AIMAHUCTPALIIMA MYHULIUIIAJIBHOI'O OBPA3OBAHMSI
COCHOBOBOPCKHU I'OPOJACKOMU OKPYTI JIEHUHI'PAJICKOU OBJIACTHU

IHOCTAHOBJIEHHUE

ot 10/07/2012 Ne 1801

O BHECEHUM U3MEHEHUI B MOCTAaHOBJICHUE

apmuaucTpan COCHOBOOOPCKOTO TOPOACKOTO OKpyTa

ot 07.06.2010 Ne 1156 «O0 yTBepKIeHUN aIMUHACTPATUBHOTO
periraMCHTa 110 IMpeAOCTaBJICHUIO MYHHHHHaHLHOﬁ

yenyru «lIpegocraBieHne BHITUCKU U3 peecTpa
MYHHUIUIIAJIBHOTO UMYIIICCTBA»

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM P® ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEOCTABIECHUS TOCYAaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT», JJIs IPUBEACHUS aIMUHUCTPATUBHOTO
peraamMeHTa IO IMPEeJOCTaBICHUI0O MYHHUIMIAIBHOM YCIyTM B COOTBETCTBHE C JIEWCTBYIOUIUM
3aKOHOJATEIbCTBOM, PYKOBOJCTBYSCh YCTaBOM MYyHHUIMNAIbHOTO oOpa3oBaHusi COCHOBOOOPCKHIA
ropoackoi okpyr JlenuHrpaackoi obnactu, anMuHucTpanus COCHOBOOOPCKOIO TOPOACKOr0 OKpyra
NOCTAHOBJAAECT:

1. BHecTn u3MEHEHHS B MOCTaHOBJIEHHE agMUHHUCTpaud COCHOBOOOPCKOTO TOPOACKOTO
okpyra ot 07.06.2010 Ne 1156 «OO0 yTBepKIE€HUM aJMUHUCTPATUBHOIO pErjaMeHTa IO
MIPEIOCTABICHUI0 MYHHUIIUNIATBHON yciayrH «lIpegocraBineHne BBIMUCKU U3 peecTpa MyHHIIUITAILHOTO
UMYIIECTBAY:

1.1.  ApvunuctpatuBHbi perimameHT KomuTeTta 1O  yOpaBIEHUI0 MYHHUIMIATBHBIM
MMYIIECTBOM aJIMUHHUCTPAIMA MYHHUIIUNAIBHOTO 00pa3oBaHusi COCHOBOOOPCKUN TOPOJCKOW OKPYT
Jlenunrpaackoi o0nacTd Mo MPEAOCTABICHUIO MyHHUIUMIANbHOU yernyru "[IpenocTaBieHre BBIMUCKH
U3 peecTpa MYHHIIUNAIBFHOTO MMYIIECTBA" M3JI0KUTh B HOBOW PENAKIMU COTIACHO MPUIIOKECHUIO K
HACTOAIIEMY ITOCTAHOBJICHHIO.

2. O6memy otnmemy anmuauctpamuu (backakoBa K.JI) oOnapomoBaTh Hacrosinee
MTOCTAHOBJICHHE HA 3JIEKTPOHHOM CaiiTe TOPOJCKO razersl «Masik.

3. Ilpecc-uentpy agmunuctpaiuu (ApudxanoB P.M.) pazMecTuTb HacTOsIII€Ee TTOCTAHOBIICHUE
Ha ounranbHOM caite arMuHUCTpauu COCHOBOOOPCKOTO TOPOACKOTO OKPYTa.

4. Hacrosimiee TOCTaHOBJIGHUE BCTYTAET B CHITY CO JHSA OPHIMAIBHOTO OOHAPOIOBAHHS.

5. KoHTponb 3a HCMONHEHHWEM IOCTAHOBJICHHSI BO3JIOXKHTH HA MEPBOTO 3aMECTUTEINS TJIaBbI
aqmunuctpanuu [oapesos B.E.

['maBa anmMuHMCTpaLUK
CoCHOBOOOPCKOTO TOPOACKOTO OKpyTa B.!.I'onukoB

Ucn. JIebenesa A.B.
B3 49506 -0



[NPMJIOXEHUE

K [TIOCTAHOBJICHUIO aJMUHUCTpPALIUU
CocHOBOOOPCKOTO TOPOACKOI0 OKpyra
ot 10/07/2012 Ne 1801

AJIMAHUCTPATUBHBINA PETJIAMEHT
KomuTeTra mo ynpasJjieHH0 MyHHIIUNIATbHBIM HMYIIECTBOM 2/IMUHMCTPALIMA MYHHIIUNIATbHOT O
o0pazoBanust CocHOBOOOpPCKHIi rOpoacKoi OKpyr JleHMHrpaackoi ods1acTu
10 NPeJ0CTaBJICHHI0 MyYHHIHMNIAJILHON yCJIYTH
"IIpenocTraBiieHHe BHIMUCKHU U3 peecTPa MyHHIIUNIAJBHOIO HMyIecTBa'

1. OO1mue moJoKeHus

1.1. HanmeHoBaHME MyHUIIMTIATLHON YCIYTH.

AIMUHUCTPAaTUBHBIA persameHT KomuTera 1o ynpaBiI€HMIO MYHHULUIAIBHBIM HMYILECTBOM
aIMUHUCTpAIIMM  MYHHIMOAIbHOTO  oOpa3oBaHuss  COCHOBOOOPCKHII ~ TOPOJCKOW  OKpYT
JlenuHrpaackoit 06JacTi MO MPEAOCTABICHUIO MyHHIMNANbHOU yeinyru "[IpenocraBienue BBIMTHCKH
U3 peecTpa MyHUIMNAIbHOTO uMymiecTBa" (manee - PernamenT) pazpa®oTaH B LENSIX MOBBIIICHUS
KauecTBa MPEAOCTaBICHNUS M JOCTYNHOCTH MYHULMIAIBHOM YCIYTH - MPEAOCTaBICHUE BBIMMCKU U3
peecTpa MyHUIIMIAIBHOTO MMYIIECTBA (Jajee - MyHHUIMMNANbHAs YCIyra), CO3JlaHusi KOM(OPTHBIX
YCIOBUH ISl MOJIy4aTeae MyHULIMIAILHOW YCIYTM M OINPEAENsAeT CPOKH U IOCIIEI0BATEIBHOCTD
NeicTBUM (aAMUHUCTPATUBHBIX MPOLIETYP) AOKHOCTHBIX JIUI A IMUHUCTPALIUH.

1.2. HaunmeHnoBanue opraHa aIMUHHUCTpPAIUH, HEMOCPEICTBEHHO MPEOCTABIISIIOIIETO
MYHULUIIAIEHYIO YCIIYTY.

MyHULIMNIaNbHYIO  YCIYTY MpPENOCTaBIAIOT —creuuaiuctsl Komurera 1Mo  yHNpaBlICHHIO
MYHULUIATBHBIM HMYIIECTBOM aJAMHUHUCTPAIMM MYHUIUNAIBHOTO oOpazoBaHuss CoCHOBOOOpCKHIA
ropojackoii okpyr Jlenunrpanackoir obmactu (mamee — cnermanuct KYMMUM  CocHoBoOOpCKOTO
TOPOJICKOTO OKPYTa).

1.3. Wudopmanus o0 MecTax HaxoxAeHUS M Trpaduke pabOThl oOpraHa aJIMHUHHUCTPALUH,
HEMOCPEICTBEHHO MTPEJOCTABIISIIOIIEI0 MyHHIUIIAIBHYIO YCIIYTY.
1.3.1. Cenenus o wMecToHaxoxaeHuu u rpaduxe paborel KYMU CocHoBOoOOpCKOro
TOPOJICKOTO OKpyTa.
1.3.1.1. Anpec: 188540, Jlenunrpazckas obnacts, r. CocHoBblil bop, yi. Jlenunrpaackas, 1.46;
1.3.1.2. Bpewms pabotet KYMMU:
nonenensHUK ¢ 14-00 mo 18-00;
BTOpHUKA - yeTBepr ¢ 10-00 mo 18-00 (mepepwiB Ha 06ex ¢ 13-00 mo 14-00);
msarHAna ¢ 10-00 mo 13-00;
B IIpeIIpa3JHUYHbIE JHU pabouyee BpeMsl COKpaIllaeTcsl Ha yac.

1.4. CrpaBounsie TenedoHbl U anpeca meKTpoHHOH moutel KYMM CocHOBOOOPCKOTO TOPOACKOTO

OKpyTa.
1.4.1. Tenedonsr: (81369) 26011, (81369) 29730, dakc (81369) 29963;
1.4.2. e-mail: kumisb@meria.sbor.ru.

1.5. Anpec moprayia rocy1apCTBEHHBIX M MYHUIIMIIATBHBIX yCIyT JICHUHTPaICKO# 00JIacTH, a TaK ke
aapec opunmanbHoro caiita COCHOBOOOPCKOTO TOPOACKOTO OKpyra B cetu HTepHeT.

1.5.1. Anpec odurmansHoro caiita CoOCHOBOOOPCKOTO TOPOJICKOTO OKpyra B ceTd MHTepHeT:
http://www.sbor.ru


mailto:kumisb@meria.sbor.ru
http://www.sbor.ru/

1.5.2. Anpec nopTajia TOCyAapCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT JIGHUHTpaacKoi obacTu:
http://gu.lenobl.ru

1.6. Iopsanok monydeHus 3assBUTENeM HUH(DOPMAIMK IO BOPOCAM TPEAOCTABICHHUS MYHHIIUIIATHLHON
YCIYTH.
1.6.1. MyHununanpHas yciiyra OKa3bIBacTCsl:
- (pU3MYECKUM JHUIaM U IOPUINUYECKUM JIMIIaM Ha OCHOBAHUM MHMCHMEHHOTO 3arpoca (B TOM UYHucie B
3JIEKTPOHHOM BHJIE);
- CyJzaM, MpaBOOXpaHUTEIBHBIM OopraHaMm, (eaepalbHbIM OpraHaM BiacTu Poccuiickoit deneparnyu u
cyOobekToB PD Ha OCHOBaHMH MUCHMEHHOTO 3aIpoca.
1.6.2. Jlna momydenust nHGOPMAIUH T10 MPOIIEAYPE MPEAOCTABICHUS MyHHUITUTIATBHOW YCITyTH
UCTIONB3YIOTCS ClieAyIonre (opMbl KOHCYJIbTUPOBAHMS:
- WHIUBHIyaJIbHOE KOHCYJIBTUPOBAHUE JINYHO.
KoHcynbTupoBaHue KaXXAOro 3aMHTEPECOBAHHOIO JIMIA OCYIIECTBISETCS CIELUATNCTOM
KYMHU CocHoBOOOPCKOTO TOPOJICKOTO OKpyTa.
- HMHIWBUIYaJbHOE KOHCYJBTHPOBAHUE MO TeIe(OHY.
- UHAMBHIyaJbHOE KOHCYJHTHUPOBAHUE B MUCHMEHHOW (QopMe, B TOM YHUCIE C MCIOIb30BAHHEM
AJIEKTPOHHOI'O HOCHUTEJIS.

[Ipy KOHCYNBTHMPOBAaHMM IO MPOLEAYPE MNPEIOCTABICHUS MYHULUINAIBHOM YCIYTrd IO
MUCHEMEHHBIM OOPAIIEHUSM 3asIBUTEIIS, OTBET HA OOpaleHHe 3aWHTEPECOBAHHOTO JINIIA HAMIPABIISETCS
MOYTOM, 10O B 3JIEKTPOHHOM BHJIE B aJpec, YKa3aHHBIA 3aMHTEPECOBAaHHBIM JIULIOM B 0OpallleHuH, B
CpOK, He TpeBbimaromuii 30 pabounx qHENH ¢ MOMEHTa PErHCTPALUU MIMCbMEHHOTO O0OpaIleHusl.

1.7. Tlopsmok, popMa u MecTO pasMmemieHuss HHPOpMallud Ha CTEHJIaX B MECTax MPEIOCTaBICHUS
MYHULUIIAJIBHOMN YCIIYyTH, a TakKe B ceTu VIHTepHeT.

1.7.1. Ha wundopmammonHom crenage KYMMU CocHOBOOOPCKOTO TOPOJICKOTO OKpyTa
pasMeriaercs ciaeayromias nHpopmarws:

-0 MOPSAJKE MPEIOCTABICHUSI MyHUIIUTIATbHON YCIYTH IO MIPUEMY 3asBIICHUM;

-rpaduk padorsr KYMU CocHOBOGOPCKOTO TOPOACKOTO OKPYTa;

-Homepa tenedonoB KYMM CocHOBOOOPCKOTO TOPOJICKOTO OKpPYTa;

-HOMepa KaOMHETOB, TJie OCYIIECTBIISIETCS TIPUEM 3asiBUTEICH;

-aapec odunuansHoro caita COCHOBOOOPCKOTO TOPOJCKOTO OKpyra B cetu HHTepHeT,
coJiepKalero nHPOpMAaIHIO O MPEIOCTABICHUN MYHHUIIMIIATBHON yCIyTH;

1.7.2. Ha odummanpaom caiite COCHOBOOOPCKOTO TOpPOACKOTO OKpyra B cetu HHTepHer
pPa3MeIaoTCs CIeAYIOIINe MaTepUabl:

-TiepeYeHb HOPMATHUBHBIX [IPABOBBIX AKTOB IO MPEAOCTABICHUIO MYHULIUIIAIBHBIX YCIIYT;

-TCKCT aAMHUHUCTPATUBHOT'O PCTJIAMCHTA C MMPUTTOKCHUAMU.

1.8.  Omnucanune GU3NUECKUX U IOPUIMUECKUX JIHI, C KOTOPHIMH OCYILECTBIISICTCS B3aUMOJICHCTBUE
[IPU IPEIOCTABICHUN MyHULIMIIATIbHON YCIYTH.

[Ipn npenocraBieHMM MYHHULIMIAIBHOM YCIYTM OCYIIECTBISETCS B3aUMOJECHCTBUE C
OpraHM3alsIMH, OCYIIECTBIISIIOIIMMHA TEXHHUUYECKYI0 HHBEHTapu3anuio u mnacnopruzanuio (bBTU),
JlomoHocoBckuM oTzenoM (tutomaaka ropona CocHoBelii bop) Ynpasnenus @enepaiabHOi CiryXObI
TOCYJJTapCTBEHHOM perucTpanuu Kamactpa u kaprorpaduu mo JIeHMHrpajackoil o0iacTh, a Tak ke
OpraHam, OCyIIECTBIISIOLIMMHU BEJCHUE peecTpa rocy1apcTBeHHON U (peepanbHO COOCTBEHHOCTH.

2. CTanaapT npeaocTaBjeHuss MyHUIMNIAJIbHON YCJIYyTH

2.1. HanmeHoBanne MyHumunaipHo yciyru: "lIpegocraBieHue  BBIIMCKM M3 peecTpa
MYHHIUIIAJILHOTO UMYy IIECTBA"


http://gu.lenobl.ru/

2.2 HauMeHOBaHUE OpraHa, IpeoCTaBIsIONIEr0 MyHUIUIIAIIBHYIO YCIIYTy.
MyHuImnanpHyo  yciayry mnpepoctaBisitor — cnenuanuctel  KYMU - CocHoBOGOpCKOTO
TOPOJICKOTO OKpyTa.

2.3. Pe3ynbTatr npenocTaBieHus MyHUIUIIATILHOW YCITYTH.

PesynpTaToM mpenocTaBieHUS MYHUIIUNAIBHON YCIYTH SIBISICTCS MPEAOCTABICHHUE BBIMICKU
M3 peecTpa COOCTBEHHOCTH MYHHIMMNAIBHOTO oOpa3oBaHusi COCHOBOOOPCKHI TOPOJCKOW OKpYT
JlenuHrpaackoit o6macTu.

2.4. Cpok IIpe1oCTaBJIEHNs] MyHHULIMIIAJIbHON YCIIyTH.
CpoK TpeaoCTaBICHUs] MYHMIUMIIAIBHOW YCIYTM HE JOJDKEH MNpeBbimarh 30 KalleHIapHbBIX
JTHEH.

2.5. IIpaBoBble OCHOBAHHUS JUIsl IPENOCTABICHNS MyHULIMIIAIbHON YCIIyTH.
IIpenocTaBieHne MyHUIIANIAIbHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

- OenepanbHbM 3akoHOM N 131-®3 "OO6 o0muMx NpUHIMIAX OPraHU3alMd MECTHOTO
camoytmpasiienus: B Poccuiickoit deneparun';

- [TonoxeHueM O MOpPAIKE YNpPaBICHUS M PACIIOPSIKEHUS MYHHUIHMIIATBHON COOCTBEHHOCTHIO
MYHHULUNAIBHOrO 00pa3oBaHuss COCHOBOOOPCKHI TOPOACKON OKpPYT, YTBEPXKIEHHBIM pPELICHHEM
CoBera JemyTaToB MyHHUIMNAIbHOTO  oOpazoBaHuss COCHOBOOOPCKHMH  TOPOACKOH  OKpYT
Jlenunrpanckoit obmactu ot 18.09.2001 Ne 96, a Takke HACTOSIIMM aJIMUHHUCTPATUBHBIM
pErIaMEHTOM.

2.6. IlepeueHb NTOKyMEHTOB, HEOOXOAMUMBIX JIJISl MPEAOCTABICHISI MyHUITUIAIBHON YCITyTH.
2.6.1. Jng mosydeHus BBIMUCKHU U3 PEeCTpa MyHULIMIAIBHOTO UMYIIECTBA, 3asBUTENb MPEIOCTABIISIET
MUCBMEHHBIA 3arpoc, O(QOPMIICHHBI B COOTBETCTBUU C TPEOOBAaHUSMHU, YKa3aHHBIMU B ITYHKTE
2.6.2.HacTOSIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.
2.6.2. 3anpoc ans moiydeHuss MHPopManumu o0 oObeKTax yueTa (MpUIIOKeHHE 1 K HacTosIeMy
PernamenTy) moimkeH copepxaTh CIeyONyo HHPopMaIuo:
a) IUIs 3asBUTEINS - U3UYECKOTO JIUTIA!

- (amwmmro, ©Ms1, OTYECTBO 3aABUTEIS (€T0 YITOJTHOMOYEHHOTO MPEICTABUTEIIS);

- PEKBU3WTHI JIOKyMEHTa, YJIOCTOBEPSIOMIETO JHUYHOCTh (u3mdeckoro smma (ero
YHIOJHOMOYEHHOT'O IIPEICTaBUTEs);

- aJpec MPOKUBAHUS 3asBUTENS (€T0 YIIOTHOMOYEHHOTO MPEACTaBUTES);

- IOATHCH 3asiBUTENA (€T0 YIIOJIHOMOYEHHOTO MPEICTaBUTENS );

0) I71s1 3asIBUTEIS - FOPUINYECKOTO JTUIIA:
- TOJTHOE€ HAaWMEHOBaHHWE 3asBUTENS U (PaMUIMIO, MMsI, OTYECTBO (€ro YIOJIHOMOYEHHOTO
MPEACTaBUTENS);
- PEKBU3UTBHI JOKYMEHTA, YyJIOCTOBEPSIOUIETO JHYHOCTH YIOJIHOMOYEHHOTO IPEICTaBUTEI
3asBUTEIIS;
- IOpUINYECKUM agpec (MECTO pErUCTpaLin);
- IOJIHUCH (€r0 YIOJIHOMOYEHHOTO NPEICTABUTENS) 3asBUTEIIS;
B) 00s13aTeJIbHBIC CBEJICHUS:
- XapaKkTepUCTUKH O0BEKTa MYHHIMIAIBHOIO HMMYIIECTBA, MO3BOJISIOIIME €ro OAHO3HAYHO
OIpeNIeNIUTh (HAUMEHOBaHHE, a/IpeCHbIe OPUEHTUPBI, KaJaCTPOBBII HOMEpP 36MEIBHOT0 YYacTKa);
- croco0 MOJydYyeHHs Ppe3ysbTaTOB YCIyTH (IIOYTOBOE OTIIPABICHHE, JUYHOE IOIy4EHHE,
AJIEKTPOHHAS 1104Ta);
- Heo0XOAMMOCTb HH()OPMHUPOBAHUS O TOTOBHOCTH pE3yJIbTATOB YCIyI'M IO Tele(OoHy, B
3JIEKTPOHHOM BHJIE.

2.7. TlepeueHb OCHOBaHMI ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX AJIs MPEAOCTaBICHUS
MYHHIIMIIAJIbHON YCIYTH.
3asBuTento (ero yMOJIHOMOUYEHHOMY TPEICTaBUTENI0) MOXKET OBbITh OTKa3aHO B TIpHUeMe



3asBJICHHS O MPEIOCTABICHUN MYHHIMTAIBHOU YCIYTH B CIIydae eCIu:
- 3asgBieHUE 0POPMIICHO HEPA30OPUHBBIM MOTIEPKOM;
- 3asBIICHUE HE COACPKUT MH(MOPMALIUU O 3asIBUTEIIC U aJIPECEe €T0 MECTOMOIOKECHHUS;

2.8. IlepeueHb OCHOBaHMI Ul IPUOCTAHOBJIEHUS WM OTKa3a B MPEJOCTABICHUM MYHHUIUIAIBHOU
YCIIyTH.
3asBUTEINIO (€r0 YIOJIHOMOYEHHOMY MPEJCTABUTEINI0) MOKET ObITh OTKA3aHO B NPEIOCTABICHUH
MYHULUIAIBHON YCIYTM B Cllyyae HENpPEICTaBJICHHUs UM (WIN MPEICTABICHUS B HEMOJHOM 00OBEME)
CBEJICHUI, a TaK e MPH HE COOTBETCTBHM CBEACHUH TpeOOBaHMSAM, YCTAHOBJIEHHBIM IYHKTOM 2.6
HACTOAILEr0 aIMHHACTPATUBHOIO PETVIAMEHTA.

2.9. Pazmep miathl, B3UMAEMBbIH € 3asBUTEIIS IPU MPEAOCTABICHUA MYHHUIIUIIAIBHOW YCITyTH.
MyHuunanpHast yciryra npeiocTaBisieTcs 3assBUTENISIM O€CIUIaTHO.

2.10.  MakcuManbHbIM CpOK OXKHMJAHUS B OYEpeAM INpU IoJaye 3asBJICHUS O INPEAOCTaBICHUU
MYHULUIAIBHON YCIyTH U NIPH MOJIyYE€HUH pe3yiIbTaTa NpeI0CTaBICHU MyHUIUIIAIBHON YCIyTH.

OxunaHue B o4epeay 3asiBUTENS MIPH M0Jaue 3asiBICHHUS, a TaK e IPU NOJyUYEeHUU pe3yJbTaTa
OKa3aHMs MYHHITUIAIBHON YCIIYTH COCTaBIsieT He Oosiee 30 MUHYT.

2.11. Cpok peructpanuu 3asiBICHUS 3asBUTEIS O MPEIOCTABICHUN MYHHUIIUTIAJIbHON YCIYTH.
Perucrpanus 3asBiaeHust OT 3asABUTENS O MPEJOCTABICHUN MyHUIIUTIAIBHON YCIyTH OCYIIECTBIISIETCS B
COOTBETCTBUM C OOILIUM MOPSAKOM IMpHEMa 3asiBICHUN B CPOKHU, MPETYyCMOTPEHHBIE NEHCTBYIOIIUM
3aKOHOAATEIHCTBOM (He Oosiee Tpex pabounx IHEH).

2.12. TpeGoBaHUS K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIIOTCS MYHUIIUTIAIBHBIC YCIYTH, K MECTY
OKUIAHMSI, MecTaM JJisi 3allOJIHEHUS 3alpoCoOB O TMPEAOCTABICHUM MYHHUIMIIAIBLHOW YCIYTH,
WH(OPMALIMOHHBIM CTEHJaM C 00pa3llaMH MX 3alOJHEHHS U MEePEYHEeM JTOKyMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUS MyHHUIIMIIAJIbHOU YCITyTH.

TpeOoBaHMs K IMOMEIEHUIO JODKHBI COOTBETCTBOBATH CAHUTAPHO- SIMUIACMHOIOTHYESCKHM
npaBwiaM HM  HopMatuBaM «['uruenmyeckue TpeOOBaHUS K MEPCOHAIBHBIM  DJIEKTPOHHO-
BBIYHCIUTEILHBIM MaIlIUHAM U opranu3anuu padotel, CanlluaH 2.2.2/2.4.1340-03»

Ha nepBom sTake 31aHUs aIMUHUCTPALIUN JTOJKEH OBITH pa3MelieH HH(OPMAlMOHHBIN CTEH/
C YKa3aHHEM HOMEPOB KaOMHETOB OPraHOB aIMUHUCTPAIIUHU U TeJIe(POHAMU UX PYKOBOJIUTEICH.

KaOuneTsl crenmanucToB, MNPEACTABISIONIMX MYHHUIMNAIBHYIO YCIYTy, JOJDKHBI OBITh
000py10BaHbl HH(POPMALIMOHHBIMH TaOJMUKAMU C yKa3aHUEM:

HOMEpa KaOuHeTa;

(dbaMuIny, WMEHH, OTYeCTBAa M JOJDKHOCTH CHEIHANINCTA, OCYUIECTBISIONIETO IMPUEM
JIOKYMEHTOB;

pexuMa paboThI CIICIIHAIIACTA.

MecTa oxuIaHusl B O4epea Ha TPEJOCTABICHUE WM MOJYYCHHUE JOKYMEHTOB JOJKHBI ObITH
000pYTIOBaHbI CKAMbBSIMU (CTYJIBSIMH).

MecTa 11 3amoJIHEHUs 3alIPOCOB U MH(DOPMHUPOBAHUS, TIPEIHA3SHAYCHHBIC 11 O3HAKOMIICHHS
3asiBUTeNEN ¢ MH(POPMAIIMOHHBIMHU MaTepHaiaMu, 000py1yOTCs:

MH(OPMALIMOHHBIMU CTCHIAMU;

CTYJbsIMU(CKaMEMKaMH) ¥  CTOJIAaMH(CTOWKAMH) JJii  BO3MOXKHOCTH  O(GOpPMIICHUS
JOKYMEHTOB;

oOpa3iamMu 3anoHEHUS TOKyMEHTOB;

MepeYHSIMU HEOOXOAUMBIX IS MPEJOCTABICHHS MYHHUIIUTIAIBHON YCIIYTH TOKYMEHTOB;

OaHKaMHU 3asiBICHUHN, pydkamMH 1 Oymaroii Juist 3anucu nHGOpMaInu.

XpaHeHue BepXHEH 0exkK/Ibl TOCETUTENEH OCYIIeCTBIsIETCS uepe3 rapaepo0 Ha MEpBOM 3Taxe
3/1aHUs aIMUHUCTPALIHH.

MecTa mpenocTaBlieHUsT MyHHUIIUTIATHHON YCIYTH 000PYIYIOTCS MTPOTUBOIIOXKAPHON CHCTEMOM
U CpeACTBaMH IMOKAapOTYIICHUS, CXEMOM ABaKyallid B AKCTPEHHBIX CIIy4asiX M CHUCTEMOW CBETOBBIX



3HAKOB «BBIXOJl», CUCTEMOW OMNOBEUIEHHWS O BO3HUKHOBEHMHM YPE3BBIUANHON CUTyallMHd, CHCTEMOM
OXpaHbI, a TAKXKE 0OIIEIOCTYIMTHBIMA MECTAMH OOIIIECTBEHHOTO TOJIb30BAHUS.

Ha tepputopum, mnpuierammied K 3AaHUI0 aIMUHUCTpAIMd  O0OPYAYIOTCS MecTa IS
MapKOBKM aBTOTPAHCHOPTHBIX CpeACTB. JlocTynm 3asBUTENe K MAapKOBOYHBIM MECTaM SIBIISIETCS
OecIUTaTHBIM.

2.13. Tloka3aTenu I1OCTYMHOCTH U KaueCTBa MYHMIIMIAIBHON yCIIyTH.

K neneBbIM mokazaresisiM TOCTYITHOCTH U Ka4eCTBa MyHUIIMIATILHON YCIIyTH OTHOCSATCS:

JOJIs1 3asBUTENIEH, BHIOPABIINX BapUaHThl OTBETOB «YAOBJIETBOPEH», «CKOpEe YJIOBIETBOPEH,
YeM HEYy/JOBJIETBOPEH» IPU OTBETE€ Ha BOIMPOC 00 YIOBJIETBOPEHHOCTH Kau€CTBOM MYHUIIMMIAIBHOM
yciyru (onpedensemcs no OAHHbIM COYUONOSULECKO20 ONpOCca);

JIOJIsl 3asiBUTENICH, BHIOPABILMX BapHaHThl OTBETOB «YIOBJIETBOPEH», «CKOpEEe YAOBIETBOPEH,
4YeM HEYJIOBJIETBOPEH» MPH OTBETE Ha BOMPOC 00 YIOBIETBOPEHHOCTH KadecTBOM paboTel [loprana
rOCYJIapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT, IPH TOJIYYeHUN MYHHUIIATIAITBHOW yCITYTH;

KOJIMYECTBO JOKYMEHTOB, KOTOpPbBIE 3asBUTENI0 HEOOXOAMMO TMPEAOCTaBUTh B ILENAX
MOJTyYEHUs] MyHHIIUIIATLHON YCITyTH;

MaKCHMaJbHOE KOJMYECTBO HEIMOCPEJCTBEHHBIX OOpallleHui 3asBUTENS B pa3iHyHbIe
OpraHM3aIlNH B LEJAX MOJIYYSHUS MyHUIUIATEHON YCITyTH.

K HemocpencTBEHHBIM MMOKa3aTeNsiM JIOCTYITHOCTH W KadecTBa MYHHIIMIIAIBHOW YCIyTH
OTHOCSTCS:

J0J1s1 ycIIyT (B 0011eM o0beMe MpeOCTaBIEHHBIX MYHHUIMIIAIbHBIX YCIYT TaKOTO BUIA), NPU
KOTOPBIX TOJayva 3asBIICHUS A TMOJYYEHUS MYHUIIMIAIBHON YCIyrH W HM3BELICHHE 3asBUTENS O
pe3yibTaTe MPEeJOCTaBICHUS MYHUIUNAIBHONW YCIYTH M CIOCOOE TOJY4YEeHHUS TaKOro pe3ylibTara
npeaocTaBiseTcs: 6e3 He0OXO0IUMOCTH JTMYHON U (MIJIM) HEOHOKPATHOMN SIBKU 3asIBUTEIIS;

KOJIMYECTBO OKA3bIBAEMBIX IIOJIy4aTeNIIM YCIYTH JIOTIOJHUTENBHBIX CEPBHCOB IPEIOCTABICHHUS
MYHUIMIIAILHON yCIIyTH (B TOM YHCIIE, B 3JIEKTPOHHOM BH/JIE).

3. Cocras, n0c/1€10BATEIbHOCTb U CPOKH BbINOJHEHUS AIMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHUS K MOPSAKY UX BbINOJHEHHUS.

CoctaB M MOCIENAOBATENbHOCTh JICHCTBUI BKJIIOYAaET B ce0sl CIEIyIOIIUEe aTIMHHUCTPATUBHBIC

IIPOLEAYPBL:

- IpUEM 3asiBJICHUN;

- PETHCTPALMIO 3asBJICHMS B IPOrPaMME PETHCTPALMK BXOIAIIEH KOPPECTIOHACHIINN;

- (hopMupoBaHKE BHINUCKU MOIYYATENIO YCIYTH;

- IOATIMCAHNE BBIIMCKU Y PYKOBOIUTEIS;

- BbIJIaya BBIMHMCKU MOJIYYaTeNI0 YCIyTd JIMOO OTHpPABICHUE BBIMUCKU MOYTON (JIEKTPOHHOM
MOYTOM).

3.1. Ilpuewm 3asBieHuit

3.1.1. 3asBieHue Ha NPEAOCTABICHHE BBINMCKU M3 PEECTpa MYHULMNAIBHOIO HMYLIECTBA
MoJaeTcsi  3asBUTEIEM (ero  yHNOJTHOMOYEHHBIM  MPEJICTaBUTENIEM) B KaHLEJISPUIO
KYMMU CocHOBOOOPCKOTO TOPOACKOTO OKPYTA.

3asBnenue odopmisgercss mo ¢opme, ykazaHHOM B mpwioxkeHun Ne 1 k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Peructpanus 3adBjieHUH B IpOrpaMMe perucTpaliuy BXOASIENH JOKyMEHTAUH
3.2.1. Bce mocrymaromme B aapec KYMU CocHOBOGOPCKOTO TOPOICKOTO OKpyTra 3asBIICHUS
¢dbukcupyercs B MpOrpamMMe PErHCTpaIy BXOMASIIEH JOKYMEHTAI[MH B MPETyCMOTPEHHBIE 3aKOHOM
cpoku (He Oosee Tpex paboumx nueit). Jlara perucrpanuu 3assieHuss 8 KYMM CocHoBoOGOpckoro
TOPOJICKOTO OKpPYTa SIBJISIETCA HaYyaJIOM MCUUCIICHUSI CPOKA UCTIOJHEHUS MYHULIUIIAIbHON YCITYTH.
3.2.2. 3apeructpupoBaHHOE 3asBJICHHE HampaBisieTcsa Ha paccMmorpenue I[Ipencenareno KYMU
CocHOBOOOPCKOTO TOPOACKOTO OKpYTa.



3.2.3. Ipencenatens KYMU CocHOBOOOPCKOTO TOPOJICKOTO OKpyTa BU3UPYET 3asBICHHUE U Yepe3
KaHISJSIPUIO HampasisieT ero s ucrnonHeHus crenuanucty KYMM CocHoBOOOPCKOTO TOpOACKOTO
OKpYyra, OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

3.3. ®opMUpPOBAaHUE BHIIIUCKHU U3 PEECTPA.

3.3.1. Cnemmmamuct  KYMMUMU  CocHOBOOOPCKOTO TOPOJCKOTO  OKpyra, OTBETCTBEHHBIH 3a
MPEIOCTABJICHNE MYHUIIMNAIBLHON yCIyru (fajiee - CIEeNUaINCT), MPUCTyMaeT K (OPMUPOBAHUIO
BBIINIMCKYU U3 peecTpa He mo3aHee 14 pabouux JHEH, CIeAyoIuX 3a THEM PErUCTpaluy 3asiBJICHHUSL.

3.3.2. Cnenuanuct ¢popMHpYET BBITUCKY U3 peecTpa, o Gopme, yKazaHHOU B mpuiioxkeHue Ne 2
HACTOAIIEMY aIMUHUCTpATUBHOMY PermamMenTy.

3.3.3. B BbIHCKEe W3 peecTpa MYHHUIMIAILHOTO HMYIIECTBA MPEAOCTABISICTCS 00O0OIIEeHHAs
nH(popmarus 06 00bEKTE yueTa MyHUIIUITAILHOTO UMYIIICCTBA!

- TOYHOE HAMMEHOBAaHUE 00BEKTA;

- TOYHOE MECTOHAXO0XK/IeHHEe 00BbeKTa (KalaCTPOBbIl HOMEp 3eMeNIbHOTO y4yacTKa Mpu HAJIU4YHH);

- pEeCTpOBBI HOMEP 00BEKTA;

- TEXHUYECKHE XapaKTepUCTUKU OOBbeKTa (IUIoU[aab, HPOTSHKEHHOCTb, ATaXKHOCTb, TOJ
MIOCTPOMKH U T.II.)

- yKa3bIBaeTcs OanaHcoepKaTeslb 00bEKTa;

3.3.4. B ciydae OTCYTCTBUSI B PeeCTpe CBEICHHI O 3aIpPOIICHHOM OOBEKTE CIICIUATUCT TOTOBHUT
OTBET B IPOU3BOJIBHON (popmMe 00 OTCYTCTBUH CBEZCHUN 00 0OBEKTE.

3.4. [loanucanue BHIMKUCKUA Y PYKOBOJIUTENA

3.4.1. TloarotoBneHHas BBIMTUCKA M3 pEeCTpa MYHUIUIATHHOTO HUMYIIECTBA WM IHUCHMO C
nHpopmanuelr 00 OTCYTCTBMHM CBEACHUN 00 OO0BEKTe MoAmuChIBaeTcs mpeacemaarenrem KYMU
CocHOBOOOPCKOTO TOPOACKOTO OKpyra B CPOKH HE TO3IHEe 3-X KaJeHIapHBIX JHEH C MOMEHTa
MOJITOTOBKHU.

3.4.2. TlognucanHas BBIMKMCKAa (MUCBMO C wuH(popMalued o0 OTCYTCTBUM CBEIEHUIN)
PETUCTPUPYETCST B KypHAJEe PErucTpaliil BbIJayd BBIMHCOK M3 peecTpa 0OBEKTOB COOCTBEHHOCTH
CoCcHOBOOOPCKOTO TOPOACKOTO OKpyTa (WM MpOorpaMMe PETUCTPAMHU UCXOJSIICH TOKyMEHTAIUN
KYMHU CocHOBOGOPCKOTO TOPOACKOTO OKpyTa), B MPEAYCMOTPEHHBIE 3aKOHOM CPOKH (He Oosiee Tpex
pabouux qHEMH).

3.5. Bbiaua BBIMUMCKU TOJIyYaTeNI0 YCIYTH JIMOO OTHPABICHHUE BBIMHCKH MOYTON (3JIEKTPOHHON

MOYTOM).

3.5.1.Boinucka W3 peecTpa MYHUIUIAIHLHOIO HMYLIECTBA WJIM NUCHMO ¢ HH(popmanueil 06
OTCYTCTBUM CBEICHUH 00 OOBEKTE HaNpaBisIeTCs 3asgBUTEN0 (WIM €ro yHOJIHOMOYEHHOMY
MPEJICTABUTEIIO) 0 MOYTe (TI0 ANEKTPOHHON ToUTe), THOO0 BpyJIaeTCs 3asiBUTEIIO MO POCITHUCH.

3.5.2. C mMoMeHTa perucTpauuy B )KypHajie WIM IporpaMMme peructpanuu, Beimucka u3 peectpa
1100 nmuckMo ¢ nHpopmarmen 00 OTCYTCTBUU CBEIEHUH 00 00bEKTE HAMpaBIIAETCS 3aSBUTEIIO B CPOK
HE MPEBBIIAIOITNN:

- 5 paGouux AHEW B cilyyae HaNpaBICHUS MOYTOH;

- 3 paGouux AHA B Cllydae HANPABJIEHUs 110 IEKTPOHHON HOYTE.

[Tpu >xenanum 3asBUTEINS JTUYHO 3a0paTh BBITUCKY M3 PEeCTpa WM MHCbMO ¢ MHQpopmanueil oo
OTCYTCTBHH cBeieHHH 00 oOnekrte, crenuanuct KYMM CocHOBOOOPCKOTO TOPOJICKOTO OKpyra B
CpOK, He mpeBbImIamuil 3 pabouux aHSA, UHPOPMHUPYET 3asBUTENSA O HEOOXOAUMOCTH SIBUTHCS B
KYMH CocHoBOOOPCKOTO TOPOJICKOTO OKpyTa.

3.5.3. Ilpu BBlIa4Ye BBIMMCKM (WJIM NHCbMAa) Ha PYKH 3asBUTENI0 (€r0 YHNOJHOMOYEHHOMY
IPEJCTaBUTENI0) Ha 3asABJICHUM JIEJaeTcsl 3amuch O (akre BBIJAYM BBIIMCKM U3  peecTpa
MYHULUIAIFHOTO HMYIIECTBA, YKa3bIBAe€TCS JaTa BbIAYHM, CTAaBUTCS TMOANKUCH U paclIupoBKa
MTOATHCH 3asBUTENS (€0 YIOJTHOMOUYEHHOTO MPEICTABUTEIA), MMOTYUYHBIIEro BRIMUCKY (mmuchmo). [Ipu
OTIIPaBKE BBIMUCKHU (MMCbMa) MOYTON (PJIEKTPOHHOM MOYTOM) Ha 3asABICHUU JAENaeTcs OTMETKa 00
OTIIpaBKe.



4. ®opMbI KOHTPOJIS 32 UCNIOJHEHHEM aIMMHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopsamok OCYWIECTBIEHHsS TEKYIIETO KOHTPOJsS 3a COOJIOACHHWEM M HCIOJIHEHHEM
OTBETCTBEHHBIMM JOJDKHOCTHBIMH JIMIIAMH IIOJIOXKCHUH aJIMUHUCTPATUBHOIO PEIVIAMEHTAa W HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHNUIO MyHULIUTIATILHON
YCIIyTH, a TAKXXE IPUHATUEM PELICHAN OTBETCTBEHHBIMH JINLIAMHU.

KoHTpons 3a HCHOJHEHHWEM  MYHUIMNAIBHOM  yCIyI'M YKa3aHHOM B  HAacTOSALIEM
aJIMUHUCTPAaTUBHOM DEIJIAaMEHTE, 3a COOJIOJEHUEM CPOKOB, M TpeOOBaHMH K OpraHM3aluu
IIPEAOCTABICHUS] ~ MYHULHUIIAJBHOM  YCIYyTHd ocymectBisiercss  Ilpencenatenem  KYMU
CocHOBOOOPCKOr0 TOPOACKOI0 OKpyra, B Ipe/iesiaX IpeJoCTaBIEHHBIX MY TOJTHOMOYUIA.

4.2 TTopsA0K ¥ TEPUOAMYHOCTD OCYIIECTBJICHHS TUIAHOBBIX W BHEIIAHOBBIX IMPOBEPOK ITOJTHOTHI H
KayecTBa NPEAOCTABICHUS MYHULIUIAIBHONW YCIyTH, B TOM YHCJE MOPAAOK U (OpPMBI KOHTpOJIS 3a
MOJTHOTOM ¥ KQ4eCTBOM MPEO0CTABICHUS MYHHUITUTIATBHON YCIyTH.

[IpoBepku MOTyT OBITH IUTAHOBBIMU M BHEIIaHOBBIMHU. [Ipy mpoBepke MOTYT paccMaTpHUBaTHCS
BCE BOIPOCHI, CBS3aHHBIC C MPEIOCTABICHUEM MYHHIIUIAIBHONW yCIyTrH (KOMIUICKCHBIEC TPOBEPKH),
WM OTJAeNbHbIE (TeMaTuyeckue mpoBepku). [IpoBepka MOXKET NPOBOAUTHCS IO KOHKPETHOMY
oOpaIeHuIo 3asBUTEIS, TAKXKE COAEPIKAILYIO )Kano0y Ha AeHCcTBuUs (Oe31eiCTBHE) TODKHOCTHBIX JIUII,
y‘IaCTBYIOH_[I/IX B UCITIOJIHCHUN MYHI/IHHHaHBHOﬁ YCJ'IyFI/I.

4.3.0OTBETCTBEHHOCTh MYHUIIUNAIBHBIX CIYKalINX MHBIX JOJDKHOCTHBIX JIMII 3a PEIICHUS U ASHCTBUS
(Oe3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBIIIEMbIE) B X0I€ MTPEIOCTABICHUS MYHUIUIIAIBHOMN yCIIyTH.

4.3.1.IlepcoHasibHasi OTBETCTBEHHOCTh CIEHHATUCTOB VCMOJHUTENS] MyHULIIMNIATIBHON YCIIYyTH,
3aKPCIUIACTCA B UX JOJDKHOCTHBIX MHCTPYKIHAX B COOTBETCTBUU C Tpe6OBaHI/ISIMI/I 3aKOHOAAaTCIJIbLCTBA.

4.3.2. CnenuanucT OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIMMAIBHOM YCIYyrH HECET
MEPCOHAIbHYIO OTBETCTBEHHOCTD 34!

HE COOJIIOJIEHNE CPOKOB, JOCTOBEPHOCTH HaHHBIX U TMOPSJKa MPeaoCTaBICHUS
MYHUIIUITATEHOU yCIIyTH;
He co0III0/IeHe OTpaHUYeHUl B paboTe C MepCOHATbHBIMU JaHHBIMU 3asBUTEIIS.

4.4. TlonmoxeHus, xapakTepu3ylonme TpeOoBaHMsS K TOpSIAKYy #  (GopMaM KOHTpoOJsS 3a
MPEIOCTABIICHUEM MYHHIIMITAILHOW YCIYTH, B TOM YHUCIIE CO CTOPOHBI TPaXkJaH, UX OObeTUHEHUH U
OpraHu3aIuiil.

4.4.1. KoHTpOJb 32 MPEJOCTaBICHUEM MYHUIMIIATBHON YCIyIH MOXKET OBITh OCYIIECTBIIEH CO
CTOPOHBI TpaxkJaH, WX OOBEAMHEHWH W OpraHu3aluil B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanumu.

OObenuHeHNs TpakJaH OJDKHBI OBITh MPEICTABICHBI YIOJHOMOYEHHBIM JIULIOM, W30paHHBIM
[0 peUIeHUI0 O0IIero coOpaHus TpakaaH, JIMOO JUIOM, HMEIOIIUM MMOJIHOMOYHS Ha IMPEICTaBICHHE
MHTEpECcOB opranu3anuu. HTepechl rpaklaHnHa MOXKET MPEJCTaBIATh JUYHO TPakIaHUH JHOO0 €ro
MpeACTaBUTENb HA OCHOBAHUM HOTAPUAIbHOU TOBEPEHHOCTH.

4.4.2. KoHTpoJb 3a MPEAOCTABICHUEM MYHUIUTIAIBHOW YCIyTH TpaxaaHe, UX OObEIUHEHUS U
OpraHu3alMK OCYIIECTBIISIIOT yTEM:

- moJly4eHus MHGOpPMalMU MO BOMPOCAM MPENOCTABICHUS MYHULUIAIBHON YCIYTH U O XOJ€
MPEAO0CTABIICHHUS] MYHUIIMTIAJIIbHON YCIIYTH B IOPAJIKE, MPEyCMOTPEHHOM NyHKTE 1.6 perimamenta;

- O3HaKOMJIEHHUS ¢ MHpoOpMauel 0 MOPSJIKE U X0Jie MPEJOCTaBICHHS MyHHUIIUIIAILHOW yCIyTH
Ha opunmraabHOM caiite COCHOBOOOPCKOT0 TOPOJICKOTO OKPYTa.

4.4.3. B cmydae oOHapy KeHHUs TPU MPOBECHUN KOHTPOJISI HAPYIICHUH HACTOSIIETO PETJlaMeHTa
B XOJI¢ MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, pe3yJbTaThl KOHTPOJISI CO CTOPOHBI Tpa)KaaH, UX
0o0beMHEHUN U OpraHu3anuil 0pOPMIISIOTCS UX YIOJIHOMOYEHHBIM MPEACTaBUTENEM B BUJIE 3KaI00bI
B IIOPSAJIKE, IPEyCMOTPEHHOM Pa3/IeloM 5 HAaCTOSILEr0 PErIaMeHTa.

4.44. 3asgBuTenM MOTYT TMPUHUMATH Y4YacTHE B DIJIEKTPOHHBIX ompocax, (opymax u
AHKETHUPOBAHUU TI0 BONPOCAM YJOBJIETBOPEHHOCTH MOJHOTOM W KA4YECTBOM MPEJOCTABICHUS



MYHHIUTIATBHON YCIIyTH, COONIOACHUS TIOJOKEHUH perjamMeHTa, CPOKOB M TOCIEI0BATEIBHOCTH
NecTBUM (aAMUHUCTPATUBHBIX MPOLIEYDP), MPEAYCMOTPEHHBIX HACTOSIIMM PETJIAMEHTOM.

5. MocyneOHblii (BHecy1eOHBII) MOPSAIOK 00:KaT0BAHUSA PelieHH U AelicTBUi (0e31eiicTBHA)
oprasa, NpegoCcTaBJIAIIIEr0 MYHHIHNAJIBHYIO YCJIYIY, a TaK 7Ke J0JKHOCTHBIX JIHUII,
MYHUIIUNAJTbHBIX CIYKAIMX

5.1. JlocyneOubiii (BHECYIEOHBIN) MOPSAAOK OOKaIoBaHUS peHIeHUN W JedcTBHid (0e31eicTBU)
Oprasa, mpeAoCTaBISAIONIET0 MyHHUIIUITATBHYIO YCIIYTY, & TAKKe JTOJDKHOCTHBIX JIMI, MyHUITUTATBHBIX
CITyKallluX.

5.1.1. 3asgBuTEeNM MMEIOT MPaBO HA 00KaJIOBaHUE NEHCTBUU WM O€3ACUCTBUS JTOJDKHOCTHBIX
JIULL, IPEOCTABIISIIOIINX MYHULUTIANBHYIO YCIIYTY, B TOCYJEOHOM U CyA€0HOM TOPSIJIKE.

5.1.2. 3asButens BripaBe 00paTUTHCS € KaI00OW JIMYHO, MMCHMEHHO MJIH B SJIEKTPOHHOM BUJIE.

5.1.3. Tlpu oOpamenun 3asBUTENSI, B MUCHMEHHONW (OpME WM B AJIEKTPOHHOM BHUJE CPOK
paccMoTpeHusi oOpailieHuss He JIOJDKeH mpeBbimaTh 30 JHEH ¢ MOMEHTa PETHCTPAllMd TaKOTO
oOpallleHusl B YCTaHOBJICHHOM MOpsAJKe. B HMCKIIOUUTENbHBIX Cclydyasix, B TOM YHCIE MPU TPUHATHU
pelieHrsT O TMPOBEICHUU TPOBEPKH IO KOHKPETHOMY OOpAICHUIO0 3asiBUTENS, PYKOBOIUTENb
VcnonuuTens MyHUIIMNAIBHON YCIyTH BIIpaBe MPOMJIUTH CPOK PACCMOTPEHHs oOpaieHust He Oosee
geMm Ha 30 KaneHAapHBIX THEH, YBEIOMUB O IPOJICHUU CPOKA €r0 pACCMOTPEHUS 3asBUTEIIS.

5.1.4. 3asBuTeNb B CBOEM MHUCHbMEHHOM OOpaIleHUU B 0053aTEIIBHOM MOPSIKE YKa3bIBAET JTUO0
HalMEHOBAHME OpraHa, B KOTOPBIH HampaBisgeT MUCbMEHHOE oOpaiieHue, Ju00 (GaMHUINIO, MM,
OTYECTBO COOTBETCTBYIOIIETO TOJKHOCTHOTO JIUIA, UJIU €r0 JOJIKHOCTh, a TaKKe CBOM (PaMUIIHIO,
UMsl, OTYECTBO, MOJTHOE HAWMEHOBAHHE NJIsl IOPUAMYECKOTO JIHIIA, TMOYTOBBIA aJpec, MO KOTOPOMY
JOJKeH OBITh HAmpaBjieH OTBET WM yBEAOMJICHHE O Iepeajpecalnd oOpallleHus, U3JaraeT CyTb
MIPEITIOKEHUS, 3asBICHHSI WJTH JKaJI00BI, CTABUT JIMYHYIO MTOJIUCH U ATy .

5.1.5. 3asBuTenp B cBOeM OOpallleHHH, HANIPABICHHOM B 3JICKTPOHHOM BHJE IO CJIECIYIOIIUM
azpecam:

- B 2JIEKTPOHHYIO TIpHUeMHYI0 http://sbor.ru/uslugi/?menu=400;

- Ha 3JICKTPOHHYIO MOUTYy aAMHUHUCTpau: admsb@meria.sbor.ru;

- Ha nekTpoHHYI0 TouTy KYMMU CocHOBOGOPCKOTO TOPOJCKOTO OKpyTa:

E-mail:kumi@meria.sbor.ru, B 00s3aTeJIbHOM MOPSAKE YKa3bIBaeT CBOIO (aMMIIHMIO, HMS,
OTYECTBO, JAPEC JIEKTPOHHOI MOYTHI, 10 KOTOPOMY HampaBisieTCs] OTBET.

JlonOTHUTENBHO B 0OpaIlleHUH MOTYT ObITh YKa3aHbI:

- JOJHKHOCTh, (paMUJIUsl, UM M OTUYECTBO CIICIMAIIUCTA, pEIIeHue, AchcTBUE (Oe3meicTBHE)
KOTOPOT'O 00KaIyeTcs;

- CYTbh 00KaryemMoro aeucTBus (06e3aeicTBIA);

- 00CTOATENHCTBA, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb CUMTACT, YTO HAPYIICHHI €r0 MpaBa,
cBOOO/IBI M 3aKOHHBIE UHTEPECHI, CO3AaHbI MPEMATCTBUS K UX pealn3aliy 100 He3aKOHHO BO3JIOXKEHA
Kakasi-JI1u00 0053aHHOCTb;

- UHbIE CBEJICHUS, KOTOPbIE 3asBUTEIb CUUTAET HEOOXOIUMBIM COOOITHUTD.

B cnyuae HEOOXOAMMOCTH B TOJITBEPKICHUE CBOMX JOBOJOB 3asBUTENb MPHIAraeT K
MUCbMEHHOMY OOpAaIllEeHUIO JOKYMEHTBI U MaTepuabl JIN0O UX KOIHH.

5.1.6. Tlo pe3ynbrataM paccMOTpeHHUs oOpalieHus pykoBoauTeneM McnomHuTens
MPUHUMAETCS peIIeHne 00 YIIOBICTBOPECHHH, JHOO 00 OTKa3e B YAOBICTBOPEHUU TpeOOBaHUU
3asIBUTEIIS.

5.1.7. IlucbMeHHBIH OTBET WM OTBET B SJEKTPOHHOM BHU[E, COAECPXKAIIUN pPE3yIbTaThl
paccMoTpeHwsl 0OpaIeHHsI, HATIPABIISCTCS 3asIBUTEIIIO.

5.1.8. Tlpu monydyeHMH MHCHMEHHOTO OOpaIlleHWs WM OOpaIlleHHUs] B AJICKTPOHHOM BHJE, B
KOTOPOM COJIepKaTcs HEeLlEH3ypHBIE THO0 OCKOPOUTENbHBIC BHIPAXKECHHUS, YTPO3bI KHU3HH, 30POBBIO U
MMYILIECTBY AODKHOCTHOTO JIMIA, & TAaK)KE YWICHOB €r0 CeMbH, PyKOBOAUTENb VcromHuTeNns BIpase
OCTaBUTH OOpaleHre 6e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB.

B ciydae ecau B mucbMeHHOM OOpaIeHUH WM OOpaIlleHUH B DJIEKTPOHHOM BHJIE, HE YKa3aHbI
dbamunus, UMs, 0TYECTBO TPakIaHWHA, HAPABUBIIETO o0OpalleHue, 1 (115 TUCbMEHHOTO 00paIieHus)
MIOYTOBBIN aJpec, M0 KOTOPOMY JIOJDKEH OBITh HAIpaBJIEH OTBET, OTBET HAa OOpaIeHHe He TAaeTCH.
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B cnyuae ecnu TeKCT MHUCbMEHHOTO OOpallleHUs WM OOpalieHHs] B AJIIEKTPOHHOM BHUJE, HE
MOAJACTCSl TPOYTCHHUIO, OTBET Ha OOpalleHHe He MJaeTcs, O 4YeM COOOIIaeTcs 3asBUTEIIO,
HaIpaBHUBIIEMY OOpallleHue, eCIu ero (paMuiIus 1 MOYTOBBIN aJipec MOoANAI0TCS TPOUTEHHUIO.

B cnyuyae ecniu B mHMCbMEHHOM OOpamleHMM WM B OOpalleHUH B 3JIEKTPOHHOM BHJIE,
COJICP’KUTCSL BOINPOC, HAa KOTOPBIA 3asABUTENI0 MHOTOKPATHO JAaBAJIUCh MHUCbMEHHBIE OTBETHI WU
OTBCTBI B 3JICKTPOHHOM BUJC, 110 CYHICCTBY B CBA3U C PpAaHCC HAIIPABJISICMbBIMU OGpﬁH.IGHHHMI/I, " npu
3TOM B OOpallleHUH HE MPUBOISATCS HOBBIE JOBOJbI MJIM OOCTOSITEIHCTBA, JOJKHOCTHOE JIMIIO BIPaBe
MPUHSITH PEIIEHUE O OE30CHOBATEIHHOCTH OYEPEAHOrO OOpAaIEeHUS U MPEKPAIICHUU TEPENUCKU C
3asiBUTENIEM MO JaHHOMY Bompocy. O JaHHOM peUIeHHH YBEAOMIISIETCS 3asBUTENb, HallpaBUBLIMMA
oOpareHue.

5.1.9. 3asBuTeNnn MOTYT COOOIMUTH O HAPYIICHHWH CBOMX IPaB M 3aKOHHBIX HHTEPECOB,
MMPOTHUBOIPABHBIX PCIICHUAX, ,Z[GI\/'ICTBI/ISIX HIIn 663,Z[GI>'ICTBI/II/I JOJI’KHOCTHBIX JINIT I/ICHOJIHI/ITG.H}I,
HapyUIeHUH TIOJIO)KEHUH aJMUHUCTPATUBHOTO pErjaMeHTa, HEKOPPEKTHOM TOBEICHUH WIH
HApYIICHUH CIY>KeOHOW ATHKM MO HOMEpaMm TelnedOHOB, Ha TOPTAJe W MO SJIEKTPOHHOMY aipecy,
YKa3aHHBIM B NyHKTE 1.4., 1.5. aIMMHUCTPATUBHOTO PETIAMEHTA.

5.2. CynebHoe o0xanoBaHHeE.

5.2.1. Tlpm HEyIOBIETBOPEHHWH TPETCH3WW TpaKJaHWHA HA €ro ajaol0y B TMOpSAKe
nocyaeOHOTO 00XKalOBAaHUS PEIICHUH, aelcTBUN (Oe3AeHCTBHSI) MOMDKHOCTHOTO JIMIA TPaKIaHUH
BIIpaBe 00KaJIOBaTh JeWCTBHs (0€31eMCTBUE) TOJDKHOCTHOTO JIMIA, a TakKKe NPUHUMAaeMble UM
pENICHUs TIPH NMPEAOCTABICHUH MYHHIIUITATLHONW YCIIYTH B Cy1Ie0HOM MOPSIKE.

HUcn. Jlebenera A.B.
b3 49506 -0
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