AIMUHUCTPALIUA MYHUIIUMTIAJIBHOT'O OBPA30OBAHUA
COCHOBOBOPCKHMM I'OPOJICKOM OKPYT JIEHUHI'PAJICKOM OBJACTH

ITOCTAHOBJIEHHUE

ot 30/08/2012 Ne 2246

OO0 yTBepKIeHUH aIMUHUCTPATUBHOTO PErIaMeHTa
MPEIOCTaBIICHUS] MyHULIUNIATbHON yciyru «Beinaua
ApPXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK U KOMHUI
APXUBHBIX JOKYMEHTOB, MTOJATBEPKIAIOIIUX [TPABO
Ha 3€MJIIO U UHbIE UMYIIIECTBEHHBIE PaBay

B cootBerctBum ¢ mocranoBnenueM lIpaButenbctBa Jlenunrpaackoit odnactu ot 25.08.2008
Ne 249 «OO0 yTBepxkaAeHUU TOPSAKA pa3padOTKU W YTBEPKACHUS aIMHUHHCTPATHBHBIX PEriaMEHTOB
UCTIOTHEHUS] TOCYAApCTBEHHBIX (YHKIMI (MpedoCTaBICHHsI TOCYAapCTBEHHBIX YCIYT) OpraHaMu
HUCHOJIHUTEIBHOMU BJIaCTU HGHHHFpaHCKOﬁ O6J'IaCTI/I>>, IIOCTAaHOBJICHUEM AIMUHHUCTpalun
CocHoBobopckoro ropoackoro okpyra ot 04.12.2009 Ne 1968 «O mopsiake pa3pabOTKH U
YTBEP)KICHUST aIMHUHHCTPATUBHBIX PErJIaMEHTOB HCIIONHEHHWS MYHHUIMIAIBHBIX (QYHKIMA ¢
aJMHUHHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTABICHNUS MyHUIIUIAIBHBIX YCIYT», B LEISIX perjaMeHTalun
NESTENIbHOCTH apXWBHOTO OT/ENa, COBEPIICHCTBOBAHMS METOIOB pabOThl MO WHGOPMAIMOHHOMY
00ecreyeHnI0 Ha OCHOBE apXHMBHBIX JOKYMEHTOB, HAaXOSIIUXCS HAa MYHUIUIAIBHOM XpaHEHUU U
KOHTPOJISI 32 Ka4eCcTBOM TPEJOCTaBICHUS yCIyr, aaMuHucTpanus COCHOBOOOPCKOTO TOPOJICKOTO
OKpYramoOCTaAHOBJ Sl €T:

1. YTBepauTh aAMUHUCTPATHBHBIA pErJIaMEHT MPEIOCTABICHUS MYHUIMIAIBHOM YCIyru
«Bpimaya apxXWBHBIX CHOPAaBOK, AapXHBHBIX BBIMMCOK M  KOMHA apXWBHBIX JOKYMEHTOB,
MOJITBEPKIAIOLINX MTPABO Ha 3€MJIIO M MHBbIE UMYIIeCTBeHHbIe npaBay ([Ipunoxenue).

2. O6memy otneny ammuuuctpanuu (backakoBa K.JI.) omy6nukoBaTh uHpOpManui 00
YTBEPKICHUM aIMUHUCTPATUBHOTO pErVIaMeHTa B razere « Mastk».

3. IIpecc-nentpy agmunucTpanuu (ApudxanoB P.M.) pazMecTuTh HacTosIIEE TOCTAHOBIICHHUE
Ha opUIHMATIBHOM caiiTe agMUHUCTpaui COCHOBOOOPCKOIO rOPOJICKOTO OKPYTa.

4, HaCTOﬂIIICe MOCTAHOBJICHMUEC BCTYNIACT B CHJTY CO JHA MOAINMUCAHUA.

5. KOHTpOJ’II) 3a BBITIOJTHEHHEM HACTOAIICTO ITOCTAHOBJICHHUSA BO3JIOKUTH Ha 3aMCCTUTCEIIA I'JIaBbl
AIMUHHUCTpALINU I10 0€30I1aCHOCTH U OpraHHU3allMOHHBIM BOIIPpOCaM Kamoxxnoro A.B.

['maBa agMuHUCTpanu
CoCHOBOOOPCKOTO TOPOACKOTO OKPYTa B.!.I'onukoB

Hcn.Ilorocosa N.N.
Ten.2-16-13
TIT. 49652 -o



YTBEPXKJIEH

MMOCTAHOBJICHHEM aJIMUHUCTPAIIAN
CocHOBOOOPCKOTO TOPOACKOTO OKpYTa
ot 30/08/2012 Ne 2246
(ITpunoxenue)

AJIMUHUACTPATHUBHBINA PETJIAMEHT
NpeAoCcTABIeHUSI MYHHIIMIIATBHOM YCIyTH
«BpI1aya apXMBHBIX CIPABOK, APXMBHBIX BHINHCOK U KONMUI apXUBHBIX JOKYMEHTOB,
NOATBEPKAAIOIINX NPAB0O HAa 3eMJII0 M HHbIEC HMYIIeCTBEHHbIE NIPaBa»

1. O01ue moI0KeHus

1. HanmeHoBaHHE MyHUIMIIATIBHOMN ycinyTu: «Bbliaya apXuBHBIX CIIPaBOK, APXUBHBIX BBIITHCOK
¥ KONHMHA apXWBHBIX JIOKYMEHTOB, IOATBEPKIAIOIINX TPABO Ha 3eMJI0 M HHBIE MMYIICCTBEHHBIC
paBay.

2. MyHHIIMTIIANBHYIO ~ YCIIYTy, B T.4. B YacTH MEPEIaHHBIX OTIEIBHBIX TOCYAapCTBEHHBIX
nojgHoMouuit JIeHuHrpaackoil obnactu B cepe apXuUBHOTO Jieia, NPEAOCTaBISACT apXUBHBIM OTAE
apmuHUCTparmi COCHOBOOOPCKOTO TOPOACKOTO OKpyTa.

3. IlouroBelii anpe apxuBHOro otaena: 188544, Jlenunrpanckas obnacts, T.CocHOBBIH bop,
yn.Mononexuas, a1.36a.

Mecto HaxoxJIeHUs apxXxuBHOro otaena: JleHuHrpaiackas o6nacts, T.CocHoBBI bop,
yn.Mononexuas, a1.36a.

Pexum paboThl apXUBHOT'O OTAENA:

noHeaenbHUK — yeTBepr ¢ 9.00 no 18.00, msarauma ¢ 9.00 qo 17.00;

BBIXOJIHBIE IHU — Cy00O0Ta U BOCKpPECEHbBE.

4. DIeKTPOHHBIN aJipec apXUBHOTO oTAea: meria_arhiv@sbor.net

5. Tenedonsl apxusHoro otaena (813-69) 2-16-13,

(813-69) 4-23-53

daxc: (813-69) 2-16-13.

6. Madopmarnus o mporeaype UCIOTHEHUS 3aIIPOCOB TPEAOCTABIISETCS:

1o Tenedony;

IMOYTOBOM CBS3BIO;

I10 3JIEKTPOHHOM IOYTE;

IpY JINYHOM O0palleHuy;

Ha odummansHOM caiite aamuHHUCTpanuu COCHOBOOOPCKOTO TOPOJCKOTO OKpyTa:
www.sbor.ru;

7. 1o Tenedony pabOTHUKHM apXUBHOT'O OTJENA JAl0T MH(MOPMALIUIO O IPOLESype UCTIOTHEHHS
3aMpocoOB, B TOM YHCIIE O MECTOHAXOKIACHUH IOKYMEHTOB.

8. B Mecrax nmpenocTaBieHUss MyHULMIAIBHON yCIIyTy, Ha HHTepHET-caiiTe COCHOBOOOPCKOIO
TOPOJCKOI0 OKpyra JOJKHBI OBITh pa3MeIleHbl ClIeAyIoLIe HHPOPMALIMOHHbBIE MaTepHalbl:

- MECTOHAXOXJICHHE, PEKHUM pabOThl, KOHTAKTHBIE TeNe(OHBI, WHTEPHET-aAPEC, aapecC
3JIEKTPOHHON MOYTHI APXUBHOTO OTJIEJNA;

- TEKCT HACTOSIIETO PETrJIaMEeHTa;

- 00pa31bl 3aN0JIHEHUs OJ1aHKa 3a1poca;

- nH(pOpMAIHS O CPOKAX MPEIOCTABICHUS YCIYTH;

9. B kauecTBe 3asBUTENEH Ha NIPEIOCTABICHNE MYHHULMIIATBHOM yCIIyTH BBICTYIIAIOT:

- rpaxaane Poccuiickon ®@enepanny;

- HHOCTPaHHBIE TPaKIAHE;

- ina 0e3 rpak/1aHCTBa;

- OpraHu3aluy.


mailto:meria_arhiv@sbor.net
http://www.sbor.ru/

2. CraHaapT npeaocTaBjeHUss MyYHUIMIIAJIbHON yCJIYTH

10. HammeHoBaHMe MyHUIMNAIbHOM ycnyru: «Bplgadya apXWMBHBIX CIPaBOK, apXHUBHBIX
BBIIMCOK W KONHUI apXMBHBIX JIOKYMEHTOB, MOATBEPXKIAIOIIMX IPaBO  HA 3E€MJII0 U UHbIE
UMYLIECTBEHHbIE MpaBay. (Jajee — AIMUHUCTPATUBHBINA PErJIaMEHT).

11. MyHuIMNalbHYIO YCIYry MNPEAOCTaBIISIET: MYHULHUIIAJbHYIO YCIYry, B T.4. B YacTH
MEePEeaHHBIX OTHCNBHBIX TOCYJAapCTBEHHBIX MONHOMOUWd JIeHWHTpanackoil obmacté B cdepe
aApXUBHOTO JIeNa, MpPeloCTaBiIIeT apXUBHBIA oTAen aaMuHUCTpanuu COCHOBOOOPCKOTO TOpPOJICKOTrO
OKpyTa.

12. Pe3ynbpTraToM NpeAoCTaBICHUS MyHUIIMIIAIBHON YCIIyTH SIBJISETCS:

- apXHBHasl CIIPaBKa;

- apXMBHasl BBIIINCKA;

- apXHBHasi KOIIHS,

-IIUCBMO B aJpec 3asBUTENs € OOBACHEHHMEM  NPUYMH OTKa3a B MPEJOCTaBICHUH
MYHUIUNAIBHON YCIyTH JIMO0 00 OTCYTCTBHHM 3aIlIpAIIMBAEMbIX CBEACHUI.

[loaroroBka M BbIJa4a JOKYMEHTOB, YKa3aHHBIX B I. 12 AIMUHHCTPAaTUBHOIO PEIVIAMEHTA,
OCYILECTBIIAETCS. HA OyMa)kKHOM HOCHUTEIIE.

13. Cpok mpenocTaBiaeHUs MyHHUIIUIIATBHOW yCIyru coctaBisieT 30 AHEH CO IHSI perucTpaiu
3ampoca.

13.1. B WCKIIOUMTENBHBIX CIy4asX HAYaJbHUK apXWBHOTO OTAeNa JUOO HWHOE
YIOJHOMOYEHHOE Ha ATO JIMIIO MPOJUIEBAET CPOK PACCMOTPEHUs 3ampoca He Oosiee yem Ha 30 aHe# ¢
00s3aTeNbHBIM YBEJIOMJICHHEM 00 3TOM 3asIBUTEIIS.

13.2. Cpok paccMOTpEHMsI UM HAIpaBICHHE 3allPOCOB HA HCIOJHEHHE IO MPHHAIIEKHOCTH
COCTaBJISIET 5 pabOUnX JTHEW CO JHS PEeTUCTPAIlUH.

14. OcHoBaHMeM [Js1 TPEJOCTABICHUS MYHUIUMNAIBHONH YCIYTd SBISICTCS 3allOJHEHHBIN
3asiBUTEJIEM OJIaHK 3asBJICHUS (J1ajiee — 3ampoc).

14.1. brnank 3anpoca (pU3NUECKOro JHLA MPUBEAEH B IPUIOKEHUN 1 K AIMUHHCTPAaTUBHOMY
periamMeHTy.

14.2. biask 3ampoca IopUANYECKOro JIMIA NPUBEAEH B IPHIOKEHNUN 2 K AJIMUHUCTPATUBHOMY
periamMeHTy.

14.3. B 3anpoce  yKa3bIBalOTCS CIEAYIOIINE CBEICHUS:

IUIs TpaXJaH - (haMuIns, UMsI, OTYECTBO 3asBUTEIIS WIM JIMIA, HA KOTOPOE 3aIlpariuBaeTcs
JIOKYMEHT (C yKa3aHHeM CMEeHbI (paMUIInm);

JUIs TPaK/JaH - MaclOpPTHbIE JaHHBIE;

azpec 3asBHUTENsS (NMOYTOBBIA ajpec, MO KOTOPOMY JOJDKEH OBITh HAlpaBiIeH OTBET HIIU
yBEIOMJIEHHE O Nepeajpecalvy 3amnpoca);

HOMEp KOHTAKTHOTO Tejie(oHa 3asiBUTENSI UM €r0 JTIOBEPEHHOTO JINIIA;

PEKBM3UTHl  3alpalllMBaeMOro  JOKyMeHTa  (Jara,  pEerucTpalMOHHBIH  HOMeEp
pacnopsIuTeNbHOIO aKTa, KaKMM OpraHOM HM3JaH JIOKYMEHT, Ha3BaHME MECTOHAXOXKIeHHs (apec)
y4dacTka, JoMa (KBapTHpBI);

UHBIC CBEIEHUS WU KONUHU JOKYMEHTOB (IIPU HAJIWYMM), HEOOXOAMMBIE JUIsl MCHOJHEHUS
3arpoca (peleHue, MOCTAHOBIEHUE OpraHa BJacTU 00 OTBOJE, BBIIEJICHUU 3€MEIbHOI0 Y4acTKa,
BBIMKMCKHU U3 NIPOTOKOJIOB CaJI0BO-OTOPOJHUUECKUX TOBAPUILECTB, CBUJIETENBCTBA O IOCYAAPCTBEHHON
perucTpanyy npaBa Ha HeABMYKUMOE UMYIIECTBO (JIOM U T.JI.), JOTOBOP KYIUIM-IIPOAAXKH U TIp.);

JUISL KaKOW LieIu TpeOyeTcs TOKyMEHT;

JlaTa COCTaBJICHUS 3a1poca;

uHpopMaus 0 croco0e MOIyYeHUs! OTBETA 3asIBUTEIIEM.



15.  Jns  wuctpeOoBaHUS  apXWMBHOW WMH(pOpMAIMM O TPEThbUX JIMIAX, COJEpIKaIIeH
CBEJCHUS O JIMYHOM M CEMEWHOW TalHe TIpa)KJaHWHA, €r0 YaCTHOW XW3HHU, a TAKXKE CBEICHMS,
co3JalollIue Yrpo3y [IJjsi ero Oe30MacHOCTH, JOIMOJIHUTENbHO MPEJCTABIAIOTCS JOKYMEHTHI,
MOATBEPKAAIOMINE MOJHOMOYUS 3asBUTENS,, B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanyi  (I0BEpEHHOCTh, O(GOPMIIEHHYIO B  YCTAaHOBJICHHOM TOpPSJAKEe, H  JIOKYMEHT,
YAOCTOBEPSIOIINNA JTUUYHOCTE). {7151 pOICTBEHHUKOB yMepIilero npaBooOnaaaresns (CBUIETEIBCTBO O
cMepTu CcyOBekTa MH(POpPMAIMH, TOKYMEHT YyJOCTOBEPSIONIMK TMpaBO Ha HACJEICTBO, JOKYMEHTHI,
MOATBEPKAIOIINE POJICTBEHHbIE OTHOLIEHU). JlaHHBIE JOKYMEHTHI MPEJOCTABISIIOTCS B apXUBHBIN
OTJZIEJI IPU MOJa4e 3arpoca.

16. OcHoBaHUSIMU JJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHUS
MYHULUIIAIbHON YCIYTH SBIISFOTCS:

- OTCYTCTBHE B 3ampoce (pamuiny, IMEHH, OTYECTBA, [IOYTOBOTO a/Ipeca 3asBUTEIIS,

- MACTIOPTHBIX JaHHBIX.

17. OcHoBaHueM il OTKa3a B MPEAOCTABICHUH MYHULIUTIAIGHON YCIIYTH SIBJISIFOTCS:

- OTCYTCTBHE B 3ampoce (pamuing, IMEHH, OTYECTBA, [IOYTOBOTO aJipeca 3asBUTES;

- MACTOPTHBIX JaHHBIX;

- HCHOI[I[EIIOH.[PIFICSI TIPOYTEHUIO TEKCT, B TOM YHUCJIE TEKCT HA NHOCTPAHHOM S3BIKE,

- OTCYTCTBHE CBEJCHUMU, TMEPEYUCICHHBIX B ab3ame 6 myHkrta 14.3., HEOOXOIUMBIX IS
WCIIOJIHEHUS 3aI1poca;

- OTCYTCTBHUE Yy 3asBUTEIS COOTBETCTBYIOIIMX IIOJHOMOYMH Ha TMOJyYEHUE apPXUBHOU
uHbOpMaIlMU O TPETHHUX JUIAX, COAEpIKAIICH CBEJACHUS O JIMYHOW M CEMEHHOW TaliHe rpakJaHUHa,
€r0 YaCTHOM JKU3HU, a TAK)KE CBEJICHUS, CO3AI0NIIE YIPO3y ISl €r0 0€30IacHOCTH.

B cnyuae ecnu 3ampoc He MOXKET OBbITh HCIIONHEH, 3asgBUTENIO HAIMpPABISETCS MUCHMO C
00BSICHEHHEM IIPUYUH OTKa3a.

18. TIpegocraBieHre MyHUIIUIATBLHON YCIYTH OCYIIECTBISETCA OECIIaTHO.

19. Bpemsi oxxujaHus 3asiBUTENST B OUYEPEAM JUISl TIPEACTABICHUS JTOKYMEHTOB U IOJTYYCHUS
KOHCYJIbTAllUU HE JO0JHKHO MpeBbIaTh 30 MUHYT.

20. MakcumanbHOE BpeMs OKUJIaHUS B OUEPEAM JIJIsl TTOTyUEHUS PE3YIbTaTOB MPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTY HE JOJIKHO MPEBbIIIATh 15 MUHYT.

21. 3anmpochl, MOCTyNUBIIME B ApPXWUBHBIA OTACN, PETUCTPUPYIOTCS U TEpeNaloTcs Ha
UCTIOTHEHNE PaOOTHUKY, UCTIOMHSIONIEMY 3allpOChl B COOTBETCTBHHU C JOJKHOCTHOM MHCTPYKIUEH, B
JIEHb TTOCTYTUICHHUS.

22. B cmyuae, eciu 3asgBUTENb OOpamiaercs JUYHO, €My pa3bsCHSETCS TMOPSAOK
MPEJIOCTABICHUS YCIYyTU U TpEJjIaraetrcsi 3arojHUTh 3asBJICHHUE B COOTBETCTBUU C YCTAHOBJIEHHOM
dbopmoii. 3aTem 3asBUTETH HHPOPMUPYETCS O CpOKaX BbIAAUM OTBETA. B cilydae oTkaza pa3bsCHSAIOTCA
NPUYUHBI OTKa3a (MPU JIMYHOM OOpAIEHUH TPUYUHBI OTKa3a MOTYT OBITh COOOIICHBI B YCTHOU
dopme).

23. Ilpu moCTyIJIEHWH 3ampoca MO 3JIEKTPOHHOM MOYTE C yKa3aHHUEM ajpeca 3JIEKTPOHHOM
MOYTHI W/WITK TIOYTOBOTO aJipeca B OTBET HAMPABJISAETCS YBEIOMIICHHE O €r0 MPUEME K PACCMOTPEHHUIO.
3anpoc, nepesaHHbIi MO 3JIEKTPOHHOW TOYTe, paclieyaThIBaeTCs W, B JajbHEWIIEeM padoTa ¢ HUM
BEJIETCS B YCTAHOBJIEHHOM MOPSIKE.

24. Peructpanus 3arpoca sBJISE€TCS OCHOBAHHEM JUIsl Hayaua JEUCTBUM MO MPEAOCTaBICHUIO
MYHULHUIIAIBHON YCIYTH.

25. Bxon B 3maHue, TA€ pacrojiaraeTcsl apXWBHBIM OTIEN, AOHKEH OBITH 000pyI0BaH
nHGOPMAIMOHHON TaOIWYKOM (BBIBECKON) C yKa3aHWEM HaWMEHOBAHUS U PeKUMa paboThl apXUBHOTO
oTzena.

26.MecTo MpeaoCTaBICHHUS] MYHUIUIIAIBLHON YCIYTd O0OpyAyeTcs MECTaMu Ui CHACHHS,
OCHAaIacTcAa I/IH(bOpMaI_II/IOHHBIMI/I CTCHOaMHU.

27.Ha crenmax pa3meriaercs cienytomnias nHGopmaIus:

- MECTOHAXOXIEHUE, PEXHM padOThl, KOHTAKTHBIC TeJICPOHBI, HHTEPHET-aIpec, aapec

AIIEKTPOHHOMN MOYTHI APXUBHOTO OTEJIa;

- TEKCT HACTOSILIETO PEriIaMeHTa;

- 00pa31ibl 3aM0JIHEHUS 3asBICHUS;

- uH}OpMaLUsA O CPOKAX MPEJOCTABICHUS YCIyTH.



28.TekcTsl MHPOPMAIIMOHHBIX MAaTEpPHAOB MEYaTar0TCs yIOOHBIM IS YTeHHs MpUPTOM, Hanboiee
Ba)KHBIE MECTa BBIACIISIFOTCS TIOTY>KUPHBIM IIPH(TOM.

29. IlokazaTenu JOCTYIHOCTH M KaueCTBa yCIIyTH:

29.1. Jons ciiydaeB NpeAOCTaBICHUS YCIYTH B YCTAHOBJIEHHBIE CPOKHU.

[Tokazarens onpenensercs mo Gopmyre:

D 3AII cp. = 3AII cp. /3AII o6mr1. x 100 mpo1ieHToB, T11e

3AII o611 — o01iee KOITUIECTBO 3alIPOCOB, HCIIOIHEHHBIX B TEUEHHUE I0JIa;

3AII cp. — KOTMYECTBO 3aIIPOCOB, UCIIOJTHEHHBIX B T€YEHHUE rojia B yCTAHOBIICHHBIE CPOKH;

D 3AIl cp. — nons 3ampocoB IOPUAMYECKUX W (U3NYECKUX JIUI, WCIOJHEHHBIX B
YCTaHOBJICHHBIE CPOKH.

[leneBoe 3nauenue nokaszaresns — 100%.

29.2. Jloms o0OOOCHOBaHHBIX JKajloO K OOIIEMYy KOJMYECTBY 3asBJICHHH O TOJYYCHUH
rOCYyJapCTBEHHOM YCIIyTH.

[Tokazarens onpenensercs no Gopmyie:

DX 06. =K 06. /3AIl o6m1. x 100 mporieHTOB, T11e

3AII o0m1. — o0111ee KOJTUYECTBO 3aMIPOCOB, HMCIOJIHEHHBIX B TEUCHHE r0JIa;

XK 06. — xomuuecTBO 0OOCHOBAHHBIX *ajlo0 Ha MPEIOCTAaBICHUE T'OCYIApCTBEHHOHN YCIyTH,
MOCTYIUBIIMX B TEUECHUE TO/A;

DX 006. — 1o 000CHOBaHHBIX KaJ00.

[leneBoe 3nauenue nokazaresns — 0%.

30. IIpenocraBieHne MYHULMOAIBHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHUU C:

- Konctutynueit Poccuiickoit deneparuu;

- @enepanbHbiM 3aKOHOM OT 22 okTa0ps 2004 roma Ne 125-®3 «OO0 apXuBHOM Jene B
Poccuiickoit denepanuny;

- OenepanbabiM  3akoHOM oT 27 wuronsg 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIYT;

- @epnepanbHbiM 3aKOHOM OT 2 Mass 2006 rogma Ne 59-@3 «O mnopsiike pacCMOTPEHUS
obparenuit rpaxxaan Poccuiickoit @enepanumy;

- @enepanbHbiM  3akoHOM oT 27 wutonst 2006 roma Ne 149-®3 «OO6 wunbopmanuu,
WH(GOPMAIMOHHBIX TEXHOJIOTHSIX U O 3aIIUTE HHPOPMAITUI;

- O6sacTHBIM 3aKOHOM OT 29 nexabps 2005 roga Ne 124-03 «O HazeneHUH OPraHOB MECTHOTO

CaMOYTpPAaBJICHUS] ~ MYHUILIMITAJIbHBIX ~ OOpa3oBaHui  JIeHMHTrpajackod  oOJacTé  OTIEIBHBIMHU
rocyAapCTBEHHBIMU MTOJTHOMOYUSAMU JIeHUHTpaAcKoil 006J1aCTH B chepe apXUBHOTO JIEay;

- IIpukazom MuHHCTEPCTBA KyJIBTYpPbl U MACCOBBIX KOMMYHHUKaui Poccuiickont denepaunu
ot 18 saBaps 2007 roga Ne 19 «O6 yTBep)kKIeHUU MPaBHJ OPraHU3ALUU XPAaHEHUS, KOMIUIEKTOBAHHUS,
yu€Ta M HCIONB30BaHMA JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit ®epepauuu u Apyrux
apXHMBHBIX JIOKYMEHTOB B T'OCYJApCTBEHHBIX M MYHHIMIMAIBHBIX apXHBaX, My3esiX H OMOIHOTEKaX,
opranu3anusax Poccuiickoi akageMHUH HayK, YTBEPXKICHHbIC MPUKA30M MUHHCTEpCTBA KYJIbTYPhl U
MacCoOBBIX KoMMyHUKauuii Poccutickoit @enepanuu ot 18 ssuBaps 2007 roga Ne 19;

- [Ipukazom MunuctepcTBa KyJabTypbl Poccuiickoit @enepanuu ot 21 mas 2009 roma Ne 271
«O0 yTBep>KACHUU aJIMUHUCTPATUBHOTO perjaMeHTa Mo mpeaocTaBicHuio deaepalbHbIM apXUBHBIM
areHTCTBOM TIOCYyJapCTBEHHON yciuyru «OpraHuzanus MHPOPMALMOHHOTO OOecHeueHHsl TpakIaH,
OpPraHOB TOCYAAapCTBEHHOW BJACTH, MECTHOT'O CaMOYIpaBJICHUS, OpraHu3aluid U OOIECTBEHHBIX
00beIMHEHN Ha OCHOBE JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit dPepepanmu u Apyrux
ApXUBHBIX JOKYMEHTOBY;

- IlocranoBnenuem IlpaButenscTBa Jlenmnrpanackoir obmactu ot 5 mapra 2011 roma Ne 42
«O0 yTBepXAECHUU TMOpAAKAa pa3pabOTKM U YTBEPXKICHUS aJMUHUCTPATUBHBIX pErJIaMEHTOB
UCTIOJIHEHUSI  FOCYJapCTBEHHBIX  (DyHKUMI  (IpeJoCTaBIE€HUs TOCYJAapCTBEHHBIX  YCIyr) B
Jlenunrpasackoil obi1acTv, BHECEHHMH M3MEHEHMI B mocTaHoBieHue [IpaBurenbcTBa JIeHMHTpaacKoi
obmactn ot 12 HosOpst 2004 roma Ne 260 w mpuU3HAHWUW YTPATUBIIMMH CHIIY TTOCTAaHOBJICHHUI
[IpaBurensctBa Jlenunrpaackoii o6xactu ot 25 aprycra 2008 roga Ne 249, ot 4 nexabps 2008 roma Ne



381 u mynkra 5 mocraHoBineHnus IlpaButennscTBa Jlenunrpamckoit obmactu ot 11 mexabps 2009
roma Ne 367»;

- TlocranoBnenuem IlpaBurensctBa Jlennnrpanckoit obmactu ot 8 uroHs 2009 roma Ne 163
«O0 yTBepKIEeHUU TMOKa3aTtenell sl ONeHKU S(P(PEKTUBHOCTH BBIMOJHEHUS OpPraHAMHU MECTHOTO
CaMOYIPaBJIEHUS. MYHUIUNAIbHBIX OO0pa30BaHUN MEpPEAaHHBIX OTHENBHBIX TIOCYJapCTBEHHBIX
noJaHoMounit JIeHnHTpaacKoit obmacTny;

- Tlonoxxenuem o0 apxuBHOM oOTAene agMUHHCTparu COCHOBOOOPCKOTO TOPOACKOTO OKpyTa
JlenuHTpaacKoil 061acTH, YTBEPKAEHHBIM PACIIOPSKEHUEM TI1aBbl afiMUHHCTpanuu COCHOBOOOPCKOTO
ropojackoro okpyra ot 06.04.2010 Ne 72-x.

3. CocraB, noc/je10BaTeJIbHOCTh U CPOKH BBINOJTHEHUSI AIMUHUCTPATHBHBIX NMPOLEaYP,
TpeOOBaHUS K NMOPSIAKY UX BbINOJHEHUS

31. AnMUHHCTpAaTHBHBIE MPOILEAYPHl apXUBHOTO OT/AENA MO OpraHMU3alM IMPEeAO0CTaBICHUS
MYHULUIIAIBHON YCITyTH:
perucrpanys 3apocoB U Iepeadya X Ha UCIIOJTHEHHUE;
aHaJIN3 TEMAaTUKHU MOCTYUBILIUX 3alIPOCOB;
HaIpaBJIEHUE 3aPOCOB O MPUHAJICKHOCTH;
MOMCK apXUBHBIX TOKYMEHTOB, HEOOXOJUMBIX J1JIsl UCTIOJIHEHUS 3aIIPOCOB;
oQopMIIeHHE apXUBHBIX CIPABOK, ApPXUBHBIX BBIMHCOK, apPXUBHBIX KOIHIi;
HalpaBJICHUE U BblJa4a OTBETOB 3asBUTEIISIM.

32. bBnok-cxema TOCIEIOBAaTEIbHOCTH AAMUHUCTPATUBHBIX NpPOLEAYyp NpHUBEACHA B
npwioxeHuu Ne 3 kK AIIMUHUCTPAaTUBHOMY PETJIAMEHTY .

HOpr,Z[OK perucTpanuu 3alrpoCoB U IIepeaavya UX Ha UCIIOJIHCHUEC

33. 3ampochl, MOCTYNUBIIHWE AapXWUBHBIA OTAEN, PETUCTPUPYIOTCA U TEepelaloTcs Ha
UCTIOJIHEHUE PaOOTHHUKY, UCTIOIHSIONIEMY 3allpOChl B COOTBETCTBUU C JTOJHKHOCTHOM MHCTPYKIUEH, B
TedeHue 2 pabouux JTHEH o JHs MOCTYIUICHHS B yCTAaHOBICHHOM MOPSIKE:

34. Peructpanus 3amnpoca SIBJISIETCS OCHOBAaHHUEM [IJIs Hayajga JICMCTBUM MO MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH.

AHanu3 TeMaTuKu NMOCTYIMMBIIUX 3aITPOCOB

35. OTBETCTBEHHBIE 332 WCIIOJIHEHUE 3allpOCOB  ApXMBHOI'O OTJEJA, OCYIIECTBIISIIOT aHAIN3
TEMAaTUKU TIOCTYNHBIIMX 3allpOCOB € YYETOM  HMEIOHIETOCS HAy4YHO-CIIPAaBOYHOIO amnmapara |
UH(POPMALMOHHOT0 MaTepuana. [Ipu sTom onpenensiercs:

IIPaBOMOYHOCTb [OJYUSHMS 3assBUTENIEM 3alpalliMBaeMOi HHpOpMaLnH;
CTETIeHb IOJIHOTHI MH(pOPMAIUHU, COIEpKaIleicsl B 3ampoce U HeOOXOAMMOM Ui ero

WCITOJTHCHHS;
BO3MOXKHOE MECTOHAXOXKICHHE apPXWBHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
WCIIOJIHEHUS 3aIpoca;
MECTOHAXO0XICHHE, aJgpec  TrocyJapCTBEHHOTO, MYHHIIUIIAJILHOTO apxuBa,

TOCYyAapCTBCHHBIX U MYHHIUIIAJIBbHBIX OPraHOB, Opl"&HPI?»ElI.IHfI, KyZa CJICAyCT HaAllpaBUTH 3aIlpocC II0
MPUHAAJICKHOCTH HA UCITOJTHCHHUC.

36. Cpok MpoBEICHUS aHATW3a TEMAaTHUKH TOCTYIHBIINUX 3alPOCOB COCTABISIET HE Ooiee 3
pabounx JAHEH.



Hamnpasnenue 3arpocoB 1o PUHAJIEKHOCTH

37. Ilo uroram aHanu3a TEMATUKU MOCTYNHBIIUX 3aIPOCOB B TEUCHHUE 5 pabouyuX THEH co THS
perucTpanyy apXuBHBIA OTZE] HANpAaBISAET 3alPOC B IOCYAAPCTBEHHBIC, MyHMIMIIAJIbHBIE APXUBBI,
rOCyJapCTBEHHbIE U MYHULUIIAIbHBIE OpraHbl, OPraHU3alliyd Ha HCIIOJIHEHUE I10 MPHUHAJIEKHOCTH
IIPY HAJIMYUU Y HUX TOKYMEHTOB JJIS UCIIOJHEHMS 3aIIPOCOB.

38. OHOBPEMEHHO C HAIIPABJIEHUEM 3alpoca Ha UCIIOJIHEHUE 10 MIPUHAJIEKHOCTH apXUBHBIN
OTJIeJ1 MMCbMEHHO YBEIOMIISIET 3assBUTEINSA 00 3TOM.

ITouck APXWBHBIX JOKYMCHTOB, H606X0,£[I/IMBIX JJI1 UCITIOJTHEHUS 3aIIPpOCOB, U IIOATOTOBKA
OTBCTOB 3as1BUTCIISAM

39. Ilouck apXMBHBIX JIOKyMEHTOB OCYLIECTBIJIIETCS OTBETCTBEHHBIM 3a MCIIOJIHEHHE
pabOTHHKAaMU apXMBHOIO OTJAENAa C HCIOJIb30BAHMEM HAy4YHO-CIIPAaBOYHOI'O almnapaTa K apXHUBHBIM
JIOKYMEHTaM.

40. Ilocne BBIABIEHUS HEOOXOAUMBIX apXMBHBIX JOKYMEHTOB, HA UX OCHOBE OTBETCTBEHHBIM
pabOTHHUKOM COCTaBIISICTCSl apXHMBHAs CIIPAaBKa, apXWBHAs BBINKCKA WM TOTOBSTCS KOIUHU apXHBHBIX
JIOKYMEHTOB.

41. Oopmienre apXuBHOM CIIPAaBKH, apXUBHOM BBIMHCKH, QPXUBHON KOIUHU OCYIIECTBISIETCS
¢ COOJTIIOICHUEM CIIEAYIOIINX TPEOOBaHHIA.

41.1. TexcT B apXMBHOI1 cripaBKe Ja€TCsl B XPOHOJIOTUYECKON MOCIEI0BATEIBHOCTH COOBITUH C
yKa3aHHEM BHUJIOB apXUBHBIX JOKYMEHTOB U UX JaT. B apXuBHOM crpaBke J0MycKaeTcss LUTUPOBaHUE
ApXUBHBIX JOKYMEHTOB.

HecoBnaneHne oTAenbHBIX JAaHHBIX apXMBHBIX JOKYMEHTOB CO CBEJICHHMSMM, U3JI0)KEHHBIMU B
3arpoce, He SBJSIETCS MPEMsITCTBUEM AJIS BKIIIOYEHMS MX B apXMBHYIO CIIPaBKy IpPH YCIOBHH, €CIH
COBMAJICHUE BCEX OCTAJIBHBIX CBEJICHUN HE BbI3BIBAET COMHEHHMH B TOXKIECTBEHHOCTH JHIA WIU
(GakTOB, O KOTOPBIX TOBOPHUTCS B AapXMBHBIX JOKYMEHTax. B apXuBHOW cIpaBke 3TH [aHHbIE
BOCIPOM3BOJSTCS TaK, KAK OHU M3JI0’KEHBI B apXUBHBIX JOKYMEHTAaX, a PACXO0KJCHUS, HECOBIAACHUS U
HETOYHbIE HA3BaHUS, OTCYTCTBHE HMEHH, OTYECTBA, MHMLMAIOB, WM HAJIMYUE OJHOIO M3 HHX
OroBapHBaIOTCS B TEKCTE CIIpaBKU B cCKOOKax («Tak B JokyMeHTe», « Tak B TEKCTE OpUTHHAIIAY).

B npumedaHusx mo TEKCTy apXMBHOM CIIPaBKM OTOBApUBAIOTCS HEpa30OpPUMBO HaIMCaHHbIE,
UCIPaBJIEHHbIE aBTOPOM, HE MOJAJIAIOLINECS TPOUYTEHHUIO BCIEACTBHE MOBPEXKACHUS TEKCTAa OpUTHMHANIA
mecTa («Tak B TekcTe opuruHaia», «B Tekcre Hepa3zoopuuBO»).

B Texcre apxuBHOW CHpaBKM HE JOMYCKAIOTCS W3MEHEHUs, WCIIPaBJICHUS, KOMMEHTapuH,
COOCTBEHHBIE BBIBOIbI MCTIOJIHUTENS IO COJEPIKAHUIO APXUBHBIX JOKYMEHTOB, HA OCHOBAHHUU KOTOPBIX
COCTaBJICHA apXMBHas CIpaBKa.

Ilocne TekcTa apXMBHOM CHpaBKU NMPHUBOJATCS apXHUBHbIE MH(PBHI U HOMEpA JHCTOB €AMHUI
XpaHEHUs apXUBHBIX JOKYMEHTOB, II€YaTHbIE MW3JAaHUS, HCIIOJIB30BABILINECS U COCTABJICHUS
apXMBHOM CcrpaBKU. B TexcTe apXMBHOH crpaBKU JOMYCKAETCs MPOCTABICHHUE apXUBHBIX IIUPPOB U
HOMEPOB JIMCTOB €IUHUL] XPAaHEHUs apXUBHBIX JOKYMEHTOB Cpa3y MOCJE HU3JI0KEHUS KaKIoro (axra
WIN COOBITHSL.

B apxuBHOIl cipaBke, 00bEM KOTOPOI MPEBHIIIAET OJIUH JIUCT, JIUCThI TOJKHBI OBITH MPOLIUTHI,
POHYMEPOBAHbI M CKPEIJICHBI 1eYaThi0 apXUBHOIO OT/eNa.

[Ipu HEOOXOAMMOCTH K apXWBHOH CIpaBKE MPHJIATAlOTCS KOMHMU apXUBHBIX JOKYMEHTOB MU
BBINKCKU U3 HUX, TOJTBEPKAAIOLINE CBEACHNUS, U3JI0)KEHHbIE B apXUBHOW CIPaBKe.

ApXUBHBIE CIIPAaBKU MOJNHMCHIBAIOTCS HAYaJIbHUKOM apXUBHOI'O OTJEJIA U 3aBEPAIOTCS MEYaThIO
apXMBHOI'O OTAENA.

41.2. B apxuBHOW BBINMHCKE Ha3BaHHE AapXMBHOIO JIOKYMEHTa, €ro HOMep U Jjara
BOCIPOM3BOJASTCSI MOJTHOCTHIO. M3BlIEUEHUSIMU M3 TEKCTOB APXMBHBIX JOKYMEHTOB JOJIKHBI OBITH
UcuepIaHbl BCe MMEIOIIMECs JaHHble MO 3ampocy. Hadano M KOHel KaKIOoro M3BJICYEHHUS, a TaKKe
NPOITYCKH B TEKCTE apXUBHOTO JOKYMEHTA OTJEIBHBIX CJI0OB 0003HAYAIOTCSI MHOTOTOUHEM.



B nmpumedaHusx K TEKCTYy apXUBHOM BBINUCKU JIENAIOTCA COOTBETCTBYIOLIUE OTOBOPKHU
0 YacTsIX TEKCTa OpUTMHala, Hepa300pPUMBO HANKCAHHBIX, HCIPABICHHBIX aBTOPOM, HE MOAAIOIINXCS
IPOYTEHHUIO BCJIEACTBUE NOBPEXICHUA TeKcTa M T.J. OTAENIbHBIE CIIOBA M BBIPAXEHHUS OPUTHMHAINA,
BBI3bIBAIOIINE COMHEHUS B UX TOYHOCTH, OrOBapUBaIOTCs cioBaMu «Tak B Tekcre opuruHanay, «Tak B
nokymeHTe». Ilocne Tekcra apXMBHOM BBINMCKHM YKa3bIBAIOTCS apXUBHBIM MIM(p M HOMEpa JIMCTOB
€IMHUIIBI XPAHEHUS! apXUBHOTO JOKYMEHTA.

CooTBeTCTBHE COJEpXKAHUSA BBIIAHHBIX 110 3aIpPOCAM APXUBHBIX BBIIHCOK COJEPKAHUIO
NOJUIMHHBIX JOKYMEHTOB  YJOCTOBEpPSAETCS NOJINMCHI0O HAyaJbHUKA AapXUBHOIO OTAENA WIN
YIOJIHOMOYEHHOT'O JJOJPKHOCTHOTO JIMLA M [1€YaThI0 apXUBHOI'O OTAENA.

41.3. Ha oOopoTe KaXJOro JIUCTa apXUBHOW KOMHHU TMPOCTABISAIOTCS apXHBHbIE HIH(PPH U
HOMEpa JIMCTOB €IMHUL[ XpAaHCHHs AapXMBHOIO JOKyMEHTa. Bce /MCTBI apXUBHOW KOIUHU
IPOLIMBAIOTCS, CKPEIULIIOTCS I1€YaThbl0 AapXMBHOIO OTHA€Jda M IOANMCHIBAIOTCS  HAaYaJIbHUKOM
apXUBHOI'O OTAENA.

42. Cpok TMOHCKa apXHMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX Ui WCIOJHEHHS 3alpocoB U
MOJATOTOBKY OTBETOB 3asIBUTEIISIM, COCTABIISIET HE Oosiee 12 pabounx JHEH.

HanpaBneHHe " BblZJada OTBETOB 3asBUTCIISAM

43. ApxuBHas crpaBKa, apXHBHas BBIMHCKA, apXHBHas KOMHS M OTBETHl Ha 3alpoOChl
HAIpaBJIAIIOTCA B aAPCC 3adBUTCIIA 3aKa3HBIM IMOYTOBBIM OTIIPABJICHUEM C YBCIOMIICHUECM O BPYUCHUU
WIH, B CIIy4ae JUYHOTO OOpaIleHus, BBIIAIOTCS 3asSBUTEIIO HA PYKH.

44. ApxuBHas CIpaBKa, apXMBHasl BBIITUCKA U apXMBHAS KOIUS B CIIydae JIUYHOTO OOpaIICHHUS
3asgBUTENS B QpXUBHBIA OTEIN BBIJAIOTCS €My O]l PACIHUCKY IPU MPEAbSIBICHUH MACOpPTa WIH UHOTO
JOKYMCHTA, YAOCTOBCPAOMICTO JIMYHOCTL; JOBCPCHHOMY JIMIY - MpPU NPCABbABICHUU HOBCPCHHOCTH,
0hOpMIICHHON B yCTaHOBJICHHOM mopsiake. [lomydarens apXWBHOW CNPaBKH M apXWBHOW BBIMHCKU
pacTHChIBAETCS B )KypHAJIE pEerUCTpaIliy, YKa3blBas JaTy UX MOIyYEHUS.

45. Cpok OTHpaBKUA OTBETOB 3asBUTEIISIM 10 TIOYTE COCTABIISIET HE Ooiiee 3-X AHEH ¢ MOMEHTa
MOJITOTOBKU OTBETA.

33. (I)OpMLI KOHTPOJIsA 3a HCITIOJITHCHUEM AJMUHUCTPATHBHOI'0 perjiaMeHTa

46. lns obecrieueHUss MOHUTOPUHTA UCIIOJIHEHUSI MYHHUIIUIIAIHLHONW YCIYTH 3aBUTEIb MOXKET
MOJyYUTh UH(POPMAIUIO O XO/I€ BBITOJIHEHHUS 3a1poca:
1o Tenedony;
MMOYTOBOM CBS3BIO;
10 AJIEKTPOHHOM TOYTE;
IpU JTUYHOM OOpaICHHH.

47. JIOMXKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a OpPTraHU3aIlMI0 pabOThI MO MPEOCTaBICHUIO
MYHULUIIAIBHOMN YCIYTH, SBJISETCS HAYaJIbHUK APXUBHOTO OT/IENA.

48. HauvanpHHK apXMBHOTO OTJeNla OCYIIECTBIIAET TEKYIIUH KOHTPOJb 3a  COOJIOACHHUEM
MIOCJIEIOBATEIbHOCTH  JIEWCTBHUM,  ONPENENEHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpaMH IO
IIPEIOCTABIICHUIO MyHULIMIIAIILHOW YCIyTH U IPUHATUEM PELICHUM.

Texkymuii KOHTPOJIb  OCYLIECTBISIETCS IYTEM MPOBEACHHUS TMPOBEPOK  COOIIOACHUS
pabOTHHKAaMU HACTOSIIETO A TMHUHUCTPATUBHOTO PETJIAMEHTA.

49. B ciyyae BBISBICHHS HapylIEHUWW MpaB 3asBUTEICH K BHUHOBHBIM JIUIIAM MPUMEHSIOTCS
Mepbl OTBETCTBEHHOCTH, IIPEAYCMOTPEHHBIE 3aKOHOAaTenbCTBOM Pocculickoit denepanuu.

5. HocyneOHblii (BHecy1e0OHBbII) MOPSAAOK 00KaI0BAHUS PelIeHUI U TelCTBUI
(0e31eiicTBUSA) OpPraHa, NPeaoCTABJISIONIEr0 MyYHUIIMIIAJbHYIO YCJIYTY, a TAKXKe
MOJIZKHOCTHBIX JIUI, MyHUIIMTAJIbHBIX CJIYKALAX

50. 3asBUTENh MOXET OOpaTUTHCS C MHUCHMEHHOU jkanmobOoil Ha naeiictBusi (Oe3nmelicTBuE) U
pelICHHs, OCYIIECTBISIEMbIE B XOJ€ TPEAOCTABICHUS MYHHIIMIIAIHLHOW YCIyTH Ha OCHOBAaHUU
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.



51. JlewictBusi (Oe3aeiicTBME) W pEIICHUS HadalbHUKAa W PaOOTHHUKOB apXWBHOTO OTENa
MOTYT OBITH 00KaJTOBaHBI:
B aIMUHUCTPAIIMIO MYHUIIMITAILHOTO 00pa3oBaHusi COCHOBOOOPCKHI TOPOJCKON OKPYT;
B apXUBHBIN KOMUTET JIeHUHTpaJCKO 00aCcTH;
B CyZIeOHOM TOpSIZIKE.

52. B xano0e 3asBUTENS B 0043aTEIBHOM MOPSIKE YKA3bIBAIOTCS:

dbamuus, UMs, OTYECTBO 3asIBUTEIIS;

HAaUMEHOBAaHHE OpTaHHU3aIUH;

MOYTOBBIN aIpec, 0 KOTOPOMY JOJKEH OBITh HAIIPaBIJIEH OTBET;
CyTh JKaJIOOBI;

JaTa COCTABJICHUS KaJIOOBbI.

53. JKamoba nomxHa OBITH MOANHKCAHA 3asgBUTENEM. B TOATBEpXkKIEHHE CBOMX JOBOJIOB
3asBUTENb MpUjIaraeT K MUCbMEHHOM kajlo0e HeoOX0UMBbIE JOKYMEHTHI JTHOO0 UX KOIHH.

54. YNONHOMOYEHHBIE IOJDKHOCTHBIE JHLA agMHHUCTpau COCHOBOOOPCKOTO TOPOACKOTO
okpyra, ApxuBHoro komuteTa JICHHHTpaJCcKoi 00gacTu 00ecrneuynBaroT 0OBEKTHBHOE, BCECTOPOHHEE
U CBOCBPEMEHHOE PACCMOTPEHHE >KAJIOOBI, B CiIy4ae HEOOXOAMMOCTH — C YYacTUEM 3asBUTEI,
HaIPaBUBILIETO KaJlo0y, UM €ro 3aKOHHOTO MPEICTaBUTEIS.

55. Ecnu B pesynbTate pacCMOTpEHHs jkanoba Mpu3HaHa OOOCHOBAaHHOM, TO NMPUHUMAETCS
pemieHre 00 OCYUIECTBIIEHWM JACUCTBUN MO YCTPAHEHUIO OOCTOSITENbCTB, SIBUBIIUXCS MPUYMHOMN
&KanoObl, ¥ TPUBICUYEHUH K OTBETCTBEHHOCTH JIOJDKHOCTHOTO JHIA, PabOTHMKA, IOMYCTHBIIUX
HapyUIeHUs B X0JI€ UCTIOIHEHHSI MyHULIMIAIBHOM YCIIyTH, KOTOPBIE MOBJIECKIN 32 0001 5Kanoly.

56. YKanoba cuuraercsi pa3peréHHON, €ClIi PACCMOTPEHbI BCE MOCTABICHHBIC B HEH BOIMPOCHI,
INPUHATHI HEOOXOIUMBIE MEpPbI U JIaH MHUCbMEHHBIM OTBET (B Ipelenax KOMIIETEHIIMH) MO CYLIECTBY
BCEX IMOCTABJICHHBIX B ’KaJl00€ BOMPOCOB.

57. Kanoba He MOTIECKHUT PACCMOTPEHUIO B CIACAYIOMIMX CIydasx:

- €CJIM B HEl He yKa3aHbl HAMMEHOBAaHHNE OpraHu3anuu (paMuians rpaxxaaHuHa), 0OpaTUBIIETOCs
C ’ka1000i1, MOYTOBBIN ajpec, IO KOTOPOMY JOJKEH ObITh HalpaBJIeH OTBET;

- eClld B HEW COMAEPKUTCS BOIMPOC, HA KOTOPBIH OpraHm3anuu (TpakAaHuHY) HEOTHOKpPATHO
JaBaJIMCh MUCHbMEHHBIE OTBETHI IO CYIIECTBY BOIPOCAa M HOBBIE JOBOJABI MIU OOCTOSTENHCTBA IO
JTAHHOMY BOIIPOCY HE MPUBOSATCS;

- €CIM B HEH OTCYTCTBYET CYIIECTBO OO0XAIyeMOTO pEIICHHs, JCUCTBUN (Oe31eiCTBYA)
JOJKHOCTHBIX JTHII,

- €CJIM B HEW coJiepiKaTcsl HElleH3ypHbIe, OCKOPOUTENbHBIE BHIPAKEHUS, YTPO3bI;

- €CIIM TEKCT JXKajoObl HE MOAJAeTCs NPOYTCHHIO, OTBET Ha >KaynoOy He naércs, o 4ém
coo0I1IaeTcsl 3asBUTENI0 WIH YIOJTHOMOYEHHOMY JIUILY, HalpaBUBILIEMY >Kajio00y, €CJIM ero MOYTOBBIN
ajzpec nmoaaaércsl MPOYTEHUIO, B MUCbMEHHOM BHJIE 3 TOANUCKHIO PYKOBOJUTEIS.

58. ITuceMenHas xanobda paccMarpuBaercs B TeueHue 30 THEH co THS pEerUCTPaIiy KaJo0bl.

59. B UCKJIIOUUTENBHBIX CIy4asX CPOK PacCMOTPEHMS KajloObl MOXET OBITh MPOJJIEH, HO HE
O0onee yem, Ha 30 geir. O MpoUICHHH CPOKAa PACCMOTPEHUS KAOOBI 3asBUTENb YBEIOMIISICTCS
MUCHMEHHO C YKa3aHUEM MPUYHH MPOJIJICHHSL.

60. 3asBUTENO >KANTOOBI HANPABIAETCS COOOMICHHE O MPHHATOM pEIICHUH U JCHCTBUSX,
OCYIIECTBIEHHBIX B COOTBETCTBHUH C MIPUHSITHIM PELICHHEM.

HUcn.ITorocosa N.U.
Ten.2-16-13
TIT. 49652 -o



[IPUJIOKEHVE Ne 1
3ATIPOC

A5 OJIyYeHHUs] ADXUBHOM CNIPABKH, ApXMBHOI BHIMUCKH, KONMUH APXUBHBIX JOKYMEHTOB
0 MOATBEP:KACHUM NPaB HA 3eMJII0 U HHbIe HMYLIleCTBEHHbIE IPaBa

Bce mosist 00s13aTeNbHBI IS 3TI0JTHEHUS.
(B cily4yae OTCYTCTBHS CBEJICHUI YKAXKHUTE «HE UMEIO»)

Anpecar (Ha3BaHHe aPXHBHOI0 yYpesKAeHNs,
apXHBHOI0 OPraHa, Ky/Ja HANIPABJIfIETCS 3a1POC,
NOYTOBBIN aapec)

damuiiusi, UMsi, 0TYECTBO 3asiBUTEJ (110 [IACTIOPTY).

JlOKyMeHT, y10CTOBepSIOIIMii THYHOCTD (BUT
JIOKyMEHTa, HOMep, KEM U KOT/1a BbIIaH)

Anpec 3asiBuTe sl (IOYTOBBII HHAEKC, apec MecTa
JKHTEJbCTBA, KOHTAKTHBII TenedoH, e-mail)

PeKkBU3NTHI 3aNpalInBaeMoOro J0KyYMeHTa (J1aTa,
PETUCTPAIIIOHHBIN HOMEP PacOpIIUTEIHHOTO aKTa,
KaKHM OpPTaHOM M3JaH JOKYMEHT)

Ha3BaHue HaceJEHHOro MYHKTA, Ile HAXOAUTCS
(HaxoauJics) 3eMeJIbHBII Y4acTOK, J10M (KBapTUpa),
Ha3BaHHe YJIUIBI, HOMep A0Ma (Ha MOMCHT IPHUHATHS
perIeHus)

Komy BbIzensiiicsl 3eMeJIbHBII y4aCTOK, 10M
(kBapTupa) (haMuIns, UMs, OTIECTBO)

JdomosiHuTeIbHAS uHdopmanus
(pEKBU3UTHI OTOBOpPA O MPEAOCTABICHUHN
3€MEJIbHOI0 y4YacTKa, JI0roBOpa KyIUIU-
MPOJaKH, BBIIMUCKU U3 MPOTOKOJIA OpraHa
BJIACTH, CBU/ICTEJILCTBA 0 rpase
MOCTOSTHHOTO (O€CCPOYHOTr0) MOJIB30BaAHUS
3eMJIEM, aKTa O BBIJICJICHUH 3E€MEJBHOTO
y4acTka, CBHUJIETEJILCTBA 0
rOCyJapCTBEHHOW pErucTpanuu MpaBa Ha
HEJIBIDKMMOE UMYIIIECTBO).

Ilpu Hanuuuu mexHuueckou B03MONCHOCIU
npeocmasums — OMCKAHUPOBAHHYIO — KONUIO
JoKymenma,  noomeepxcoaroueco  Nnpasa
61a0eHUs

JoxkymMeHT He00OX0AUM /ISl IPeICTABJIEHUS B
(Yka3aTh OpraHu3anuio, Kyaa 0yaer nepeiaH
JOKYMEHT WJIH KOMHUSI TOKYMEHTA)




damuins, UMs, 0TYECTBO, NACTIOPTHHIE JaHHbIE
npeacraBuTeisi GU3NYECKOro Juua mno
JI0BEPEeHHOCTH (B c/iyuae, ec/iH 3asiBUTE/Ib SIBJISIETCS
JI0BePEeHHBIM JTUIIOM)

Hpu HAUYUU MEXHUYECKOU 803MONCHOCU
npe()cmaeumb Konuro doeepeimocmu

IlaTa COCTaBJICHMS 3ampoca

Cnocod moJsyyeHusi oTBeTa (TIOCTaBUTH
OTMETKY)

Pe3yabTaT BbIIaeTCSl HA PYKHU NPH NPeAbSBJIEHUHN JOKYMEHTA, Y10CTOBEPS0NIEero JUIHOCTh

Hcn.Ilorocosa N.N.
Ten.2-16-13
ITIT. 49652 -o



3AIIPOC

[MPUJIOKEHHUE Ne 2

(POPMA BJAHKA JJA OPUIUYECKHUX JIUL)

AJI TTOJTYYC€HUsA apXHBHOﬁ CIIpaBKH, ale/IBHOﬁ BBINIUCKH, KOINHUU APXUBHBIX JOKYMEHTOB

0 MOATBEPKACHHUHA IPaB HA 3¢MJII0 H HHBIC UMYIIIECTBEHHBIC IIpaBa

Bce nmonst 00si3aTenbHbI 7151 3aTI0JTHEHUS.
(B cily4yae OTCYTCTBHS CBEJICHUI YKAXKHUTE «HE UMEIO»)

Anpecat (Ha3BaHWe apXHBHOIO  Yy4YpeXKIeHUs,
apXMBHOI0 OpraHa, Ky/Aa HampasJjsieTcsi 3ampoc,
NMOYTOBBIN ajpec)

HaumenoBaHue HPUIUYECCKOT0 JUIA — 3asABUTECJIsA

Anpec 3asiBuTeJs1 (IOYTOBBI MHEKC, aJpec MecTa
JKHTeJIbCTBA, KOHTAKTHBIN TesedoH, e-mail)

PexBM3NTHI 3ampaminBaeMoro AOKyMeHTa (rara,
PETUCTPALIOHHBIII HOMEpP PpacHOPSIIUTENBHOIO aKTa,
KaK{iM OpraHOM H3J1aH JOKYMEHT)

Ha3paHue HaceJléHHOr0 IYHKTAa, IAe HaXOIUTCS
(HaxoamJIcsl) 3eMeJIbHBIH y4acTOK, A0M (KBapTHpa),
Ha3BaHHe YJHIIbI, HOMEP IoMa (Ha MOMCHT IPUHSTHUS
pereHus)

KoMy BbIgeasici  3eMeJIbHBIN  y4acTOK, AOM
(xBapTHpa) (dbammnns, UMsi, OTIECTBO)

JononHuTeIbHAA HH(pOPMaLHs (PEKBU3UTHI
JIOTOBOpa O TMPENOCTABICHUU 3EMEJBbHOTO

yJacTka, JI0TOBOpa KYIUTH-TIPOJAXKH,
BBIMUCKA M3 MPOTOKOJIAa OpraHa BIACTH,
CBUJETEIHCTBA 0 rocy/1apCTBEHHON

perucTpanu  mpaBa = Ha  HEIBHIKHMOC
HUMYIIECTBO, JIpyTas).

Ilpu Hanuuuu mexHuueckou B03MONCHOCIIU
npeocmasuma KOnUt0 O0oKymMeHma,
NnOOmMeEepHCOarouieo npasa 6ladeHus

JlokyMeHT Heo0X0OUM JJsl NpeICTABJICHUS B
(yxa3aTb opraHmsanuilo, Kyaa OyaeT mnepeiaH
JOKYMEHT WJIH KOIHUSI TOKYMEHTA)

damuansi, UMs, OTYECTBO, MACHOPTHLIE JaHHbIE
npeacTaBUTeIsI IOPUANYECKOT0 Juua 1no
JI0BEPEHHOCTH (B cJIyuyae, eCJIU 3asiBUTEJIb ABJISETCS
J0BePEeHHBIM JIULIOM)

Ipu Hanuyuy MEXHUYECKOl 603MOACHOCIU
npedcmasums OMCKAHUPOBAHHYIO KONuo
dosepeHHoCmu

I[aTa COCTaBJICHMS 3ampoca




Cnocod moJsydeHust orTBeTa (IOCTaBUTH
OTMETKY)

Pe3yabTaT BbIIa€TCSl HA PYKH NPH NpeIbsABICHUH J0KYMEHTA, YA0CTOBEePSI0IIero JHYHOCTh

Hcmn.ITorocosa N.N.
Ten.2-16-13
IIT. 49652 -0



IMTPUJIOXEHUE Ne 3

Baok-cxeMa nmocjienoBaTeJILHOCTH AelCTBHHA
10 NMPeJ0CTABJIEHUI0 MYHMIUNIAJIbHON yCJIYrH
«Bbl1aya apXUBHBIX CIPABOK, APXHUBHBIX BHINMCOK U KONUI apXUBHBIX
JOKYMEHTOB, MOATBEPKAAI0IIMX MPAB0O HA 3eMJII0 M HHbIe UMYIIIeCTBEHHbIE PaBa)

IMocTtymieHue 3ampoca (pU3HIECKOro WM IOPUANYESCKOrO JIHLA

PGFI/ICTpaHI/IH 3arpoca |

AHayn3 TeMaTuKy 3anpoca. [IpuHsTHe pemeHns 0 BO3MOKHOCTH MCIIOJHEHHUS 3aIpoca. |

/ \

ITonroToBka apXUBHOM CIIpaBKH, apXUBHON
KOTIMH, apXMBHON BBIIIMCKH IO
JIOKyMEHTaM apXuBa.
Hanpasnenue 3anpoca 1o
MPUHAJICKHOCTH

IToaroToBka U OTHpaBKa 3asBUTEIIO MUCHEMA C
00BsSICHEHNEM IIPUYMH OTKAa3a B IIPEAOCTaBICHUN
MYHHUIMNAIBHOHN yCIIyTH 1100 00 OTCYTCTBUU
3aIpalinBacMbIX CBEICHUN

HaHpaBJ’ICHI/IC (BLI}.'[a‘Ia) OTBCTOB 3asBUTCIISIM

Hcn.Ilorocosa U.N.
Ten.2-16-13
ITIT. 49652 -o
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