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AIMUHUCTPAINSA MYHUIUITAJIBHOI'O OBPA3OBAHUA
COCHOBOBOPCKHMU I'OPOJACKOHU OKPYI' IEHHUHI'PAJICKOU OBJIACTH

IHOCTAHOBJIEHHE

ot 20/04/2016 Ne 907
«O BHeceHNHU UBMEHEHUN B
aIMUHUCTPATUBHBIN perIaMeHT
MPEAOCTABIICHUS] MYHHUIIUITAIILHON yCIyTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK U KOMHUM apXUBHBIX JIOKYMEHTOB,
MOATBEPKIAIOIINUX TTPABO Ha 3eMIIIO M HHBIC
MMYILIECTBEHHBIE TPaBa»

B umensx npuBeneHus B COOTBETCTBHE JCHCTBYIOLIEMY 3aKOHOJATEIBCTBY
aIMUHUCTPATUBHOTO pErjlaMEeHTa TMPEJOCTaBICHUS MYHUIUNAIBbHON ycinyru «Bwimaua
apXMUBHBIX  CIPaBOK, AapPXMBHBIX BBIIUCOK W  KOMMA  apXUBHBIX  JIOKYMEHTOB,
MOATBEPXKIAIOIINX IPaBO Ha 3€MJI0 M HHbIE HMYLIECTBEHHbIE IIpaBa»,  COIJIACHO
pexomeHnauusaM ApxuBHoOro ynpasieHus [IpaButenbctsa JleHuHrpaackoit o0gacT B 4aCTH
MOpSAKA MPEIOCTaBICHUS MYHUIUMNANBHBIX  YCIYI  COOTBETCTBYIOIIMX TpPeOOBAHUIM
®enepansHoro 3akoHa ot 01.12.2014 Ne 419- @3 «O BHeceHHH W3MEHEHUN B OT/CIIbHbBIC
3aKOHOJaTeNbHble akThl Poccuiickort Penepauuu IO BONPOCAM  COUMAIBHOM 3alllUTHI
WHBAJIUJIOB B CBsi3U ¢ patudukanuerd KoHBeHIMH 0 TTpaBax MHBAIHUIIOB», aIMUHHUCTPAIUS
CocHOBOOOPCKOTO TOPOACKOTO OKpyra HNOCTAHOBJAET:

1. Buectu  u3MeHEHHST B TMOCTaHOBIeHWE aaMHUHHUCTpamu COCHOBOOOPCKOTO
ropoackoro okpyra ot 07.12.2015 Ne 3091 «O6 yTBepXkIeHUH aIMHHUCTPATHBHOIO
periiaMeHTa TPEJOCTaBIICHUs MYHHUIMNAIBHOW ycnyru «Bblgada apXWBHBIX CIPABOK,
ApXMUBHBIX BBITUCOK U KOMUW apXMUBHBIX JOKYMEHTOB, MOATBEPKAAIOIIMX MTPABO Ha 3€MITI0 U
WHBIE UMYIIIECTBEHHBIC MTPABay.

2. AIMUHHCTPAaTUBHBIA pPErJaMeHT NPEIOCTAaBICHNUS MYHUIUIAIBHON YCIyTu
«BpI1aua apXMBHBIX CIPABOK, APXUBHBIX BBIMHUCOK M KOMHH apXWUBHBIX JIOKYMEHTOB,
MOATBEPKJIAIOIINX MMPABO HA 3€MJII0 M MHBbIE UMYILIECTBEHHBIE MpPaBa» U3JI0KUTh B HOBOU
PEeAaKIMK, COTJIACHO MPUIIOKEHHUIO K HACTOSIIEMY ITOCTaHOBJICHUIO.

3. lIlpecc-uentpy agmunuctpauuu (Apubxanos P.M.) pa3mecTuTh HacTosIee
MOCTaHOBJIEHHE Ha opHIHaIbHOM caiite COCHOBOOOPCKOTO FOPOACKOI0 OKpyTa.

4. O6bmemy otneny ammunuctpanuu (TapacoBa M.C.) oOHapomoBaTh HacTOSIIEE
MIOCTAHOBJICHHUE Ha JIEKTPOHHOM CaiiTe TOpOJICKOM ra3eTsl «Mask».

5. Hacrosimee mnocraHoBiI€HME BCTyHmaer B CHIYy CO JHA OQUIUAIBHOTIO
00HapOIOBaHMS.

6. KOHTpOJIb 32 NCTIOTHEHNEM HACTOSIIETO IOCTAHOBJICHHUS OCTABIISIO 32 COOOH.

['maBa agMuHUCTpanuu
CocHOBOOOPCKOTO TOPOACKOTO OKpYTa B.b.CanoBckuit

(Apxusablit oraen) Men. Mynn H.B.Ten.2-16-13 IIT



NPUJIOXKEHUE

K IOCTaHOBJICHUIO aIMHUHUCTPALIUH
CocHOBOOOPCKOT0 TOPOJCKOr0 OKpyra
ot 20/04/2016 Ne 907

AJIMUHUCTPATABHBINA PETJIAMEHT
NPEeI0CTABICHUA MYHUIIUNIAABHOH YCJIYIrM « Beliaya apXuBHBIX CIIPABOK, APXUBHbIX
BBIIIHCOK U KONHMH APXMBHBIX JOKYMEHTOB, NOATBEPKIAIOUINX IPABO HA 3¢MJII0 U
HHbIE UMYLIIECTBEHHBIE IIPABA)

. O01mme moJ10KeHUA

1. HanmeHoBaHNEe MYHUIMIIAIBHOHN yCIyrH: «Bbiiaua apXMBHBIX CIPABOK, APXUBHBIX
BBIIIMCOK M KONUN apXUBHBIX JIOKYMEHTOB, MOJTBEP)KIAIOLIUX IPAaBO HA 3€MJII0O U HHbIE
MMYIIECTBEHHbIE MpaBay (Jajiee - MyHHUIMIAIbHAS yCIyra).

1.2. HaumeHoBaHHME oOpraHa MECTHOTO CaMOYMPAaBIEHUS, IPEIOCTABIIAIOIIETO
MYHULUNAIBHYIO YCIYrY, M €ro CTPYKTYPHOIO MOApa3JeleHHs, OTBETCTBEHHOIO 3a
IIPEIOCTABIIEHNE MYHUIIUIIATBHON YCITYTH.

1.2.1. MyHUIMDANBHYIO YCIYry MpPEJOCTaBiIseT aJAMUHUCTpAIMs MYyHULUIAIBHOTO
obpazoBanusi COCHOBOOOPCKMH TOpOJCKON OKpyr JleHWHTpaackoil obOiactu (mainee —
aJIMUHUCTpALIHS)

1.2.2. CrTpyKTypHBIM [OJApA3JEIE€HUEM, OTBETCTBEHHbIMH 3a IIPEIOCTABICHUE
MYHULUNAIBHON YCIIyTH, SIBJISETCS apXWMBHBIM oTaen aaMmuHuctpanuuu CocHOBOOOPCKOIo
rOpPOJICKOTO OKpyTa (J1ajee — apXUBHBIM 0TAEN).

MyHnununanbpHas —yciayra MOKeT ObITh HpeJocTaBlieHa TMpH  OOpallleHuH B
MHOTO(YHKITHOHAJIGHBIA IIEHTP TPEIOCTABICHUS TOCYAApCTBEHHBIX W MYHHIIUTAIBHBIX
yeayr (nanee - MOLI).

MyHununanpHas yciayra MOXeET ObITh MpEAOCTaBlI€HA B DJIEKTPOHHOM BUJE Yepe3
(YHKIMOHAT 3JIEKTPOHHON MPUEMHONW Ha MOpTale TOCYIapCTBEHHBIX M MYHUIUMAIbHBIX
yeiyr JlenuHrpazckoi odnactu (nanee - [II'Y JIO).

1.3. Uadopmanus o MecTe HaXOKIeHUs U rpaduke paboThl apXUBHOTO OT/ENA.

MecTo HaXx0XAEHUs apXUBHOI'O OTJIENA, €r0 MOYTOBbBIN a/ipec, TeIeOHBI:

- MECTO HaXOXKJICHHsI apXuBHOTro oTnena: Jlennnrpanackas obaacts, r.CocHoBbli bop,
yn.Mononexnas, 1.36a.;

- TIOYTOBBIM aapec apxuBHoro otaena: 188544, Jlenunrpaickas o067aacTsb,
r.CocHoBslit bop, yn.Monoaexnas, 1.36 a;

- Teneonbl apxuBHOTO oTAena: (813-69)2-16-13, (813-69) 4-23-53,
daxc (813-69) 2-16-13.

Pexum paboThl apXUBHOTO OT/eNA:

- noHeAeNbHUK — yeTBepr ¢ 8.48 no 18.00, natauma c 8.48 go 17.00,

ob6ex ¢ 13.00 no 14.00,

- BBIXOJIHBIE JHU — Cy000Ta U BOCKPECEHbE.

[TpuémHuble THU: TOHENENBHHUK, cpeaa ¢ 9.00 mo 18.00, o6en ¢ 13.00 mo 14.00

AJzipec 3NeKTPOHHOM MOYTHI apXUBHOTO oTAena: meria_arhiv@sbor.net

1.4. B mpenocTaBieHMM YCIYT'M HE YYacTBYIOT HMHbBIE OpPTraHbl HCIOJIHUTEIbHON
BJIACTH, OpTraHbl MECTHOI'O CAaMOYTpaBJIE€HMs, OpraHu3allMd M UX CTPYKTypHBIE
MIO/Ipa3IeIICHUS.

1.5. Undopmarust 0 MecTax HaxoXKAeHUs, rpaduke padoThl, CIPaBOYHBIX TenedoHax
n aznpecax 3yeKTpoHHON mnoutsl M®I[ npusenena B Ilpunoxenun Ne 4 x HacTodlEemMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

AxTyanbHast H”HGOpPMALIUS O CIIPABOYHBIX TeledoHaX U pekuMax paboThl (pUIHAOB
M®I] conepxurcs Ha caiite M®I] Jlenunrpaackoit odaactu: Www.mfc47.ru.

1.6. Anpec noprajia rocyAapCTBEHHBIX U MYHMLIMNAIBHBIX yciayr JleHuHrpaackoi
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obnactu B cetrt Uutepuer (ITI'Y JIO): www.gu.lenobl.ru.
Anpec Enunoro I[loprana rocynapCTBEeHHBIX M MyHHUITUNIATBHBIX YCIyT (QyHKIHMIT) B
ceru Uurepuer (EIT'Y): www.gosuslugi.ru.

Anpec odunmanpHOro  caiita agmMuHUCTparuu COCHOBOOOPCKOTO TOPOACKOTO
okpyra B cetu lHTepueT: Www.shor.ru.

[1I'Y JIO, EIIT'Y u opunmanbHbIi calT aAMUHUCTPAIMK B ceTH MIHTEepHET coaepKuT
nHpOpMaNIUIO O TMPEAOCTaBICHUH MYHHIMNAIBHOW ycinyru, a Takke o0 OMCY,
IIPEIOCTABIIAIOINX MYHUIIUIIAIBHYIO YCIIYTY.

1.7. ndopmarus mo BOIpocaM IMPeIOCTaBICHUS MYHHUIMIAILHOW YCIYT'H, B TOM
qHCIIe 0 XOJIE €€ MPEAOCTABICHHS, MOXKET OBITh IMOJIyYeHa:

a) YCTHO - 1O ajjpecy, YKa3aHHOMY B MyHKTe 1.3 HacTosiiero AIMHUHHCTPATUBHOTO
pernamMeHTa B IPUEMHBIE HU, B TOM 4YHUCIIE, MO NPEIBAPUTEIbHONW 3alucu (3aluch
OCYILIECTBIISIETCSl MO CIpPaBOYHOMY TenedoHy, yKa3aHHOMY B IyHKTe 1.3 HacTosiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA).

[Tpuém 3asiBUTENEH B apXUBHOM OTJEIIE OCYILIECTBISETCS:

- Ha4aJIbHUKOM apXUBHOT'O OT/ENIA;

- CIICIUAIMCTAMU apXUBHOTO OT/ENA.

Bpemss KOHCynbTHpPOBaHUS HpPU JMYHOM OOpAILIEHHH HE JOJDKHO HpEeBbIIATh 15
MUHYT.

WNudopmaniusa taxke MoxkeT ObITh moiydeHa npu obpameHun B M®IL] no aapecawm,
yKa3zaHHbIM B [Ipunoxxenuu Ne 4.

0) NHUCBMEHHO - IIyTeM HaNpaBJ€HHUs IIOYTOBOIO OTIPABIECHUS [0 ajpecy,
yKa3aHHOMY B nyHkTe 1.3 HacTosdmero AJMHUHHUCTPaTUBHOIO pErJlaMeHTa (OTBET
HanpasJsIeTcs 10 aJipecy, yKa3aHHOMY B 3aIpoce).

B) MO CIpaBOYHOMY TenedoHy, YKa3aHHOMY B IyHKTe 1.3. HacTosmero
AJIMUHUCTPAaTUBHOTO perjiaMeHTa, a Takke MO TeleoHY €IUHOW CIPABOYHOU CIYXKObI
M®LI, ykazanHomy B [Ipunoxenun Ne 4, B cirydae nogauu JoKkyMeHTOB B M®II.

[Ipu otBerax Ha TeneOHHBIE 3BOHKU JIOJDKHOCTHOE JIMIIO ApXMBHOIO OTAENa,
noJIpoOHO B BexJIMBOM (hopme nHopMupyroT 3asButens. OTBeT Ha Tene(OHHbIH 3BOHOK
JOJKEH HauMHAaThes ¢ MHGOpPMaIli O HAMMEHOBAHNUU apXUBHOTO OT/AENA.

B cinyudae ecny NOJDKHOCTHOE JIMIIO apXHMBHOIO OTZEIA HE YINOJHOMOYEHO JaBaTh
KOHCYJIbTAIlMH, 3asBUTEII0 cooOlIaeTcd HoMep TenedoHa, Mo KOTOPOMY MOXKHO TOJTYYHTh
Heo0X0oIMMYI0 HH(OPMAIIHIO.

B cinywae ecnum Bompoc TpeOyeT mpenBapUTEIbHONM MOATOTOBKM M aHaJIM3a
uH(bOpMaILNY, 3asIBUTENIO peAIaraeTcs HalpaBUTh 3allpoc B MUCbMEHHOH Gopme.

I) 1O 3JEKTPOHHOHN MOouTe MyTeM HamlpaBleHUs 3ampoca MO aApecy 3JIEKTPOHHOMN
MOYTHI, YKa3aHHOMY B IyHKTe 1.3 HacTosmero AJMUHUCTPATUBHOIO periaMeHTa (OTBET Ha
3ampoc, HAINpaBIEHHBIA [0 3JIEKTPOHHOW IIOYTE, HAIPABISAETCS B BHUJAE JIJIEKTPOHHOIO
JOKYMEHTa Ha apeC 3IEKTPOHHOM MOYTHI OTIIPABUTEIIS 3aIIpOCca).

n) Ha Ilopraze rocyaapCTBEHHBIX W MYHULHMMNAIBHBIX  YCIyr ((yHKIU)
Jlenunrpackoit odomactu: www.gu.lenobl.ru;

WudopmupoBanue  3asBUTENss O XOA€ M pe3yidbTaTe  MPeaoCTaBICHUS
MYHUIIUTATBHON YCIYTU OCYLIECTBISIETCS B DJIEKTPOHHOH (popme uepe3 JUUHBIA KaOMHET
3asBUTENS, pacnonoxeHHoro Ha [II'Y JIO.

1.8. TekcroBas uH(popmanus, yka3aHHas B myHkTax 1.3 - 1.7 Hacrosmero
AJIMAHHCTPAaTUBHOIO PErJIaMEHTa, PAa3MENIAaeTCs HAa CTEHAAX B MeECTax IPeIOCTaBICHUS
MyHunnansHoi ycnyru, Ha III'Y JIO, oduumanbHOM caiiTe aAMUHUCTpAIMH, B CETH
Hutepuer, B nomemenusx gprmano MOLI.

1.9. 3asBuTensamMu, 0OpaTUBIIUMUCS 32 MOJTyYCHHUEM MYHMLUIIAIBHOW YCIIyTH, MOTYT
OBITh:

- rpaxxaane Pocculickoit @enepanuu;
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- TpaKJlaHe MHOCTPAHHBIX I'OCYAapCTB;

- u1a 0e3 rpak/IaHCTBa,

- OpraHu3aluy.

1.9.1. TlpeacTaBisaTh MHTEPECH 3aABUTEIS OT UMEHU (PU3NYCCKUX U FOPUIAICCKHX
JINIL MOI‘YT HpeI[CTaBI/ITeJ'II/I, HeﬁCTByIOMHC B CI/IJIy HOJIHOMO‘-II/II;'I, OCHOBAHHLIX Ha
JIOBEPEHHOCTH WJIH JIOTOBOPE.

2. CranpapT npeaoCcTaBICHUS MyHUIIMITATLHOW YCIIyTH

2.1. HauMmeHoBaHME MYHUIMIAIBHON ycinyru: «Bblgaya apXuMBHBIX —CIIPaBOK,
apXUBHBIX
BBIIIMCOK M KOIUI apXUBHBIX JTOKYMEHTOB, IOJITBEP)KIAIOLIUX IPAaBO HA 3€MJII0 U HHbIE
HUMYILECTBEHHBIE IIPABAY.

2.2. HaumeHoBaHME OpraHa MECTHOIO CaMOYIPABIIEHUS, IPEAOCTaBIISIOLIETO
MYHHULMIIAJIBHYIO YCIYry, M €ro CTPYKTYpPHOIO IIOIpa3elIeHUs, OTBETCTBEHHOIO 3a
[IPEIOCTABIIEHNE MYHUIIUIIATBHON YCITYTH.

MyHULIUNANBHYIO — YCIYry MPENOCTaBiIseT aIMUHHCTpaLUS. CTpyKTypHBIM
M0/Ipa3/JIeJIEHUEM, OTBETCTBEHHBIM 3a NPEAOCTaBICHHE MYHUIMNAIBHON YCIyTU SBISETCS
apXUBHBIA OT/E] aIMUHUCTPALIUN.

2.3. Pe3ynpTaTOM IPEIOCTABICHUS MyHULIUIIAJIbHON YCIYTU SIBISETCS:

- apXMBHAas CIIPABKa;

- apXMBHAsl BBIIIUCKA;

- apXMBHasl KOINUS;

- COpaBKa O JIOKyMEHTAJIBbHO TMOJTBEPXKAECHHOM (akTe yTpaThl apXHBHBIX
JOKYMEHTOB, COZIEp KAlllUX 3aIIPAIINBAEMBbIE CBEICHUS;

- IUCbMO B aJipec 3asBUTENS C OOBSICHEHHMEM NPUYUH OTKa3a B NPEJOCTaBICHHUU
MYHUIUNATBHON YCIIyTH, 00 00 OTCYTCTBUM 3alpaliuBacMbIX CBEICHUMH;

- MMUCbMO O HAIIPABJIEHUHU 3alpoca B TOCYJapCTBEHHbIE U MYHHUIUIAIbHBIE APXUBBI,
OpraHbl OpraHM3allid 10 MPUHAMIEKHOCTH IPH HAIUYUKM y HUX JOKYMEHTOB s
WCIIOJIHEHUSI 3allpOCOB C OJHOBPEMEHHBIM YBEIOMJICHHEM 3asBUTENS O HalpaBiICHUU
3arpoca Mo NpUHaAJIEKHOCTH.

2.4. Cpok mpeaoCTaBJICHUs] MyHUIIUMTIATBLHON yciyru cocTaBisieT 30 gHel co IHA
pETUCTpALMY 3alIpOCa B ApXUBHOM OTJEIIE.

B wuckirouMTenbHBIX CilydasX HayaJbHUK  apXWMBHOTO  OTAena  JubO HHOe
YIIOJIHOMOYEHHOE Ha 3TO JIMIO MPOJJIEBAeT CPOK PACCMOTPEHMs 3ampoca He Ooyiee yeM Ha
30 gHel ¢ 00s3aTeNIbHBIM YBEJOMIICHUEM 00 3TOM 3asiBUTETIS.

Cpok pacCMOTpEHHMsI U HAIlpaBJICHUsI OCTYNMBIINX B apPXUBHBIN OTZAEN 3alpOCOB 110
MPUHAJJICKHOCTH COCTABIISIET 5 pabovmnX THEH CO THS UX PETHCTPALIUU.

OtnpaBka IOYTOBOM CBSI3bI0 B aApec 3asABUTENS JOKYMEHTOB, SIBISIOLIUXCS
pe3yabTaTOM TMPEJOCTABICHUS MYHHUIIMITATBHON YCIYTH, YKa3aHHBIX B TyHKTe 2.3
AJMUHUCTPAaTUBHOIO pErjaMeHTa, ocylecTBisercss B 30-IHEBHBIH CpPOK C MOMEHTa
perucTpalmu 3arnpoca B apXUuBHOM OTJEIIE.

Cpok  BBIJAaYM  JOKYMEHTOB, SBJIOLIMXCS  PE3YyNbTaTOM  IPENOCTaBICHHUS
MYHUIMIIAJBHON YCIIYI'M, YKa3aHHBIX B IyHKTE 2.3. AJMUHHCTPaTUBHOIO pErIaMEHTa, B
cllyyae JIMYHOTO OOpaleHust 3asBUTENS 32 OTBETOM TaKXKe He JIOJDKEeH mpeBblmarh 30 aHei
C MOMEHTA perucTpaly 3anpoca B apXUBHOM OT/IEJeE.

2.5. IIpaBOBBIMM OCHOBAaHMSIMM JJIs TPEAOCTaBICHHUS MYHULUINAIBHON YCIYTH
SIBJISIFOTCSL:

- Koncrutymus Poccuiickoit @enepanuu (CoOpanue 3akoHonaTenscTBa Poccuiickoi
®enepanun, 04 aprycra 2014 roma, Ne 31, ct. 4398);

- @enepanbHbIi 3aK0H 0T 22 okTsA0ps 2004 roga Ne 125-D3 «O06 apxuBHOM jeie B
Poccuiickoit  ®eneparun» (CoOpanue 3akoHomarenbcTBa Poccuiickoit  ®denepanuu,
25 oxTs0ps 2004 rona, Ne 43, ct. 4169);

- O®epnepanbupiii 3ak0H OT 27 uronst 2006 roma Ne 149-d3 «O6 wunHbopmarmwy,
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MH(GOPMAIMOHHBIX TEXHOJOTHIX U 0 3amuTe nHpopmanun» (CobpaHue 3aKOHOIATEIHCTBA
Poccutickoit ®eneparuu, 31 utons 2006 roma, Ne 31, 1. 1, ct. 3448);

- ®epnepanbHblil 3akoH 0T 27 ntoist 2006rona Ne 152-D3 «O nepcoHanbHBIX TaHHBIX»
(CobOpanue 3akoHonatenbcTBa Poccuiickoit deneparuu, 31 urons 2006 roga, Ne 31 (1 4.),
cT. 3451);

- @®enepanbubiii 3akoH oT 02.05.2006 roma Ne 59-®3 «O mopsake pacCMOTPEHUS
obpamenuit rpaxxaan Poccuiickoit @enepamun» («Poccuiickas razeran, Ne 95, 05.05.2006,
«Cobpanue 3akoHoaarenbcTBa POy, 08.05.2006, Ne 19, cr. 2060, «IlapmameHTcKas ra3zeray,
Ne 70-71, 11.05.2006);

- Genepanpbiii 3akoH oT 27 wuioas 2010 roma Ne 210-d3 «O6 opraHuzanuu
NPEJOCTaBICHUSI  TOCYJAapCTBEHHBIX W MyHHOMnanbHeix  ycuyr»  (CoGpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2 aprycra 2010 roga, Ne 31, ct. 4179);

- ®enepanbublit 3akoH OT 6 anpenst 2011 roga N 63-O3 «O06 37eKTPOHHOM MOATUCH
(CobOpanne 3akoHomarenbcTtBa Poccuiickoit ®@enepammu, 11 ampens 2011 roma, Noe 15,
cT. 2036);

- Genepanbublii 3akoH oT 6 ampens 2011 roma Ne 63-®3 «OO6 s7eKTPOHHOM
noanucu» («I[lapmamentckas razera», Ne 17, 08-14.04.2011, «Poccuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3akoHogatenbcTBa POy, 11.04.2011, Ne 15, ct. 2036).

- Pacnopsbxenue IlpaButenscrBa Poccuiickoit ®enepanuu ot 17.12.2009rona
Ne 1993-p «O6 yTBep>KIEHUM CBOIAHOIO MEPEYHS MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYT, MPEIOCTABIAEMbIX B 3JIEKTPOHHOM BuUae» («Poccuiickasi razeray,
No 247, 23.12.2009, «CoOpanme 3akoHomarenbctBa Pdy», 28.12.2009, Ne 52 (2 4.),
cT. 6626.);

- Ilpuxaz MuHHCcTEepcTBa CBA3M U MAacCOBbIX KOMMYHUKauuii Poccuiickoit
@enepaunu ot 13.04.2012 Ne 107 «O06 yrBepxknenuu Ilomoxxenus o ¢enepanbHON
rocy/apcTBeHHOW HH(pOpMAIMOHHON cucteme «EnuHas cucrtema uaeHTUGUKAIUU U
ayTeHTU(UKALUU B UHPPACTPYKTYPE, o0ecreunBarolei MH(pOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBHE HWH(GOPMAIMOHHBIX CHCTEM, HCHOJb3YEMBIX JUIs
MPEIOCTABIICHUSI TOCYIApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B D3JEKTPOHHOUN Qopmer
(«Poccwuiickas razera», Ne 112, 18.05.2012);

- Ilpuka3 MuHucTepcTBa KyIbTYpbl M MAacCOBBIX KOMMYHHKauui Poccuiickon
@enepaunu ot 18 sHBaps 2007 roma Ne 19 «O06 yrBepknenuu [IpaBun opranuzanuu
XpaHeHUsl, KOMIUIEKTOBaHHUs, ydeTa M UCIOJIb30BaHUS JOKYMEHTOB ApPXHUBHOTO (oHAa
Poccuiickoit @epepanu W JIpYyrux apXMBHBIX JIOKYMEHTOB B T'OCYJAapCTBEHHBIX U
MYHHIIMIIATBHBIX apXHBaX, My3esX M OMOIMoTekax, opraHusanusx Poccuiickoit akajgeMuun
Hayk» (BrojiereHp HOPMATHUBHBIX aKTOB (pelepaJbHBIX OPraHOB MCIOJHUTENIBHOMN BIACTH,
14 mas 2007 roga, Ne 20);

- [Tocranosnenue IIpaBurensctBa JIennnrpaackoit oonactu ot 30 centsi6ps 2011 rona
Ne 310 «O6 yrBepkaeHnu TutaHa-rpadrka mepexoa Ha IpeIoCTaBICHNE TOCY1apCTBEHHBIX
U MYHHUIMIAIBHBIX YCIYyT B 3JEKTPOHHON (opMe opraHamMu HCIOJHUTENbHOM BiacTu
JlenuHrpaackoi o0JacTi U OpraHaMu MECTHOTO caMoyIpaBieHus JIeHuHrpaackoi odaacTu,
a TakXke yupexkaeHusMU JICHHHrpaJcKol 00NacTH W MYHHIMMAIBbHBIMH YUPEKICHUSIMI)
("Bectnuxk IIpaBurensctBa Jlenunrpaackoii oomactu", 11 nHostopst 2011, Ne 94);

- IlocraHoBieHHE aIMUHUCTPAIMU MYHUIIUTIAIBHOTO oOpa3oBanusi COCHOBOOOPCKHIA
ropojackoit okpyr Jlenunrpaackoit obmactu ot 03.06.2014 roga Ne 1298 «O06 yTBepKaeHUN
[Tonoxxenus o0 apxuBHOM otaene aaMUHHUCTpanuu COCHOBOOOPCKOTO TOpPOJICKOIO OKpyra
JlenuHTpaIcKOi 00I1aCT»

2.6. WcyepnwiBaronmuii mepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHU C
3aKOHO/IATENbHBIMU WM UHBIMU HOPMATUBHBIMU MPABOBBIMU AKTAMU ISl IPEIOCTABICHUS
MYHHUIMIIAIBHOM YCIYTH, MOUIEKAIINX IPECTABICHUIO 3asiBUTENIEM.

Jns mosydyeHust yCciayru 3asBUTENb TOJAET JIMYHO (HAmpaBJIsieT MOYTOM) B apXUBHBIM
otnen win npeactasiseT suaHo B ML, mubo uepes [1I'Y JIO cnemyronme OKyMEHTHI:

1) 3ampoc Ha pycCCKOM SI3bIKE B aJIpEC ApXUBHOIO OT/ENa, B TOM YHUCIIE MepeaaHHbIi
10 AJIEKTPOHHOU MouTe, B 3JIEKTpOoHHOM BuAe uepe3 [II'Y JIO wium 3asBieHue, coCTaBlIeHHOE
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3asBUTEJIEM JIMYHO, B ToM uucie B MOI] (nanee - 3ampoc).

®dopma 3anpoca GU3NYECKOTO JIULA JUIsl TOJTYyYEHHUS! apXUBHOM CIIPAaBKHU MPHUBE/ICHA B
IIPWIOKEHNHU | K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IOpunnueckue numa HampapislOT 3alpoC B apXUBHBIM OTAENT Ha PYCCKOM S3BIKE,
oopmieHHbI Ha odUIMANTEHOM OJlaHKE OpPraHM3aLUU U TOANUCAHHBIA PYKOBOJUTEIEM
(3amecTHUTENEM PYKOBOJUTEINS) IOPUANYECKOr0 Juia uiu uepe3 ¢ummansl MOL] unu gepes
[ry JIO mna pycckoM s3blke, OGOpPMIIEHHBIH € TOMOMIbIO  (YHKIHOHAIA
aBTOMaTU3MpoBaHHONW HH(popManuoHHON cucteMbl M®PI] wmu [II'Y JIO u nmoanucanHbIN
IIPEICTaBUTENIEM IOPUINUECKOTO JINLA (B TOM YHCIIE HA OCHOBAHUU JJOBEPEHHOCTH).
®opmMma 3anpoca IOpUIUYECKOrO JIMIA NPUBEICHA B MPUIIOKEHUH 2 K AJIMUHUCTPATUBHOMY
periamMeHTy.

B 3anpoce yka3bIBaroTCs CIEAYIOIINE CBEICHMUS:

- HAMMEHOBaHME OpraHu3alluy, B KOTOPYIO HAIpaBJIseTCsl MMCbMEHHBIHN 3a1pOC;

- JUIsl TpaKAaH - haMuiIusl, M, OTYECTBO (TIOCIIeIHEE - IPU HAJIMYHMH ) 3asIBUTEIS;

- aJpec 3asiBUTENs (IIOYTOBBIN aJpec, 10 KOTOPOMY JOJIKHBI ObITh HAIPaBJIEHb! OTBET
WM YBEJAOMJICHHE O Tepeapecaliiy 3anpoca);

- HOMEp KOHTaKTHOTI'O TeJIe(OHa 3asiBUTENS WIH €r0 JOBEPEHHOIO JIMIIA;

- I BBIJAYU KOIHUU PACHOPSAUTENIBHOIO aKTa OpraHa O BBIJACICHHHM 3€MEJIbHOIO
y4acTKa, KBapTUPbI B 3aIIPOCE YKa3bIBACTCS:

a) nata u (IpU HAJIMYWHU) PETUCTPAIIOHHBII HOMEP PACIIOPSIUTEIBHOTO aKTa,

0) KaKMM OpPraHOM, OpraHu3aIel U3/1aH JOKYMEHT,

B) Ha3BaHWE HACENEHHOTO IMYHKTAa, Ha3BaHUE YJHIIBI, HOMEP JOMa, I/leé HaXOIAUTCA
(HaxonuICs) 3eMENbHBIN y4acToK, 10M (KBapTHpa) Ha MOMEHT IIPUHSITHS PELLIECHUS,

r) damMunus, uMs, OTYECTBO JIUIA, KOTOPOMY BBIAETSUICS 3€MENbHBIA Y4acTOK, JOM
(xBapTHpa), 1aTa POKICHUS;

- JUIA BBbIaYM ApPXUBHOM BBIIUCKUM U3  IOXO3SMCTBEHHOM KHUIM B 3ampoce
YKa3bIBaKOTCA:

a) Ha3BaHWE HACEIEHHOI'O NMYyHKTa, Ha3BaHWE YJIMIIBI, HOMEpP JOMa, IJ€ HaXOAUTCA
(HaxoaumCs) 3eMeNbHBIN y4acToK, 10M (KBapTHpa) HAa MOMEHT IIPUHSTUS PEIICHUS,

0) baMunus, UM OTYECTBO JIMIA, KOTOPOMY BBIIEISUICA 3€MEIbHBIA y4acTOK, JJIOM
(kBapTHUpa), 1aTa POXKICHHUS;

- JUIsl KaKoi 11esu TpedyeTcs TOKYMEHT;

- JlaTa COCTaBJIEHUS 3aIpoca.

3anpoc TMOAMKMCHIBAETCS 3asBUTENEM JIMYHO, 3a MCKIIOUYEHHUEM oOpallleHui 1o
aneKTpoHHOMU noute u uepes [1I'Y JIO.

3anpoc, mepenaHHbld B aiekTpoHHOM Buae dvepes I[II'Y JIO, moamuceiBaercs
KBTU(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOAMKUCHIO (TTPH HATTUYUH ).

2) NOKYMEHTbI, MOATBEPKIAIOIIME IMPaBO BJaJICHUS/PACHIOPSIKEHUS] HEJIBUKUMBIM
HUMYIIECTBOM (CBHJIETENBLCTBO O MpaBe MOCTOSHHOTO (OeCCpOYHOro) MOJIb30BAHUS 3eMIIEH,
aKT O BBIICJICHUH 3€MEJIbHOTO y4acTKa, CBHJIETENHCTBO O I'OCYIAapCTBEHHOW PErucTpaluu
IIpaBa IOMOBJIaICHUE, JIP.).

3) IOKYMEHT, yIOCTOBEPSIOIINI TUYHOCTD 3asIBUTEIIS.

JIOKyMEHTOM, yI0CTOBEPSIIOIIUM JIMYHOCTD 3asIBUTENS, SIBISIETCA:

- g rpaxnaaH Poccuiickon ®enepanuu - macnopT rpaxaaHuHa Poccuiickoi
Qenepanit (B ciay4yae yTpaThl MacmopTa MOXET OBITh TPEIbSBICHO BpEMEHHOE
ynoctoBepenue nudHocta o Gopme Ne 211), ynocroBepeHre TUYHOCTH WM BOCHHBINA OUIIET
BOEHHOCITYXaIlIETO;

- JUIsl ”HOCTPAHHBIX TPaXkJaH - MacopT HHOCTPAHHOTO TPaXk/IaHUHA;

- s uia 0e3 rpaskJaHCTBa - JOKYMEHT, BBIIAHHBIM HHOCTPAHHBIM TOCYIaPCTBOM U
MPU3HABAEMBIN B COOTBETCTBUHU C MEXIAYHAPOIHBIM 10roBopoM Poccuiickoit denepanuu B
KauecTBE JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTh JHIAa Oe3 TpaxJaHCTBa, BHJ Ha
KHUTENBCTBO JInla 0e3 rpaKIaHCcTBa, pa3pelieHue Ha BpEMEHHOE IPOKUBAHHE.
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3) ana uctpeOOBaHUS ApPXWUBHOM HMHPOPMAIMM O TPETHHUX JIHIAX, COICpXKAIleH
CBEICHUSI O JIMYHOM W CEMEHHOW TalHe TpaKJaHWHA, €r0 YacTHOW >KM3HM, a TaKkKe
CBEICHHUSI, CO3JA0LINE YIpo3y sl €ro 0e30MacHOCTH, 10 UCTEUEHUs CpoKa 75 JIeT co THSA
CO3JaHUsl YKa3aHHbIX JOKYMEHTOB, JOIOJHUTEIBHO IPEACTABISIIOTCA JIOKYMEHTHI,
MOATBEPKNAIONINE  IMOJIHOMOYHUSL  3asBUTENs, O(GOPMIIGHHBIE B  COOTBETCTBUU C
3akoHoAaTenscTBOM Poccuiickoii @enepanyu (I0roBop AapeHusi, JOTOBOP KYIUIH MPOJAXKH,
IIUCBMEHHOE pa3pellieHue (JOBEPEHHOCTb) TIpaXJAaHWHA, a TIOCI€ €ro CMepTH —
HACJIETHUKOB, U JIOKYMEHT, yIOCTOBEPSIIOIINI TUYHOCTD 3asBUTEIIS).

2.7. Jlns TONyYeHUS JaHHOW yCIAyrd He TpeOyeTrcss NpeaoCTaBlIeHUE WHBIX
JOKYMEHTOB, HAaxOJSIIUXCA B PaCHOPSHKEHUMM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHoB
MECTHOI'O CaMOYIpaBJEHUsS M TMOABEJOMCTBEHHBIM WM OpraHU3allMii U MOJJIeKAIIUX
MIPEIOCTABIICHUIO B PAMKaX MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOT'O B3aUMOACHCTBHUS.

2.8. JlonosHuTENbHBIE AOKYMEHTBI, KOTOPBIC 3asBHUTENIb BIIPaBE MPEJICTABUTH IIO
COOCTBEHHOW WHUIMATHUBE M TMPEACTaBIseMble B paMKax MEXKBEIOMCTBEHHOI'O
WH()OPMAIIMOHHOTO B3aMMOJICHCTBHYS, HE TIPEyCMOTPCHEI.

2.9. OcHoBaHu 111 TPUOCTAHOBJIEHUS MPEAOCTABICHNUS] MyHULIMTIAIIBHON YCIIYTH HE
MPEyCMOTPEHBI ICUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

2.10. Ilpu npenocTtaBieHUH MYHHUIMIAIBHON yCIyTM apXUBHBIA OTIEN 00s3aH
MPUHATH I8 PACCMOTPEHMsI JOKYMEHTBHI 3asBUTENS, OTKa3 B MpPUEME JTOKYMEHTOB HE
JOMYCKaeTCsl.

[Ipy mopgaye AOKYMEHTOB Ha JIMYHOM NPUEME 3asBUTENI0 YCTHO PAa3bACHSIIOTCS
OCHOBaHMS JJI1 OTKa3a B IPEJIOCTABICHUHA MYHULUIIAJIBbHON YCIYyTH.

2.11. WcuepnpIBaroniyii mepedeHb OCHOBAHWW JJISi OTKa3a B MPEIOCTABJICHUU
MYHULHUIIAJIBHON YCIYTH.

OcHOBaHUSIMH I OTKa3a B TMPEAOCTABICHUU YCIYTHM, B TOM YHCIIC HCIIOJHEHHS
3anpoca, NepelaHHoro 0 3JIEKTPOHHOHN MOUTE, SBJISIOTCS:

- OTCYTCTBHE B 3ampoce (paMuUINM, UMEHHU, OT4ecTBa (TOCieIHee MPU HAIUYHH),
IIOYTOBOIO aJpeca 3asBUTENS;

- HEMOJAOIUICS TPOUYTEHUIO TEKCT, B TOM YMCJIE TEKCT HA MHOCTPAHHOM SI3BIKE;

- OTCYTCTBUE Yy 3asBUTEJNISI MOJHOMOYMM Ha MOJYYEHUE CBEACHUW O JUYHOU U
CEMEWHOM TalHe TPEThUX JIUL, UX YACTHOM >KU3HM, a TAKKE CBEICHUH, CO3JAIOIIUX YIPO3y
JUTst uX 0€30MacHOCTH, €CIU CO JHS CO3JaHUsl apXUBHBIX JIOKYMEHTOB, COJACPIKAIINX TaKue
CBEJICHUS HE MPOLUIO 75 JIET.

B cnyuae ecnu 3anpoc He MOXKET ObITh MCIIOJIHEH, 3asBUTEII0 HAIIPABIISETCS TUCHMO
C pa3bsICHEHHUEM MIPUYMH OTKa3a.

2.12. MyHununanbHas yciiyra npeocTaBisieTcsi OecriaTHO.

2.13. Cpox oxugaHusi B oUuepeay IpH MoJaye 3ampoca U B OUepeIu Ha MOJy4YEeHUE
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3yJAbTAaTOM TIPEIOCTABICHUS MYHHUIMIIAILHON YCIyrd B
apXUBHOM OTJE€Je, HE JIOJDKEH NPEBBIIATh 15 MHUHYT, NMpU MOJYYEHUU pe3ysibTara — He
6ozee 15 MUHYT.

2.14.  3ampoc, NOCTyNMBIIMA B apXWUBHBIA OTAEN, PErUCTPUPYETCS B JI€Hb
MOCTYIJICHUS.

2.15. TpeboBaHUs K MOMEMICHHUSIM, B KOTOPBIX MPEIOCTABISACTCS MYHUIUIIATbHAS
yciyra, K MecTaM OKHJaHWs, K MECTaM Uil 3allOJHEHHUs 3alpoCOB O IMPEAOCTaBICHUH
MYHHIIUITATEHON YCITyTH, THHOPMAIMOHHBIM CTEHIaM.

2.15.1. Mecra oxuaaHuss B OYEpeaId HA MPEJOCTABICHUE WIM IOJy4YECHHE
JOKYMEHTOB JIOJDKHBI OBITH 000PYIOBaHBI CTYJIBSIMH WU KPECETHHBIMU CEKIIUSIMHU.

2.15.2. Mecra [1s1 3ar0JIHEHUSI HEOOXOIUMBIX TOKYMEHTOB 000PYAYIOTCS CTYNbSIMH,
CTOJIaMH U 00ecrednBaroTcsl popMaMu 3aMPOCOB, MUCHMEHHBIMH IPUHAITIC)KHOCTSIMH.

2.15.3. Mectra  mOpeAoCTaBi€HUS  MYHUUUNAIBHOM  yCIyrH obopyyroTes
IIPOTUBOIIOKAPHOM CHUCTEMOM M CpPEINCTBAMHU II0XKAPOTYLICHMs, CUCTEMON OIIOBEILUECHUS O
BO3HUKHOBEHMM YPE3BBIYAHHOW CHUTyalldd, CHUCTEMOW OXpaHBbI.

2.154. Ha crenmax B MecTax MPEJOCTaBICHUS MYHULUNAIBHON YCIYyIH



pasMemnaTcs cieayonue HHGOpMaIoHHbIe MaTEpPUabL:

- CBEACHHUA O MECTOHAXOXKJIEHUHU, pPEeXKHUMEe paboThl, HOMEpax TenepoHOB U
AJIEKTPOHHON NOUYTHI APXUBHOT'O OT/ENIA;

- IepeueHb HEOOXOUMBIX JIJIS MOJTYYSHHS] MyHUIIUIAIBHON YCIYTH JOKYMEHTOB;

- (hopMmBl 1T COCTaBJICHHS 3ampoca;

- nH(opMaLKs 0 CpOKaxX MPEIOCTABICHUS MyHUIIUITAILHOM YCIIYTH;

- IOPSIIOK 00’KaIOBaHUS PEIICHUM, ASMCTBUIA UM 0€3/1eHCTBUS JOIKHOCTHBIX JIUII U
PpabOTHUKOB apXUBHOTO OT/IENA;

- OCHOBAHHUS JUIsl OTKa3a B [IPEIOCTABIIEHUN MYHULIUIIAIbHON YCIYTH.

2.15.5. Ha Ttepputopum, mnpuieramuied K 37aHUI0, TJ€ MPEaOCTaBIACTCS
MYHUIUTNAIbHAS YCIIyra, HOpH 00OpYIOBaHMM MAPKOBKH IPEIyCMaTPUBACTCS HE MEHEee
OJTHOTO MeCTa JJIsi MapKOBKU CIHEIHAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB HWHBAIHIOB,
KOTOpbIE HE JIOJKHBI 3aHMMATh WHBIE TPAHCIIOPTHBIE CpelCTBA. VMHBaIWIbl MOJIB3YIOTCS
MECTaMH JUIsl TAPKOBKH CIIEUATbHBIX TPAHCIIOPTHBIX CPEJICTB OECIIaTHO;

2.15.6. IlomemieHusi 0OOPYIyIOTCA TMaHJIyCcaMHd, TO3BOJISIONIMMUA OOECICUUTD
OecrpensTCTBEHHBIN JOCTYI UHBAIHJIOB, CAHUTAPHO-TEXHUYECKUMHU KOMHATAMHU.

2.15.7. Tlpu HeoOXOOUMOCTH HHBAJIUAY NPEIOCTABISAETCS NOMOIIHMK U3 4YHCIIa
pabOTHUKOB apXWBHOTO OTAeNa, MJ1 TNPEoJoJieHUs OapbepoB, BO3HHUKAIOMIMX IPU
IIPEIOCTABJIEHUU MYHULIUIIATbHON YCIYrd HApaBHE C IPYTUMU IpaskJaHaMHU;

2.15.8. Bxoapl B moMelieHre U MecTa OXHAaHus 000pyAYIOTCS KHONMKAMHU, a TaKxke
cozepkar WHGPOPMANMIO O KOHTAKTHBIX HOMEpax TelneOHOB MJs BBI30BA PaOOTHHKA,
OTBETCTBEHHOTO 32 COIPOBOXICHUE WHBAIHIA.

2.15.9.B mecTax [uisl 3an0JHEHUS HEOOXOJUMBIX JOKYMEHTOB MpeaycMaTpUBacTCs
MPEIOCTaBIIEHNE BHU3YallbHOM, TEKCTOBOW HMHGPOpPMAIMU O TMOpPSAKE MPeIOCTaBICHUS
MYHUIIUTATBHBIX YCIYT, 3HAKOB, BHITOJHEHHBIX pellbe(h)HO-TOUCUHBIM MIpUpTOM bpaiis.

2.15.10. IIpemycmarpuBaercsi OOOpYyIOBAaHHUE MECT IMOBBIIIEHHOTO YAOOCTBa C
JIOTIOJTHUTEIBHBIM MECTOM JUIsi COOAKU-TIOBOJBIPS M YCTPOMCTB Ui TEpeIBHXKEHUS
MHBaJIN/A.

2.16 Tloka3zaTenu AOCTYNHOCTH U Kau€CTBA MYHULIUIIAIbHON YCIYTH:

2.16.1 Jlonst cmy4yaeB MpenOCTaBIEHUS MYHHIIUIAIBHON YCIYTHM B yCTAHOBIJICHHBIE
CPOKH.

[Tokazarens onpenensercs mo Gopmyre:

D 3AII cp. = 3AII cp. / 3AII 06m1. x 100 mporieHTOB,

rjae:

3AII o011, - 00111€€ KOTUYECTBO 3aMIPOCOB, UCTIOTHEHHBIX B TEYCHUE TO/IA;

3AII cp. - KOIMYECTBO 3aMPOCOB, UCTIOJHEHHBIX B TE€UYEHHE T'0Jla B YCTAHOBIICHHBIE
CPOKH;

D 3AII cp. - mom1st 3anpoCcoB, MCIOJHEHHBIX B YCTAaHOBIEHHBIE CPOKH.

IleneBoe 3naueHue nokasarens - 100%.

2.16.2 Jlons 060CHOBAHHBIX KaJl00 K 00IIEMY KOJUYECTBY 3asBICHUH O MOJy4YECHUH
MYHHUIUTTATIGHOW YCITYTH.

[Tokazarens onpenensercs mo Gopmyre:

DX 06. = XK 06. / 3AII 06m1. x 100 mporieHTOB,

rie:

3AII o011 - 00111€€ KOTUYECTBO 3aMIPOCOB, UCIIOTHEHHBIX B TEYCHUE TO/IA;

K 06. - xonuuecTBO 0OOCHOBAaHHBIX >KAI00 Ha MPEIOCTABICHHWE MYHHUIUIAIBLHOMN
YCIIYTH, TIOCTYIHBIIIAX B TCUCHUE I0JIa;

DX 00. - monst 000CHOBaHHBIX Kaoo.

I{emeBoe 3HaueHme mokazarens - 0%.

2.16.3. Hanuune BO3MOXHOCTH TMOJYYEHUS HUHBaIUWJaMuU Tomolu (mpu
HEOOXOIUMOCTH) OT paOOTHUKOB AapXWBHOTO OTAeNa IS TIPEOJOJICHHS OaphepoB,
MEMIAIOIINUX TTOTYYCHHUIO YCIYT HapaBHE C IPYTUMHU JIUIAMHU.



2.17. Nuble TpeOOBaHMS, B TOM YHCJIE YUUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTABICHHS
MyHUIUTIATBEHON yenyrd B M®I] u ocoOeHHOCTH TTPeA0CTaBICHNUS] MYHUITUTIATLHON YCITYTH
B AJICKTPOHHOH (hopMme.

2.17.1.  IlpemocraBieHue  MYHUIMIAIBHOW  yciayru  nocpeactBom — MOI]
OCYILECTBIISIETCS B IOJAPA3[CNICHUSX TIOCYJApPCTBEHHOIO OMOJKETHOIO  YUpEXKJEHUS
JlenuHrpanckon obnacTtu «MHOro¢yHKIIHOHAIBHBIN LEHTP IIPEIOCTABIICHUS
roCyJapCTBEHHBIX U MYHULIMMNAIBHBIX yciayr» (manee — ['BY JIO «M®Lly) npu Hanuuuu
BCTYNMBILIEr0 B CHIYy coriameHus o B3aumojaeiictBuun Mexay ['BY JIO «MOL» u
agmuHucrpanuen.  IIpenocraBineHue  MyHMIMOAIBHOW — yciyru B uHbIX  MOI]
OCYILIECTBIIAETCS IIPU HAJIMYUU BCTYNUBIIETO B CHILY COIVIALICHMS] O B3aUMOACUCTBUH MEXKAY
I'BY JIO «M®L» u uabim MOII.

2.17.1.1. B cinyyae mojgayum JAOKYMEHTOB B apXWUBHBIM OTAel mnocpeactBoM MOI]
cnequanuct MOILI[, ocymecTBIAONMIA NpUEM JOKYMEHTOB, IPEACTaBICHHBIX IS
IIOJIy4YEHUSI MyHULIAINIAJIbHON YCIIYyTH, BBIITIOJIHAET CIEAYIOIINE NCHCTBHSA:

a) onpeJensieT mpeaMeT oOpalleHus;

0) IpPOBOJIUT MTPOBEPKY MOJTHOMOYMM JIMIIA, TOAAIOLIETO JOKYMEHTHI,

B) IPOBOJIUT IPOBEPKY MPaBUIILHOCTH 3aII0JHEHUS 3aIpOca;

I') OCYIIECTBJISET CKAaHUPOBAaHME IPEJCTABICHHBIX JOKYMEHTOB, (OpMHUpYET
ANEKTPOHHOE JI€J0, BCE JIOKYMEHTbl KOTOPOTO CBSI3BIBAIOTCS E€AMHBIM YHUKaJIbHBIM
UACHTU(DUKAIIMOHHBIM KOJIOM, IO3BOJIIOLUIMM YCTAaHOBUThH INPHHAJUIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTEIIO U BUAY OOpaIleHus 32 MyHHIIUTIAIIHON yCITYTOM;

1) 3aBepsIeT AIIEKTPOHHOE JIeJI0 CBOEH 3JIEKTPOHHOM noanuceto (nanee - OI1);

€) HallpaBJIsIeT KOIIMU JOKYMEHTOB U PEECTP JOKYMEHTOB B apXMBHBII OTAEN:

- B QJIGKTPOHHOM BHJI€ (B COCTaBE IAKETOB AJIEKTPOHHBIX JEJ) B J€Hb OOpalleHus
3asBuTens B MOILI;

- Ha OyMaXHBIX HOCHTENsX (B ciy4ae HEOOXOJUMOCTH 005A3aTeIbHOTO
MIPEJOCTABIIEHUS] OPUTMHAJIOB JIOKYMEHTOB) - B T€UeHHE 3 pabouMX JHEH co JHsS oOpalieHus
3asBuTeNs B MOL] mocpeiIcTBOM KypbepCKOM CBA3U, C COCTABIICHUEM OIKCH MEPEIABAEMbBIX
JOKYMEHTOB, C YKa3aHHEM JaTbl, KOJMYEeCTBAa JIUCTOB, (aMHUIUH, JOJDKHOCTH U
MOJIMCAHHBIE YITOJTHOMOYEHHBIM crieruanucrom MOII.

ITo oxoHuaHum mnpuemMa JIOKyMEHTOB crnenuanuct MOI[ BelmaeT 3asBUTENIO
pacnucKy B IpUeMe JOKYMEHTOB.

2.17.1.2. Tlpm yka3aHuM 3asBUTEIEM MeCTa IOIY4YEHHMs] OTBETa (pe3ynbTara
MIPEIOCTABIIEHUS MYHULMINAIbHOW yciyru) mnocpeactBoM MO®PI[ nomxHOCTHOE JUIO
apXUBHOTO OTJENIa, OTBETCTBEHHOE 3a BBIIOJHEHWE aJAMMHHMCTPAaTUBHOM NPOLEAYPSI,
HampaBJiieT HEOOXOAMMBbIE JOKYMEHThl (pe3ysbTaT MpeJOoCTaBIE€HUS YCIYrH, HHbBIE
noKkyMeHThl) B ML 1t ux nmocneayrolei nepeiaun 3asBUTEIO:

- B DJIEKTPOHHOM BHJAE B TeueHue 1 paboyero JAHS CO JAHS  HOJy4YEHUS
YTBEPKAEHHOTO pe3yjbTaTa MNPEJOCTAaBICHUH YCIYTH OT UCIIOJIHUTEIS,

- Ha OyMa)XHOM HOCHTeJ]le - B CpOK He Ooiyee 3 pabouux AHEH co JHS MOIy4YeHHUS
YTBEPKAEHHOTO pe3yjbTaTa IPEJOCTABIEHUH YCIYTH OT UCIIOJIHUTEIS.

VYKa3zaHHbIE B HACTOSIIEM ITYHKTE€ JOKYMEHTHI Hampasisirorcss B MOL] He mo3nnee
IBYX pabouux JHEH 10 OKOHYAHUS CPOKa MPEJOCTaBICHUS] MYHUIIUIAIBHON YCIYTH.

Cnemmamucr M®II, OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, IOJYYEHHBIX OT
apXUMBHOTO OTAENa MO pe3ylbTaTaM pPACCMOTPEHMsI IPENCTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, HE TI03/IHEE JIBYX JIHEH ¢ JIaThl UX MOJYYEHHs OT apXUBHOIO OT/eNa Coo0IaeT
3asBUTEIIO O MPUHATOM pEIIeHUH Mo TenedoHy (C 3aMUChI0 JaThl U BpEMEHH Telle()OHHOTO
3BOHKA), a TAK)KE€ O BO3MOYKHOCTHU MOJTy4yeHUs T0KyMeHTOB B ML,

2.17.2. Oco0eHHOCTH MpPEIOCTaBICHUS MYHHUIMIIATBHOM YCIYrH B 3JIEKTPOHHOM
Buze uepes [1I'Y JIO.

[IpenocraBieHne MyHULUINAIBHONW YCIYyTd B 3JIEKTPOHHOM BHUJE OCYILIECTBIISIETCA
MpU TEXHUYECKOH peanuzaruu ycayru Ha [1I'Y JIO.

HesarensHocts [II'Y JIO mo opranusanuy npeaocTaBlIeHUs MYHULUIIAJIBHOW yCIyru
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ocymecTBisieTcs B cooTBeTcTBUU ¢ DenepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHu3alMH MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUITAIBHBIX YCITYT».

2.17.2.1. na nomydyenuss MyHuuunainbHoi yciyru uepes III'Y JIO 3asButento
HE0OXOIMMO MpPEIBapUTEIBLHO MPOWUTH IMpolecc peructpauuu B EnuHoil cucreme
uaeHTuukanuu u ayrentupukanuu (nanee — ECUA).

2.17.2.2. MyHununanpHas yclyra MOXeT ObITh mnoiydeHa uepes III'Y JIO
CIIETYIOIIUMHU CIIOCOOAMH:

- ¢ 00s13aTeILHOM JIMYHOM SBKOM Ha MIPUEM B apXUBHBIA OT/IEIT,

- 0€3 IMYHOM SIBKM Ha MPUEM B apXUBHBINA OTJIEIN.

2.17.2.3. Jlna nojgydeHuss MyHUIIUTIATBHOW ycayru 0e3 JUYHOW SIBKM Ha MPUEM B
apXUBHBIN oTaen 3asBUTEIIO HE00X0AUMO IIPEIBAPUTEIILHO opopMUTH
kBannunupoBannyto Ol ans 3aBepeHus 3asBiICHHS W JOKYMEHTOB, IOJaHHBIX B
anexktpornHom Buae Ha [1T'Y JIO.

2.17.2.4. Ina nomaun 3asiBiienus 4depe3 III'Y JIO 3asBuTENb MOMKEH BBITOJIHUTH
CHEAYIOLIUE NEUCTBUS:

npoiTH uaeHTudukanuio u ayrentudpukanuo B ECUA;

B quyHoM kabunetre Ha [II'Y JIO 3amoaHuTh B AJIEKTPOHHOM BHJIEC 3asBJICHHE HA
OKa3aHHUE YCIyTH;

NPUJIOKHUTh K 3aSBJICHUIO OTCKaHUPOBAaHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIOJTYYEHHUSI YCITYTH;

B Ciy4ae, €CJH 3asBUTENb BBIOpal croco0 oKkazaHUs yciayru 0e3 JIMYHOHM SBKH Ha
IIPUEM B apXHMBHBII OT/EN - 3aBEPUTH 3asBJICHUE U MIPUJIaraeMbleé K HEMY OTCKaHUPOBAHHbBIE
JOKYMEHTBI  (Jajee - TaKeT OJJICKTPOHHBIX  JIOKYMEHTOB) TIIOJYyYE€HHOM paHee
kBanipunupoanuoit JIT;

B Cllyyae, €CJH 3asBHTENb BBIOpall Croco0 OKa3zaHWs YCIYrH C JIMYHOH SBKOW Ha
IpueM B apXMBHBIM OTAEN - 3aBEpPEHHE MaKeTa »JIIEKTPOHHBIX JIOKYMEHTOB
kBanmuuuuposanHoi D1 He TpedyeTcs;

HAlpaBUTh NAKET 3JIEKTPOHHBIX JOKYMEHTOB B apXMUBHBIA OTAEN IOCPEICTBOM
¢ynkunonana [I'Y JIO.

2.17.2.,5. B pe3ynpTaTe HampaBlIeHUs T[aKeTa AJICKTPOHHBIX JOKYMEHTOB
nocpencteoM [II'Y  JIO B coorBercTBUM ¢  TpeboBaHusSMM nyHKTa 2.17.2.4
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTEMOW MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aumoJeiictBus Jlenunrpaackoit obnactu (nanee - AUC «Mexsen JIO») mpou3BoauTcs
aBTOMATHUYECKasi PErucTpanusi TMOCTYNUBILIErO IaKeTa D3JEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHUE NAaKeTy YHHMKaJIbHOIO HoMepa naena. Homep gena AOCTyneH 3asBUTENO B
nuyHoM kabunere [1I'Y JIO.

2.17.2.6. Ilpu mpenocraBieHud MyHMLIMNAIbHONW yciayru dyepe3 III'Y JIO, B ciyuae
€ClIM 3asBUTENb MOJMKUCHIBAET 3asBieHHE KBalupuuupoBaHHoW Oll, MOMKHOCTHOE JIHIIO
aApXUBHOTO OT/EJIA BBIIOJIHSET CIEIYIOIINE JEUCTBUS:

dopMupyer maker AoKyMeHTOB, mnoctynuBmuid uepes [II'Y JIO, u mnepenaer
CHEMAIUCTY AapXUBHOTO OTAENA, HAACIEHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM
pernamMeHToM (QYHKIUSMHU TIO BBIIOJHEHHIO aJIMUHUCTPATHBHON MpOLETypHl MO NpUEMY
3asIBJICHUI U MPOBEPKE TOKYMEHTOB, IPEACTABIEHHBIX AJI1 PACCMOTPEHUS;

MOCJie PAacCMOTPEHHs 3asBICHHMS U TIONYyYEHUS  JOKYMEHTOB,  SIBISIOLIUXCS
pE3yJIbTaTOM MPENOCTaBICHUS YCIyrH, 3amojHseT mnpenycMmorpeHHole B AUC «Mexsen
JIO» dbopMbI 0 IPUHATOM pelieHnH U nepeBouT feno B apxuB AUC «Mexsen JIO»;

YBEAOMIISIET 3asBUTENS O INPUHATOM PELIEHUM W pe3ysbTaTax IpeAoCTaBICHUS
YCIIYTH C MOMOIIBI0 YKa3aHHBIX B 3asBJIEHUU CPEJICTB CBSA3M, 3aTE€M HANpaBiseT TOKYMEHT
MOYTOH JINOO BBIJAET €r0 NMPH JMYHOM OOPAIeHUH 3asBUTEIIS.

2.17.2.7. Ilpu npenocraBieHud MyHUIUNanbHOU yciayru depes [II'Y JIO, B cnydae
€CITU 3asiBUTENb HE MOJMUCHIBACT 3asiBIeHUE KBaNU(uImpoBaHHoii D11, ToIKHOCTHOE JTUII0
ApXHUBHOI'O OT/ENA BBINOIHAET CIECAYIOLUE ACHUCTBUSA:

dopmupyeT makeT AOKyMeHTOB, mnoctynuBmmid uepes III'Y JIO wu mnepemaer



CHELMAIUCTY AapXUBHOTO OTAENA, HAACJIEHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM
perinaMeHToM (QYHKUUSAMHU 110 BBIIOJIHEHUIO aJIMUHHMCTPATUBHOW MpOLEAYphl IO IpUEMY
3asIBJICHUI U MPOBEPKE TIOKYMEHTOB, PEACTABIEHHBIX AJI1 PACCMOTPEHUS;

npu  HeoOXoauMocTH TmpeaoctaBieHus ¢dopmupyer uepes AUC «Mexsen JIO»
[pUIJIAIIEHHE Ha TPHEM, KOTOPOE JIOJDKHO COJEepXkaTh CIEAYION[yl0 HH(OpMAIHIO:
ajZipec apXMBHOT'O OT[eJNa, B KOTOPBIH HEOOXOAMMO OOpAaTUTHCS 3asBUTENIO, JaTy U BpeMs
npueMa, HOMEp OuepeaH, HACHTH()HUKAIMOHHBIA HOMEp NpUIJIAIIEHUS U TepeueHb
JIOKYMEHTOB, KOTOpPBIE HE0OX0oauMo npeactaButh Ha npueme. B ANIC «Mexsen JIO» neno
IIEPEBOJAT B CTATYC «3asIBUTEIIb [IPUIJIAILEH HA IIPUEM.

B cnyuae HesBKM 3asgBUTENd Ha IIPUEM B HA3HAYCHHOE BPEMs 3asBICHHUE H
nokyMeHThl xpansatcs B AUC «Mexsen JIO» B Teuenue 30 kaneHAapHbIX JHEH, 3aTeM
JOJDKHOCTHOE JIMLO apXMBHOIO OTJENa, HAIEICHHOE, B COOTBETCTBHU C JOJKHOCTHBIM
perinaMeHToM, QYHKIUSAMH 10 IpUeMy 3asBiIeHU u qokymMeHToB uepe3 [1I'Y JIO nepeBoaut
nokyMeHThI B apxuB AUC «Mexsen JIO».

B ciyudae, ecnu 3asBUTENb SBUJICS Ha IPUEM B YKa3aHHOE BpEMsi, OH OOCIIyKMBAeTCsI
cTporo B 3T0 Bpems. B ciywae, ecnu 3asBuUTENb SBWICS IO3KE, OH OOCIYXHBaeTcs B
MopsAJIKE XKUBOM ouepenu. B mo0oMm U3 ciaydyaeB JOKHOCTHOE JIMIIO apXHMBHOIO OTJENa,
Befyllee mpueM, orMevaeT ¢akt sBku 3asButens B AUC «Mexsen JIO», neno nepeBour B
craryc "[lpuem 3asBuTesss OKOHUEH".

[Tocne paccMOTpeHHs NOKYMEHTOB U YTBEPKICHHMS PELIEHUS O INPEAOCTaBICHHUH
MYHHULMIIAIBHON ycayru (OTKa3e B IPEJOCTaBIECHUN) 3aloNHsIeT nperycMoTpentbie B AUC
«Mexaen JIO» GpopMbl 0 IPUHATOM pelIeHUH U nepeBoauT neno B apxuB AUC «Mexsen
JIO».

JIOJDKHOCTHOE  JIMII0O apXMBHOIO OTZAE€Ia YBEIOMIIAET 3asBUTENS O IPUHATOM
pELIEHNH C TOMOIIBIO YKAa3aHHBIX B 3asBJICHUU CPEJCTB CBS3M, 3aTEM HAIpPaBISAET JOKYMEHT
OYTOM JINOO BBIJAET €ro MPH JMYHOM OOPALEHUH 3asBUTEIIS.

2.17.2.8. B ciydae NOCTYIUIEHHs BCEX JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.
HACTOALIET0 AJMUHUCTPATUBHOIO PEIJIAMEHTa, U OTBEYaloluX TpeOoBaHUAM, B (GopMme
JIEKTPOHHBIX  JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JIOKYMEHTOB), YAOCTOBEPEHHBIX
kBasnunrpoBanHoi JlI, nHeM oOpalieHus 3a NPeJOCTaBICHUEM MYHUIIMIAIBLHON yCcIyru
CUMTAETCH JlaTa perucTpanuu nprueMa gokymenTos Ha [1I'Y JIO.

B cmyuae, eciu HampaBieHHblE 3asBUTENEM  (YHOJHOMOYEHHBIM  JIMIIOM)
JIEKTPOHHOE 3asBIIEHHE M JIOKYMEHTBl HE 3aBepeHbl kBanupuuupoBaHHod OII, anem
oOpallleHus1 3a MPEJOCTAaBIEHUEM MYHMIMIAIBHOW YCIYI'M CUMTAeTCs Jara JIMYHOU SIBKU
3asiBUTEN B apXMBHBIA OTZAET C IPEJOCTABIECHUEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.
HACTOAIEr0 aIMUHUCTPATUBHOIO pErjaMeHTa, U OTCYTCTBUS OCHOBAHMM, yKa3aHHBIX B
nyHkTe 2.10. HacTosiero AJMUHUCTPATUBHOTO PETJIaMEHTA.

3. IlepedeHsb yeiayr, KOTOpbIe SIBJSIOTCH HEO0OX0AUMBIMU U 00513aTeIbHBIMHU
JJISl IPEAOCTABJICHUS] MyYHHIMIIAIBHON yCJIyI'H

3.1. [lonyuyenue ycayr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHU W OOS3aTEIBHBIMU IS
MPEIOCTABIICHUSI MyHHUIIMIIATLHOM YCITyTH, HE TpeOyeTcs.

4. Cocras, 10C/1€10BATEJIbHOCTD H CPOKH BbINOJTHEHHUS A IMUHUCTPATUBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbINOJIHECHUS

4.1. AJQMUHHCTpaTUBHBIE MPOLUEAYPHl APXMBHOIO OTIENa IO MPEIOCTABICHUIO
MYHHULIUIIAJIBHON YCIIYTHU:

- perucTpanms 3arpocoB U repeaada ux Ha UCIOJIHEHHUE;

- AHAJIN3 TCMAaTUKHU MTOCTYIIHUBIIUX 3aIIPOCOB;

- HaIpaBJIEHHUE 3alPOCOB MO MPUHAJIEXKHOCTH;

- MNOHCK AapXHUBHBIX JOKYMCHTOB, HGOGXOI[I/IMLIX AJid  UCIIOJIHCHUA 3allpoCoB, U



IIOATOTOBKA OTBETOB 3asIBUTEIISIM;

- HallpaBJICHUE U BbIJJaua OTBETOB 3asIBUTEIISIM.

4.1.1. AnMuHUCTpanmu, a TaKKe JODKHOCTHBIM JIMIIAM 3allpelieHo TpeOoBaTh OT
3asiBUTENISI IPU OCYIIECTBICHUU aJIMUHUCTPATUBHBIX MPOLEAYD:

- TPEACTaBICHUS JOKYMEHTOB, HWH()OPMALUU WIH OCYIIECTBICHUS JCHCTBUH,
MPEJICTABJICHUE WM OCYIIECTBICHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHUBHBIMU
[IPAaBOBBIMU ~ AKTaMH, PETYJIUPYIOLIMMH  OTHOIICHHS, BO3HUKAIOIIME B CBSI3U C
MIPeI0CTaBIIEHUEM TOCYJapCTBEHHON/MYHULIUTIATBHON YCIYTH;

- MPEJCTaBICHHUs JTOKYMEHTOB U MH(POpPMAILIUU, KOTOPhIe HAXOAATCSA B PACIOPSHKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABICHUS U MOABEIOMCTBEHHBIX UM
OpraHM3alMii B COOTBETCTBUM C HOPMATHUBHBIMHU IIPABOBBIMHM aKTaMH (3a HCKJIIOYEHHEM
JOKYMEHTOB, TMOATBEPXAAIOIIMX OIUIaTy TOCYJapCTBEHHON MOIUIMHBL, JOKYMEHTOB,
BKJIIOYCHHBIX B TIepeUeHb, ONPEACTICHHbIN yacTbio 6 ctathu 7 @enepanbHoro 3akona Ne 210-
@3, a TaKke JOKYMEHTOB, BBIIaBAEMBbIX B pPE3yJbTaTe OKa3aHUS YCIYT, SBISIOMIMXCS
HEOOXOAUMBIMU U 0053aTEITbHBIMU /IS TIPEIOCTABIICHHS TOCYIAPCTBEHHON/MYHUITUITATILHON
yCIyrn);

- OCYIICCTBJICHHS JCHCTBUWA, B TOM 4YHCJE COIJIACOBaHHWM, HEOOXOIUMBIX JUIsS
MOJIy4EHUsI TOCYAapCTBEHHOW/MYHUIIMTIAIBHON YCIYTH U CBSI3aHHBIX C 0OpalleHueM B UHbIC
rOCy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHUS, oOpraHu3auuu (3a
UCKITIOYEHUEM TOJIyUYEHUsl YCIYT, SBISIONIMXCS HEOOXOJUMBIMU M 00s3aTeNbHBIMH IS
MPEJOCTABICHUSI TOCYAapCTBEHHOW/ MYHUIIMIIAIIGHOW YCIYT'H, BKIIOYCHHBIX B TIEPEYHH,
npeaycMoTpeHHble 4acThio 1 crtatem 9 ®DepepanbHoro 3akoHa Ne 210-D3, a Takxke
JOKYMEHTOB M WH(POPMAIINH, IPETOCTABIISIEMBIX B PE3yJIbTAaTe OKa3aHHsI TAKUX YCIYT).

4.2. brnok-cxema MOCIEAOBATEIbHOCTH aJIMUHUCTPATUBHBIX MPOLEAYp MpPHUBEACHA B
MIPUIOKEHNHU 3 K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

PeFI/ICTpaI_II/IH 3aIlpoOCOB U Mepciavda nX Ha UCIIOJITHCHUC

4.3. OcHoBaHMEM JJIs1 Ha4yaJla UCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIENYPHI SABISAETCS
IIOCTYIICHHE 3aIlpoca B apeC apXMBHOIO OTZEa, B TOM YMCIIE IO JIEKTPOHHOM IOYTE,
WIN 3aIlpoca, COCTABJICHHOrO 3asiBUTEJEM JMYHO B apXUBHOM oTjene, Jnbo uepes MOII,
6o uepes [II'Y JIO.

4.4. JIOJKHOCTHBIM JIMIIOM B apXUBHOM OT/€J€, OTBETCTBEHHBIM 3a MCIIOJHEHHE
aJIMMHHUCTPATUBHON IIPOLEAYPHI, SIBJISETCS HaYaJbHUK apXUBHOI'O OT/EINa

4.5. 3anpoc, nepeAaHHbIl MO 3JEKTPOHHOM IOYTE WIM B DJIEKTPOHHOM BHJE Yepe3
I[II'Y JIO pacneyarsiBaeTcsi Ha OyMa)XHOM HOCHTENe, U B JajbHEWIIEeM padoTa C HUM
BEJIETCS] B YCTAHOBJIEHHOM IIOPSIZIKE.

4.6. B cnywae, ecnu 3agBUTENb OOpalaercd JHMYHO B AapXUBHBIM OTIEN €My
pa3bACHAETCS TOPSAOK IPEAOCTaBICHUS YCIYI'M M IpEAaraercsi 3alloJIHATh 3alpoc B
COOTBETCTBUHM C YCTaHOBJIEHHOW (opmoii. 3aTeMm 3asBUTENb HHPOPMHUPYETCS O CpoOKax
BbIIaYU OTBETA.

4.7. B cnyyae mpuHATHS penieHus 00 OTKa3e B MPEAOCTABICHUH YCIYTH 3asBHTEIIO
Pa3bACHAIOTCSA IPUUMHBI OTKA3a.

4.8. 3ampoc perucTpupyercsi paOOTHHKOM apXWBHOTO OT/AENA, YIMOTHOMOYEHHBIM
OCYILECTBIATh IPUEM U PErMCTPALIMIO TOUTOBON KOPPECIIOHIEHIINH.

4.9. CpoK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIeyphl cocTaBisieT 1 pabouuii 1eHb.

4.10. Pe3ynpTaTOM  BBINOJHEHWS  AJMHUHUCTPATUBHOM  MNPOLEAYpPHl  SBISIETCA
MIPUCBOEHUE BXOJSIIET0 HOMEpa M JaThl MOCTYIUIEHUS 3alpoca B apXUBHBIA OTHEN,
c(OPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB (B CiIydae IIOCTYIUIEHUS JOKYMEHTOB B
UIEKTPOHHOM BHJIE) U Iepefaya Jela Ha HCIOJHEHHE PAOOTHUKY, OTBETCTBEHHOMY 3a
HCIIOJIHEHUE 3aIIPOCOB.



AHanu3 TeMaTuKu IMOCTYIIMBHINX 3aIlIpOCOB

4.11. OcHoBaHMEM JIJ11 Ha4YaJIa BBIITOJIHEHUS] aIMUHUCTPATUBHOM MIPOLIEAYPHI SBJISIETCS
(dakT nepenayn 3anpoca Ha HCIOTHCHHE PAOOTHUKY apXHBHOTO OTJEJa, OTBETCTBEHHOMY 3a
UCIIOJIHEHUE 3aIIPOCOB.

4.12. JI0JDKHOCTHBIM JIMIIOM apXHMBHOTO OTJIE€Na, OTBETCTBEHHBIM 3a HCIIOJHEHUE
aJIMMHHUCTPATUBHON MPOLEAYPHI, SBJISETCS HAYaJIbHUK apXUBHOTO OTeNa.

4.13. PaboTHHMK apXMBHOI'O OTJ€la, OTBETCTBEHHBIN 3a MCIIOJIHEHHUE 3allpOCOB,
OCYILIECTBISICT aHajdM3 TEMAaTUKH [OCTYIHUBIIET0 3ampoca C IOMOIIBI0 CIPAaBOYHO-
MTOMCKOBBIX CPEJICTB.

4.14. Cpok mpoBeneHHUs aHaNW3a TEMATUKH IOCTYNUBIIETO0 3alpoca C MOMEHTa
MOCTYIUICHHUS €T0 B ApPXUBHBIN OTIEI COCTABISET HE Ooee 3 pabouux JHEH.

4.15. Pe3ynbTaToM BBINOJHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SBJISIETCSA MPUHATHE
pabOTHUKOM apXHBHOTO OT/IeIa, OTBETCTBCHHBIM 32 UCIIOJHEHHE 3a1poca, PeIICHUS:

- 0 BO3MOKHOCTH MCIIOJTHEHUS 3a1pOCa;

- 0 HaIpaBJICHUU 3aIpoca 1Mo MPUHAIJIC)KHOCTH;

- 00 0TKa3e B MPEIOCTaBIEHUH MYHULIUTIATBHON YCIYTH;

- 0 HEBO3MOXXHOCTH HCIIOJTHEHUS 3alpoca U MOATOTOBKU B aJpec 3asBUTENS MUChMa
00 OTCYTCTBHH 3alpaliiBacMbIX CBEJICHUI;

- 0 TIOJATOTOBKE CIPaBKH O JOKYMEHTAJIBHO IOATBEPXKIACHHOM (aKTe yTpaThl
apXUBHBIX JOKYMEHTOB, COJICPKAINX 3alpalIiBacMble CBEICHHUS.

KputepueM npuHsTHS pelICHHS O BO3MOXKHOCTH HCIIOJNHEHHUS 3arpoca SBISETCS
HaJIMYMEe HAa XPAaHEHUU B ApPXMBHOM OTJENieé apXUBHBIX JOKYMEHTOB, HEOOXOIMUMBIX IJis
WCIIOTHEHUS 3a1poca.

KputepreM mnpuHSATUS pelIeHUs O HalpaBICHUU 3ampoca MO MPUHAIICKHOCTH
SBJIAETCS HAMYKME apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX Jisi HCIOJIHEHHs 3ampoca, Ha
XpaHEHUH B TOCYJAPCTBEHHBIX WJIM B MYHHUIMIAIBHBIX AapXWBaX, OpraHax WU
OpraHu3alusIX.

Kputepussimu npuHaTHsS perieHuss 00 OTKa3e B MPEIOCTABICHHUH MYHHUIIUTATHHOM
YCIIYTH SIBIII€TCSI HaJIM4ME€ OCHOBaHWM, YKa3aHHBIX B MyHKTE 2.10 AJIMHUHHCTPAaTUBHOTO
periiaMeHra.

KputepueM npuHATHS pEIIEHHs] O HEBO3MOXKHOCTUM HCIIOJIHEHHMS 3arpoca H
MOATOTOBKH B a/IpeC 3asiBUTENS MMHCbMa 00 OTCYTCTBHUHM 3aIpallIMBAEMbIX CBEICHUM SIBISETCS
OTCYTCTBHUE B apXMBHOM OTJIEJI€ Ha XPAaHEHUU apXUBHBIX IOKYMEHTOB, a TAKXKE€ OTCYTCTBUE
nHpopmanuy 00 UX MECTOHAX OKJICHHUH.

KpurepueM npuHATHS pelIeHHsT O TOATOTOBKE CIPAaBKU O JIOKYMEHTaIbHO
MOATBEPKICHHOM (DaKTe yTpaThl apXWUBHBIX JOKYMEHTOB, COJEPKAIMX 3arpalinBaeMble
CBEICHHUS, SIBISICTCS HAlMYHE aKTOB O HEOOHApPYKEHUU apXUBHBIX JOKYMEHTOB, MYyTH
PO3bICKAa KOTOPBIX UCUEPIIAHbI, O HEUCITPABUMBIX IMTOBPEKICHUSIX ApXUBHBIX JIOKYMEHTOB.

Hanpasnenue 3ampocoB 1o MpUHAIEKHOCTH

4.16. OcHoOBaHMEM JUIs Hayajla BBINOJHEHUS AJIMHHUCTPATHUBHOW NPOLETYpPHI
SIBJISIETCS PEILLIEHUE O HAPABICHUH 3aIIpOCca M0 MPUHATIEHKHOCTH.

4.17. JIOMXHOCTHBIM JIMIIOM apXUBHOTO OTJAENa, OTBETCTBEHHBIM 3a HMCIOJIHEHUE
aAMUHUCTPATUBHON MpOLIENYpbl, ABISIETCS HayaJbHUK apXHUBHOTO OTHAENa (3aBELyHOIIMI
ApPXUBHBIM OTCIIOM).

4.18. Tlo utoram aHanM3a TEMAaTUKH MOCTYMHBIINX 3aIPOCOB PAOOTHUK apXHUBHOTO
OT/ieJ1a TOTOBUT CONIPOBOJUTEIBHOE MHUCHbMO O HAIIPABJICHUU 3aIllpoca B TOCYAAPCTBEHHBIE U
MYHUIUIIATIBHBIE aPXUBBI, OPTaHbl U OPraHU3aluu [0 TPUHAAJICKHOCTH MIPU HATUYUH Yy HUX
JOKYMEHTOB JIJIs1 UCIIOJTHEHUS 3aIIPOCOB.

4.19. B cnyuae nocrymienus 3anpoca u3 MOIL[ wmm [IT'Y JIO u HeoOxoammocTu



nepeajpecalny 3anpoca rno NpUHaAIEeKHOCTH:

- pU HAIWYUM TEXHUYECKOH BO3MOKHOCTM paOOTHUK apXWUBHOTO OTJeNa
nepenanpanisier 3anpoc no AUC «MexBen» 0O MECTy XpaHEHUS JIOKYMEHTOB B
roCy/1IapCTBEHHBIN apXUB WIH JPYTroil apXUBHBIN OT/IE.

- B Clly4a€ OTCYTCTBMSI TE€XHMYECKOM BO3MOXXHOCTHM IE€pEHAINpPaBJICHUS 3ampoca Io
kaHataMm AUC «MexBey apXuBHBIA O0TIe] (POPMUPYET OTKA3 C MPEITIOKECHUEM 3asIBUTEIIIO
MepeHanpaBuTh 3apoc 0O MECTY HaXOXICHUS JOKYMEHTOB.

4.20. OIHOBPEMEHHO C MOJArOTOBKOM COINPOBOJUTEIBHOIO IMUCHbMA O HANPABICHUU
3ampoca B JIPYrue apXuBbl, OPraHbl U OpraHU3alMi PaOOTHUK apXUBHOTO OT/JEla FOTOBUT
YBEJAOMJICHHE WM YBEAOMIISIET YCTHO (IIpH JIMYHOM OOpaIleHUd B apXUBHBIA OT/AEN)
3asBUTENISI O HAMPABIICHUU 3aIIpOCca MO MPUHAITICKHOCTH.

4.21. Cpok UCTIOJTHEHUS aIMUHUCTPATUBHOM MPOIIETYPhl COCTABIISACT 5 pabounx JTHEH
CO JIHS PEruCTpalliK 3ampoca.

4.22. Pe3ynbTaToOM aIMUHUCTPATUBHOW MpOLEIYpHl ABISETCA PErucTpalus MUcbma
apXMUBHOTO OTJieJIa O HAIpaBJICHUU 3ampoca IO MPUHAJICKHOCTH, YBEIOMIICHHUS B aJpec
3asiBUTENE M OTIIpPaBKa 3ampoca C COMPOBOAUTEIbHBIM MHCHbMOM apXHWBHOTO OT/AeNa B
apXUBBI, OPTaHbl U OPTAHU3AIUH 10 IPUHAJIC)KHOCTH, YBEIOMIICHUS - B aJIPEC 3asBUTEIIA.

ITouck APXUBHBIX JOKYMCHTOB, HGO6XOZ[I/IMI)IX JJI1 UCITOJIHCHU S
3aIIpOCOB, U IOATIOTOBKA OTBCTOB 3asBUTCIIAM

4.23. OcHOBaHMEM JUIs HaYasla BBIIOJIHEHUS aAMUHUCTPATUBHON MTPOLIEAYPBI SBIISETCS
penieHne paboOTHUKA apXUBHOTO OT/AENA O BO3MOKHOCTH HCIIOJTHEHUS 3a11poca.

4.24. JIOM>KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 MCIIOJIHEHHE aJAMHHHUCTPAaTUBHOU
MIPOLIEAYPBI, ABIAETCA HAYAJbHUK APXUBHOIO OTJENA.

4.25. Ilouck apXuBHBIX JOKYMEHTOB OCYLIECTBISETCS pPAOOTHUKAMHU apXMBHOI'O
oTJel1a C IOMOUIBIO CIIPaBOYHO-TIOUCKOBBIX CPEIICTB.

4.26. Tlocne BBISIBICHHS HEOOXOAMMBIX AapXUBHBIX JOKYMEHTOB Ha HX OCHOBE
OTBETCTBEHHBIM PA0OTHUKOM apXMUBHOTO OTJIEJIa COCTABIISAETCS apXUBHAs CIIpaBKa, apXHUBHAs
BBIIIMCKA WJIA TOTOBSTCS] ApXUBHBIE KOITUU.

4.27. OdopmieHue apxUBHOM CHOpPaBKHU, apXUBHOW BBINMCKH, ApXWBHOW KOIUHU
OCYILECTBIISETCA € COOMIOJCHUEM CIIEAYIOIINUX TPEOOBAHUM.

4.27.1. Tekct B apXMBHOM CIPABKE JAETCSA B XPOHOJOTMYECKON IMOCIEN0BATEIbHOCTH
COOBITUH C yKa3aHHMEM BMJIOB apXMBHBIX JTOKYMEHTOB M HUX JaT. B apxuBHOHN crnpaBke
JOITYCKAaeTCs IUTUPOBAHUE APXUBHBIX JJOKYMEHTOB.

HecoBnanenne OTAENBHBIX JaHHBIX AapXMBHBIX JIOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KEHHBIMHM B 3aIlpoce, HE SBJISIETCA MPEMSTCTBUEM AJI BKIIOUEHHS MX B apXUBHYIO
CIIPaBKY IIPHU YCJIOBHUH, €CIIA COBIIAJICHNE BCEX OCTAJIBHBIX CBEJACHUIN HE BBI3BIBAET COMHEHUI
B TOX/IECTBEHHOCTH JIMIIAa WIN (PAKTOB, O KOTOPBIX FOBOPUTCS] B apXUBHBIX JIOKyMEHTax. B
apXHMBHOW CIPaBKE 3TH JAHHBIE BOCIPOM3BOJATCS TAK, KAaK OHM H3JIOKEHBI B APXUBHBIX
JOKYMEHTAaX, a PacXOXICHUS, HECOBIIAJECHUS U HETOYHBIC HA3BAHMs, OTCYTCTBHE HMEHHU,
OTYECTBA, WHUIIMAIOB WM HAJIMYUE OJHOIO M3 HUX OTOBAPUBAIOTCS B TEKCTE CIPABKHU B
ckoOkax ("Tak B nokymente", "Tak B TekcTe opurunaia").

B npumeuaHusx mo TEKCTYy apXUBHOM CHpaBKHM OTOBAapUBAIOTCS HEPaz0OpUYHBO
HAllUCAHHBIC, WCIPABICHHBIE AaBTOPOM, HE IOJJAIOLIUECS IPOYTEHHUIO BCIEIACTBUE
MoBpeXAeHus: Tekcra opuruHaia Mecta ("Tak B Tekcte opuruHama", "B Tekcre
Hepaz0opunBo").

B Tekcre apXWBHOW CIpaBKM HE JIONYCKAIOTCS HW3MEHEHHS, WCIPABJICHMS,
KOMMEHTapuH, COOCTBEHHBIE BBIBOJbI ~HCIIOJIHUTENS IO COJCPKAHUIO  APXUBHBIX
JOKYMEHTOB, Ha OCHOBaHHUHU KOTOPBIX COCTaBJICHA apXMUBHAs CIIPABKA.

[Tocne TexcTa apXUBHOW CHPAaBKU MPUBOAATCS apXHMBHbIE HIM(PHI 1 HOMEpA JINCTOB
€IVHHIl XPAHECHUS APXMBHBIX JOKYMCHTOB, IE€YAaTHBIC W3JaHUs, MCIOIb30BABIIUECS IS
COCTABJICHMS apXUBHOU CIIpaBKU. B TekcTe apXMBHOW CIIPABKHU JOIIYCKAETCs IPOCTaBICHUE



apXMBHBIX IU(PPOB U HOMEPOB JIMCTOB €AMHUI] XPAaHEHUs ApXUBHBIX JOKYMEHTOB Cpa3y
I0CJIE€ U3JI0KEHUS KaX10T0 (paKkTa Win COOBITHSL.

B apxuBHO# cnipaBke, 00beM KOTOPO# MPEBBIACT OJWH JIUCT, JUCTHI JOJKHBI OBITh
IPOIINTHI, IPOHYMEPOBAHBI U CKPEIUIEHBI [1€4aThl0 apXUBHOIO OTJENA.

ApxuBHas crpaBka odopmisieTcs Ha OllaHKE aJAMHUHUCTPAIMH, IOJIUCHIBAIOTCS
YIOJIHOMOYEHHBIM JOJPKHOCTHBIM JIMIIOM, 3aBEpseTCs NeYaThio aIMUHUCTPALIUY.

[lpy HEOOXOOMMOCTH K AapXWBHOW CHpaBKE MPWJIATAIOTCA KOIMUU apXUBHBIX
JOKYMEHTOB MJIM BBIMMCKU U3 HUX, [TOATBEPXKJAIOLINE CBEICHUS, N3JIOKEHHbBIE B apXUBHOMN
CIIpaBKe.

4.27.2. B apXuBHOW BBIMUCKE Ha3BaHWE APXMBHOI'O JIOKYMEHTAa, €r0 HOMEp W jJaTa
BOCIPOU3BOJATCS MOJTHOCTBIO. 3BNI€UeHNAMU 13 TEKCTOB apXUBHBIX JOKYMEHTOB JIOJIKHBI
ObITh HCUEplaHbl BCE HMEIOIIMECS [JaHHble o 3ampocy. Hadamo M KoHel Kaxaoro
U3BJICUEHMS, @ TAKXKE IIPOIYCKM B TEKCTE€ ApXUBHOIO JOKYMEHTa OTJIEIbHBIX CJIOB
0003HAYar0TCsI MHOTOTOYUEM.

B npumewaHusix K TEKCTy apXUBHOM BBIIMCKU JIENAIOTCSI COOTBETCTBYIOLIHE
OFOBOPKM O YacTsAX TEKCTa OpHUruHaja, Hepa30OpuMBO HAIMCAHHBIX, HCIPABIEHHBIX
aBTOPOM, HE MOJJAIOIIMNXCS IPOUTEHUIO BCIEACTBHE MTOBPEKICHUS TeKCTa U T.1. OTaeIbHbIE
CJIOBA U BBIPAKEHMs OPUIMHAJA, BBI3bIBAIOLNE COMHEHHUS B UX TOYHOCTH, OTOBAPUBAIOTCS
cioBamu "Tak B Tekcre opurnnana", "Tak B nokymenTe". [lociie TekcTa apXMBHOW BBITUCKU
yKa3blBAlOTCS apXUBHBIM IMHM(pP M HOMEpa JHUCTOB EIUHMIIBI XPAHEHUS apXUBHOI'O
JIOKYMEHTA.

AyYTEHTHUYHOCTh BBIJIAHHBIX I10 3alpocaM AapXMBHBIX BBIMHMCOK YyIOCTOBEpsSETCA
MOJINKCHI0 PYKOBOJUTEINS apXUBa WIM YIOJHOMOYEHHOIO JOJKHOCTHOIO JIMIA M NEYaThio
aJIMUHUCTpPALUU.

4.27.3. Ha o0opoTe KaXJIOro JHCTa apXUBHOW KOMHMHM IIPOCTABIISIFOTCS apXHUBHBIE
mMdpel 1 HOMepa JUCTOB €IMHUI] XpPaHEHHsI apXUBHOI'O JOKyMeHTa. Bee nucThl apXxuBHOM
KOIINYU CKPEIUIIOTCS M HA MECTE CKPEIJICHUS 3aBEPSAIOTCA N1€YaTh0 apXHUBa U MOJIHUCKHIO €T0
PYKOBOJUTENS WM YIIOJTHOMOYEHHOT'O JOKHOCTHOT'O JIMIIA.

4.28. Pe3ynpTaTOM  BBINOJHEHWS  AJIMHUHUCTPATUBHOM  TNPOLENYpPHI  SBISIETCA
MOArOTOBKA apXWBHOM CHpPaBKH, APXMBHOW BBINHCKH, apXUBHOW KONMUU JHUOO MHUChMa B
azipec 3asgBUTENS 00 OTCYTCTBMH 3aIlpalllMBacMbIX CBEIEHHH, CIPAaBKH O JOKYMEHTAJIbHO
MOATBEPKIEHHOM (aKTe YTpaTbl apXUBHBIX JOKYMEHTOB, COJEPXKALIUX 3alpaliiBacMble
CBEZICHHUS.

HaHpaBJIeHI/Ie M BbIJa4da OTBETOB 3aiABUTCIIAM

4.29. OcHOBaHuEM I Hayasla BBIIIOJIHEHUS aJMUHUCTPATUBHON NPOLIETYPHI SIBIISIETCA
3aBepUIEHHE IOATOTOBKH JIOKYMEHTOB, SBJISIOIIMXCA pe3yJabTaTaMHU IPEIOCTaBICHUS
MYHHMIMIIAJIBHON YCIIyTH, YKa3aHHBIX B IyHKTE 2.3 AIMUHUCTPATUBHOIO PETJIaMEHTA.

4.30. JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIOJHEHWE aIMUHHCTPATUBHON
IIPOLEAYPBI B ADXUBHOM OTAEIIE, SIBIISIETCS HAYAJIbHUK apXHWBHOT'O OT/ENA.

4.31. ApxuBHas cHOpaBKa, apXHBHas BBINHCKA, apXWBHAs KOMHWSA, CIpaBKa o
JOKYMEHTAIbHO MOJATBEPXKIEHHOM (DakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJEpKaIIUX
3anpanivBaeMble CBEJCHHS, TUCbMEHHBIN OTBET 00 OTCYTCTBHM B apXMBE 3aIlpallliBaeMbIX
CBEJICHUI BBICBUIAIOTCS IOYTOBOM CBA3BIO MPOCTHIM NMHCHMOM B aJpeC 3asBUTENSA B Cllydae
oOpallieHus 3asBUTENS] B apXUBHBIM OTJIEN MO MOYTE; WM BBIAIOTCA 3aSBUTEIO HA PYKU B
cllyyae JINYHOro oOpamieHus (B ToMm uucie yepes M®LI), B ciyuae nojgauun 3asBieHHs yepes
I[IT'Y JIO 3asBuTenss TakXke YBEIOMIISIIOT 4Yepe3 (PYHKIMOHAT JUYHOrOo KaOuHeTra Jmbo
CIOCOOOM yKa3aHHBIM B 3asBICHHUH.

4.32. Cpok OTIpaBKH OTBETOB 3asSBUTEISIM IO TMOYTE COCTABIIIET HE OoJiee 3 pabounx
JHEH C MOMEHTA 3aBEpLICHUs ITOATOTOBKU apXUBHOW CIIPABKH, aPXUBHOW KOIIUU, apXUBHOU
BBIMMUCKH, CIPABKU O JIOKYMEHTAJbHO MOJTBEPXKIECHHOM (akTe yTpaThl apXHUBHBIX
JOKYMEHTOB, COJICpIKaIIMX 3alpalliBaeMble CBEACHHUS, MUCBMEHHOTO OTBETa 00 OTCYTCTBUHU



B apXUBE 3allpallliBacMbIX CBEICHUI.

4.33. ApxuBHas CIHpaBKa, apXWBHAs BBINHCKA, apXHWBHAsg KOMMS, CIpaBKa O
JOKYMEHTAJIBHO MOJTBEPKIECHHOM (pakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJAEPIKAIIUX
3aIpalMBaeMble CBEJEHHs, MMCbMEHHbIN OTBET 00 OTCYTCTBHM B apXHBE 3alpalllMBAEMBbIX
CBEJICHUI B Cllyyae JIMYHOro oOpallleHus 3asBUTENS B apXUBHBIM OTJIEN BBIIAIOTCS €MY I10](
paclucKy INpU HPEIbSABICHUM IOKYMEHTA, YAOCTOBEPAIOILIErO JIUYHOCTh; IJOBEPEHHOMY
JUIy - OpU MNPEAbSBICHUU IHCBMEHHOIO pa3pelleHus TIpakJaHUHa (JOBEPEHHOCTH).
[losnydarens pacnuCHIBA€TCSI B JKypPHAJIE BbIIAYM APXMBHBIX CIPABOK, yKasblBas JaTy
IIOJTyYEHUS.

4.34. PaccMOTpeHHE 3ampoca CUMUTAETCsl 3aKOHYCHHBIM, €CIIM 10 HEMY IIPHHATHI
HEOOXO/AMMBIE MEpPhl M 3asBUTENb NPOUH(OPMHPOBAH O pe3ysbTaTax pPacCMOTPEHUS.
Ilucemo B ajpec 3asBUTEN C OOBACHEHMEM IIPUYMH OTKaza JHMOO 00 OTCYTCTBHM
3aMpalluBaEMbIX CBEJICHUI Ha 3alpOC, OCTYIUBIINN 10 JICKTPOHHOM 10YTE, HAIIPABIISIETCS
I10 JICKTPOHHOM IOYTE.

4.35. Pe3ynbpTaramMy BHIIOJHEHUS aIMUHUCTPATUBHOM NMPOLIETYPHI ABIISIOTCA:

- pEerucTpanys U OTIPAaBKa OYTOBOM CBS3BIO B aJpPEC 3asBUTENSI ApPXUBHOW CIIPAaBKU,
apXWBHOH BBINKCKU, ApXUBHON KOMHMH WJIM MMUChbMa ¢ OOBSICHEHHEM MPUUYUH OTKa3a JIMO0 00
OTCYTCTBHMHM 3alpallMBacMbIX CBEACHHN, WIM CIIPABKHU O JOKYMEHTAJIBHO MOATBEPKICHHOM
(axTe yTpaThl apXMBHBIX JOKYMEHTOB, COJCPKAIIUX 3aMIPALTNBACMbIC CBEICHUS;

- perucTpanys 1 BblJaya 3asBUTEIIO0 10J] paCUCKY NPH JUYHOM OOpallieHUH apXUBHON
CIPaBKH, apXUBHOW BBIITMCKU WM apXUBHOW KOIUH, THCbMa C 0ObSICHEHHUEM NIPUYHMH OTKa3a
00 00 OTCYTCTBMM 3alpalllBaeéMbIX CBEACHUH WIM CHPaBKU O JOKYMEHTaJIbHO
MOJITBEPXKACHHOM (haKTe YTpaThl apXHBHBIX JOKYMEHTOB, COJEPIKAIlUX 3arparinBacMbIe
CBECHHUS.

5. d)OprI KOHTPOJIA 3a UCITOJITHEHUEM aAMUHUCTPATUBHOI'O perjiaMeHTa

5.1. HauanpHUK apXUBHOTO OTJENa OCYHIECTBIAET TEKYIIHI KOHTPOIb COOIIOICHUS
IIOCJIEIOBATEIbHOCTH JIEUCTBUM, OIPEAENEHHBIX aJMUHHUCTPATUBHBIMU NPOLEIYypPaMH 10
MPEIOCTABICHUIO MYHUIUITAIbHOW YCIYTH U PUHATHUEM PELICHUM.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS MYyTEM MPOBEAEHHUS TMPOBEPOK COONIOACHUS
paboTHUKAMU apXUBHOTO OT/IeNIa HACTOSIIET0 A TMUHUCTPATUBHOTO periiaMeHTa.

5.2. AIMUHHUCTpaIUsl OCYLIECTBIISIET KOHTPOJIb MMOJHOTHI M KaueCcTBa MPEJOCTaBICHUS
MYHULUIIATBbHON yCIYTH apXUBHBIM OTZIEIIOM.
KoHTposnp 3a DONHOTOM M KayecTBOM MIPENOCTABICHNS MYHULMIIAIBHON  yCIIyT'U
BKJIIOUAeT B ceOsl MPOBEIEHUE MPOBEPOK C IENbIO BBISBICHHUS U YCTPAHEHUS HapyIICHUN
IIpaB 3asBUTENICH, PACCMOTPEHHE, IPUHATHE  PEIICHUI U MOArOTOBKY  OTBETOB Ha
oOpalleHusl 3asBUTENEH, coJepXkalluX >KaloObl Ha perieHus, AeucTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIMI[ apXMBHOTO OTJENA.

5.3. TlpoBepku MOTryT OBITh IIJIAHOBHIMHM ¥ BHEIUIAHOBBIMU (IIPOBOAMUTHCS IO
KOHKpETHOMY oOpatieHuto 3assuteisi). O NnpoBeAeHUH MPOBEPKU U3AAETCS pacnopsbKeHHe
aJMUHUCTpAaIUH.

5.4. B cirydae BbISBIEHUS HAPYILICHUH ITpaB 3asBUTEJIEH MIPU MPUHATUN PELICHUH, TPU
COBEpILICHUM JeiicTBUi (0e3eiicTBUN) PyKOBOAUTENIEM apXUBHOTO OTJeNa U pabOTHUKAMH
apXMBHOT'O OTJENA, OHU HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOIaTEIbCTBOM.

5.5.Tlopsimok U opMbl KOHTPOJS 3a MPENOCTABICHUEM MYHHUIMIAIBHON
YCIIYTH CO CTOPOHBI TPAXKIaH, WX OOBEAMHCHUN W OpTraHHU3aIlvi.

KoHTponb coO CTOpOHBI TpaXKAaH, HX OOBESAMHEHWNW U OpTaHU3aAlUN
OCYULIECTBJISETCS TOCPEICTBOM HAIIPABICHUS NPEMIOKEHUN W 3aMEYaHUU B
AIMUHUCTPALMIO U apXUBHBIN OTAEI 110 [T0YTE, B TOM YUCJE JJIEKTpOHHOH. IIpemnoxkenus
Y 3aMEYaHUSI TAKKE BBICKA3bIBAIOTCS HA JIMYHOM NPUEME Yy PYKOBOJUTENS ApPXUBHOIO
oTzena.

5.6. Kontpons cobmonenus cnernuanuctamu M®IL][ nmocnemnoBaTenbHOCTH EHCTBUH,



ONpeIeIEHHBIX aIMUHUCTPATUBHBIMU IIPOLIEYPAMHU, OCYILECTBIIsIeTCA JupekTopoM MOII,

6. locyneOHbIi (BHeCy1e0OHbII) MOPSIOK 00:KaT0BAHUS PelIeHH i
U JaeiicTBui (0e31eiicTBHSI) OPrana, npeaocTaBjsilonero
MYHUIIUNIAJTBHYIO YCJIYTY, a TAKAKe T0JKHOCTHBIX JIUII,
MYHHIHMNAJIbHBIX CJYKAIIMX

6.1. 3asButenu OO MX MPEICTABUTEM UMEIOT IPABO Ha O0XAJIOBAHHWE JEHCTBHMA
(Oe3neiicTBUS) TOMKHOCTHBIX JIMIL, MPEIOCTABIISIONIMX MYHUIIUIAIBHYIO YCIYTY, a TaKxkKe
IIPUHUMAEMbIX MMM PELICHHM B XOJ€ IPENOCTABICHUS MYHHULIUIAIbHON YCIyrd B
nocyneOHOM (BHECYIEOHOM) U CyIeOHOM MOPSIIKE.

6.2. IlpenmeroM pocyaeOHOro (BHECYIeOHOTO) OOXKAJIOBAHHS SBISETCS PEIICHHE,
neiicteue  (Oe3melicTBHE) AIMUHHUCTPAIUHM, JODKHOCTHOTO —JIMIA, MYHHUIIMIAIBHBIX
CIIy’KallliX, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MyHULIUIIAIbHON YCIYTH, B TOM YHCJIE:

1) HapylIeHHEe CpOKa PETUCTPALIUHU 3aIIpOCca 3asABUTENS O MyHULIMIIAJIBHON yCIIyTe;

2) HapylIeHHEe CpOKa MPeIOCTABICHUS MYHHUIUIIAIbHON YCIIyTH;

3) TpeGoBaHme y 3asBUTENS TOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMU akTamMu Poccuiickoil @Penepanyy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU
cyobekToB Poccuiickoii ®enepanuy, MyHUUUMNAIbHBIMU IPAaBOBBIMU  aKTaMu IS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON yCIIYTH;

4) oTka3 B IpHUEME JOKYMEHTOB, HPEJOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii ®denepanyvi, HOPMaTUBHBIMH ITPaBOBBIMU
aktamu cyowbekToB Poccuiickoii @enepanuy, MyHULUNIATbHBIMU [PABOBBIMU AKTaMM JJIs
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH, Y 3asABUTEILS;

5) oTKa3 B MPENOCTABICHUU MYHHUIMIAIBLHON YCIyTH, €CIM OCHOBAHUsS OTKa3a He
IIPEyCMOTPEHBI (esiepaabHbIMU 3aKOHAMU U INPUHATBIMH B COOTBETCTBUM C HUMU HMHBIMHU
HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii ®denepanyivi, HOPMaTUBHBIMH [TPaBOBBIMU
aktamu cyobekToB Poccuiickoit denepanyy, MyHULIUTIATbHBIMU IPABOBBIMH aKTAMU;

6) 3arpeOoBaHME C 3asgBUTENsS NpPU NPEAOCTABICHUM TOCYAAPCTBEHHOM WM
MYHHUIMIIAIBHON yCIYTH MJIaThl, HE MPEIyCMOTPEHHON HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMU
Poccuiickoit denepanyy, HOpPMATUBHBIMHU IPABOBBIMHU aKTaMu cyObekToB Poccuiickoit
®denepanyv, MyHULIUNIAIbHBIMU TPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MpeIoCTaBISIONIEr0 MyHUIMIAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
OpraHa, NPEJOCTaBISAIONIEr0 MYHUIMNAIBHYIO YCIYry, B MCIPABICHUM JOIMYIIEHHBIX
OIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTaTe MPeIOCTABICHUS MYyHULMIAIBHOW YCIyTH
JIOKYMEHTaX JTMO0 HapyllIeHHE YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABICHUN.

6.3. JKamoba monmaercs B mnHCbMeHHOW (opMe Ha OyMa)kKHOM HOcUTeNne, B
ANEKTPOHHOU (opMe B opraH, MpPeJOCTaBISIOUIMN MyHULMNAIbHYIO yciayry. XKamoGwl Ha
pelLIeHNs, IPUHSTHIE PYKOBOJUTEIEM OpraHa, IpeA0CTaBIISIFOIIEr0 MyHUIUTNIAIIBHYIO YCIYTY,
MO/Ial0TCA B BBIIECTOSIIMM OpraH (Mpu €ro HaJW4yuu) JUOO0 B CiIyd4ae €ro OTCYTCTBUS
paccMaTpuBarOTCS ~ HEMOCPEJACTBEHHO  PYKOBOJAUTENEM  OpraHa, IpeJoCTaBIIIOIIErO
MYHHUIMIAIBHYIO YCIYTY.

XKanoba mMoxxeT OBITh HampaBieHA MO MOYTE, C MCIIOJIb30BaHHEM HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOW  CETH "Untepuer",  oduuuampbHOro  caifta  oprasa,
IIPEIOCTABIIAIOIEr0 MYHUIIUNIAIBHYIO YCIYTy, PETMOHAIBHOIO NOpTajia roCyAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh MIPUHSATA NP JIUYHOM IIPUEME 3asiBUTEIIS.

XKanoba moxer ObITh MogaHa 3asBuTeneM yepe3 M®LI. Ilpu nmocTymieHnn anoOsl
M®OI] obecrieunBaeT ee nepeaady B yIOJIHOMOUYEHHBIM OpraH B MOPSAIKE U CPOKH, KOTOpbIE
YCTaQHOBJICHBI COTJIAIIIEHUEM O B3aUMOJAEHUCTBUH, HO HE MO3/IHEE CIEAYIOIIEro pabouero aHs
CO JHA NOCTYIUIEHUS KaJIOOBI.

6.4. OcHoBaHMeM [uIi Hayaja MpOLEAYpHl J0ocyAeOHOro (BHECyneOHOro)
00>KaJI0BaHU SIBJIAETCS 110/1a4a 3assBUTEIJIEM JKaT00BbI.



[Tpy HEOOXOAMMOCTH B TMOATBEP)KICHHE CBOUX JOBOJAOB 3asBUTENIb NpUiaraer K
Kajmo0e HeoOXoaWMbIe JOKYMEHTBHI M MaTepuajibl, MOATBEPXKIAIOIMNUEe OOOCHOBAHHOCTH
’Kaj00b1, 1100 UX KOITHH.

B nuceMenHoii xkanobe B 00s513aTEIbHOM MOPSAKE YKa3bIBACTCS:

- HAaUMEHOBAaHUE OpraHa, NPEJOCTABISAIOLIEIO MYHULMIAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO  JIMIIA OpraHa, MpeJoCTaBIAIONIEr0 MYHHUIMNAIBHYIO yCIOyry, Jubo
MYHHUIIUTIATBHOTO CITY’KaIlero, pelieHus u AeicTBus (0e3/eiicTBre) KOTOPBIX 00XKalyloTCs;

- ¢damuiMio, uUMs, OT4ECTBO (TOcienHee - NpPU HAIWYUM), CBEICHHUS O MecTe
KHUTEIbCTBA 3asABUTENS - (DU3MYECKOrO JMia JM00 HAaMMEHOBAaHHE, CBEIEHHUS O MECTe
HAXOXJCHUS 3asBUTENA - IOPUIAMYECKOro JHIA, a TakkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (agpeca) PIEKTPOHHON MOYTHI (MPUM HAJMYMHU) W TIOYTOBBIH ajpec, Mo
KOTOPBIM JIOJI’KEH OBbITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

- cBefeHUs 00 OOXKaTyeMbIX pelIeHUsX W AeUcTBUsAX (Oe3neiicTBuu) oprana,
MPEIOCTABIAIONIET0  MYHHUIMIAIbHYIO  YCIYTy,  JIOJDKHOCTHOTO  JIMLIa  Oprasa,
IIPEIOCTABIIAIOIIET0 MYHUIIMIIAJIBHYIO YCIIYTY, JINOO MyHUIIMIIAJILHOTO CITY’Kalllero;

- JIOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asBUTENIb HE COTJIACEH C PEUICHHEM U JIeHCTBUEM
(Oe3nelicTBUEM) OpraHa, MpeJOCTaBISIONIEr0 MyHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
Oprasa, mpeJoCTaBIAIONIEr0 MYHUIIUTIATBHYIO YCIYTY, JIM00 MYHHUIIMIIAIEHOTO CIYXKAIIEro.
3asBUTENIEM MOTYT OBITh INpPEACTaBIEHbl JOKYMEHThI (IIpU HAJIUYKUU), MOATBEPIKAAIOIINE
JIOBOJIbI 3aIBUTEIS, TINOO UX KOIHUU.

6.5. 3asgBuTenb HMEET IMpPaBO Ha IMONy4eHHE HHGOpPMALKUU U JOKYMEHTOB,
HEOOXOIUMBIX MJII COCTaBIIEHUS W OOOCHOBAaHHUS KaJIOObl B CIIy4asX, yCTaHOBJICHHBIX
crateeit 11.1 denepanproro 3akoHa Ne 210-d3, mpu ycinoBuHM, 4TO 3TO HE 3aTparuBaeT
mpaBa, cBOOOJbI M 3aKOHHBIE MHTEPECHI APYTUX JIMI, U €CIH YyKa3aHHble MHbOpMalus U
JOKYMEHTBI HE COJEpXKaT CBEIEHUS, COCTABJIAIONIMX TOCYAApCTBEHHYIO WIH HWHYIO
OXpaHsIeMYyIO TaiiHy.

6.6. XKanoba, moctynuBIIas B OpraH, MpeJoCTaBISIIOIMNA MyHUIIUTIATbHYIO YCIYTY,
MOJUTEKUT PACCMOTPEHHIO JIOJDKHOCTHBIM  JIMIIOM, HAaJIEJIEHHBIM MOJHOMOYHUSIMH  TI0
PaccMOTPEHMIO Kanod, B TEUEHHE MATHAALUATH pabouux THEHW co JTHS ee perucTpalu, a B
ciydae o00KaJoBaHMsI OTKa3a oOpraHa, MPEAOCTABISIIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPeJoCTaBIISAIOIIEr0 MYHUIMMNAIBHYIO YCIyry, B IpUeMe
JOKYMEHTOB y 3asBUTEJNS JIMOO B MCIPABICHUU JOIMYIIEHHBIX ONEYaTOK W OMIMOOK WM B
cilyyae 00’KaJIoBaHHsI HapyILIEHHUs] YCTAHOBJIEHHOTO CpOKa TaKUX HMCIIPABICHHUN - B TEUEHUE
TSATH pabounX JHEW CO JHS €€ PeTUCTPAIIHH.

6.7. OcHOBaHMS JUIs IPUOCTAHOBIICHHS PACCMOTPEHMS Kalo0bl HE MPEyCMOTPEHBI.
OtBeT Ha *anody He TaéTcs B CIyyasx:
1) ecniu B muckMeHHOM oOpamieHun (kamo0Oe) He yKazaHbl  (aMWINS HaMpPaBUBIIETO
oOpaiieHue (3kano0y) M IOYTOBBIM, 3JEKTPOHHBIA ajpec MO KOTOPOMY JOJKEH OBITh
HarfpaBJIeH OTBET, OTBET Ha oOpaieHue (3kanody) He naércs;
2) mpu TONY4eHHH MUChbMEHHOro oOpamieHus (kajmoObl), B KOTOPOM COJEpKarcs
HEIeH3YPHbIE JINOO OCKOPOUTEIbHBIE BBIPAXKEHHUS, YTPO3bI KU3HHU, 3I0POBbIO U UMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaK K€ YJICHOB €r0 CEMbH, BIIPaBE OCTaBUThH oOOpaiieHune (kanooy)
06e3 oTBeTa NO CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M COOOLIUTH HaNpaBUBIIEMY
oOparmenue (3kano0y) 0 HEOMYCTUMOCTH 3JIOYMOTPEOJICHUS TPABOM;
3) ecnM TEKCT MUCbMEHHOTro oOpaieHus (ajao0bl) He MOAAETCs MPOYTEHUIO, OTBET Ha
obOpamenue (kao0y) He maércs, o 4uéM cooOmaercss 3asBUTENIO, €ClU ero haMuius u
MIOYTOBBIN a7pec MOAJAI0TCS IPOUTEHUIO;
4) ecnmi B TUCBMEHHOM OOpamieHnu (Kajo0e) COMEPKUTCS BOMPOC HA KOTOPBIN 3asBUTEITIO
MHOTOKPaTHO J]aBaJlUChb IHCbMEHHBIE OTBETHl 10 CYHIECTBY B CBA3M C paHee
HarpaBJIsieMbIMU OOpareHussMu (kano0aMu), ¥ TpU ATOM B oOpamieHuu (>kaimobde) He
MPUBOASATCS HOBBIE JIOBOJBI MIIM OOCTOSITENBCTBA, YIIOJTHOMOYEHHOE HAa TO JOJDKHOCTHOE
JIMIIO BIPaBE MPUHATH PEIIeHHEe 0 0e30CHOBATEIHHOCTH OYEPEIHOr0 oOpareHus (3kaao0bl)



U MIPEKPAIIEHNN TEPENUCKU M0 JaHHOMY Bompocy. O NTaHHOM pEIIEHUU YBEIOMIISETCS
3asBUTEID,

5) ecnmu  OTBET IO CYIIECTBY IOCTABJICHHOTO B oOpamieHuu (3kano0e) BOmpoca HE MOKET
ObITh naH Oe3 pasriallleHus] CBEICHHM, COCTaBISIOUIMX TOCYAAPCTBEHHYIO WJIM HHYIO
oXpaHsieMyl0  ¢enepaJbHbIM  3aKOHOM  TaiiHy, oOparuBmieMycst cooOmaercs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IOCTABIEHHOTO B HEM BOIpOCa B CBSI3U C
HEJOIYCTUMOCTBIO PA3IJIallleHUs] YKa3aHHBIX CBEACHUM.

6.8. Ilo pesyapTaTaM pacCMOTPEHHS >KajJoObl OpraH, HPEIOCTaBIISIOMINNA
MYHHULIMNAIBHYIO YCIYTY, IPUHUMAET OHO U3 CIEIYIOIIMNX PELICHUM:

1) ynoBneTBopsieT *kanoOy, B TOM uucie B (GopMe OTMEHBI MPUHATOrO pELICHHUS,
UCIPABJICHUSI JONYLIEHHBIX OPraHoM, IPENOCTABIAIOIIMM  MYHULUUIAIBHYIO YCIYTY,
OIEeYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHHUIIUIAIBHON yCIyru
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JICHEKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE
MPEeIyCMOTPEHO  HOPMAaTUBHBIMH  TNpaBOBbIMH  akTamu  Poccuiickoit ~ @enepanuy,
HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMu CyOBEKTOB Poccniickoit denepanny,
MYHHIIMIIATFHBIMU MTPABOBBIMU aKTaMH, a TaKkKe B HHBIX (popmax;

2) OTKa3bIBACT B yJOBIECTBOPCHUH HKaJIOObI.

He mnosmnee nHs, crlexyroliero 3a JHEM MPUHATUS pEHIeHHs MO pe3yibTaraM
paccMOTpeHHsl KajnoObl, 3asSBUTENI0 B MHUCbMEHHOM (hopMe U MO KEJTaHUIO 3asBUTENS B
ANEKTPOHHOU (hopMe HampaBisieTcss MOTUBUPOBAHHBIN OTBET O Pe3y/lbTaTax PacCMOTPEHUs
KaJIoOBbI.

B cnyuae ycraHOBieHHMS B XOJ€ HJIM MO pe3yJlbTaTaM PacCMOTPEHHS >KaJoOBbI
MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  IPABOHAPYLIEHWUsS  WJIM  IPECTYIUICHUS
JNOJDKHOCTHOE ~ JIMII0, HAAENEHHOE  IOJHOMOYMSMU IO  PAacCMOTPEHHUIO Koo,
HEe3aMeUINTEIbHO HAIIPABIIIET UMEIOLINECS MaTepHallbl B OpraHbl IPOKYPATyphI.



IIpunoxenue 1

B apxuBHBI1 0TAET aAMUHUCTPALIUN
CoCHOBOOOPCKOTO TOPOJICKOTO OKpyTa
188544, Jlenunrpanckas 00JIacTh,

r. CocHoBrlit bop, yn. MononexHas, 1.36a

3agaBUTEID

(bamumust, UMs, OTYECTBO)
Anpec 3asBUTENS:

KonTakTHbIi TenedoH:

3AIIPOC

Bce moust 00s13aTeNbHBI JUJI 3aI10JTHCHUS

(B CJ1y4dac OTCYTCTBUA CBG,Z[eHI/Iﬁ YKAXUTC «HC I/IMCIO»)

PexBU3UTHI 3alpamMBacMoro 10KyMeHTa
(Oama, pecucmpayuoHublli HOMEP PACNOPAOUMETbHO20 AKmd,
KAKUM OP2AHOM U30AH OOKYMEHN)

Ha3Banue HaceJIEHHOT0 MyHKTA, I/1e
HAXOAUTCS (HAXOAUJICSH) 3eMeJIbHbIA y4aCTOK,
a0M (KBapTHpPa), Ha3BaHHeE yJIULbI, HOMEP

HAOMA (na momenm npunamus pewienus)

Komy BblIes1sICS 3eMeJIbHBIA Y4aCTOK, 10M
(KBaanpa) (hamunus, ums, omuecmso)

JonmosHurenbHass WHPOPMALUA  (pexeusumoi
002080pa 0 NPedOCMABIeHUU 3eMelbHO20 YYACMKA,
002080pa  KYNIU-NPOOAdNCU,  GbINUCKU U3 NPOMOKONLA
opeama eiacmu, ceudemenbCmea o npage NOCMOAHHO20
(beccpounoeo) norv3osanus 3eMél, akma o0 8bloeleHUl

3eMeNbH020 yuacmka, ceudemenbcmeda 0
20CY0apCmMBeHHOU pecucmpayuul NPpasa Ha HeOBUNCUMOE
UMYUeCmB0).

JIoKkyMeHT He00X0auM /1JIsl NPeCTABJICHUS B
(vxkazamo opzanuszayuto, Kyoa 6ydem nepeoan 0OKymenm uiu
KOnus 00Kymenma)

damujinsi, UMsi, 0TYECTBO, MACTIOPTHbIE
JAHHbIE NpeAcTABUTENS (PU3UYECKOTO0 JIUIA

11O TOBCPEHHOCTM (¢ ciyuae, ecnu 3aa6umesib A6151enC
008ePEeHHbIM JIUYOM)

Boigars Ha pyku

Cnocod mouydeHMss OTBeTa  (nocmagume

OTHpaBI/ITI) 110 I1o4TEC
ommemxy)

Brinare o joBepeHHOCTH




IMoanucek

I[aTa COCTaBJICHHUS 3a1Ipoca

WHdopmarys 0 nepcoHaNbHBIX JaHHBIX XPAHUTCS U 00pabaThIBAETCS ¢ COOIIOIEHUEM POCCHIICKOTO 3aKOHOAATENBCTBA O IEPCOHANIBHBIX
JaHHBIX. 3aI0HsAA 1aHHYIO aHKeTy, Bbl 1aéTe cornache Ha 06paGOTKY MepCOHANBHBIX JAHHBIX

[Ipumepnas dhopma 3asaBieHus: GU3MUECKOTO JIUIA

'Cm. Denepanbublit 3akon oT 22.10.2004 Ne 125-®3 « O6 apxusHOM jene B Poccuiickoit denepatmu ( ¢ n3sMeneHuamu Ha 04.12.2006) //
Cobpanue 3akoHonatenscTBa Poceniickoit deneparmu. 2004. Ne 43 Cr. 4169 (I1.3.C1.25)




3AIIPOC

[Ipunoxenue 2

B apxuBHBI 0TAET aAMUHUCTPALIUH
CocHOBOOOPCKOI0 TOPOACKOT0 OKpyTa
188540, Jlenunrpanckas o01acTb,

r. CocHoBsiii bop, yi. Monoaexnas, a1.36a

Bce nons 00s13aTenbHbI JJIs1 3aIIOJTHCHUA

(B CJ1y4dac OTCYTCTBUA CBG,Z[eHI/Iﬁ YKAXUTC «HE I/IMCIO»)

PexkBU3UTHI 3alpammuBaeMoro 10KyMmeHTa
(mata, perucTpallMOHHBIA HOMEP PACHOPSIANTEIFHOTO aKTa, KAKUM
OpPraHOM H3JIaH JOKYMEHT)

Ha3BaHue HaceJIEHHOI O IIYHKTA, r/ie
HAXOAUTCH (HAXOAWIICS) 3eMeJIbHBINH Y4aCTOK,
A0M (KBapTHpa), Ha3BaHHeE YJIHIbI, HOMEpP

JAOMAQ (Ha MOMEHT NPHUHATHS PEIICHN)

KOMy BbI/1€JIs1JICS 3eMeJIbHbINI Y4acCTOK, 10M
(KBapTI/Ipa) (pamuus, UMs1, OTYECTBO)

I[OHOJIHI/ITe.JILHaSI I/lH(l)OpMaIII/Iﬂ (peKBU3UTHI
JIOTOBOpa O TIPCAOCTaBICHUHM 3EMCIBHOIO YYacTKa,
JOTOBOpa KYIUIM-IIPOJIAXKHM,  BBIIMCKM M3 IIPOTOKOJIA
OpraHa BJIACTH, CBUICTEIBCTBA O TOCYIapCTBEHHOU
perucTpanMyd IpaBa Ha HCEABMXKHMOE HMMYIICCTB,

Apyras).

IIpu Hanuuuu MexXHUYecKou 803MONCHOCMU
npeocmasums OMCKAHUPOBAHHYIO KONUK OOKYMeHmA,
noOmMeepIHcOarouie2o npasa 61a0eHUs

JIoKyMeHT He00X0AuM /ISl PeCTABJIEHUS B
(ykaszaTh opraHu3amuio, KyJaa oyJaer nepeaaH 10KyMeHT HJIH
KOInuy Z[OKyMeHTa)

damususi, UMsi, 0TYECTBO, MACTIOPTHbIE
JaHHbIE MPEACTABUTENSI IOPUIANIECKOTO

JIMIA 10 JOBEPECHHOCTH (B ciryuae, eciin 3asiBUTE]b
SIBJISIETCS I0BEPEHHBIM JIUIIOM)

Ipu nanuuuu mexHu4eckou 603MOACHOCIU NPEOCMABUND
OMCKAHUPOBAHHYIO KONUIO 008EPEHHOCMU

Cnocod moJry4eHHsI OTBeTA  (nocmasums
ommemxy)

BrinaTs Ha pyku

OTl'[paBI/ITB 110 ITOYTEC

Brinats o JOBEpEeHHOCTH




IMoanucey

I[aTa COCTaBJICHHS 3alIpoca

dopma 3ampoca COCTaBisIeTCs Ha OIaHKe FOPUIMIECKOro JINIa




[Tpunoxenue 3

brox-cxema
MOCJIE0BATEIbHOCTH IEUCTBUM MPEAOCTABICHUS MYHUITMITAIbHOW yciayru «Beigada
ApPXMBHBIX CIIPABOK, aPXUBHBIX BBIIIUCOK U KOIIUN apXUBHBIX JOKYMEHTOB,
MOATBEPIKIAIONIMX MPABO HA 3€MJIIO U MHbIE UMYILIECTBEHHBIC ITPaBay

IMocTyniieHune 3anpoca B apXMBHbIN OT/AEJI
(M3 M®LI, uepes IIT'Y JIO, nHa nuuHOM mpHEME, TIO SJIEKTPOHHBIM KaHAJIaM CBSI3H,
MIOYTOBOM CBSI3bI0)

PerncTpanus 3anpoca u nepeaada ero Ha HCIOJHEHUe

AHaJIN3 TeMAaTHKH MOCTYNMMBUIEI0 3a1Ipoca

/

ITonck apXHUBHBIX
JIOKYMEHTOB,
HEOOXOIUMBIX IS
WCITOJTHCHHMSI 3a11poca, U
ITIOJITOTOBKAa OTBETA
3aABUTETIO

HanpagJsenue 3anpoca no
NPUHAIEKHOCTH

Brinaya wiun oTipaBka oTBeTa
(BbIIaUa OTBETA HA JUYHOM MpUEME, OTIIPABKA OTBETA TOUYTOBOM CBSI3bIO MIIH
HarpaBiieHue oTBeta B M®II nist BeIjaum 3assBUTENIO)

v

3aBepmeHne npeaocraBJacHUsA MYHHHI/IHaJ]bHOﬁ ycayrn
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[Ipunoxenne 4

K AZIMUHHUCTPATUBHOMY PETJIAMEHTY
IO MIPEIOCTABIICHHIO
MYHHITUTATBHON YCIIyTH

(HauMEHOBaHUE YCIYTH)

Nudopmanus o Mmectax Hax0XIECHUSA,
CIIpaBOYHBIX TeJlepoHaX U ajgpecax EKTPOHHOU mouThl MOI]

Tenedon egunoit crnpaBounoit ciayx0el I'BY JIO «M®L»: 8 (800) 301-47-47 (ha meppumopuu Poccuu
360HOK Decniamubiii), afnpec 3AeKTpoHHoM moutsl: inffo@mfc47.ru.
B pexume paGoThl BO3MOKHBI H3MEHEHHS. AKTYalbHYI0 HHPOPMAIMIO 0 MECTaX HAXOXKICHHUS, CIIPABOYHBIX
tenedoHax u pexxuMax padotsl ¢pummanos MOL] moxHo monyunts Ha caiite M®I] Jleannrpaackoii oomactu

www.mfc47.ru

HJZ('; HaunmenoBanne M @I IouToBnIii agpec I'padux padorsl Teaegon
IIpenocrapienne yciayr B bokcuroropckom paiione Jlenmurpaackoii odJ1actu
®unmnan I'BY JIO «MPIIy» 187650, Poccus, Jlenunrpaackas HoHenenbHuK -
«TUXBUHCKHIN - OTHEIN o6nacTh, BokcuToropckuii paiion, msrHuna ¢ 9.00 8 (800)
«Bbokcuroropck» r. Bokeuroropek, yi. 3aBoackas, 1. 8 | A0 18.00. Cy66ora —c 301-47-47
09.00 mo 14.00.
1
®umman I'BY JIO «MOL» 187602, Poccust, JlenuHrpaackas [TonenenbHUK -
«TUXBUHCKUI - OTHET 00651acTh, BOKCUTOrOpCKHii paiioH, naTauna ¢ 9.00 8 (800)
«[TukaaeBo» r. [lukaneso, yi. 3aBoackas, a. 11 no 18.00. Cy66ora — ¢ 301-47-47
09.00 mo 14.00.
IIpenocrasienue ycayr B BosiocoBeckom paiione JleHmHrpaackoii od1actu
®umunan I'BY JIO «MOIL» 188410, Poccus, Jlenunrpanackast o011., C9.00 mo 21.00 8 (800)
2 «BonocoBckuiiy Bosnocosckuii paiion, r.Bosocoso, €XKEIHEBHO, 301-47-47
ycagsba CXT, n.1 mut. A 6e3 nepepsiBa
IIpenocrasienue ycayr B BoixoBckom paiione JlennHrpaackoii odsiactu
3 Ounuan I'BY JIO «MOII» 187403, Jlenunrpaackas 00acTs, T. € 9.00 1021.00 8 (800)
N o €XKe/IHEBHO,
«BoaxoBckuii» Bonxos. BomxoBckuii mpocmnekT, 1. 9 301-47-47
0e3 mepepriBa
IIpenocrasienne ycayr Bo BeeBosioackom paiione Jlennurpajackoii odJjactu
Ounnan I'BY JIO «M®1» 188643, Poccusi, JlenuHrpaickas C9.00 1o 21.00 8 (800
«BceBOI0KCKHIDY ob6nactb, BeeBosoxckuit paiioH, ©XKEeIHEBHO, 301( 47 217
r. Beeponosxck, yir. [oxsunckas, 1. 4a 0e3 nepepsiBa e
4 188681, Poccust, JlenuHrpaackas
@uyan I'BY H? «ML 061acTh, BceBOMOKCKHIA paiioH, € 9.00 10 21.00
«BceBOIOKCKUI - OT/IEI 11. HoBOCApaTOBKA - TIEHT, 1. 8 (52-it eKEeJHEeBHO, 8 (800)
«Hosocaparoskay KHJIOMETp BHyTpeHHero konbiia KA/, B 0e3 nepepsisa 301-47-47
3nanun MPDO-15, psoom ¢ A3C
IIpenocraBaenue ycayr B Beiooprckom paiione JlenmHrpaackoii oéacTu
®uman TBY JIO MLl 188800, Poccus, J'IeHmjrpaiICKaﬂ C9.00 no 21.00 8 (800)
. obnacTh, Beiboprekuii paiioH, €XKeTHEBHO,
«BwI6OprcKUii» 301-47-47
r. Beibopr, yn. BoksanbHas, x.13 6e3 rmepepsiBa
®unman I'BY JIO «MOL» 188681, Poccus, HeHI/IHI‘pa}ICKaH C9.00 1o 21.00 8 (800)
5 «BpI0Oprekuity - otaen ob6uacts, BeiGoprekwuii paiioH, €KEJJHEBHO,
301-47-47
«PoumHo» 1. Pomuno, yi. CoBeTckasi, 1.8 0e3 epepbiBa
Ounuan I'BY JIO «M®II» 188992, Jlenunrpajickast 00JIacTs, T. € 9.00 1021.00 8 (800)
. N €XKe/IHEBHO,
«CBeTOTOpCKUI» Ceertoropck, yin. KpacHoapmetickas 1.3 301-47-47
0e3 epepbiBa
IIpenocraBienue ycayr B 'aTunHckom paiione JIeHUHrpajackoi odnacTu
188300, Poccust, Jlenunrpaackas IlonenenpHUK -
6 CDHHHEU; IBY JIO i‘Mq)H» o6nacte, ['aTYNHCKHI paiioH, mstHuna ¢ 9.00 8 (800)
«l aTIHHCKAID r. l'arumna, [TymkuHCKOE 1I0CCE, 1o 18.00. Cyb6ora — ¢ 301-47-47

o 15 A

09.00 o 14.00.

IIpenocrasaenue ycayr B Kunrucennckom paiione JleHmHrpaackoii odactu



http://www.mfc47.ru/

®ununan I'BY JIO «MOIL»

188480, Poccust, JlenuHrpaackas

C 9.00 mo 21.00

7 «KUWHTHCeICKHIny obnactp, Kuarucenmnckuit paiios, T. eKEIHEBHO, 331(3327
Kunrucenm, 6e3 nepepbiBa
IIpenocrasienue ycayr B Kupumickom paiione JleHuHrpaackoi o0j1acTu
®unan TBY JIO MLy 187110, Poccm,vJ'IeHVHHrpazICKaﬂ [loHenenbHUK -
8 KD HICKITin o6nacTh, Kupuckuii paiton, r. Kupumn, [i1THALA ¢ 9.00 8 (800)
P up. Tepocs, 10 18.00. Cy660ta — ¢ 301-47-47
2 AUA 09.00 o 14.00.
IIpenocrasienue ycayr B Kuposckom paiione Jlennnrpaackoii od1acru
[ToHenenbHUK-TISITHALA
Oumman I'BY JIO j<M(DI_I» 187340, Pocens, Jlenunrpajickas ¢ 9.00 mo 18.00 dac., 8 (800)
9 «KupoBckwuii» cy66oTa ¢ 9.00 mo 14.00
obmacts, Kuposck, HoBas ynmma, 1 301-47-47
gac. Bockpecense -
BBIXOJTHOM
IIpenocrasienue ycayr B JloaeiiHON0JbCKOM paiioHe JICHMHIpaACcKoil 00/1acTH
187700, Poccns, Hﬂ“&f?g‘gg o
Owman ['BY JIO «MPI» JlenuHrpaackas 001acTh, H A 8 (800)
10 N . . o . 21.00, cy66ota c 9.00
«JIomeTHOIIONBCKUI» JlogetiHomoNBCKUH paiioH, T.JloneiHoe 301-47-47
110 20.00, BockpeceHbe -
[one, yn. Kapna Mapkca, 1. 36 nur. b o
BBIXOHOU
IIpenocrasienne ycayr B JlomoHocoBckoM paiioHe JIeHMHIpaackoii o0/1acTu
®umman TBY JIO MLy 188512, r. CaHKT-HeiTep6ypr, r. C9.00 g0 21.00 8 (800)
11 . JIoMOHOCOB, JIBOPLIOBLIN MPOCIEKT, . €KEJJHEBHO,
«JIoMOHOCOBCKHIT» 301-47-47
57/11 0e3 nepepbiBa
IIpenocrasienue ycayr B JIy:kckoM paiioHe JleHuHrpaackoi odaacTu
IloHenenbHUK -
b dunuan I'BY HOV «M®DI» ; 18823())_i Poccnﬂu, J'IeVHI/IHrpaI?CKaa nsramna ¢ 9.00 8 (800)
«Jlyx)ckuii» 0 HaCTbﬂ/I YIKCKUH pE;I/IOH, T. 1yra, Y1 | 10 18.00. Cy660Ta — ¢ 301-47-47
MKKEJH, A1 /, KOpII. 09.00 mo 14.00.
IIpenocraBienue ycayr B Ilonnopo:kckom paiione JleHmHrpaackoii oéjaacTu
ITonenenbHUK -
13 «?Enzg?{gniiig/lgfiu; 187780, Jlenunrpackas 00J1acTs, T. mstauma ¢ 9.00 8 (800)
A A [Momnopoxse, yi. OkT0psT 1.3 1o 18.00. Cy66oTa, 301-47-47
«[Togmopoxbe»
BOCKPECEHbE -
IIpenocraBaenue ycayr B IIpuosepckom paiione JleHuHrpajackoi odaacTu
®uman TBY JIO «MdLl» 188731, Poccus, 5 TlonenenpHUK —
Jlenunrpanackas oomacts, [Iprnozepckuii cy660Ta ¢ 9.00 10 8 (800)
«ITpnozepck» - oTnen M C 301-47-47
«COCHOBOY paiioH, moc. CocHOBO, yiI. 20.00, BocKpeceHbe -
14 MexanuzaTopos, a.11 .
®umnan I'BY JIO «M®PITy» 188760, Poccusi, JIeHuHrpaackas C9.00 1o 21.00 8 (800)
«IIpuozepck» obnactp, [Iprosepckuii paiioH., T. €XEHEBHO,
301-47-47
[puo3sepck, yn. Kanununa, 1. 51 (oduc 6e3 mepepsiBa
IIpenocraBaenue ycayr B CiaHueBckoM paiione JlenmHrpaackoii odjiactu
188565, Poccust, Jlenunrpackas INonenensnuk —
15 d)nnnag I'BY JIO «}\/I(DLI» o6macs, cy66ota ¢ 9.00 110 331(220217
(L NIAHTICBCKHI r. Cnanupr, yi. Kuposa, 1. 16A 20.00, BockpeceHbe -
IIpenocraBaenue ycayr B r. CocHoBblii Bop Jlenunrpaackoii od.1actu
®uman TBY JIO «M®ID» 188540, Poccust, JlenuHTpackas C9.00 mo 21.00 8 (800)
16 . 006nacTs, eXEeIHEBHO,
«CoCHOBOOOPCKHIN o 301-47-47
r. CocHoBsli bop, yi1. Mupa, 1.1 0e3 epepbiBa
IIpenocraBienue ycayr B Tuxsunckom paiione JleHuHrpajackoi odaacrn
Oumuan I'BY JIO «M®L» | 187553, Poccus, JlennHrpanckas o6macTp, C9.00 1o 21.00 8 (800)
17 «TUXBUHCKUI» THUXBUHCKUI paiioH, €KEJJHEBHO, 301-47-47

r. TuxsuH, 1-if Muxpopaiion, 1.2

0e3 epepbiBa

IIpenocraBienne yciayr B TocHeHckoM paiione JleHuHrpaackoi odaacTu




187000, Poccwust, JlennHrpaackas 061acTb,

C9.00 0o 21.00

Ounuan I'BY JIO « MLy N 8 (800)
18 N TocHeHcKuii paiion, eKEeTHEBHO,
«TOCHEHCKUI» 301-47-47
r. TocHo, yn. CoBetckas, 1. 9B 0e3 mepepniBa
Ynonnomodennolii M®II Ha TeppuTopun JlenmHrpaackoii odj1actu
FOpuouueckuii adpec:
188641, Jlenunrpaackas o61acTb, MMH-9T —
BceBomnosxckuii paiioH, ¢ 9.00 mo 18.00,
nep. HoBocapaTtoBka-1ieHTp, 1.8 nrT. —
19 (06 By JIO <MLLy . Toumoswlii adpec: ¢ 9.00 mo 17.00, 8 (800)
ooctycusanue saasumenet 191311, r. Canxt-IleTepOypr, TIEPEPHIB C 301-47-47

He 0CYUeCmeIsiemcsl)

yin. CMonbHOTO, 1. 3, HT. A
Daxmuueckuil aopec:
191024, r. Cankr-IlerepOypr,

np. bakynuna, 1. 5, mut. A

13.00 no 13.48,
BBEIXOJHBIE THHU -
0, BC.




