AIMUHUCTPAINSA MYHUIUITAJIBHOI'O OBPA3OBAHUA
COCHOBOBOPCKHMU I'OPOJACKOHU OKPYI' IEHHUHI'PAJICKOU OBJIACTH

IHOCTAHOBJIEHHE

ot 08/04/2015 Ne 1080

O BHECEHUM U3MEHEHU B MOCTAHOBJICHUE aJIMUHUCTPALIMI
CocHoBobopckoro ropoackoro okpyra ot 30.07.2014 Ne 1832

«O0 yTBepKIeHUU aAMHUHUCTPATUBHOTO PETJIaMEeHTa

MPEAO0CTaBIICHUS] MYHULIMITAJIbHON yCIyTU «Bbljaua apXuBHBIX CIIPABOK,
aApXUBHBIX BBIUCOK U KONUI apXUBHBIX JOKYMEHTOB,

CBSI3aHHBIX C COLMAIBHOM 3aIUTON rpaxkaaH,

MpeAyCMaTPUBAIOIINX UX TIEHCUOHHOE 00eCTICUeHHE,

a TAK)K€ MOJIYYEHHUE JIbIOT U KOMIIEHCALMI B COOTBETCTBUU

C ICUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit deaepaunny»

B nmensx nmnpuBeneHus B COOTBETCTBME JCHCTBYIOIIEMY  3aKOHOJATENBCTBY
aJIMMHHUCTPAaTUBHOIO pErjaMeHTa IMpeACTaBICHUS MYHULUNAIbHOW yciayru «Beinaua
apXMBHBIX CIIPABOK, apXMBHBIX BBINHCOK M KONMH apXHMBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLIMAJIbHOW 3aIMTOM TIpax/aH, MPEeAyCMaTpUBAIOIIMX HX IEHCHOHHOE olecredeHue, a
TaK)K€ IIOJIydeHHWE JIbIOT M KOMIIEHCAUUMil B COOTBETCTBUM C  JIEHCTBYIOIIUM
3akoHoJaTenbcTBOM Poccuiickorn denepanuu», a TakkKe B CBSI3HM C OTKPBITUEM HA
tepputopun Jlenunrpanackoit oonactu punmanos I'bBY JIO «MHOropyHKIMOHATBHBIN LIEHTP
MPEJICTAaBICHUS] TOCYJapCTBEHHBIX M MYHULUINAIBHBIX YCIYT», B COOTBETCTBUH C
pekoMeHaauusAMu ApxuBHoro ympasieHus I[IpaButenbctBa JleHuHrpajackoit oOmactd B
4acTH TIOpSAAKAa B3aUMOJEHCTBUS C  BBIIIEYKAa3aHHBIMM LEHTPAMU  aAMHHHMCTpALMs
CocHOBOOOPCKOT0 rOpOACKOT0 OKPYTam 0 CTAHOBJA A € T:

1. BHectm wu3MeHeHHS B MNPWIOKEHHE K IOCTAHOBJICHUIO aJMUHUCTPALUU
CocHoBobopckoro ropojackoro okpyra ot 30.07.2014 Ne 1832 «O06 yTBepaeHUu
aJIMMHHUCTPAaTUBHOIO pErVIaMEHTa IPENIOCTABICHUs MYHHULMINAIbHOW  ycinyru «Bbigaua
ApXUBHBIX CIIPAaBOK, apXMUBHBIX BBIIMCOK M KOMNHMM apXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLIMAJIbHOW 3aIMTOM TIpaxJaH, MPEeAyCMaTPUBAIOIIMX HX NEHCHOHHOE o0ecreueHue, a
TakK€ IOJIyueHHe JIbIOT M KOMIIGHCAlMii B COOTBETCTBHH C  JIEUCTBYIOIIUM
3aKOHOJaTenbCcTBOM Poccuiickoil denepannn», U3JI0KUB €ro B HOBOM pEIaKIMUA COTJIACHO
MIPUJIOKEHUIO K HACTOSIIEMY IOCTaHOBIIEHUIO.

2. llpecc-nentpy anmunuctpauuu (ApubxkanoB P.M.) pasmectutrh Hacrosiiee
MOCTaHOBJIEHHE Ha opuIHanbHOM caiite COCHOBOOOPCKOTO FOPOACKOI0 OKpyTa.

3. Obmemy otneny anmuHHcTpammu (TapacoBa M.C.) oOHapomoBaTh HacTOsIIIEe
IIOCTAaHOBJIEHHE Ha DJIEKTPOHHOM CaiiTe ropoJICKOM razersl «Mask».

4. Hacrosilee TMOCTaHOBJIEHHWE BCTyMaeT B CUIYy €O JAHS O(HUIMAIBLHOTO
00HapOOBaHMS.

5. KoHTposb 3a UCIIOJIHEHNEM HACTOSIIETO MOCTAHOBJIEHHS OCTaBJISIO 32 COOOM.

['maBa agMuHUCTpanun
CocHOBOOOPCKOTO TOPOICKOTO OKpyTa B.b.CagoBckuit

(ApxuBHsiii oten) Men. Mynn H.B.
Ten. 2-16-13; CE



[MPUJIOXEHUE
K MOCTAHOBJICHUIO aIMUHUCTPALIUN
CocHOBOOOPCKOTO TOPOACKOTO

OKpyTa
ot 08/04/2015 Ne 1080

AJIMUHUCTPATABHBINA PETJIAMEHT
NpeJ0CTaBIeHUsI MyHUIMNAJIBHONH YyCJIyru « Boiiauya apXuBHBIX CIPABOK, APXHUBHBIX
BBINUCOK U KONMA APXMBHBIX IOKYMEHTOB, CBSI3AHHBIX C COIMAJIbHOM 3aIIIUTOH
IrPaxIaH, Npe1ycMaTPUBAIOIIUX UX IEHCHOHHOE o0ecleyeHHe, a TAKKe MoJIy4YeHue
JII'OT M KOMIICHCALlMi B COOTBETCTBHH € JCHCTBYIOIIHMM 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanun» aamuHucTpanueii CocHoBoOOPCKOro ropoacKoro OKpyra

|. O61He TOJI0KEHUS

1. HanmeHnoBaHne MyHUIIMTIIAILHOM YCIIYTH: «Bblgada apXuBHBIX CIIPABOK, apXUBHBIX
BBIIIMCOK U KOIUN apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLIMAJIBHOW 3alUTON TpakJaH,
MIpelyCMAaTPUBAIOIIMX MX I[IEHCUOHHOE OO0ecleueHue, a TaKXkKe TIOJIy4eHHE JIbIOT U
KOMIICHCAllUii B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickon
Oenepauun» (Jajiee — MyHUIUNAIbHAS yCIyTa).

2. HamMeHoBaHMe oOpraHa MECTHOI'O CaMOYIIPABJICHHs, IPEIOCTABIIAIOIIETO
MYHULMIAJIBHYIO YCIYry, W €ro CTPYKTYpPHOIO IIOJpa3/elIeHUsl, OTBETCTBEHHOIO 3a
IIPEIOCTABIICHNE MYHULIUIIAIBHON YCIIYTH.

2.1. MyHuunajipHyl ycinyry npefocraBiseT aaMmuHucrpaunus CocHOBOOOPCKOIro
TOPOJCKOro OKpyra (najnee - AIMUHUCTPALIUSA).

2.2. CTpyKTypHBIM TMOApA3/IEJICHUEM, OTBETCTBEHHBIMH 3a IPEJOCTaBICHUE
MYHUIIUNIATBHON YCIIyTH, SBJSETCS apXUBHBINA OT]IeNl AIMUHHMCTpaLUu (anee — ApXUBHBIN
oTnen).

3. adopmarus o MecTe HaxoxAeHUs U rpaduke paboTsl ApXMBHOTO OT/IENA.

Mecto HaxOXAEHUS ApXMBHOTO OTIeNa ero MmodroBbld azapec: 188540,
Jlenunrpanckas obnacts, r.CocHoBbli bop, yn.Monozaexnas, 1.36a

Pexxum pabotsr:

- moHeAensHUK — yeTBepr ¢ 8.48 mo 18.00, matauna ¢ 8.48 no 17.00; obex ¢ 13.00
1o 14.00.

- BBIXOJIHBIE IHU — Cy00O0Ta U BOCKpECEHBE.

[Tpuémusie nau: nonenenbHUK, cpeaa ¢ 9.00 qo 18.00, obex ¢ 13.00. mo 14.00.

4. Anpec 3IeKTPOHHOM MOYTHl ApXHBHOTO oTnena: meria_arhiv@sbor.net

5. Azpec moprana TrocydapCTBEHHBIX M MYyHHUIMNAIbHBIX ycayr ((QyHKIHA)
Jlenunrpackoii oonactu (nanee - [IIY JIO): http://www.gu.lenobl.ru.

6. Anpec ounnanbHOTO caiita AaMuHucTparmu: WWW.Shor.ru

7. MyHununanpHas yciayra MOXeT OBITh TNpeAoCTaBlIeHa INpu OOpalleHHuH B
MHOTOQYHKIIMOHAJIbHBIA ILIEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIUIAIbHBIX
yeayr (manee - MOLI). 3asgBurenu npenctaBisioT JokyMeHTHI B M®IL[ myrem nn4HO#
M0/1a4M IOKYMEHTOB.

WNudopmanus o Mectax HaXOXJIeHUs U rpaduke paboThl, CIPaBOYHBIX TenedoHax H
aapecax 31eKTpoHHOM nmoutshl M®I] pa3meniaeTcst Ha ”HPOPMAITMOHHOM CTEH/I€ APXUBHOIO
oTIena.

8. MyHMIMIaNbHAs YCIIyra MOXKET OBbITh IPEJOCTaBIeHa B 3JIEKTPOHHOM BHJIE Yepe3
¢byHKunoHan 31ekTpoHHoN npuémHoi Ha I1I'Y JIO.

9. Tlopsaaok mosyyeHHs 3asBUTENAMU MH(OpMAIMKM MO BOMNPOCaM IMPEIOCTABICHUS
MYHULUNIAJIBHON YCIYTH.

9.1. Mudopmaruio mo BOompocaMm MpeOCTaBICHUS MYHUIIMITAIIBHONW YCIYTH, B TOM
YHCJIE O XOJI€ €€ MIPENOCTABIICHNUS, 3aBUTENb IOTY4AET:
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- 110 Teneony;

- IIOYTOBOM CBS3EIO;

- 110 JIEKTPOHHOM I10YTE;

- [IpY IMYHOM OOpallleHuH;

- Ha OUIMATILHOM CaiiTe AIMUHHUCTPALUU MYHHLIUIIAIBHOTO 00pa30BaHus;

-ua IIT'Y JIO;

- pu oOpamennu B MOLI.

9.2. IIpu oTBeTax Ha TeneQOHHBIE 3BOHKU PaOOTHHUK, JOIKHOCTHOE JTUIIO0 APXHUBHOTO
otaena, nogpobHo B BeIMBOM (opme nHpopmupyrot 3asButens. OTBET Ha Tene(OHHBIH
3BOHOK JIOJDKEH HayMHAThcsl ¢ MH(OpMalMKU O HAMMEHOBAaHUU ApPXMBHOrO oTaena. Bpews
KOHCYJIbTUPOBaHMs 1O TenedoHy He MobKHO mpeBbimars 10 muuHyTr. B ciyuae ecim
pabOTHUK, TOJKHOCTHOE JIMII0 APXUBHOTO OT/IENIa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha
MIOCTaBJICHHBIE BOIIPOCHI, 3asSBUTEINIO COOOIIAeTCsl HOMEp TenedoHa, MO0 KOTOPOMY MOYKHO
MOJTYYUTh HEOOX0AUMYI0 HH(MOPMAIIHIO.

9.3. IIouTOBOM CBSA3bIO OTBET HAINPABIISIETCS B aJpEC 3aABUTENS B T€UEHHE 5 pabounx
JHEH co THS perucTpauuu 3ampoca B ApxuBHOM otaene. [1o 3mekTpoHHON mouTe OTBET
HAIpaBJISIETCS B a/Ipec 3assBUTENS B TEUCHUE 5 pabOUMX AHEH CO JHS PETUCTPAIMH 3alpoca B
ApPXUBHOM OTJEIIE.

9.4. Ilpuém 3asiBuTeneld B APXUBHOM OTJIEJIE OCYIIECTBIISETCS:

- Ha4aJIbHUKOM APXUBHOTO OTJENa;

- CHielMaICcTaMi APXHUBHOTO OT/IENA.

Bpemsi KOHCynbTHUpOBaHUS MPU JUYHOM OOpPAIIECHUH HE JOJDKHO MpeBbImAaTh 15
MUHYT.

9.5. Hudopmamuss O MECTOHAXOXICHHHM, KOHTAaKTHBIX TenedoHax, ajpece
AJIEKTPOHHOHN TIOYTHI, PEKUME PadOThl APXUBHOTO OT/ENa MPEIOCTABISCTCS:

- mo Ttenedponam 2-62-22 B AnmuHHMCcTpanuu, 2-16-13 B ApXMBHOM OT/ACHE
AJIMUHUCTpAINH, a TAKXKE pa3MeIaeTcs:

- B pazzienie ApXHBHOTO OT/ieJla Ha O(UIIMAIIBHOM caifTe AJIMUHUCTPAIUH;

-Ha IIT'Y JIO;

- Ha THQOPMAITMOHHBIX CTEHJIaX IO MECTY HaX0XIEHUSI APXHUBHOTO OT/IENA;

- B MOII.

9.6. ®opmbI 3ampPOCOB M 00PA3IIbl UX 3AMTOJTHEHHS Pa3MEIIAt0TCs:

- B JJIGKTPOHHOM BHJ€ B pa3zene ApXHMBHOTO OTJela Ha OQHUIMaIbHOM caiite
anvMuHucTpannd  JleHWHTpajackoii  oOmactH, Ha  MOpTajie  TOCYlapCTBEHHBIX U
MYHUIUOATBHBIX yeayr (pyHkuuii) JleHuHrpaackoii odnacry;

- Ha OyMa)XHBIX HOCHTEJSIX, HA MH(POPMALMOHHBIX CTEHJAX 10 MECTy HaXOXXICHUS
ApXUBHOIO OT/eNa;

-Ha [IT'Y JIO;

- B M®I].

9.7. OnmneparuBHass uHOpMans 00 W3MEHEHHH TMOPSAKAa TMPEAOCTaBICHUS
MYHUIIUOAIBHOW YCIYTH MpPEJoCTaBiseTcss Mo TelepoHaM B ApPXHMBHOM OTAeNEe U
AJIMAHHCTpALMU U Pa3MeIaeTCs:

- B pazzgene ApXHMBHOTO OTAesla Ha OQUIHAIBHOM caiiTe AJMUHUCTpaIUU
MYHHIIMITAILHOTO 00pa30BaHus;

- Ha UH()OPMAITMOHHBIX CTEHJIaX IO MECTY HAaX0XIEHUsI APXHUBHOTO OT/IENa;

- B MOII.

9.8. npopmMalmoHHBIN CTeH]] B APXUBHOM OT/IEJIe pa3MeIIaeTcs B XOJIe.

10. B kadecTBe 3asBUTENEN HA NPENOCTABICHUE MYHHULMUIIAIBHON YCIyru
BBICTYTAIOT:

- rpaxnane Poccuiickoit @enepanuu;

- TpaXJaHe HHOCTPAHHBIX TOCY1apCTB;

- unia 6e3 TPaKIaHCTBA;

- OpraHu3aIuy.



3agBUTENAMU TaKXKe€ MOTYT OBITh (PM3WYECKHE W IOPHIMYECKHE JIMIA, MMEIOLIHe
MPaBoO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoin denepaiiuy BoICTYNaTh OT UMEHU
SaHBI/ITe.Hef/'I, MEPCUUCIICHHBIX B HACTOAIICM ITYHKTC.

II. Cranmapt npeaocTaBieHUs MyHULIUIIAIBHON YCIYTH

11. HaummeHoBaHME MYHMIMIIAJIBHOW yCiIyru: «Bblgaya apXUBHBIX CIIPaBOK,
ApPXUBHBIX BBIIIMCOK U KONMHUH apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COLIMAJIBHOW 3aIUTON
rpaxaaH, MpeayCMaTPUBAIOIINUX UX MIEHCHOHHOE o0ecreyeHne, a TaKxke MoJydyeHue JbroT U
KOMIICHCAIIMH B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoii
denepanuny.

12. HaumeHOoBaHME OpraHa MECTHOIO CaMOYIIPaBJICHUS, IIPEIOCTABIIAIOIIEIO
MYHHUIMIATBHYIO YCIYTY - AJIMUHUCTPALIUSL.

13. HauMmeHoBaHMe CTpYKTypHOro NOJpa3feiieHus, OTBETCTBEHHOIO  3a
MIPEIOCTaBIIEHNE MYHUILIUTIATBHON YCIYTH - APXUBHBIN OTJEN ATMUHUCTPAIIH.

14. Pe3ynpTaToOM IIpe1OCTaBIECHNS MyHULIUIIAJIbHON YCIIYTU SIBISETCS:

- apXUBHas CIIPaBKa;

- apXMBHAsl BBIIIUCKA;

- apXUBHasl KOIIUS;

- COpaBKa O JIOKyMEHTAJIBbHO TMOJTBEPXKIEHHOM (akTe YTpaThl apXHBHBIX
JIOKYMEHTOB, COJIEp KAILIUX 3aIPALTUBAEMbIE CBEICHUS;

- IUCbMO B aJipec 3asBUTENS C OOBSICHEHMEM MPUYMH OTKa3a B IPEIOCTaBJICHUU
MYHHIIMIIATBEHON yCIyru 1100 00 OTCYTCTBUU 3allpalliiBaeMbIX CBEICHHUIA;

- MIUCbMO O HAIPABJIEHUHU 3alpoca B TOCYJapCTBEHHbIE U MYHUIUIAIbHbBIE APXUBBI,
OpraHbl OpTraHU3allUd M0 TMPHUHAIJICKHOCTH MpPH HAJUYUKM y HUX JIOKYMEHTOB s
WCIIOJIHEHUSI 3allpOCOB C OJHOBPEMEHHBIM YBEJOMIJIEHMEM 3asBUTENI O HaIlpaBICHUU
3ampoca Mo MpUHaAIEKHOCTH.

15. Cpok mpenocraBieHus MyHUIMNAIBHON yciyru cocrasiseT 30 nHell co IHsA
perucrpanmu 3anpoca B ApXUBHOM OTJEIIE.

16. B HMCKIIOYMTENBHBIX CIOy4asxX HadalbHUK ApXMBHOTO OTJAeNa JIMOO HMHOE
YIOJIHOMOYEHHOE Ha 3TO JIMIIO MIPOJIIEBAET CPOK pACCMOTPEHHS 3arpoca He Oosiee ueM Ha 30
JHEH ¢ 00s13aTeIbHBIM YBEIOMIIEHMEM 00 3TOM 3asiBUTEINS.

17. OtnpaBka MOYTOBOW CBSI3bIO B aJpEC 3asBUTENs JOKYMEHTOB, SIBIISIOIIUXCS
pe3yabTaTOM MPEAOCTABICHUS MYHHMLMIIANBHOM YCIyTM, YKa3aHHbIX B IyHKTe 13
AJIMUHHUCTPAaTUBHOTO perjaMeHTa MpeOoCTaBICHUS] MYHUIMNAIbHONH  yciuyru «Belnaga
ApPXUBHBIX CIIPAaBOK, aPXMBHBIX BBINMCOK M KONHMI apXUBHBIX OKYMEHTOB, CBSI3aHHBIX C
COLIMAJIbHOW 3aIMTOM TIpaxJaH, MPEeAyCMaTPUBAIOIIMX HX NEHCHOHHOE o0ecreueHue, a
TaK)K€ IIOJIydeHUE JIbIOT M KOMIIEHCAlMii B COOTBETCTBUM C  JIEHCTBYIOILHUM
3akoHoAarenscTBOM Poccuiickoit denepaunmn» (nanee — AAMUHUCTPATUBHBIA PETJIaMEHT),
ocymectBisercs B 30-IHEBHBII CPOK C MOMEHTA PETUCTPALMM 3apoca B ApXHUBHOM OTJIEINE.

18. Cpox BbIJaYM JOKYMEHTOB, SBJIIFOIIUXCS PE3yJbTaTOM IPENOCTaBICHUS
MYHHMIMIIAJIBHON YCIIYTH, YKa3aHHBIX B IYHKTE€ 13 AJMHHHCTPAaTHBHOIO DPErJIAMEHTA, B
Ciydae JTUYHOTO OOpaIeHus 3assBUTEIIS 32 OTBETOM TaKXKe HE JOJDKEeH MpeBbimarh 30 gHEl
C MOMEHTA pErucTpalum 3anpoca B ApXUBHOM OTEJNE.

19. IIpaBOBBIMM OCHOBaHMSMHU JUIsl TPEIOCTABICHUS MYHULUIAIBHON YCIyrH
SBJIAIOTCSL:

- Koncturynus Poccuiickoit ®enepanun (Codpanue 3akoHonatenbcTBa Poccuiickoit
®enepauun, 04 aprycra 2014 rona, Ne 31, ct. 4398);

- ®enepanbHblil 3aK0H OT 22 okTA0ps 2004 roma Ne 125-®3 "O6 apxuBHOM Jele B
Poccwuiickoit ®eneparun"(Cobpanue 3akoHomatenbeTBa Poccwiickoit ®Deneparuu, 25
okTsA0ps 2004 roma, Ne 43, ct. 4169);

- @epnepanbublii 3akoH oT 27 wumionsg 2006 roga Ne 149-@3 "O6 wundopmaruwy,
MH(POPMAIMOHHBIX TEXHOJOTHAX W 0 3ammuTe uHpopmaruu" (CoOpaHne 3aKOHOJATEIHCTBA
Poccuiickoit ®eneparuu, 31 utons 2006 roga, Ne 31, u. 1, ct. 3448);
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- ®enepanbubiii 3akoH 0T 27 utonst 2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX
(Cobpanue 3akonomarensctBa PD, 31 uromnst 2006 roga, Ne 31 (1 4.), ct. 3451);

- Oenepanbbiii 3akoH orT 27 wmrons 2010 roga Ne 210-®3 "OO6 opranuzanuu
IIPEIOCTABJIEHUSI ~ TOCYNapCTBEHHBIX M MYHHLHMINAIBHBIX  yCIyr" (Cobpanue
3akoHonarenscTBa Poccuiickoit denepanuu, 2 aprycra 2010 roga, Ne 31, ct. 4179);

- denepanphbiii 3akoH OoT 6 ampens 2011 r. N 63-®3 "OO snexkTpoHHOU Mmoanucy"
(Cobpanue 3akonomarenscTBa Poccuiickoit @eneparuu, 11 ampens 2011 roma, Ne 15, cr.
2036);

- OOmnactHoit 3akoH oT 29 nmekabps 2005r. Ne 124-O3 «O HajeneHMH OPTraHOB
MECTHOTO CaMOYIpaBJIEHUs MYHHULMIAIBHBIX oOpa3oBaHuil JleHuHrpaackoil oOnactu
OTJENbHBIMU TOCYAApCTBEHHBIMU MOJHOMOuYUsAMM JIeHuHrpazackoil obiactu B cdepe
apxuBHoro naena» ("Bectuuk [IpaBurenscrBa Jlenunrpaackoii obmactu", 30 nexadps 2005,
N 69);

- Ilpuka3 MwuHuctepcTBa KyJIbTYphl M MAaCCOBBIX KOMMYyHHKanuid Poccuiickoit
@eneparun ot 18 suBaps 2007 roma Ne 19 «OO6 yrBepkaenuu [IpaBui opranuzamuu
XpaHEeHUs, KOMIUICKTOBAaHUS, ydeTa M MCIIOJIb30BaHMUs JIOKYMEHTOB ApXUBHOro (oHzaa
Poccuiickoit @epepanuu M JIPYyruxX apXMBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX U
MYHUIMNAIBHBIX apXUBaX, My3esX U OuOiauoTekax, opraHuzauusx Poccuiickoil akageMuun
Hayk» (BrosiereHp HOPMATHUBHBIX aKTOB (pellEepajbHBIX OPraHOB MCIOJHUTENIBHOMN BIACTH,
14 mas 2007 roga, Ne 20);

- Ilpmkaz3 MuHucrepcTBa CBA3M M MAacCCOBBIX KOMMYHMKauuid Poccuiickoit
Oenepatnu ot 13.04.2012r. N 107 «O6 ytBepxkaenuu Ilonoxenus o denepanbHON
roCy/IapCTBeHHOW WHQpOpMAIMOHHON cucteme "EnwHas cucrema uWACHTH()HKAIMN U
ayTeHTU(UKALIUU B UH(PaACTPYyKTYpeE, obecrieunBaromien HH(POPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOACUCTBHE HMH(POPMAIIMOHHBIX CHCTEM, HCIHOJIB3YEMBIX IS
IIPEJOCTABIEHUS] TOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B 3JEKTPOHHOH Qopme»
(Poccwuiickas razera, 18 mast 2012 roga, Ne 112);

- Ilocranosnenue IlpaBurenscrBa Jlenunrpajackoir obmactu ot 30 cenrsops 2011
romra Ne 310 «OO0 yTBepkAeHHM IUIaHa-rpaduka mepexoJa Ha MPeoCTaBICHHE
TOCYJapCTBEHHbIX W MYHHUIMNAIBHBIX YCIAYr B 3JEKTPOHHOM QopMe opraHamu
WCIIOJIHUTENIbHON BracTH JIeHMHrpaackoi o0inacTu U opraHaMl MECTHOTO CaMOYIIPaBJICHUS
Jlenunrpajackoil ob6nmactu, a TaKke yupexaeHusmMu JleHMHrpaackod obmacth U
MYHULIMIAIBHBIMU YupexaeHusMu» ("Bectnuk IlpaBurtenscrBa Jlenunrpaackoit obnactu',
11 HOs16ps1 2011, Ne 94);

- [lonoxkenne 00 apxuBHOM OTAeNe anMUHHCTpauu COCHOBOOOPCKOTO TOPOJICKOTO
OKpyTa.

20. WcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTaBICHUS
MYHHMIMIIAJIBHON yCIIyTH:

20.1. IIncemMeHHBIN 3apOC HA PYCCKOM SI3BIKE B agpec APXUBHOIO OTJENA, B TOM
qyCclie MEPEAAHHBIN 110 JJEKTPOHHOW IouTe, B AIEKTpoHHOM Buzae depes III'Y JIO wmm
3asBJICHUE, COCTABIICHHOE 3asIBUTEJIEM JINYHO, B TOM uncie B MOI] (manee - 3ampoc).

®dopma 3anpoca (HU3MYECKOT0 JIHLA I OJyUYeHHUs] apXUBHOM CIpaBKU MIPUBEJCHA B
MPWIOKEHNU | K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IOpuanuecknue nmia HampaBiAIOT 3alpOC HEMOCPEACTBEHHO B ApPXUBHBIM OTHEIN
AJMUHUCTpAllUd MYHUIUIAIBHOTO paiioHa (FOpPOJICKOrO OKpyra) Ha pPYCCKOM f3BIKe,
oopmieHHbIH Ha oduUIMANbHOM OJlaHKE OpPraHM3aLMU U TOANUCAHHBIN PYKOBOJUTEIEM
(3amecTHUTENEM PYKOBOJAUTENS) IOpuandeckoro juma. @opma 3amnpoca I0pUINIECKOro JHIa
IIPUBE/ICHA B IPWIIOKEHUH 2 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IOpunnueckne nnna HampaBiIsOT 3ampoc B ApPXHBHBIA OTAEN AJIMHHHCTPALUH
paifoHaMyHHIIMIIATBHOTO (TOPOACKOro okpyra) yepes ¢punuansl MOL] nnmm gepes II'Y JIO
Ha PYCCKOM s3blKe, O(QOPMIICHHBIH C MOMOIIbIO (YHKIHMOHAJIA aBTOMATU3MPOBAHHOMN
uHpopmanmonHoit cucrembl M®L[ wm III'Y JIO u noanucaHHBIA NpeACcTaBUTENEM
IOPUIMYECKOT0 JuIa (B TOM YHCIE Ha OCHOBaHMM JoBepeHHocTH). Popma 3anpoca
IOPUANYECKOTr0 JINLA IPUBEIEHA B IPUIIOKEHUU 2 K ATMUHUCTPATUBHOMY PETJIAMEHTY.
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B 3anpoce yka3blBaroTCs ClIENYIOIIME CBEICHUS:

- HAMMEHOBaHUE OPraHU3allMM, B KOTOPYIO HAPABJISIETCS] MMCbMEHHBIN 3aI1poc;

- s TpaxnaaH - GpaMuins, UMs, OTYECTBO (TIOCIEAHEe - MPH HAIWYHU) 3asBUTEIS
WM JIMILA, Ha KOTOPOE 3alpaniuBaeTcs JOKYMEHT (C yKa3aHHeM CMEHbI (haMuIuu, UMEHH,
oT4ecTBa JIMOO OJJHOTO U3 HUX, JAThl CMEHBI);

- 1aTa POXKACHUS 3asiBUTEIIS WIIK JIMLA HA KOTOPOE 3aIpalliuBaeTCsl JOKYMEHT;

- azpec 3asBUTENS (MOYTOBBIH aapec, M0 KOTOPOMY JTOJIKHBI ObITh HAIPABJICHBI OTBET
WM YBEJAOMJICHHE O Mepeapecaliiy 3anpoca);

- HOMEp KOHTAKTHOTO Teie(oHa 3asiBUTENS WIH €ro JOBEPESHHOTO JIUIIA;

- JUIs KaKoil 1enu TpedyeTcs JOKYMEHT;

- JlaTa COCTABJICHU 3aIIpOcCa;

JUISL TIOJTY4E€HUS apXUBHON HH(POpMAIUH:

- 00 oOpazoBaHMM - Ha3BaHWE W aApec y4eOHOro 3aBeneHUs, (PaKyIbTET, AATHI
MOCTYIUICHUS U OKOHYaHUS Y4eOHOT0 3aBECHMUS;

- 0 craxe paboTel (CimyxkObI), pa3mepe 3apabOTHOW IUIATBI - Ha3BaHUE,
BEJIOMCTBEHHAsl TMOJYMHEHHOCTh M aApec (MECTOHAaXOXKICHHE, B TOM YHWCJIEe Ha3BaHUE
HACEJICHHOTO IYHKTa) OpraHM3alliM, Ha3BaHHE CTPYKTYPHOTO MOJpa3AeieHUsl, B KOTOPOM
pabotan 3asBUTENb, BpeMsi palbOThl (CiyxkObl), mpodeccus, AOHKHOCTb, A >KEHIIHH
YKa3bIBalOTCA JAThl POXKJICHUS JAETEN B 3alpallliBaeMblil IEPUOT;

- 0 HarpaXkJIeHWM TOCyIapCTBEHHBIMU U BEJAOMCTBEHHBIMHM HarpajaMu - Ha3BaHHE
Harpajpl, Jara HarpaxJIeHus, pPEUICHHEM KaKoro OpraHa IIPOU3BEJIEHO, MECTO paboThl
(cmyx0bl) B MepHOJ HarpaXkJIeHus, Ha3BaHWE OpraHU3alluy, MPEJCTaBUBIICH K Harpajie, ee
BEJIOMCTBEHHAs [1OTYMHEHHOCTb;

- 00 YCHIHOBJIEHHU - TOJI, MECTO YCHIHOBIEHUS, (aMuius, HUMs, OTYECTBO
YCHIHOBUTENSA (IIPM HAJIMYUMM HOMEp M Jara I[paBOBOro akTa 00 YCHIHOBJICHHH,
HaMMEHOBAaHME OpraHa, U3/IaBIIETO MPABOBOM aKT);

3ampoc MOAMMCHIBAETCS 3asBUTENEM JIMYHO, 33 HCKJIIOUYEHUEM OOpaleHui 1o
3JIEKTPOHHOM MOYTE.

3anpoc, mnepeaaHHbld B 3iekTpoHHOM Buae depe3 III'Y JIO, moamuceiBaercs
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANMCHIO (IIPU HAJTUYUN).

20.2. JIns uctpeboBaHUsl apXUBHOW MHGOpPMAlMU O TPETbUX JIMIAX, COAEpKallen
CBEICHUSI O JIMYHOM M CEMEHHOW TalHE TpaKJaHWHA, €ro YacTHOW >KU3HHM, a TaKkKe
CBEJIEHUs, CO3/A0NIUe YIpo3y Ui ero 0e30MacHOCTH, A0 UCTEUECHHUs CpoKa 75 JIeT co AHA
CO3/1aHMS  YKa3aHHBIX JOKYMEHTOB JIONOJIHUTEIbHO IPEACTaBISETCS MUCHbMEHHOE
paspelieHre (JOBEPEHHOCTb) TpaKAaHWHA M JOKYMEHT, YAOCTOBEPSIOIIMH JUYHOCTh
3asIBUTEIIS.

JIOKyMEHTOM, yIOCTOBEPSIOIIUM JIMYHOCTD 3asIBUTENS, SIBISIETCA:

- qua rpaxnaH Poccuiickon ®enepanuu - macnopT TrpaxkaaHuHa Poccuiickon
@enepanuu (B ciyyae yTpaThl MacmopTa MOXKET OBITh MPEIbSIBICHO BpPEMEHHOE
ynoctoBepenue nuaHocta o Gopme Ne 211), ynocroBepeHre TMYHOCTH WM BOCHHBINA OUIIET
BOEHHOCITYXaIlIETO;

- JUIsl ”HOCTPAHHBIX TPaXkJaH - MacopT HHOCTPAHHOI'O TPak/1aHUHA;

- s uia 0e3 rpaskJaHCTBa - JOKYMEHT, BBIIAHHBIM HHOCTPAHHBIM TOCYIaPCTBOM U
MIPU3HABAEMBIN B COOTBETCTBUHU C MEKIYHAPOAHBIM J0oroBopoMm Poccuiickori denepanuu B
KayecTBE JOKYMEHTa, YJOCTOBEPSIOUIET0 JHUYHOCTh JHIAa Oe3 TIpakJaHCTBAa, BHUJ Ha
KHUTENCTBO JInla 0e3 rpakJaHCTBa, pa3pelIeHue Ha BpEMEHHOE IPOKUBAHHE.

21. Jns wuctpeOoBanus wuHOpMAIMM O CTaxke paboThl (CiyxObl), pa3Mepe
3apaboOTHOM MijaThl 3asgBUTENb BIpaBe NpPU HAIMYUU MPEJOCTaBUTH IO COOCTBEHHOMU
WHULIMATUBE B APXUBHBIA OT/AEI KOMUIO TPYAOBOM KHUXKKH.

22. Ilopsanok mpeACcTaBICHUS JOKYMEHTOB 3aABUTEIISIMMU:

- IOYTOBOM CBSI3BIO 3aIIPOC HAIIPABIISAETCS 3asBUTEIIEM B aJipec APXUBHOI'O OTJIENA;

- TI0 DJICKTPOHHOM IMOYTE 3alpoC HANpPaBJIAECTCS HA JIEKTPOHHBIN aapec APXHUBHOTO
orzena B cetu MIHTepHeT;


consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A257C8EAB7078E5A294AC4FB8842221CE20C26D2FC26BDB98COF41L

- B DJIEKTPOHHOH opme depe3 PyHKINOHAT IIEKTPOHHOM mpueMHoi Ha [1I'Y JIO;

- IIpY JTUYHOM OOpalleHUH B APXMBHBIM OT/AEN 3alpoc COCTaBISETCS 3asBUTEIEM U
nepeaaeTcss OTBETCTBEHHOMY  paOOTHHUKY ApPXMBHOIO OTAela B KOMHaTe npuéma
MOCETUTENeH B COOTBETCTBUU C TpaMKOM MPUEMHBIX JHEH;

-IIpH TUYHOM oOpamienuu B ML,

23. Ilpm mpenocTaBieHUH MYHHIMNAIBHOW YCIyrn ApPXHMBHBIA OTHET 00s3aH
IPUHATH JJIS PAacCMOTPEHUS JOKYMEHTBl 3asBUTENA, OTKa3 B INPUEME JIOKYMEHTOB HE
JOMYCKaeTCsl.

[Ipy monmaye JOKYMEHTOB Ha JIMYHOM IPUEME 3asBUTENI0 YCTHO Pa3bACHAIOTCA
OCHOBaHMS JJI1 OTKa3a B IPEJIOCTABICHUA MYHULIUIIAJIbHON YCIYTH.

24. OcHOBaHUSAMHM ISl OTKa3a B MPEJAOCTABICHUN YCIYTHU, B TOM YHCJIE UCIOJHEHUS
3amnpoca, NePelaHHoro 0 3JIEKTPOHHOHN MOYTE, SBJISIOTCS:

- OTCYTCTBHE B 3ampoce (haMuIuu, UMEHHU, OT4ecTBa (TMOCIEIHee MPU HATWYHH),
IIOYTOBOIO aJpeca 3asBUTEIS;

- HEMOJJAIOLIUIICS POUTEHUIO TEKCT, B TOM UHCJIE TEKCT HA HHOCTPAHHOM SI3BIKE;

- OTCYTCTBHE Yy 3asBUTENS IOJHOMOYMI HA IOJYYEHUE CBEACHUU O JIMYHOU H
CEMEMHON TallHE TPEThUX JIUL, UX YACTHOM >KU3HH, a TAKKE CBEICHUHN, CO3JAI0IINX YIPO3y
JUIS UX OE30MACHOCTH, €CIIM CO JHS CO3/JaHUS apXHUBHBIX JTOKYMEHTOB, COJIEP)KAIINX TaKHe
CBEJICHMS, HE MPONLIO 75 JIET.

B cnyuae, ecnu 3ampoc He MOKET OBITh UCIIOJIHEH, 3asSBUTEII0 HAIIPABIISAETCS TUCHMO
C pa3bACHEHUEM IIPUYUH OTKa3a.

25. MyHunnaibHas yciyra npeaocTapisiercs: OecIiaTHo.

26. Cpok OXHJaHUS B OYEpeaM IpHU MOJayde 3arpoca U B OUepeld Ha MOJIydeHHE
JOKYMEHTOB, SIBJISIFOLIUXCSL PE3yJbTaTOM MPEIOCTABICHUS MYHHUIMNAIBHOM YCIYrH B
ApXHUBHOM OTJIeNle, HE JODKEH IMPEBBILIATh 15 MUHYT; NpHU MOIYYEHUM pe3ylibTaTa — He
6omee 15 MUHYT.

27. 3anpoc, NOCTYNMBIIMM B ApPXHUBHBI OTHAEN, PETUCTPUPYETCS B JCHb
MOCTYIUICHUSI.

28. TpeboBaHUS K IMOMEUICHUSM, B KOTOPHIX MPEAOCTABISAETCS MYHUIUMIAIbHAS
ycllyra, K MecTaM OKUJaHHs, K MecTaM JJisi 3alOJHEHHs 3alpocoB O MPEAOCTaBICHUU
MYHHIIUIIATEHON YCITyTH, THOPMAIITMOHHBIM CTEHIaM.

28.1. Mecrta oxugaHusi B o4epeld Ha MPEIOCTaBIEHUE WU MOTYYEeHHUE TOKYMEHTOB
JOJKHBI OBITH 000PYIOBaHBI CTYJIBSIMU HIIA KPECEIbHBIMH CEKITHSIMHU.

28.2. Mecra 1 3aM0HEHNS HEOOXOAMMBIX JOKYMEHTOB OO0OPYIYIOTCSI CTYJBSMU,
CTOJIaMHU M 00ecrieunBaroTcst popMamMu 3apocoB, MMCbMEHHBIMU IPUHA/ITICKHOCTAMHU.

28.3.  Mecta  TpemocCTaBIeHUS ~ MYHHIMITAJILHOW  YCIYTH  OOOpPYAYIOTCS
IIPOTUBOIOKAPHONH CHCTEMOM M CpPEACTBAMM I0KAPOTYIIEHUS, CUCTEMOM OINOBEILEHUS O
BO3HUMKHOBEHHH YPE3BBIYATHON CUTYyallMl, CACTEMOM OXPAaHBbI.

28.4. Ha cTeHziax B MecTax NPEAOCTaBIECHNS MYHULIUIIAIBHON YCIIYTH Pa3MEIaloTCs
cienyoomue nHGOpMamOHHbIE MaTepHalIbL:

- CBEICHMA O MECTOHAXOXICHHUHU, pexHuMe padoTbl, HOMepax TenehoHOB U
3JIEKTPOHHOMU MOYTHI APXMBHOI'O OTJIENA;

- IepevYeHb HEOOXOUMBIX [T OJTYYESHUSI MYHUIUIIAIBLHON YCIIYTH TOKYMEHTOB;

- (opMBI 1711 COCTaBJICHHS 3aIpoca;

- nHpOpMaILUA O CPOKaX MPEJOCTABICHUS MYHHIIUIIATBHON YCIyTH;

- TIOPSZIOK 00KAJIOBAHUS PEIICHUH, JESHCTBUN UK O€3/1eHCTBHSI TOHKHOCTHBIX JIUIT U
pabOTHUKOB APXHBHOTO OT/IENA;

- OCHOBAHHUS JUIsl 0TKAa3a B MPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

29. IlokazaTenu AOCTYIHOCTH U KaueCTBA MYHULIUIIAIbHON yCIyTH:

29.1. Hons ciydaeB NPEeAOCTaBICHUS MYHULIMNAIbHON YCIYIM B YCTAaHOBJICHHBIC
CPOKH.

[Toxazarens onpenensercs o Gopmyse:

D 3AII cp. = 3AIl cp. / 3AII 06mr1. x 100 mporeHToB,



rjae:

3AII o061 - 00111€€ KOTUYECTBO 3aMIPOCOB, UCIIOTHEHHBIX B TEYCHUE TO/IA;

3AII cp. - KOTMYECTBO 3allPOCOB, UCTIOJHEHHBIX B TEYCHHE I'0Jia B YCTAHOBIICHHBIC
CPOKHU;

D 3AII cp. - 10515 3a1poCOB, MCIOJHEHHBIX B YCTAHOBJIEHHBIE CPOKH.

IlemeBoe 3nauenue nokaszarens - 100%.

29.2. Jlonsg 000OCHOBaHHBIX kajloO K 0OLIEMY KOJIMYECTBY 3asIBJICHHUH O MOIYYEHHUU
MYHHIIMITAIEHOM YCITYTH.

[Tokazarens onpenensiercs mo Gopmyre:

DX 06. =K 06. / 3AII 06m1. x 100 mporeHTOB,

rjae:

3AII o01. - 001Iee KOJUYECTBO 3alIPOCOB, HCITOJIHEHHBIX B TCUCHHUE TO/1a;

XK 00. - KonuyecTBO 0OOCHOBAHHBIX Kajlo0 Ha MPEOCTAaBICHHE MYHHIIMIIAIbHOM
YCIIYTH, TIOCTYIHBIIHUX B TCUCHUE rOJIA;

DK 00. - mosnst 000CHOBaHHBIX KaJo0.

IleneBoe 3HaueHue nokazareis - 0%.

30. OcobeHHOCTH NPeA0CTaBICHNUSI MyHUIIUIAIbHOM yciyru B ML,

30.1. IIpenocraBienue MYHULUIATBbHON YCIIYTH MOCPEJICTBOM MOI]
OCYHIIECTBJISIETCS. B  TOJAPA3CIEHUAX TOCYIJApCTBEHHOTO OIOKETHOTO  YUPEKIACHUS
JleHuHrpaacKoi o0macTu «MHOro¢yHKIINOHATHHBIN LEHTP MPEAOCTaBIICHUS

rOCyapCTBEHHbIX M MYHULMNAIbHbIX yciayr» (panee — I'BY JIO «M®Ly») npu Hanmuuuu
BCTYNMBILErO B CUJIy corjameHus o B3aumozeictsuu mexay I'bY JIO «M®IL» u opranom
MECTHOro camoymnpasieHus. [IpenocraBieHne MyHUIHMNAIbHOM yciayrd B HHbBIX MOI]
OCYUIECTBJISETCS ITPU HATMYHUH BCTYIHUBILETO B CUIIY COTJIAIEHUS O B3aUMOJIEHCTBUH MEXTY
I'bY JIO «M®L» u uabim MOII.

30.2. I'bBY JIO «M®ILl» ocymiecTBiseT:

- B3aUMOJCHCTBHE €  TOCYAAPCTBEHHBIMM  OpraHamH,  OpTraHMU3aLUsAMH,
Y4aCTBYIOLUIUMU B MPEAOCTABICHUH TOCYJApPCTBEHHBIX  YCIYT, HPEAyCMAaTPUBAOLINX
BblJJauy AapXHBHBIX CIPABOK, APXUBHBIX BBIMMCOK W KOMUN apXWBHBIX JIOKYMEHTOB,
CBA3AHHBIX C COLMAJIBHOW 3alIUTON Tpa)xKJaaH, NIPEIyCMaTPUBAIOIINX WX IEHCHOHHOE
o0ecrieyeHure, a TaKkKe MOITyYeHUE JbIOT U KOMIIEHCAMH B COOTBETCTBUHU C JEHCTBYIOIIUM
3aKoHOJaTenbCcTBOM Poccuiickort denepannu;

- B3aMMO/ICHCTBHE C OpraHaMH MECTHOTO caMoyIpaBiieHus JIeHHHTpaacKoit 061acTy,
Y4AaCTBYIOIIUMH B IIPEIOCTABICHUN MYHULIUIIAIBHBIX YCIIYT, IPEIyCMAaTPUBAIOIIUX BbIIAUY
apXMUBHBIX CIPABOK, APXHUBHBIX BBIMMCOK U KONMUN ApPXUBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLIMAJIbHOW 3aIMTOM TIpaxJaH, MPEeAyCMaTPUBAIOIIMX HX NEHCHOHHOE o0ecreueHue, a
TaKKe€ IIOJIy4deHHE JIbIOT U  KOMIICHCAlUH B  COOTBETCTBUM C  JEHCTBYIOLIUM
3aKkoHOJaTenbCcTBOM Poccuiickort denepannu;

- UHQOpPMUpPOBAaHME TpaXJaH M OpraHU3alMii 10 BOIPOCaM MpPelIOCTaBICHUS
MYHUIMIATBHBIX YCIIYT;

- mnpuéM H BbIJAYy JIOKYMEHTOB, HEOOXOIAMMBIX [UIi TPEIOCTaBICHUS
MYHHUIMIAIBHBIX YCIYT JIMOO SBJISIOMIMXCS Pe3yJIbTaTOM IPEI0CTaBIECHUS MYHHUIIMIATIbHBIX
YCIIYT;

- 00pabOTKy TMEpCOHANbHBIX JIaHHBIX, CBSI3aHHBIX C  [PEIOCTaBICHUEM
MYHUIUIATBHBIX YCIIYT.

30.3. B cayuae MOJaYM  JOKYMEHTOB JUIS MOJYYEHHs YCIYTH IOCPEICTBOM
M®I] cneunammer M®ILI, ocymecTBIAOMUN TPUEM JTOKYMEHTOB, MPEICTABIEHHBIX IS
ITOJIyYEHUSI YCIYTH, BBIIOJIHSET CIEAYIOINE TEUCTBUS:

- oTpesieNsieT npeaMeT OOpaleHus;

- IPOBOJAMT MPOBEPKY MOJHOMOYNN JTUIA, TTOIAFOIIETO TOKYMEHTHI;

- IPOBOAMUT IPOBEPKY MPABWIBHOCTU 3allOJHEHUS 3alpoca MU COOTBETCTBUSA
MIPE/ICTAaBICHHBIX TOKYMEHTOB TPEOOBAaHUAM, yKa3aHHBIM B yHKTE 20 AJIMUHHUCTPATUBHOTO
periiaMeHTa;



- OCYIIECTBJIET CKAaHUPOBAaHHME MPEJCTABICHHBIX JOKYMEHTOB, (hopMupyer
JJIEKTPOHHOE JEJI0, BCE JOKYMEHThl KOTOPOrO CBS3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(PUKAIIMOHHBIM KOJIOM, IMO3BOJISIIONIMM YCTAaHOBUTH TNMPHHAUICKHOCTh JOKYMEHTOB
KOHKpPETHOMY 3asiBUTENIO U BUIY OOpallleHus 32 MyHULIUIIAIbHON yCITyToi;

- 3aBepsIET AIEKTPOHHOE JEJIO CBOEH 3JIEKTPOHHOM noanuchio (nanee - SLII);

- HANpaBJIAE€T KOIHUH IOKYMEHTOB U PEECTp JOKYMEHTOB JJIsl UCIIOJIHEHUS:

. B ApXUBHBIM OTAENl aJMUHUCTPAllUd MYHHUIMIAJIBHOTO  pailioHa WU
TOPOJICKOTO OKpyra IO MECTYy HaXO)KJIEHUS OpraHM3allH, B KOTOPOIl 3asBUTENb padboTa,
ydywics W T.JI. B ClIydae, €CIIM 3allpalllMBacTCs apXuBHAs CIpaBKa, HeoOXomumasi s
HaYUCJICHUS ICHCHUMU.

ITpu 3TOM €ecnu 3asBUTENb TOYHO 3HAET, B KAKOM M3 APXUBHBIX OTJIEJIOB HaXOIATCS
Ha XpaHEHUU JOKYMEHTHI, cojepXkaliue HeoOXoauMyr HUH(GOPMAIMIO, CIEeHUaTUCT
HaIlpaBJIseT JOKYMEHTBI 10 YKa3aHHOMY 3asBUTEIIEM aJpecary.

. B CJy4yae, €clid 3asBHUTElNb 3alpainBaeT HH(DOPMALHIO O MPOKUBAHUU BO
BceBonoxckom, JIOMOHOCOBCKOM HpUIOpPOJHBIX paiioHax JleHuHrpajackoil obiactd B
nepuoy Onokansl Jlenunrpana, ¢opmupyer 3ampoc W HaIpaBisieT B COOTBETCTBYIOIIUN
ApxusHbiii otaen (BeeBonoxxckuil unu JIomoHOCOBCKHIA).

. B Clly4ae, €clid 3asBUTENb 3ampammBaeT WHPOpMAIUI0 00 OIMNEKyHCTBE,
MOTEUNTENbCTBE, YCHIHOBICHUM (yIOYEPEHUH) 3aIpOoC HampaBisgeTcs B ApPXUBHBIM OTIElN
AJMUHHUCTpAUM MYHULUIAIBHOTO pailoHa (TOPOACKOr0o OKpyra), riae HNpUHHUMAIOCh
pemieHre 00 OMEKYHCTBE, MMONEUYUTENBCTBE, YCHIHOBICHUH (YI0UEPEHUH).

. B cllyyae, €CIH 3asBUTENb 3alpalinBacT HHGOPMALMIO O MPOXOXKICHUU
o0y4yeHus, oOpa3oBaHWH, O TPEOBIBAHMM B JCTCKUX YUYPEXKIEHHUSIX HHTEPHATHOTO THUIA
3ampoc HalpasisieTcss B ApXMBHBIM OTJE] aAMUHUCTPALMd MYHUIUIIAIBHOTO pailoHa WIH
TOPOJACKOT0 OKpyra MO MECTY HaXOXJICHUSI OpraHHM3aluu, 00ydeHUs, MpeObIBaHuUSI.

a) B DJIGKTPOHHOM BHJIE (B COCTaBE MAKETOB AJICKTPOHHBIX JIeT) B JI€Hb OOpaIleHHUs
3aaBurens B MOII;

0) Ha OyMaxHBIX HOCHUTENAX (B clyyae HEOOXOAMMOCTH  0053aTeNbHOIO
MIPEJOCTABICHUS] OPUTHUHAJIOB JIOKYMEHTOB) — B Te€4eHHE 3 pabouux JHEH co JHSA
oOpamtenus 3asurenss M®L[, mnocpeaCcTBOM  KypbepcKOW  CBsI3U, C  COCTaBJIEHUEM
ONUCH  Tepe/laBaeMbIX JOKYMEHTOB, C YKa3aHUEM JIaThl, KOJIMYECTBA JIUCTOB, (HaMHUIUH,
JOJDKHOCTH Y IOANMCAHHBIE YIIOJIHOMOYEHHBIM crienuanucrom MOILL.

- ApXMBHBIM OT/A€d B TeueHHe 2 pabouyux JHEH MHOPMUPYET MO IEKTPOHHBIM
KaHanaM cBs3u M®IL] o HanmM4YuKM Wik OTCYTCTBUU JOKYMEHTOB JUIsl HCIIOJIHEHUS 3a1poca B
paMKax MpeoCTaBICHNs] MyHUIUIIAIIBHON YCIIyTH;

- B Cllyyae HaJIM4us JOKYMEHTOB B ApXMBHOM OT/elie JalibHEelIee B3auMOIeHCTBUE
ocyectiseTcs Mexxay M®OL[ u ApXUBHBIM OTIEIOM;

- B Clly4ae€ €CIu MPHU OTCYTCTBUU JIOKYMEHTOB B APXUBHOM OTJEJIE€ MOCIIEIHUI
pacrioniaraer uH(popMalMed O MecTe HX XpaHeHHs B JEHCTBYIONIEH OpraHu3aluu Ha
Tepputopun JleHuHrpaackoil o0nactu, TO ApPXHMBHBIA OTAEN HANpaBiseT UMEIOUIYIOCSd Yy
Hero uHgopmMaluoo 00 ajapece U KOHTaKTHBIX TenedoHax o AaHHOW opraHuzanuu B MOIL]
JUTSL TIEpEeIauu 3asiBUTEIIO;

- B Cllydyae OTCYTCTBUS JIOKYMEHTOB B ApPXMBHOM OTAENE€ JUIsl MPENOCTABIICHUS
YCIYTU U Hanu4usi HHGOPMaluu O XpaHEHUH JOKYMEHTOB B MHOM APXUBHOM OTJIENE WU
rOCyJJapCTBEHHOM apXHBe, ApXUBHBIN OT/IE)I HAMpaBIsgeT UMEIOLIYIOCS Y HEro HHPOpMaIUio
0 MecTe XpaHeHHs JokyMeHToB B M®Il mins mepemaum 3asButento. B nmanpHeimem
3asiBUTENIb IIOBTOPHO HAIIpaBJISIET 3alpOC B COOTBETCTBYIOIIMH ApXMBHBIA OTAEN WIN
rocyJapcTBeHHbIM  apxuB. lMcronHeHue 3ampoca B TOCYJApCTBEHHOM — apXUBE
OCYILIECTBIISETCS B paMKaxX IPEI0CTABIEHUS TOCYJapCTBEHHOM YCIIYTH.

30.4. Tlo oxoHuaHuu npuéma MOKYMEHTOB crienuaiuct M®I[ BbigaeT 3asBUTEINIO
pacnucky B NpUEME TOKYMEHTOB.

30.5.I1puyka3zaHun3asiBUTEIIEM MecTa MOJTy4YECHUS oTBeTa(pe3ybTara
NpeJoCTaBIeHUsT  ycayrd) mocpeactBoM  MODI[  paGoTHuk  ApXHBHOTO  OTJElna,



OTBETCTBEHHBIM  3a MMOATOTOBKY OTBETA 10 PE3yJbTaTaM PACCMOTPEHHUS IPEICTaBICHHBIX
3asiBUTEIIEM
JIOKYMEHTOB,HAIIPaBIISIET IOKYMEHTHI, IBJISIFOIIMECSPE3YIbTaATOMIIPEI0CTABICHUS
MYHULUIAJIBHON YCIIYT'M, yKa3aHHble B IYHKTE€ 13 AJMHMHHCTPAaTHBHOTO pErjaMEHTa, B
MO®II 1 X MOCIEeRYIOLEN Iepeaaun 3asiBUTEIIO:

- B JJICKTPOHHOM BHJE B TeueHue He Oosiee 15 pabGouux IHS CO AHS TPUHITUS
pelIeHns 0 NPeA0CTaBICHUH (0TKa3€ B MPEJOCTABICHUM ) 3asIBUTEIIO YCIYTHU;

- Ha OyMa)kKHOM HOCHTelle - B Cpok He Oosee 10 qHEH co JHS MPUHATHUS PELICHUS O
IIPEIOCTABIIEHUH (OTKAa3€ B IIPEIOCTABICHNN) 3aBUTENIO YCIYTH.

Cnenupamuct MOILI, OTBETCTBEHHBI 3a BbIAAYy JIOKYMEHTOB, SIBJISIOIIUXCS
pe3yabTaTOM TPEAOCTABICHUS MYHHIMIIATBHOW YCIYTH, YKa3aHHbIX B MyHKTe 13
AJIMAHHUCTPAaTUBHOI'O PErJIaMEHTa U IOJIYYEHHBIX OT ApPXMBHOIO OTHE€la, B JI€Hb HX
MOJTyYeHHsI COOOIIAET 3asiBUTEIIO O MPHUHATOM PEIICHHH IO TelaedoHy (C 3amiChi0 1aThl U
BPEMEHH TeNE(POHHOTO 3BOHKA), a TAKXK€ O BO3MOXKHOCTHU MOJy4yeHHUs TOKyMeHTOB MOII,
€CJIM MHOE HE MPEYCMOTPEHO B pasjeiie [l AIMHUHUCTPATUBHOTO PETVIAMEHTA.

31. OcobeHHOCTH MPEAOCTaBICHNUS MYHHUIIUITAILHOM YCIYTH B DJIEGKTPOHHOM BHUJIE.

HestenpHocts [II'Y JIO 1o opranuzauuy NnpeaocTaBi€HUs MYHUIUIAIBHON yCIyru
ocymecTBisieTcss B cooTBeTcTBUH ¢ DenepanbubiM 3akoHoM 0T 27.07.2010 Ne 210-®3 «O06
OpraHM3alMH [IPEIOCTaBICHUS FOCYIapPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYI.

31.1. Jlna nonyueHuss MyHununaiabHou ycayru uepes III'Y JIO 3asgButemo
HEOOXOIMMO TPEBAPUTEIHLHO TPOUTH TMpolecC peructpanuu B EnuHONW cucreMme
uneHtudukanuu u ayrentuduxanuu (qanee — ECHA).

31.2. Jlna momaum 3asBienus depe3 I[II'Y JIO 3asButenps MOMHKEH BBIMOIHUTH
ClIe1yIoLue ACHCTBUSA:

- IpoiiTu uaeHTuukanuio u ayrentuduxanuio B ECUA;

- B inuHoM KabuHere Ha [II'Y JIO depe3 PpyHKIMOHANI «TIOTYyYUTh YCIYTY» BBIOpATh
ycIyry IoA Ha3zBaHHeM «MyHununanbHas yciayra «Bpliaga apXuBHBIX CIIPaBOK, apXUBHBIX
BBIIIMCOK U KOIMUN apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COLIMAJIBHOM 3alllUTONM TIpa)<aaH,
IpeJycCMaTpUBAIOIIUX MX IIEHCHOHHOE o0ecreueHne, a TakkKe MOJy4YeHUEe JIbIoT U
KOMIICHCAIIMH B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOAATENIBCTBOM Poccuiickoi
@enepanun»  (KpaTkoe Ha3BaHMe «Bblnaya M3 MyHMIMNANbHBIX apXuBoB JIO apXUBHBIX
CIPaBOK, BBIMHCOK U KOMHI JIOKYMEHTOB, CBSI3aHHBIX C COLMAIBHOM 3aIUTON TpakaaH»)
3aII0JIHUTH B JIEKTPOHHOM BUJE 3asBJICHUE HA OKa3aHUE YCIIYIH;

MPWIOXKUTD K 3asBJICHUI0 OTCKaHWPOBAHHbBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIyYEHUS YCIYTH;

HalpaBUTh NAKET DJJEKTPOHHBIX JIOKYMEHTOB B apXHBHBIM OTAEN MOCPEACTBOM
¢ynkunonana [I'Y JIO.

31.3. B pe3ynbpTaTe HalpaBlIeHHs IAKeTa 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
III'Y JIO B COOTBETCTBUM C TPeOOBAHUSMH ITYHKTOB, COOTBETCTBEHHO, 2.16.9. min 2.16.20
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHUCTEMOM MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aumoJeiictBus Jlenunrpanckoi obnactu (manee - AUC «Mexsen JIO») mpou3BoguTcs
aBTOMATHUYeCKasi PErucTpanusi TMOCTYNUBIIErO TIaKeTa SJEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHUE NAKETy YHHMKaJIbHOIO HoMmepa naena. Homep gena AOCTyneH 3asBUTENIO B
nuyHoM kabunere [1I'Y JIO.

31.4. Ilpu npepocrtaBieHMH MyHHIMNanbHOW yciyru depe3 I[II'Y JIO cnenmamuct
ApPXHMBHOTO OT/I€JIa BBIMOJHAET CIAEAYIOIINE NEHCTBUS:

dopmupyeT mNakeT JAOKyMEHTOB, moctynuBmmii uepes III'Y JIO, u mnepenaer
OTBETCTBEHHOMY CHELMATUCTY ApPXUBHOTO OTJeNa, HaJEJICeHHOMY B COOTBETCTBHH C
JIOJDKHOCTHBIM PETJIaMEeHTOM (PYHKIIUSIMH IO BBIIOJHEHUIO aIMUHUCTPATUBHON MPOLIEAYpPhI
10 IPUEMY 3asIBJICHUM U IPOBEPKE TOKYMEHTOB, IPEACTABICHHBIX JJI1 PACCMOTPEHHUS;

B Cllyyae HEOOXOJMMOCTHU CBSI3bIBACTCS C 3asiBUTEIEM IO TeaeQOoHYy IS MOIydeHHs
JOTIOJTHUTENBHBIX CBEJICHUN WU YTOUHSIOIIUX IaHHBIX;



[I0CJIE PAaCCMOTPEHMSI JOKYMEHTOB M YTBEPKICHHS PELIEHUS O IPEAOCTaBICHUU
MYHUIUNAIBHON yCcIyr (0TKa3e B MPEIOCTaBICHUN) U MOATOTOBKH UTOTOBBIX IOKYMEHTOB,
SIBJIAIOILMXCS PE3YJIBTaTOM IIPEJOCTABIECHUS MYHULIMIIAIBHON YCIIYTH, YKa3aHHBIX B ITYHKTE
13 AIMUHUCTPATUBHOTO perjiaMeHTa, 3anoJiHsieT npenycMmorpenusie B AUC «Mexsen JIO»
(hOpMBI 0 IPUHATOM perieHnH U nepeBoanT neno B apxuB AVC «Mexsen JIO»;

YBEIOMJISICT 3asBUTENI O NPUHATOM PEIIEHUM C MTOMOINBIO YKA3aHHBIX B 3asBICHUU
CPEICTB CBSI3M, 3aT€M HaIlpaBiIsIeT JOKYMEHT IIOYTOM JIMOO BBIAAET €ro IpH JUYHOM
oOpalleHnH 3asBUTEIS.

31.5. B cayuae moctyruieHHs BceX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 20 HAcCTOSIIETO
AJIMUHUCTPAaTUBHOIO pErjIaMeHTa, M OTBEYAIOIUX TPeOOBAaHMAM, YKa3aHHBIM B ITYHKTax
20.1-20.2. macrosimero AJIMUHHCTPAaTHBHOTO perjiaMeHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpaleHUs 3a MPElO0CTAaBICHUEM
MYHHMIMIIAJIBHON YCIYTU CUUTAETCS J1aTa perucTpauuu npuema qokymentos Ha [II'Y JIO.

1. Uadopmarus o6 yciayrax, BISIOMIUXCS HEOOXOUMbIMU
¥ 0053aTeIBbHBIMU JJIS IPEIOCTABIICHUSI MYHUIIUTIATHHON YCITyTH

32. Ilomy4eHue ycnyr, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMH W O0S3aTEIbHBIMHU JIJIS
MIPEIOCTABIICHUS MyHHUIIUITALHOW YCITYTH, HE TPeOyeTCsl.

IV. CocraB, nocienoBaTenbHOCTh U CPOKH BBIITOJIHEHUS
a/IMUHUCTPATUBHBIX MPOLEAYD, TPEOOBAHUS K MOPAIKY
HUX BBIIIOJIHCHUSA, B TOM 4YUCJIIC 0COOEHHOCTH BBIIOIHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM (opme

33. AAMUHUCTpaTHUBHBIE MNpPOUEAYpPbl APXUBHOIO OTAENA [0 MPEIOCTaBICHUIO
MYHHUILIMTIAJTbHON YCIIYTH:

- perucTpanms 3anpocoB U nepeaadya ux Ha UCIIOJIHEHNUE;

- QaHAJIM3 TEMATUKHU NOCTYNHUBIINX 3alIPOCOB;

- HalIpaBJICHUE 3aIIPOCOB 110 IIPUHAJIEKHOCTH;

- TIOMCK AapXUBHBIX JOKYMEHTOB, HEOOXOIWUMBIX /I MCIOJHEHUS 3alpocoB, U
IOJArOTOBKA OTBETOB 3asIBUTEIISIM;

- HaIIpaBJICHHUE U Bbla4a OTBETOB 3asSBUTEISIM.

34. bnok-cxema MOCIEAOBATEIHHOCTH AIMHUHHCTPATHBHBIX TPOLEAYp MpUBEICHA B
MPUIOKEHUHU 3 K ATMUHUCTPATUBHOMY PETJIAMEHTY.

PGFI/ICTpaHI/IH 3arpoCoB U Mnepecaada nxX Ha UCIIOJTHCHUEC

35. OcHoBaHUEM /JIs Hayalla UCIIOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBIAETCA
IIOCTYIUIEHHE 3aIpoca B aipec ApXUBHOIO OT/ENA, B TOM YUCIE MO IEKTPOHHOMU IOYTE,
WM 3a1poca, COCTABICHHOIO 3asBUTENEM JIMYHO B ApXUBHOM oTjene, a1ubo yepes MDLI,
6o yepes I1I'Y JIO.

36. JIOJDKHOCTHBIM JIMIIOM B APXWUBHOM OTJEJNe, OTBETCTBEHHBIM 3a HCITOJHEHHE
aJIMMHHUCTPATUBHON IIPOLEAYPBI, SIBISIETCS HAYaJIbHUK APXUBHOIO OTJIENA.

37. 3anpoc, nepegaHHbIi 1O AJIEKTPOHHOUM MOYTE WIIM B AJIEKTPOHHOM Buje yepes [1I'Y
JIO pacnievarbiBaeTcsi Ha OyMa)KHOM HOCHUTEINE, M B JajibHelIeM paboTa ¢ HUM BeleTcs B
YCTaHOBJIEHHOM MOPSIKE.

38. B cmyuae ecnu 3asBUTENh OOpaliaeTcss JUYHO B ApXMBHBIA OTHEN eMmy
pa3bsACHSAETCS TOPSAOK MPEAOCTaBICHUS YCIYIM M Ipeajaraercss 3aloJIHUTh 3alpoc B
COOTBETCTBUHM C YCTAHOBIEHHOH (opmoii. 3aTeM 3asBUTENb HHPOPMUPYETCS O CPOKax
BbIJIa4X OTBETA.

39. B ciydae npuHATHS pemieHHs 00 OTKa3e B MPEJOCTAaBICHUH YCIYTH 3asBUTEIIO
Pa3bICHAIOTCS IPUYMHBI OTKA3a.

40. 3ampoc peructpupyercss pabOTHHKOM ApPXHUBHOTO OT/AENA, YIMOJTHOMOYEHHBIM
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OCYLIECTBJIATH IPUEM U PETUCTPALIUIO TI0YTOBOM KOPPECIIOHICHLIUH.

41. CpoK BBINTOJTHEHUS aIMUHUCTPATHBHOM MPOIEAYPHI COCTABIISACT 2 pabOunX JHS.

42. Pe3ynbTaToM BBIIIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SABISETCS PUCBOCHHE
BXOJIAIIET0 HOMEpa W JaThl MOCTYIJICHHs 3arpoca B ApXUBHBIN oTaen, chopMupoBaHHBIN
KOMIUIEKT JIOKYMEHTOB (B cCllydae IOCTYIUIEHUS JOKYMEHTOB B 3JIEKTPOHHOM BHJIE) U
nepeaya Jiena Ha UCTIOJHEeHHe pabOTHUKY, OTBETCTBEHHOMY 3a UCIIOJIHEHUE 3allPOCOB.

AHanu3 TeMaTuKu MOCTYIIMBIIMX 3aIIPOCOB

43. OcHOBaHMEM /ISl Hayasla BHIMOJIHEHUS aAMUHUCTPATUBHOMN IpOLENypbl ABISETCA
¢axT nepenayn 3anpoca Ha UCIOTHEHNUE PAOOTHUKY APXUBHOTO OT/EJa, OTBETCTBEHHOMY 3a
UCIIOJIHEHHUE 3alpOCOB.

44. JIOJOKHOCTHBIM JIMIIOM ApPXUBHOTO OT/ENa, OTBETCTBEHHBIM 3a MCIOJIHEHHE
aJIMUHUCTPATUBHOM MIPOLElypHl, SIBJIAETCS HAYaJIbHUK APXUBHOTO OT/IENA.

45. PaboTHHK ApXHMBHOTO OTJeNia, OTBETCTBEHHBI 3a WCIOJIHEHHE 3alpocoB,
OCYILIECTBISAIOT aHAJIU3 TEMATUKU IMOCTYIHUBLIETO 3alpoca C IOMOLIbIO CIIPaBOYHO-
ITOMCKOBBIX CPEJICTB.

46. Cpok mnpoBeldeHMs aHalIM3a TEMAaTHKU MOCTYMUBIIEIO 3alpoca € MOMEHTa
MOCTYIUICHHUS €T0 B APXUBHBIN OTEIN COCTaBIseT He Ooiee 3 pabounx IHEH.

47. Pe3ynpTaToM BBINOJIHEHHUS] aJIMUHUCTPATUBHOM MpOLEAYpPHI SABJISETCA MPHUHATHE
pabOTHUKOM APXHUBHOTO OTJIEJIa, OTBETCTBEHHBIM 32 HCIIOJHEHHE 3a1IpOCa, PEHICHUS:

- 0 BO3MOKHOCTH MCIIOJTHEHUS 3aIpoca;

- 0 HaINpaBJIEHUHU 3arpoca M0 MPUHAAIEKHOCTH;

- 00 0TKa3e B NIPEJOCTaBICHUN MyHULIMIIAIILHON YCITYTH;

- 0 HEBO3MOXXHOCTH MCIIOJIHEHHUS 3aIllpoca U MOATOTOBKH B aJpec 3asBUTENS NMHUChMa
00 OTCYTCTBMH 3aIIPALIMBAEMBIX CBEJICHHIA;

- 0 TMOATOTOBKE CIPaBKH O JOKYMEHTAJIbHO MOJATBEPXKAECHHOM (hakTe YTpaThl
apXUBHBIX JOKYMEHTOB, COJIEPKAIINX 3alpaliiBacMble CBEICHHUS.

KputepreM npuHATHS pelIEHUS O BO3MOXKHOCTH HCIIOJHEHMS 3arpoca sBIIAETCS
HaJM4ue Ha XpaHEHUM B ApPXUBHOM OTJ€J€ apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
WCIIOJIHEHUS 3aIpoca.

KputepreM npuHATUS pelIeHHs O HalpaBlIeHUM 3ampoca IO MPHHAJJIEKHOCTH
SBIISICTCS HAJM4ME apXUBHBIX JOKYMEHTOB, HEOOXOAMUMBIX Ui MCIIOJHEHMs 3ampoca, Ha
XpaHEHUU B TOCYAApCTBEHHBIX WJIM B MYHHUIMIAIBHBIX apXuBaxX, OpraHax Win
OpraHu3aIusIX.

Kputepusmu npuHsITHS pelieHus o0 OTKa3e B IMPEAOCTaBICHUHM MYHHUIMIIAIbHOM
YCIAYTH SIBIII€TCSI HaJM4YME€ OCHOBAHUHM, YKa3aHHBIX B IyHKTe 24 AJIMHMHUCTPAaTHBHOIO
periameHTa.

KputepreM npHHATHA pELIEHUS O HEBO3MOKHOCTH HCIOJHEHUS 3ampoca H
MOATOTOBKHU B aJpec 3asiBUTEIS MHCbMa 00 OTCYTCTBUH 3allPAIlIMBAEMbIX CBEACHU SBIISIETCS
OTCYTCTBHE B APXMBHOM OTJEJIE Ha XPaHEHUH apXUBHBIX TOKYMEHTOB, & TAK)KE OTCYTCTBHE
nHpopmanuy 00 UX MECTOHAXOKICHHH.

KputepreM mnpuHATHS pemieHuss O TMOATOTOBKE CIPAaBKM O JIOKYMEHTaJIbHO
MOATBEPKIEHHOM (aKTe YTpaTbl apXUBHBIX JOKYMEHTOB, COJEp)KALIUX 3arpaniiBacMble
CBEJICHUS, SIBIICTCS HAJMYUME aKTOB O HEOOHApY)KEHMM apXUBHBIX JIOKYMEHTOB, MYyTH
PO3BICKa KOTOPBIX MCUYEPIIAHbl, O HEUCIIPABUMBIX MMOBPEKICHUSIX apPXUBHBIX TOKYMEHTOB.

Hanpagnenue 3anmpocoB 1o MpHUHAIIC)KHOCTH

48. OcHOBaHUWEM JJIs1 Hauajla BBIMOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS
pelIeHre 0 HalpaBJIEHUH 3aMpoca Mo MPUHAIE)KHOCTH.



49. JIOJDKHOCTHBIM JIMLIOM ApPXHMBHOTO OT/I€Nla, OTBETCTBEHHBIM 3a HCIIOJTHEHHUE
aJIMMHHUCTPATUBHON MPOLEAYPHI, SBISETCS HA4YaJbHUK APXHUBHOIO OTHeNa (3aBEAyIOIIUi
ApPXVBHBIM OTAEIIOM).

50. Ilo uroram aHanM3a TEMaTUKHU MOCTYNUBLIMX 3alpOCOB PabOTHUK APXHUBHOTO
oTJieJia TOTOBUT COMPOBOJIUTEIHLHOE MUCHbMO O HAIIPABJIECHUU 3aIlpoca B TOCYAapCTBEHHBIE U
MYHHIIMIIAIBHBIE apXUBbI, OPraHbl U OPTaHU3AINH 110 MPUHAIC)KHOCTH MPU HAJTHUUYUU Y HUX
JIOKYMEHTOB JIJIs1 UCTIOJTHEHUS 3aIPOCOB.

51. B cnyuae mocryruienust 3anpoca u3 M®I[ u HeoOXoauMOCTH Tepeaapecaluu
3amnpoca 1o MPUHAJIC)KHOCTHU:

- OpU HAJIWYUM TEXHUYECKOM BO3MOXKHOCTH pPAOOTHHK APXHMBHOIO OT/elNa
nepenanpanisier 3anpoc no AUC «MexBen» 0O MeCTy XpaHEHUS JIOKYMEHTOB B
rOCYJIapCTBEHHBIN apXUB WM APYTOd APpXUBHBIN OT/AECII.

- B Clly4a€ OTCYTCTBHSI TE€XHMYECKOM BO3MOXHOCTH IE€pEHAINpPaBJICHUS 3ampoca Io
kaHatam AUC «Mexsen» ApxuBHblid otnen uHpopmupyer MOL] o Mecte HaxOoXIAeHUS
JOKYMEHTOB JIIsl HHPOPMUPOBAHUS 3asIBUTEIIS.

52. OIHOBPEMEHHO C MOATOTOBKOW COMPOBOJUTENIILHOTO MHCbMa O HAlpaBICHUH
3ampoca B JPYrue apXuBbI, OPTaHbl ¥ OPTaHU3ANMHA PAOOTHUK APXHBHOTO OTJ/E]a TOTOBHT
YBEIOMJICHHE WM YBEAOMJISIET YCTHO (NMpU JIMYHOM oOOpamieHuu B APXUBHBIA OTIEN)
3asBUTENISI O HAMPABIICHUHU 3apoca MO MPUHAJICKHOCTH.

53. Cpox HCHONHEHHUS aJAMUHHUCTPATHUBHOW MPOILEIYyphl COCTaBIsAeT He Oojee 5
pabovmX JHEH CO JTHS PETUCTPALIAU 3aIIpoca.

54. Pe3ynpTaTOM aaMUHUCTPATUBHOM MPOLENYpPHI SIBISETCA PETUCTpAls MNHCbMa
ApPXUMBHOTO OTJieJla O HANpaBJIEHUU 3ampoca MO MPUHAJICKHOCTH, YBEAOMIICHUS B aJipec
3asiBUTENE W OTIIpaBKa 3ampoca C COMPOBOJUTENbHBIM MHCHbMOM APXHMBHOTO OT/Ela B
apXUBBI, OPTaHbl U OPTAaHU3AIUH IO IPUHAJIC)KHOCTH, YBEJIOMIICHHUS - B aJIPEC 3asBUTEIIA.

ITouck APXUBHBIX JOKYMCHTOB, H606XOI[I/IMBIX JJI1 UCIIOJTHCHU A
3aMpocCoB, 1 MOATOTOBKA OTBETOB 3a4BUTCIIAAM

55. OcHoBaHMEM JUIsl Hayaja BBINOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYpPHI SBISETCS
peleHre paboTHUKAa APXMBHOTO OTJIENa O BO3MOXKHOCTH MCIIOJTHEHHUS 3aIpoca.

56. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HCIIOJIHEHUE aJMHHUCTPATUBHOMN
IIPOLEAYPBI, BJISIETCS HAYAJIbBHUK APXHMBHOTO OTJEIA.

57. Ilonck apXMBHBIX JOKYMEHTOB OCYILECTBISETCS paOOTHHUKAaMU APXHUBHOIO OTAENa
C IIOMOILBIO CIIPaBOYHO-TIOMCKOBBIX CPEJCTB.

58. Ilocne BbIsIBIEHUS HEOOXOIUMBIX apXMBHBIX JOKYMEHTOB Ha HX OCHOBE
OTBETCTBEHHBIM pPAOOTHUKOM ApPXMBHOIO OTJeNla COCTaBISETCS apXUBHas CIIpaBKa,
apXUBHAas BBINKMCKA WM TOTOBSITCS apXUBHbBIE KOMHH.

59. OdopmiieHre apxXUBHOM CIpPaBKH, AapXWBHOM BBINHMCKH, APXUBHOW KOIUHU
OCYILECTBIISETCA € COOIOJJCHUEM CIIEAYIOIINX TPeOOBAHUM.

59.1. TekcT B apXMBHOH CIIpaBKE JAETCSl B XPOHOJIOTMYECKON IOCIEA0BATEIbHOCTH
COOBITUH C yKa3aHMEM BHJIOB apXHMBHBIX JIOKYMEHTOB U HX JAaT. B apxuBHOW crpaBke
JIOTTYCKAEeTCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB.

HecoBnanenune oOTOeNbHBIX JAaHHBIX AapXUBHBIX JOKYMEHTOB CO CBEIEHUSIMHU,
U3JI0)KEHHBIMHM B 3aIlpOCe€, HE SBJSIETCS MPEMSATCTBUEM JI BKIIOUEHUS MX B APXHUBHYIO
CIPaBKY IIPH YCJIOBUH, €CIIM COBIMAJ/IEHUE BCEX OCTAJIbHBIX CBEJCHUI HE BbI3bIBAET COMHEHUN
B TOX/IECTBEHHOCTH JIMIIAa WIN (PAKTOB, O KOTOPBIX FOBOPUTCS] B apXUBHBIX JIOKyMEHTax. B
apXUBHOI CIpaBKe 3TH JaHHbIE BOCIPOU3BOJATCS TaK, KaK OHU M3JIOKEHBI B apXUBHBIX
JOKYMEHTaX, a PacXOXJCHHs, HECOBIAJACHNUS M HETOUHBbIE HAa3BaHUS, OTCYTCTBHE HMEHH,
OTYECTBAa, WHHULIMAJIOB WM HAJIWYUE OJHOTO M3 HMX OTOBAapHBAIOTCS B TEKCTE CIPAaBKU B
ckoOkax ("Tak B mokymente", "Tak B TekcTe opurunaia").

B mnpumeuaHusx Mo TEKCTy apXMBHOM CIpPaBKM OrOBapUBAIOTCA HEpa300p4YMBO
HallMCaHHbIC, MCIPABICHHBIE aBTOPOM, HE IOAJAIOLIMECS IPOYTEHUIO BCIEACTBUE



MOBpEXAeHUsT Tekcra opuruHaia Mecta ("Tak B Tekcte opuruHama”, "B Tekcre
Hepa300puuBo").

B Tekcre apxuBHOW CHpaBKM HE JOMYCKAIOTCS HW3MEHEHHMs, HCIpPaBICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJbl HCIIOJHUTENS IO COJCPKAHUIO  APXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHHUHU KOTOPBIX COCTaBJIEHA apXMUBHAs CIIpaBKa.

[Tocne TexcTa apXMBHOW CHPAaBKU MPUBOAATCS apXMBHbIE LIM(PHI 1 HOMEpA JINCTOB
€IMHUIl XPAHEHUS ApXMUBHBIX JOKYMEHTOB, I€YaTHbIE H3[aHUS, UCIOJIb30BaBIIMECH IS
COCTaBJICHUS ApPXMBHOW CIPAaBKU. B TEKCTe apXMBHOM CIPAaBKM JOIYCKAeTCsl IIPOCTABICHUE
apXUBHBIX IMHU(GPOB U HOMEPOB JIMCTOB €AMHUI] XPAaHEHUS APXUBHBIX JOKYMEHTOB Cpa3y
II0CJI€ U3JIOKEHMS KaX10T0 (paKkTa min cOObITHSL.

B apxuBHOI1 ciipaBke, 00b€M KOTOPOM NMPEBBILIAET OJUH JIUCT, JTUCTHI JOJDKHBI OBbITH
IIPOLIUTHI, IPOHYMEPOBAHBI M CKPEIUICHBI II€YaThI0 APXUBHOIO OTIENA.

ApxuBHas cmpaBka odopmisercs Ha OylaHKe AIMHUHHCTPALUH, MOIIHCHIBAIOTCS
YIIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM, 3aBEPSETCS MeYaThl0 AJIMUHHUCTPALIUH.

[lpy HEOOXOOMMOCTH K AapXWBHOW CIpaBKE MPHJIATAIOTCS KOIMUU apXUBHBIX
JOKYMEHTOB MJIM BBIIIUCKH U3 HUX, NOATBEP)KJAIOLIUE CBEICHUS, U3JI0KCHHBIE B apXUBHOU
CIIpaBKe.

59.2. B apXMBHOH BBIIIMCKE HA3BaHUE APXMBHOI'O JIOKYMEHTa, €r0 HOMEp M Jara
BOCIPOU3BOJATCS MOJTHOCTHIO. 3BN€UeHNAMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJIKHBI
ObITh HCUEplaHbl BCe HMEIOIIMECS JaHHble Mo 3ampocy. Hadamo M KoHel Kaaoro
U3BJICYEHUS, @ TaKXK€ IPOIYCKM B TEKCTE€ ApXUBHOIO JOKYMEHTa OTJENbHBIX CJIOB
0003HAYaIOTCSI MHOTOTOYHEM.

B npumewaHusix K TEKCTy apXUBHOM BBIUCKU JIENAIOTCSI COOTBETCTBYIOLIHE
OTFOBOPKM O YacTsAX TEKCTa OpHUIuHaja, Hepa300opuyMBO HANMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOJJAIOIINXCS IPOUTEHUIO BCIEACTBHE MOBPEXKICHUS TeKCTa U T.J1. OTaenbHbIE
CJIOBA U BBIPAKEHUS OPUIMHAJIA, BBI3BIBAIOLINE COMHEHHUS B MUX TOYHOCTH, OrOBAapUBAIOTCS
cioBamu "Tak B Tekcre opurnHana”, "Tak B nokymente". Ilocine TekcTa apXUBHON BBITUCKU
YKa3blBalOTCA AapXUBHBIM MU(GpP U HOMEpa JHUCTOB E€IUHUIBI XPaHEHUS apXUBHOTO
JOKYMEHTA.

AYTEeHTUYHOCTh BBIJAHHBIX [0 3allpocaM apXMBHBIX BBIMHCOK YJOCTOBEPSETCS
MOAINNCHI0 PYKOBOJIUTEINS apXUBa WIM YIOJHOMOYEHHOIO JTOJKHOCTHOTO JIMIA U IE€YaThIO
AJIMUHUCTpALIVH .

59.3. Ha oOopore KaXaoro JjHMcTa apXUBHOW KONUM MPOCTABISAIOTCS AapXHUBHBIE
mU@pbl 1 HOMEPA JUCTOB €AUHUIl XPaHEHUsI apXUBHOTO JIOKyMeHTa. Bce nucThl apXuBHOU
KOIIUU CKPEIUISFOTCS M HA MECTE CKPEIIEHUS 3aBEPSAIOTCA M€YaThl0 apXHUBA U MOJIHUCHIO €r0
PYKOBOJUTENS WIH YIIOJTHOMOYEHHOT'O TOJKHOCTHOT'O JIMIIA.

60. Pe3ynpTaToM BBINOJIHEHUS aIMUHUCTPAaTUBHOW MPOLIETYPHI SBISIETCA MOATOTOBKA
apXUBHOM CIIPAaBKHM, apXMBHOM BBIMUCKHU, apXUBHOM KOMHUHU JIMOO MHUCbMa B aJipec 3asiBUTEIS
00 OTCYTCTBHMHM 3aIlpallIMBA€MbIX CBEJIEHHH, CIPAaBKU O JOKYMEHTAIbHO IMOATBEPKICHHOM
(akTe yTpaThl apXUBHBIX JOKYMEHTOB, COJIEPKALIUX 3alpalliBacMble CBEICHHUS.

HaHpaBHeHI/Ie " BblJJa4da OTBETOB 3asABUTCIIAIM

61. OcHOBaHMEM JUIs1 Hayala BBINOJHEHHS aJMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS
3aBEPIICHUE IOArOTOBKH JOKYMEHTOB, SBIIIOIIUXCS PE3YJbTaTaMHU IPEIOCTaBICHUS
MYHULMIIAJIBHON YCIyTH, YKA3aHHBIX B IIYHKTE 13 AJIMHUHUCTPATUBHOIO PETIaMEHTAa.

62. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIIOJHEHHE aJMHHUCTPATHBHON
MpoLEeAypsl B APXUBHOM OTJIENIE, SIBISAETCS HAYAIBHUK APXHWBHOTO OTAENA

63. ApxuBHas CHpaBKa, apxXUBHAs BBINNCKA, AapXWBHAas KOIMs, CIpaBKa O
JOKYMEHTAIbHO MOJTBEPXKIEHHOM (DaKTe yTpaThl apXUBHBIX JOKYMEHTOB, COAEPIKAIIMX
3arpalIuBaeMble CBEICHHs, MUCbMEHHBIH OTBET 00 OTCYTCTBHM B apXHBE 3aIpPaIIMBAEMBIX
CBEICHHUI BBICBUIAIOTCS ITOYTOBOM CBA3BIO MPOCTHIM IHCBMOM B aJpeC 3asBUTEISA B Cllydae
oOpalieHus 3asBUTENSI B APXUBHBIN OTJEN IO TMOYTE; WM BBIAAIOTCS 3asIBUTEIIO HA PYKHU B



cllydae TUYHOTO oOparieHus (B Tom uucie yepe3 MOILI), B cirydae mojaun 3asBICHUS Yepe3
[IT'Y JIO 3asBuTens Takke YBEIOMIBIIOT 4Yepe3 (PYHKIIMOHAJ JIMYHOTO KaOWHeTa Ju0o
CrocoO0M yKa3aHHBIM B 3asIBJICHUU.

64. Cpok OTHpaBKM OTBETOB 3asBUTEJSAM IO IOYTE COCTaBisieT He Oosee 3 paboumx
JTHEH C MOMEHTA 3aBEpLICHUs ITOATOTOBKU apXUBHOW CIIPABKH, aPXUBHOW KOIIMU, apXUBHOU
BBIMCKH, CIPaBKU O JIOKyMEHTAJbHO HOATBEPKICHHOM (aKkTe yTpaTbl apXHMBHBIX
JOKYMEHTOB, COJICPIKaIIMX 3alpalliBaeMble CBEACHHUS, MUCBMEHHOTO OTBETa 00 OTCYTCTBUHU
B apXMBE 3alIpaIllNBAEMbIX CBEICHUM.

65. ApxuBHas cCHpaBKa, apxuBHAs BBIIMCKA, AapXUBHAs KOIMS, CIPaBKa O
JOKYMEHTAJIbHO MOJTBEPXKIEHHOM (DaKkTe yTpaThl apXUBHBIX JOKYMEHTOB, COAEPKALIMX
3arpalruBaeMble CBEJCHHs, MMMCbMEHHBIN OTBET 00 OTCYTCTBHHM B apXHBE 3aIpPaIIMBAEMBIX
CBEJICHUH B Cilydae JMYHOIo OOpalleHHsl 3asBUTENS B APXUBHBINA OT/ZIEN BBLAAIOTCS €MY 110
pacnucKy IpU HPEeIbsSBICHUM JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTH; JIOBEPEHHOMY
JULYy - IpHU MPEeIbsBICHUU NHUCBMEHHOI'O pa3pellieHMs] TIpa)<JIaHuHa (JOBEPEHHOCTH).
[Tonyyarens pacnuchiBaeTCsl B JKypHaj€ BblJAud AapXUBHBIX CIPAaBOK, yKa3blBas JaTy
IIOJIyYEHUS.

66. PaccmoTpeHue 3ampoca CUMTAETCS 3aKOHUEHHBIM, €CIM 10 HEMY IPHUHSITHI
HEOO0XOAMMBIE MEpbl M 3asBUTEIb NPOUH(OPMHUPOBAH O pE3ylbTaTaX pPacCMOTPEHHUS.
[luceMo B anpec 3asBUTENS C OOBSICHEHHEM MPUYMH OTKa3a 100 00 OTCyTCTBUU
3alpaluBacMbIX CBEIEHUI Ha 3aIpOC, IOCTYIUBIIUHI 110 JIEKTPOHHOM IIOYTE, HAIIPABJIAECTCS
I10 3JIEKTPOHHOM I0YTE.

67. PesynpTaTamMu BBIIIOJHEHUS aIMUHACTPATUBHON IIPOLEAYPHI SBJISIOTCA:

- perucTpanys 1 OTIpaBKa MOYTOBOM CBS3bIO B aJIpeC 3asBUTENSI ApXUBHOM CIIpaBKH,
apXMBHOH BBINHUCKU, aPXUBHON KOIMM WJIM MTUCbMA C OOBACHEHHEM NPUUUH OTKa3a JIMbo 00
OTCYTCTBHMHM 3alpallMBAEMbIX CBEACHUN, WIM CIIPAaBKU O JOKYMEHTAJIbHO MOJATBEPKICHHOM
(akTe yTpaThl apXMBHBIX JOKYMEHTOB, COJEpPKAILUX 3allpAlIMBACMble CBEACHNUS;

- perucTpanys 1 BblJaya 3asBUTEIIO M0J] paCUCKY NP JUYHOM OOpallieHMH apXUBHOM
CIPaBKH, apXUBHOW BBITUCKU WM apXUBHOW KOIUU, MMCbMa C 0OBSICHEHWEM IIPUYUH OTKa3a
am00 00 OTCYTCTBMM 3amlpalldBaeMbIX CBEACHUH MM CHPaBKM O JIOKyMEHTAJIbHO
MOATBEPKIEHHOM (aKTe YTpaTbl apXUBHBIX JOKYMEHTOB, COJEPXKALIUX 3alpaliiBacMble
CBEZICHHUS.

V. ®opmbl KOHTPOJIA 32 UCIIOJTHEHUEM
AJIMUHUCTPAaTUBHOTO perjiiaMeHTa

68. HauanpHuk ApXHMBHOTO OT/ENIa OCYHIECTBIISIET TEKYIIMH KOHTPOJIb COOIIOACHUS
MIOCJIEZI0BATEIBHOCTU JIEUCTBUMN, ONpPENEIEHHBIX aJIMMHHUCTPATUBHBIMU IPOLEAYPAMU IO
MIPEIOCTABIICHNIO MYHUIIMITAILHOW YCIIYTH U PUHATUEM PELICHUH.

Texkymuii KOHTPONb OCYLIECTBISETCS IMYTEM IPOBEACHUS IPOBEPOK COOIIOICHUS
paboTHUKaMU APXUBHOTO OT/eJIa HACTOSIIEro AIMUHUCTPATUBHOIO PETIaMEHTa.

69. AnMHUHHCTpalMs OCYIIECTBIISET KOHTPOJIb MOJHOTH M KayecTBa MPEJOCTaBICHUS
MYHULUINIAJIBHON yCIyrH ApXUBHBIM OTIeaoM. KOHTponb 3a NOJHOTOM M KadyeCTBOM
MIPEJOCTABICHUS] MYHUIUITAIBLHON YCIYTH BKJIIOYaeT B ceOsl MPOBEJCHNE MTPOBEPOK C LIETIbIO
BBISIBJICHMSI M YCTPaHEHMs HApyLIEHUIl NpaB 3asBUTENEH, pacCMOTpEHHEe, MpPUHSITHE
peleHnii U TMOATOTOBKY OTBETOB Ha OOpallleHMs 3asBUTENEH, COAEpKaIlMX >KaloObl Ha
pereHus, fecTBus (6e31eiicTBrE) JOHKHOCTHBIX JIUI APXHBHOTO OT/IEA.

70. IlpoBepku MOTryT OBITh IUIAHOBBIMH M BHEIUIAHOBBIMU (IIPOBOJUTHCS TI0
KOHKpeTHOMY oOpaiieHuto 3asButensi). O mpoBeIeHUH MPOBEPKU H3AaETCS pacnopsbKeHHe
AJIMUHHCTpAIUU.

71. B cnydae BBISIBICHHS HapYLIECHUN MPaB 3asABUTEICH NPU MPUHATUN PEIICHUN, TPU
COBEPILICHUM ACUCTBUI (06e31eHCTBIM) PYKOBOIUTENIEM APXHUBHOTO OTAENA U PAOOTHUKAMHU
ApPXHMBHOTO OTJ€J1a, OHA HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIIBCTBOM.

72. Topsimok U (GOpMBI KOHTPOJIA 32 MPEAOCTABICHUEM MYHHUIMIIAIBHOM YCIyrH €O



CTOPOHBI TpaXkJaH, UX 00bEIUHEHUN U opranu3anuii. KoHTposib co CTOPOHBI TpakJaaH, UX
00bEIMHEHNI U OpraHM3alUil OCYILECTBIIAETCS IOCPEICTBOM HAMpPaBICHUS MIPEUIOKEHUN 1
3aMeyaHuil B AIMUHUCTPALUIO U APXUBHBIM OTAEN IO IOYTE, B TOM UYHUCIE 3JIEKTPOHHOM.
[Ipennoxkenuss M 3aMEYaHUs TAK)KE BBICKA3bIBAIOTCS HA JUYHOM NPUEME y PYKOBOIMUTEISA
apXUBHOTO OTAENA.

73. Kontpons cobmoaenus crenuanucraMmu M®I mocienoBaTeIbHOCTH JCHCTBUM,
ONpeIeaEHHBIX aIMUHUCTPATUBHBIMU IIPOLIEYPAMHU, OCYyILECTBIIsAeTCA qupekTopoM MOII.

VI. JocyneOusiii (BHECYneOHBIN) OPSAOK 00KaTOBaHUS PEIICHUIN
U AeicTBui (0e31eiCTBYS) OpraHa, IpeI0CTaBISIOIIETO
MYHHIIUITATEHYIO YCIIYTY, a TAK)Ke JOHKHOCTHBIX JIHUII,
MYHHIIMITAJIBHBIX CITY)KAIUX

74. 3asBUTETN UMEIOT IPABO Ha J0CcyAcOHOe (BHECYAeOHOE) 00KaIOBaHNE PEIICHUHN 1
neiictBuil  (0e3neicTBUsA), NPUHATHIX  (OCYILECTBISEMBIX)  ApPXMBHBIM  OTEIIOM,
JOJKHOCTHBIMU JIMIIAMU APXHMBHOTO OTZAENa, B XOJA€ MPEJOCTaBICHHUS MYHHUIMNAIbHOMI
yeiyru. JlocyneOHbIi (BHECYCOHBIN) MOPSIIOK 00KAIOBAHUSI HE MCKIIFOYAET BO3MOKHOCTH
00aJloBaHUs pelleHui u neicTBuil (0e31eicTBuUS), IPUHATHIX (OCYIIECTBISIEMBIX) B X0JI€
MPEIOCTABIICHUS MYHHUITUTIATBHON ycIayrd, B cyneOHoM mopsnke. JlocyneOHbIi
(BHecyeOHBII1) MOPSIOK 00XKaIOBAaHUS HE SBIISACTCS AJIS 3aIBUTENS 0053aTEIbHBIM.

75.3asBUTETHE MOKET OOPATUTHCS C 3Kal000H B CISAYIOMIUX CIIydasx:

1) HapylieHue cpoKa PEerucTpaluy 3asBICHHUS O IMPEIOCTABICHWU MYHUIIUIAIBHON
YCIIyTH;

2) HapylIeHHE CPOKa MPEAOCTABICHNUS MYHUIIUIIATIHON YCIIYTH;

3) TpeboBaHME Yy 3asBUTENS JOKYMEHTOB, HE IpPEIyCMOTPEHHBIX HOPMAaTHBHBIMHU
mpaBoBbIMU akTamMu Poccuiickoii @enepanuy, HOPMATUBHBIMU MPABOBBIMU aKTaMU
JleHMHTpaICKON 00IAaCTH AJIsi MPEIOCTABIEHUSI MyHUIIUTIATBbHON YCITYTH;

4) orkaz3 B npuéMe JOKYMEHTOB Yy 3asBHTENS, NPEIOCTABICHUE KOTOPBIX
MPEeIyCMOTPEHO  HOPMAaTUBHBIMH  TMPaBOBBIMH  akTamu  Poccuiickoit ~ Deneparuu,
HOPMATHUBHBIMHM TPABOBBIMH aKTaMu JICHWHTpaJICKOH o0nacTd, I MPEeIOCTaBIICHUS
MYHHIIMITATBHOW YCIyTH;

5) oTKa3 B MPEAOCTABICHUH MYHHMIIMIAIBHOM YCIYTH, €CIM OCHOBAHHS OTKa3a He
MpeyCMOTPeHbI (heepaabHbIMU 3aKOHAMH M TPUHSATHIMA B COOTBETCTBHH C HUMH UHBIMU
HOPMAaTUBHBIMHU MPABOBbIMU akTaMu Poccuiickoit @enepanuu, HOPMaTUBHBIMU MPABOBBIMU
akTamu JIeHuHrpaackoit obnacru;

6) 3aTpeboBaHUE C 3asIBUTENS MPU MPEJOCTABICHUH MYHUIIUMIAIILHON YCIYTH TIJIAThI,
HE MPELYyCMOTPEHHOW HOPMAaTUBHBIMM IIPaBOBBIMM akTamu Poccuiickoi ®Penepauuu,
HOPMATHUBHBIMH IMPABOBBIMU aKTaMu JICHHHTPAJICKOH 00J1acTu;

7) OTKa3 B HCTIPABICHUU JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBITAHHBIX B PE3yJIbTaTe
MPEAOCTABIICHUS] MYHUIIUITAILHON YCIyTd JOKYMEHTaX JUOO HapyIIeHHWE YCTaHOBJIIEHHOTO
CpOKa TaKUX HCIPABICHHA.

76. IlpenmetoMm mocyneOHOTO (BHECYneOHOTO) OOMKAJTOBaHHS SIBISIOTCS PpEIIECHUE,
neiicteue (Oe3meiicTBue) ApPXUBHOTO OTJAeNa, IOHKHOCTHBIX IUI[ APXUBHOTO OTHENa,
OTBETCTBEHHBIX 32 MPEIOCTABICHNUE MYHUIIUTAIHHOW YCITYTH.

77. XKanoba nogaércss B ApXMBHBIN OT/e), ATMHHUCTPALUIO.

78. OcHOBaHMEM TSI Havaia MpoLeyphl 10Cy1e0HOTO (BHECYIEOHOT0) 00KaIOBaHUS
SIBJIICTCS TI0JIa4a 3asIBUTENIEM KAIOObI B COOTBETCTBHH C TPEOOBAHHUSIMH YacTH 5 ctatbu 11.2
OenepanpHoro 3akona ot 27 wutwong 2010 roma Ne 210-®3 «O6 opraruzanuu
MIPEIOCTABIICHHUS TOCYITAPCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT».

79. 3asBHUTENb WMEET TPaBO Ha TMONydeHHE HWHPOpMaMU © JTOKYMEHTOB,
HEOOXOIUMBIX MJII COCTABIICHUS W OOOCHOBaHHUS KaloObl, MPU YCIOBHH, YTO OTO HE
3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE WHTEPEChl IPYIMX JIML, W €CJIH yKa3aHHBIE



nH(pOpMaLUS ¥ JOKYMEHTBI HE COJIEPIKAT CBEICHUH, COCTABIISIONIUX TOCYIaPCTBEHHYIO U
HMHYIO OXPaHsSIEMYIO 3aKOHOM TalHy.

80. JKamoba mMOMIEKHUT PACCMOTPEHHUIO JODKHOCTHBIM —JIUIIOM, HaJCIICHHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHUIO JKano0, B TeUeHUe 15 qHEW co JHS ee PerucTpaiuu, a B
cilyyae 00KaJoOBaHUsS OTKa3a APXMBHOTO OTJIENA, JOJDKHOCTHOTO JIMIA APXHBHOTO OTAEa
B IIpUEME JIOKYMEHTOB Y 3asBUTEIIS JTMOO B UCIIPABJICHUN JOMYIICHHBIX OIEYaTOK M OMIMOOK
WIN B CiIy4ae 00KaJOBaHMs HAPYIICHUS YCTAHOBJICHHOTO CPOKA TAKUX HCIIPABICHHUH - B
TEYCHUE MATH padOYMX JTHEH CO THS €€ PerHuCTPalny.

XKanoba Ha penieHHe, MPUHATOC HAYATHPHHUKOM ApPXUBHOTO OTHENa (3aBEAyIOIIUM
ApPXUBHBIM OT/IEJIOM), pacCMaTPUBAETCS B TeUeHHE 15 JHEH CO JIHS ee perucTpalyy.

81. VcuepmbiBaroiuii mepevyeHb CIy4aeB, B KOTOPBIX OTBET HA KAI00y He naércs.

81.1. CnyvaeB, mpu KOTOpPHIX OTBET Ha XaloOy He JaéTcsl 3aKOHOJATEIhCTBOM HE
MIPEYCMOTPEHO.

82. Ilo pesympraram  paccMOTpeHHs  JKajoObl  opraH  (OpraHu3anus),
MIPEIOCTABIISIOMINN MYHHUIIHIIATBHYIO YCIIYTY, IPUHUMAET OHO U3 CIICIYIOIINX PEIICHHIA:

1) ynoBieTrBopsieT kajao0y, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO pEIICHUS,
WCIIPABJICHUS JOMYIIEHHBIX OpraHoM (OpraHHU3aIiei ), TPEI0CTABISIONUM MYHUIUTIATHHYIO
yCIYTY, ONEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIUITAIHHON
YCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTCIIO JCHEXKHBIX CPEJCTB, B3UMAHHE KOTOPBIX HE
MPEeIyCMOTPCHO  HOPMAaTHBHBIMH  IPAaBOBbBIMH  akTamu  Poccuiickoit ~ ®exnepanuu,
HOPMATHUBHBIMH IPABOBBIMU aKTaMu JICHHHTPAJICKOHM 00JIacTH, a TaK)Ke B MHBIX (popMax;

2) OTKa3bIBACT B YJIOBJICTBOPEHHUH KaJIOOBI.

83. B cimyyae ycTaHOBJICHHS B XOJI¢ WJIHM IO PE3YJIbTaTaM PACCMOTPEHHUS >KaIoO0bI
MPU3HAKOB  COCTaBa  aJMHHHUCTPATUBHOTO  IPABOHAPYIICHUS WM  TPECTYILICHHS
JIOJDKHOCTHOE — JIMIO,  HAJEJNEHHOE  IOJHOMOYHMSMH IO  PAacCMOTPEHHIO  KaioO,
HEe3aMeJIMTEIbHO HAIIPABIISIET UMEIOIINECS MaTEPHUalbl B OPraHbl IPOKYPATYPHI.



ITpunoxxenue 1

B apxuBHBII OTAEN AAMUHUACTPALIUA
CoCcHOBOOOPCKOTO TOPOJICKOTO OKpyTa
188540, Jlenunrpazackas 00JacThb,
r.CocHoBslil bop, yin.Mononexnas, a1.36a

3agaBuUTEID

(pamunms, UMs1, OTYECTBO)
Anpec 3asBUTEINS:

KoHnTtakTHbIH TenedoH:

3AIIPOC

sanpamHBaeMHﬁ AOKYMCHT WJIN I/IHq)OpMaI_II/IH

I[OKYMGHT HGO6XOIII/IM IJI IpeACTaBJICHUS B

(Yka3zaTb opraH, OpraHu3aluio, Kyaa OyneT nepeaad JOKyMEHT WIH KOIUs JOKYMEHTA)

CBCI[GHI/IH 0 3as4BUTCJIC B ClIy4ac, €CJIU OH ABJIACTCA JOBCPCHHBIM JIMIIOM
Hpe,Z[CTaBI/ITCJ'H) (I)I/I3I/I‘ICCKOI"O Jina 1mo 10BCPEHHOCTHU:

JIoBEpEHHOCTD:

(keM M Kor/ia BbIJIaHa)

JIOKyMEHT nponly BbIJATh HA PYKH, BBICIATH 10 IOYTE
MOTYEPKHYTh HEOOXOAMMOe

JlaTta cocraBiieHus [Toanuce 3asaBuTeNst Pacumdposka
MOJNINCHU



[Tpunoxenue 2
B apxuBHBII 0T aAMUHUACTPALIMT
CocHOBOOOPCKOTO TOPOACKOTO OKpyTa

188540, JIenunrpaackas 06acTsb,
r.CocHoBblit bop, yn.Monoaexnas, n1.36a

3AITPOC

3anpamuBaeMblil JOKYMEHT WM HHGOpMaIus

Copep:xanue 3amnpanmBaeMoro Jo0kyMmeHTa (o uem?)

CaeneHusi 0 JOBEPEHHOM JIUIIE 10pUOUYECKO20 TUYA
JloBEpEHHOCTD:

(xeM M Korja BblJjaHa)

JIOKyMEHT BbIJaTh Ha PYKH, BBICIATh 110 ITOYTE
MOIYEPKHYTh HEOOXOUMOE

JlaTta cocraBiieHus [Toanuce 3asaBUTEINS PacumgpoBka
MIOATINCHU



[Tpunoxxenue 3

biok-cxemMa nmocienoBaTeILHOCTU IEUCTBUN
MPEeAO0CTaBIICHUS] MYHULIMTTAJIbHON yCIyTH «Bbljjaua apXuBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK W KOIIUH apXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C COIMAIBLHOM 3aITUTON Ipak/iaH,
MPEAYCMATPUBAIOIINX WX IEHCUOHHOE 00ECTIeUeHHE, a TAKXKE MOIYUEHUE JIbTOT U
KOMIIEHCAIIMI B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOAATENHCTBOM Poccuiickoit
denepauuny

IHocTymiienue 3anpoca B ApXUBHbIN OT/eJI
(M3 ML, Ha tmaHOM nIpHEME, 11O AIEKTPOHHBIM KaHAJIaM CBSI3U, TTIOYTOBOM CBS3BIO)

Perucrpanus 3anpocoB 1 nepeiaya ux Ha UCHOJIHEHHE

AHaJIN3 TeMAaTHKH MOCTYNMUBIIHKX 3aIIPOCOB

'
v

[Tonck apXUBHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsSl UCIIOTTHEHUS
3aIpOCOB, U MOATOTOBKA
OTBETOB 3asBUTENIAM

HanpaBﬂeHne 3alpocCoB 110
NPUHALICKHOCTH

Beigaua nim oTpaBka oTBeTa
(BbIIaYa OTBETa HA JIMYHOM IpuéMe, OTIIpaBKa OTBETA OYTOBOM CBA3bIO MJIM HAIIPABICHUE
otBeTa B MOIL] a1 BeIIaYM 3aIBUTEIIO)

3aBepuieHHe NMpeI0CTABICHUS MYHHIIUNIAJIBHOMN yCJIyru




