(pOpMaNuu, a
TaKXe MyTeM JITYHOTO KOHCYJIbTUPOBAHUS.

Wudopmanus o BorpocaM NpeaoCTaBIeHIs] MyHHIUTIAIBHOW YCIYTH, B TOM YUCIIE O XOJIe
ee MIPeIOCTaBICHUS MOXKET ObITh M0JIyYeHa:

a) YCTHO - 110 aJipecy, yKazaHHOMY B IyHKTe 1.3.2 HacTosmero AJAMHUHUCTPATUBHOTO
periaMeHTa B IpUEeMHbIE JHU:

nouenenbHUK: ¢ 14-00 no 18-00 yacos

cpena: ¢ 14-00 mo 18-00 yacos

o0enenHsli iepepsiB ¢ 13-00 no 14-00 gacos

0e3 npeABapUTEIILHON 3aMHCH;

0) NHCBMEHHO - IIyTeM HaNpaBJeHUs [OYTOBOIO OTMPABIECHUS IO ajpecy,
YKa3aHHOMY B ITyHKTe 1.3 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA;

B) 1O CIOpaBOYHOMY  TenedoHy, yKazaHHoMy B  1.3.2  HacTosIIero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA;

I') 1O 3JIEKTPOHHOW IMOYTEe MyTeM HalpaBJIEHUs 3alpoca MO ajpecy 3JIeKTPOHHOM
MOYThl, yKa3aHHoMy B 1.3.2 HacTosmero AJMHHHCTPATUBHOTO perjamMeHTa (OTBET Ha
3alpoc, HANpaBJIEHHBIH MO 3JIEKTPOHHOW IOYTe, HANpaBiseTCs B BHJE HIEKTPOHHOTO
JIOKYMEHTA Ha aJjpec JIEKTPOHHON OYTHI OTIIPABUTEIIS 3a1pOCca);

n) Ha [loprase TrocylaapCTBEHHBIX M MYHUUUNAIBHBIX ycayr ((GyHKUIHN)
Jlenunrpayckoit obnactu: http://www.gu.lenobl.ru;

e) Ha Enmunom Iloprase rocynapcTBEHHBIX M MYHUUMOAIBHBIX yCayr ((QpyHKUU):
http://www.gosuslugi.ru/.

NudopmupoBanue 3asBUTENEl B SJIEKTPOHHOM (opMe OCYIIECTBISETCS ITyTeM
pasmemenus uHGopmanuu Ha [1T'Y JIO mbo na EIITY.

WudpopmupoBanue 3asgBUTENsT O XOJA€ M pe3ylbTaTe  MPeAOCTaBICHHS
MYHMIMIIAIBHOM YCIYTU OCYIIECTBISIETCSl B 3JEKTPOHHOU (popme yepe3 JTUYHBIN KaOMHET
3asgBUTEIN, pacnoioxenHoro Ha [1I'Y JIO nu6o na EIIT'Y.

1.7. TekcroBas wuHpopMmanus, ykasaHHas B nyHkrax 1.3 - 1.6 Hacrosmiero
AJIMUHUCTPAaTHBHOTO  perjaMeHTa, pasMellaercd Ha CTEeHJaXx B  IOMELICHHUIX
aamMuHucTpan CocHOBOOOPCKOTO TOPOJCKOT0 OKpyra, B moMenieHusx ¢puanano MOII.

Konust AJMMHUCTPAaTHBHOTO perjaMeHTa pa3MellaeTcss Ha O(uIMaIbHOM caiTe
anMuHucTpanuu COCHOBOOOPCKOTO TOpOJCKOro okpyra B cetu MHTepHeT mo anpecy:
http://www.sbor.ru u Ha mnoprale TOCYIapCTBEHHBIX M MYHHIWNAIBHBIX  YCIIYT
JlenuHrpackoi 00J1acTH.
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1.8. 3asBuTEeNeM MYHUIIMTIATBHON YCIYTU SBISIETCS (DU3MYECKOE WU IOPUANYECKOE JUII0,
oOparuBIeecss B aqMUHUCTpaInio COCHOBOOOPCKOTO TOPOJICKOTO OKpyra C 3asBJICHHEM O
mpreMe B OJKCIUTyaTallMi0 TMOCIe MEepeycTpoicTBa M (WIM) TEPEIUIAaHUPOBKU IKUIIOTO
oMenIeHus (J1anee — 3asBUTEb).

OT WMeHH 3asBHUTENCH MpPH MPEIOCTABICHUH MYHUIIMIAIBHON YCIYyTHU MOTYT
BBICTYIIATh MHBIC JIMIIA, UMCIOIIIHME ITPABO B COOTBETCTBHUHU C 3aKOHOIATEIbCTBOM Poccuiickoi
Odenepanyn, MOJHOMOYUSMHU BBICTYNATh OT HMMEHH 3asSBUTEICH TPH MPEIOCTABICHUU
MYHHIIMITAJILHOM YCIIyTH (J1ajiee — IpeCTaBUTENIN 3assBUTEIICH ).

2. Cranaapr npeaocraBjieHuss MyHMIMIIAJIbHON yCJIYTH

2.1. HammeHoBaHue MyHHIMINAIbHOW yciayru: «llpuem B sKcrulyaranmuio mnocie
nepeycTpoicTBa U (WJIK) MEePErIAaHUPOBKH KHIIOTO TOMEIICHUS».

2.2. HaumeHoBaHME OpraHa MECTHOTO CaMOYIPABIICHHUS, MPEAOCTABISIONIETO
MYHULMIAJIBHYIO YCIYry, W €ro CTPYKTYpPHOIO IIOJpa3/JelIeHUsl, OTBETCTBEHHOIO 3a
MIPEIOCTABIEHNE MYHUIIUTIATBHON YCITYTH.

MyHununaneHyo yciyry npenocrasiser AamuHuctpauus CocHOBOOOPCKOTro
TOPOJICKOTO OKpYyTa.

CTpyKTYpHBIM [I0/Ipa3JICIICHUEM, OTBETCTBEHHBIM 3a IIPEI0OCTaBICHUE
MYHHUIMIIATBHOM  YCIIYTH SIBISE€TCS KOMUTET AapXUTEKTYphbl, TIpPajoCTPOUTENHCTBA H
3eMJIeNI0JIb30BaHus aAMUHUCTpad COCHOBOOOPCKOIO TOPOJCKOT0 OKpYTa.

2.3. Pe3ynbTraroM mpenocTaBleHUS] MYHHUIIMITATBHOW YCIYTH SBJISETCS BblJaya akTa
MIPUEMOYHON KOMUCCUU O 3aBEPILEHUU MEPEYCTPONCTBA U (WIIM) MEPEINIAaHUPOBKU SKUIIOTO
MOMEIeHus, JUOO OTKa3a B MOATBEP)KICHUU 3aBEpPLICHHUS MEPEeyCTpPOHCTBA U (WJIM)
MepETIaHUPOBKH KUJIOTO IOMELICHHUS.

2.4. Cpok mpeaocTaBiIeHUs MYHULUIIATHLHON YCIYTH COCTaBIsieT He OoJiee TPUALIATU
JHEH ¢ JaThl IOCTYIUIEHUS B AIMUHHUCTPALMIO COOTBETCTBYIOILIETO 3asBJICHUS.

Cpox  BbIJAYM  JOKYMEHTOB, SBJISIOIIMXCA  PE3YNbTaTOM  IPEAOCTaBICHUS
MYHHUIMIIAJIBHOW YCIIYTH, HETIOCPEICTBEHHO 3asBUTENIO ONPEAENAeTC AIMUHUCTpaLUEN B
npenenax cpoka MpeloCTaBIeHNs MyHUIIMIIAIBHON YCIIYTH, CPOK HAIllpaBJIEHUS TOKYMEHTOB
IIOYTOBBIM OTIPABIECHUEM B CIIy4ae HESIBKU 3asIBUTEIIS Ul IMYHOTO TIOJYyYEHUS TOKYMEHTOB
- He Oonee Tpex pabouynx JHEHW co JHS MCTEUEHMs CpOKa MPEeIOoCTaBICHNsS MYHULIUINIAIbHON
YCIIyTH.

2.5. IlpaBoBbIe OCHOBAHUS JUIs [IPEIOCTABICHNS MyHUILIUIIAJIbHOW YCIyTH:

- Koncrutynus Poccuiickoii @enepanun ot 12.12.1993 («Poccuiickas razera», Ne
237, 25.12.1993);

- XKunuinsenii kogexe Poccutickoit @enepannu ot 29.12.2004 Ne 188-D3;

- GepnepanbHblii 3akoH oT 06.10.2003  Ne 131-®3 «OO0 o00mux npuHIUIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickoit denepannny;

- ®enepanbublii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpPEHHUs
oOparmenuit rpaxxknan Poccuiickoit @enepammm;

- ®enepanphbiii 3akoH oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu npeaocTaBieHUs
TOCYJapCTBEHHbIX M MYHUIMNANBHBIX ycuayr» («CoOpaHue 3akoHonarenbcTBa Pdy,
02.08.2010, Ne 31, ct. 4179);

- O®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 «OO0 >1MeKTPOHHON MOAMUCH
(«Cobpanmue 3akoHomatenscTBa POy, 2011, Ne 15, ct. 2036; Ne 27, ct. 3880);

- ®enepanbublil 3ak0H 0T 27.07.2006 Ne 152-®D3 «O nepcoHalbHBIX JaHHBIX»;

- Pacnopstxenue [IpaBurenbctBa Poccuniickoit @enepanuu ot 17.12.2009 Ne 1993-p
«O06  yTBEpXKIECHHMH CBOJHOIO TEpPEeYHs MEPBOOYEPEAHBIX TOCYJApPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, MPEIOCTaBIsIEMbIX B 3JIEKTPOHHOM Buae» («Poccuiickas razeray,
Ne 247, 23.12.2009, «Cobpanme 3akoHomarenscTBa PO", 28.12.2009, Ne 52 (2 4.), cT.
6626.);
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- ITocranoBnenue IlpaButensctBa Jlenunrpaackoit obmactu ot 30.09.2011 Ne 310
«O0 yTBepkIeHHUU IUTaHa-TpaduKa Iepexofa Ha MpPeroCTaBlIEHHE TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT B JJEKTPOHHOH (opMe OpraHaMu HCIIOJHUTEIFHOW BJIACTH
JlenuHrpaackoi 00JacTi U OpraHaMi MECTHOTO caMoyIpaBieHus JIeHuHrpaackoi odmacTu,
a TaKkKe yYpexAeHUsAMHU JIGHMHTPaICKON O00JIACTH M MYHHIMIIAIBHBIMU YUPESKICHUSIMU)
("Bectnuk IIpaButenbctBa Jlennnrpaackoit oomactu", Ne 94, 11.11.2011);

- Ilpukaz MuHucrepcTBa CBA3M M MACCOBBIX KOMMYyHMKauui Pocculickoi
Oenepanun ot 13.04.2012 Ne 107 «O6 yrBepxkaeHuu IlomoxxkeHuss o denepaabHON
rOCy/IapCTBEHHOW HH(POpPMAIMOHHOW cucteme «EnumHas cuctema UWIACHTH(PHKAIMN U
ayTeHTH(PUKAINH B uH(ppacTpykType, obecrieunBaroieit nH(pOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJACUCTBHE HMH(OPMAIIMOHHBIX CHUCTEM, HCHOJIB3YEeMBIX IS
MPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B 3JEKTPOHHOI Qopme»
(«Poccuiickas razera», No 112, 18.05.2012).

2.6. VcueprnbIBalomuii MepedyeHbh JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHHU C
3aKOHOAATEIbHBIMU MM MHBIMH HOPMATHUBHBIMU IIPABOBBIMU aKTaMU i MIPEIOCTABIICHUS
MYHHIIMIIATEHOM YCITYTH, OISKAIINX IPECTABICHUIO 3asiBUTEIIEM.

JUia mpuema B 3KCIUTyaTal[MIO IOCJIE INEepeycTpoilcTBa M (WJIM) IMEperiaHupPOBKU
3asiBUTENb MOJaeT (HampaBisieT MOYTOW) B AJIIMUHUCTPALMIO WU HPEICTABIAET JUYHO B
M®II, mu6o uepes [1I'Y JIO cnemyromnye JOKyMEHTHI:

1) 3asBneHHME O MpUEMKE B OKCIUIyaTallUIO IIOCle TMepeycTpoiicTBa U (WJIH)
neperyiaHupoBKH kuioro nomeueHus (Ilpunoxenue Ne 1);

2) MOKYMEHT, YIOCTOBEPSIOUIMN JIMYHOCTh 3asABUTENS: MAcHopT TpakKIaHHHA
Poccuiickoit  ®enepauyu WM BpEMEHHOE  YIOCTOBEPEHHME JMYHOCTH  IPAKJAHUHA
Poccuiickoit denepaiuu;

3) KOnmUU YYpEIUTETbHBIX JOKYMEHTOB (B CiIy4ae €CIU KOMUU HE YIOCTOBEPECHBI
HOTApUAIBbHO, MPEJCTABIISIFOTCS OPUTHHAIBI YUPEIUTENbHBIX TOKYMEHTOB) (IIpU 00palieHNH
IOPUINYECKOT 0 JINIA);

4) NOKYMEHT, yIOCTOBEPSIONINNA MPaBo (TIOJIHOMOYHUS) MPEACTABUTENS (HU3UIECKOTO
WIM IOPUANYECKOro JIMLA, €CIH C 3asBJIEHHUEM OOpallaeTcsl MpeicTaBUTENb 3asiBUTENs (B
cilydae He0OXOJIMMOCTH);

5) pelieHue O COITACOBAaHMM MEPEyCTPOMCTBa W (WIM) MEPEIIaHUPOBKH JKUIIOTO
MTOMEILIEHUS;

2.7. VicuepmnbIBaloliil nepedyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHM C
3aKOHOAATEIbHBIMU WM MHBIMH HOPMATHUBHBIMU IPaBOBBIMU aKTaMU IS MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, HAXOASAIIMXCA B PACHOPSKEHUU TOCYJAPCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIpPAaBJIEHHUS M MOJBEIOMCTBEHHBIX UM OpraHu3aluii u
MOJIEKAIUX MTPEACTABICHUIO B PaMKaX MEXBEIOMCTBEHHOTO B3aUMOEHCTBUS.

JIOKyMeHTOB, HEOOXOJUMBIX B COOTBETCTBHUHM C 3aKOHOJATEIbHBIMU WM HHBIMU
HOPMAaTUBHBIMU TPABOBBIMU aKTaMHM JUIsl TPEJOCTABJICHUS MYHUIMIAIBHOW YCIYTH,
HaXOJMIIUXCS B  PaCHOpPSHKEHUH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYTIPaBJICHUS U MOABEAOMCTBEHHBIX MM OpraHU3aiuil (3a UCKIOYEHUEM OpTraHU3alui,
OKa3bpIBAIOIIMX  yCIYrd, HeoOXoaumble U  oOs3aTenbHble JUIs  MPENOCTaBIICHUS
MYHULHUIAIBHON YCIYTH) U MOAJIEkKAIIMX MPEACTABICHUIO B paMKaX MEXBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJEHCTBUS, HE TpeOyeTcs.

2.8. OcHoBaHus 151 IPUOCTAHOBJIEHUS TPEAOCTABICHNUSI MYHULIUITAIbHON YCITYTH.

OcHoBaHMsI JUIsi TPUOCTAHOBJIEHUS TMPEAOCTABICHHUS] MYHMUIIMIIAJBHOW YCIYrd He
IIPEYCMOTPEHBI.

2.9. HcuepnblBaroniuii NepedyeHb OCHOBAHMM NIl OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEOCTABICHUS MYHUIIUTIATBHON YCITYTH.

B mnpueme mOKyMEHTOB, HEOOXOIMMBIX JUIS TPEJOCTABICHHUS MYHHUIUIAIBLHOMN
YCIIYTH, MOKET ObITh OTKA3aHO B CIEAYIOIIUX CIIydasx:



1) B 3asBJIeHUU HE YKa3aHbl (paMUIIMsL, UMS, OTYECTBO (IPU HAJIMYMU) TPaKAAHUHA,
1100 HaMMEHOBAHHE IOPUINYECKOTO JIUIA, OOPAaTUBILErOCs 3a NPEIOCTaBICHUEM YCIIYTH;

2) TEKCT B 3asBJICHUH HE MOJAACTCS IPOUYTCHUIO;

3) 3asBiI€HUE NTOANIMCAHO HE YITOJHOMOYEHHBIM JIULIOM.

2.10. HUcuepnbiBaronmuii mepeuyeHb OCHOBAHHWM JUIsi OTKa3a B IMPEAOCTaBICHUU
MYHHMLMIIAIBHON YCIIYTH.

OcHoBaHMSIMM U1l OTKa3a B MOJATBEP)KJICHUU 3aBEPILEHUS NEPEYCTPOICTBA U (UJIN)
NEePEIIaHUPOBKH KUJIOTO TIOMELICHMUS SIBJISFOTCS:

1) mpeacraBieHue JOKYMEHTOB B HEHA/IJICKAIIUI OpraH;

2) HapylleHHe NpU NepeycTpoiicTBe U (WIN) NeperyiaHMpPOBKE KUIIOT0 MOMEIIEHUs
TpeOOBaHUI MPOCKTHON JTOKYMEHTAIIHH,

3) HeobOecneueHue 3asBuTeNeM octyna wieHoB Komuccun st ocmotpa Komuccuneit
[IEPEYCTPOEHHOI0 U (WJIN) MEPEINIaHUPOBAHHOTO JKUJIOTO ITOMEIIEHUS.

2.11. MyHununanbHas yciayra nIpeIocTaBiseTcss AIMUHUCTpAIMEeH OecriaTHO.

2.12. MakcuManbHBI CpPOK OXHJAAHUS B OYEpeau IMpU TMoJade 3ampoca o
IIPEIOCTABJIEHUN MYHULMIAIBHON YCIYTH U IIPU MOJIY4YEHHH pe3yjbTaTa IPeIOCTABIICHUS
MYHULUIIAJIBHON YCIYTH COCTABIISET 15 MUHYT.

2.13. Cpok perucrpauuu 3amnpoca 3asiBUTENI O MPEAOCTABICHUM MYHULUIAIbHOMN
YCIIyTH.

2.13.1. 3anpoc 3asgBuTEns O MPEAOCTABICHUH MYHHMLMIIAIBHOW  YCIyTH
peructpupyercs B AAMHUHHCTpPAIMM B CPOK HE no3gHee 1 pabouero AHs, CIENYIOIIETO 3a
JHEM MOCTYIUICHUS B A IMUHUCTPALIUIO.

2.13.2. Peructpauus 3ampoca 3agBUTENs O MPEAOCTaBICHUM MYHHUIMIAIbHOM
yCIyru, TepelaHHoOro Ha OymaxkHoM Hocutene w3 MOI[ B AamMuHMCTpaLuio,
OCYILIECTBIISIETCS] B CPOK HE Mo37Hee 1 pabouero 1HA, CIEAYIOLIEro 3a JHEM MOCTYIUIEHUS B
AJIMUHUCTPALIHIO.

2.13.2. Peructpaunus 3ampoca 3asBUTENS O MPEAOCTaBICHUH MYHHUIMIIAIBHON
yCIIyTH, HampaBiIeHHOro B (opMe D3IIEKTPOHHOIO JAOKyMeHTa mocpenctBoMm Iloprana
rOCYJapCTBEHHbIX M MYHULMNAIBHBIX ycayr (pyHkuuit) JleHuHrpaackoit obnactu , mpu
HaJIMYUU TEXHUYECKOM BO3MOYKHOCTH, OCYIIECTBISETCS B TeueHHe 1 pabodero IHS ¢ JaThl
IIOJIy4EHUs TAaKOTO 3aIpoca.

2.14. TpeboBaHud K MOMEUIEHHUSIM, B KOTOPBIX MPEIOCTABISAETCS MYHUIMIAIbHAS
yciyra, K 3aly OXHUAAHWs, MeCTaM JUlsl 3allojJHEHHsl 3alpocoB O IPENOCTaBJICHUN
MYHHUIMIIAIBHOW yCIyrd, MHPOPMAIMOHHBIM CTEHJaM ¢ oOpa3laMu HUX 3aloJHEHUS U
NEePEeYHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEOCTaBIECHUS] MyHUIIUIIATBHON yCIyTH

2.14.1. TlpenocTtaBieHue MYHHUIMTAIBHOW YCIYTH OCYIIECTBISETCS B CHEIUATBHO
BBIICJICHHBIX JUIA JTUX Lened noMenieHusXx AnmuHuctpaunn u M®L[ npu Hanumunn
COTJIAIICHUS O B3aUMOJECHCTBUH.

2.14.2. Bozne 31aHus (CTPOEHHUs), B KOTOPOM pa3MEILEHO IMOMELIEHHE NpUeMa U
BbIaYd  JIOKYMEHTOB,  OpPraHM30BBIBAE€TCS  CTOSHKa  (IApKOBKa)  JUIsl  JIMYHOTO
aBTOMOOWJIBHOTO TpaHcHopTa 3asBuUTeNed. 3a TMOJIb30BaHHE CTOSHKOM (IMapKOBKOM) C
3asgBHTENEH TUIaTa HE B3UMAETCA.

2.14.3. Bxox B 31aHMe (CTpOEHHE), B MOMELICHUE MpUEMa U BBIJJA4M JOKYMEHTOB
JOJKeH o0ecrneunBaTh CBOOOJHBIM jgocTyn 3asBuTenei, ObITh 000pyAOBaH YHAOOHOM
JIECTHUIIEH C IOPYYHSIMH, IHUPOKUMH ITPOXOJIAMHU.

2.14.4. Tlomemenus mpuemMa M BbIJAYM JTOKYMEHTOB JOJDKHBI IIPEAYCMAaTpPUBATH
MecTa s OXHJIaHUs, WHGOPMHpOBaHMA U TIpueMa 3asButeneil. B  wmecrax s
nH(OpMHUPOBaHUS JOJDKEH OBbITh OOecliedeH JOCTYN TpaxkJaH s O3HAKOMJICHHS C
uHpopMalrel He TOJIBKO B Yachl MpUeMa 3asiBJICHUM, HO U B pabodee BpeMsi, KOrjia mpuem
3agBUTENEN HE BEAETCS.

2.14.5. XapakTepuCTHKU IIOMEIEHUN IIpUEMa M BbLIAYM JOKYMEHTOB B 4YacTH
O00BbEMHO-IUIAHUPOBOUHBIX M  KOHCTPYKTHBHBIX  PEIIEHUM, OCBELICHMs, I0KapHOM



0€30MacCHOCTH, WHXEHEPHOTO OOOpYIOBAaHUS JOJKHBI COOTBETCTBOBATH TPEOOBaHUSM
HOPMAaTHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha Tepputopuu Poccuiickoin denepannm.

2.14.6. Tlomemienuss mpueMa M BbLIAYM JOKYMEHTOB OOOPYAYIOTCS CTEHIAMH
(croiikamu), coiepx)aluMU HH(DOPMALMIO O MOPAIKE MPEAOCTABICHUS MYHHUIIMIAIbHBIX
YCIIYT.

2.14.7. Tlomemenne mpueMa M BBIJAYM JOKYMEHTOB MOKET OBITH 000OpPYIOBaHO
MHGOPMALIMOHHBIM Ta0JIO, MPEIOCTABISIOMUM HHPOPMALUIO O TOPSIKE MPEJOCTaBICHUS]
MYHHUIMIIATBHOM yCIIyTH (BKIIIOYas TPAHCISIUIO BUIACOPOIMKOB, Pa3bACHAIOMIUX MOPSI0K
MPEAOCTABIICHUS] MYHULIUMIAJIBHBIX YCIIYT), @ TaKKe PEryJIHUPYIOUIUM MOTOK «3JIEKTPOHHOU
ouepenu». Undopmannsa Ha TabI0 MOXKET BBIBOJIUTHCS B BUE OETyIIei CTPOKH.

2.14.8. VuadopmarmoHHoe Ta0IO pa3MeniaeTcs psAIoOM CO BXOJOM B IIOMEHICHHE
TakuM 00pa3oM, 4ToObl 00ecrevyuTh BUAMMOCTH MAKCHMAalbHO BO3MOXHOMY KOJIMYECTBY
3aMHTEPECOBAHHBIX JIMII.

2.14.9. PaGounme MecTa CHEIUAIMCTOB, OCYIICCTBISIONIUX IPEAOCTABICHUE
MYHUIIMIIATBHON  YCIYTH, OOOPYAYIOTCS CpEACTBAMU BBIYUCIUTECIBHOW TEXHUKUA U
OpPITEXHUKOH, MO3BOJSIONIMMH OpPraHU30BaTh MHCIIOJHEHWE MYHHIIMIIAIBHOM YCIYTH B
MIOJTHOM O00BEMeE.

2.14.10. Mecra mia mpoBeACHUS IJIMYHOTO mMpuema 3asBUTENed 000pyayroTcs
CTOJIaMHU, CTYJIbSIMU, OOECIIEYUBAIOTCS KAHIEISIPCKUMU TIPUHATICKHOCTSIMH ISl HAITMCAHUS
MMCEMEHHBIX 00palleHuH.

2.15. Ilokazarenu TOCTYIHOCTH U Ka4eCTBa MyHUIIMIIAJILHON yCIIyTH

2.15.1. [loka3zaTenu TOCTYIMHOCTH MYHULMIIAIbHON YCIYyTH:

- paBHBIC IpaBa M BO3MOXXHOCTU NPH TMOJYYCHUU MYHULIMIAIBHOW YCIYTH st
3asiBUTEIICH;

- 00mas “HPOPMHUPOBAHHOCTH O TOPSIIKE M CIIOCO0aX MOMYyYSHHS MYHHIIMIIATBHOMN
yenyru ans 3assuteneit (B cetu aTepHer, no Tenedony);

- peXuUM paboThl AIMUHUCTPALIMK O0ECIIeUnBaeT BO3MOKHOCTD MOJIa4yH 3asiBUTENIEM
3arpoca o NpeA0CTaBICHUH MyHUIIMITAILHOM YCIIyTH B TeUEHHE pabouero BpeMeHH;

- IOJIHOTA U JOCTOBEPHOCTH MPEAOCTaBIAEMON TpaxaaHaM HH(GOpMaIIUK.

2.15.2. Tloka3zaTenu kauecTBa MyHUIIUTAIBHONW YCIIYTH:

- BbIJaya 3as{BUTEII0 TOTOBOILO  pPE3yJlbTaTa B  YCTAaHOBJICHHBIA  CpPOK
(CBOEBpPEMEHHOCTh OKa3aHUs );

- cobmroieHne TpeboBaHUi CTaHIapTa MPEIOCTaBICHUSI MyHUIIUTIATLHON YCIYTH;

- YJIOBJIETBOPEHHOCTh 3asBUTENICH OTHOIIEHWEM COTPYAHHMKOB (CHEIHAIUCTOB) B
Mpolecce MPEAOCTaBICHHUS] MYHUIIMIAIBHON YCIYTH, TOTOBHOCTh OKa3aTh 3¢ (HEKTUBHYIO
TTOMOIIIb P BOSHUKHOBEHUU TPYTHOCTEH;

- KONMYEeCTBO OOKaloBaHWs  JEHCTBUN WM  O€3AeHCTBUS  COTPYJHUKOB
(cmeruanucToB) AIMUHHUCTPAIIUAH.

2.15.3. 3asBUTENSIM MPEAOCTABISAETCS] BO3MOXKHOCTD MOTY4YSHUS HH(POPMAIIHH O X0
MPEAOCTABIICHUS] MYHHUIIUIIAJILHON YCIYTH W BO3MOXHOCTH TOJYyYEHUS MYHHUIIUAIIATbHON
yCIyTd B DJEKTPOHHOW (¢dopMe ¢ wucnonb3oBaHueMm [lopTrama TOCYJapCTBEHHBIX U
MYHULIMIATBHBIX YCIyr (pyHkiuil) JIeHMHrpaackoi ob6gacTd NpU HAJMYMHM TEXHUYECKOU
BO3MOXXHOCTH ¥ 10 TPUHIIUITY «OJHOTO OKHa» Ha 0aze M®IL] npu HanMuuu coriameHus o
B3aUMOJICVCTBUH.

2.15.4. llpu nony4eHUH MYHHUIIUIIATLHOW YCIYTH 3asBUTEIh OCYIIECTBISET HE Oosee
1 B3auMOJENCTBUSA C COTPYIHUKAMMU.

2.16. OcoOeHHOCTH MPeIoCTaBICHUsI MyHUIIUITAIBHOH ycnyru B ML,

[IpenocraBienre MyHHIIUNIATBHOW yciyru mnocpenctBom M®I] ocymiecTBisieTcss B
MOJIPA3IENICHUAX TOCYJapCTBEHHOTO OFOKETHOTO yupexnaeHus JICeHMHrpajackoit oOmactu
«MHOTOGYHKIIMOHATIBHBIA LEHTP MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U MYHHUIIMHAIbHBIX
yeayr» (manee — I'BY JIO «M®Ll») npu Haluuuy BCTYNMBILEIO B CHIIY COTJIALIEHUS O
B3aumoneiicteun mexay I[BY JIO «M®L» u Anvmunuctpauueit. IIpenocraBnenue



MYHULUNIAIBHON yciyTd B UHBIX M®L] ocymiecTBiaseTcs Ipy HaaIu4uy BCTYNUBIIETO B CUILY
coryamenus o BzaumozencTsun Mexkay ['bY JIO «M®PIy» u napim MOILI.

2.16.1. MOI] ocymiecTBiseT:

- B3auUMOJEHCTBUE C TEPPUTOPHUAIBHBIMM OpraHamMu (QenepaibHbIX OpraHoOB
WCTIOJHUTEJIHOW BIIACTH, OpPTaHaMH HCIIOJHUTEIBHON BiacTH JIleHHMHrpajckoi obriactw,
OpraHaMM MECTHOIO caMoylpaBieHus JIeHuHrpaJackol oOngacTh W OpraHu3alMsMy,
YYacTBYIOIIMMHM B TPEJOCTABICHUM MYHUIMIAIbHBIX YCIYI B paMKaX 3aKIFOYEHHBIX
COIJIAIIEHUI O B3aUMOJCICTBUY;

- uHPOPMHPOBAHME TpaXJaH M OpPraHU3alMil MO BOMPOCAM IPEIOCTABICHUS
MYHHULMIIAIBHBIX YCIYT;

- IOpUeM M BbAAYy JOKYMEHTOB, HEOOXOIUMBIX JUIsl  HPEAOCTaBJICHUS
MYHULUNAIBHBIX YCIYT JINOO ABISIONIMXCS PE3YJIbTaTOM IPEIOCTABICHUS MYHULIUIIAIBHBIX
yCIyT;

- 00paboOTKy NEepCOHalbHBIX JIAaHHBIX, CBS3aHHBIX C  IPEJOCTAaBICHUEM
MYHHUIMIAIBHBIX YCIIYT.

2.16.2. B cayyae mojmauum JOKYMEHTOB B AJIMHUHHCTpauuio nocpeactBom MOI]
cnequanuct MOILI[, ocymecTBISIONMA NpPUEM JTOKYMEHTOB, IIPEICTaBICHHBIX IS
noJiyyeHus: MyHUIIMIIaIbHON YCIIYTH, BBIIIOJIHAET CIEAYIOIUE NEHCTBUSA:

a) onpeJensieT mpeaMeT oOpalleHus;

0) IpPOBOJUT MTPOBEPKY MOJTHOMOYMHM JIM1IA, TOAAIOLIETO JOKYMEHTHI,

B) IPOBOJIUT IPOBEPKY MPaBUIILHOCTH 3aII0JHEHUS 3aIIpOca;

I) OCYIIECTBJISET CKAaHUPOBAaHME NPEICTABICHHBIX JOKYMEHTOB, (opMmupyer
ANEKTPOHHOE JI€J0, BCE JIOKYMEHTBbl KOTOPOTO CBSI3BIBAIOTCS E€AMHBIM YHUKaJIbHBIM
UACHTU(DUKAIIMOHHBIM KOJIOM, IO3BOJIAIOLUIMM YCTAaHOBUThH INPHHAJUIEKHOCTh JOKYMEHTOB
KOHKpPETHOMY 3asiBUTEIIO U BUly OOpalieHus 3a MyHUIIUIaIbHON yCIIyroi;

1) 3aBepsIeT AJIEKTPOHHOE JIeJI0 CBOEH 3JIeKTPOHHOM noanuceto (nanee - OI1);

€) HamlpaBJsieT KOMUU JOKYMEHTOB U PEECTp TOKYMEHTOB B AJIMUHUCTPALHIO:

- B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX [€J) B JIEHb OOpaIleHUs
3aaButens B MOII;

- Ha OyMaXHbIX HOcHUTENsX (B cllyuae HEOOXOJUMOCTH  O053aTeNbHOIO
MIPEJOCTABIICHUS] OPUTMHAJIOB IOKYMEHTOB) - B T€UeHHE 3 pabouMx JHEH co JHsS oOparieHus
3asBuTeNnst B MOL] nocpeicTBOM KypbepCKOM CBA3U, C COCTABIICHUEM OMUCH MEPEIABAEMBIX
JOKYMEHTOB, C YKa3aHHEM JaTbl, KOJMYEeCTBAa JIUCTOB, (aMUIMM, JOJDKHOCTH U
MOJIMCAHHBIE YITOJTHOMOYEHHBIM crieruanucrom MOII.

ITo oxoHuanum npuemMa JIOKyMEHTOB crnennanuct MOI[ BelmaeT 3asBUTENIO
pacnucKy B IpUeMe JOKYMEHTOB.

2.16.3. Tlpum yka3zaHuM 3asBUTEIEM MeCTa I[OJy4yeHHMs oOTBeTa (pe3ysbTaTa
npenocTabiieHnss MyHununanbHo! yciayru) nocpeactsoM M®L nomkHOCTHOE MO 0011ero
otaena AJIMHUHUCTPALMK, OTBETCTBEHHOE 3a BBINOJIHEHME aJIMUHUCTPATUBHON MPOLEIYPHI,
HampaBJigeT HEOOXOAUMbIE TOKYMEHTHI (CIIpaBKU, MUChbMa, PEIIEHUS U Ipyrue TOKYMEHTHI)
B M®II 115 ux nociaeayoluen nepegadu 3asBUTEIO:

- B 2JIGKTPOHHOM BHJIe B TeueHue 1 padouero (pabouux) qHs (IHEH) co THSA TPUHSITUS
pelIeH st O MPeI0CTaBICHNH (0TKa3e B MPEIOCTABICHUN) 3asIBUTENIO YCIYTH;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Oosiee 3 JqHEH co HS MPUHATHS PELICHUS O
MPEJOCTaBIEHUH (0TKa3€ B IPEIOCTABICHUH) 3asBUTEIIO YCIYTH.

VKa3zaHHbIE B HACTOSIIEM ITYHKTE€ JOKYMEHTHI Hampasisirorcss B MOL] He mo3nnee
IBYX pabouux JHEH 10 OKOHYAHUS CpOKa MpeaocTaBieH!s] MyHUIMNATbHON YCITYTH.

Cnemuamuct M®ILI, OTBETCTBEHHBIM 3a BbIJAYY JOKYMEHTOB, ITOJIYYEHHBIX OT
AQMUHHCTpAaMM 1O  pe3yibTaTaM  PAacCMOTPEHHs  IPEACTABICHHBIX  3asBUTEIIEM
JOKYMEHTOB, B JIeHb UX MOJYYEHHUS OT AIMHUHHMCTPALMU COOOLIAET 3asBUTEIIO O MPUHITOM
pemieHHH 1O TenedoHy (C 3amHChI0 JaThl U BPEMEHHM TeIe(OHHOIO 3BOHKA), a TaKXKe O
BO3MOHOCTH MOJy4YeHHS JOKYMEHTOB B MDII.
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2.17. OcoOeHHOCTH MPeIOCTABICHUSI MYHUIIUITAIBHON YCIyTH B 3JIEKTPOHHOM BHJIE.

Hearenbrocts [II'Y JIO no opranuzaiuu npeaocTaBieHUs] MyHULIMNAIbLHON yCIIYTy
ocyIiecTBIsieTcsl B cooTBeTCTBUU ¢ DenepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT».

2.17.1. nsa nonydeHuss MyHunumnaipHoit ycnyru uepe3 I[II'Y JIO 3asBurento
HE0OXOIMMO MpPEIBAapUTEILHO MPOWTH TMpouecc peructpauud B EnuHol cucreme
uaeHTuukanuu u ayrentupukanuu (nanee — ECUA).

2.17.2. MyHununanpHas yciayra MoOXKeT ObITh moiydeHa uepes [II'Y JIO
CIIEYIOIIUMHU CIIOCOOAMH:

¢ 00s13aTeIHbHON JIMYHOM SIBKOW HA TIPHEM B AJIMUHHUCTpPAITHUIO;

0€e3 JINYHOU SBKHU HA IIPUEM B AJTMUHUCTPALUIO.

2.17.3. [ns monydeHuss MYHHIIUNAIBHOM yCIyrH Oe3 JMYHOW SIBKM Ha NpHEM B
AMUHUCTpALUIO 3asIBUTEIIO HE00X0JMMO IIPEIBAPUTEIILHO opopMUTH
kBannpunupoBannyto Ol ans 3aBepeHus 3asBiICHHS U JOKYMEHTOB, IOJaHHBIX B
anexktpornHom Buae Ha [TV JIO.

2.17.4. na nomaum 3asBieHust depe3 III'Y JIO 3asBuTeNnb OMKEH BBITOJIHUTH
CHEAYIOLIUE NEUCTBUSA:

npoiTH uaeHTuukanuio u ayrentupukanuo B ECUA;

B quyHoM kabunetre Ha [II'Y JIO 3amoaHuTh B AJIEKTPOHHOM BHJIEC 3asBICHHE HA
OKa3aHHUE YCIyTH;

IPWIOKUTh K 3asBJICHUI0 OTCKaHUPOBAaHHBIE OOpa3bl JOKYMEHTOB, HEOOXOJMMBIX
JUIS TIOJTYYEHHUSI YCIIYTH;

B Clly4yae, €Clii 3asBUTENb BBHIOpa croco0 OKa3aHWs yCIyrn 0e3 JUYHOW SBKH Ha
1pueM B AJIMUHUCTPALIMIO - 3aBEPUTH 3asIBICHUE U MIPUJIaraeMble K HEMY OTCKaHUPOBAHHbBIE
JOKYMEHTBI  (Jajee - TaKeT OJJICKTPOHHBIX  JIOKYMEHTOB) IOJIYyYE€HHOW  paHee
kBanipunupoanuoit JIT;

B ClIydae, €ciii 3asBUTENb BbIOpall croco0 oKa3aHMs YCIYyTH C JMYHOW SIBKOM Ha
npueM B AJMUHHCTPAlMIO - 3aBEpEeHHE IaKkeTa dJEKTPOHHBIX  JIOKYMEHTOB
kBanmuuuuposanHoi 1 He TpedyerTcs;

HAlpaBUTh MAKET OJJIEKTPOHHBIX JOKYMEHTOB B AJIMUHUCTPALIMIO IOCPEACTBOM
¢ynkunonana [I'Y JIO.

2.17.5. B pe3ynbpTaTe HanpaBieHUs MTAKEeTa 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
III'Y JIO B coorBeTcTBUM C TpeboBaHMsAMU MyHKTa 2.17.4. aBTOMaTHU3MPOBAHHOMN
MH(OPMALIMOHHONW  CHUCTEMOW  MEKBEJOMCTBEHHOI'O  3JIEKTPOHHOIO  B3aUMOJIEHCTBUS
Jlenunrpanckoit obnactu (manee - AUC «Mexsen JIO») nmpou3BoAUTCS aBTOMaTHUECKas
perucrpanysi MOCTYNUBIIErO MAaKeTa JJIEKTPOHHBIX JIOKYMEHTOB W IPHUCBOEHUE NaKETy
YHUKaJbHOrO HoMepa Jena. Homep nena poctyneH 3asBUTENO B JIMYHOM KabuHere [IT'Y
JIO.

2.17.6. Ilpu npenocTtaBieHnH MyHUIMNaIbHON yciyru yepes III'Y JIO, B ciydae
€CIIM 3asBUTENb MOJMHUCHIBAaET 3asiBieHHe KBanuduuupoBaHHo OIl, nomkKHOCTHOE JUIO
o01ero oraena AIMUHUCTPALUMH BBIIOJIHSET CIEAYIONINE AeUCTBUS:

dbopMupyer maker AOKyMeHTOB, mnoctynuBmuid uepe3d III'Y JIO, u mnepenmaer
nomxkHocTHOMY iy KAI'n3 HajgeneHHOMY B COOTBETCTBUU C JAOJKHOCTHBIM PETJIAMEHTOM
(GYHKIUSMU TIO BBIIOJHEHUIO aAMHHHMCTPATUBHOW MPOLEAYpbl MO MPUEMY 3asBICHUN U
IIPOBEPKE JOKYMEHTOB, IIPEICTABICHHBIX JIJIS1 pACCMOTPEHMUS;

MoCJie PacCMOTPEHMsI JOKYMEHTOB W YTBEP)KICHHUS pEIIeHHs O MPeAoCTaBICHUH
MYHUIIUTIATBHON YCITyTH (OTKa3e B MPEAOCTABICHUM) 3aMOJHsAET peaycMoTpernbie B ANIC
«Mexsen JIO» hopmbl 0 mpUHIATOM perieHuu U nepeBoauT jaeno B apxuB AUC «Mexsen
JIOw;

YBEIOMIISIET 3asBUTENS O NPUHATOM PELICHUU C MOMOIIBIO YKa3aHHBIX B 3asBJICHUU
CPEACTB CBSI3M, 3aTeM HANpPAaBISAET JOKYMEHT MOYTOW JMOO BBIJACT €ro MpU JIMYHOM
oOparieHuu 3assBUTEIS.



2.17.7. Ilpu mpenocTaBieHUH MyHHLIMINANbHOW ycimyru uepe3 III'Y JIO, B ciydae
€CIIU 3asiBUTENb HE MOJIMHUCHIBACT 3asiBICHUE KBAIM(UIpoBaHHOH Oll, TOKHOCTHOE JIHLO
o01iero oraena AIMHUHUCTPALUH BBIIOJIHSET CICAYIONINE ACHCTBUS:

dbopMupyeT TakeT MOKyMeHTOB, mnoctynuBmmid uepe3 I[II'Y JIO u mepemaer
nopkHocTHOMY iy KAI'n3 HajneneHHOMY B COOTBETCTBUU C JAOJKHOCTHBIM PErJIaMEHTOM
(GYHKUMAMHU 1O BBITOJHEHUIO aJMUHUCTPATUBHOM MPOLEAYPHI M0 NpUEMY 3asBICHUN U
IIPOBEPKE JOKYMEHTOB, IIPEICTABICHHBIX JIJIs1 PACCMOTPEHUS;

dopmupyet yepes AUC «Mexsen JIO» nmpuriamenue Ha IpHeM, KOTOPOE JTOJIKHO
COJZIepKaTh CIEAYIONYI0 MHPOPMALUIO: agpec AJIMHUHUCTPAIMM B KOTOPYIO HEOOXOAMMO
0o0paTUTbCs 3asBUTENIO, ATy W BpeMs INpHeMa, HOMEp Odepely, HAECHTHU(PHUKALMOHHBIHI
HOMEp TpUTTAIIEHUS] M TepeueHb IOKYMEHTOB, KOTOpPbIE HEOOXOIMMO MpPEJCTaBUTh Ha
npueme. B AUC «Mexsen JIO» neno mepeBOAUT B CTATyC «3asiBUTENIb MPUIJIALLICH HA
IIPUEM.

B cnyuae HesBKM 3asgBUTEN] Ha IIPUEM B HA3HAYCHHOE BPEMs 3asBICHHUE H
nokyMeHThl xpansatcs B AUC «Mexsen JIO» B Teuenue 30 kaneHaapHbIX THEH, 3aTeM
JOJDKHOCTHOE JIMLIO O0Iero oraena AJMUHUCTpAlMM, HAJEICHHOE B COOTBETCTBUU C
JOJDKHOCTHBIM perjlaMeHTOM (YHKIUSMU [0 IPUEMY 3asiBI€HUN U JOKyMeHToB depe3 [1I'Y
JIO nepeBoaut noxkymeHTsl B apxuB AUC «Mexsen JIO».

B ciyudae, ecnu 3asBUTENb SBUJICS Ha IIPUEM B YKa3aHHOE BpEMsi, OH OOCIIy>KMBAETCsI
cTporo B 3T0 Bpems. B ciyuae, ecnu 3asBuUTENb SBWICS MO3KE, OH OOCIYXHBAaeTcs B
MOpsiIKe KUBOW odepenu. B mobomM W3 ciaydaeB JODKHOCTHOE JIMIIO OOIIEro OTAesa
AJMUHUCTpanM Beayluee npueM, ormedaeT (akt sBku 3assurens B AUC «Mexsen JIO»,
JIeJ10 nepeBoAUT B cTatyc «lIpuem 3asBuTeNst OKOHYEHY.

[Toce paccMOTpeHHs NOKYMEHTOB U YTBEPKICHHS DPELIECHUS O NPEAOCTaBICHHUH
MYHUIIMIIAIBHON YCIyru (OTKa3e B MPEIOCTaBICHUH) 3aMONHIET npeaycMoTpenasie B AUC
«Mexaen JIO» GpopMbl 0 IPUHATOM pelIeHUH U nepeBoauT neno B apxuB AUC «Mexsen
JIO».

JlomkHOCTHOE MO O0IIero otnaena AJMUHHCTPALMU YBEAOMIISIET 3asiBUTENS O
IIPUHATOM PELIEHUU C TIOMOILBIO YKa3aHHBIX B 3asBJIEHUU CPEICTB CBSI3H, 3aTE€M HAIPABIISAET
JOKYMEHT MOYTOM 100 BBIAET €ro IPH JUYHOM OOpALEHUH 3asBUTEISL.

2.17.8. B cnywyae mnocTymieHMs BCEX [OKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7.
HACTOAIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa, U OTBEYAIOUINX TPeOOBaHMSIM, YKa3aHHBIM B
NyHKTe 2.7. HaCTOALIEr0 aJIMUHHCTPATUBHOIO periaMeHTa, B (OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB (3JIEKTPOHHBIX 00pa30B TOKYMEHTOB), YOCTOBEPEHHBIX KBATHU(PHUIMPOBAHHON
OIl, nHem oOpaiieHus 3a NPeAOCTaBI€HHEM MYHHULUNAIBHOW YCIyrd CUUTAeTCsl JaTta
peructpauuu npuema fokymenton Ha [TV JIO.

B cinyuae, ecnu HampaBieHHble 3asBUTENEM  (YMOJIHOMOYEHHBIM  JIMIIOM)
ANIEKTPOHHOE 3asBJICHME M JOKYMEHTBbl HE 3aBepeHbl KBanupuuupoBanHou OII, nHem
oOpalleHusl 3a MPeIOoCTaBICHUEM MYHULUNAIBHONW YCIYrM CUMTAETCs JaTa JUYHOU SBKH
3asiBUTENI B OpPraH MECTHOTO CaMOYIpPABJICHHUS C TPEJOCTAaBICHUEM JOKYMEHTOB,
YKa3aHHBIX B IYHKT€ 2.6. HACTOSAILIErO aJMHUHHCTPATUBHOIO PEIrJIAaMEHTAa, U OTBEYAIOIINX
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 2.9. HACTOAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. IlepeyeHb ycayr, KOTOPbIe IBJISIOTCH HEO0X0AUMbIMHU
U 00513aTe/IbHBIMH JISl IPEJOCTABJIEHUS] MYHHIMIAJBHON yCIyIrH

3.1. Tlomyuenue yciayr, KOTOpbIe, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH U
00s13aTeTbHBIMU JUIS IIPEIOCTABIICHUS MyHULIUNIAILHON YCIyTH, HE TpeOyeTcs.



4. Cocras, 10C/1e10BATEIbHOCTD M CPOKH BbINOJTHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TpeG0BaHUs K MOPSAKY UX BHINOJHEHHS

4.1. IlpemoctaBieHME€ MYHHULMIAIBHOW YCIYIM pPErJaMEHTHPYET IOPSAIOK
3aBepILEHHs NIepeyCTPOMCTBA U (WIK) MEePeNJaHUPOBKH KHJIOTO MOMEIIEHUS U BKIIIOYAeT B
ce0s creayromue aIMUHIUCTPATUBHBIEC TPOIIETYPHI:

- IPUEM JIOKYMEHTOB, HEOOXOIUMBIX [UI OKa3aHUs MyHULUIIAJIbHON YCIIyTH;

- pacCMOTpEHHUE 3asBJICHUS 00 OKa3aHUN MyHULIUTIATILHON YCITYTH;

- HazHaueHue cpoka ocmorpa Komuccueil nepeycTpoeHHOro M (MIJIM)
IIEePETNIAaHUPOBAHHOTO JKUJIOTO ITOMEILEHUS;

- ocMmoTp Kommuccueil mnepeyctpoeHHOro M (Win) MepenjaHUpPOBAHHOIO KHUIIOrO
IIOMEILEHUS;

- npunsatue Kommccueil pemeHuss U 0oOpMIIEHHE COOTBETCTBYIOILEIO aKTa
MIPUEMOYHON KOMHUCCUHU O 3aBEPILEHUU MEPEeyCTPOICTBA U (WJIM) NEPEITIaHUPOBKU JKUIIOTO
IOMENIeHUs, MO0 OTKa3a B IOATBEP)KIACHUU 3aBEpIIEHHs IepeycTpoilctBa U (Win)
NepeTIaHUPOBKH JKUJIOT0 MOMELEHUS (MPUIIOKEHHUE 3 K HACTOALEMY AJIMUHUCTPATUBHOMY
periJamenry).

IlocnenoBarenbHOCTh aMUHUCTPATUBHBIX JEHUCTBUAN (mpouenyp) 1o
IIPEJOCTABICHUI0 MYHULIMIAIBHONW YCIYTH OTpa)ieéHa B OJIOK — cXeme, MpeACTaBICHHON B
[Ipunoxenun Ne 4 k HacrosiieMy AJMUHUCTPAaTUBHOMY PEIrJIAMEHTY.

OpraHy MECTHOI'O CaMOYTIpaBJIEHUs, IPEIOCTABIAIOLIEMY MYHUIMIIAIbHYIO YCIYTY U
€ro JOJDKHOCTHBIM JIMIIAM 3alpeHieHO TpeOOBaTh OT 3asBUTENS IPH OCYIIECTBICHHH
aJIMUHUCTPATUBHBIX MPOLEIYD:

NpPEJCTAaBICHUS JIOKYMEHTOB, HWH()OPMAllMM WIM OCYIIECTBICHHUS JCHCTBUM,
IPEJCTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
MPaBOBBIMU ~ AaKTaMH, pPETYJUPYIOLIUMH  OTHOIICHHS, BO3HUKAIOIIME B CBSI3U C
MIPEI0CTABIIEHNEM MYHULIUIIAIbHON YCIYTH;

NpEe/CTaBICHNUs JOKYMEHTOB U MH(OpMaIUK, KOTOPbIE HAXOJATCS B PaCHOPSKEHUH
rOCy/1IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHMS U IO/IBEIOMCTBEHHBIX UM
OpraHu3alii B COOTBETCTBUU C HOPMATHUBHBIMHM IPAaBOBBIMHM aKTaMH (32 HCKIIOUYEHUEM
JOKYMEHTOB, IOATBEPXKJAIOIIMX OIUIATy TOCYAApCTBEHHON TMOIUIMHBL, JOKYMEHTOB,
BKJIIOYEHHBIX B MIepeueHb, ONpeAeeHHbIH yacTbio 6 ctathu 7 degepanbHoro 3akoHa Ne 210-
@3, a TakkKe OOKYMEHTOB, BBbIJIaBAa€MBbIX B pPE3yJbTaTe OKa3aHUS YCIYT, SBISIFOIIMXCS
HEOO0XOAUMBIMU M 00s13aTEIbHBIMU JUI IPEAOCTaBICHUS] MyHULIMIIAILHON YCIIYTH);

OCYIIECTBIIEHUsI JCHCTBUNA, B TOM UHCJE COIJIACOBAHUM, HEOOXOAUMBIX JJIS
MOJTyYeHHs] MyHULIMNIAIILHON YCITYTH M CBSI3aHHBIX ¢ OOpallleHHMeM B MHBIE TOCYJapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHMs, OpraHU3aluu (3a UCKIIOYEHHUEM MOJIyYeHUs
yCIyT, SABISIOMIMXCS  HEOOXOMUMBIMH M 00s3aTelIbHBIMH  JUIS  IPEJOCTaBJICHUS
MYHHUIMITATIBHOM YCIYTH, BKIIOYEHHBIX B MEPEYHHU, NPEAYCMOTPEHHbIE YacThio 1 cTaThu 9
®enepanbHoro 3akoHa Ne 210-03, a Takke TOKYMEHTOB U WH(OpPMAIMHU, TPEIOCTABIIEMBIX
B pe3yJibTaTe OKa3aHMs TaKUX yCIIYT).

4.2. OcHoBaHMEM JUIsl Haydaja IPEJOCTABICHUS MYHHUIMIAIBHOW YCIYI'M SIBISETCS
MOCTYIUIEHWE B AJIMHHHUCTPAIMIO HETIOCPEACTBEHHO, 100 depes MDILI, nubo vepes [II'Y
JIO 3agBieHuss O TMpUEMKE B OKCIUTyaTallMl0 IOcjie TepeycTpoiictBa U (WiM)
MEPeIUTaHUPOBKY KHJIOTO TOMEIICHUST W JOKYMEHTOB, IEPEYHCICHHBIX B IyHKTE 2.0.
(ITpunoxenwue 1).

4.3. 3asgBneHue O MpHEME B OKCIUTyaTallMI0 IIOCJE MepeycTpocTBa U (WJIH)
NEPEIUIaHUPOBKN JKUJIOTO TOMEIEHUs]  MPUHUMAeTCs CHelHaIucToM OOIIero otiena
AJMUHHUCTpaluy, B TOT e JAeHb perucrpupyercs u nepenaercs llpencemaremto KAI'u3,
KOTOpBIM HE MO3JHEE CIEAYIOLIErO JIHS IOCJE MOJIyYEHHs NEPENAcT MAaKeT JOKYMEHTOB B
OTJEN TIpPaJOCTPOUTENIBHOTO 30HHMPOBAaHUS M 3eMIIeNoib30BaHMA. HauvanbHuMK oTaena



I'PaJOCTPOUTENBHOIO 30HUPOBAHUS U 3€MIJICIIOJIb30BAHNS B TEUEHHUE ISTH JTHEH C MOMEHTA
MOCTYIUIEHNsI TAaKeTa JIOKYMEHTOB HAalpaBlIieT €ro Ha pPAacCMOTPEHHE B KOMMCCHUIO I10
PaccMOTPEHHIO BOIIPOCOB MEPEYCTPOICTBA U (UJIN) MEPEIUIAHUPOBKY JKUJIBIX IOMELIEHUI Ha
tepputopun CoCHOBOOOPCKOI0 TOpOACKOro okpyra (nanee — Komucens).

4.3.1. CocraB Komuccuu:

npencenarens Komuccuu- Pomanos Aunpeit Anekcanaposud, npeacenarens KAI'u3
(nocrosinnbiit wien Komuccun);

3amectutenb npeaceparens Komuccunm — Muxainos Opuii  Bragumupouu,
Ha4YaJIbHUK TPaloOCTPOUTEIHLHOTO 30HUPOBaHMs U 3emienonb3oBanus KAI'u3 (nmoctosHHbIN
yieH Komuccun);

wieHsl Komuccenn:

IPEJCTaBUTEIb YIIPABISAIONIEH KOMIIAHUY (110 COTIACOBAHHUIO);

MPEICTAaBUTENb MPOEKTHOM OpraHu3aluu (10 COrIaCOBaHUIO);

COOCTBEHHUK IOMEIIEHUS.

4.4. Komuccuss B NATHAALATUIHEBHBIM CPOK CO JHS IIOJy4YeHHUS 3asBICHUS O
IIPUEMKE B HKCIUTyaTallMI0 IOcjie NepeycTpoiicTBa M (WIM) MEPerIaHUPOBKU JKUIIOTO
MTOMEILEHUS:

1) cornacoBbIBacT ¢ 3asBUTEIEM BPEMs U ATy OCMOTpA YKUJIOTO IMOMEIICHHUS MMOCIIe
3aBEpUIEHHbIX pPa0OT O mepeycTpocTBY M (uiau) nepersaHupoBke. CoriacoBaHue ¢
3asBUTEJIEM BPEMEHHU M JaThl OCMOTpPa MOXET IPOU3BOAUTHCS B NMUCHBMEHHOH (opme, 1o
TeneOoHy WU 3JICKTPOHHOM MOUTE;

2) B Ha3HAYCHHbI CPOK MPOBOJUT OCMOTP HEPEyCTPOEHHOTO U  (MJIN)
MePETNIaHUPOBAHHOTO JKUJIOTO TOMEILEHUS;

3) maér OLEHKY COOTBETCTBMsI JIMOO HECOOTBETCTBMS IEPEyCTPOHCTBA M (MIIM)
MEPEIIaHUPOBKY  JKUJIOTO IOMELIEHUS NPOEKTHOM JOKyMEHTaluu U TpeOOBAHUAM
3aKOHOJATEJbCTBA;

4) cocraBigeT YeThIpe SK3EMIUIIpPAa aKTa MPUEMOYHON KOMHCCHUU O 3aBEpILECHHH
nepeycTpoiicTBa M (Win) NeperlaHupPOBKU JKUJIOTO MOMEIEHUs, OAMUCHIBAET U MEepeaeT
€ro Ha4YaJIbHUKY OTJIENIAa IPaJOCTPOUTEIBHOIO 30HUPOBAHNUS U 3€MIIETIONb30BaHMS;

5) TOTOBUT MUCHMEHHBIH OTKa3 B MOJTBEP)KJICHUU 3aBEpILIEHUS MEepeycTpoicTBa U
(M) mepenIaHUPOBKH JKUJIOTO MOMENIeHUs (IIPU YCIOBUSX, cojiepxKamuxcs B myHkre 2.10
HACTOSAIIEr0 aJMHUHUCTPATUBHOIO pETJIAMEHTa) M TIEpelaeT €ro HadalbHHUKY OTJena
I'PafOCTPOUTENBHOIO 30HUPOBAHUS U 3€MJIETIONb30BAHMS.

4.5. AKT mnpueMOYHON KOMHCCHMM O 3aBEpIICHUM NepeycTpoiicTBa U (WUJIN)
NEPEIUIAHUPOBKY JKUJIOTO IOMEIIEHUs, WIA OTKa3 B IOATBEPXKICHUU 3aBEPLICHUS
nepeycTpoiicTBa u (W) NeperiaHuPOBKHU JKUJIOTO TIOMEUIEHHsI HAllPaBIIAIOTCS OYTONW WK
BBIIAIOTCS O]l NMOANKCH 3asBUTEII0 B CIIy4ae SIBKM 3asABUTEJN JJIS JUYHOIO IOTY4YECHHS
JNOKYMEHTOB B AqMuHucTpanuto niau B MOILI

AKT TIpUEMOYHOM KOMHCCHH, NOJITBEP)KIAIOLINI 3aBEpIICHHE IMEpEyCTPONCTBA U
(unn) meperIaHupPOBKH, JOJDKEH OBbITh HAIpaBlIeH OPraHoOM, OCYIIECTBISIOLIUM IE€PEBOJT
IIOMEIIEHU, B OpraH WM OpraHMU3alMIo, OCYIIECTBISIOIINE TOCYAAPCTBEHHBIA Y4YeT
00BEKTOB HEABMKMMOI'O UMYILIECTBA B COOTBETCTBUU ¢ DeiepanbHbIM 3aKOHOM OT 24 HIOJIs
2007 roga N 221-®3 "O rocyaapcTBEHHOM KaJacTpe HEABMKUMOCTH'. AKT NPUEMOYHOU
KOMHUCCHUHM TOATBEP)KIACT OKOHYAHHE TEepeBO/Ja IOMEIIEHUS M SBISIETCS OCHOBAaHUEM
UCIIOJIb30BaHUsl IEPEBEACHHOIO IIOMELIEHUS B KaueCTBE IKWIOIO WIM HEXKUIOro
MTOMEILIEHUSI.

5. (I)Ole)l KOHTPOJIA 324 HCITOJTHEHUEM A/IMUHUCTPATUBHOI'O perijiaMmeHTa

5.1. Tlopsiok oCyIecTBICHUS TEKYIIET0 KOHTPOJIS 32 COOJIIOACHUEM M UCTIOJTHEHUEM
OTBE€TCTBCHHBIMU NOJI’KHOCTHBIMU JIMIIAMHA HOJIO)KGHI/Iﬁ AZ[MI/IHI/ICTpaTI/IBHOI‘O pCFHaMCHTa 158



WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO
MYHULUIIAJIBHON YCIYTH, a TAKKE IPUHATUEM PELICHUI OTBETCTBEHHBIMM JIMLIAMH.

KonTpons 3a mpenocTaBieHMEM  MYHULUIAIBHOM  YCIYI'M  OCYLIECTBIISIET
[Ipencenarens KAI'u3. KoHTposb OCYyIIECTBISCTCS MYyTEM MPOBEACHUS MPOBEPOK MOJIHOTHI
M KayecTBa IMPEJOCTABJICHUS MYHUIUNAIBHOW YCIyrH, cOOMIoOAeHUs paOOTHUKAMU U
Komuccueil anMuHUCTpaTUBHBIX MPOLEAYP U MPaBOBBIX akTOB Poccuiickoit denepanuu u
JlennHrpaackoi  obmactw, PErYIUPYIOIIUX BOIMPOCHl MEPEIVIaHUPOBKU U (WIIH)
MEepPEyCTPONCTBA KUIIBIX TTOMEIICHUM.

Texymuil KOHTPOJIb 3a COOJIIOJIEHUEM M HCIOJHEHUEM IOJIOKEHUM perjiamMeHTa U
MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TPeOOBAHMS K MPEIOCTABICHUIO
MYHHUIMIIAIBHON YCIIYTH, OCYILECTBISAETCS TOJKHOCTHBIMU niamMu KAT'u3.

Texkymuil KOHTpOJIb  OCYIIECTBIISIETCS IIyTEM MPOBEACHUS OTBETCTBEHHBIMU
nomkHOCTHRIMU — snnamu KAT'u3, OTBETCTBEHHBIX 3a OpraHM3alnuio pabdoThl IO
MPEIOCTABIICHUI0O MYHUIIMIIAIBHOW yCIYTH, MPOBEPOK COONIONCHUS U HCIOJHEHUS
MIOJIOKEHUH PpErJIaMeHTa M HHBIX HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABIMBAIOLIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHHUIIMITAILHOM YCIYTH.

KoHTponb 3a momHOTONM M KayecTBOM MPEJOCTaBICHUS MYHULMNAIBHOM yCIyru
ocylIecTBisieTcs B popmax:

1) npoBeeHUs TIPOBEPOK;

2) paccMOTpeHusl  kaao0 Ha  geiictBus  (Oe3melCTBHE) JOKHOCTHBIX — JIHII
aJIMMHHCTpAIK, OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MYHULIUIIATbHON YCIyTH.

5.2. llopalok ¥ NEPUOAUYHOCTh OCYUIECTBICHUS IUJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJIHOTHI ¥ KaYeCTBA MPEAOCTaBICHNUS MyHUIIUIAILHON YCIIYTH.

B mensx ocymecTtBieHUs KOHTPOJIS 3a IMOJHOTOM M KayeCTBOM IPENOCTABIICHUS
MYHHULMIIAIBHON YCIYTU IPOBOASTCS IJIAHOBBIE Y BHETIJIAHOBBIE IIPOBEPKHU.

[1naHOBBIE MPOBEPKU NMPEAOCTABICHHUS] MyHUIIMIAIBHOW YCIIYT'H IPOBOJSATCS HE Yallle
OJIHOTO pa3a B TPU I'oia B COOTBETCTBUU C IUIAHOM IPOBEACHUSI IPOBEPOK, YTBEPKICHHBIM
KOHTPOJIMPYIOIIUM OPraHOM.

IIpy mpoBepke MOrYT paccMaTpuUBaTbCid BCE  BOINPOCHI,  CBA3AHHBIE C
MIPEIOCTABIIEHUEM MYHUIUIAIBHON YCIYIM (KOMIUIEKCHBIE MPOBEPKH), WIM OTAEIbHBIN
BOIIPOC, CBSI3aHHBIM C IIPENOCTABICHUEM MYHUIUNAIBHON yCIyru (TEMaTHYECKHE
npoBepku). [IpoBepka Tak:ke MOKET IPOBOAUTHCS IO KOHKPETHOM kKajnooe 3asiBUTES.

BHemnnaHoBbIE TPOBEPKHU NMPENOCTABIECHUS MYHULUNAIBHON YCIYTU MPOBOAATCS IO
oOpatieHusIM (U3HUECKUX U IOPUIUYECKHX JIMI, OOpallleHUsIM OpPraHOB I'OCYIapCTBEHHOMN
BJIACTH, OPraHOB MECTHOIO CAMOYINPABIEHUS, UX AODKHOCTHBIX JIMI, a TAaKXKE B LEJAX
MIPOBEPKU YCTPAHEHHUs HapyIIEHUM, BBIIBICHHBIX B XOJE IPOBEJCHHOW NPOBEPKH, BHE
YTBEP)KICHHOTO IIJIJaHA MPOBEIEHUS MPOBEPOK. YKa3zaHHbIE OOpalleHus MOoAJIeKaT
perucTpauMy B J€Hb UX IOCTYIUIEHUS B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTO00OpoTa U
JIeTIOTIPOM3BOICTBAa KOHTPOJMpYolero oprana. Ilo pesynbratam paccMoTpeHHs oOparieHuit
JaeTcs MUCbMEHHBIN OTBET.

O mpoBelieHUU TPOBEPKU M31AETCS NIPABOBOW AKT PYKOBOAUTENSI KOHTPOJIHUPYIOLIETO
OpraHa O TIPOBEIEHUU NPOBEPKU HCIHOIHEHHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB 110
IIPEIOCTABIICHUIO MYHUIIMITAJIBHBIX YCIIYT.

[To pe3ynbTaTaM MpoBe/ieHUs] IPOBEPKH COCTABIISIETCS aKT, B KOTOPOM JIOJIKHBI OBITH
yKa3aHbl JOKyMEHTaJIbHO TOJATBEP)KIEHHBIC (AKThl HAPYIICHWH, BBIIBJICHHBIE B XOJIE
MIPOBEPKHU, WJIM OTCYTCTBHE TaKOBBIX, a TaKXE BBIBOJBI, COJAEpIKAIME OLIEHKY MOJIHOTHI U
KauecTBa MPEJOCTABICHUS MYHULUIAIBHON YCIYrM M MNPEMJIOKEHHS 110 YCTPaHEHUIO
BBISIBJICHHBIX IPU MpoBepke HapyuieHui. [Ipu npoBeqeHnr BHEIJIAaHOBOW MPOBEPKU B aKTe
OTpaXKaroTcs pe3yabTaThl MIPOBEPKU (AKTOB, N3TOKEHHBIX B OOPAIIIEHNH, a TAKXKE BHIBOJIBI U
MPEAJIOKEHUS IO YCTPAHEHUIO BBISBICHHBIX IIPU MPOBEPKE HAPYILICHUM.



5.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIUI] 32 pEIleHUs U JehcTBus (Oe3neiicTBue),
MIpUHUMAaeMbIe (OCYIIECTBIISIEMBIC) B X0/1€ MPEOCTABICHHS MyHUIIUTIAIBHOW YCITYTH.

Crenuanuctbl, yrNnoOJIHOMOYEHHBIE Ha BBIMOJHEHUE AJMUHUCTPATUBHBIX JIEUCTBUIA,
MPEyCMOTPEHHBIX HACTOAIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUEM TPEOOBAaHUN ACUCTBYIONIMX HOPMATHUBHBIX MPABOBBIX
aKTOB, B TOM YHCJIE 32 COOJIIOJICHUEM CPOKOB BBIMIOJHEHUS aJIMUHHCTPATUBHBIX JACHCTBUU,
MOJIHOTY WX COBEPIICHUsS, COONIOJCHNE MPHUHIUIIOB TIOBEACHUS C 3asBUTEISIMH,
COXPAaHHOCTh JOKYMEHTOB.

['maBa AIMUHUCTpAllUd HECET IMEPCOHATBHYI) OTBETCTBEHHOCTh 3a OOecCIedYeHHe
MPEIOCTABICHUSI MYHUILIMIIAILHON YCIIYTH.

PaGoTHukn AJAMHHHCTpalMM MPU MPEAOCTABICHUHA MYHUIUIAIBLHON YCIYyrd HECYT
MEPCOHAIIBHYIO OTBETCTBEHHOCTb:

- 32 HEHCIOJHEHUE WM HeHAJIeXkalllee UCIIOTHEHUE aJIMUHUCTPATUBHBIX MPOLIETYP
MPY NMPEIOCTABIICHUH MYHULIMTIATBHON YCIIYTH;

- 3a nelictBus (Oe3neicTBUE), BIEKYLIME HApYUICHUE NPaB U 3aKOHHBIX MHTEPECOB
(bU3MYECKUX WU IOPUINYECKUX JIUI, UHIUBUAYATbHBIX MPEANPUHUMATENCH.

JloKHOCTHBIC JTUIIa, BHHOBHBIC B HEUCIIOJHCHUH WJIM HEHAJJIC)KAIEeM HCITOTHEHUH
TpeOOBaHUN  HACTOAIIETO  AJMHUHHUCTPATUBHOTO  pErJIaMEHTa,  IPHUBICKAIOTCA K
OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBJICHHOM JICMCTBYIOIIMM 3aKOHOJATENbCTBOM PD.

KonTtposbe coOmoaeHus cnenuanuctamu MOL] mociienoBaTeIbHOCTH JACHCTBUH,
onpeneaEHHBIX aIMUHUCTPATUBHBIMU IIPOLIETypaMHU, OCyIecTBIsAeTCS nupekTropom MOII.

KoHTpoisib coOmroaeHust TpeOOBaHUM HACTOSIIETO ATMUHUCTPATUBHOIO pErilaMeHTa
B 4acTH, Kacawomeinca ydactuss MOPI[ B npenocraBieHMM MYHULHINAIBHOM YCIYTH,
ocyuiecTBisieTcss KoMUTETOM 3KOHOMHYECKOTO Pa3BUTHUSL U MHBECTHIIMOHHOMN JESITEIIbHOCTU
JlenuHrpaackoi 06J1acTu.

6. {ocyneOHbIii (BHecy1eOHBbI) MOPAAOK 005KaI0BAHHUS PelICHUI U e CTBUI
(0e3neiicTBUs) oprana (OpraHu3anum), NpeI0CTABJAIONIEr0 MyHHIMNAIBHYIO YCIYTY, a
TaKKe J0JKHOCTHBIX JINI, MYHUIUIIAJIbHBIX CJIYKAIIAX

6.1. 3asBuTenu 1MOO MX MPEICTABUTENM MMEIOT MPaBO Ha OOKaJoBaHME JIeHCTBUIA
(Oe3nelicTBUSA) MNOMKHOCTHBIX JIUL, MPEAOCTABISIIOIMINX MYHULUIIAIBHYIO YCIYTy, a Takke
IIPUHUMAEMBIX MMM PpEUIEHWM B XOJ€ IPENOCTABIECHUS MYHHUIMUNAIbHON YCIyrd B
nocyneOHOM (BHECYI€OHOM) U CYIeOHOM TTOPSIZIKE.

6.2. [Ipenmerom nocynebHOro (BHeCyaeOHOTo) 00KanoOBaHUS SIBISIETCS PpeEIICHHE,
neiicteue  (Oe3geiicTBue) AIMHHHCTpAlUHM, JOJKHOCTHOTO JIMIA, MYHHUIMHAJIbHBIX
CIIy’KallliX, OTBETCTBEHHBIX 3a IIPEJIOCTaBICHNE MyHULIUIIAJIbHON yCIYyTH, B TOM YHCJIE:

1) HapylIeHHEe CpOKa PETUCTPALIUHU 3aIIpOca 3asABUTENS O MyHULIMIIAIBHON yCITyTe;

2) HapylIEHHE CPOKA MIPEIOCTABIICHUSI MyHULIUNIAIbHON YCIIyTH;

3) TpeOGoBaHHe y 3asBHUTENs JOKYMEHTOB, HE IMPEAYCMOTPEHHBIX HOPMATHUBHBIMU
IIpaBOBbIMU akTaMu Poccuiickoii @Penepanyy, HOPMATUBHBIMU IPABOBBIMH aKTaMH
cyobektoB Poccuiickoit  ®enepanuy, MyHUIUOAIBHBIMU TPABOBBIMU  aKTaMu s
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH;

4) oTka3 B TpHUEME [OKYMEHTOB, IHPEJOCTaBIECHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM NIpaBOBBIMU akTaMu Poccuiickoil ®denepanyivi, HOPMaTUBHBIMH [TPaBOBBIMU
aktamu cyOwbekToB Poccuiickoit @enepaii, MyHULUNAIbHBIMU MPABOBBIMU aKTaMH ISt
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEIOCTABICHUU MYHHUIIUTIAIBLHON YCIyTH, €CITM OCHOBAHHUS OTKa3a HE
MIPEYCMOTPEHBI (ellepaabHbIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUU C HUMU HWHBIMHU
HOPMAaTUBHBIMHU MPABOBbIMU akTaMu Poccuiickoit @enepanuy, HOpPMaTUBHBIMU MPABOBBIMU
akTamu cyobekToB Poccuiickoit denepariy, MyHUIIUIAILHBIMH IPABOBBIMU aKTaMH;



6) 3arpeboBaHME C 3asBUTENs MPH MPEAOCTABICHUU TOCYIAPCTBEHHOW WIH
MYHHUIMIIAIBHON YCIYTH IJIaThl, HE MPEIyCMOTPEHHON HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoit denepanyy, HOPMATHBHBIMH IPABOBBIMH aKTaMu CyOBekToB Poccuiickoit
®denepanyu, MyHULIUNIAIbHBIMU TPABOBBIMU aKTaMHU;

7) oTKa3 opraHa, MPeAOCTABIISIIONIETO0 MYHULIUNIAJIbHYIO YCAYTY, JOHKHOCTHOTO JIUIIA
OpraHa, MPEeJOCTaBISAIONIEr0 MYHUIUMIAIbHYIO YCIYry, B MCIPABICHUHM JOIMYIIEHHBIX
OMEYaTOK W OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS TOCYAAPCTBEHHOW WU
MYHHUIMIIAIBHOM YCIYT'M JOKyMEHTax Ju00 HapylleHHE YCTaHOBJIEHHOTO CPOKa TaKHX
HCIIPABJICHUN.

6.3. JKamoba momaercs B THUCbMEHHOW (opMe Ha OyMaXHOM HOCUTEJE, B
AJIEKTPOHHON (hopMe B OpraH, MpeJOCTAaBIISIONINA MYyHHIMIAIBbHYIO yciyry. JKamoObl Ha
pewenus, npuHATbie npeacenareneMm KAI'u3, nogatorcs rimaBe AIMUHUCTpAIUU.

Kanoba Moxker OBITh HampaBlieHa IO IMOYTE, C MCIIOIH30BAHHEM WH(POPMAITMOHHO-
TEJIEKOMMYHUKAIIHOHHOM ceTu "UnaTepuHer", 0UIIUATIEHOTO caiita  oprasa,
MPEAOCTABIIAIONIETO MYHUIIMIAIBHYIO YCIYTY, €IMHOrO TOpTajia TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX ~ yCAYr  JIMOO  PErHOHAIBHOTO  TOpTalla  TOCYNapCTBEHHBIX U
MYHHIIHITAILHBIX YCIYT, & TAKXKE MOXKET OBITh MPUHSATA P JINIHOM IIPHEME 3asIBUTEIIS.

Kanoba moxer ObITh moaana 3asButeneM yepe3 MOLI. IIpu nocrymiueHun xano0sl
M®OI] obecrieunBaeT ee mepeaady B yIIOTHOMOYCHHBIN OpraH B MOPSIKE M CPOKH, KOTOPBIC
YCTaHOBJICHBI COTJIAIIEHUEM O B3aHMOJICHCTBUH, HO HE MO3/IHEEe CIeAYIOIIero pabouero IHs
CO JTHA MOCTYIUICHUS JKaJI00BbI.

6.4. OcHoBaHWeM [uid Hayajga MpoUERyphl JocyaeOHoro (BHeCyaeOHOro)
o0aJIOBaHUSI SIBJSICTCS  T0oJIada  3asBUTEIIEM JIMOO €ro TPEJCTaBUTENIEM JKajloObl,
COOTBETCTBYIOIIEH TpeboBanusiM yactu 5 cratbu 11.2 @eaepanbHoro 3akona Ne 210-03.

[Ipu HE0OXOAMMOCTH B TMOATBEPKACHHE CBOMX JIOBOJOB 3asBUTENb JHOO €ro
MpPEeJICTaBUTENb TpUIaraerT K jkago0e HeoOXOoauMble JOKYMEHTBI U MaTepualbl,
MOATBEPKIA0IHE 000CHOBAHHOCTD KaJI0ObI, TMOO0 UX KOIHUU.

B nuceMmenHoit xxanode B 00s3aTEIbHOM MOPSAKE YKA3hIBACTCS:

- HAaMMEHOBAaHHE OpraHa, B KOTOPBIM HANpaBlsSeTCs MHCbMEHHAas Xaynoba, nubo
(dbaMunus, WMs, OTYECTBO COOTBETCTBYIOMIETO OJDKHOCTHOTO JIMIIA, JUOO TOJDKHOCTh
COOTBETCTBYIOIIETO JIUIIA;

- ¢daMunusa, uMs, OT4eCTBO (IMOCJIENHEE - TPU HATUYUH) 3asgBUTENS JHOO €ro
MpeACTaBUTENS, IOJTHOE HAMMEHOBAHUE IOPUINUECKOTO JINIIA;

- TIOYTOBBIN aJpec, 0 KOTOPOMY JOJKEH OBITh HANpaBJieH OTBET 3asgBUTENIO JTHUOO
€ro MpeACTaBUTENIO;

- CYTh KaJIOOBI;

- IO/MHKCH 3asIBUTENS JIMOO €ro MPeICTaBUTENS U JaTa.

6.5. 3asgBuTenb HMeEET MpPaBO Ha TMONy4eHHE HH(GOpPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX MJII COCTaBIIEHUS W OOOCHOBAaHHUS KAJIOOBI B CIIy4asiX, yCTaHOBJICHHBIX
cratbeit 11.1 ®enepanpHoro 3akoHa Ne 210-D3, mpu ycioBHHM, YTO 3TO HE 3aTParuBaeT
mpaBa, cBOOOJBI M 3aKOHHBIE MHTEPECHI APYTUX JIMI, U €CIH YKa3aHHble WH(pOpMaIusi U
JOKYMEHTBI HE COJACp)KaT CBEIEHHUS, COCTABJISIONIUX TOCYIAPCTBEHHYIO WJIH HHYIO
OXpaHsEMYIO TalHY.

6.6. XKanoba, mocTynuBIIas B OpraH, NpeAOCTaBISIONINI MyHULIUNAIBHYIO YCIYTY,
MOJIEKUT PACCMOTPEHUIO JIOHDKHOCTHBIM  JIMLIOM, HAJIEJICHHBIM MOJHOMOYHMSMHU IO
PacCMOTPEHHIO Kajno0, B TEUCHUE MATHAANATA padOUYnX JHEH CO JHS €€ pEerucTpaiiu, a B
ciydae o0O0KanoBaHMsI OTKa3a OpraHa, MNPEAOCTABISIFONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJIOCTaBIIAIONIETO MYHHUIMIIAIBHYIO YCIYTy, B TIpUEME
JOKYMEHTOB Y 3asBUTENS JHOO B MCIPABICHUU OMYIICHHBIX OMEYATOK U OIIMOOK WM B
ciydae 00KaloBaHUs HapyIICHUs YCTAaHOBJIEHHOTO CPOKa TaKUX HCIPABICHUH - B TEUEHUE
MATH pabouuX JTHEH CO JTHS €€ PeTUCTpaIiu.

6.7. Cnyuau, B KOTOPBIX OTBET Ha )Kajno0y HE 1aeTCs, OTCYTCTBYIOT.



6.8. Ilo pe3ynbTaraM pacCMOTpPEHHsI KajJoObl OpraH, HPEAOCTABIISIOUIHA
MYHHUIMIATBHYIO YCIYTY, IPUHUMAET OJHO U3 CIENYIOUIUX PEIICHUH:

1) ynoBnerBopsieT xano0y, B TOM 4uciie B (OpME OTMEHBI HNPUHSATOTO PEIICHHUS,
UCIPABIIEHUsI JOMYIIEHHBIX OPTraHoOM, MPENOCTABIAIOIIUM  MYHUIUNAIBHYIO YCIYTY,
OIEYaTOK M OIIMOOK B BBIIAHHBIX B Pe3yJibTaTe MPEAOCTABICHUS MYHUIHMIIAIBHON yCIyTrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEICTB, B3MMaHHE KOTOPHIX HE
MPEeyCMOTPEHO  HOPMATUBHBIMM  IPAaBOBbIMU  akTamu  Poccuiickor  Penepauuu,
HOPMAaTUBHBIMU MIPaBOBBIMU aKTaMu CyOBEKTOB Poccuiickoit ®denepanuu,
MYHUIIUTIATBHBIMU PABOBBIMU aKTaMH, a TAKXKE B MHBIX (OpPMaXx;

2) OTKa3bIBaeT B YAOBJICTBOPEHUU 5KaJIOOBL.

He mno3nnee nHsA, cienyromero 3a JHEM IMPUHATHS PEUIEHUs IO pe3yibTaTam
paccMOTpeHHsl KanoObl, 3aSBUTENI0 B MHUCbMEHHOM (hopMe U MO JKEeTaHUIO 3asBUTENS B
AJIEKTPOHHOHU (hopMe HAIpPaBISAETCS MOTHBHPOBAHHBINM OTBET O Pe3yJabTaTax PacCMOTPEHHS
KaJIoOBbI.

6.9. B ciydyae ycTaHOBIEHHUS B XOJ€ WIM IO pe3yJbTaTaM PAaCCMOTPEHMSI KauoObl
MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYIICHHUS WM  [PECTYILUICHUS
JNOJDKHOCTHOE — JIMIIO0,  HAJEJIEHHOE  IIOJIHOMOYUSMU [0  PacCMOTPEHHUIO  Kaioo,
He3aMeUIUTEIHLHO HAIIPABIIIET UMEIOIINECS MaTePHUalbl B OpraHbl IPOKYpaTyphI.



Ilpuaoxenue 1

K AIMHHHCTPATUBHOMY perjiaMeHTy
NnpeaocTaBIeHUs aIMUHUCTPaNU el
MYHUIMNAJILHON yCJIayru

10 NPHEMY B IKCILIyaTalUIo MmocJie
nepeycTpoiicTBa u (MJIM) NepeniaHMPpOBKHU
SKMJI0TO (HEKUJIOr0) MoMelleHUs

B AaMuHucTpanmio

3asBieHue
0 MpueMe B IKCIIYaTalHI0
nocJjie nepeycrpoicraa u (Win) neperniaHMpoOBKHU KUJIOT0 (HEKUJI0r0) MOMelIeHUs

oT

(yKaSHBaeTCi{ HaHUMAaTCJIb, 1160 apeHaarop, 11060 COOCTBEHHHK KUJIOT0 INOMCIIICHUA, 11060 cCOOCTBEHHUKHU
JKHUJIOTO MOMCEIICHUA, HAXOAAIIECTOCA B 06H.[€I>i COOCTBEHHOCTHU ABYX U Ooiee Jiih, B cjIy4ac, €CJih HU OIUH

1
13 COOCTBEHHUKOB JTUOO MHBIX JIMI HE YIIOJIHOMOYCH B YCTAaHOBJICHHOM MOPAAKE NPEACTABIIATDL UX I/IHTepeCLI)

Mecto HaXO0XJACHUA )KUJIOTI'O IMOMCIICHHUA

(yxa3pIBaeTcs TOJHBIN aapec: cyobekT Poccuiickoit deneparuu,

MYHUIUIIAIBHOE 00pa30BaHKe, MOCEIEHHE, YIIUIIA, TOM, KOPITYC, CTPOCHHUE,

KBapTHpa (KOMHATA), TOABE3, ITaXK)
CoOCTBEeHHHK(H) KHJIOTO ITOMEIIICHHS

[Mpoury npuHATH B 3KCILUTyaTaluIo 1Mocie

(mepeycTpoicTBa, epeIIaHNPOBKH, TIEPEyCTPOIiCTBA U NEPEIUIAaHUPOBKU — HY)KHOE YKa3aTh)
JKHJIOTO TIOMEIIIEHH, 3aHUMAaeMOT0 Ha OCHOBAaHUH

(mpaBa cOOCTBEHHOCTH, JIOrOBOPA HaiiMa, I0TOBOpA apeH bl — HY)KHOE YKa3aTb)
PemoHTHBIE pabOTHI IPOU3BOAMINCH HA OCHOBAHUH:
1. Pemenust «O coriacoBaHNM IepeycTPOUCTBA U (MIIH) TIEPETUIaHUPOBKH JKHUIIOTO TOMEIIEHHS» OT
Ne .
2. IlpencraBieHHOTO NMpoeKTa (IPOSKTHOH JOKYMEHTAINH ), BHITIOJIHEHHON

(yKaSBIBaeTCS[ HANMCHOBAHHEC HpOCKTHOI\/’I Oopranuvsalnnv, HOMEp JIMIICH3WU HA MPOU3BOJACTBO JAHHOI'O BUA
pabor)

! Jlnst pu3uYecKuX Ui yKa3bIBAIOTCS: (haMUIHsl, UMsI, OTYECTBO, PEKBU3UTHI IOKYMEHTA, YIOCTOBEPSIIOIIETO
JIUYHOCTH (CepHsi, HOMEpP, KEM U KOTIa BBIJIAH), MECTO JKUTEIILCTBA, HOMEP Telle()OHA; IS TIPEACTABUTEIIS
(hU3UYECKOTO JIMIIA YKAa3BIBAIOTCS: (DaMIIIAsSL, M, OTYECTBO MPEACTABUTENS, PCKBU3UTHI JIOBEPEHHOCTH,
KOTOpasi IPWJIAraeTcs K 3asBJICHMUIO.

JI71s FopuAMUecKuX JIUI] yKa3bIBAIOTCS: HAMMEHOBaHUE, OPTaHN3allnOHHO-TIpaBoBas popma, agpec Mecta
HaxoXAeHus, Homep TenedoHa, pamuus, uMsi, OTIECTBO JIUIA, YIOTHOMOYSHHOTO MPEICTABISATh HHTEPECHI
FOPHUIMYECKOTO JIMIIA, C YKa3aHUEM PEKBU3UTOB JOKYMEHTA, YIOCTOBEPSIIOLIETO 3TH TPABOMOYHS U
MIPUJIAraeéMoro K 3asiBIICHUIO.

JIOMONHNUTENBHO MOKET YKa3bIBaThCsl apeC INEKTPOHHON MOYTHI



3. [MepermanupoBka 1 (WIIN) IIEPEyCTPOUCTBO OCYIIECTBIUIUCH

(yka3bpIBaeTCsl HAUMEHOBAHHUE TIOAPSAHON OPraHU3aIliK, HOMEp JIUIICH3UH Ha POU3BOACTBO JaHHOTO BH/A
pabor)
4. TIpeaAnsIBICHHOE K MPUEMY B SKCILTYaTAIMIO 3aBEPIICHHOE MEPEYCTPONCTBOM U (HJIH) MEePETUIaHUPOBKOM
XKUJIOE MTOMEIIICHHE UMEET CIICIYIOIIIE TOKa3aTeNu:

(YKa3bIBAIOTCS MTapaMeTphl )KUIIOr0 OMEIICHHUS, BEIIBJICHHBIE 110 JaHHBIM HHBEHTapH3aIHH [I0CIIe
TepeycTpoiicTBa U (WIIH) TIePETUIaHNPOBKHA KAJIOTO TIOMETIICHHS)
Y CTaHOBIICHHOE B TIOMEIEHUH 000PYA0BaHHE COOTBETCTBYET NPOCKTY (IIPOEKTHON TOKYMCHTALMH) U UMEET
COOTBETCTBYIOIIYE CEPTHHUKATHI Ka4eCTBA.

K zasBnenuio npuiararoTcd CJICayromue J0KyMCEHTDI:

Ne i/t KonuuectBo
HanMmeHnoBaHue n1oKkyMeHTa JINCTOB

Kommus pemennst o coracoBaHWM TIepeycTpoiictBa u  (WiH)
MEPECIIIAHUPOBKHU KUJIOTO MOMCIICHHUA

HOZ[HI/ICL Jidna, IIoJaBIICTO 3asABJICHHUC!:

« » 20 T.

(pacummgpoBka
(mata) (moanuch 3asBUTEIS) HOJTNCHU 3asBUTEIS)

JIOKyMEHT MpoIlly BbIaTh HA PyKU / HAIIPABUTH IO TIOUYTE



MMpunoxenue 2

K AIMHHHCTPATHBHOMY perjaMeHTy
NMpeIoCTABICHAS aIMAHUCTPaHeit
MYHHIIUTIAJTHHOTO 00pa30BaHUsl
MYHHIIUTIAJTBHOM yCIIyTH

Wudopmanus o Mectax HaxoxkJeHUS U rpaduKe padOTHI, CIPaBOYHBIX TeJae(OoHaX U aapecax AIEeKTPOHHOM

nouytsl M®I]

o HaunmenoBanne M @I ITouToBsIii anpec I'paduxk padoTsl Aapec sneKTponHoi Tesepon
n/n MOYThI
1. | ®wmaan I'BY JIO «M®IL» 188681, Poccus, C noHenenpHUKA II0 mfcvsev@gmail.com 456-18-
«BceBomoxxckuii JlenuHTrpaackas cy66oty ¢ 9.00 mo 88
001acTh, 21.00, BockpeceHbe
n.HoBocapartoBka, - BBIXOJHOH
Hentp, 0.8
2. | @umuan I'BY JIO «M®IL» 188761, Poccus, C9.00 mo 21.00, . .
«IIpuosepckuii» Jlenunrpanckas €XKEJHEBHO, mfcprioz@gmail.com
obnacts, r.IIpuosepck, 0e3 mepepbiBa
yn.Kanununa, 1.51
3. | ®umuan I'BY JIO «MDII» 187002, Poccus, C9.00 mo 21.00, .
«TOoCHEHCKHUI» Jlenunrpanckas €XETHEBHO, mfctosno@gmail.com
obnacte, yn.CoBetckas, | 0e3 nepepbiBa
1.9B
4. | ®unuan 'Y JIO «MDI» C 9.00 mo 21.00, .
«BOOCOBCKHiiY 188410, Jlenunrpaackast e3Ke THEBHO, mfcvolosovo@gmail.com
00u1., r.Boiocoso, Ge3 repepbina
ycags0a CXT, 1.1
muTepa A
5. | ®@umman I'BY JIO «M®IL]» 188800, Poccus, C 9.00 o 21.00, mfcvyborg@gmail.com
«Br160OpTrCKHiny JlenuHrpanackas eKEJHEBHO,
o0xacts, T.Br16opT, 0e3 mepepriBa
yn.Bok3zanbnas, 1.13
6. | @uuman I'BY JIO «M®I]» | 187550, Jlenunrpaackas| C 9.00 go 21.00,
«TUXBUHCKUM» ob6mnacth, r. TuxsuH, €XEIHEBHO,
I Muxpopaiion, 1.2 6e3 nepepsiBa
7. | @umuan I'BY JIO «M®IL» 187700, C 9.00 1o 21.00,
«JIoneliHONONBCKUI» JlenuHrpanckas €KEJHEBHO,
obacts, r.JIogeinoe 6e3 nepepsiBa
[Tose, yn.Kapna Mapkca,
Jom 36
8. I'BY JIO «M®PIL» 188641, Poccus, MTH-YT — mfc-info@lenreq.ru 577-47-
Jlenunrpanackas ¢ 9.00 mo 18.00, 30
obacte, BeeBomoxkckuii nT. —
paiioH, ¢ 9.00 mo 17.00,
nep.HoBocaparoBka- TIepepHIB C

eHTp, A.8. [louToBbIit

aapec: 191311, Poccwsi,
Canxkr-IlerepOypr,
yin.CmonbHoOro, 1.3,

mtep A.

13.00 mo 13.48,
BBIXOIHBIC JHU -
c0, BC.
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Hpniaoxenne Ne 3
K AIIMHUHUCTPATUBHOMY pPerjiaMeHTy
NMpea0CTABJIEHUS aIMHUHUCTPaNHeii
MYHUIIUNAJIbHOM
YCJIYIH MO MPHEMY B IKCILTyaTalUI0
nocJie nepeycrpoicTea u (Miu)
nepenIaHnPOBKH KUJIOTO TIOMeEIIeHUsI

AKT
NPHEMOYHOI KOMUCCHH 0 3aBepPLICHUM NepeyCcTPoiicTBa M (M/IM) NepelIaHuPOBKYU, U (WJIHM) MHBIX padoT npu
nepeBo/ie KUJI0r0 MOMelleHHsI B HesKH10e MoMeleHHe HJIM HeXKHJI0ro MOMeIlleHHsl B AK1j10e TIoMelleHHe
(HEeHY)XHOE 3a4EePKHYTh)
« » 20 1.

HpI/IeMO‘lHaﬂ KOMHCCHA B COCTaBEC:

npeaceaaTciis:

- (omKHOCTh YIOTHOMOYEHHOTO JINIIA)
(®.1.0. 10IKHOCTHOTO JIUTIA)
YJIECHOB KOMHCCHU:

- (JJ0ImKHOCTE YIIOTHOMOYEHHOTO JIHILA)
(®.1.0. 10mKHOCTHOTO JHILIA)

- (JJ0IKHOCTE YIIOTHOMOYEHHOTO JIMIA)
(®.1.0. 10mKHOCTHOTO JIHIIA)

- (J1oKHOCTB YIOJIHOMOYEHHOTO JIMIIA)

(®.1.0. 1omKHOCTHOTO JIHIIA)
NPOU3BEa OCMOTP IIOMEIIEHUs IIOCTIe IPOBEACHHS paboT MO ero MepeycTpOMCcTBY M (WIIM) NeperuiaHupOBKe
1 (W) WHBIX paboT (HY)KHOE YKa3aTh) U YCTAHOBHUIIA!

1. ITomenienue pacnoiaokeHo 10 aapecy:

2. PaboTsl

(TIlepedeHp MPOM3BEACHHBIX paboT 10 NepeyCTPONCTBY (IIeperIaHMPOBKE) MOMEIICHNUS

WY MHBIX HEOOXOMMUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTABPALIUH OMEIICHUS )
IIPOM3BEICHB HA OCHOBAaHMH YBEJOMIICHHS O TIepeBoJie (0TKa3e B IEPEBOE) KHUIIOTO (HEXKHIIOT0) MOMEICHHUS
B HeXmioe (KWIOoe) IIOMEIIEHHE OT «  » 20 romaNe .

3. IIpencraBiieHHas MpOEeKTHas JOKyMEHTAIMs pa3paboTaHa

(yka3pIBaeTcs HAMMEHOBAaHUE MPOSKTHON OpraHU3aInm)
U COTJIACOBaHA B YCTAHOBJIEHHOM MOPSIJIKE.

4, Hpell’bHBJ'ICHHOe K IpUEMYy B I3KCILTyaTallUIO IMOMCHICHUC HMECT CICAYIOHINC
IIOKa3aTCIIn .

(yKaSLIBaIOTCH XapaKTCPpUCTUKHN HOMGIHCHI/ISI)




5. [IpenwvaBnennoe K npuemMy B AKCILTyaTaIuio MOMEIIICHUE

(yKa3LIBa€TC$I COOTBCTCTBUC (HeCOOTBeTCTBI/Ie) BBITNIOJIHCHHBIX pa60T MpCACTABIICHHOMY MNPOCKTY (HpOGKTHOﬁ

HOKyMeHTaHI/II/I), COOTBETCTBUC YCTAHOBJICHHBIM CTPOUTECIbHBIM HOPpMaM 1 HpaBI/IJ'IaM)

Pemenue npueMoyHON KOMUCCHUU:

(yKaSI:IBaeTC)I BO3MOXHOCTb WJIN HCBO3MOKHOCTH OCYIIECTBJICHUA IpHUEMa B OKCILTyaTalluio

MTOMEIIICHHUS TTOCIIE IPOBEICHHS PA0OT 10 MEPEYCTPOUCTRY U (MIJIH) MEPEIIAHUPOBKE U (WJIM) UHBIX padoT)

Hpez[cez[aTeJIL KOMUCCHU!

(moamuce) (®.1.0. 10IKHOCTHOTO
JUIa)
YieHbl KOMUCCHH:

(moamuce) (®.1.0. 10KHOCTHOTO
JIATIA)

(omuck) (®.1.0. 10JDKHOCTHOTO
JIATIA)

(moamuce) (®.1.0. 10KHOCTHOTO

JU1TA)



IIpuioxenue 4

K AAMMHHCTPATHBHOMY perjiaMeHTy
NpefoCTABJICHHUS AAMUHUCTPaHei
MYHULMIIAJILHOIO O0pPa30BaHusl
MYHMIHMNAJIBHOH YCIyTH

Biok-cxema npegocTaBiieHUsi MyHHIMIAIbHON yCJIYyTH

IlocTynjeHe =asaBJIEHUS
(B TOM umMcIle uepes
M®II)

I
v

Perucrpaumua 3agaBJIEeHUA

I
v

HasHaueHue OTBETCTBEHHOTIO
MCIIOJIHUTEJIS

I
v

Hepeﬂaqa JOKYMEHTOB
OTBETCTBEHHOMY MCIIOJIHUTEJIIO

I
v

[l[poBepka HaIMuMsa OOKYMEHTOB

I
v

HEeT JOKYMEHTEl NpenCTaBJIEHE na
B IIOJIHOM oObOBeMe

PaccMoTpeHre DOKYMEHTOB
I

v

HEeT JOKYyMEHTH na
| COOTBETCTBYKT

| | TpeOOBaHMAM

| | 3aKOHOIIaATEeJIbECTBa




A 4 A 4

OTka3 B HNOOTBEPXIEHUU
3aBeplEeHUI

nepeycTpomcTea M (M)

NEePEenJIaHUPOBKY XUJIOTO
IOMEeEN M

IpuHaTue Kommccuel peumeHms M obopmiieHMe
COOTBETCTBYWIETO akTa NIPMEMOUHOMN
KOMUCCHUM O 3aBepleHUn
nepeycrpomcTea M (Mamn)
[IEPEIJIaHMPOBKY XMUJIOfO IIOMEUeHUI

VTBepxIeHMe akTa I[IPUMEMOUYHOM KOMUCCUN
O BaBepUIEeHUN I[1epPeyCTpOoMCTBa
n (MIM) [NeperJylaHUPOBKU
XMJIOTO IIOMEelleHUs

el
v

OKOHqghﬁi npﬁﬁgCTaBnequ

MYyHMIVNMAJIBbHOM YCJIyTU




