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AIMUHUCTPAINSA MYHUIUITAJIBHOI'O OBPA3OBAHUA
COCHOBOBOPCKHMU I'OPOJACKOHU OKPYI' IEHHUHI'PAJICKOU OBJIACTH

MNOCTAHOBJIEHHUE
ot 20/04/2016 Ne 905
O BHECEHMM W3MEHEHUU B aJIMMHHUCTPATUBHBIA PErJIaMEHT
MPEAOCTABICHUS] MYHULIMIAIBHOU yciayru  «Bpimaua

apXMUBHBIX CIIPABOK, ApXMBHBIX BBIIMCOK U KOIUI apXHUBHBIX
JOKYMEHTOB, CBA3aHHBIX C COLMAJIILHOW 3allMTON I'pak/iaH,
MPeAyCMAaTPUBAIOIINX WX T[EHCHUOHHOE OOeCredeHue, a
TaKKe MOJYyYEHUE JIbIOT U KOMIIEHCAIIMI B COOTBETCTBHH C
JIEACTBYIOILIUM 3aKOHOJIaTEJIbCTBOM Poccuiickoit
®Deneparuny»

B nemix mnpuBeneHMss B COOTBETCTBUE JEHCTBYIOLIEMY 3aKOHOJATEIbCTBY
aAMUHUCTPATUBHOIO pErjlaMeHTa MPEJOCTaBICHUs MYHULUIAIBbHON yciayrun «Bpinaua
apXMUBHBIX  CIPaBOK, AapPXMBHBIX BBIIUCOK W  KOMHH  apXUBHBIX  JIOKYMEHTOB,
MOATBEPXKJIAIOIIUX [PaBO  HA 3€MIII0 M HWHbIE HUMYILIECTBEHHBIE IpaBay»,  COIJIACHO
pexkoMeHanuii ApxuHoro ymnpasienus [IpaButenscTBa JleHnHrpaackoit o0gacTu B 4acTu
MOpsiAIKA MPEAOCTABICHUS MYHULIMNAIBHBIX YCIYT COOTBETCTBYIOIIUX TpeOOBaHUSIM
®enepanpHoro 3akoHa ot 01.12.2014 r Ne 419- @3 « O BHECEHUH U3MEHEHUN B OT/C/IbHbBIC
3aKOHOJarenbHble akThl Poccuiickoit ®Penepauuu IO BONPOCAM  COLUMAIBHOW 3alUTHI
WHBAJIUJIOB B CBsi3U ¢ patudukanuerd KoHBeHIMH 0 TTpaBax MHBAIUIIOB», aIMUHUCTPAIUS
CocHOBOOOPCKOTO TOPOACKOTO OKPYT MOCTAHOBJ 1 € T:

1. Buectu wu3MeHEHHS B MOCTaHOBIEHUE aaMHUHHUCTpanuu CoCHOBOOOPCKOTO
ropojackoro okpyra ot 30.07.2014 Ne 1832 «O6 yTBepkIe€HUHM aAAMHHHCTPATHUBHOIO
periaMeHTa TpEeAOCTAaBICHUS MYHULIMNAIbHOM  yciayru «Bbllada apXuBHBIX CIIPAaBOK,
ApPXUBHBIX BBIMHCOK W KOMHUN apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COIMAIBHOM 3alIUTOMN
rpaxaaH, MpeayCMaTPUBAIOIINX UX MMEHCHOHHOE 00ecredyeHne, a TaKkxke MoyudeHue JbroT U
KOMIICHCAIIUH B COOTBETCTBUM C JEHWCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickon
Oenepatnm» (¢ usmenenussmMu ot 08.04.2015 Ne 1080, ot 07.07.2015 Ne 1778),

1.1.AIMUHUCTPATUBHBIN perjiaMeHT MPEeJOCTaBICHHUs] MYHUIMNAIbHOM  yCIyru
«BpImaua apXMBHBIX CIPABOK, APXWBHBIX BBIMHUCOK M KOMHH apXWBHBIX JIOKYMEHTOB,
CBSI3aHHBIX C COLUMAJIBHOM 3alIUTON TpaxiaH, MNPEeIyCMaTPUBAIONIMX WX MEHCUOHHOE
obecrieueHre, a TakKe MOJTy4eHHe JTbIOT U KOMIIEHCAIIM B COOTBETCTBUU C JCHCTBYIOIIUM
3aKkoHoaTtenbCcTBOM Poccuiickoit denepanun» U3JI0KUTH B HOBOM PENAKIUHU, COTJIACHO
MPUJIOKEHUIO K HACTOSIIIEMY MTOCTAHOBJICHHUIO.

2. Tlpecc-uentpy ammuuuctpanuud (ApubxkanoB P.M.) pasmecTuth HacrosIiee
MOCTaHOBJICHHE Ha odurmarbHOM caiiTe COCHOBOOOPCKOTO TOPOJACKOTO OKpYyTa.

3. O6memy oraeny ammuuuctpanuu (Tapacoa M.C.) oOHapojoBaTh HacToslIee
IMOCTAHOBJICHUE HA 3JIEKTPOHHOM CalTe TOPOACKOM ra3eThl «Masiky.

4. Hacrosiimee TMOCTaHOBIEHHWE BCTyMaeT B CHUIYy €O JAHS O(HIMATBLHOTO
00Hapo0BaHMUS.

5. KoHTposb 3a UCTIOIHEHHUEM HACTOSIIETO MOCTAHOBIECHHS OCTABJISIIO 32 COOOI.

['maBa agMuHUCTpanun
CocHOBOOOPCKOTO TOPOICKOTO OKpyTa B.b.CagoBckuit

(ApxusHslit otaen) ucn. Mysr H.B. Ten. 2-16-13; IIT



NPUJIOXKEHUE

K IOCTaHOBJICHUIO aIMHUHUCTPALIUH
CocHOBOOOPCKOT0 TOPOJCKOr0 OKpyra
ot 20/04/2016 Ne 905

AJIMUHUCTPATHUBHBINA PETJIAMEHT
Npea0CTABIeHUSI MyYHUIIMNAILHONH YycJayru « Bbiiaua apXuBHBIX CIPABOK, APXUBHBIX
BbINMCOK U KONHIi APXMBHBIX JIOKYMEHTOB, CBA3AHHBIX C COLMAIBHOM 321U TOM
rpaIaH, Npe1ycMaTPUBAIOLIUX UX IEeHCHOHHOE o0eclieyeHHe, a TAKKe MoJIy4YeHue
JbIOoT U KOMIIEHCAUMA B COOTBETCTBHH C JeCTBYHOIIHUM 3aKOHOIATEeIbCTBOM
Poccuiickoii @enepanum» aaMuHucTpanueid CocCHOBOOOPCKOIo ropoicKoro OKpyra

|. O0wue M0JI0KEHNA

1. HamMeHOBaHMe MYHULMNAIBHOM  yciIyru: «Bblgaua apXuBHBIX CHPABOK,
ApPXUBHBIX BBIMMCOK W KOMHUN apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COIMAJIBHOM 3aIllUTON
rpaxaaH, MpeayCMaTPUBAIOIIUX UX MIEHCHOHHOE oOecreyeHne, a TaKkxke MoJydyeHue JbroT U
KOMIICHCAIIMd B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOJATEJIILCTBOM Poccuiickon
Oenepauun» (qajnee — MyHHUIUIAIbHAS YCIYTa).

2. HauMmeHoBaHHWE oOpraHa MECTHOTO CaMOYIMPABJICHHS, MPEAOCTABISAIONIETO
MYHULUINAIBHYKO YCIYry, M €ro CTPYKTYpPHOrO IIOJpa3/eJeHusi, OTBETCTBEHHOIO 3a
MPEAO0CTABICHUE MYHUIIUIIAIEHON YCITYTH.

2.1. MyHuUIIMOalbHYIO yCIyry mpefocTaBiseT aamuHuctpanus CocHOBOOOPCKOTO
TOPOJICKOTO OKpYyTa (J1ajee - aIMUHUCTPALIUS).

2.2. CTpyKTypHBIM MOJpPA3JECICHUEM, OTBETCTBEHHBIMH 32 MPEAOCTABIICHUE
MYHHIIMITATBHOW YCIIYTH, SBIISETCS apXUBHBIM OTAEN aAMHHHCTPAINH (Jalee — apXUBHBII
oTnen).

3. Uudopmarus o MecTe HaXOKJIeHUS U rpaduke padoThl apXUBHOTO OTENA.

Mecto HaxXOXIEHHUST apXMBHOTO OTHela €ro NouToBbIM azapec: 188540,
Jlenunrpanckast oo6nacts, T. CocHoBbIN bop, yin. Monoaexnas, 1.36a

Pexxum pabotsr:

- moHeAensHUK — yeTBepr ¢ 8.48 mo 18.00, matauna ¢ 8.48 no 17.00; ob6ex ¢ 13.00
1o 14.00.

- BBIXOJIHBIE IHU — Cy000Ta U BOCKPECEHBE.

[Tpuémurie nau: nonenenbHuK, cpeaa ¢ 9.00 go 18.00, obex ¢ 13.00. mo 14.00.

4. Anpec 3JeKTPOHHOM MOUYTHl apXHMBHOTO oTxena: Mmeria_arhiv@sbor.net

5. Agzpec moprana TrocydapCTBEHHBIX M MYyHHUIMNAIbHBIX ycayr ((pyHKUIH)
Jlenunrpajckoii oonactu (manee - [II'Y JIO): http://www.gu.lenobl.ru.

6. Anpec opunHaIbHOTO caiTa aAMHHUACTpAIIMH: WWW. Shor.ru

7. MyHununanbHas yciayra MOXeT OBITh MpeoCTaBlIeHa MpH OOpalleHuu B
MHOTO()YHKITMOHAIBHBIA IIEHTP MPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHITUTIATBHBIX
yeayr (MO®LI). 3asButenu mpeacTaBisioT AoKyMeHTHl B M®I[ myrem nuuHOM mnojaum
JIOKYMEHTOB.

WNudopmarivs 0 MecTax HaXOXACHUS U rpaduke padoThl, CIPABOYHBIX TelIePOHAX U
anpecax 35ekTpoHHON ouThl M®I] npusenena B [Ipunoxenun Ne 4.

8. MyHMIMIIaNbHAs YCIIyra MOXKET OBbITh IPEJOCTaBIeHa B 3JIEKTPOHHOM BHJIE Yepe3
¢byHKunoHaN 31eKTpoHHON mpuémHoi Ha I1I'Y JIO.

9. Tlopsaaok mosydyeHHs 3asBUTENIAMU MH(OpMAILMKM MO BOMPOCaM IMPEIOCTABICHUS
MYHULUNIAJIBHON YCIYTH.

9.1. Nudopmaruro mo BOompocaM MpeOCTaBICHUS MYHUIIUITAIBHONW YCIYTH, B TOM
YHCJIE O XOJI€ €€ MIPENOCTABIICHNUS, 3aBUTENb IOTY4AET:


mailto:meria_arhiv@sbor.net
http://www.gu.lenobl.ru/
http://www.sbor.ru/

- 110 Teneony;

- IIOYTOBOM CBS3EIO;

- 110 JIEKTPOHHOM I10YTE;

- IPU JIMYHOM OOpallleHUY;

- Ha O(UINATIFHOM CaliTe aIMUHHUCTPALNU MYHHLIUIIAIBHOTO 00pa30BaHus,

-ua IIT'Y JIO;

- pu oOpamennu B MOLI.

9.2. IIpu oTBeTax Ha TeneOHHbIE 3BOHKH paOOTHHUK, JODKHOCTHOE JIUIIO0 APXUBHOTO
otaena, nogpobHo B BeIMBOM (opme nHpopmupyrot 3asButens. OTBET Ha Tene(OHHBIH
3BOHOK JIOJDKEH HAYMHATHCS ¢ MH(POpPMALMK O HAMMEHOBAaHUM apXUBHOrO oraena. Bpems
KOHCYJIbTUPOBaHMs 1O TenedoHy He MobKHO mpeBbimars 10 muuHyTr. B ciyuae ecim
paOOTHHUK, JOJPKHOCTHOE JIMIIO aPXUBHOI'O OT/ENla HE MOYKET CaMOCTOSITEIbHO OTBETUTh Ha
MIOCTaBJICHHBIE BOIIPOCHI, 3asSBUTEINIO COOOIIAeTCsl HOMEp TenedoHa, MO0 KOTOPOMY MOYKHO
MOJTYYUTh HEOOX0AMMYI0 HH(POPMAIIHIO.

9.3. IIouTOBOM CBSA3bIO OTBET HAINPABIISIETCS B aJpEC 3aABUTENS B T€UEHHE 5 pabounx
IHEH cOo JHS perucTpaluy 3ampoca B apXuBHOM otnene. [1o 31eKTpoHHOH MmouTe OTBET
HAIpaBISIETCS B aJIpec 3asiBUTENS B TEUEHUE 5 pabOYMX JAHEH CO JHS PETHUCTPAIMU 3arpoca B
apXMBHOM OT/IEJIE.

9.4. Ilpuém 3asiBUTENICH B apXUBHOM OTJIEJIE OCYIIIECTBIISETCS:

- HA4YaJIbHUKOM apXUBHOIO OTJAENA;

- CHIeNMAINCTaMH apXUBHOTO OT/IENA.

Bpemss KOHCyIbTHpPOBaHUS HpPU JMYHOM OOpAILEHUH HE JOJDKHO HpEeBbIIATh 15
MUHYT.

9.5. Hudopmauus O MECTOHAXOXKACHUHU, KOHTAKTHBIX TeledoHax, ajapece
AJIEKTPOHHOHN TIOYTHI, PEKUME PabOTHI apXUBHOTO OT/eNa MPEIOCTABISIECTCS:

- mo Tteneponam 2-62-22 B aaMuHUCTpanuu, 2-16-13 B apxXuBHOM OT/ACNE
aJIMUHUCTpPAIINH, a TAKXKE pa3MelaeTcs:

- B pa3Jienie apXuBHOTO OT/AeNa Ha OQUIHMATFHOM CaliTe aIMUHHUCTPALINH;

-Ha IIT'Y JIO;

- Ha TH()OPMAITMOHHBIX CTEHJIaX IO MECTY HaX0XJICHHUS apXUBHOTO OTJIEIa;

- B ML

9.6. ®opmbI 3ampPOCOB M 00PA3IIbl UX 3AMTOJTHEHHS Pa3MEIIAt0TCs:

- B DJEKTPOHHOM BHJI€ B pasjiele apXUBHOIO OTAena Ha O(UIMAIBHOM caiiTe
anMuHUCTpanmi  JIleHWHTpajckoi  obOnacTh, Ha  TOpTajle  TOCYIapCTBEHHBIX U
MYHUIUOATBHBIX yeayr (pyHkuuii) JleHuHrpaackoii odnacry;

- Ha OyMa)XHBIX HOCHTEJSIX, HA MH(POPMALMOHHBIX CTEHJAX 10 MECTy HaXOXXICHUS
apXUBHOT'O OT/ENA;

-Ha [IT'Y JIO;

- B M®I].

9.7. OnmneparuBHas wuHOpMansg 00 W3MEHEHHHM TIOPSAKAa TPEIOCTABICHUS
MYHUIIUTIAIBHOW YCIYTH TPEAOCTaBlseTcs Mo TeneoHaM B apXMBHOM OTHENe U
aJIMUHUCTPAIMU U Pa3MEIIaeTCs:

- B pasjene apxuBHOrO oOTAena  Ha OQUIMAIbHOM caiiTe aAMHUHUCTPAIUH
MYHHIIMITAILHOTO 00pa30BaHus;

- Ha UH()OPMAITMOHHBIX CTEHJIaX MO0 MECTY HAaXO0X/IEHUS apXUBHOTO OT/ENA;

- B MOII.

9.8. lHpopMaLMOHHBIH CTEH]] B ApXUBHOM OT/IEJIe pa3MEIIaeTCs B XOJLIE.

10. B kadecTBe 3asBUTENEN HA NPENOCTABICHUE MYHHULMUIIAIBHON YCIyru
BBICTYTAIOT:

- rpaxnane Poccuiickoit @enepanuu;

- TpaXJaHe HHOCTPAHHBIX TOCY1apCTB;

- muna 0e3 TPaKIaHCTBa;

- OpraHu3aIuy.



3agBUTENAMU TaKXKe€ MOTYT OBITh (PM3WYECKHE W IOPHIMYECKHE JIMIA, MMEIOLIHe
MPaBoO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoin denepaiiuy BoICTYNaTh OT UMEHU
SaHBI/ITe.Hef/'I, MEPCUUCIICHHBIX B HACTOAIICM ITYHKTC.

II. Cranmapt npeaocTaBieHUss MyHULIUTIAIBHON yCIIyTH

11. HaumeHoBaHue MyHMIMNAIbHON yciayru: «Bblgaua apXUBHBIX CIPaBOK,
ApPXUBHBIX BBIIIUCOK U KONHMM apXUBHBIX JOKYMEHTOB, CBSA3aHHBIX C COLIMAJIBHOW 3aLIUTON
rpaxkJaH, MpeayCMaTPUBAIOIIUX HX MMEHCHOHHOE 00ecIeueHHe, a TaK)Ke MOMyYeHHE JIbIOT U
KOMIIEHCAllUi B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
Denepauun.

12. HaumeHOBaHME OpraHa MECTHOIO CaMOYIPABJICHHs, IPEIOCTABIIAIOIIEIO
MYHHULIMIIAIBHYIO YCIYTY - aIMUHUCTPALUS.

13. HaumenoBanue CTpyKTypHOro IOIpa3fciICHUs, OTBETCTBEHHOIO  3a
IIPEIOCTABIIEHNE MYHULIUIIATBHON YCIYTH - apXUBHBIN OTAEN aIMUHUCTPALUH.

14. Pe3ynpTaToM IIpe1OCTABICHNS MyHULIUIIAJIbHON YCIIYTU SIBISETCS:

- apXMBHas CIIpaBKa;

- apXMBHAsl BBIIIUCKA;

- apXMBHasl KOIHUS;

- COpaBKa O JIOKyMEHTAJbHO MOJATBEPXKAEHHOM (hakTe YTpaThl apXHUBHBIX
JIOKYMEHTOB, COJIEpPKAIlUX 3alpalliBacMble CBEICHMUS;

- IMCBMO B aJjpec 3asBUTENA C OObSICHEHHUEM INPUYMH OTKa3a B INPEIOCTABICHUU
MYHUIIUIATBHON YCIIYTH JINOO0 00 OTCYTCTBHH 3allPallIIBAEMBIX CBEICHHIA;

- IUCBMO O HAIIPABJICHUHU 3alpoca B TOCYJAPCTBEHHBIE U MYHHUIUIIAJIBHBIE APXUBBI,
OpraHbl OpraHu3allud 10 MPUHAIJIEKHOCTH IPU HAIUYMU Yy HUX JIOKYMEHTOB IS
UCIIOJIHEHUSI 3allpOCOB C OJHOBPEMEHHBIM YBEJIOMIICHMEM 3asBUTEN O HaIlpaBICHUU
3arpoca Mo NpUHaAJIEKHOCTH.

15. Cpox mpenocTaBieHUs MYHHUIMIAIBLHON yciayru cocrtaBiser 30 nHel co JHA
pPETUCTpALMK 3aIIpOCa B ApXUBHOM OTJEIIE.

16. B HCKIIOYMTENBHBIX CIy4yasx HAYaJIbHUK apXUBHOTO  OTAena JIMOO HHOE
YIIOJIHOMOYEHHOE Ha 3TO JIMLIO MPOJUIEBAET CPOK PACCMOTPEHUs 3ampoca He Oosee yem Ha 30
JHEHN ¢ 00s3aTENBHBIM YBEIOMJICHHEM 00 3TOM 3asiBUTETISI.

17. OrmpaBka MOYTOBOM CBA3BIO B aigpec 3asABUTENS] JOKYMEHTOB, SIBISIOLINUXCS
pe3yabTaTOM TIPEJAOCTABICHUS MYHHIMIIATBHOW YCIIYTH, YyKa3aHHbIX B MyHKTEe 13
AJMUHUCTPAaTUBHOIO perjaMeHTa MNPEeOCTaBICHUS MYHULIMNAIBHON  ycinyrun «Belnada
ApPXUBHBIX CIIPABOK, aPXMBHBIX BBINHCOK M KOMHH apXUBHBIX JTOKYMEHTOB, CBA3aHHBIX C
COLMAJIBHOW 3alllMTON Tpak[JaH, MPEeIyCMaTPUBAIOIIMX HMX INEHCHOHHOE oOecredyeHue, a
TaKK€ IOJIyueHUEe JIbIOT M  KOMIIEHCAlMii B COOTBETCTBUH C JICHCTBYIOIIUM
3aKoHoAarenscTBOM Poccuiickoin @enepaunmn» (nanee — AIMUHUCTPATUBHBIA PETVIAMEHT),
ocymiectBisiercs B 30-IHEBHBIN CPOK ¢ MOMEHTA PETUCTPAIlMU 3a1Ipoca B ApXUBHOM OTJIETIE.

18. Cpok BblAAUM JOKYMEHTOB, SBISIOLIUXCA PE3YJIbTaTOM IPEIOCTABICHUS
MYHULMIIAJBHON YCIIYTH, YKa3aHHBIX B IIYHKT€ 13 AJIMHHHCTPAaTHBHOIO pErJIaMEHTa, B
cllyyae JIMYHOTO OOpaleHust 3asBUTENs 32 OTBETOM TakXKe He J0JDKeH mpeBbimarh 30 aHeil
C MOMEHTA PErUCTPALMH 3aIIPOCA B APXUBHOM OTJIETIE.

19. IIpaBoBBIMM OCHOBAaHMSMM [UIsl TPEAOCTABICHHUS MYHHUIMIAIBHOW YCIyTH
SIBJISIFOTCSL:

- Koncrutymus Poccuiickoit @enepanuu (CoOpanue 3akoHonaTenscTBa Poccuiickoi
®enepanun, 04 aprycra 2014 roma, Ne 31, ct. 4398);

- ®enepanbHbIil 3aK0H 0T 22 okTs0pst 2004 roma Ne 125-03 "OO apXUBHOM Jiene B
Poccuiickoit ®enepanun" (Cobpanue 3akoHomatenbcTBa Poccuiickoit ®denepammu, 25
okTs10pst 2004 rona, Ne 43, cr. 4169);

- ®enepanbapiii 3ak0H OT 27 wmions 2006 roma Ne 149-®d3 "OO6 wunbopmaruwy,
MH(POPMALIMOHHBIX TEXHOJOTUSAX U 0 3ammre nHpopmanun" (CobpaHue 3aKOHOAATEIHLCTBA
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Poccuiickoit ®enepanuu, 31 utons 2006 roga, Ne 31, u. 1, ct. 3448);

- ®epepanbHblil 3ak0oH OT 27 utona 2006 Ne 152-03 «O mepcoHaIbHBIX TaHHBIX)
(Cobpanue 3axkononarenscTBa PO, 31 utons 2006 roma, Ne 31 (1 4.), ct. 3451);

- ®enepanpbiii 3akoH OT 27 urong 2010 roma Ne 210-d3 "OO6 opraHuzanuu
IIPEIOCTABIIEHUSI ~ TIOCYJapCTBEHHBIX M MYHULMIAIBHBIX  yCayr" (CobGpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2 aprycra 2010 roga, Ne 31, ct. 4179);

- ®epepanpHbiii 3ak0H OT 6 ampens 2011 r. N 63-®3 "OO6 3nekTpoHHONU TOaTUCH"
(Cobpanue 3akonomarensctBa Poccuiickoit @eneparnuu, 11 anpens 2011 roma, Ne 15, cr.
2036);

- OGnactHoit 3akoH oT 29 nmekabps 2005 r. Ne 124-O3 «O HageneHUH OpraHoB
MECTHOTO CaMOYIpaBJICHUS MYHHLUMNAIBHBIX oOpa3oBanuii JleHWHTpanckoil obmactu
OTACNBHBIMU TOCYAapCTBEHHBIMU MOJHOMOuYUsMH JIeHMHrpaackoi obmactu B cdepe
apxuHoro aena» ("BectHuk [IpaButensctBa Jlennarpaackoit obmactu", 30 mexadbps 2005,
N 69);

- Ilpuka3 MuHucTEpCTBa KyJIbTYpbl M MAacCOBBIX KOMMYHHMKanui Poccuiickon
Oenepatn ot 18 sHBaps 2007 roma Ne 19 «O6 yrBepxknenuu [IpaBun opranuzanuu
XpaHEeHHs, KOMIUICKTOBAaHUS, y4eTa M HCIIOJIb30BaHUS JOKYMEHTOB ApXHBHOTO (HOoHIA
Poccuiickoit ®epepaunu W JIpyrux apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX H
MYHHMLMIIAJIBHBIX apXHuBaX, My3esxX M OumbimoTekax, opranusauusx Poccuiickoil akageMuun
Hayk» (BrojereHr HOPMATHUBHBIX aKTOB (pelepaTbHBIX OPraHOB MCIOJHUTENIBHON BIACTH,
14 mas 2007 rona, Ne 20);

- Ilpukaz3 MuHucrepcTBa CBS3M M MAaCCOBBIX KOMMYyHHMKauui Poccuiickoit
@enepaunu ot 13.04.2012 r. N 107 «O6 yrBepxkaenuu Ilonoxenus o ¢enepanbHON
rocyiapcTBeHHOW uHGpopMmaloHHoil cucrteme "EnuHas cucrema wuAeHTHUQUKAIMN U
ayTeHTU(UKAUU B UHPPACTPYKTYpE, oOecnieunBaroen MH(}OPMaLIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBUE WH(GOPMAIMOHHBIX CHCTEM, HCIOJIb3YEMBIX IS
MIPEIOCTABIIEHUSI TOCYIAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B 3JEKTPOHHON Qopme»
(Poccwuiickas razera, 18 mast 2012 roga, Ne 112);

- Tlocranosnenue IlpaButenbcrBa Jlenunrpaackon obnactu ot 30 centsops 2011
roga Ne 310 «OO0 yrBepkIaeHMHM IulaHa-rpaduka Tmepexofa Ha IpeoCTaBICHUE
rOCy/lapCTBEHHBIX M MYHULUINAIBHBIX YCIYr B 3JIEKTPOHHOM Qopme opraHamu
WCIIOJIHUTENBbHOM BracTu JIeHMHrpaackoi 001acTi U OpraHaMu MECTHOTO CaMOYIIPaBIIEHHUs
JlenuHrpanckoi oOnactv, a Takxke YydpexaeHusMu JleHuHrpajackoi obOnactu U
MYHHIMMATBHBIMU YupexaeHusmu» ("Bectuuk [IpaBurtenncrBa Jlenunrpaackoii obmactu',
11 HOs10ps1 2011, Ne 94);

- [lonoxxenne 00 apxuBHOM oTAeNe aAMUHUCTpAM COCHOBOOOPCKOTO rOPOJCKOrO
OKpyTa.

20. WcuepnbiBaomuii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHHUS
MYHUIIMTIAJTbHON YCIIYTH:

20.1. IluceMeHHBIN 3ampoc Ha PYCCKOM SI3bIKE€ B aJpEC apXUBHOTO OTAENA, B TOM
YHUCJIEe MEpPEAaHHBIM 0 SJIEKTPOHHOM MoYTe, B 3J€KTpOoHHOM Bujae yepe3 [II'Y JIO wm
3asBJICHHE, COCTABICHHOE 3asiBUTEJIEM JIMYHO, B TOM urcie B MO (nanee - 3anpoc).

®dopma 3anpoca GU3NYECKOTO JIMLA [T TIOTyYEHHUS] apXUBHOM CIIPABKHU MPHUBE/IECHA B
[Ipunoxxenun 1 kK ATMUHUCTPATUBHOMY PETJIAMEHTY.

Opuanueckue nuiia HaIpaBlSIOT 3alpoC HEMOCPEACTBEHHO B apXUBHBIA OTJEIN
aJIMMHHUCTPAIlM MYHUIIMTIAIBHOTO pailoHa (TOPOJCKOTO OKpyra) Ha pPYCCKOM S3BIKE,
oopMmIIeHHBI Ha odunMaTbHOM OJIaHKE OpraHM3ali W TOJNUCAHHBIA PYKOBOJIUTENIEM
(3amecTUTENEM PYKOBOJAUTENS) IOpuandecKoro aumna. @opma 3amnpoca IOpUIUIECKOTrO JIHIA
npuseneHa B [Ipunoxkennn 2 kK AIMMHHCTPAaTHBHOMY PETJIaMEHTY.

IOpunnueckne nuua HampapisSiOT 3a0poC B APXUBHBIM OTIEN aJAMUHUCTPALMU
palioHa MYHHUIIMTIAIBHOTO (TOpoJickoro okpyra) uepes (rmanst MOI nau wepes III'Y JIO
Ha PYCCKOM s3bIKe, O(GOPMIICHHBIH C MOMOIIbI0 (DYHKIMOHAA aBTOMATH3UPOBAHHOMN
nHpopmanmonHot cuctembl MOI[ wmu TII'Y JIO w mnoanucaHHBId MpeACTaBUTEIEM
IOpUJIMYECKOTO JMia (B TOM 4YHCJI€ Ha OCHOBaHUHM JoOBepeHHOcTH). Dopma 3arpoca
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IOpUJIMYECKOT0 Jula npuseaeHa B [Ipunoxenuu 2 kK AAMUHUCTPATUBHOMY PETJIAMEHTY.

B 3anpoce yka3pIBaroTCs CIEAYIOIINE CBEACHMUS:

- HAMMEHOBaHNE OpraHu3alliy, B KOTOPYIO HAIIPABJIAETCS NUCbMEHHBIN 3aI1poC;

- Ui TpaxkaaH - (aMuius, UMs, OTYECTBO (IIOCIIEAHEE - MPU HATUYHUU) 3asBUTEIS
WIN JIUIa, Ha KOTOPOE 3alpamiuBaeTcs JOKYMEHT (C yKa3aHueM CMEHbI (aMHJIMU, UMEHH,
OTYeCcTBa MO0 OJTHOTO U3 HUX, AAaThl CMEHBI);

- laTa POXACHUS 3asiBUTENIS WIM JIMIAa HA KOTOPOE 3alpaliuBaeTcs JOKYMEHT;

- aJpec 3asiBUTeENs (IOYTOBBIN aJpec, 0 KOTOPOMY JOJIKHBI ObITh HAlpaBJIeHbl OTBET
WM YBEAOMJIEHHE O Mepeapecaliiy 3anpoca);

- HOMep KOHTaKTHOTO TeJe(oHa 3assBUTENS WIH €ro JOBEPEHHOIO JIHIIA;

- JUIs1 KaKoil 1enu TpeOyeTcst JOKYMEHT;

- JlaTa COCTaBJICHUS 3aIpocCa;

JUTSI TIOJTYYICHUS apXUBHON MH(POPMAITIH:

- 00 oOpazoBaHuU - Ha3BaHHE M ajpec y4eOHOro 3aBelleHUus, (HaKyIbTeT, NAThl
MIOCTYIUIEHUS U OKOHYaHUS Y4eOHOT O 3aBEICHMS;

- 0 craxe paboTel (cimyxkObl), pa3mepe 3apabOTHOW TmaTel - Ha3BaHUE,
BEJIOMCTBEHHAsl MOJYMHEHHOCTb M aapec (MECTOHAaxXOXKIEHHE, B TOM YHCJIE Ha3BaHUE
HACEJICHHOTO TYHKTa) OpraHM3alliy, HAa3BaHHE CTPYKTYPHOTO MOJpa3AeNeHUs, B KOTOPOM
paboTayn 3asBHUTENb, BpeMsi PaOOTHI (CIIykObI), Tpodeccus, MOKHOCTh, IS SKCHIINH
YKa3bIBalOTCS AaThl POKJCHUS JI€TEN B 3alpallIMBAEMbII IEPUOT;

- 0 HarpaXkJICHWM TOCYIapCTBEHHBIMH U BEAOMCTBEHHBIMH HarpajgaMu - Ha3BaHUE
Harpajpl, Jara HarpakIeHus, peUIeHHEeM KaKOoro opraHa IIPOU3BEIEHO, MECTO paboThI
(cmyxObl) B IEpHOJ HATpaKJCHUS, Ha3BaHHE OPraHM3alWH, MPEJICTABUBIICH K Harpasue, ee
BEJIOMCTBEHHAsI IOJYMHEHHOCT;

- 00 YCBHIHOBIEHHHM - TOJ|, MECTO YCHIHOBICHHs, (aMmins, uMs, OTYECTBO
yCHIHOBHUTENSL (MIpU HAJIWYUM HOMEpP U JaTa IMpaBOBOrO akTa 00 YCHIHOBJICHHH,
HauMEHOBAaHME OpraHa, U3/IaBIIETo MPAaBOBOM aKT);

3anpoc TMOAMMCHIBAETCS 3asBUTEJEM JIMYHO, 33 HCKIIOYEHHEM oOpalleHuil 1o
3JIEKTPOHHOM MOYTE.

3anpoc, mnepenaHHbld B aiekTpoHHOM Buae dvepes III'Y JIO, moamuceiBaercs
KBJTU(DUIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO (TTPH HATTUYUH).

20.2. [Ins uctpeboBaHUs apXMBHOM HMH(OpPMALMKM O TPETbUX JIMILAX, COAeprKalien
CBEICHUSA O JIMYHOW M CEMEHMHOW TaWHE TpaKJaHWHA, €ro YacTHOW >KU3HHM, a TaKKe
CBEJICHMUS, CO3JAI0INE YIpo3y AJIsl ero 0e30MacHOCTH, 10 UCTEUEHUsI CpoKa 75 JeT co IHS
CO3JaHUsl YKa3aHHbIX JOKYMEHTOB JOMNOJHUTEIbHO TMPEJACTABISAETCS MHUChMEHHOE
paspeleHue (JIOBEpeHHOCTb) FPpaKAaHUHA, a TI0CJIe €r0 CMEPTH - HACJAEIHUKOB U JJOKYMEHT,
YIOCTOBEPSIOIINUNA TUYHOCTD 3asBUTEIIS.

JIOKyMEHTOM, y10CTOBEPSIOIIUM JIMYHOCTD 3asIBUTENS, SIBIISIETCSA:

- s rpaxnaH Poccuiickon ®enepanuu - macnopr rpaxkiaaHuHa Pocculickon
Oenepauu (B ciayyae yTpaThl MaclopTa MOXET ObITh TNPEIbSIBIEHO BpPEMEHHOE
ylnocToBepeHue nuaHocty o ¢opme Ne 2I1), yaocToBepeHne TMUHOCTH UM BOCHHBIN OUIET
BOEHHOCITYXAIIIETO;

- U1l UHOCTPAHHBIX T'Pak/1aH - NACIOPT UHOCTPAHHOTO TPaXkIaHNHA;

- 7151 tvna 0e3 rpaskJJaHCTBa - JOKYMEHT, BbIJIJAHHBIM HHOCTPAHHBIM TOCYJIapCTBOM U
MIPU3HABAEMBIM B COOTBETCTBUU C MEXKIYHAPOAHBIM aoroBopoMm Poccuiickoir deneparuu B
KauecTBe JOKYMEHTA, YJIOCTOBEPSIOLIEr0 JMYHOCTh JHIa Oe3 TIpaxJaHCTBA, BHUJ Ha
KUTEIBCTBO JUIa 0e3 rpaKIaHCTBa, pa3pelIeHue Ha BpEMEHHOE TIPOKHBAHHE.

21. Jlns wuctpeboBanus wuHOpMaMu O CTaxe paboTel (Cyx)ObI), pazmepe
3apaboOTHOM TMaThl 3asgBUTENh BIIpaBE NpPU HATMYUU TPEJOCTABUTH IO COOCTBEHHOU
VHULIMATHBE B apXUBHBIN OT/IEI KOIUIO TPYIOBON KHUXKKHU.

22. Ilopsinok npeacTaBaeHus JOKYMEHTOB 3asiBUTEIISIMU:

- IOYTOBOM CBSI3bIO 3aIPOC HAMPABIIAETCS 3aBUTENIEM B aJIPEC aApXUBHOTO OTEIA;

- M0 AJIEKTPOHHOM MOYTE 3alpoC HAMPABISIETCS HA 3JEKTPOHHBIM aapec apXHUBHOTO
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orzena B cetu MIHTepHeT;

- B 9JIEKTPOHHOU (opMe uepe3 yHKIMOHAI IeKTpoHHOM premHoit Ha [1TY JIO;

- IIpU JTMYHOM OOpALICHUU B apXHMBHBIN OT/AEN 3alpOC COCTABISETCS 3asiBUTEIEM U
nepenaeTcsi OTBETCTBEHHOMY  paOOTHUKY AapXUBHOTO OTJella B KOMHATe mpuéma
MOCETUTETICH B COOTBETCTBUH C TpapUKOM NPUEMHBIX THEH;

-nipu TUIHOM oOparmennn B MOII,

23. Tlpu npeocTaBICHUN MYHHUIMIIATBHON YCIyTH apXUBHBIA OT/IeN 0053aH IPUHSATD
JUISL paCCMOTPEHUS JOKYMEHTBI 3asIBUTENS, OTKa3 B IPUEME JOKYMEHTOB HE JTIOIyCKAETCsl.

[Ipy monmaye JOKYMEHTOB Ha JIMYHOM IPUEME 3asBUTENI0 YCTHO Pa3bACHAIOTCA
OCHOBaHMS JJI1 OTKa3a B IPEJAOCTABICHUHA MYHULIUIIAJIBHON YCIYTH.

24. OcHOBaHUSAMHM ISl OTKa3a B MPEJAOCTABICHUN YCIYTHU, B TOM YHCJIE UCIOJHEHUS
3amnpoca, NePelaHHoro 0 3JIEKTPOHHOHN MOYTE, SBJISIOTCS:

- OTCYTCTBHE B 3ampoce (haMuIuu, UMEHHU, OT4ecTBa (TMOCIEIHee MPU HATWYHH),
IIOYTOBOIO aJpeca 3asBUTEIS;

- HEMOJJAIOLIUIICS POUTEHUIO TEKCT, B TOM UHCJIE TEKCT HA HHOCTPAHHOM SI3BIKE;

- OTCYTCTBHE Yy 3asBUTENS IOJHOMOYMI HA IOJYYEHUE CBEACHUU O JIMYHOU H
CEMEMHON TallHE TPEThUX JIUL, UX YACTHOM >KU3HH, a TAKKE CBEICHUHN, CO3JAI0IINX YIPO3y
JUIs UX OE30MAaCHOCTH, €CIH CO JHS CO3/IaHWs apXHUBHBIX IOKYMEHTOB, COJEPKAIINX TaKHUe
CBEJICHMS, HE MPONLIO 75 JIET.

B cnyuae, ecnu 3ampoc He MOKET OBITh UCIIOJIHEH, 3asSBUTEII0 HAIIPABIISAETCS TUCHMO
C pa3bACHEHUEM IIPUYUH OTKa3a.

25. MyHunnaibHas yciyra npeaocTapisiercs: OecIiaTHo.

26. Cpok OXHUJaHUS B OYepend IpH Iojauye 3arpoca U B Ouepeld Ha MOIydeHHE
JOKYMEHTOB, SIBJISIFOLIUXCSL PE3yJbTaTOM MPEIOCTABICHUS MYHHUIMNAIBHOM YCIYrH B
apXUMBHOM OTJIEJI€, HE JIOJDKEH NpeBbIIaTh 15 MUHYT; HpU MOITYYEHUU pe3yibTara — HE
6omee 15 MUHYT.

27. 3ampoc, NOCTYNMBUIMM B apXUBHBIA OTHAEN, PErUCTPUPYETCS B JCHb
MOCTYIUICHUSI.

28. TpeboBaHUS K IMOMEUICHUSM, B KOTOPHIX MPEAOCTABISAETCS MYHUIUMIAIbHAS
ycllyra, K MecTaM OKUJaHHs, K MecTaM JJisi 3alOJHEHHs 3alpocoB O MPEAOCTaBICHUU
MYHHIIUIIATEHON YCITyTH, THOPMAIITMOHHBIM CTEHIaM.

28.1. Mecra o)XHJaHHUS B OY€pEId Ha MPEIOCTABICHUE WM TOJyYeHUE JOKYMEHTOB
JOJKHBI OBITH 000PYIOBaHbI CTYJIBIMH UM KPECEIbHBIMU CEKIIMSIMHU.

28.2. Mecra 1 3aM0HEHNS HEOOXOAMMBIX JOKYMEHTOB OO0OPYIYIOTCSI CTYJBSMU,
CTOJIaMHU M 00ecrieunBaroTcst popMaMu 3apocoB, MMCbMEHHBIMH TPUHAJICKHOCTSIMHU.

28.3. Mecra mpenocTtaBlieHUs ~— MYHUIUNAJIbHON  yciayru  o0opyayroTcs
IIPOTUBOIOKAPHONH CHCTEMOM M CpPEACTBAMM I0KAPOTYIIEHUS, CUCTEMOM OINOBEILEHUS O
BO3HUMKHOBEHHH YPE3BBIYATHON CUTYyallMl, CACTEMOM OXPAaHBbI.

28.4. Ha cTeHziax B MecTax NPEAOCTaBIECHNS MYHULUIIAIbHONW YCIYTH Pa3MEIaoTCs
cienyoomue nHGOpMamOHHbIE MaTepHalIbL:

- CBEICHMA O MECTOHAXOXICHHUHU, pexHuMe padoTbl, HOMepax TenehoHOB U
AJIEKTPOHHON MOYTHI APXUBHOTO OT/ENIa;

- IepevYeHb HEOOXOUMBIX [T OJTYYESHUSI MYHUIUIIAIBLHON YCIIYTH TOKYMEHTOB;

- (opMBI 1711 COCTaBJICHHS 3aIpoca;

- nHpOpMaIKA O CPOKaX MPEJOCTABICHUS MyHUIIUIIATBHON YCIYTH;

- TIOPSZIOK 00KAJIOBAHUS PEIICHUH, JESHCTBUN UK O€3/1eHCTBHSI TOHKHOCTHBIX JIUIT U
pabOTHHUKOB apXMBHOTO OTJIENA;

- OCHOBAHHUS JUIsl 0TKAa3a B MPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

28.5. Ha Teppuropuu, MpWIErarolel K 34aHUI0, TIA€ MPEAOCTaBISIETCS
MYyHHUIMIIANbHAS yciyra, TMpu 0o0OpyIOBaHMU MApPKOBKU IpEAyCMaTpUBAETCS HE MEHee
OJTHOTO MECTa Il NApKOBKM CHEIHUAJIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB WHBAIUAOB,
KOTOpbIE HE JOJDKHBI 3aHUMaTh WHBIE TPAHCIOPTHBIE CpencTBa. MHBanuabl MOJIB3YHOTCA
MECTaMU JUJIs TAPKOBKH CIIEIIMATbHBIX TPAHCIIOPTHBIX CPEICTB OECIUIaTHO;



28.6. Ilomemenust 0OOpYAYIOTCS TMMAaHIyCaMH, TO3BOJSIONIUMH  OOECIIECYHTH
OecrpensTCTBEHHBIN JOCTYI HHBAIM/IOB, CAHUTAPHO-TEXHUYECKUMHU KOMHATaMHU.

28.7. Ilpu HEoOXOAMMOCTH HWHBAIUAY NPEAOCTABIAETCS MOMOIIHUK W3 4YHCIA
pabOTHUKOB ApPXMBHOTO OTAeNa, A NPEoAOTeHHUs OapbepoB, BO3HHUKAIOUIMX MPH
MPEIOCTABIICHUN MYHUIIUTIATBHON YCIYTH HApaBHE C IPYTUMH TPakKIaHaAMMU;

28.8. Bxoapl B moMenieHne U MecTa OXHUIaHUs O0OPYIYIOTCS KHOIIKaMH, a TaKKe
cozepkar WH(POPMAIMIO O KOHTAKTHBIX HOMEpax TeledOHOB sl BbI30Ba pabOTHHKA,
OTBETCTBEHHOTO 32 COIPOBOXICHNE HHBAIH/IA.

28.9. B mecrax aisi 3amoHEHUS HEOOXOAWMBIX JOKYMEHTOB IpEIyCMaTpUBACTCS
MPEeIOCTaBIIEHNE BHU3YaJIbHOM, TEKCTOBOW HMHGpOpPMAIMU O TMOpPSAKE MPelOoCTaBICHUS
MYHHIIMITALHBIX YCIYT, 3HAKOB, BBIOJIHEHHBIX pelbeHO-TOUeYHBIM IIpudTOM bpaiimns.

28.10. IIpemycmarpuBaercs 0OOOpYyIOBaHHWE MECT IOBBIIICHHOTO YA0OCTBAa C
JOTIOJTHATEIBHBIM MECTOM NIl COOAKHM-TIOBOMABIPS W YCTPOWCTB JUISl TICPEABUKCHHUS
WHBaJIN/IA.

29. IlokazaTenu AOCTYIMHOCTH U KaueCTBAa MYHUIIUTIATBHON YCIYTH:

29.1. lons cimydyaeB IpPENOCTABIECHUS MYHULMIAIBHOW YCIYTd B YCTAHOBIJIEHHBIE
CPOKH.

[TokazaTensb onpeaensercs 1mo Gopmyie:

D 3AII cp. = 3AIl cp. / 3AIT o6m1. x 100 mporeHTOB,

rie:

3AII o061, - 00111€€ KOJTUYECTBO 3aIIPOCOB, CIIOTHEHHBIX B TCUYCHUE TO/1A;

3AII cp. - KOTUYECTBO 3aMPOCOB, UCIOJIHEHHBIX B TEUEHUE TOfla B YCTAaHOBJICHHBIC
CPOKH;

D 3AII cp. - 1015 3apocoB, UCHOJHEHHBIX B YCTAHOBJIEHHBIE CPOKH.

LlenmeBoe 3nauenue nokaszarens - 100%.

29.2. Jlons 000CHOBaHHBIX Kallod K 00IIEMYy KOJIWYECTBY 3asBICHHUHA O MOTYYCHHUH
MYHHUIUITAIGHOWU YCITYTH.

[Tokazarens onpenensercs mo Gopmyre:

DX 06. =X 006. / 3AII o6m1. x 100 mporieHToB,

rae:

3AII o011 - 00111€€ KOTUYECTBO 3aMIPOCOB, UCTIOTHEHHBIX B TEYEHUE TO/IA;

K 06. - xonuuecTBO 0OOCHOBAaHHBIX >KAI00 Ha MPEIOCTAaBIEHHWE MYHHIIUHAIBHOMN
YCIIYTH, TIOCTYIHUBIIIAX B TCUCHUE T'0JIA;

DX 00. - gons 000CHOBAaHHBIX KAJI00.

[leneBoe 3HaueHMe mokaszarens - 0%.

29.3. Hanuune BO3MOXHOCTH  TIOJIYYEHHMs HMHBAJIUWJAMU  MOMOIM  (Tipu
HEO0OXOIMMOCTH) OT pabOTHUKOB ApPXHMBHOIO OTAeNla /A THpPeoaoseHHus Oapbepos,
MEMIAIOIINUX TOTYYSHHUIO YCIYT HapaBHE C IPYTUMH JIUIAMU.

30. OcobGeHHOCTH PeJOCTaBICHUS MyHUIIUTIAIBbHON yeiayru B ML,

30.1.  IlpemocraBneHue  MyHULHMIAIBHOM  yciyrm  mocpeactsoM — MOI]
OCYLIECTBISICTCS B IOJPA3JENCHUSX TOCYJApCTBEHHOTO OIOPKETHOTO  YUPEKICHUS
JlenuHrpaackoit obmactu «MHOTO()YHKITHOHATBHBIN LEHTP MPEIOCTABICHUS
rOCyIapCTBEHHBIX M MYHULMNAIBHBIX yciayr» (panee — I'BY JIO «M®L») npu Hanmuuuu
BCTYIIMBILIETO B CUJIy coryanieHus o B3aumoaeiicreuu mexay ['bY JIO «M®L» u opranom
MECTHOro camoympasieHusd. l[IpenocraBieHne MyHULIMNAIBHONM Yyciayrd B HMHbIX MOI]
OCYILIECTBIISETCS MPU HATMYUU BCTYMUBIIETO B CUJIY COTJIAILIEHUS O B3aUMOJEHCTBUU MEXKTY
I'bY JIO «M®PL» u uabim M®II.

30.2. I'BY JIO «M®ILI» ocymiecTBiseT:

- B3aMMOJCHMCTBHME C  TOCYHAPCTBEHHBIMH  OpraHaMH,  OpraHU3ALUAMH,
YY4acTBYIOUIMMHM B IPENOCTABICHUN TOCYJApCTBEHHBIX  YCIYI, IPEIyCMAaTPUBAIOIIUX
BbIIaUyy ApXUBHBIX CIPAaBOK, APXUBHBIX BBIIUCOK M KONUN apXWUBHBIX JOKYMEHTOB,



CBSI3aHHBIX C COLMAJbHOM 3alMTON TpakgaH, NPEAYCMATPUBAIOIIMX HUX I[EHCHOHHOE
o0ecrniedeHure, a TakKe MOoJydeHHe JbIOT U KOMIIEHCAIN B COOTBETCTBUU C JEHCTBYIOIIUM
3aKoHoarenscTBoM Pocculickoit denepanuy;

- B3aUMO/ICHCTBUE C OPraHaMu MECTHOI'O caMoyIipaBieHus JIeHuHrpaackoi odnactu,
YUYacCTBYIOIIMMHU B IIPEIOCTABIEHUN MYHULIMIIAJIBHBIX YCIYT, IPELyCMAaTPUBAIOLUX BblIady
apXMUBHBIX CIPABOK, APXMBHBIX BBINMCOK U KONUN APXUBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLMAJIBHOW 3alllUTON Tpak[JaH, MpelyCMaTPUBAIOUIMX HMX MEHCHOHHOE O0ecredyeHue, a
TaKKe IOJIydeHHE JIbIOT W KOMIIEHCAalMd B COOTBETCTBUM C  JEHCTBYIOLIUM
3aKoHoarenscTBOM Pocculickoit denepanuy;

- UHQOPMHUpPOBAHUE TpaXKJIaH M OpraHU3alMid IO BOIpPOCaM NPEIOCTaBICHUS
MYHHULMIIAJIBHBIX YCIIYT;

- npuéM U BbIaYy JOKYMEHTOB, HEOOXOIMMBIX [IJIsl  IPEJOCTaBIICHUS
MYHUIUTAIBHBIX YCIYT JINOO SBISIONIMXCS PE3YIbTaTOM MPEIOCTABICHUS MYHULIUTTIAIBHBIX
ycJIyr;

- 00pabOTKy TepCOHANBbHBIX JAHHBIX, CBS3aHHBIX C IPEIOCTABICHUEM
MYHULUIAIBHBIX YCIIYT.

30.3. B cayuae oJa4yl  JOKYMEHTOB JJIsl MOJIyYE€HHUSl YCIYIM IOCPEACTBOM
M®I[ cneunamuer M®PII, ocymecTBiasrOIMNA TPUEM JOKYMEHTOB, NPEACTABICHHBIX IS
MIOJIyYEHUSI YCIIYTH, BBIIOJHSET CIEAYIOLIUE 1EUCTBUSA:

- OTpeenseT mpeaMeT O0paleHus;

- IPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TOIAIOLIET0 JOKYMEHTHI;

- MPOBOJAMUT TMPOBEPKY MPABWIBHOCTA 3alOJHEHHUs 3alpoca M COOTBETCTBHUS
MPEJCTABICHHBIX JOKYMEHTOB TPEOOBAaHUAM, YKa3aHHBIM B ITyHKTE 20 AJIMUHUCTPATHBHOTO
periiaMeHTa;

- OCYIIECTBJIIET CKAaHHUPOBAHHWE TNPEACTABICHHBIX JIOKYMEHTOB, (OPMHUpYET
3JEKTPOHHOE JEJI0, BCE JOKYMEHThl KOTOPOIO CBSA3BIBAIOTCS €IWHBIM YHUKAJIbHBIM
UACHTU(DUKAIIMOHHBIM KOJIOM, IMO3BOJIAIONIMM YCTAaHOBUThH INMPHHAUIEKHOCTh JOKYMEHTOB
KOHKpPETHOMY 3asiBUTENIO U BUIY OOpallleHus 32 MyHULIUIIAIbHON yCITyToM;

- 3aBepsieT HIIEKTPOHHOE /110 CBOEH 31eKTpOHHOM noanuckio (ganee - DLIT);

- HalpaBJIIeT KONUU IOKYMEHTOB U PEECTP JOKYMEHTOB JJIsl UCIIOJTHEHMUS:

. B ApXMBHBIA OTAEN aJAMHHUCTPALMM MYHULUNAIBHOIO  pailoHa WIH
TOPOJICKOTO OKpyra IO MECTY HaXO)KJIEHUs OpraHM3alllM, B KOTOPOH 3asBUTENb padoTall,
ydywics W T.JA. B CilIydae, €ClIM 3allpalllMiBaeTcs apXuBHas CIpaBKa, HeoOXoxumas s
HA4YMCIIEHUS TICHCHH.

ITpu 5TOM €cnu 3asBUTENb TOYHO 3HAET, B KAKOM U3 ApXMBHBIX OTAEIIOB HaXOASTCS
Ha XpPaHEHUU JOKYMEHTHI, cojepXkallie HeoOX0oAuMylo HWH(OpMalMI0, CIEHUATUCT
HaIpaBJIAET JOKYMEHTBI 10 YKa3aHHOMY 3asiBUTEIIEM aJIpecarTy.

. B Clyyae, €clu 3asBHUTENb 3alpaliuBaeT HH(OPMALMIO O NMPOKHUBAHUU BO
BceBonoxxckom, JIOMOHOCOBCKOM TPUTOPOJAHBIX paiioHax JleHMHrpaackoi oOmacTd B
nepuoy, Onokansl JlenuHrpana, ¢opmupyer 3ampoc M HaIpaBisieT B COOTBETCTBYIOIIUMN
apxuBHbII oTen (BeeBonoxckuit nian JIoMOHOCOBCKUIA).

. B Clly4ae, €clii 3asBUTENb 3ampaimBaeT WHPoOpManuioo 00 OINEKyHCTBE,
MIOTIEYUTENHCTBE, YCHIHOBICHUM (YIOUEPEHUH) 3allpoC HAMpaBIseTcs B apXHUBHBIM OTIEN
aJMMHHUCTpAIlMM MYHUILIMIAJIBHOTO paiioHa (TFOpPOJCKOrO OKpyra), TIJe NpUHHUMAIOCh
petieHre 00 ONEKyHCTBE, MONEUYUTENbCTBE, YCHIHOBIECHUH (YI0UEPEHUH).

. B cllyyae, €CId 3asBUTENb 3alpaliuBaeT HMH(GOPMALUIO O MPOXOXKIECHUU
o0y4yeHus, oOpa3oBaHWHU, O NPEObIBAHMM B JECTCKUX YUYPEXKJEHHUSIX HMHTEPHATHOIO THUIMA
3arpoc HampapiseTcs] B apXUBHBIA OTAEN aJIMUHUCTPALlMA MYHUIUMIAIBHOTO palioHa WU
TOPOJCKOT0 OKpyra MO MECTY HaXOXJIECHUSI OpraHM3alliu, 00ydeHus, MpeObIBaHusI.

a) B DJICKTPOHHOM BHJIE (B COCTaBE MAKETOB DJICKTPOHHBIX JIe) B JIEHb OOpaIICHUS
3asgBuTess B MOII;

0) Ha OyMaXHbIX HOCUTENAX (B cIydyae  HEOOXOOMMOCTH  00s3aTEIIBHOTO
MIPEOCTABICHUS] OPUTUHAJIOB JIOKYMEHTOB) — B T€YeHHE 3 pabouyMx [HEH co JHSA



oOpamienus 3asButens MOLl, mocpeacTBOM  KypbepcKOW  CBS3M, C  COCTaBJICHHEM
OMHCHU Tepe/laBaeMbIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJWYECTBA JIUCTOB, (amuiumy,
JOJKHOCTH M MOJANKMCAHHBIE YIIOJIHOMOYEHHBIM cniequanuctoM MOLI.

ApXUBHBII OTHEN B TedeHUEe 2 paboumx IHEW HMHPOPMUPYET IO SICKTPOHHBIM
KaHanaM cBsi3u M®IL] o HaM4uuM Wik OTCYTCTBUU JOKYMEHTOB JUIsl HCIIOJIHEHUS 3a1poca B
paMKax MpeoCTABICHNUS] MyHULIMIAIIBHON YCIIYTH:

- B Clly4ae HAJIMYMS JJOKYMEHTOB B APXMBHOM OTJEJE NabHENIIEE B3AUMOACHCTBUE
ocymecTBisiercss Mmexay M®OIL u apXuBHBIM OTEIIOM;

- B Clly4ac €CJIM IIPM OTCYTCTBMM JOKYMEHTOB B apXMBHOM OTJEJE ITOCIECIHUN
pacnonaraet uH@OpMaIMe O MecTe UX XpaHEHUs B JCHCTBYIOLIEH OpraHu3aluyd Ha
TeppuTOpuH JIeHMHTpaaCKOW 001aCTH, TO ApXUBHBIN OTAEI HANPABIISET UMEIOUIYIOCS Y HETO
uHpopmanno 06 agpece U KOHTAKTHBIX TenedoHax o JaHHOM opraHuzanuu B ML ans
Iepeaadn 3asiBUTEIIIO;

- B CJly4ae OTCYTCTBHUSI JOKYMEHTOB B apXUBHOM OTJIEJIE JIs IPEJOCTABICHUS YCIYTU
W Hamuuus WHGOpPMAIMU O XPAaHEHWH JOKYMEHTOB B WHOM apXWBHOM OTACIE WU
rOCy/IapCTBEHHOM apXHBE, apXUBHBINA OTAEN HAMPAaBIsET UMEIOILIYIOCS y HEr0 HH(GOPMAIUIO
0 MecTe XpaHeHHs JoKyMeHTOoB B M®DIl mnga mepemaum 3asButento. B nanpHeimem
3asBUTEb MOBTOPHO HAIIpaBIseT 3alpoC B COOTBETCTBYIOUIMH AapXUBHBIA OTIEN WU
roCyJapCcTBEHHbIM  apxuB. lMcronHeHnue 3ampoca B TIOCYJAapCTBEHHOM — apXUBE
OCYUIECTBJISIETCS B paMKaX MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIyTH.

30.4. Tlo oxonyanuu npuéma JokyMeHTOB crnenuanuct M®I] Beigaer 3asBUTENIO
pacnucky B IpHEME TOKYMEHTOB.

30.5. Ilpu yka3aHuM 3asBUTEIEM MecTa MOJYy4YeHHs OTBeTa (pe3ynbrara
MpeIoCTaBlIeHus ycIyru) nocpeactsoM M®DIL] paboTHUK apXUBHOTO OT/AeNa, OTBETCTBEHHBIN
3a IOATOTOBKY OTBETa II0 pe3yibTaTaM pPAacCMOTPEHMs IIPEACTABICHHBIX 3asiBUTEIEM
JOKYMEHTOB, HAIlpaBIsieT JOKYMEHTBI, SBIISIIOLIMECS PE3yJbTaTOM IMPEIOCTaBICHUS
MYHULUIAJIBHON YCIYTH, yKa3aHHblE B MYyHKTE€ 13 AJMHMHHCTPAaTUBHOTO pErJaMEHTa, B
M®I] a1 uX NOCIEnYIONUIEH Nepeaadyu 3asiBUTEITIO:

- B DJIEKTPOHHOM BHJE B TeueHHe He Oonee 15 paGouux mHEW cO THS TPHUHITHS
pelIeHns 0 MpeA0CTaBIeHUH (0TKa3e B MPEJOCTABICHUH) 3asIBUTEIIIO YCIIYTH;

- Ha OyMa)XHOM HOCHTele - B Cpok He Oonee 10 qHEH co THS MPUHSATHUS PEHICHUS O
MIPEIOCTaBIIEHUH (OTKa3€ B MIPEIOCTABIECHNN ) 3asBUTENIO YCIYTH.

Cnemuamuct MOPII, oTBeTCTBEHHBIH 3a BBIIAYY JIOKYMEHTOB, SIBJISIOIIMXCS
pe3yJIbTaTOM TPEIOCTABICHUS MYHHUIIUIAIBHON yCIyrd, YKa3aHHBIX B TyHKTe 13
AJIMUHHUCTPAaTUBHOIO pEIrJIAMEHTa M TOJIYYEHHBIX OT apXWBHOIO OTHeda, B JEHb HX
MOJIy4YEHHUsI COOOIIAET 3asiBUTEII0 O MPHUHITOM pelleHuu 1o TenedoHy (C 3aMuChi0 JaThl U
BpEMEHH TelIe(OHHOTO 3BOHKA), a TAaKK€ O BO3MOXKHOCTH TMONy4eHHUs AOKyMeHTOoB MOII,
€CJIM MHOE HE MPEYCMOTPEHO B pasjeine [l ATIMHUHUCTPATUBHOTO PETIAMEHTA.

31. OcobGeHHOCTH MPEAOCTABICHUS MYHHUIIUITAILHOW YCIIYTH B DJIGKTPOHHOM BUJIE.

Hestensrocts III'Y JIO 1o opraHmsanuu NnpeaoCcTaBiIeHNs MYyHUIMNAIBHOW YCIyTH
ocymecTBisieTcs B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHu3alK TPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT».

31.1. Jlna mnonyueHuss MyHununaiabHoud ycayru uepes III'Y JIO 3asgButento
HEOOXOIUMO TPEABAPUTEIPHO TPOWTH TIpollecC peructpanud B EawHONW cucreme
uneHtudukanum u ayrentuduxanun (qanee — ECHA).

31.2. Jnsa nomaum 3asBienus dvepe3 I[II'Y JIO 3asgBuTens MOKEH BBINOJHHUTH
CHEAYIOLIME NEUCTBUS:

- mpoiiTu uaeHTudukanuio u ayrentuduxanmio B ECUA;

- B tnuHOM KabuHete Ha [II'Y JIO depe3 QpyHKIMOHAT «IIOMYYUTH YCIYTY» BBIOpATh
yCIIyry mnoj Ha3BaHueM «MyHUIMIANbHAsA ycayra «Bpliaya apXuBHBIX CIPABOK, apXUBHBIX
BBIIIMCOK U KONWU apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COLMAJIBHOM 3AIIUTON Tpa)KJIaH,
MpelyCMaTPUBAIOIIUX MX [EHCHOHHOE o0ecreueHne, a TakkKe TMOJIy4eHHE JIbIoT U
KOMIICHCAllUd B COOTBETCTBUU C JCHUCTBYIOIIMM 3aKOHOAATEILCTBOM Pocculickon



@enepauun»  (KpaTkoe Ha3zBaHue «Bblgaua w3 MyHUIMDANBHBIX apXuBOB JIO apXuBHBIX
CIPaBOK, BBIMHMCOK M KOMHMHA JOKYMEHTOB, CBSI3aHHBIX C COL[MAJIbHOW 3aIUTON TPaKIaH»)
3aIl0JIHUTD B JIEKTPOHHOM BUJIE 3asBJICHHE HA OKa3aHUE YCIIYTH;

IPUIIOKUTD K 3asIBJICHUI0 OTCKAaHUPOBAaHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX AJIS
IIOJIy4EHUS yCIIyTH;

HAIIPaBUTh IIAKET DJIEKTPOHHBIX JOKYMEHTOB B apXWBHBIM OTAEN IOCPEACTBOM
¢ynkunonana I[I'Y JIO.

31.3. B pesynpTaTe HampaBlIeHHs IaKeTa IEKTPOHHBIX JOKYMEHTOB IIOCPEICTBOM
III'Y JIO B coOoTBETCTBUM C TPEOOBAHUSAMHU ITYHKTOB, COOTBETCTBEHHO, 2.16.9. min 2.16.20
aBTOMAaTU3MPOBAHHOM HMH(POPMALMOHHOM CHCTEMON MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumojeiictBus Jlenunrpanackoi obnactu (manee - AUC «Mexsen JIO») npousBogurcs
aBTOMATHUYECKasi PETUCTpalMsl IOCTYNMBILErO IIAKETa DSJIEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHUE NIAaKETy YHHUKaJIbHOIO HoMmepa naena. Homep pgena A0oCTyneH 3asBUTENIO B
muyHoM kabunere [1I'Y JIO.

31.4. Ilpu npepocrtaBieHUH MyHULIMNanbHOW yciyru depe3 III'Y JIO cnenumanuct
ApPXMBHOTO OTZEJIA BBIIOIHSET CIEAYOLINE JEHCTBU:

dbopMupyeT TMakeT JOKYMEHTOB, moctynuBmui dyepes III'Y JIO, u mnepenaer
OTBETCTBEHHOMY CIELHUAJINCTy AapXUBHOIO OTAENAa, HAJNEICHHOMY B COOTBETCTBHH C
JOJDKHOCTHBIM PETIIAMEHTOM (DYHKIIUSIMH TIO BBITIOJTHEHUIO aIMUHHCTPATUBHON MPOLIEAYPHI
110 NIpUEMY 3asABJICHUN U IPOBEPKE TOKYMEHTOB, IIPEJCTABICHHBIX JJI1 PACCMOTPEHUS;

B Cllydyae HEOOXOAMMOCTH CBSI3BIBACTCS C 3asBUTEIEM MO TeneOHY Ui MOTYICHUS
JIOTIOJIHATENBHBIX CBEICHUIN WIN YTOUHSIOIINX JaHHBIX;

[I0CJIE PACCMOTPEHMSI JOKYMEHTOB M YTBEP)KICHHS PELIEHUS O IPEeI0CTaBICHUU
MYHULUNAIBHON yCcayr (OTKa3e B MPEeIOCTaBICHUN) U OArOTOBKU UTOTOBBIX JOKYMEHTOB,
SIBJIAIOILMXCS PE3YJIbTaTOM IPEJOCTABIECHUS MYHULIMIIAIBHON YCIIYTH, YKa3aHHBIX B ITYHKTE
13 AIMMHHUCTPAaTUBHOIO perjaMeHTa, 3anoiHger npeaxycmorpenubie B AUC «Mexsen JIO»
(GopMBI O IPUHATOM PELICHUH U nepeBoaAuT eno B apxuB AUC «Mexaen JIO»;

YBEAOMJISIET 3asiBUTENSE O MPHUHSITOM PEIICHUH C MOMOIIBI0 YKa3aHHBIX B 3asiBICHUU
CPeACTB CBSI3M, 3aTeM HANpaBIseT JOKYMEHT MOYTOM JMOO BBIJAET €ro Mpu JIMYHOM
oOparieHuu 3assBUTEISI.

31.5. B cayuae mocTyIuieHHs BceX JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 20 HaCTOSILEro
AJIMUHUCTPAaTUBHOTO pErjaMeHTa, U OTBEYaolUuX TpeOOBaHMSAM, YKa3aHHBIM B ITYHKTax
20.1-20.2. Hacrosimiero AJIMUHHCTPAaTUBHOTO perjlaMeHTa, B (OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB (2JIEKTPOHHBIX 00pa30oB JOKYMEHTOB), JHEM OOpAaIlEHUs 3a MPEeIOCTaBICHUEM
MYHHMIMIIAIIBHON YCIIYTH CUMTAETCS AaTa perucTpannu npuema qokymenTos Ha [II'Y JIO.

1. Uuopmanust 06 yciayrax, SBISIOIIKUXCS HEOOXOAUMBIMU
¥ 00s13aTETTBHBIME IS TTPEJOCTABICHUS] MYHHIIATIATBHOW YCITyTH

32. TlomydeHnue yciayr, KOTOpBIC SIBISIOTCS HEOOXOIMMBIMH M 00S3aT€IbHBIMHU IS
MIPEIOCTaBIICHUSI MyHUIIUTIATBHOW YCITYTH, HE TpeOyeTcs.

IV. CocraB, nocnen0BaTeNbHOCTh U CPOKH BBIITOJIHEHUS
aJMUHHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSIKY
UX BBITOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBITIOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B JIEKTPOHHOHN opme

33. AIMUHHCTpAaTHBHBIC TPOIEIYpPHl APXUBHOTO OTIENa IO TPEIOCTABICHUIO
MYHUIIUTIATBHON YCIIyTH:

- perucTpanys 3aupocoB U Iepeada ux Ha NCTIOHEHHUE;

- AHAJIN3 TCMAaTUKHU MTOCTYIIHUBIIUX 3aIIPOCOB;

- HaNpaBJICHUE 3aIIPOCOB T10 TPUHAUICKHOCTH;

- MNOHCK apXHUBHBIX JOKYMCHTOB, HCOGXOI[I/IMI:IX AJid  UCIIOJIHCHUA 3allpoCoB, U
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IIOATOTOBKA OTBETOB 3asIBUTEIISIM;

- HAIpAaBJICHUE U BbIJ]a4a OTBETOB 3ASIBUTEISM.

34. Briok-cxema IMOCIIe0BaTeIbHOCTH aJIMUHUCTPATUBHBIX MPOLEAYp NpPUBEACHA B
MPUIOKEHNHU 3 K AIMUHUCTPATUBHOMY PEIVIAMEHTY.

PCFI/ICTpaHI/IH 3aIIpoCOB U II€pe€aadya UX Ha UCIIOJTHCHUC.

35. OcHoBaHMeM Juis Havajla UCTIOJHEHUS aMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS
IIOCTYIUIEHUE 3ampoca B aJIpec apXUBHOI'O OTJIENa, B TOM YHCJE IO 3JIEKTPOHHOM IOuTe,
WM 3aIpoca, COCTABJICHHOTO 3asBUTEJIEM JIMYHO B apXUBHOM OTJene, Tubo yepes MOIL],
6o uepes [1I'Y JIO.

36. JIOJDKHOCTHBIM JIMLIOM B apXHMBHOM OT[ENe, OTBETCTBEHHBIM 3a HCIIOJIHEHUE
aJIMUHUCTPATUBHOM MPOLEYPHI, SBIAETCS HAYAIbHUK apXUBHOTO OT/IENA.

37. 3amnpoc, nepeJaHHbIi 10 JIEKTPOHHOMN MOYTE WM B 3JIEKTPOHHOM Bujie uepes [1I'Y
JIO pacneuarbiBaeTcsi Ha OyMa)XHOM HOCHTENE, U B JaJbHEHIIEM paboTa ¢ HUM BEJETCS B
YCTaHOBJICHHOM TOPSAKE.

38. B caywae ecau 3asBUTENb oOpaliaercs JUYHO B ApPXUBHBIM OTIEN €My
pa3bsACHSETCS TOPSAOK MPEAOCTaBICHUS YCIYTM M IpEANiaraeTcsl 3aloJIHUTh 3alpoc B
COOTBETCTBHHM C YCTaHOBIIEHHOW (opmoil. 3aTem 3asBUTENbs HHOOPMHUPYETCS O CPOKax
BbIJIaYU OTBETA.

39. B cnyuae npuHATHS penieHusi 00 OTKa3e B MPEJOCTABICHUM YCIYTH 3asBUTEIIO
Pa3bACHAIOTCSA IPUUUHBI OTKA3A.

40. 3ampoc perucTpupyercss paOOTHUKOM apXHWBHOTO OT/ENA, YIIOJTHOMOYECHHBIM
OCYIIECTBISTh MPUEM U PETHUCTPAIUIO TOUYTOBON KOPPECTIOHICHITHH.

41. Cpoxk BBINOJIHEHUS aAMUHUCTPATUBHON IIPOLIEAYPHI COCTABISET 2 pabouuX JIHS.

42. Pe3ynbTaToM BBIMIOJIHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUCBOCHHE
BXO/JIAIIIEr0 HOMepa W JIaThl MOCTYIUIEHHs 3allpoca B apXHMBHBIN OTIEd, CPOPMHUPOBAHHBIN
KOMIUIEKT JIOKYMEHTOB (B CiIy4ae TOCTYIUICHHS JTOKyMEHTOB B DJJIEKTPOHHOM BHJE) U
nepezaaya Jiesna Ha UCIOJIHEHNEe pabOTHUKY, OTBETCTBEHHOMY 32 UCIIOJIHEHHUE 3allpOCOB.

AHanu3 TeMaTuKu MMOCTYIIHUBIIUX 3aIlIPpOCOB.

43. OcHOBaHMEM JJIs1 Hayasla BHIMOJIHEHUS aJJMHUHUCTPATUBHON MPOILEIyphl SBISETCS
(axT nepegauy 3ampoca Ha MCIOJIHEHHE paOOTHUKY apXUBHOTO OT/IENA, OTBETCTBEHHOMY 3a
UCTIOJIHEHHUE 3alpOCOB.

44. I[OJ'DKHOCTHBIM JIMIIOM  apXWBHOI'0 OT[A€JIa, OTBCTCTBCHHBLIM 3a HCIOJHCHUEC
aJIMUHUCTPATUBHOM MPOLEypHl, SBISAETCS HAYAIbHUK apXUBHOTO OT/AENIA.

45. PabOTHUK apXWMBHOTO OTJENla, OTBETCTBEHHBIM 3a WCIIOJHEHUE 3alpoCoB,
OCYLIECTBISIOT aHaJU3 TEMAaTUKU MOCTYMHUBIIETO 3arlpoca C IOMOUIbI0 CIPaBOYHO-
MTOMCKOBBIX CPEJICTB.

46. Cpok mpoBeNeHMs aHalIM3a TEMAaTHKH MOCTYMUBIIETO 3anpoca € MOMEHTa
MOCTYIUIEHHUS €r0 B apXUBHBIHM OT/EN cocTaBiseT He Oosee 3 pabouux aHEH.

47. Pe3ynpTaToM BBINOJIHEHHUS] aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MPHHATHE
PpabOTHUKOM apXHBHOTO OT/ieja, OTBETCTBEHHBIM 3a UCIIOJHEHHE 3apoca, peleHus:

- 0 BO3MOKHOCTH MCITOJTHEHUS 3aIpoca;

- 0 HaIIPaBJIEHUHU 3aIIpoca MO MPUHAAIEKHOCTH;

- 00 0TKa3e B MPEJOCTaBICHNH MyHUIIUTIAIEHON YCITYTH;

- 0 HEBO3MOXKHOCTH MCIIOJIHEHHUS 3allpoca U MOATOTOBKH B aJpec 3asBUTENs MHUChMa
00 OTCYTCTBMH 3aIlpALIMBAEMBIX CBEJICHHIA;

- 0 MOATOTOBKE CIpPaBKU O JOKYMEHTAJIbHO IOATBEPKACHHOM (hakTe YTpaThl
APXUBHBIX JOKYMCHTOB, COACPIKAIUX 3allpallinBAaCMbIC CBCIACHUS.

KpureprieM npuHATHS peUIEHHs O BO3MOXHOCTH MCIIOJIHEHMs 3ampoca sBIseTcs
HaJIMYUC Ha XpPAaHCHHUH B aAPXHMBHOM OTACJIC APXHUBHBIX JOKYMCHTOB, HCO6XOI[I/IMBIX JJIsL



WCIIOJTHEHUS 3ampoca.

KputepreM NpuHATHS pEIICHUsS O HANpaBICHHHM 3allpoca IO MPHHAICKHOCTH
SIBJIICTCS. HAJMYME ApPXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JIs MCIOJTHECHHS 3arpoca, Ha
XpaHEHUU B TOCYJApCTBEHHBIX WJIM B MYHHIMIIAJBHBIX apXWUBaxX, OpraHax WId
OpraHH3aIHsIX.

Kputepusmu TpuHATHS pelieHds 00 OTKa3e B IMPEIOCTABICHUHM MYHHIIMITAIBHON
YCIyTH SIBIISCTCS HAJIMYWe OCHOBAHWUW, YKA3aHHBIX B MYyHKTe 24 AJIMUHHCTPATUBHOTO
periameHTa.

KputepreM TpHHATHS pEIMICHUS O HEBO3MOXXHOCTH WCIIOJNHEHUS 3ampoca H
MOJITOTOBKH B aJIpeC 3asiBUTEIIS MUCbMa 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHHH SBIIACTCS
OTCYTCTBHE B apXHWBHOM OTJICJIC HA XPAaHEHUU APXHUBHBIX JOKYMEHTOB, & TAKXKE OTCYTCTBUE
nHpopManuu 006 UX MECTOHAXOXKICHHH.

KputepreM mnpuHSATHS pelIeHWsT O TMOATOTOBKE CHIPaBKM O JIOKyMEHTaJIbHO
MOATBEPIKICHHOM (PaKTe yTpaThl apXUBHBIX JIOKYMEHTOB, COJCPIKAIIUX 3alpaliiBacMble
CBEICHHS, SIBJIICTCS HAIUYHE aKTOB O HEOOHApYXEHUH AapXUBHBIX JTOKYMEHTOB, ITyTH
PO3BICKA KOTOPBIX HCUESPIIAHBI, 0 HEUCIIPABUMBIX ITOBPEKICHUIX apXUBHBIX JOKYMEHTOB.

HanpaBneHHe 3aIlIpOCOB IO IIPUHAJICIKHOCTH.

48. OcHOBaHMEM JJIs Hayalla BBIIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISAETCS
pELIEeHNE O HAIIPABJICHUH 3aIIpOCca 10 MPUHAIICKHOCTH.

49. JI0JOKHOCTHBIM JIMLIOM apXUBHOTO OTJENA, OTBETCTBEHHBIM 3a HCIIOJIHECHHE
aJIMMHHUCTPATUBHON MpPOLEAYPHl, SBISETCS HAayaJlbHUK apXWBHOIO OT/AENa (3aBELyHOLIUi
apXUBHBIM OT/IEJIOM).

50. Ilo uToram aHajmM3a TEMAaTUKH IOCTYIHMBIIUX 3aIPOCOB PAaOOTHUK apXHWBHOTO
OTJeJIa TOTOBUT CONIPOBOJUTEIBHOE IMCHMO O HAIPABJIECHUU 3alpoca B OCYIAapCTBEHHbIE U
MYHUILUIIAIBHBIE aPXUBBI, OPTaHbl U OPraHU3alUy 10 IPUHALJIEKHOCTH IIPU HATMYHUH Y HUX
JOKYMEHTOB JIJIsl HCIIOJTHEHUS 3aIIPOCOB.

51. B cnyuae noctyrmienus 3amnpoca u3 M®IL[ 1 HE0OXOIUMOCTH Iepeajpecanuu
3aI1poca 1o NpUHaIIEKHOCTH:

- OpU HATUYUM TEXHUYECKOH BO3MOXKHOCTH pabOTHMK apXWBHOTO OTJena
nepeHanpanisier 3anpoc o AUMC «MexBea» MO MeCTy XpaHEHUS JOKYMEHTOB B
rOCyZapCTBEHHBIN apXUB UM APYrOd apXUBHBIA OTAEIL.

- B Clly4ae OTCYTCTBMSI TE€XHMYECKOM BO3MOYKHOCTH II€pEHAIIpaBICHUS 3arpoca II0
kaHanaMm AUC «MexBen» apxuBHblii oTnen uHGopmupyer M®PI[ o mecrte HaxoxIeHUS
JIOKYMEHTOB i1l HHPOPMUPOBAHUS 3asIBUTEIIS.

52. OIHOBPEMEHHO C MOATOTOBKOW CONPOBOJUTENBHOIO NHUCbMa O HaIpPaBICHUU
3amnpoca B JIpyrM€ apXUBbl, OPraHbl U OpPraHU3allUd paOOTHUK apXWBHOTO OT/EJa FOTOBUT
YBEIOMJICHHE WJIM YBEIOMJSET YCTHO (NpH JIMYHOM OOpallleHUH B apXWUBHBIA OTJIEIN)
3asiBUTEIIS O HAIIPABJIICHUH 3aIIpOCa IO MPUHANJICKHOCTH.

53. Cpok WHCHOJHEHHs] aJMUHUCTPATUBHOM NpOLEIYphl COCTaBisieT He Oonee 5
pabouux JHEW Co AHs PErUCTpalMU 3ampoca.

54. Pe3ynpraToM aJIMHUHUCTPATUBHOM NPOLEAYpPHI SBISETCS pErucrpanus NUcbMa
apXMBHOTO OTJENIa O HAIPABJIECHUHU 3alpoca 0 IPHHAJICKHOCTH, YBEIOMIICHHS B aapec
3asBUTENSL M OTIPABKa 3ampoca C COMPOBOAUTENIBHBIM ITMCBMOM apXMBHOIO OTHENA B
apXHBBI, OpPTaHbl U OPTaHU3ALUH 110 IPUHAJJIEKHOCTH, YBEJAOMIICHHUS - B aJIpEC 3asBUTEIIA.

ITonck APXUBHBIX JOKYMCHTOB, HGO6XOHI/IMBIX JJIs1 UCITOJTHCHU S
3aIpoCoOB, U MOATOTOBKA OTBETOB 3adBUTCIISAAM

55. OcHoBaHMEM /Jisl Havaljla BBHIOJTHEHUS! aIMUHUCTPATUBHON MPOIEAYPHI SIBISETCS
perieHue paboTHUKA apXUBHOTO OT/IeNIa O BO3MOXKHOCTH HCIIOTHEHHS 3aIpoca.
56. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIOJHEHUE AaJIMHUHHCTPATUBHOU



IIPOLEAYPHI, IBISETCS HaYaJIbHUK apXHWBHOI'O OTJEIA.

57. Tlouck apXHUBHBIX JOKYMEHTOB OCYIIIECTBIIACTCS paOOTHUKAMH apXMBHOTO OTEja
C IIOMOILBIO CIIPAaBOYHO-TIOMCKOBBIX CPE/CTB.

58. Tlocne BbIsBICHHS HEOOXOAUMBIX apPXUBHBIX JIOKYMEHTOB Ha HX OCHOBE
OTBETCTBEHHBIM PA0OOTHUKOM apXMBHOTO OTJIENIa COCTABIISETCA apXUBHAs CIIPAaBKa, apXUBHAS
BBIINICKA WJIA TOTOBSITCSI ApXUBHBIEC KOITHH.

59. OdopmiieHne apxXUBHOM CHpPaBKH, AapXMBHOH BBIMHUCKH, apXUBHOW KOMHHU
OCYILIECTBIISICTCS C COOJIIO/IEHUEM CIIEAYIOIUX TPeOOBaHUM.

59.1. TekcT B apXMBHOU CHpaBKE JAETCA B XPOHOJOTMUYECKOM MOCIEAOBATEIIbHOCTH
COOBITUH C yKa3aHMEM BHJIOB apXMBHBIX JTOKYMEHTOB M HUX JaT. B apxuBHO# cmpaBke
JIOTTYCKAeTCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB.

HecoBnanenue oOTOENbHBIX JAHHBIX AapXUBHBIX JOKYMEHTOB CO CBEICHUSMU,
U3JI0)KEHHBIMHM B 3aIlpOCe€, HE SIBJISIETCS IPEMSITCTBUEM Ui BKIIOUEHHUS MX B APXHUBHYIO
CIPaBKY IIPH YCJIOBUH, €CJIU COBIIAJICHUE BCEX OCTAIBHBIX CBEJCHUN HE BhI3bIBAET COMHEHUN
B TOX/IECTBEHHOCTH JIMIIAa WX ()AKTOB, O KOTOPBIX TOBOPHUTCS B apXHMBHBIX JOKyMEHTax. B
apXUBHOM CHpaBKE 3TH JaHHBIE BOCIPOU3BOJATCS TaK, KAaK OHU M3JIOKEHBI B apXUBHBIX
JIOKYMEHTaX, a pacXOXJCHUs, HECOBNAJACHUS M HETOYHbIC Ha3BaHMs, OTCYTCTBUE HMEHH,
OTYECTBa, UHUIIMAJIOB WM HAJIWYME OJHOTO M3 HHUX OTOBAapHUBAIOTCS B TEKCTE CIPABKU B
ckooOkax ("Tak B nokymenre", "Tak B Tekcte opuruHana").

B npumeuaHusx 1o TEKCTY apXHBHOW CHpPaBKH OroOBapHUBAIOTCS HEPa3doOpPUMBO
HallMCaHHbIE, WCIPABICHHbBIE aBTOPOM, HE MOJAJAIOUIMECS] IPOYTEHUIO BCJEICTBUE
MOBpeXkaACHUS Tekcra opurnHama Mecra ("Tak B Tekcre opuruHana", "B Tekcre
Hepa3oopunBo").

B Tekcre apxXxuBHOW CHpaBKH HE JOMYCKAIOTCS W3MEHEHUs, WCIPaBICHHUS,
KOMMEHTAapUH, COOCTBEHHbBIE BbIBOJBI HCIIOJIHUTENSl IO  COJIEP)KAHUIO  ApXUBHBIX
JOKYMEHTOB, Ha OCHOBaHUHU KOTOPBIX COCTaBJICHA apXUBHAs CIIPaBKa.

[Tocne TexcTa apXMBHOM CHPaBKM MPUBOAATCS apXUBHbIE MIU(PHI U HOMEpPA JIHUCTOB
€IMHUIl XPAHEHUS AapXMUBHBIX JOKYMEHTOB, IE€YaTHbIE H3JaHUS, UCIOJIb30BaBIIMECS IS
COCTaBJICHUS ApXMBHOW CIPaBKU. B TekcTe apXMBHOM CIPaBKM JIOMYCKAeTCsl IPOCTaBICHUE
apXUBHBIX MM(POB U HOMEPOB JIMCTOB €IUHUI] XPAHEHUS APXMBHBIX JOKYMEHTOB Cpasy
1ocyIe U3JI0KEHUS KaX/10Tro (paKkTa Win COOBITHS.

B apxuBHOI1 cripaBke, 00b€M KOTOPOM MPEBBILAET OJUH JIUCT, JUCTHI JOJKHBI ObITH
IIPOLIMUTHI, IPOHYMEPOBAHBI M CKPEIUICHBI MIEYaThI0 apXUBHOI'O OTHENA.

ApxuBHasi crnpaBka odopmisercs Ha OJaHKe aJMUHHUCTpPALUH, IOJIIUCHIBAIOTCS
YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM, 3aBEPSIETCS Me4aThio aIMUHUCTPALIUH.

[Ipy HeoOXOIMMOCTH K AapXUBHOM CIIpaBKE MpUJIaraloTcs KONMH apXHUBHBIX
JOKYMEHTOB MJIM BBIIIUCKM W3 HUX, MOATBEP)KJIAIOIIUE CBEJICHUS, N3JI0KEHHBIE B apXUBHOU
CIIpaBKe.

59.2. B apXxuBHOH BBIIIMCKE HA3BaHUE APXMBHOI'O JIOKYMEHTa, €r0 HOMEp M JAara
BOCIPOU3BOATCS MOTHOCTHIO. V3BNE€UeHNAMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJIKHBI
ObITh HCUEplaHbl BCE HMEIOIIMECS JaHHble MO 3ampocy. Hawamo M KOHel Kaxaoro
U3BJICYEHUS, a TaKXKe TMPOMYCKH B TEKCTE€ AapXUBHOTO JOKYMEHTa OTJEIbHBIX CJIOB
0003HaYaI0TCSI MHOTOTOYHEM.

B nmnpumedaHusx K TEKCTy AapXUBHOW BBIUCKU JI€JIAIOTCA COOTBETCTBYIOIINE
OTOBOPKM O YacTsAX TEKCTa OpHUruHaja, Hepa30OpuMBO HANMCAHHBIX, HCIPABIEHHBIX
aBTOPOM, HE TIOJAAIOIINXCS IPOUTEHUIO BCIIEACTBUE MOBPEXKACHUS TeKCcTa U T.11. OTeabHbIe
CJIOBA U BBIPAKEHUS OPUTMHAJIA, BHI3BIBAIOIINE COMHEHHUS B MUX TOYHOCTH, OTOBAPUBAIOTCS
cnoBamu "Tak B Texcre opurnHaia”, "Tak B nokymenre". [locne TekcTa apXuBHOM BBITHCKU
yKa3bpIBAIOTCS apXUBHBIA IM(pP M HOMEpa JHMCTOB EIUHHIBI XPAaHEHUS apXUBHOTO
JIOKYMEHTA.

AYTEeHTUYHOCTh BBIJAHHBIX 10 3allpocaM apXMBHBIX BBINHCOK YJOCTOBEPSETCS
MOJINKUCHI0 PYKOBOJUTEINS apXUBa WM YIMOJIHOMOYEHHOIO JTOJDKHOCTHOTO JIMIIA U MEeYaThIo
AJIMUHUCTpALINH .



59.3. Ha o0opoTe KaXAOro JHMCTa apXUBHOM KOMHMHM TMPOCTABISIOTCS apXHUBHBIC
mupbl 1 HOMEpa JIMCTOB €MHUI] XPAaHEHUSI apXUBHOTO JOKyMEHTa. Bce NMCTHI apXUBHOM
KOIIMH CKPEIUIIOTCS U HAa MECTE CKPEIJICHUS 3aBEPSIOTCS IeYaThi0 apXKUBa U MOJIHUCHIO €T0
PYKOBOAMTENS MM YITOTHOMOYEHHOTO JIOJDKHOCTHOTO JIHIIA.

60. Pe3ynbTaToOM BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI SABISETCS IMOATOTOBKA
apXMBHOMW CHPaBKH, apXWBHOHN BBIUCKH, APXUBHOM KOMUH JINOO MHCbMa B aIpec 3asiBUTEIS
00 OTCYTCTBHMHM 3aIlpalllMBACMbIX CBEJIEHHUH, CHPAaBKU O JOKYMEHTAJIBHO MOATBEPKICHHOM
(axTe yTpaThl apXUBHBIX JJOKYMEHTOB, COICPIKAIIUX 3aIpAIINBACMbIe CBEJICHUSI.

HaHpaBHCHI/Ie " BblJa4a OTBETOB 3asABUTCIISIM.

61. OcHoBaHMEM JUI Hayaja BBIOJHEHHs aJMUHHCTPATUBHOW NMPOLEAYPHI SBISETCS
3aBEpUICHHE IOATOTOBKM JIOKYMEHTOB, SBIISIIOIIMXCSA pE3yJbTaTaMU IPEIOCTABIICHUS
MYHUIUIAIBHON YCIIYTH, YKa3aHHBIX B IyHKTE 13 AJZMHUHUCTPATUBHOIO perjiaMeHTa.

62. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIOJHEHHE aJMHUHUCTPATUBHOMN
IPOLElyphl B apXUBHOM OT/EJIE, SBISETCS HAYaJIbHUK apXMBHOTO OT/ENa

63. ApxuBHas CHpaBKa, apxXUBHAs BBIIMCKA, AapXUBHAs KONMS, CIpaBKa O
JOKYMEHTAJIbHO MOJTBEPXKJIEHHOM (DakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJAEPKAIIUX
3anpamivBaeMble CBEJCHUS, TUCbMEHHBIN OTBET 00 OTCYTCTBHM B apXMBE 3aIlpallliBaeMbIX
CBEJIEHUI BBICBUIAIOTCS [TOYTOBOM CBSA3bIO IPOCTHIM MUCbMOM B aJIpec 3asBUTEII B cllydyae
oOpamieHus 3asBUTENS B apXUBHBIN OTJEI 110 MOYTE; WIIM BBIIAIOTCS 3asBUTENIO HA PYKHU B
cilyyae JINYHOro oopauienus (B Tom uucie yepes M®LI), B ciyuae nojgauu 3asBieHUs Yepes
[II'Y JIO 3asBuTEns TaKKe YBEIOMIISIOT 4Yepe3 (YHKIIMOHAN JUYHOTO KaOwHeTa 0o
CIOCOOOM yKa3aHHBIM B 3asIBJICHHUM.

64. Cpok OTIpPaBKH OTBETOB 3asBUTEISIM IO IOYTE COCTABISIET He Ooiee 3 paboumx
JHEeW ¢ MOMEHTa 3aBepIIEHUs NOATOTOBKU ApXHUBHOM CIPaBKU, apXUBHON KOIUH, apXUBHOMN
BBIMUCKH, CIPaBKH O JIOKYMEHTAJbHO MOJTBEP)KICHHOM (aKkTe yTpaTbl apXUBHBIX
JIOKYMEHTOB, COJIEpAIlMX 3alpaliiBaeMble CBEACHHS], TUCbMEHHOIO OTBETa 00 OTCYTCTBUU
B apXMBE 3aMpaliuBacMbIX CBEICHUH.

65. ApxuBHas CHpaBKa, apxuBHAs BBINNCKA, AapXUBHAs KONMS, CIpaBKa O
JOKYMEHTAIbHO MOJTBEPXKJIEHHOM (hakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJEPKAIINUX
3anpamivBaeMble CBEJCHHS, TUCbMEHHBIH OTBET 00 OTCYTCTBMHU B apXHBE 3alpalllBaeMbIX
CBEJICHUI B cilyyae JJMYHOIO OOpallleHus 3assBUTEJIsI B apXUBHBINA OT/IEN BBIJIAIOTCS €My MO
pacnucKy MpU NPeIbsSBICHUH JIOKYMEHTA, YIOCTOBEPSIOLIEr0 JHMYHOCTH;, JOBEPEHHOMY
JUIYy - TpHU TPEeIbsBICHUM IMHUCBMEHHOIO pa3pellieHHs] TIpaxJIaHuHa (JOBEPEHHOCTH).
[Tonydarens pacnuchIBaeTCsl B JKypHaje BbIJaud AapXHUBHBIX CIPaBOK, yKa3blBas JaTy
MIOJIyYEHUS.

66. PaccmoTpeHue 3ampoca CUMTAETCS 3aKOHUEHHBIM, €CIM IO HEMY HpPHUHSITHI
HEOO0XO/JMMBIE MEpbl M 3asBUTENb NPOUH(OPMHPOBAH O pe3yJbTaTax pPacCMOTPEHUS.
IluceMo B anpec 3asBUTENS C OOBSICHEHMEM MPUYMH OTKa3a 00 00 OTCYTCTBUU
3alpaiMBacMbIX CBEJIEHUI Ha 3alpoC, IOCTYNUBIINHI 10 IEKTPOHHOM IIOYTE, HAIIPaBJIAETCS
I10 3JIEKTPOHHOM TOYTE.

67. PesynpTaTamMu BBIIIOJHEHUS aIMUHACTPATUBHOMN IPOLEAYPHI SIBISFOTCS:

- perucTpauys U OTIpaBKa IMOYTOBOH CBS3bIO B aJpec 3asBUTENSl apXUBHOM CIIpaBKH,
apXMBHOM BBINMHUCKU, apPXUBHON KOIUH WM MMUCbMA ¢ OOBACHEHHEM MPUYUH OTKa3a JMbo 00
OTCYTCTBHHM 3alpalliBa€MbIX CBEACHUN, WM CIIPAaBKU O JOKYMEHTAJIBbHO MOJATBEPKICHHOM
(akTe yTpaThl apXMBHBIX JJOKYMEHTOB, COJEPIKAILINX 3allpalllBaeMble CBEACHHUS;

- perucTpanys 1 Bbliaya 3asBUTENIO TIOJ PaCIUCKY MPHU JIMYHOM OOpaIieHUH apXUBHON
CIpaBKHU, apXUBHOHN BBIMTUCKU WJIM apXMBHOM KOIMUU, MMChMa ¢ OOBSCHEHUEM MPUYHMH OTKa3a
au00 00 OTCYTCTBMM 3alpalldBaeMbIX CBEACHUH WIM CHPaBKU O JOKYMEHTaJIbHO
MOJTBEPKACHHOM (haKTe YTpaThl apXUBHBIX JOKYMEHTOB, COJEpKaIllUX 3arpalinBacMble
CBEJICHMS.



V. @opMBI KOHTPOJIA 32 UCIIOJTHEHUEM
AJMUHUCTPAaTUBHOTO PETIaMEHTA

68. HayaibHUK apXUBHOTO OTJieJa OCYIIECTBISET TEKYLIUl KOHTPOJIb COOIOACHUS
IIOCJIEIOBATEIILHOCTH JICUCTBUH, OIPEACIEHHBIX aJIMHHHMCTPATUBHBIMU IIPOLIEAYPAMH I10
MPEAOCTABICHUIO MYHUIIMTIIAIBHON YCIIYTH U IPUHATHEM PELICHUM.

Texymuii KOHTPOJb OCYIIECTBISETCS MyTEM IPOBEACHUS IMPOBEPOK COOIOICHUS
paboOTHUKAMU apXUBHOTO OT/IeJIa HACTOSIIET0 A IMUHUCTPATUBHOTO perjiaMeHTa.

69. AnMHUHHCTpaLMs OCYLIECTBISET KOHTPOJIb IOJIHOTHI U KauecTBa IPEIOCTABICHUS
MYHULUIIAJBHON YCIYyTM apXWBHBIM OTAENOM. KOHTponb 3a MOJHOTOM M KayecTBOM
MPEJOCTaBICHUS] MYHUIUITATBHON YCIYTH BKJIIOYAeT B ce0sl MPOBEJCHNE MPOBEPOK C LIEIIHIO
BBISBJICHUSI W YCTPAaHEHHUS HApyLIEHUW MpaB 3asBUTENEH, pPACCMOTPEHUE, HNPUHSITHE
pelIeHNiI U TOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENEH, COAEpKAIIMX >KaIOObI Ha
pelieHus, aeictus (6e3aeicTBre) JOKHOCTHBIX JIUI] apXUBHOTO OTJIENA.

70. TlpoBepku MOTYT OBITh TUIAHOBHIMH M BHEIUIAHOBBIMU (TPOBOAMUTHCS IO
KOHKpeTHOMY oOpaiieHuto 3asButeis). O mpoBeIeHUH MPOBEPKU U3AaETCS paclopsbKeHHe
aIMUHUCTPALIH.

71. B ciiydae BBISIBJICHUsI HApYLIEHUW IIpaB 3asBUTENICH IPU NPUHATUU PEUICHUH, IpU
COBEPILICHUM JCUCTBUH (O€31EHCTBUN) PYKOBOAUTEIEM apXUBHOTO OT/AENAa U paOOTHUKAMH
ApPXUMBHOTO OT/I€]Ia, OHU HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATEIbCTBOM.

72. Topsimok U (GOpMBI KOHTPOJISA 32 MPEAOCTABICHHEM MYHHUIMITAIBHON YCIYTH CO
CTOPOHBI TpaX/aaH, UX O0BbEAMHEHUN U opraHuzanuil. KOHTpoIb CO CTOPOHBI IpaXKAaH, HX
00BETMHEHNH U OPTaHU3aIUI OCYIIECTBISIETCS TOCPEACTBOM HAIPaBIICHUS TPEUIOKEHUH 1
3aMEYaHMil B aJIMUHUCTPALMIO U apXUBHBIA OTZEN MO IOYTE, B TOM YHCIIE 3JIEKTPOHHOM.
[Ipennoxxenusa u 3aMedaHusl TAKKE BBICKA3bIBAIOTCS HA JIMYHOM MPUEME Yy PYKOBOAUTENS
apXHUBHOT'O OTJEJNA.

73. Kontponb cobmoaenus crneuuanucramu M®IL] mocnenoBarenbHOCTH JIEHCTBUM,
ONpeAeNIEHHBIX AIMUHUCTPATUBHBIMU MPOLEYPAMH, OCYILIECTBIsAECTCS AupekTopom MOII.

VI. JocyneOnslii (BHECY1€OHBIN) MOPSAOK 00KaI0BaHUs PEeLICHUIN
U JieficTBuii (0e3aeiicTBUs) opraHa, Mpe0CTaBISIONIETO
MYHUIIUTIATBHYIO YCIYTY, a TAKKe JOJDKHOCTHBIX JIHII,
MYHUIUTATBHBIX CIYKALUX

74. 3asgBUTENN UMEIOT MIPABO Ha AocyneOHoe (BHecyneOHOoe) 00xkaloBaHue pPelIeHU 1
neiictBuil  (Oe3eHCTBUS), TNPUHATHIX  (OCYLIECTBISIEMBIX)  ApXMBHBIM  OTJEJIOM,
JOJDKHOCTHBIMU JIMIIAMHM apXUBHOTO OT/E€Na, B XOJ€ MNPEAOCTaBICHUS MYHUIUNAIbHON
yeiyru. JlocyneOHbiit (BHECYneOHBIN) TOPSAIOK 00KaOBaHUS HE UCKITIOYAeT BO3MOXXKHOCTH
00>kKaJIOBaHUS pelIeHud U AecTBUil (0e31eiicTBUS), MPUHATHIX (OCYIIECTBISIEMbIX) B X0
MIPEOCTABIICHUS] MYHUIIHITATBHOMN ycayrd, B cyneOHoMm mopsanke. JlocyneOHbIi
(BHECY1€OHBII) OPSIIOK 00>KaJIOBAaHUS HE SBISIETCS IS 3asIBUTENS 00s13aTEeIbHBIM.

75.3agaBUTENH MOXKET 00OPaTUTHCS C JKaI000M B CAEAYIOMIMX CIyqasX:

1) HapylieHue CpoKa PEerucTpalM 3asBICHUS O MPEJOCTaBICHUH MYHUIUNAIbHON
YCIIyTH;

2) HapylIeHHEe CpOKa MPEeOCTABICHUS MYHUIUIIAIBHON YCIyTH;

3) TpeOoBaHHMe y 3asBHTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®denepanuy, HOPMATHBHBIMHM IPABOBBIMHU aKTaMH
JlenHuHrpaackoi o0acTu A NPeIOCTaBIEHUS! MyHULIUIATbHON YCIIYTH;

4) otka3 B npuéMmMe JOKYMEHTOB Yy 3asBUTENSA, MPEJOCTaBIEHUE KOTOPBIX
MPEeyCMOTPEHO  HOPMATHUBHBIMH  TPABOBbIMU  akTamu  Poccuiickori ~ Denepanuu,
HOPMATUBHBIMHM TPAaBOBBIMH akTamu JIeHUHTpajackoil oOxacTu, [UIs MPeJOCTaBICHUS
MYHHUIIMTIAJBHOW YCIIYTH;



5) oTKa3 B MpPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBaHMSA OTKa3za He
MpeyCMOTPEHbI (heepaabHbIMU 3aKOHAMH M MPUHSATHIMH B COOTBETCTBUU C HUMHU HWHBIMH
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Pocculickoir denepanuu, HOpMaTUBHBIMU IIPABOBBIMU
akTamu JIeHHHrpaaCcKoi 00acTu;

6) 3aTpeboBaHMEe C 3asBUTENS MPH MPEIOCTABICHUN MYHULIUIAIBGHONW YCIIYTH IUIATHI,
HE MpPEeayCMOTPEHHOM HOPMAaTUBHBIMM NIPaBOBbIMH akTamu Pocculickoil ®enepanuu,
HOPMAaTHBHBIMU NIPABOBBIMHU aKTaMu JIeHUHTpaJIcKoii 001acTH;

7) OTKa3 B MUCIPABJICHUU JOIMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B Pe3yJIbTaTe
MPEJOCTaBICHUS] MyHULIMTIAIILHOW YCIIYTH JTOKyMEHTax JMOO HapylleHHE yCTaHOBJICHHOTO
CpOKa TaKUX HCIIPABICHUIA.

76. Ilpenmerom nocyneOHOTO (BHECYAEOHOrO) OOXKAJIOBaHMS SIBISIIOTCS pELICHHUE,
neiicteue (6e3melicTBUE) apXMBHOIO OT/ENA, JOJDKHOCTHBIX JIMII apXUBHOTO OTena,
OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHUIIUIIATBHON YCIYTH.

77. Kanoba momaércst B apXUBHBIN OT/IEN, aJIMHUHHCTPAIIUIO.

78. OcHOBaHMEM [T Havyajla IpoIeyphl JocyAe0HOro (BHECY1e0HOT0) 00KaI0BaHUs
SBJIAETCS TI0/1a4a 3asiBUTENIEM JKaTIOOBI.

79. 3asBuUTENs HMEET TMpPaBO Ha TMOJy4YeHHEe HWHPOPMALMU H JOKYMEHTOB,
HEOOXOIUMBIX MJII COCTaBIEHUS U OOOCHOBaHUS KaloObl, MPU YCIOBHH, YTO OTO HE
3aTparMBaeT TpaBa, CBOOOJIBI M 3aKOHHBIE HMHTEPECHl JPYTHX JIMI, W €CIH YKa3aHHbIC
nH(popMalKg U JOKYMEHTBI HE COJIEPKaT CBEJIEHUH, COCTABISIONIUX TOCYIaPCTBEHHYIO HIIN
MHYIO OXPaHSEMYIO 3aKOHOM TaiHy.

80. JKamoba mOANEKHUT PACCMOTPEHHUIO JODKHOCTHBIM —JIUIIOM, HaJelIEHHBIM
MOJTHOMOYHUSIMH TI0 PAcCMOTPEHMIO JKanod, B TeueHwe 15 paboumx pgHeH co 1HS ee
perucTpanuu, a B Cily4ae O0XKaJoBaHHs OTKa3a apXWMBHOTO OTeja, JOJDKHOCTHOTO JIMIIA
apXMBHOTO OT/IENa B MPHUEME TOKYMEHTOB Y 3asiBUTENS OO B UCIPABICHUN TOMYIICHHBIX
OTeYaTOK U OMMOOK WM B ciydyae 00KaloBaHUs HAPYIIEHUS] YCTAaHOBIEHHOTO CPOKa TaKHX
UCTPABJICHUH - B T€UEHHUE MATU pabOUMX JHEH co JHS ee perucTpanuy.

XKamoba Ha pemieHHe, NMPHUHITOE HAYATHLHUKOM AapXWBHOTO OTJENa (3aBEIyIOIIUM
apXMBHBIM OTJEJIOM), paccMaTpuBaeTcss B TedeHue 15 pabounx pgHed co JHA ee
perucTparmy.

81. UcuepnbIBatomuii nepedeHs ciryyaeB, B KOTOPbIX OTBET Ha kallo0y He Jaéres:

1) ecniu B mucbMeHHOM oOpamieHuu (kano0e) He ykazaHbl  (aMuIus HampaBHUBIIETO
oOpamieHne (kasoOy) M TOYTOBBIM, AJIEKTPOHHBIM ajIpec MO KOTOPOMY JOJDKEH ObITh
HaIpaBJIeH OTBET, OTBET Ha oOpaleHue (xanody) He Jaércs;

2) mpH TONY4YeHUH MHUCBMEHHOro oOpamieHus (kamoObl), B KOTOPOM COJIEp:KaTcs
HEICH3YPHBIE JIN00 OCKOPOUTETHHBIE BEIPAKEHUS, YTPO3bI KHU3HH, 37J0POBBI0 M UMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaK )K€ YJIEHOB €r0 CEMbH, BIIPaBE OCTaBUTh oOpalieHue (kaiody)
0e3 OoTBeTa MO CYIIECTBY IOCTaBJICHHBIX B HEM BOIPOCOB M COOONIUTH HAIpPaBUBIIEMY
oOparnieHue (xanoly) 0 HEIOMYCTUMOCTH 3JI0yMOTPeOIeHUs IPABOM;

3) ecnu TEKCT MUCBMEHHOTO oOpamieHus (3kajmoObl) HE MOAMAETCS MPOYTCHHIO, OTBET Ha
oOpamienue (3kanoOy) He maércs, o 4yéM coolmiaercs 3asBUTENO, eclu ero amumus u
MTOYTOBBIN aJpeC MOATAIOTCS TPOUYTECHUIO;

4) ecnu B MUCbMEHHOM OOpalieHuu (3kanode) CoepKUTCS BOMPOC HA KOTOPBIN 3asBUTEINIO
MHOTOKPaTHO JIaBaJlUCh TNHCBMEHHBIE OTBETHI 10 CYHOIECTBY B CBS3M C paHee
HanpaBIsieMbIMU OOpalieHussMu  (kamo0amu), U HpU 3TOM B oOpamieHun (kano0e) He
MIPUBOMASTCS HOBBIE JIOBOJBI MM OOCTOSITENILCTBA, YIIOJTHOMOYEHHOE Ha TO JIOJDKHOCTHOE
JIMIIO BIIpaBe MPUHATH pPelIeHrne 0 0e30CHOBATEIbLHOCTH OYEPEAHOTo oOpamieHus (KanoObl)
Y TIPEKPAIICHUN TIEPENUCKHA 10 JAaHHOMY BOIIPOCY. O IaHHOM pelIeHUH YBEIOMIIIETCS
3asgBUTECID;

5) eciim  OTBET MO CYIIECTBY MOCTABJICHHOTO B oOpamieHnu (kaysoOe) BOIpoca HE MOXKET
ObIThb JaH 0Oe3 pasrialieHusi CBEICHUN, COCTABISIONIMX TOCYJAapCTBEHHYIO WM HHYIO
oxpaHseMylo  (QeaepaTbHBIM  3aKOHOM TalHy, oOOpaTHBIIEMYCS  COOOIIaeTcs O



HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY ITOCTAaBJICHHOTO B HEM BOIPOCA B CBSI3U C
HEOMYCTUMOCTBIO Pa3riiallleHns YKa3aHHbBIX CBECHUIM.

82. Tlo pesynpTaramMm  paccMOTPEHHUs  KaloObl  opraH  (opraHu3anus),
MPEIOCTABIIAIOMNNA MYHUIIUIIATIBHYIO YCIIYTY, IPUHUMAET OHO U3 CIEIYIOIINX PELICHHIA:

1) ynoBnerBopsier xanoOy, B TOM 4ucie B (opMe OTMEHBI HPUHSATOTO pEIICHUS,
WCIIPaBIICHUS JOMYIIEHHBIX OpraHoM (OpraHu3alyeii), IpeaoCcTapisSoIUM MyHUIUTIATbHYIO
yCIYTY, ONEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIUITAIbHON
YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE KOTOPBIX HE
MpEeyCMOTPEHO  HOPMATUBHBIMM  IPAaBOBbIMU  akTamu  Poccuiickori ~ Penepauuu,
HOPMAaTUBHBIMH NPAaBOBBIMU akTaMu JICHUHTpaJICKOI 00s1acTH, a TakKe B MHBIX (opMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KaJIOOBI.

83. B ciywae ycraHoBieHHMS B XOJle¢ WJIM TO pe3yjbTaTaM PacCMOTPEHHUS KalOObI
NPU3HAKOB  COCTaBa  aJMHHHUCTPATUBHOIO  NPABOHAPYIICHUS  WIM  HPECTYIUICHUS
JNOJDKHOCTHOE — JIMII0,  HAJENIEHHOE  IOJHOMOYHMSMU IO  PAacCMOTPEHHUIO  >Kaioo,
HEe3aMeJTUTEIBHO HAIIPABIISET UMEIOIINECS MaTepHUalIbl B OPraHbl IPOKYPATYPHI.



IIpunoxenue 1

B apxuBHBIN 0T aAMUHUACTPALIMT
CocHOBOOOPCKOTO TOPOACKOTO OKpYyTa
188540, JIenunrpaackas 06acThb,

r. CocHoBslii bop, yin. Monoaexnas, 1.36a

3agaBUTEID

(bamumust, UMs, OTYECTBO)
Anpec 3asBUTENS:

KonTakTHbIi TenedoH:

3AIIPOC

3anpalIuBaeMblil JOKYMEHT I HHpOpMaus

I[OKYMGHT HGO6XOIII/IM IJI IpCACTaBJICHUS B

(ykazaTp opras, OpraHu3aluio, Kyaa OyieT nepeaat JOKyMEHT WM KOS TOKYMEHTA)

CBCI[GHI/IH 0 3as4BUTCJIC B ClIy4ac, €CJIU OH ABJIACTCA JOBCPCHHBIM JIMIIOM
Hpe,Z[CTaBI/ITCJ'II) (I)I/I3I/I‘-ICCKOI"O Jina 1mo 10BCPEHHOCTHU:

JIOBEpEHHOCTD:

(keM ¥ Kor/1a BEIZaHa)

Z[OKYMCHT [pomy BbIAATbh HAa PYKHU, BBICJIATD 110 IIOYTEC
IIOJYEPKHYTh HEOO0XO0IUMOE

I[aTa COCTaBJICHUA HO,Z[HI/ICB 3asdBUTCIIA PaCH_II/I(I)pOBKa noAIMruCHu



IIpunoxenue 2

B apxuBHBIN 0T aAMUHUACTPALIMT
CocHOBOOOPCKOTO TOPOACKOTO OKpyTa
188540, JIenunrpaackas 06acTsb,
r.CocHoBblii bop, yn.Moionexnas, n1.36a

3AITPOC

3anpammBaeMblil TOKYMEHT WU HHPOpPMAITHS

Copep:xanue 3amnpanmBaeMoro J0KkyMmeHTa (o uem?)

CaeneHusi 0 JOBEPEHHOM JIUIIE 10pUOUYECKO20 TUYA
JloBEpEHHOCTD:

(keM ¥ Kor1a BEIIaHa)

Z[OKYMCHT BbBLJIATh HAa PYKH, BBICJIATH I10 IMOYTC
IMOOYECPKHYTH HEOO0XO0IUMOE

[ara cocraBnenus IToanuce 3asBUTENSA Pacmmdposka nmoanucu



[Tpunoxxenue 3

biok-cxemMa nmocienoBaTeILHOCTU IEUCTBUN
MPEeAO0CTaBIICHUS] MYHULIMTTAJIbHON yCIyTH «Bbljjaua apXuBHBIX CIIPABOK, apXUBHBIX
BBIMHMCOK U KOMUI apXUBHBIX JIOKYMEHTOB, CBSI3aHHBIX C COLMAIbHOMN 3allIUTON Tpak/iaH,
MPEeAyCMaTPUBAIOIINX UX TICHCUOHHOE 00ECTIeUeHHE, a TAK)KE MOTYyYEHUE JIbIOT U
KOMIIEHCAIINI B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATETLCTBOM Poccuiickoit
denepauuny

IlocTynnenue 3anpoca B ApXHBHBIH 0T/A€]
(M3 ML, Ha nuyHOM npuéMe, 0 3JIEKTPOHHBIM KaHaJlaM CBS3H, IOYTOBOH CBSI3BI0)

N

PerucTpanus 3anpocos ¥ nepegaya ux Ha UCHOJHEHHE

N
AHAJIN3 TEMATHKH MNOCTYNNUBIIHUX 3aMIPOCOB

/ —

Tlouck APXUBHBIX TOKYMCHTOB,
HCO6XO,Z[I/IMI>IX JJIA UCTIOJTHCHUA
3allpoCoB, U NOATOTOBKAa OTBETOB
3asdBUTCIIAM

Hanpasienue 3anpocoB no
NPUHAJICKHOCTH

v
Boigaua nim OTIpaBKa 0TBETA

(BI)II[a‘Ia OTBE€TA HAa THYHOM HpI/IéMe, OTIIpaBKa OTBETa IMOYTOBOM CBSI3BIO WU HalpaBJICHUE OTBETA B M(DH JUIsL
BblJa4uu 3aHBI/ITeJ'IIO)




3aBepienne nNpegocTaBieHUs] MyHHIIMNAJIbLHOI yCJIyTru

[Ipunoxenue 4
Nudopmarus o Mmectax Hax0XIEHUS,
CIIPaBOYHBIX TenedoHaX U aapecax MeKTPOHHON mouThl MDI]

Tenedon eaunoit crnpaBounoit ciayx0br I'BY JIO «M®L»: 8 (800) 301-47-47 (ha meppumopuu Poccuu
360HOK becnaamublii), anpec dAeKTponHol noutsl: inffo@mfc47.ru.

B pexxume paboThl BO3MOXHBI H3MEHEHUS. AKTyalbHYI0 HH(POPMAIMIO O MECTaX HAXOXKACHHS, CIPAaBOYHBIX
tenedoHax u pexknMax padbotsl ¢pumanos MOL] moxHO monyunts Ha caiite M®I] Jleannrpaackoit odmactu
www.mfc47.ru

HJ;{:_; Haumenosanne M @I IlouToBHBIii afgpec I'padux padoThI Teaepon
IIpenocrasienue ycayr B Bokcntoropckom paiione JleHnHrpaackoii o61actu
®umman I'BY JIO «M®L» | 187650, Poccus, JleHuHrpajckas o61acTs, TonenenbHuK -
«TUXBUHCKUI» - OTIEN Bokcuroropckuit paiion, marauna ¢ 9.00 8 (800)
«boxcuToropck» r. bokcuroropck, yi1. 3aBojckas, 1. 8 n0 18.00. Cy66ora —c | 301-47-47
09.00 1o 14.00.
! Omwman TBY JIO «M®Ll» | 187602, Pocens, Jlennnrpazckas o6nacts, IlonenenbHUK -
«THXBMHCKHID - OTHE Bokcuroropckuii paiioH, msaraAna ¢ 9.00 8 (800)
«ITHKaTIEBOY r. [lukaneso, yn. 3aBoackas, 1. 11 mo 18.00. Cyb6oTta —c | 301-47-47
09.00 1o 14.00.
IIpenocraBienue ycayr B BosocoBckom paiione JleHnHrpaackoii o61acru
®unnan TBY JIO «M®ITy | _ 188410, Poccus, Jlennnrpasckas o6, C 9.00 110 21.00
2 «BONOCOBCKILID Bonocosckuii paiion, r.Bonocoso, ycaas6a eETHEBHO 8 (800)
CXT, a.1 nur. 6 ’ 301-47-47
€3 repephiBa
IIpenocrapiienne yciayr B BoixoBckom paiione JIeHMHIpajackoii od1acTu
TToHenenpHUK -
3 @unuan I'BY JIO «M®LIy» |187403, Jlenunrpaackas 061acth, r. Bonxos. msirauna ¢ 9.00 8 (800)
«BonxoBckuii» BonxoBckuii mpocnexT, a. 9 10 18.00, Berxoausle - | 301-47-47
cy000Ta, BOCKpDECEHbE
IIpenocrapienue ycayr Bo BeeBososkckom paiioHe JIeHHHIpajackoii o01acTu
®uman TBY JIO <M1y 188643, Poccus, HCHHHEpaIlSKaSI 00J1aCTh, C 9.00 mo 21.00
«BCeBONOKCKHID BceBonoxxckuii paiioH, ©)XE/IHEBHO, 8 (800)
r. BceBonosxck, yi. IloxBuHckas, a. 4a 6e3 mepepniBa 301-47-47
Ouman TBY JI0 MLy | | 00081, Pocens, Jlenmtrpancias obmacte, | g g 191 00
N BceBonoxckuii paiioH,
«BceBosoxkcekuin» - oTaen . €KEIHEBHO 8 (800)
«HOBOCADATOBK 1. HoBocapaToska - nentp, a. 8 (52-ii 6 ’ 301-47-47
4 P KWJIOMETp BHYTpeHHero konbua KAJl, B ©3 HIepeprIBa
3nannn MPDO-15, psaaom ¢ A3C Jlykoitn)
188650, Poccwust, JlennHrpaackas 061acTb,
Ounnan I'BY JIO «MDI» BCeRONOKCKHI DAHOM. . CepTOTOBo. Vil ITonenenpHUK -
«BceBosoxkekuin» - oTaen p T 2CP - Y cy66ota ¢ 9.00 mo 18.00] 8 (800)
«CepT0710BO» Hentpamenas, 1. 8, xopr. 3 BOCKPECEHbE - 301-47-47
BBIXOJJHOM



http://www.mfc47.ru/

IIpenocrasienue ycayr B Beiboprckom paiione JlenmHrpaackoii ods1actu

188800, Poccwst, JIennHrpaackas 061acTb,

C9.00 no 21.00

Ounan TBY JIO «M®I» Bri6oprekwuii paiioH, eXEeTHEBHO, 8 (800)
«Br16oprexuiin r. Bri6opr, yn. Bok3anpHas, 1.13 0e3 mepepbiBa 301-47-47
Puman [HY IV[O ML 188681, Poccus, Jleannrpaackas 00macTs, C9.00 70 21.00
«BB16OpTCKHiiY - OTIET e ©KEHEBHO 8 (800)
«Poummto» Briboprexiii paitort, 6 ’ 301-47-47
t 1. Pomuno, yn. CoBerckas, 1.8 C3 nepepeba
Puuman [bY j}O «M®L 188992, Jlenunrpackast 061acTsb, T. €9.00 0 21.00 8 (800)
«Bp10oprekuii» - oTaen 8 ©)XE/IHEBHO,
o Csetoropck, yia. Kpacnoapmeriickas 1.3 301-47-47
«CBeTOrOpCKUii» 0e3 nepepsiBa
[NoHenenpHUK-NSTHALIA
QOunman ['BY JIO « MLy | 188910, Poccus, Jlennnrpaackas oomacTsp, ¢ 9.00 mo 18.00,
. S 8 (800)
«Br16oprekuity - oTaen Brrboprekwmii patios, 1. [Ipumopcek, cy66oTa ¢ 9.00 mo
301-47-47
«IIpumopck» Bri6oprckoe mocce, a.14 14.00, BockpeceHsbe -
BBIXOJTHOM
IIpenocrasienne ycayr B 'aTuunckom paiioHe JIeHMHrpajackoii odacTu
®unman ['BY JIO «M®1]» | 188300, Poccus, Jlennnrpaackas obnacts, C9.00 mo 21.00 8 (800)
«aTauHCKII l'aTunnCckuUil pailos, €©XKEIHEBHO, 301-47-47
r. 'atuynna, [Tymkunckoe mocce, a. 15 A 6e3 nepepriBa
Ownan I'BY JIO «MPL» IlonenenbHUK -
(LaTamHCKHiiy - oTIen 188509, Poccnil, H?HI/IHFpaHCKaﬂ 0071acTh, cy66oTa ¢ 9.00 10 18.00, 8 (800)
aTYMHCKUI pailoH, I. ['aTunHa, yiI.
«Aspompom» BOCKPECECHbE - 301-47-47
Crennesa, 1. 13, xopm. 1 .
BBIXO/IHOU
Ouman ['BY JIO «MPL | 188330, Poccus, Jlenunrpasckas o61acTs, [onenenpHuk -
«["aTUMHCKAN» - 0TI aranrckwit paiton, rr. Crsepekwii, yir. 123 cy66oTa ¢ 9.00 mo 18.00 8 (800)
«CuBepcKuin HI/IB’I/I?,I/II/I L8 ’ BOCKDPECEHDE - 301-47-47
Ownan 'Y JIO «MPL» IlonenenbHUK -
«aTYUHCKHID) - OTHEN 188'}20’ POCCH;IJ Heﬁ MHIP/ICKas 00IACTE, cy66ota ¢ 9.00 10 18.00 8 (800)
aTYMHCKUH paiion, . Kommynap,
«KommyHap» Jlenunrpanackoe mocce, 1. 10 BOCKpECCHbE - 301-47-47
> BBIXOJIHOM
IIpenocraBaenue ycayr B Kunrucennckom paiione JlenmHrpaackoii odjiactu
Ounnan I'BY JIO «M®Ly» | 188480, Poccust, Jlenunrpaackas o6aacTb, C9.00 10 21.00 8 (800)
«Kunrucenmnckuii» Kunrucennckwuii paiion, r. Kunrucen, €XKEJIHEBHO,
301-47-47
yi1. Kapna Mapkca, 1. 43 0e3 mepepriBa
IIpenocraBaenue ycayr B Kupumckom paiione JleHMHrpaackoi odJacTu
187110, P JI 6
Owman TBY JIO «M®I[» , ?ccnj[, EHHMHTpaJIcKast 00J1acTh, € 9.00 10 21.00
N Kupuuickuii paiion, r. Kupumy, np. I'epoes, 8 (800)
«Kupunickuii» €XKEIHEBHO,
. 34A. 6 301-47-47
€3 TiepephiBa
IIpenocrabnenue ycayr B Kuposckom paiione JlenmHarpaackoii odaacTu
187340, Poccust, JlennHrpaackas o61acTh, ¢ C%I?CO i:BZHlO'OO 8 (800)
r. Kuposck, HoBas ynuna, 1 A ’ 301-47-47
Ounman I'BY JIO «MDI» 0e3 nepepriBa
«&KupoBCKHiD [TonenenpHUK-IISITHULIA
187340, Poccus, Jlenunrpaackas 061acTs, ¢ 9.00 o 18.00, 8 (800)
r. Kuposck, yi1. Habepesxnas 29A cy66ora ¢ 9.00 no 301-47-47

14.00, BockpeceHsbe -




HOHC,ZICHLHI/IK-HHTHI/IHEL

Ounuman ['BY {IO «MODIL» 187330, .He}{I/IHEpaL[CKaH 00J1aCTh, ¢ 9.00 10 18.00, 8 (800)
«Kuposckuit» - otaen Kuposckuii paiios, r. OtpagHoe, cy660ta ¢ 9.00 10 301-47-47
«OtpagHoe» Jlenunrpanckoe mocce, 1. 6b 14.00, BockpeceHbe -
IIpenocrapienne yciayr B JlogeiiHON0JIbCKOM paiioHe JIeHHHrpaackoi 06acTn
187700, Poccus,
Oumuan I'BY JIO «MDIL» JlenuHrpasckas 001acTh, €9.00 20 21.00 8 (800)
10 N N N . N €KEHEBHO,
«JIo e THOIOIBCKUHY Jloneitnononbckuit paiion, r.JIonelHnoe 663 HepePLIBEA 301-47-47
ITone, yn. Kapna Mapkca, 1. 36 nut. b pep
IIpenocraBienne ycayr B JlomonocoBckom paiioHe JleHuHrpaackoi odmacTu
11 Ounuan I'BY JIO «M®OII» 188512, r. Caukr-IletepOypr, T. €9.00 20 21.00 8 (800)
N N ©XKE/IHEBHO,
«JloMOHOCOBCKHIT» JlomoHOCOB, JIBOPIIOBII IPOCTIEKT, 1. 57/11 6 301-47-47
€3 TIepephIBa
IIpenocraBaenue ycayr B Jlysekom paiioHe JleHnHrpaackoii o61actu
®unman ['BY JIO «M®1]» | 188230, Poccus, Jlennnrpaackas obnacs, C9.00 mo 21.00 8 (800)
12 «Jlyxckuii» Jly>xckuii paiioH, r. JIyra, yn. Mukkenu, a. 7, ©KETHEBHO, 301-47-47
xop. 1 6e3 mepepbiBa
IIpenocrasienue ycayr B Iloanopo:xckom paiione JlenmHrpaackoii odjactu
IlonenenpHUK -
Puaman FBY 716 «qu) H» 187780, Jlenunrpaackast 061acThb, T. cy660Ta ¢ 9.00 8 (800)
13 «IoneitronomsCiuib,- Tomoposkse, yi. OKTA6paT 1.3 20.00. B 301-47-47
otaen «lloanopoxbe» Jop > Y PAT 21 Ao =0.UD. BOCKpeCceHbe
- BBIXOJIHOH
IIpenocrasienne ycayr B [Ipnosepckom paiione Jlenunrpaackoi od1actu
®uman TBY JIO «M®Ll» 188731, Poccus, § C 9.00 oo 21.00
JlenuHrpackas o6iacte, [Iprosepckuii €KeTHEBHO, 8 (800)
«IIpuozepck» - oTaen "
paiion, moc. CocHOBO, yiI. MeXaHHU3aTOPOB, 0e3 mepepriBa 301-47-47
«CocHOBOY»
Ounuan ['BY JIO «M®L» | 188760, Poccus, Jlenunrpaackas o6y1acTs, €9.00 10 21.00
LT eXEeTHEBHO, 8 (800)
«ITpuozepck» [Ipuo3zepckuii paiion., r. [Ipuosepck, yi. 6 301-47-47
Kanuuuna, 1. 51 (oduc 228) ©3 TepepeIsa
Ipenocrasienne ycayr B CiianineBckoM paiioHe JleHUHrpaackoi odsacTu
15 Ounman I'BY JIO «M®Ly | 188565, Poccust, JlennHrpaackas oomacTs, €9.00 10 21.00 8 (800)
o ©XE/IHEBHO,
«CraHIEBCKUN» r. Cnanngl, yi. Kuposa, 1. 16A 301-47-47
0e3 mepepbiBa
Ipenocrasiaenue ycayr B r. Cocnosslii Bop Jlenunrpaackoii o61actu
16 @umuan I'BY JIO «M®I» | 188540, Poccust, JlenuHrpaackas 001acTh, €9.00 10 21.00 8 (800)
N N ©XKE/IHEBHO,
«CoCHOBOOOPCKHI r. CocHosslil bop, yn. Mupa, a.1 301-47-47
6e3 nepepniBa
IIpenocrasienue ycayr B Tuxsuuckom paiione Jlenmarpaackoii odaacru
®umman TBY JIO «M®ITy 187553, Poccus, HeHHtIrpaiJCKaﬂ 0071acTh, C 9.00 10 21.00
o TUXBUHCKUI paiioH, 8 (800)
17 «TUXBUHCKUI» N . eKEHEBHO,
r. TuxBuH, 1-if MUKpOpaiioH, 1.2 6 301-47-47
€3 TIepephIBa
Ipenocrapiaenue ycayr B TocHeHckoM paiioHe JleHHHIpaackoii o61acTu
18 ®uman TBY JIO «M®Ily 187000, Poccus, HCHHEIFpaEICKaH o0nacTs, C9.00 mo 21.00 8 (800)
N TocHeHckui paiioH, ©)XKE/IHEBHO,
«TocueHckuit» 301-47-47

r. TocHo, yn. Coserckas, 1. 9B

6e3 nepepniBa

Ynoanomouennblii M®II na Tepputopun JIeHMHrpaackoii odaacTu
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I'bY JIO «M®L»
(obcnysicusanue
3aseumenetl He

ocywecmensemcsi)

FOpuouueckuii aopec:
188641, Jlenunrpaackas 00JacTh,
BceBonoxckuii paiioH,
nep. HoBocapaToBka-LieHTp, 1.8
IHoumoeutii adpec:
191311, r. Canxr-IlerepOypr,
yi1. CMOJIBHOTO, A. 3, IUT. A
@axmuueckuti adpec: 191024, r. CaHkr-
[erepOypr,
np. bakveuHa. 1. 5. auT. A

[H-YT —
¢ 9.00 mo 18.00,
IT. —
¢ 9.00 no 17.00,
MepepsbIB C
13.00 mo 13.48,
BBIXOIHBIE JTHH -
c0, BC.

8 (800)
301-47-47




